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5.2.1 - Average percentage of placement of outgoing students during the last five years 

5.2.1.1: Number of outgoing students placed year wise during last five years  

Year 2021-22 2020-21 2019-20 2018-19 2017-18 

Number 870 826 857 850 720 

 

List of student offer letters for the academic year 2019-20 from S.No. 501 to 648 

S. No. Name of the student placed Program graduated from 

501 P.Ashmitha Singh MBA 

502 Kasak Sharma MBA 

503 Pendli Shanmuka Priya MBA 

504 Kunchapu Shashanka MBA 

505 Yerra Sneha Goud MBA 

506 Kurri Vennela MBA 

507 Abdul Sayeed MBA 

508 Meedinti Achyuthanand MBA 

509 Akhileshwar J MBA 

510 Mohammad Meera Shariff MBA 

511 Mohammad Sulthan MBA 

512 Akuthota pavan kumar MBA 

513 Chanda Sai Teja MBA 

514 Nimma Sampath Kumar MBA 

515 Macharla vamshi MBA 

516 Eegalapati Madhusree MBA 

517 Chowdavarapu Malavika MBA 

518 Moshina Rahamat MBA 

519 Sakshi Mishra MBA 

520 Rathakanti Supriya MBA 

521 K Abhilash MBA 

522 K Keshavkumar MBA 

523 Kolluru Lakshmi Narasamma Kaameswaran MBA 

524 Mohammed Waliuddin Waseem MBA 

525 Varla Prabhakar MBA 

526 Chitta Pranay Kumar MBA 

527 Banoth Sai Kumar Naik MBA 

528 Kosuna Sai Teja MBA 

529 Bathula Veerababu MBA 

530 Ponnaganti Swathi MBA 
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531 Pendli Shanmuka Priya MBA 

532 Macharla vamshi MBA 

533 Bijja Rohith MBA 

534 Ponnaganti Swathi MBA 

535 Raveena Munji MBA 

536 Nethi Pravallika MBA 

537 md  rizwan MBA 

538 Mohammed Waliuddin Waseem MBA 

539 Mohammed Riyaz Pasha MBA 

540 Pramod Kumar Dokka MBA 

541 Kotla keshavkumar MBA 

542 Ajayrama Krishnareddy Arumalla MBA 

543 Sharan Palaram MBA 

544 Bommak Omkar Rao MBA 

545 Sai Kiran Sindhey MBA 

546 navaneeth reddy MBA 

547 Md Aqhib Ahmed MBA 

548 Guntuka Chennakesava MBA 

549  KAMASANI AARYA B.Tech. Biotechnology 

550  YELLA  KAVYA  B.Tech. Biotechnology 

551  UPPELA LAKSHMI NEHA B.Tech. Biotechnology 

552 Mahee Vaitla B.Tech. Biotechnology 

553   BANALA MEENAKSHI B.Tech. Biotechnology 

554  NARMADA ITHINENI B.Tech. Biotechnology 

555  B NIHARIKA B.Tech. Biotechnology 

556  PREETHI NALLABELLI B.Tech. Biotechnology 

557  RAGA PRIYA KOPPARTHI B.Tech. Biotechnology 

558 SAI CHARITHA BATTULA B.Tech. Biotechnology 

559 SANA THABASSUM B.Tech. Biotechnology 

560  SOUMYA RAMREDDYGARI  B.Tech. Biotechnology 

561  SRAVYA BATHULA B.Tech. Biotechnology 

562  SREYA VADAPALLI B.Tech. Biotechnology 

563 SRI KEERTHI BHAVANI GANTI B.Tech. Biotechnology 

564  SRI VIDYA PANYAM B.Tech. Biotechnology 

565  EPHIN MONICHAN B.Tech. Biotechnology 

566  HARSHA VARDHAN VEERAPANENI B.Tech. Biotechnology 

567  NAGA SAI YAMARTHI B.Tech. Biotechnology 

568  SAI SRIJEETH REDDY KUKUNURU B.Tech. Biotechnology 

569  SUMANTH SETTY B.Tech. Biotechnology 

570 VIVEKREDDY RAMIREDDY B.Tech. Biotechnology 

571 Nikhil Bharath B.E.(civil) 

572 Chimani Harish Kumar B.E.(civil) 

573 Vinithkumar Panasa B.E.(civil) 

574 Divya Surakanti B.E.(civil) 

575 Prashanth Kumar Kondoju B.E.(civil) 

576 MA Kareem Quadri B.E.(civil) 

577 Ravi Varma Lyadalla B.E.(civil) 



578 Ithihas Kandi B.E.(civil) 

579 Shivani Bhalke B.E.(civil) 

580 Supriya Nallan B.E.(civil) 

581 Nirosha Nyalakonda B.E.(civil) 

582 Sai Bharadwaj Mamidala B.E.(civil) 

583 SaiBhuvana Chandra Reddy Gundlapally B.E.(civil) 

584 SarikaAkiti B.E.(civil) 

585 Ramya varshini akula B.E.(civil) 

586 Nagamalla dileep B.E.(civil) 

587 Mudrakola Kalyani B.E.(civil) 

588 Cheekati Jyothi B.E.(civil) 

589 Nakka pavthra B.E.(civil) 

590 Phaneendhra Bhargav Seetha B.E.(civil) 

591  Raghu Vandit Reddy Annaiahgari B.E.(civil) 

592 Irfan Shaik B.E.(civil) 

593 Naveen Yadav Jangala B.E.(civil) 

594 Venkatesh Dunnapothula B.E.(civil) 

595 Sriman Palarapu B.E.(civil) 

596 Prashanth Ejjigiri  B.E.(civil) 

597 Kandimalla Rithika B.E.(civil) 

598 Mamatha Marati B.E.(civil) 

599 TaqiJunaid  Mohammed  B.E.(civil) 

600 Nihal Reddy Nimmala B.E.(civil) 

601 SaiVarun Kodakandla B.E.(civil) 

602 Raj kumar Naraboyina B.E.(civil) 

603 Nikhil  Bharath B.E.(civil) 

604 Sai Priya Nallala B.E.(civil) 

605 Gudipati Bhanu Kiran B.E.(civil) 

606 Dasanam Chandana B.E.(civil) 

607 Divya Devaruppala B.E.(civil) 

608 Laxmareddygari Akanaksha Reddy B.E.(civil) 

609 Dusetty Manisha B.E.(civil) 

610 Veeresh  Kurva B.E.(civil) 

611 Vedavyas Neela B.E.(civil) 

612 Praveen Choopari B.E.(civil) 

613 HariPrakash Bodas B.E.(civil) 

614 Vishwas Varma B.E.(civil) 

615  Dusetty  Manisha B.E.(civil) 

616 RAMYA VARSHINI  AKULA B.E.(civil) 

617  Kandimalla Rithika B.E.(civil) 

618 Sai Priya Nallala B.E.(civil) 

619 Bhavani bindu sri Palakitee B.E.(civil) 

620 kodem geetham B.E.(civil) 

621  Sai samhitha Veldi B.E.(civil) 

622  Abhinav Yakara B.E.(civil) 

623 Ajay Ramagiri B.E.(civil) 

624  Pavan Kalyan Yellammagari B.E.(civil) 



625 Nagula Shashidhar B.E.(civil) 

626  Sravya Kotte B.E.(civil) 

627 Sandeep Kumar B.Tech (Chemical Engineering) 

628 Vamshi Krishna Bongoni B.Tech (Chemical Engineering) 

629 Akash Reddy Maddula B.Tech (Chemical Engineering) 

630 Bharath Reddy B.Tech (Chemical Engineering) 

631 Thanneru Gopi B.Tech (Chemical Engineering) 

632 Varshit C.V B.Tech (Chemical Engineering) 

633 Nikhila Lingala B.Tech (Chemical Engineering) 

634 Keerthna Reddy B.Tech (Chemical Engineering) 

635 A Vineeth Kumar B.Tech (Chemical Engineering) 

636 Sujitha Jinka B.Tech (Chemical Engineering) 

637 Sailendra Arugunta B.Tech (Chemical Engineering) 

638 Vineeth Sai B.Tech (Chemical Engineering) 

639 Balusu Chaitanya Prudvi B.Tech (Chemical Engineering) 

640 Kalakota Prathik Kumar B.Tech (Chemical Engineering) 

641 Srihari Karanam B.Tech (Chemical Engineering) 

642 Sai Sampath Kolluru B.Tech (Chemical Engineering) 

643 Malkapur Nagaraju B.Tech (Chemical Engineering) 

644 V.Sai Kumar B.Tech (Chemical Engineering) 

645 P.Srinavya Reddy B.Tech (Chemical Engineering) 

646 Vankadari Chaitanya B.Tech (Chemical Engineering) 

647 Sai Teja Tati B.Tech (Chemical Engineering) 

648 A Sathwika B.Tech (Chemical Engineering) 

 











24 March 2019

63Ideas Infolabs Private Limited.

LETTER OF EMPLOYMENT

(Private & confidential)

Dear Rahul Naik,

Based on the interactions with you we are pleased to offer you the position of Sales Executive - General
Trade in General Trade Sales department at 63Ideas Infolabs Private Limited (hereinafter referred to as 
"Company"). The key terms & conditions are given below.

1.      Offer Acceptance, Reporting & Joining date: Upon your acceptance of the terms hereof, the effective date
of joining will be 25 March 2019. Upon joining you shall be reporting to Territory Sales Manager - General Trade.
Please go through the offer letter and provide your acceptance within 2 days from receipt, failing which the offer will
be deemed to be considered withdrawn

2.      Place of Work: Your initial place of posting will be in Hyderabad. However, you may be posted/ transferred to
any other place or offices of the Company or its affiliates, as the Company may, from time to time, deem necessary

3.      Background Verification Process: As a process, each and every employee has to go through the standard
Background verification and reference check process, in case of any gap/s found at any point of time, your
employment will be terminated with immediate effect due to the Background verification failure

Following are the terms and conditions associated with your offer of employment, 

1.      WORK & DUTIES

The company may depute you for any assignments or change your duties, reporting, responsibilities or designation
from time to time or assign your services to any associate company, division, branch, office, subsidiary or other
companies, concerns, organizations, or firms with whom the company may make any such arrangement or
agreement.

You may be posted/ transferred to any other place or offices of the company or its affiliates, as the company may,
from time to time, deem necessary. By such posting, you will be governed by the terms and conditions of service
applicable to the new assignment. Further, in the course of your employment, you may be required to undertake
such travel as may reasonably be required in connection with the performance of your duties

You agree and acknowledge that the company reserves the right to vary your roles and responsibilities, from time
to time to meet its business objectives.

2.      REMUNERATION

You shall draw a total remuneration of 400000 (Four Lakh Rupees )

The company shall make deductions and withholdings of tax or otherwise as may be mandated or required under
applicable law from the remuneration. Any tax liability other than withholding taxes arising in respect of the
remuneration or income earned by you shall be borne solely by you



Your remuneration has been determined based on numerous factors such as job role, skills, performance,
experience, and professional merit. You acknowledge and agree that your remuneration is a matter purely between
yourself and the company and you are to keep this information and any changes thereto, strictly
CONFIDENTIAL under any circumstances. Breach of this clause will lead to termination without notice or
compensation.

Your remuneration will be periodically reviewed as per the company’s policies. Your increments and promotions
shall be at the discretion of the company and will be subject to and on the basis of your Skill, Performance and
Behavior

The company may, at any time at its sole and absolute discretion, amend, suspend, vary and modify any of the
terms and conditions of the Variable Pay Policy, incentives, reimbursements & benefits. It will be
communicated to all employees from time to time

Details of your remuneration are mentioned in ANNEXURE I

3.      PROBATION & CONFIRMATION

A probation period will apply for the first 3 months of your employment. At the end of the aforesaid period, you
will be informed on your conduct and performance and if satisfactory, you will be confirmed in the appointed
position. However, the Management reserves the right to curtail or extend the probation period in applicable cases.

If, during the probation period, the company determines that you are unfit for employment, company will terminate
your employment without any advance notice and with no compensation whatsoever. In such case, it will be liable
only for payment for the number of days worked by you

For specific roles, clearing the role specific training programs will enable you to continue the probation period
with Ninjacart, failing to clear the training programs would lead to termination without notice pay

4.      SEPARATION & TERMINATION

You may terminate your employment by providing, in advance of 60 DAYS (2 months) notice in an E-mail. You
shall not be entitled to terminate earlier without serving notice period, except in the event the company is
acceptable to the same. The company in such circumstances, as a condition for acceptance of earlier termination,
may order payment by you of amount equal to proportionate amount of salary payable for such days by which the
notice period has gotten reduced.

The company will normally continue employment during the notice period. It is the Company's prerogative however,
to immediately accept the resignation. Any leaves taken during Notice period may result in extending the notice
period to that effect. Privilege leave can be availed during notice period only in case of emergencies and with prior
approval from the manager, except on the last working day. In case of a business impact due to such leaves during
notice period, notice period may be extended by same number of days.

Unauthorized absence or Absence without permission from duty for a continuous period of 3 days, company may
construe this as an act of abandonment and will proceed with Absconding process as per the HR policy. In such
case your employment shall automatically come to an end without any notice of termination or notice pay. company
will recover the notice period pay from pending settlement and post that F&F settlement will be done

The company may terminate your employment by giving 30 days of advance notice or salary in lieu of notice in
case of performance issues or business un-certainties. In case any employee is asked to leave the organization
due to performance issues and further to the completion of the PIP (Performance Improvement Plan) process, the
reporting manager shall ask the employee to initiate resignation. In case of such attrition the relieving date shall be



decided by the reporting manager of the employee and no recovery shall be done for the short-fall in notice period
if any

In case of employees in PIP, termination may come into immediate effect once the PIP period over and if the
desired performance levels are not met by the employee. In such case, company is liable only for payment for the
number of days worked by you

Your employment may be terminated by the company immediately and without compensation if you commit, repeat
or continue any serious breach of your commitment towards the work, obligations hereunder or are guilty of
conduct tending to bring yourself or any company in the Group into disrepute or any misconduct in terms of the
company’s rules and regulations.

