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Criteria Criterion VI: Governance, Leadership and Management 

Key Indicator - 6.5 Internal Quality Assurance System 

Metric 6.5.3 

Quality assurance initiatives of the institution include:  
1. Regular meeting of Internal Quality Assurance Cell (IQAC);  
Feedback collected, analysed and used for improvements 
2.  Collaborative quality initiatives with other institution(s) 
3. Participation in NIRF 
4.Any other quality audit recognized by state, national or 
international agencies (ISO Certification) 

ACADEMIC AND ADMINISTRATIVE AUDIT (AAA) ANNUAL REPORTS 
 

CONSOLIDATED REPORT OF ACADEMIC AND ADMINISTRATIVE AUDIT (AAA) 
FOR THE ACADEMIC YEAR: 2017-18 
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Examinations Cell (AEC) & Controller of Examinations (CoE ), Library and R&D by 
Affiliating University Experts 

2-9 

 



,srT*rf;l
Neme' Designrtion and Ad.ress of Ac:rtremic Audir E-rnert(s):
) . W H k^, n hn, L,{ - 

1:*;i;U/;',,inn, o.{; ? bE ,
z . W{ 8 . ye/{2k-*,,*,.0q^{, REt4.- k{,u u; v,}a{ *,W { -t *e.A, W, )

Suggestions for
improvements if an

Chaitanya Bharathi Institute of Technolog,y (A)
Academic Audit Form

su,/bc .a
1,\i'?

Nanre of the de;rartment(s)/section(s) visited: Al,l Uq *_J 
"p€? Wq_"*

f#*t 
*4 H'r'ar,n * o*'* br**J, arrrbrll^'- p 

'*{,;:"3tr23, 
l:i,,,--;t

Members of Facuttv/staff present: , . w fr &q6nJax yv , Pnowg^/z. fu N v tcsp*46*, 
R.?@, bz*n LD*e, C. W ,pay 

'fu*sJ, 
t6E.,|' kS,C-":*v?a/rtu4 ,*Fc RJ, aa

fuQ &s'*v, flcqo.- 3 a1l"**r-*;,q^no **,rus)

I Criterion

Formulation of
Coverning Body

Formulation of
Academic Cor_rncil

Curriculum lbr UG
program(s)

Contact hours
vercus Credit(s)
J'otal no. credits

ormulation of
roS

F
B

l

Description Verification
Yes/No

Comments il Any

As per UGC normi

Minr-rres of GB
Meeting
Evidence
Frequency of i{ t)au,n'm c ,...^t

As per UGC norms

Minutes of ecaaernE
meeting- I yEJ
Evidence

Frequency of crn-c<- {r,1

,{s per UGC norms

Minutes of BoS
Evidence I YES
Irrequency of
nr..-,in*' 

"' 
f*{" VgS

YE5

1/8

Y<5

Ytr:

YE.S 3 \n ,"tt- yC^,

YE5
0c-rnrr^,t-,\ ,44
1fr fe'r-u,re
i+ P&-{/,lreor^{

vrlL^h,:np

YEJ

YF}t._



Criterion Description Verification
Yes/No

Comments if Any Suggestions for
improvements if an

Scheme lor all
progralnmes YEJ i:"Trys^q
Justification of credit
distribution on the
overall course
structure

YEI
Exantrnatron and
assessntent

Distribution of marks
for CIE YE}

i

Distribution of marks
tbr SEE YET
Letter Grade and
Grade points Y€I
Assessment procedure
for awarding marks \fE t
Computation of SGPA

YE.l
Uomputation o
CGPA IFS
Promotion rules \esi -Amendance Rules and regulation
f'or student attendance
requirements YES

Award Award of division
rules YES

Revision Revision of
curriculum and
syllabus

ws CA,\&- \ *r

'fle*r r
+

Internships Eaming of credits
tlrough internship Y=E

lacements Evidences

Criterion Description Verilication
YesA{o

Comnrents if
Any

Suggestions for
improvements
if any

l/\.1 ,1
Lt'',

#
r-^U-{s

Aomtsston ol
students

As per Gov1. regulations
Yes +6t"tA,r.ol +o t

-*Spot admissions ,As per Gor,,t. directions

YEI A4yiv\t-d

-i

-. ' r lA,{r+

+D
n

ljata llase of'students; IVlaintaining of student data
base, who on rolls YE-I A',-{^ "-t
Marntatn the data base o
detained students. Yrs eo.L -a-

2t8

9+t-



Description Verification
Yes/No

Conrments if
Any

Suggestions for
improvements
if any

lvlalntatn the data base ot-
discontinued students.:-:=-- \tr gf$ .*_r
upudurlg (.)r sluoenf
aftendance and acadernics
of current students Ves :!*.

Supervlslng/updati
ng/maintaining up-
dated acadernic
records of all
categories of
students.

$;dm,lr"d --
students regarding
their equivalent
subject and
conducting of CIE
process.