Before you leave the company, you may be requested to attend a face-to-face exit Interview with your manager
and HR department representative and complete such other procedures as may be specified in the rules and
regulations of the company. You are also requested to complete the exit check form and follow through the
separation processes and procedures on the last working day with the company.

All company property must be returned to the HR Department including but not limited to office keys, building pass,
security card, cabinet keys, corporate/membership cards, laptop, computer, mobile, tablet, mobile SIM, company
visiting cards, internet data card, all records and documents, including copies thereof, and any other properties
which have been provided to you by the company.

Ninjacart to withhold the whole or any part of the full and final settlement, if the employee is found to have
acted in contravention of any of the employment terms (including the duty to work in the best interests of Ninjacart)

You will retire in the normal course from the services of the company at the end of the month in which you
attain the age of retirement, which is 58 years.

Any changes to the separation and termination conditions would be updated and published under the “Separation
Policy” document. Kindly refer to the same for latest updates 

5.      PROVIDENT FUND AND GRATUITY

Provident Fund: Both the company and you shall contribute to your provident fund account in accordance with the
prevailing statutory requirements and applicable law

Gratuity: You are eligible for payment of gratuity in accordance with the statutory provisions after completion of 5
years in the company

6.      PERSONAL INFORMATION

It is your responsibility to notify the company of any changes in your personal information (like address,
contact phone number, additional qualifications, marital status, change of nomination, passport details etc.)
within 3 working days.

If any information furnished by you in your application for employment or during the selection process,
whether with the company or your predecessor employer, is found at any time during your employment to be
incorrect or false, and /or if you have suppressed material information regarding your qualifications and
experience, the company may terminate your services without notice or compensation

7.      PUBLIC HOLIDAYS & ANNUAL LEAVE 

Public Holidays: You are entitled to public holidays with full pay as per the list of holidays declared on the



company’s notice board or in the employee policies of the company or informed to you through any other
communication from time to time

Annual Leaves: You shall be entitled to holidays and leave in accordance with the company’s
employee policies and the rules and regulations of the company. Carry forward of un-availed leave and
encashment of leave in case of separation shall be allowed, subject to a maximum no of days as defined in
company’s employee Leave policies. However, any such availing of leave shall be subject to prior intimation and
approval from the supervisor as per the company’s employee Leave policies

8.      CONFIDENTIAL INFORMATION

You agree and acknowledge that, you shall from the date here of perpetually treat as strictly confidential all
confidential Information (as defined below) that comes to your knowledge. Further, you shall not copy, reproduce
and/or disclose any of the confidential Information to any other party without the prior written consent of the
company and shall hold the same in trust for the company. 

The term confidential Information includes but is not limited to

(a)    Information or material proprietary to the company, including information relating to the company and in business
affairs, including its trade secrets

(b)   Information of or provided by its customers, clients, vendors, suppliers, consultants or service providers

(c)    Information designated as confidential, or which information is reasonably known to be confidential

(d)   Information created, discovered, developed or made known to the company from the date hereof or arising out of
the performance of your obligations (“confidential Information”)

During, or at any time after the termination of employment with the company, use for self or others, or disclose or
divulge to others including your future employees/employers, any trade secrets, confidential information, or any
other proprietary data of the company is violation of this agreement. The company may notify any future or
prospective employer or third party of the existence of this agreement, and shall be entitled to full injunctive relief
for any breach.

This Agreement shall remain in full force and effect with respect to the confidential information without limitation of
time.

9.      INTELLECTUAL PROPERTY

You agree that all intellectual property, including without limitation, inventions, improvements, discoveries and
copyrights (“Intellectual Property”) made from the date hereof, either by yourself or jointly with any 

other person(s), which relate to or are connected or are capable of being used in connection with the company’s
business activities, is and will become the sole property of the company. 

You shall disclose fully to the company such Intellectual Property and any Inventions (as defined below), and at the
request and at the expense of the company, take such steps as may be necessary for the company to obtain
applicable protection for such Intellectual Property and Inventions. You shall, at the expense of the company (but
for no extra consideration), assign absolutely and beneficially all such Intellectual Property (including in connection
with the Inventions) to the company or as it may direct.

You hereby further acknowledge that you do not have any right, claim, interest in any Intellectual Property owned
or used by the company



If, before employment with company, you have created any Inventions that you wish not to be subject to this
Agreement, you may communicate the same to HR department immediately. Your failure to accordingly
communicate the Inventions and attach the same hereto shall constitute a representation by you that you have no
such Inventions

“Inventions” includes, but is not limited to, the following: All ideas, circuits, schematics, patterns, compilations,
devices, databases, technology, algorithms, trade secrets, mask works, concepts, methodologies, customer lists,
goodwill, trademarks, service marks, trade names and general intangibles of like nature, and related know-how
which result from work performed (by you or anyone else), all discoveries, developments, designs, improvements,
inventions, formulae, processes, methods, works of authorship, articles, books, manuals, techniques, computer
software or hardware programs, strategies, know-how and data, whether or not patentable or registerable, and all
work product, whether created by you either individually or jointly with others, prior to or in the course of your
employment

Your employment with the company is on a whole time basis. While you are in the services of the company, you
are not permitted to directly or indirectly, engage yourself or devote any time or attention to any full time or part time
employment, trade, business or occupation, with or without remuneration, for any third person or concern (including
self-employment). You shall also not undertake or be interested, either directly or indirectly, in any activities, which
are contrary to or inconsistent with your employment with the company or the company’s interest. You shall devote
yourself exclusively to the business of the company. Any breach of this condition on your part may lead to the
immediate termination of your employment with the company without notice period or pay

During the course of your employment, if you conceive of any new or advanced methods, inventions, designs or
improvements, processes/systems or any other form of intellectual property, in relation to the operation of the
company, all such developments shall be communicated to the company and will be and remain the sole
right/property of the company and you shall execute documents and do all things necessary to enable the company
to obtain all rights to the same

10.  RESTRICTIVE COVENANTS

For and in consideration of the compensation to be paid by the company pursuant to the terms hereof, and in
recognition of the fact that you shall have access and be privy to confidential Information and other valuable rights
of the company, on account of your designation, the sufficiency whereof you hereby acknowledge, you covenant
and agree that, based on sole discretion of the company, at any time, during your employment and

for a period of one (1) year thereafter directly carry on or be connected with, as an employee or otherwise in any
business, individual, partnership, firm, corporation, limited liability company or other entity for carrying on similar
business as the company which may result in competition or have adverse effect to the company’s business.

You further agree that, from the date hereof and for a period of one (1) year after the termination of your
employment, for any reason whatsoever, you shall not knowingly, directly or indirectly, by yourself or jointly with
another, or for or on behalf of any entity, as principal, agent or otherwise: cause, induce or encourage any actual or
prospective client, customer, supplier, or licensor of the company (including any existing or former customer of the
company and any person that becomes a client or a customer of the company after the date hereof), or any other
person who has a business relationship with the company, to terminate or change any such actual or prospective
relationship in a manner which would be adverse to the company; circumvent the company in any manner and deal
or attempt to deal directly with any or the aforesaid persons or entities;  solicit, entice or induce or in any manner
attempt to solicit, entice or induce any individual employed by, acting as a consultant to, or serving as a director or
officer of, the company or any entity that after the date hereof is employed by or provides a service to conduct the
business of the company on the company’s behalf to leave such position, engagement or service to become
employed by or a consultant to any person (other than company); or approach any person, employee, consultant,
director or officer of the company or any prospective client, customer, supplier, or licensor of the company for any
of the aforesaid purposes or authorise the taking of such actions by any person or assist or participate with or
provide information to any such person in taking such action.



You hereby agree and acknowledge that the above terms are reasonable and necessary to safeguard and protect
the company’s rights and interest. In the event that any court of competent jurisdiction determines that the extent,
duration and/or the geographical scope are unreasonable and that the same, to such an extent is unenforceable, it
is agreed that the provision shall remain in full force and effect for the greatest extent, duration and geographical
extent that would not render it unenforceable

11.  COMPANY POLICIES & REGULATIONS

You must comply with all directions given by the company and you must observe
all existing rules, regulations, policies, procedures, practices and arrangements pertaining to the
management of the company’s properties, works, business and the conduct of the company’s employees

12.  COMPLIANCE & CODE OF CONDUCT

You are required to observe all relevant corporate policies and regulations which are now in force, or from time to
time, published or laid down by the company. Situations that have not been envisaged could arise and the
company reserves the right to modify, revoke, suspend, terminate or change in whole or in part, at any time,
with or without notice any information in relation to these policies. 

Compliance with the company’s Code of Conduct is a condition for continued employment and part of your
performance appraisal. You should note that no gifts in cash or in kind may be offered to or accepted from any
person in the employment of, or connected with, any of the company’s employees, clients or the public

13.  OTHER TERMS & CONDITIONS OF EMPLOYMENT

You hereby agree:

You will not enter into any outside employment or engage in any private business activities, whether alone or
jointly with another, through or on behalf of any person, firm or entity, or through nominees or affiliates, on your
own account or as agent for or on behalf of any other person, be directly or indirectly employed, whether as an
employee, consultant or any other capacity, without the written consent from the company. Any
contravention of this clause may lead to immediate termination without any compensation.

You are not party to or bound by any employment agreement, non-competition agreement or
confidentiality agreement with any person or entity other than the company.

As a process, each and every employee has to go through the standard Background verification and
reference check process, in case of any gap/s found at any point of time, your employment will be
terminated with immediate effect due to the Background verification failure.

You will not raise any claim against company or company will not have any liability, obligation or
responsibility on account of any misconduct, misbehavior, harm or any kind of damage due to third party (
including but not limited to any client, merchant, partner, customer, users or any other person). You shall take
reasonable effort to prevent and avoid any misconduct, misbehavior, harm or any kind of damage by third
party and only you shall be liable to all consequences including damages, if any, with respect to all such
action taken. You shall not be entitled to claim that such action was pursuant to or required as part of your
employment, since the company does not endorse or encourage any such behavior or conduct.

14.  GOVERNING LAW

This Letter of Employment and the rights, duties and liabilities of the parties hereto shall be construed in
accordance with and be governed by the laws of India. Disputes between the company and the
Employee shall first be sought to be resolved amicably in accordance with the rules and regulations of the



company. Any disputes that cannot be resolved through amicable discussions shall be subject to the
jurisdiction of courts in Bengaluru, Karnataka

15.  MISCELLANEOUS

Notices: All notices to the company shall be addressed to its head office address. Notices to the
Employee shall be addressed to the below address

63Ideas Infolabs Private Limited, 4th Floor, Site No. 9, 1st C Main Road, Sarjapur Road, Jakkasandra,
Bengaluru, Karnataka 560034

If any provision of this agreement is or becomes illegal or unenforceable, the parties agree to substitute such
provision in a manner that leaves the parties in the same or nearly similar position as if such provision were
legal or enforceable. The parties agree that in the event any provision of this agreement is determined to be
unenforceable by a court due to its scope, such provision shall be modified to permit its enforcement to the
maximum extent permitted by applicable law

The provisions of this agreement may be amended, supplemented or waived only by the written
agreement of the parties

If you are agreeable to the above, please acknowledge your acceptance of this Employment
Agreement, and its terms and conditions, by signing the copy and returning it to the HR Department under a
PRIVATE & CONFIDENTIAL cover within 2 days from the date of this letter

The company reserves the right to amend, add or delete any of the employment terms, including
remuneration, due to change in company policy from time to time. Changes of company policy of this nature will
be announced in writing and circulated as internal memoranda or displayed on notice boards



ANNEXURE-I

COMPENSATION PACKAGE

 SALARY COMPUTATION

Components Per Annum Per Month

Basic 170000 14167

Employer PF 20400 1700

Food and Mobile
Allowance

24000 2000

HRA 68000 5667

Field Allowance 57600 4800

Fixed CTC 340000 28333

Employee PF 20400 1700

Professional Tax 2400 200

Employer PF 20400 1700

Total Deductions 43200 3600

Net Pay Before Tax 296800 24733

Variable 60000

Total CTC 400000

Summary

Component Monthly Earning

Monthly Fixed Pay Rs.24,733

Monthly Variable Pay (@100% Performance) Rs.5000

Monthly Fixed Allowance (For Petrol Expense) Rs.2600

Total Monthly Payout Rs.32333

Clarifications

Professional tax - Rs 200 per month
Income tax - As per applicable law
ESI Contribution - 4.75% of Gross
PF contribution - 12% of Basic pay up to Rs.1800 per month for each employee and employer contribution
Variable Pay - is a potential earning on your individual performance at your career level. The payout
% is based on specific metrics and parameters which will be discussed with you upon joining. Your
Variable pay can range anywhere from 0 to 200% and will be paid out subject to you being on the rolls of



the company on the date of disbursement of these payouts
Variable Payout - Variable payout for an applicable period will be paid along with the consecutive month
salary. In case of monthly variable pay cycle, you will not receive variable pay in the first month salary
payout – this will have paid from second month onwards (Eg:
JAN month variable pay will be paid in FEB month payroll along with salary)
Monthly Fixed Allowance - Employee who are eligible for the monthly fixed allowance, will be calculated
based on number of present days and will be paid accordingly. Allowance will be paid along with
consecutive month salary payout
Payroll cutoff - Employee who join us on or before 20th of the month, will be part if same month payroll. If
your joining date is on or after 21st of the month, your first month salary would be paid along with second
month payout. Salary will be paid on LWD of the month

 We welcome you as a member of the team and look forward to your contributions to our success. We
believe you will find your career both challenging and rewarding.

The Company, at its discretion, modify, from time to time, the rules and regulations, as it deems fit, without notice. 

Yours sincerely, For 63Ideas Infolabs Private Limited,

Vasudevan Chinnathambi | Co-Founder & Director

I,                                                                                       (full name) have read and understood the terms and
conditions stated herein and confirmed my acceptance of the offer and its conditions. I also confirm that I have not
been convicted of any offence or crime punishable by law.