Evidences

YE:"S

rrocedure and _bvidences

Yrs

Almanac/Academic
calendar

Lrrculatlon wrthn the
college YeJl -s no

distribution of
Academic,
promotion rules
book and syllabus
books

Ulrculatlon at all level

YF,

Scheduling of
Examination fee

Notifications
YES

r llilcrautes 1(]r mlo
examinations and as
per almanac

reparatrons and circul ation

Yet
in consultation with
CoE

rrEparauons ano
Notifications YCS

Conducting of all
the examinations as

per timetable

Evidences

YE9
Distributing the
answer scripts to the:

respective faculty o1.

the mid
examinations

t vtdences

Ye s

Fonvarding the SEE
answer scripts to
CoE from AEC

Evidences

YFI
Arranging of
physical verification
of answer scripts of
SEE to the students

Evidences

YEq

3t8

Criterion



l

Criterion Description Verification
Yes/I.{o

Yes

Comments if
Any

Suggestions for
improvements
if anyPrinting of

question papers for
mid examinations.

tr,,:

r dLlslu u1 ul€ lvllo
examination
question papers

roceoure anrl Eyrdences

Yr>
Preparing the
student academic
award winners list

rrocedure and Evidences

]=1
Ye5

Lecture halls/class
rooms/drawing
halls

Adequacy

Consolidation
statements of CIII
statements, class
wise

Procedure and Evidences
foA,t]n{-l* t-b

l11

u-E-&H le
Practical

examination
schedules

€paraLlons and bvtdences

YES
Sending the
appointment orders
to the external
examiners for
conducting
practical
examinations
Frytrg th" -
remuneration
through online to
all the
examiners/invigilat
ors/staff

Pr.pu.utiorrs und Eridences

YEs

Procedure and Evidences

'la s

Issuing of all
academic

certificates,
medals, and prizes
to the students.

Procedure and Evidences

Y=l
-

Uollecting of
Examination
fee/condonation
t-ee/any other fee
other than tuition
fee

Procedure and Eviderrces

YEJ O^l-.^l^--{-

r))utr u1 ttail ucKets

lor SEII to all the

dences

\E> r+

4t8



Ciiterion

Preparing and

submitting

compliance

reports(s) to the
compliance

authorities like
DTE/Gor,.t. of TS /
AICTE/UGC/NBz\

NAAC/OU
SMS to

Parents/students

for any required
actir, ity.

Performanc. in m.
competitive

examinations lil<e

GATE, GRE,

TOEFL etc.

Evidences

Description Yerification
Yes,t[o

Suggestions for
improvements

Issuing of
bonafide/ TC/
Conduct/any other
related certificate,
on receipt of
prescribed fee.

Plocedure anO Evideltces

Preparing the

documentation for
DTE,/Gow. of TS
NBANAAC/AIC
TE/UGC/OIJtan1,

other agency

Evidences

Ad'4hL1 +!

e-?*,-A

€$t/-v A
Remedial Ciasses

for slow learners

Procedu.e und timeEbles

5/8

Cornrnents if
An1'

stlrdents.

YE-)

Yr;

I Yes

Evidences

Yt-9

\e)
Evidences

YES



Criterion Description Verification
Yes/No

'( €J

Comments if
Any

Suggestions for
improvements if
?nyPre examinations

process
Procedure

Post examinations
process

Procedure

Ye)
\otification. for. ulf
SEEisuppl/advanced
sLrppl along with
prescribed fee details

rruueoure and
Evidences

1e,

Vf-'(-

The panel of
examiners from the
respective BoS fcrr
paper setting, spot_
valuation for theory
sr-rbjects and panel of
extemal examiners for
conducting of
practical/viva-voce
examinations.

Evidences

Meeting with all IloS
for finalizing the
practical examination
schedules.

Evidences

YtrS

\tr5
Contacting and
communicating with
examiners for
obtaining the question
papers for SEE.

Evidences

Assessing the quality
SEE question papers.

Procedure and
evidences YE}

\E}

YC

Sending of SEE
question papers to
AEC for conducting
the examination

Procedure and
evidences

Decoding the SEE
answer scripts

Evidences

Scheme of evaluation
and solution key for
the respective SEE
question Daner.

Procedure and
Evidences \e>

6t8



Criterion Descriptlon Verification
Yes/No

Comments if
Any

Suggestions for
improvements if
any

Sending of decoded
answer scripts to
valuators for
valuation.

Procedure and
Evidences

\e>
Arranging of' scrutiny
process ofthe valued
answer scripts.

Procedure and
Evidences Ie> \_-

Computerizing the
marks (marks
awarded on the
answer scripts),
subject lvise

Evidences

\€t
Applying the rule(s)
of moderation/ grace
marks for
normalization

Evidences

Ye5

Ceneration tabulation
of results bool<s

Evidences I| \a)
Declaring of results Procedure and

Evidences YrJ
Approved results on
the web portal

Evidences

Yes
Grade points and
calculating of SGPA

Evidence and
sample copy YB-}

Calculation of CGPA Evidence and
sample copy Yes

grade sheets along
with SGPA and
CGP,.\

Evidence
'( es

Notification for
reval uation of ansr,ver

scripts along the fbe
parliculars

Procedure and
Evidences

Ye-s

Notification for
physical verification
of answer scripts

Procedure and
Evidences 7 €:)

Uonducting a

malpractice
committee meeting

Nlalpractice rules
and minutes of the
meeting(s)

Ye-l
Executing of 0.5,Yo

rule
Procedure and
Evidences \4

718



Criteribn, Description Verification
Yes/No

Comments if
Any

Suggestions lbr
improvements if
anY

Coordinating with
universily authorities
for issuing of PCs

Sample PC

Yv>
Alumni Prominent Alumni

Details YE}
n. \- i

Research Projects Yes
rLitgrL

Consultancy Projects

Yr; tuPiz
,^r_crkfnf-g,

Publications

k r_s
I l-

t l.pA51

S.Jr,-y---
Signature of the Expert

e*L S.\tENr F-FrCsau *n{k/.J-[-a)
t{o.:wl,Y-qq G(Lrt.J ?-q-4. 

-

Oj Crre,.n^}e- qg.^: *NCl
4 v .L*--.=ll. oJ - K1> o o 6,A

Signature of the Expert \{ t(z-tY

bo .t ,l}2d'
C-n Er

8/8