Signature:

Date:



JOINING DOCUMENTS

On your joining date, as part of joining formalities please submit the list of documents mentioned below to the HR
department

Photocopies of educational documents from 10th till highest qualification (All marks cards, Pass certificate &
Degree/Convocation certificate)
3 Passport size photographs
Relieving letter and Experience certificate from all previous employer
Recent 3 months’ salary statement of last 2 employments, if applicable
Income tax computation sheet and Form 16
2 sets photocopy of Passport, PAN card, Aadhaar card, Driving license and voter ID
PF number and UAN number for PF formalities
Personal bank accounts last 2 months’ statements/photocopy of passbook
One cancelled cheque

Kindly be at office at 10 AM on 25 March 2019

Powered by TCPDF (www.tcpdf.org)
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Ref No: 17373966
06-Sep-2021
 
Guntuka Chennakesava Reddy
 
 
Dear Guntuka Chennakesava,
 
We have greatly enjoyed our recent discussions with you and are pleased to offer you the role of
Process Executive - Data with Cognizant Technology Solutions India Private Limited
("Cognizant"). Your place of posting will be Hyderabad.
 
Your annual total compensation will be INR 200,002. Please see Compensation and Benefits
for additional details on your compensation. Cognizant has considered 0 months of your
experience as relevant in this offer, which will be kept up-to-date in our records.
 
Your appointment will be governed by the terms and conditions of employment presented in
Employment Agreement, as well as any rules, regulations and practices currently in place at the
time of employment. 
 
We request that you join us on or before 07-Sep-2021. 
 
Please note:
• This offer is subject to satisfactory professional reference checks
• This offer is valid for three (3) months from the date of offer. Any extension shall be at the
discretion of Cognizant and shall be communicated to you in writing
• Prior to beginning work with Cognizant, you must provide evidence of your right to work in India
and other documentation requested by Cognizant
 
We are delighted to welcome you to the team! You are joining Cognizant at an exciting time, and
we know your fresh thinking and expertise will help us accomplish great things. 
 
If you have any further questions or need clarification on this offer, please feel free to contact us.
 
Best regards,
For Cognizant Technology Solutions India Private Limited ("Cognizant"),

Suresh Bethavandu
Global Head-Talent Acquisition
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                                   Date:
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                                                 Compensation and Benefits

Name: Guntuka Chennakesava Reddy Designation: Process Executive - 
Data

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1292.857143 15,514

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 3853 46,236

6 Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

421 5,052

Annual Gross Compensation 200,002

Annual Total Compensation 200,002

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 219,502

 
As an associate you are entitled to the following additional benefits:
 
• Floating medical insurance coverage 
• Round-the-clock group personal accident insurance coverage 
• Group term life insurance coverage
• Employees' compensation insurance benefit as per the Employee's Compensation Act
• Gratuity on separation after four (4) years and 240 calendar days of continuous service,
payable as per the Payment of Gratuity Act
 
Leave and vacation: 
 
• From your date of joining, you will be entitled to the following leave amounts as per your
eligibility in line with statutory requirements. Leaves require manager approval in advance. 
 
Category of Leave
 
• Earned Leave – 18 days
• Sick Leave – 12 days
• Casual Leave – 6 days
 
• From date of joining, women associates will be entitled to maternity leave based on eligibility as
specified in the Maternity Benefit (Amendment) Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and
paternity leave by adhering to the conditions as specified in the India Leave Policy.
 
# Provident Fund Wages:
 
For the purpose of computing contributions to the Provident Fund, Pension Fund and EDLI
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Scheme, "Monthly Gross Salary" as stated in "Compensation and Benefits" of this letter,
excluding "Advance Statutory Bonus" and "House Rent Allowance," will be considered. This does
not include payments made through "Special Payout.
 
Determination of PF wages for the purpose of contribution: PF contribution shall be payable on
the earned PF wages or PF wages as per this letter, whichever is lesser.
 
Employee State Insurance (ESI):
 
Eligible Wages Eligibility for ESI shall be decided by deducting the Advanced Statutory Bonus,
Employer PF and ESI contribution from the monthly Gross Compensation (AGC/12) as stated in
Compensation and Benefits of this letter.
 
Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an
associate in a particular month, including any recurring (or) ad hoc special payouts during the
month.
 
ESI contribution shall continue until the end of the contribution period (April – September and
October – March), if the associate contributes for at least one month in the contribution period.
 
* Flexible Benefit Plan:
 
Your compensation has been structured to ensure that you can apportion components of your
salary to suit your individual preferences. This plan will enable you to
 
1. Choose from an array of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
#* Advance Statutory Bonus is in line with the provisions of the Payment of Bonus Act
 
Note: 
 
• Any statutory revision of Provident Fund/ESI contribution or any other similar statutory benefits
will result in a change in the net take-home salary. The Annual Gross Compensation will remain
the same
• Cognizant has made this offer in good faith after expending significant time and resources
during the hiring process. We hope you will join us, but recognize your right to pursue another
path. Your formal commitment to joining us forms the basis of further planning and client
communication at Cognizant. If you decide not to join us after signing the offer letter, Cognizant
reserves the right not to consider you for future career opportunities with the company. We look
forward to welcoming you to Cognizant
 
 
Employment Agreement – Cognizant Technology Solutions India Private Limited
 
This Employment Agreement ("Agreement") is made effective as of 06-Sep-2021 between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the
Companies Act, 1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old
Mahabalipuram Road, Chennai - 600096, Tamil Nadu, India; (hereinafter referred to as
"Company" or "Cognizant," which shall, unless counter to the context or meaning thereof, be
deemed to mean and include its successors and assigns) of the ONE PART;
 
AND
 
Guntuka Chennakesava Reddy, ____(Age) ,residing at
___________________________________________(hereinafter referred to as "you," "your" or
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"yourself," which shall, unless counter to the context or meaning thereof, be deemed to mean and
include his/her heirs, executors and administrators) of the OTHER PART. 
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to
as the "Parties" and individually as "Party."
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an
employment offer ("Employment Offer Letter") to you and in pursuance thereof desires to employ
you on the terms and conditions set forth below. 
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth
herein, the Parties hereto mutually agree to the below mentioned terms and conditions governing
your employment with Cognizant: 
 
1. Duties and Responsibilities
 
a) You agree that at all times during your employment with Cognizant, you will faithfully,
industriously, and to the best of your skill, ability, experience and talent, perform any and all of
the duties required of your position. In carrying out these duties and responsibilities, you shall
comply with all policies, procedures, rules and regulations, both written and oral, as are
announced or implemented by the Company from time to time, and shall honor and comply with
all rules and statutory requirements under applicable law as amended from time to time, in letter
and spirit.
 
b) Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business
Ethics and/or other organizational policies shall entitle the Company to take appropriate
disciplinary action(s) including termination of your employment. 
 
c) You shall, at all times, maintain satisfactory performance and upskill yourself in accordance
with the business requirements of the Company. Unsatisfactory or poor performance shall entitle
Company to take appropriate disciplinary action(s) including termination of your employment.
 
   
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirements. The
Company reserves the right to transfer you on a temporary or permanent basis to the other office
locations, functions or departments within the Company and/or other affiliated entities and assign
such other duties as may be deemed fit in the interest of the Company. The Company also
reserves the right to require you to work remotely from time to time as per business needs or
government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written
consent, directly or indirectly employ or engage with any other person, business or entity,
whether or not for any gain or profit, irrespective of whether it is during or outside your hours of
work in the Company. Additionally, you are not allowed to undertake any other gainful
employment, engagement, business, assume any public office or private office, honorary or
remunerative position, without prior written permission of the Company. During your employment
with the Company, you shall not directly or indirectly engage in any conduct in conflict with or
averse to the best interests of the Company, as determined by the Company at its sole
discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's systems or
offices, your prior employer's and/or their clients' proprietary or confidential information, or violate
any agreement or obligations that you have with them. 
 
4. Confidentiality 
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a) During the course of your employment with the Company, you shall have access to information
and/or documents of the Company, its affiliates, its clients or certain third parties (with which the
Company has any dealings), which are private, business sensitive, confidential and/or proprietary
(together, "Confidential Information"). You are obliged to keep this Confidential Information as
secret and must not, without prior and specific written permission from the Company, disclose
any such information, received from whatever source and however you may learn it, to any
person or third party.
b) Any breach of your confidentiality obligations as specified above may be a cause for
termination of your employment with the Company, besides the Company's entitlement to initiate
legal action against you for such a breach. The obligations imposed upon you under this clause 4
will survive even after cessation of your employment with the Company. 
c) You shall not take copies of any Confidential Information for your own purposes without prior
permission of the Company and forthwith upon termination of your employment with the
Company, you shall return to the Company all such copies of Confidential Information including
but not limited to documents, records and accounts in any form (including electronic, mechanical,
photographic & optical recording) relating to matters concerning the business or dealings or
affairs of the Company. 
d) You shall not, during your employment with the Company and at all times thereafter, do or say
anything that may cause direct or indirect damage to the business of the Company, its affiliates
or their clients.  
e) You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from
posting potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening
messages or disparaging clients, associates, competitors, suppliers or any third parties. 
f) You will not make any false, defamatory or disparaging statements about Cognizant, its clients,
or any other employees or directors, irrespective of whether any such statements are likely to
cause damage to any such entity or person.
g) The Company reserves the right to require you to sign confidentiality and non-disclosure
agreements with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a) you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
 
b) you hereby provide your consent to your personal data including any sensitive personal data
or information being collected and the same being transferred, stored and/or processed by
Cognizant in India and any other countries where Cognizant, its affiliates and their clients have
offices,
 
c) you agree that Cognizant and its affiliates may make such data available to its advisors,
service providers, other agencies such as pension providers, medical, insurance providers,
payroll administrators, background verification agencies and regulatory authorities,
 
d) you have the right to amend, modify or alter your personal information. The Company will
exercise all reasonable diligence for safeguarding your personal information, as has been
disclosed by you. It is clarified that the obligation will not be applicable in case of legally required
disclosures, and
 
e) you acknowledge and agree that the Company may, in the course of its business, be required
to disclose personal data relating to you, after the end of your employment to any group/statutory
bodies/authorities as required under applicable law/requirements.
 
6. Work Schedule
 
a) The Company's normal working hours shall typically comprise of nine (9) hours per day,
exclusive of any applicable break, subject to the limit of daily working hours, as prescribed by the
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applicable laws. The Company may require you to work for extended working hours/days
including weekends, depending on the project requirements, business exigencies and/or for
conscientious and complete performance of your duties and responsibilities towards the
Company, subject to the limit of working hours as prescribed by the applicable laws. Any
changes made to the Company's working hours shall be communicated to you.
 
b) The Company may, at its discretion, vary the normal working hours or days for any employee
or class of employees or for all the employees based on project requirements, Company policies
and prevailing laws, as may be applicable from time to time/in accordance with any applicable
laws currently in place. Any changes to be made to the above work timing or days shall be made
by the Company at its sole discretion and notified to you in advance.
 
c) The Company may also require you to work on a shift basis. The shifts may be scheduled
across 24 hours a day, 7 days a week and 365 days a year. Shift timing may change from time to
time as per any Company policy, and will be communicated to you in advance.
 
d) Your working hours shall be monitored by the Company through appropriate systems and
processes, as updated from time to time. You are expected to comply with these processes and
policies at all times. 
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and
reference checks in line with Company policy. An independent agency may conduct internal and
external background checks, for which you provide your consent. The Company's offer of
employment and/or continued employment is subject to a satisfactory background verification
report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification
checks reveal unfavorable results at any time. Similarly, if your background verification report is
found to be unfavorable or unsuccessful after you join the Company, the Company reserves the
right to terminate your employment.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are
required to comply or execute the following Company agreement and attest your understanding
and adherence to following Company policies:
 
i. IP Assignment Agreement 
ii. Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and that are not
specifically mentioned in this Agreement. The applicable rules/processes/procedures/policies are
available on the Company's intranet and you are expected to go through them carefully as a
condition of your employment. For any clarification in relation to applicable policies, guidelines or
processes, please reach out to your HR talent manager. It is your responsibility stay informed of
any and all changes made by the Company to such policies from time to time. If at any time
during your employment with the Company, you are found in violation of any applicable rules,
processes, procedures or policies of the Company, the Company reserves the right to take
disciplinary action against you, including termination your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination
of such employment, you will not directly or indirectly, either as an individual on your own account
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or as a partner, employee, consultant, advisor, agent, contractor, director, trustee, committee
member, office bearer, or shareholder (or in a similar capacity or function), (a) solicit, attempt to
solicit, contact or otherwise encourage any employee to leave the Company's employment, (b)
solicit business from competitor(s) or client(s) of the Company or (c) be employed or engaged
with any competitor(s), or (d) be employed or engaged with any client(s) of the Company with
whom you have interacted or worked in a professional capacity representing the Company during
the six (6) months preceding the date of termination of your employment.
 
10. Representations and Warranties 
 
By signing below, 
 
a. you warrant that your employment with the Company does not and will not violate or otherwise
conflict with any agreement (oral or otherwise) to which you are or have been a party and that
you possess all the requisite permits, work visas and clearances to be able to lawfully and
rightfully employed in India with the Company under the terms of this Agreement;
 
b. you warrant that you have satisfactorily completed all of your obligations under any
employment contract or other contract or agreement with any company(ies), person(s) or entity
(ies) that previously employed or contracted with you and that any previous employment contract
and/or relationships have terminated and/or expired prior to the effective start date of your
employment at the Company and you have all the requisite power and authority, and do not
require the consent of any third party to be employed with the Company;
 
c. you represent and warrant that you shall not bring into Company premises or systems (or use
in any manner) any third-party documents (regardless of media) or materials (including but not
limited to proprietary information or trade secrets), or any such documents or materials of your
previous employer, without written permissions/approvals from such previous employer or third
parties; and
 
d. you represent that unless authorized by the Company in writing, you shall not sign any contract
or agreement that binds the Company or creates any obligation (financial or otherwise) upon the
Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any
and all direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury
to person or property, suffered or sustained by Company and its affiliates which is attributable to
you, resulting from any of your act or omission irrespective of whether it constitutes a breach of
the terms of your employment or negligent performance of your duties as expected from you
while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to client needs, the Company has several
policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/training and up-skilling
opportunities. As a condition of your employment with the Company, you are responsible for
upskilling yourself to make yourself eligible for appropriate business/client projects, thereby
promoting the spirit of meritocracy and career development with the goal of providing world-class
services to our clients. Therefore, you shall adhere to and meet the obligations under all such
policies and processes, including the Associate Deployment Pool Policy and those that may be
changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of three (3) days or as prescribed by
applicable laws, without the prior written consent from your approving authority, it will be
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construed that you have voluntarily abandoned your employment with the Company. The
Company shall be entitled to take appropriate disciplinary action(s) against you as per the
Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in
which you attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves
its right to change the retirement age at its sole discretion.  
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any
reasons by providing 90 days' advance notice to you by paying you pro rata salary in lieu of any
notice or balance notice period. 
 
You may resign or terminate your employment with the Company by providing 90 days' advance
notice to the Company. When you serve notice to resign from employment with the Company, the
Company may at its sole discretion allow you to pay salary in lieu for the notice period; and/or
adjust the vacation accumulated towards part of the notice period.  
 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole
discretion, suspend, lay off, dismiss, discharge and/or terminate your employment with immediate
effect by a notice in writing (without any notice period or salary in lieu of any notice period) in the
event of your:
 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, embezzlement, misappropriation, misuse or causing damage to the
Company's assets/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other
documents or directions of the Company 
• Violation of non-disparagement obligations
• Conduct regarded by the Company as prejudicial to its own interests or to the interests of its
client
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your
services to any group company worldwide. On any such secondment, deputation, assignment or
transfer of your employment, the Company and/or affiliate may require you to sign the applicable
Overseas Deputation/International Employment Agreement(s) of the specific country, based on
the policies of the Company. 
 
17. Survival
 
Clauses 4, 5, 9 and 11 and any other clauses, which by their nature are expected to survive, shall
all survive the termination of your employment (for any reason) and shall continue to apply to you
even after cessation of your employment with the Company. 
 
18. Dispute Resolution and Governing law
 
The Parties shall make our best efforts to settle by mutual conciliation any claim, dispute or
controversy ("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with
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respect to the existence or validity hereof, the interpretation hereof, or the breach hereof. This
Agreement and your employment with the Company shall be governed and interpreted in
accordance to the laws of India and the courts in Chennai only shall have exclusive jurisdiction
over any Dispute. Notwithstanding the aforesaid, the Company shall be entitled, in addition to all
other remedies, to any interim relief including but not limited to an injunction, whether
interlocutory or preliminary, restraining any breach of the provisions of this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or
transfer your rights or obligations hereunder to any other person or entity. No delay or failure by
the Company to exercise any of its powers, rights or remedies under this Agreement or otherwise
will operate as a waiver of such powers, rights or remedies. If any provision of this Agreement is
held by any competent authority to be invalid or unenforceable, the validity of the other remaining
provisions of the Agreement shall not be affected. You shall not make any announcement
concerning the Company, its affiliates and their employees, contractors or clients without the
Company's prior written consent, and you shall not use or disclose the name, trademark, domain
name, service mark, logo or any other intellectual property of the Company and its affiliates and
their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer
Letter (and any attachments thereto, are the exclusive and entire agreement between the Parties
relating to its subject matter, and supersedes all prior and contemporaneous discussions,
agreements, negotiations, representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company
reserves the sole right to change any terms or conditions provided in this Agreement based on
applicable laws or business exigencies.
 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day
and year first above written.
 
Cognizant Technology Solutions India Private Limited              Guntuka Chennakesava
Reddy

Suresh Bethavandu
Global Head-Talent Acquisition
 
I have read, understood and accept the above-mentioned terms.
 
Signature:                                                Date:



 

 

OFFER OF APPOINTMENT  
                                                                                                                                      

                                                                                                                      

Date: 3-Sep-2020  

   

  

Dear Md Aqhib Ahmed, 
  
Congratulations!  

  

Further to your interest in being associated with us and the discussion we had, we are pleased to make an offer to 
you as per the details given below.  

   

Position: You will be designated as “Associate Analyst-1”.  

  

Probation Period: Six months from date of joining, this can be extended based on the performance.   

  

Confirmation: Subject to performance after Six months.  

  

Compensation: Your compensation in terms of “Cost to the Company (CTC)” will be Rs. 3,45,600 /- 
  ( Three Lakhs Forty Five thousand Six hundred Only ).  
  

You will also be entitled to discretionary bonus, after annual appraisal, as per the company policy.   

  

Over and above CTC, you will be eligible for health and life insurance coverage of self, spouse, two children and 
parents. Other benefits such as Gratuity, EPF will be entitled to you as per company policy.   

  

You should be willing to work in any shift as assigned by company including night shift.   

   

Joining Date:  4-Sep -2020. Your reported time would be 11:00am.  

  

 A formal “Appointment Letter” detailing the terms and conditions of appointment will be issued on the day of 
your joining.   
   

We look forward for a long & fruitful association.   

  

For Berkadia Services Pvt. Ltd.  

  

 
Vijay Meda  
Senior Manager - Human Resources  

  

PRIVATE AND CONFIDENTIAL    

Berkadia Services India Private Limited  

E-Signed by Vijay Meda 
VERIFY authenticity with ApproveIt 

  



 

  

  

Annexure I  

  
  
  

  
  
  

        Salary Structure   

 Total CTC               345,600  

 Fixed CTC               300,000  

  

 Basic Salary               110,100  

 HRA                 55,050  

 Special Allowance               113,250  

 Vehicle and Maintenance                         -    

 LTA                        -    

 Employer PF                 21,600  

 Total Part A               300,000  

 Part B Variable  

 Meal Voucher                  21,600  

 Total Part B                 21,600  

 Part C Performance Related Components  

 Performance Pay                 24,000  

 Total Part C                 24,000  

 Total Gross Part A, Part B & Part C               345,600  

 Statutory Deductions  

 PF Per Annum                 21,600  

 PT Per Annum                   2,400  

 TDS    As Applicable  
 

  
  
  

  

  

  

  

 

 

 

 

 

 

 

  



 

Monetary Benefits 

 

 

a) Performance Pay: All employees who have joined before the August 31st of the review year will be eligible 
for the Performance Pay. This pay out purely based on the performance of the employees and at the 
discretion of the Management. This is a variable pay. The pay may vary from Rs. 0 to the maximum 
mentioned in the Performance Pay. 
 

 

b) Process Allowance: This policy is to enhance motivation levels of employees to work in high complex 
areas/processes. Employees in AA1 & AA2 capacity, Employees in Probation period, Employees who are not 
on the rolls of the Company during Disbursement are not eligible for Process Allowance (PA). Employees in 
the capacity of A1, A2, SA1, and SA2 will be eligible for the Process Allowance. PA is paid on Quarterly basis 
and as below: 
 

i. Level 4 processes will be paid an allowance of Rs. 7000 /month  
ii. Level 3 processes will be paid an allowance of Rs. 5000 /month  

iii. Level 2 processes will be paid an allowance of Rs. 3000 /month  
iv. Please follow the Process Allowance Policy for further guidelines  

 

c) Shift allowance Benefit: This benefit is applicable for all employees working in Split, Night & Sunrise shifts. 
This is provided to boost the morale of the employees to work in Split, Night & Sunrise shifts. This is paid 
based on the no. of days the employees worked in the Split, Night & Sunrise shifts. (No. of days worked in 
Shift * Allowance per month/No. of days in the month). 

 

d) Meal Voucher: Meal Vouchers enable employers to benefit employees by providing Meal benefits 
uniformly. The company provides you with Sodexo Vouchers to the value of Rs.1800 per month. This is in 
accordance with your Attendance. Employees on LOP and Maternity Leave will not be eligible for the 
benefit. 
 

e) Over Time: All employees are expected to work such hours as may reasonably be expected in the 
requirements of their position.  Overtime is payable to employees without people management duties for 
additional hours worked in excess of 40 hours per week as per statutory rule.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Over and above the monetary benefits, company provides other allowances\benefits. The list is as follows: 

 

 

Non-Monetary Benefits 

 

f) Annual Health Checkup:  This benefit is applicable to all employees after completion of one year at 
Berkadia. Under this policy employee is entitled to get a voucher maximum of Rs.1500/- for health screening 
tests at ITMR,Lucid Diagnostic Center. Employees can avail this benefit once in a year only. 

 

g) Corporate Eye Screening Program: This benefit is applicable to all employees after completion of probation 
period. The Company’s Corporate Eye Screening Program (CESP) is designed to assist employees in taking 
care of their eyes and eye sight. Employees will benefit from an eye sight test free of charge on an annual 
basis and the company will contribute Rs.4,000 once in two years towards the cost of spectacles (frames + 
hard multi coated lenses)  where the Optician recommends spectacles or corrective lenses for VDU use 
only. The Company will not contribute towards the cost of spectacles where they are required for general 
use. 
 

 

h) Life Insurance Benefit: This benefit is applicable for all the employees of Berkadia India Services. The 
compensation payable to the nominees of the deceased employee is three times of fixed CTC. 

 

i) Personal Accident Policy Benefit: This policy covers permanent total disablement, permanent partial 
disablement, temporary total disablement and loss of wages due to or arising out of accident. The 
compensation is 3 times of CTC in case of permanent disablement. The loss of wages will be paid on 1/4th 
of monthly wages per week basis. Accidental medical expenses can be covered up to Rs. 25000/-. 
 

j) Mediclaim Policy:  This benefit is applicable for all the employees of Berkadia India Services. The sum 
insured is Rs. 500000. Coverage includes employee, spouse, children and parents from first day of 
employment. 

 

 

 

 



 

 

                                                                                                    

                                                                                                         Bangalore                                                                                                           

                                                                                                       26th May 2020   

                                                                                                                  

Dear  

Ganji Naveen Kumar, 

 

 

We would like to congratulate you on being selected for the  Online Internship 

position as Financial Analyst with Jmarathon Advisory Services Pvt Ltd. 

 

1. Commencement Date: 

Your appointment becomes effective from the date of joining the services of 

Jmarathon Advisory services Pvt Ltd. which date shall not be later than  28th 

  May 2020. Your induction and orientation training shall be spread across the 

first ten days from your date of joining the organization. 

 

2. Compensation and Benefits: 

You will receive a total stipend of  Rs, 2000 paid on your performance based. 

You are expected to treat this information and any changes made therein from 

time to time as personal and confidential. 

 

3. Job Assignments / Reporting: 

In your assignment you will be responsible for department allotted and the 

duties as more particularly laid down in the job description for this position. 

You will directly report to the Manager/Team Leader nominated by the 

Company  

 

This internship is being an educational opportunity for you, As such, your 

Internship will include training/orientation and focus primarily on learning 

and developing new skills and gaining a deeper understanding of concepts 

through hands-on application of the knowledge you learned in class. 
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2/02/2022

 

 Sriharshitha

 

H.No. 7-5-71, Pedda Agraharam,

Gadwal Telangana 509125

                                                                 

Offer of Employment
Dear Sriharshitha

 

Congratulations!

 

We are pleased to confirm our offer of employment to you in our organization as Research Analyst with 
effect from 7 February, 2022 . You will be based in our India, Hyderabad, DVS, SEZ-1 – Orion B4; FL 
7,8,9,11 (Hyderabad - Divyasree 3) office. We extend this offer and the opportunity with great 
confidence in your abilities based upon your credentials and the information shared during your interview. 
We feel that you will be able to make an outstanding contribution to our organization.

 

Your annual Cost to the Company is INR 2,57,700 and will be subject to statutory and other deductions 
as per employer policies and practices.

 

The details of your compensation breakdown are provided in the Annexure A.

 

Your compensation details are confidential and you may discuss it only with the undersigned in case of 
any clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually 
beneficial relationship with our organization.

 

Your employment with us will be governed by the Terms & Conditions as detailed in Annexure B.

 

Please provide your response indicating your acceptance of our offer as per the terms and conditions 
mentioned in the Annexure-B within 2 working days of receipt of this letter, after which period this offer 
shall lapse automatically.

 

We congratulate you on your appointment and wish you a long and successful career with us. We are 



 
Copyright © 2019 FactSet Research Systems Inc. All rights reserved.

2
FactSet Research Systems Inc.

www.factset.com

confident that your contribution will take us further in our journey towards becoming market leaders. We 
assure you of our support for your professional development and growth.                                                    

 

 

ANNEXURE-A
 

NAME: Sunka Sriharshitha

JOB TITLE: Research Analyst

DEPARTMENT: Content Operations India - CST - Corporate - Shark

 

MONTHLY AMOUNTS

 

6563 BASIC SALARY

 

ALLOWANCES:

2,625.00 HOUSE RENT ALLOWANCE

8,163.00 SPECIAL ALLOWANCE

1,400.00 STATUTORY BONUS

 

18,750.00 TOTAL FIXED BASE SALARY

 

BENEFITS:

1,800 EMPLOYER'S CONTRIBUTION TO PROVIDENT FUND

609 EMPLOYER ESI

316 GRATUITY

 

21,475 TOTAL COST TO  THE COMPANY

 

YEARLY AMOUNTS

 

78,750.00 BASIC SALARY ALLOWANCES:

31,500.00 HOUSE RENT ALLOWANCE

97,950.00 SPECIAL ALLOWANCE
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16,800.00 STATUTORY BONUS

 

2,25,000 TOTAL FIXED BASE SALARY

 

BENEFITS:

21,600 EMPLOYER'S CONTRIBUTION TO PROVIDENT FUND

7,313 EMPLOYER ESI                                 

3,788 GRATUITY

 

2,57,700 TOTAL COST TO  THE COMPANY  

 
• 12% of the eligible salary per PF act will be deducted as contribution towards provident fund plan. 

This is in addition to the 12% of the contributions by the organization. On leaving the company, you 
can either withdraw or transfer the balance in your PF account as per the applicable PF act. 

• You will be enrolled in the Employee State Insurance scheme (ESI) as per the eligibility and your 
grade in the organization. You can nominate 5 dependents in addition to yourself to be covered 
under the ESI scheme. 

• You will also be covered under Round-the-clock Personal Accident Insurance for 6,75,000.00. The 
coverage is for self and premium towards the same will be paid by the firm on your behalf. 

• You will be also eligible for a Term Life Insurance coverage up to 600,000.00. The coverage is for 
self and premium towards the same will be paid by the firm on your behalf. 

• You are eligible for Gratuity, which is payable after 5 years of continuous service with the Company. 
• In general, we review our salaries September. Salary adjustments take effect subsequently in 

October. 
• All employee tax liabilities arising out of the above compensation shall be borne by you. Tax at 

source will be deducted as per the Income Tax act. 
• For purpose of contribution to Provident Fund, Gratuity, Superannuation Fund, encashment of leave 

etc., computations will be on basic pay.
 

FACTSET BENEFITS:
• FactSet provides Flexi Benefit Plan which makes the compensation structure more tax friendly. 

Employees may choose to modify or restructure the ‘special allowance’ component as per the flexi 
benefit plan to avail the tax benefits. These are governed as per the eligibility, grade and salary band.

• Transport facility to all the employees up to 40 KMS distance from office who adhere to the standard 
shift schedules. Point pick up and point drop for all day shift employees and home pick up and home 
drop facility for employees working in the night shifts. However due to safety reasons transport 
facility is not provided to employees living in certain specific areas within 40 KMS distance. 
Organization takes reasonable safety precautions to ensure safety of its employees and employees 
are expected to follow the guidelines mentioned in the transport policy. You acknowledge that you 
are solely responsible for your safety in case of violation of these guidelines. More information 
regarding the eligibility for this benefit will be communicated to you by the recruiting team in detail 
during verbal offer discussion.
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Standard Shift Schedule:

First Shift : 06:30 AM – 03:30 PM

General Shift :09:30 AM – 06:30 PM

Second Shift : 04:00 PM – 1:00 AM

Third Shift : 01:00 AM – 09:00 AM

 
• Transport facility will not be provided to the employees who do not adhere to the above shift timings
• Mobile / Blackberry based on the level in the Company, requirement and eligibility.
• Bi-Annual Team Outing
• Subsidized lunch / dinner during the working hours.
• Snacks & beverages will be made available in the cafeteria.
• A gift voucher of 1500 is given to any employee who gets married during their tenure at FactSet.
• Small gifts / token of remembrance is handed out to employee on their special occasions such as 

Birthdays, New Born child (Born with a silver spoon), anniversaries etc.
• Employees can also participate in the referral program and be eligible for the referral bonus as 

guided by the referral policy which will be communicated to all the employees by the FactSet 
Recruiting team.

 

ANNEXURE-B
 

Information given or Background verification:

The commencement or continuation of your employment with the Company is contingent on the results 
of a background check which includes, but not limited to reference checks and verification of academics. 
Please provide us with academic credentials & professional reference within 2 weeks of joining the 
organization, failing which the company can take punitive actions, including and up to termination of 
employment. FactSet retains the right to terminate any employee who has indulged in or has legal 
proceedings for misrepresentation or crimes. By accepting this offer you are accepting FactSet’s policy 
on background verification.

 

Probationary period:

For the first 6 months from the actual date of appointment you will be deemed to be on probation and 
during this period either party may terminate this agreement by giving 15 days’ notice in writing or salary 
in lieu thereof. On completion of the said 6 months, you will be advised by your manager in writing if your 
performance does not meet company’s standards and you will be advised on further action. In case of no 
such notice received for 2 weeks after confirmation due date, your probation will be deemed to have 
been successfully completed.
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Personal Particulars:

You will keep us informed of any change in your residential address, your family status or any other 
relevant information / details. You would also let us know the name and address of your legal heir / 
nominee and an emergency contact.

 

a. Privacy:

 

In respect of the personal information collected during the joining process, you hereby consent to (a) the 
use and processing thereof by the organization and its authorized third parties for a number of purposes 
connected with the management of our personnel; and (b) the sharing of the personal information with 
other members of the FactSet group (including in countries in the United States of America and the 
Philippines), as well as to third parties or vendors, for the same purpose. You may refer to the 
organization’s privacy policy for more details

 

4. Nature of Work:

Your nature of work mainly includes all the aspects of the duties and responsibilities mentioned in your 
job description as well as any other ad-hoc duties assigned to you from time to time. You will work at a 
high standard of initiative, creativeness, efficiency and economy in the organization. The nature of work 
and responsibilities will be assigned and explained to you by your immediate manager from time to time.

 

5. Working Hours / Shift Hours:

The normal working hours of the Company are from 9:30 AM- 6:30 PM from Monday to Friday including 
lunch break and tea breaks. As the Company works 24 / 5 and depending on organizational requirement 
or project contingencies, working hours and days for specific employees or groups of employees or all 
employee may be modified / altered from time to time which will be communicated to you by your 
Manager. Further, you should be prepared to work on any shift, as may be warranted by the Company’s 
work requirements.

 

6. Salary Payment:

Regular Employees in India are paid their monthly salary through bank transfer on the last working day of 
the month for which employees must open a bank account in the Company’s corporate bank. You are 
requested to note that processing of monthly pay will be subject to submission of Permanent Account 
Number (PAN) details to the Company. In case you do not have a PAN, please initiate the application 
process for the same immediately and carry the acknowledgment as issued by the Income Tax 
authorities with you while coming for joining. A copy of the acknowledgement would need to be submitted 
by you for our records.

 

7. Dual Employment:

You are required by the Company rules not to undertake any employment or enter into any other type of 
association, even on part-time basis whether for any consideration or not. Contravention of this will lead 
to termination of your services from the Company without any notice, with no liability on the part of the 
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Company for payment of any compensation in lieu of such notice. Further, this contravention will be 
deemed as voluntary termination / resignation by you of your services without the required notice having 
been given. However, if you want to associate yourself with a charitable non-profitable organization 
during non-business hours or days, you will have to disclose the details with your direct manager & 
Human Resources Department, allowing your participation at the disclosed charitable non-profitable 
organization.

 

8. Leave / Holidays:

You are entitled to 12 Casual / Sick leaves and 15 Privileged / paid leaves every year. The leaves will 
be credited to your leave balance @ 1 Casual and 1.25 Privileged leaves per month. The eligibility for 
the paid leaves will be on completion of 6 months. You are also eligible for 10 paid Holidays every year 
including the government mandated holidays. The Company follows strict time schedule and late 
comings are discouraged, unless otherwise notified by you in advance.

 

9. Overtime Payment / allowances:

Employees may be required to work on holidays and weekends depending on the nature of the project. 
Such employees shall be eligible for compensatory off or overtime allowance as detailed in the Policy. 
This allowance will be paid through monthly payroll and shall be subject to deduction of Income Tax at 
source.

 

10. Training:

You will hold yourself in readiness for any training at any place whenever required. Such training would 
be imparted to you at the Company’s expense.

 

11. Performance Reviews / Appraisal:

The Company also has a policy of annual performance appraisal. You may be eligible for a salary 
appraisal under this policy based on your individual ratings as well as the performance of the team and 
the performance of the company for the fiscal year. Performance reviews take place in the month of 
September and the revised salaries get affected in the month of October.

 

12. Intellectual Property Right:

If during the period of your employment with us you achieve any invention, process improvement, 
operational improvement, or other process / method likely to result in more efficient operation of any of 
the activities of the Company, the Company shall be entitled to use / utilize such improvement and you 
shall assign all rights thereof to the Company for the purpose of seeking any patent rights or for any 
other purpose. The Company shall have the sole ownership rights of all the intellectual property rights 
that you may create during the tenure of your association with the Company including but not limited to 
the creative concept that you may develop during your association with the Company.

 

13. Secrecy / Confidentiality:

You will not during the course of your employment with the Company or at any time there after divulge or 
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disclose any confidential information to any person whomsoever including competitors and former 
employees, make any use whatsoever for your own purpose or for any other purpose other than that of 
the Company, of any information or knowledge obtained by you during your employment as to the 
business or affairs of the Company including development, process reports and reporting system and 
you will during the course of your employment hereunder also use your best endeavor to prevent any 
other person from doing so. Failure to do so on your part may result in legal action against you and the 
person to whom the information was divulged.

 

14. Restrain:

 

a. Access to Information:

Information is available on need to know basis for specific groups. Access to this information is 
authorized through privileges approved by unit mentors or project mentors. Unauthorized access or 
attempt at unauthorized access is strictly prohibited and any attempts to do so will result in immediate 
termination of employment and legal action as deemed fit by the Company.

 

b. Restriction on Personal Use:

Use of Company resources for personal use is strictly restricted. This includes usage of computer 
resources, information, internet service, and working time of the Company for any personal use. You will 
under no circumstances carry any work home unless specifically requested by your manager. Any usage 
of Company information for personal benefit will result in immediate termination of employment without 
notice and / or legal action for misdemeanor as deemed fit by the Company. You shall be liable to 
reimburse the Company for any losses incurred due to misuse of Company data.

15. Security:

Security is an important aspect of our communication and office infrastructure. Security of the Company 
resources is maintained by controlling physical access to computer system, by disabling all the work 
stations, usb drives and other measures. Please refer the Security policy for more details on IP protection.

16. Termination of Service:
• Employment with the Company will stand terminated at the end of the month in which you attain the 

age of superannuation (58 Years). Termination of employment may also be initiated earlier by either 
party by serving prior written notice to the other, as per the notice period stipulated in this offer.

• In the event of termination of services by either party, the applicable notice period will be 60 days for 
all the employees. The Company is also entitled to either waive the notice period in part or in full at 
its sole discretion or require payment of equivalent base salary with applicable taxes in lieu of the un-
served notice period. The Company further reserves the right to terminate with sooner effect by 
tendering equivalent base salary in lieu of the notice period subject to the employment history / 
terms applicable as per the Company’s exit policy.

• In the event of your serving on the Company a notice of termination of employment by submitting a 
resignation letter, your release will be governed by the General Terms and Conditions of 
Employment in force at that point of time, subject to the satisfactory handing over of your duties, 
responsibilities., Company documents, Company assets, etc. to the relevant parties. The details of 
this policy are available on our HR website.
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• Unauthorized absence or absence without permission from duty for a continuous period of 7 days 
would make you lose your lien on employment. In such case your employment shall automatically 
come to an end without any notice of termination or notice pay.

• You will be governed by the laid down code of conduct of the Company and if there is any breach of 
the same or non-conformance of contractual obligation or with the terms and conditions laid down in 
this agreement, your service can be terminated without any notice; notwithstanding any other terms 
and conditions stipulated herein the Company reserves the right to invoke other legal remedies as it 
deems fit to protect its legitimate interest.

 

17. Changes to the Employment Terms & Conditions:

From time to time the Company reserves the right to make necessary changes or modifications to any of 
the terms and conditions of employment, policies due to its dynamic work environment. By accepting this 
offer , you hereby acknowledge and accept to comply with company rules, regulations and policies in 
existence together with any changes or modifications made thereof .

 

18. Company Polices:

You acknowledge that the Company operates in a dynamic environment which may, from time to time, 
require the Company to make changes to its policies.

You also agree that the Company, at its discretion, may accordingly revise, modify, add, delete or 
replace any of its current policies and that you agree to be bound by all such changes.

 

19. Appointment in Good Faith:

It must be specifically understood that this offer is made based on your proficiency on technical / 
professional skills you have declared to possess as per your application for employment and your ability 
to handle any assignment / job independently. In case at a later date any of your statements / particulars 
furnished are found to be false or misleading or your performance is not up to the mark or falls short of 
the minimum standard set by the Company, the Company shall have the right to terminate your services 
forthwith without giving any notice notwithstanding any other terms and conditions stipulated therein.

 

The above terms and conditions are based on the Company’s policy, procedures and other rules 
currently applicable in India and are subject to amendments and adjustments from time to time. In all 
matters you will be governed by the rules of the Company as shall be in force from time to time.     

 

If you have any queries / clarifications regarding your offer or joining please contact your Recruiter. We 
welcome you to our FactSet family and wish you a long and successful career with us.
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signHere1

fullName1 dateSigned1



                                                                                    

 
 
 
 
PRIVATE AND CONFIDENTIAL 

 

17 July 2020 
 
 
Sai Kiran Sindhey 
H no: 12-2-506/4, Sai Nagar Colony 
Gudimalkapur, Hyderabad 500028 
 
 
Re: Employment with Ryan India Tax Services Private Limited 
 
Dear Sai Kiran, 
 
In accordance with our recent discussions, this letter (hereinafter referred to as the “Employment 
Letter Agreement” or “Agreement”) will confirm that the following shall be the terms and 
conditions of your employment with Ryan India Tax Services Private Limited (hereinafter referred 
to as the “Company”). We are confident you will find Ryan a unique and rewarding place to work; 
Ryan India has been recently certified as a Great Place To Work by the Great Place To Work 
Institute. 
 

 

1. POSITION  

You are appointed as Tax Associate of the Company and are required to join by the start 
date of 03 August 2020 by countersigning this Agreement within seven (7) days from the 
date of this Agreement as set forth above. As such, you shall perform the duties set forth 
in Annexure I.  
 

2. INFORMATION PROVIDED BY YOU, REFERENCE CHECKS, BACKGROUND 
CHECKS  

a) The information and documents submitted by you before the commencement of 
your employment (or subsequently) (including your resume, application forms, 
etc.) or at any time thereafter form the basis of, as relevant, offering employment 
to you and continuation of your employment. 

b) The Company reserves the right to make such inquiries, background or reference 
checks (including criminal background checks) as it considers necessary.  By 
accepting employment: (i) you agree to the conduct of such checks, including by 

Three Galleria Tower 

13155 Noel Road 

Suite 100 

Dallas, TX 75240-5090 

Tel. 972.934.0022 

Fax 972.960.0613 

 

www.ryan.com 
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way of engaging third-party agencies to conduct such checks, and (ii) you consent 
to your personal details being used for conducting such background checks 
(including providing them to the third-party agencies solely for this purpose). 

c) The commencement or continuation of your employment with the Company is 
contingent upon a background check and check of references satisfactory to the 
Company.  Further, the Company shall have the right, and you hereby consent to 
such monitoring of your performance and your activities during the period of 
employment with the Company as the Company deems fit. 

d) You shall submit to the Ryan Human Resources team a pre-approved document list 
as detailed in Annexure II to this Agreement and bring the appropriate documents 
with you on your first day of work.  Failure to present this identification may result 
in, as relevant, a delay in the commencement date of your employment or 
termination of your employment. 

 

3. PROBATION/CONFIRMATION  

You will be on probation for a period of six (6) months from the date of joining.  The period 
of probation is subject to extension at the discretion of the management of the Company, 
by another period of six (6) months. Confirmation of employment following the probation 
period will not be construed to have taken place unless and until you are informed in writing 
by the Company to that effect.  
 
During the period of probation, your services may be terminated by the Company for any 
reason or no reason, by giving notice of one (1) month without assigning any reason 
thereof.  Similarly, during the period of probation, you may terminate the contract by giving 
one (1) month advance written notice to the Company. However, the formalities of 
submitting a proper letter of resignation and obtaining a no-dues certificate from all 
concerned shall have to be complied with.  
 

4. REMUNERATION AND BENEFITS 

Your total remuneration will be as set out in the attached Annexure III and will be payable 
on the 25th day of the next English calendar month for the previous month. All payments 
made to you will be subject to deductions required by law, including deductions in respect 
of tax and such other deductions and/or contributions as shall be required to be made 
pursuant to the applicable laws and policies and procedures of the Company.  Your 
remuneration includes any amounts or components that law or regulation requires the 
Company to pay you as an employee (“Statutory Payments”).  If the law revises the rates 
of any Statutory Payments or imposes an additional tax burden on the Company on the 
payment of any component of your Salary, the Company may revise the individual 
components of your remuneration such that the total amount of cost incurred by the 
Company on account of your remuneration continues to remain the same after revising the 
individual components. 
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You will also be eligible to receive benefits based on benefits programs made available by 
the Company. 

 

5. LOCATION 

You will be based initially at the Company’s Hyderabad office or such other place where 
there are offices or facilities of the Company or its clients. You may, however, be required 
to work at such other locations in India and/or abroad as the Company may from time to 
time desire. The Company reserves the sole and absolute right to transfer you to any other 
department or sister concern of the Company, which may exist or come into existence. 
 
You may be required to work overseas for any such period as may be deemed necessary 
by the Company. The Company does not guarantee the continuation of any perquisite at 
the new location. 

 

6. ASSIGNMENT OF DUTIES 

Subject to your qualifications and background, the Company reserves the right to assign 
any suitable position to you in the interest of business of the Company, during the course 
of your employment.  It is hereby understood and agreed by you that you will not refuse 
the above mentioned assignment on any ground and that you will not be entitled to any 
additional compensation for effectively carrying out the duties.     

   

7. HOURS OF WORK 

You will be normally required to work five (5) days in a week. Further, you will work for 
nine (9) hours in a day, including one (1) hour for rest/lunch; however, these hours and/ or 
days may vary depending on the operational requirements of each department of the 
Company. The Company reserves the right to call you for work on an off day. Any 
variations on working patterns are at the discretion of the Company.  In case of continuous 
delay or habitual absence in reporting for duty on time, the Company is entitled to take 
disciplinary action against you, including, but not limited to, termination of your service.  
  

8. TRAVEL 

You may be required to travel within or outside India with regard to the Company’s 
business requirements. The mode and class of travel and any associated expenses, 
including accommodation, outside of the company’s approved expense policy must be 
approved in writing by the Company before the travel is undertaken. 
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9. REIMBURSEMENT OF EXPENSES 

You shall be reimbursed for all reasonable expenses incurred in the performance of your 
duties by the Company, pursuant to the Company’s internal expense policies, provided you 
submit all the appropriate and adequate supporting documents of such expenses to the 
Company, including the vouchers for the expenses incurred, and the same has been 
approved by the Company. The Company always reserves the right to ask you for any 
additional information or documents, and to fill and sign any form or document, with 
regard to the reimbursements. 

 

10. LEAVE ENTITLEMENT  

You will be entitled to accrue thirty-nine (39) days of Annual Leave per year, which is 
accrued on a monthly basis.  This entitlement will comprise Privilege Leave, Casual Leave, 
and Sick Leave, though the same will not be tracked individually for administrative 
convenience.  Accruals will be calculated on a pro-rata basis during the first calendar year 
of employment. 
 
Up to fifteen (15) days of unutilized Leave can be encashed each year.  Carry forward is 
subject to a maximum accumulation of sixty (60) days in a given year. 
 
If you leave the Company, whether due to termination by the Company or your resignation 
from employment, you will be entitled to payment in respect of accumulated Annual Leave 
along with the Annual Leave that has been accrued on a pro rata basis in proportion to the 
duration of the service in the English calendar year in which your employment expires. 

 

11. PUBLIC HOLIDAYS 

You are also entitled to ten (10) days holidays in a calendar year, which includes national 
and other festive holidays to be declared in advance in accordance with the relevant 
government notification. 

 

12. NOTICE PERIOD FOR RESIGNATION 

After confirmation pursuant to Section 2 above, you may terminate your employment with 
the Company by giving two (2) month written notice or payment/forfeiture of salary in lieu 
thereof. The Company, however, reserves the right to waive off the condition regarding 
notice period as above, and accept your resignation immediately on receipt, or from any 
date within the notice period, without any compensation whatsoever. 
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13. TERMINATION OF EMPLOYMENT 

Without limiting clause 3, the Company may at any time terminate your employment: 
 

a. Without cause by giving you prior written notice of at least three (3) months 
(“Notice Period”) or paying you amount equivalent to the proportionate Payslip 
Total for any shortfall in the Notice Period.  Payslip total means the total gross 
monthly salary as shown on your latest salary slip provided by the Company to you 
(including taxable reimbursements) but excluding amounts payable upon 
retirement, your committed or discretionary bonus, and any reimbursements. 
 

b. Forthwith if you are proved guilty of any gross or permanent default or misconduct 
in connection with or affecting the business of the Company or any group company, 
or in the event of any serious or persistent breach or non-observance by you of any 
of your terms and conditions of employment, or if in the opinion of the Company, 
you have conducted any willful misconduct or acted in any manner which is 
prejudicial or detrimental to the best interests of the Company. 

 
c. With immediate effect by a written notice to you if, the Company discovers that 

any information or document submitted by you is fraudulent, materially false or 
incorrect, or the Company following the conduct of background or reference checks 
referred to in clause 2 or otherwise receives information or becomes aware of 
information concerning you which the Company, acting reasonably, considers to 
be materially detrimental to its interest should your employment continue.   

 
d. By written notice, where in the event your appointment is made subject to you 

passing your educational qualification and you do not within the time limit 
stipulated to you by the Company produce a certificate of passing your educational 
qualification to the reasonable satisfaction of the Company. 

 
e. With immediate effect if you are absent from work for a period of eight (8) working 

days without the written approval of your reporting manager (including where you 
overstay your leave/training). 

 
f. With immediate effect if for any reason you are considered no longer medically fit 

to perform your duties as an employee by a medical practitioner of the Company’s 
choice or your absence from work due to medical reasons exceeds two (2) months 
in any calendar year. 
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14. MISCONDUCT/BREACH 

The Company may at any time suspend you from the performance of your duties or exclude 
you from the premises of the Company during any period of notice given by you or the 
Company or in circumstances in which it reasonably believes you to be guilty of 
misconduct or in breach of your terms and conditions of employment, in order that the 
circumstances giving rise to that belief may be investigated.  During the period of 
suspension you will be paid one-half of the salary that would otherwise have been due for 
the first six (6) months and at seventy-five percent (75%) beyond six (6) months during the 
period of suspension. The total period of suspension shall not however exceed one (1) year 
in any case.  If the misconduct is not established or the total period of suspension exceeds 
one (1) year, the employee shall be entitled to full wages during suspension period, and the 
period of suspension shall be treated as on duty.  For the avoidance of doubt, there is no 
obligation on the Company to provide you with any work during any period of notice, and 
you will not be entitled to work on your own account or on account of any other person, 
term, or company or contact any of the Company’s clients or suppliers during that period.  
Investigation/enquiry into alleged misconduct will be as per the Employee Handbook, 
Code of Conduct. 

 

15. REPRESENTING THE COMPANY 

You are not permitted to represent yourself as an authorized agent of the Company except 
in the course of the proper performance of your duties, if you are a expressly authorized to 
do so in your relevant position as advised to you by the Company. When your employment 
ceases, you must not hold yourself out in any business context as being an employee or 
representative of, or otherwise connected to the Company.  Should there be any 
misrepresentation, intention to deceive in this respect, or any attempt to interfere in this 
way in the existing business relations between the Company, including, but not limited to, 
its customers, agents, and suppliers, the Company may take proceedings against you to 
prevent any recurrence and to recover any losses incurred as a result. 

 

16. INTELLECTUAL PROPERTY 

The Company will own and be entitled to the benefit of all intellectual property, including, 
but not limited to, copyright (as well as moral rights), in all material made/ 
discovered/enhanced by you in pursuance of the terms of your employment by the 
Company.  
 

17. CONFIDENTIALITY 

You shall keep confidential at any time during or after your employment, any information 
(including proprietary or confidential information) about the business and affairs of, or 
belonging to, the Company or any affiliate of the Company or their respective customers 
or suppliers, including information which, though technically not trade secrets, the 
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dissemination or knowledge whereof might prove prejudicial to the Company or its 
affiliated companies.  You may be asked to sign a confidentiality agreement with the 
Company in this regard. 
 

18. DATA PROTECTION 

By signing this Agreement, you acknowledge and agree that the Company is permitted to 
hold personal information about you as part of its personnel and other business records and 
may use such information in the course of the Company’s business. You acknowledge and 
agree that such information may be transferred between the Ryan group of companies, 
including transfers outside of India, in connection with the group’s recordkeeping and 
business procedures and activities. You further agree that the Company may disclose such 
information to third parties in the event that such disclosure is, in the Company’s view, 
required for the proper conduct of the Company’s business or that of any associated 
company. This clause applies to information held, used, or disclosed in any medium. 
 

19. COMPANY AND CLIENT PROPERTY 

All equipment (including computer equipment), notes, memoranda, records, literature, 
publications, type set, lists of customers, suppliers and employees, correspondence, 
computer and other discs or tapes, data listings, codes, keys and passwords, designs, 
drawings, and other documents or material whatsoever (whether made or created by you 
or otherwise and in whatever medium or format) relating to the business of the Company 
or any of its affiliates or any of its or their clients (and any copies of the same) shall be and 
remain the property of the Company, or the relevant affiliate or client, and shall be handed 
over by you to the Company on demand and in any event on the termination of your 
employment. 

 

20. DUTY TO COOPERATE 

You, during and upon termination of your employment, agree to fully cooperate and assist 
the Company, on request and at the Company’s sole expense, in providing truthful 
testimony or information with respect to all inquiries or investigations, claims and 
litigations, or any other matter pertaining to the Company.  Further, it is agreed by you that 
you will fully, unconditionally, and immediately cooperate and assist the Company, in 
respect of any matter whatsoever on which in the opinion of the Company your assistance 
is required. 

 

21. CHANGES TO TERMS OF EMPLOYMENT 

The Company reserves the right to make changes to any of your terms and conditions of 
employment in writing. 
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You will be given not less than one (1) month’s written notice of any significant or material 
changes, which may be given by way of an individual notice.  Such changes will be deemed 
to be accepted unless you notify the Company of any objection in writing within five (5) 
business days of receipt of the notice of the change. 

 

22. NON-COMPETE/NON-SOLICITATION 

Unless otherwise provided by the Company in writing, during your employment, you shall 
work exclusively for the Company and shall not engage in any other employment, trade, 
business, or profession or work as an employee or in any other capacity, directly or 
indirectly, for any other person.  

 
For at least twelve (12) months after you cease to be our employee, you shall not solicit the 
employment of or induce any of the Company’s employees to leave the Company’s 
employment.  
 
You shall not seek to obtain business, customers, or orders for products/services, of a kind 
dealt in, produced, marketed, or sold by the Company in its ordinary course of business or 
otherwise do business with any person, firm company, or organization which was a 
customer of the Company or its affiliates during the last twelve (12) months of your 
employment with the Company without the prior written consent of the Company, within 
one (1) year of the termination of your employment.  
 

23. SPECIALIZED TRAINING 

In the event, the Company provides any specialized training to you, either in India or 
abroad and undertakes expenditure for this purpose, you will be required to enter into a 
Training Agreement stating the minimum period you are required to work with the 
Company post training.  
 

24. ACCEPTANCE 

It is hereby understood and agreed by you and the Company that this Agreement shall come 
into effect on the date of your countersignature hereto; provided, however, that your 
employment with the Company shall be conditioned upon verification of your antecedents 
and testimonials as furnished/claimed by you to the Company during the interviewing or 
hiring process and the fulfilment of any other prerequisites specified in your original offer 
letter or in this Agreement or any annexure hereto, all prior to the date which you are 
scheduled to join the Company pursuant to the first paragraph of this Agreement. 
 
You shall cooperate and assist the Company during the verification of your antecedents 
and further, a relaxation in the abovementioned date of joining your duties may be granted 
or required by the Company at its sole discretion.  
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If the terms and conditions of appointment enumerated in this appointment are acceptable 
to you, then please confirm your acceptance by signing this document, and return it to the 
Company within the deadlines set forth in Section 1 above, failing which the offer will 
stand withdrawn as your action shall be deemed to be refusal to accept the same. 

 

25. CONDITIONS FOR CONTINUED EMPLOYMENT   

It is acknowledged by you that as a condition of your continued employment, you will be 
required to comply in every respect with the Company’s policies and procedures as may 
be in effect from time to time, including those contained in the Company’s Employee 
Handbook, and the Confidential Agreement applicable to the Company, each of which may 
be changed by the Company at any time at its discretion without any requirement to obtain 
your consent or approval or to notify you of the same. The Employee Handbook, as may 
be modified from time to time and once issued, shall form an integral part of this 
Agreement and hence the contract between you and the Company. 

 

26. RETIREMENT 

Retirement age for local staff is fifty-eight (58) subject to legislated changes.  Staff may 
also be retired before the age of fifty-eight (58) years.  

 

27. MEDICAL FITNESS  

 Your employment is subject to your being medically fit.   
 

28. PROPER LAW AND JURISDICTION AND DISPUTE RESOLUTION 
MECHANISM 

The terms and conditions of your employment will be governed by and constructed in 
accordance with the laws of India. The parties subject themselves to the exclusive 
jurisdiction of the courts in Hyderabad, Andhra Pradesh, India. 

29. RESPONSIBILITY TO ABIDE BY CODE OF CONDUCT AND ANTI-
CORRUPTION REGULATIONS 

While performing duties for the Company, you will be responsible to abide by the 
company’s Code of  Conduct and all applicable national, state, local, and foreign laws, 
regulations and other legal requirements on anti-corruption, including but not limited to, 
the Prevention of Corruption Act, 1988; Prevention of Money Laundering Act, 2002;  the 
U.S. Foreign Corrupt Practices Act; and the United Kingdom Anti-Bribery Act of 2010 
and such amendments to such laws and regulations and policies, orders, permits, licenses, 
and governmental approvals promulgated or issued thereunder.  Any violation of the Code 
of Conduct and anti-corruption regulations shall be treated as misconduct, and the 
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Company shall take appropriate action against you for such violations, including 
immediate termination of your employment.  
 
 
 
 
For Ryan India Tax Services Private Limited  
 

 
__________________________________ 
Authorised Signatory 
 
 

I hereby accept the terms and conditions set out above and acknowledge that this Employment 
Letter Agreement contains all terms and conditions of my employment with Ryan India Tax 
Services Private Limited, and that no other terms, conditions, or representations other than those 
within this Employment Letter Agreement form part of this Agreement.  Furthermore, I affirm that 
I have not been asked by the Company nor does the Company want me to disclose any information 
available to me at my current place of employment that is not in the public domain. 

 
 
Signed by Employee:  __________________________________ 
 
 
Date: __________________________ 
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ANNEXURE I 
 
 
 

POSITION:  Tax Associate 
 
 
REPORTING TO:  Rodney D' Souza 
 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES:   
 

 Tax bill verification, payment administration. 
 Refund processing, tracking and logging assessment notices and preparation of Property 

Tax Returns 
 Uses reconciliation/quality control methods and reviews work of self and of peers 
 Handles calls to Tax Jurisdictions and offshore/onshore staff. 
 Complete tasks assigned by Management with a sense of urgency and confidentiality where 

needed. 
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ANNEXURE II 

 
 

LIST OF DOCUMENTS TO BE SUBMITTED: 
 

 Duly filed Employee Personal Profile, Reference, Health (Self) Declaration, Medical 
Insurance – Dependents Details Forms 

 Date of Birth Proof (SSLC Marks Card or Birth Certificate) 
 Copies of Degree Certificates 
 Copy of Experience and Relieving Letter from last employer (if applicable) 
 Identity Proof (copy of passport, Pan Card, Driving License) 
 Permanent account number or proof of having applied for it 
 Affidavit submitted by the employee stating that the documents furnished are true copies 

and the information therein is true to the best of his knowledge and no criminal 
proceedings are pending against him 

 Form of Employee Acknowledgement 



Sai Kiran Sindhey 
17 July 2020 
Page 13 of 13 
 

ANNEXURE III 
 

REMUNERATION 
 

Component Amount INR (per annum) 
Basic Salary 104800 
Other Components/FBP 144624 
Provident Fund (12% Basic Salary)  
*Company Contribution 12576 
Total Fixed Pay (TFP) 
(Including basic salary, other components/FBP, and 
Provident Fund) 262000 
Target Variable Pay (5%) 13100 
Total Target Cash (TTC) 
(Including TFP and variable pay) 275100 
Shift Allowance 42000 
Grand Total TTC & Shift Allowance 317100 

 
Deductions:  Tax deduction at source (TDS), Provident Fund contribution, Employee State 
Insurance (ESI) Contribution (if any), professional tax payment, etc.  
 
Note:  

 
(1)  For claiming tax benefits by the employee, documentary evidence may be asked by the 

employer/authority.  
 
(2)  Any other employment benefits, such as provident fund, gratuity, etc., shall be per 

applicable law and Company policy.  
 
I hereby accept the terms and conditions set out above and acknowledge that this Employment 
Letter Agreement contains all terms and conditions of my employment with Ryan India Tax 
Services Private Limited, and that no other terms, conditions, or representations other than those 
within this Employment Letter Agreement form part of this Agreement.  Furthermore, I affirm that 
I have not been asked by the Company nor does the Company want me to disclose any information 
available to me at my current place of employment that is not in the public domain. 
 
 
 
________________                        ______________________________ 
Date  Signature of Employee

 



Cognizant,
No. 5/535 Old Mahabalipuram Road,

Okkiyam Thoraipakkam,
Chennai-600097,India

 
 
October 11, 2022

Bommak Omkar Rao
881369
Senior Process Executive-Data
Programmer

 
Dear Bommak, 

We are pleased to celebrate your performance and reward you with a merit increase based on your important contributions to
our team.

Congratulations, and thank you for all that you do to help engineer modern businesses to improve everyday life.

Your new compensation is effective from October 01, 2022. Please see your updated compensation details at the end of this
e-Letter.

Thank you for all you do.

 

Best wishes,

Cognizant Executive Management

For internal circulation only; not valid for other purposes unless duly authorized.

 

 

 



Annexure
 
ID: 881369
Name: Bommak Omkar Rao
Country: India
Currency: INR
 

S.NO DESCRIPTION MONTHLY ANNUALIZED

1 Basic 7,900 94,800

2 House Rental Allowance 4,740 56,880

3 Special Allowance 3,434 41,208

4 Medical Reimbursement 1,250 15,000

5 Advance Statutory Bonus#* 2,000 24,000

6 Conveyance Allowance 800 9,600

7 Company's Contribution to PF* 1,800 21,600

8 ESI 589 7,068

9 Annual Gross Compensation 270,156

10 Incentive** 18,000

11 Annual Total Compensation 288,156

12
Company’s contribution towards benefits (Medical,
Accident and Life Insurance)

19,500

13 Total Remuneration 307,656

  
All other terms and conditions of your employment remains unchanged.
 
All payments will be subject to withholding of applicable income and employment taxes.

All pay components are applicable as of the effective date above based on eligibility.
 
 

**Incentive amount may be higher, lower, or nil as per the terms described herein. The incentive program is discretionary,
subject to change, and based on individual and company performance. It is pro-rated to the duration spent with Cognizant for
the calendar year and will be paid to you only if you are active on Cognizant's payroll on the day of the payout of the incentive.
 
The above pay structure shall be modified at the discretion of Company without any changes to the Annual Gross
Compensation (AGC).

#*Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

For internal circulation only; not valid for other purposes unless duly authorized.
Cognizant Technology Solutions India Private Limited.



Offer: Human Resource
Ref: TCSL/DT20219372836/Ahmedabad
Date: 07/01/2022

Mr. Sharan  Palaram
4-3-150/AHvs Road,
Pragathi Mahavidyalaya,
Hyderabad-500001,
Telangana.
Tel# -

Dear Sharan  Palaram,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Management Trainee in Grade Y. 

Your gross salary including all benefits will be `5,79,430/- per annum, as per the terms and 
conditions set out herein. Annexure 1 provides break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be given a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

Basic Salary
You will be eligible for a basic salary of `15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `6,000/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `17,456/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `2,800/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `1,900/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This allowance is fully 
taxable, is specific to India and linked to your base branch. It is subject to review and will be 
discontinued while on international assignments. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 
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2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
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TERMS AND CONDITIONS

1. Relevant Experience
As per the recommendation of our management review panel, out of your total 
experience, 0.4 years are being considered to be relevant to the business of our 
organization. 

At the time of Induction, your experience from date of management review by TCSL 
(while in service with current employer) till the date of relieving from your current 
employment will be added to your total and relevant experience subject to signing of 
declaration to that effect followed by validation of relevance of your experience during 
Background Check process. 

2. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

3. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

5TCS Confidential

TCSL/DT20219372836



4. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. This confirmation will be communicated to you in writing. 

If your performance is found unsatisfactory during the training period, the company may 
afford you opportunities to assist you and enable you to improve your performance. If 
your performance is still found unsatisfactory, TCSL may terminate your traineeship 
forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

5. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

6. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

7. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

8. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

9. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
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business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

10. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces(SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 
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13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 
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19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

21. Initial Training Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
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criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
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processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=i98iUU4UUL4UFFFFTT6T08qT8F8896pZ6i66F0FF0bqT98pZT06TiF8i89884q44qpq68x88i88


GROSS SALARY SHEET Annexure 1

Name Sharan  Palaram

Designation Management Trainee

Institute Name Chaitanya Bharathi Inst. Of Technology (Mba)

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #        25,206      3,02,472

2) Performance Pay

Monthly Performance Pay         2,800        33,600

Quarterly Variable Allowance*         1,900        22,800

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

TOTAL GROSS        47,628      5,79,430

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         6,000        72,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance        17,456      2,09,472

GROSS BOUQUET OF BENEFITS        25,206      3,02,472
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/CT20130980968/Hyderabad
Date: 18/09/2015

Mr. Ajayrama Krishnareddy Arumalla
26-32-5/26th Lane,
A.T Agraharam,
Guntur-522004,
Andhra Pradesh.
Tel# 91-8500064480

Dear Ajayrama Krishnareddy Arumalla,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 
have successfully completed our initial selection process and we are pleased to make you an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part 
of the application development and maintenance projects across any of the business units of TCSL. 

Your gross salary including all benefits will be `3,33,475/- per annum, as per the terms and 
conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay 
becoming effective upon successful completion of the Initial Learning Programme (ILP). 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and this 
offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy. 

1TCS Confidential
TCSL/CT20130980968



COMPENSATION and BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to redistribute the 
BoB amount between the components as per your tax plan, once you join TCSL. To design your 
Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,880/- per month. While restructuring your BoB amount to various 
components, it is mandatory that at least 5% of monthly basic pay be allocated towards 
HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or pro-rata amount, in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 
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4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case 
you join during the financial year. This will be disbursed on a monthly basis along with the 
monthly salary.To avail tax benefit you may submit medical bills for the same at the end of 
each calendar quarter. At the end of the financial year, the unavailed amount will be 
taxable. 

5. Food Coupons
You will be eligible for food coupons of `500/- per month. 

6. Personal Allowance
You will be eligible for a monthly personal allowance of `4,370/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

PERFORMANCE PAY

1. Monthly Performance Pay
You will receive a monthly performance pay of `3,800/-. The same will be reviewed 
on completion of your first Anniversary with the company and will undergo a change basis 
your own ongoing individual performance 

2. Quarterly Variable Allowance
Your variable allowance will be `400/- per month, and will be paid at the closure of 
each quarter based on the performance of the company and your unit and to the extent of 
your allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may 
undergo a change based on the actual performance of the Company, your business unit 
and your own ongoing individual performance. The payment is subject to your being active 
on the company rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning 
Programme. 
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CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may undergo 
a change. It will stand to be discontinued while on international assignments. This allowance is 
fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `5,000/- per insured person and 
hospitalisation expenses up to `95,000/- per insured person. 

ii. Premium - Basic premium for self, spouse and first two children is entirely borne by 
TCSL, provided these members are explicitly enrolled by you under the scheme. 
Additionally, if you wish to cover dependant parents/parents-in-law or remaining children 
(over and above the first two children), the applicable premium per insured person is to be 
borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependants will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `7,00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

* The above Health Insurance Scheme is subject to revision. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year from 
the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 
for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 
the rules framed by the Trust from time to time for medical and educational purposes and in case 
of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 
every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
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TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation 
examination which includes successful completion of your final semester/year without any 
pending arrears/back logs during the entire course duration. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL Selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve months 
(including the Initial Learning Programme as set out herein below), during which period you 
will be appraised for satisfactory performance during/after which TCSL would normally 
confirm you. 
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This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. 

Upon your confirmation, if your services are not found satisfactory, TCSL may terminate 
your services by giving you one month's notice or one month's basic salary in lieu thereof. 
The terms and conditions of the training will be governed by TCSL's training policy. TCSL 
reserves the right to modify or amend the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
You may be required to work in shifts and/or in extended working hours as permitted by 
law. You may be required to work beyond your existing working hours depending upon the 
business requirements/exigencies from time to time. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure/Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7TCS Confidential
TCSL/CT20130980968



7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation/Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which 
aims to protect the intellectual property rights and business information of TCSL and its 
clients. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required to 
execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing 
which, you (and your surety) will be liable to pay TCSL `50,000/- towards the training 
expenditure. 

11. Overseas Deputation/International Assignment Agreement
If you are on international assignment, you will be covered by the TCSL International 
Assignment policy from the date of deputation. Accordingly, you will be required to sign the 
applicable Overseas Deputation/International Assignment Agreement/s. In case of every 
international assignment that exceeds 30 days, you will be required to serve TCSL as per 
the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your assignment 
is shared and available to TCSL and its associates. This transfer of knowledge and 
information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to 
serve TCSL for a minimum period of 6 months on completion of training. 

12. TERMS and CONDITIONS
The above terms and conditions are specific to India and there can be changes to the said 
terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 
conduct as an associate of TCSL. 

14. Notice Period
TCSL shall give one month's notice or payment in lieu thereof if the traineeship is 
discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof 
shall be payable by TCSL when the traineeship is discontinued/terminated on account of 
any misconduct, either during the period of traineeship or upon expiry of the traineeship. 
During your tenure with TCSL, either you or TCSL can terminate the appointment by giving 
30 calendar days written notice or 1 month's basic salary in lieu of the notice.You will be 
liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum period of 2 
years after joining in accordance with Clause No.10. 

If you are covered under Deputation Agreement/International Assignment Agreement, 
either you or TCSL can terminate the traineeship/appointment by giving 90 calendar days 
written notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in 
the interest of the business and current assignment, to ask you to complete your notice 
period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of 
age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL), which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and/or any other permissions and/or documentation as prescribed by the Government of 
India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining. 

If the background check reveals unfavourable results, you will be liable to disciplinary 
action including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted.
Please carry the original copies for verification.
- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining forms,
  immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
 - Standard X and XII mark sheets
 - Degree certificate and mark sheets for all semesters
 - Postgraduate  degree  certificate  and  mark  sheets  for  all  semesters (if  you  are  a
   Postgraduate)
 - Birth Certificate/Proof of Age
 - Work permit and/or any other documentation as prescribed by Government of India
 - Passport
 - 6 photographs
 - Medical Certificate
 - An affidavit/notarised undertaking stating:
   *There is no criminal offence registered/pending against you
   *There is no disciplinary case pending against you in the university
   *If you were employed, a formal release letter from your previous employer
The original documents will be returned to you after verification. 
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20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training ("Initial 
Learning Programme") at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of the 
ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes 
and procedures of TCSL as applicable to you and the changes therein from time to time. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team. 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Gross Salary Sheet
         Annexure 2: List of TCSL Centres

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=FLFFTq6TFFFFip8iq6q6bZLi8088iU8i8x8866666T668p88LTL8biLiq6q6TT6T0bqTbTLi6T6


GROSS SALARY SHEET Annexure 1

Name Ajayrama Krishnareddy Arumalla

Designation Assistant System Engineer-Trainee

Institute Name Rvr & Jc College Of Engineering,Guntur, Ap

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        10,900      1,30,800

2) Performance Pay **

Monthly Performance Pay         3,800        45,600

Quarterly Variable Allowance*           400         4,800

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance NA         4,500

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        25,075

TOTAL GROSS        27,215      3,33,475

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial 

Learning Programme.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         3,880        46,560

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Coupons           500         6,000

Personal Allowance         4,370        52,440

GROSS BOUQUET OF BENEFITS        10,900      1,30,800
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Annexure 2
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Date: 27 Dec 2019 Page 1 of 7

, C121,NEAR BUS STAND,PAMIREDDYPALLE POST,BALIJAPALLE, 
BALIJAPALLE BUSTAND , MAHBUBNAGAR, 
HYDERABAD, Telangana - 509206

Kotla keshavkumar

Date : 27 Dec 2019

Ref : SMSL/59563994/13071783/271219/1729

Offer cum Appointment LetterDear Kotla keshavkumar, 
  
This is with reference to your application and subsequent test / Interviews you had with us, we are pleased to offer you employment 
in the Executive Family as  Senior Executive in the Job Role Enterprise Sales Trainee. Your place of posting will be at Hyderabad. 
  
You will join us on or before 6 Jan 2020. 
  
You will receive an Annual Gross Compensation (including Basic and allowances) of INR 3,00,000 /- per annum ( INR  THREE LAKH 
only )   . 
Details are mentioned in Annexure - I. Disbursement shall be as per the prevailing rules and guidelines. 
  
You will also be entitled to Provident Fund and E.S.I.C. benefits as per applicable rules. Please note that salaries, allowances, facilities 
and other sums payable under this appointment are subject to Income Tax and other statutory deductions and you shall be liable for 
the same. 
  
Your appointment and subsequent continuation of employment with the Company is strictly based on your consistent delivery on 
the agreed performance parameters and compliance with the values and guidelines of the organization. 
  
Please review, acknowledge and accept the offer cum appointment letter with annexures including “Terms & Conditions of 
Employment” at Annexure III. These employment terms will be effective from the date of your joining the company, and sets forth 
the terms and conditions under which Company would employ you and your acceptance of the offer of employment would be on 
the basis of these terms and conditions of employment. 
  
This offer cum appointment letter shall automatically stand withdrawn, in case we do not receive your acknowledgement and 
acceptance within ten days from issue of this letter. 
  
You are required to submit the documents enlisted in Annexure - II on your date of joining as part of joining compliance. 
 
Your joining is subject to your timely accepting the offer cum appointment letter, verification of your pre-boarding documents as per 
Annexure II and you being declared medically fit by authorized Medical Officer. 
  We wish you a long successful association with us. 
  
  
  
  
  
 

  
 Sincerely yours, 
  Reliance SMSL Limited 
  
  
  
  
Authorized Signatory 
  
Signature of the Employee:
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Annexure - I

  
*All the above emoluments should be reduced to the extent of absence without leave or leave without pay. 
  
* It is further clarified that HRA and Conveyance shall not be reckoned for the purpose of contribution to the Provident 
Fund. 
 

Signature :

Note :

Name : Kotla keshavkumar    

Grade : K4

Designation : Senior Executive    

    

Payments Monthly (INR) Annual (INR)

   Basic 15,000 1,80,000

   House Rent Allowance 10,000 1,20,000

   Conveyance Allowance 0 0

   Gross Compensation 25,000 3,00,000

  Provident Fund (Employer Contribution - As per Act) 1,800 21,600

  Bonus (As per Act) 868 10,417

  ESIC (Employer Contribution - As per Act)** 0 0
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Annexure – II 
 

LIST OF DOCUMENTS

1.      Copy of Resume 
  
2.      Copy of Educational Certificate starting from SSC  
  
3.      Medical Certificate from Doctor having minimum MBBS qualification 
  
4.      4 Blue background passport size photographs 
  
5.      2 post card size family photographs 
  
6.      Copy of Id proof (Aadhar Card / Passport /Voter ID/ License) and PAN Card 
  
7.      Copy of Permanent / Present Address Proof (Copy of any Government Bill / Telephone Bill / Electricity Bill / Gas 

Bill / Bank Account Statement / Ration Card / Aadhar Card / Passport/ any other document as proof of your 
residence) 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
Signature : 
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Annexure – lII 
  

TERMS & CONDITIONS OF EMPLOYMENT

1.  Your employment is subject to being declared and remaining medically fit by a Medical Officer or by a Doctor 
specified by the Establishment. The Establishment has the right to get you medically examined by any certified 
Medical practitioner during the period of your service. In case you are found medically unfit to continue with 
the job, you will lose your lien on the job and your employment will come to end on the day you are found 
medically unfit by the Medical Officer. 

  
2.   You are assigned to work and perform duties that are assigned to you by our Company / client from time to 

time. 
  
3.  Your appointment is based on the basis of the particulars such as qualifications etc. given by you in the 

application for employment. In case any information given by you is found false or incorrect, your appointment 
will be liable for termination without any notice or salary in lieu of notice. 

  
4.  The address as indicated in your application for appointment shall deem to be correct for sending any 

communication to you. Every communication addressed to you at the given address shall be deemed to have 
been served upon you. You will immediately notify change of address, if any. 

  
5.   You are required to submit the following documents, if the same have not been submitted earlier a) Certificates 

in support of Educational / Professional Qualifications, Experience, Date of Birth and other testimonials in 
original together with copies thereof; b) copies of your passport photographs with blue background; and c) 
Copy of Aadhar Card / Passport / Voter ID/ License or any other document as proof of your residence and photo 
identity. 

  
6.  In order to ensure the uniformity and maintenance of a good ambience before the Customers of the 

Establishment, the Establishment may at its option provide you with some standard dress code. You shall be 
present at all the times in a neat and tidy manner. 

  
 7.  You are expected to keep your salary package strictly confidential and not to share any information regarding 

the salary. 
  
 8.   During your tenure with the company and based on your job profile, you might be granted access to various IT 

assets & applications with a unique user id and password. These credentials will be unique to you and cannot be 
shared with anyone. You will be solely responsible and accountable for any information loss/sharing or breach 
of confidentiality in any way which has occurred due to the misuse of your credentials. 

  
 9.  You will be covered by the service rules and regulations including conduct, discipline and administrative orders 

and any such other rules or orders of the Company / client as the case may be that may come in force from 
time to time. You shall observe discipline and rules of conduct applicable at the Company / client's 
establishment of your posting. The tenure of your employment shall be subject to requirement of the services 
provided by us to our client and shall also be subject to the requirement of deputation or completion of project 
with the client. 
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10. You shall be entitled to leave and other benefits as per the rules and regulations governing Company / client's 
establishment where you will be working. You will be entitled to a weekly off as may be notified from time to 
time. The weekly holiday may be staggered and determined as per the roaster. 

  
11.  You will be governed by the working hours prevailing at the establishment of your working. You will be notified 

your actual duty timings from time to time. You shall report and be present, accordingly at the Company / 
client's designated location. You will be required to work in any of the shifts during the day or night. Your 
working hours may be staggered and you may be required to work in spells in the morning and evening. In case 
you being a female employee you shall be provided with due security escort up to your residence in case you 
work beyond 9 pm. 

  
12. You will be required to work on any day of the year, including festival holidays, in the establishment of your 

posting. You will be allowed a weekly off in accordance with law on any one of the days in the week, as per the 
schedule notified. 

  
13. Your employment is transferable to any other place / establishment / department / division / unit / branch / 

subsidiary/ affiliate of our client / associate. However, such transfer will not entail any increase in your salary 
and / or adversely affect your emoluments. 

  
14. In normal course you shall retire from the services of the organization on attaining the age of 58 years  
     a)  If you absent yourself without leave or remain absent beyond the period of leave originally granted or 

subsequently extended, you shall be considered as having voluntarily terminated your employment 
without giving any notice unless you: 

  
        b) i.) Return to work within 8 days from the commencement of such absence 
              ii.) Give an explanation to the satisfaction of the Management regarding such absence. 
  
15. You will initially be on probation for a period of Six months, which may be extended or reduced at the sole 

discretion of the Management. During the period of probation, the appointment is terminable by giving seven 
days' notice in writing by either side or payment of seven days Basic salary in lieu thereof. Unless extended in 
writing, you will deemed to be confirmed on completion of initial probation period or extended probation 
period, as the case may be.  After confirmation, your services are liable to be terminated at any time without 
assigning any reason by giving 30 days' notice in writing by either side or payment of 30 days basic salary in lieu 
thereof. You shall attend duties till you are relieved from service in writing. Waiving the Notice Period on 
resignation is at the sole discretion of the company.  

  
16. Your services are liable to be terminated without any notice or salary in lieu thereof for misconduct, without 

being exhaustive and without prejudice to the general meaning of the term "misconduct" in the case of 
reasonable suspicion of misconduct, disloyalty and commission of an act involving moral turpitude, any act of 
in-discipline or inefficiency. You may be placed under suspension pending enquiry into the charges of 
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found not 
guilty of any of the charges for which you were suspended and not otherwise. 

  
17. You shall extend all cooperation to the Company / client's employees, customers, representatives, etc. and do 

all such things diligently, faithfully and to the best of your skill and ability as may be necessary to serve the 
Company / client and perform all the duties entrusted to you from time to time. We expect you to work with 
the high standard of initiative, efficiency and economy. 
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18. You shall engage yourself exclusively in the work assigned by the Company / client, where you are posted for 
the time being and shall not take up any independent or individual assignments (whether the same as part time 
or full time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of 
your Business Unit Head. You will avoid any such issue which may result in a conflict between your personal 
interest and the interest of the Company / client in dealing with suppliers, customers and all other organizations 
or individuals doing or seeking to do business with the Company / client. You shall obey and comply with all the 
orders and directions given to you by your superior or any other person duly authorized in that behalf at the 
place of your posting. You shall obey all the rules and regulations, either statutory or otherwise, which are in 
vogue and may be notified from time to time. 

  
19. You shall not at any time either during the contract of your employment or at any time thereafter divulge any 

information that came to you during the course of your employment without prior permission in writing. 
  
20. You will not enter into any commitments or dealings on behalf of the Company / client for which you have no 

express authority nor alter or be a party to any alteration of any principle or policy of the Company / client or 
exceed the authority or discretion vested in you without the previous sanction of the Company / client or those 
in authority over you. 

  
21. You may be selected and sponsored by the Company / client for familiarization / training assignments with our 

technical collaborators or any other institutions / organizations in India and/or abroad. You will diligently and 
beneficially take part in the training and such assignments. The cost of any such training shall be borne by the 
company and you may be required to sign a Service Bond for a minimum time for which you will serve the 
company. The company can recover the liquidated damages on the event of your voluntary resignation before 
the time as mutually agreed upon in the bond. 

  
22. The Establishment considers harassment and discrimination of any nature to be an unacceptable form of 

behavior, which is not tolerated under any circumstances. All people have the right to work in an environment 
that is free from harassment and discrimination. Disciplinary action will be taken against anyone found to be 
guilty of harassing or discriminating against a fellow employee that may result in termination of employment. 

  
23. You will be responsible for the safe keeping and return in good condition and order of all the properties of the 

company that may be in your use, custody, care or charge. For the loss of any property of the Company / client 
in your possession, the company will have a right to assess on its own basis and recover the damages of all such 
materials from you and to take such other action as it deems proper in the event of your failure to account for 
such material or property to its satisfaction. You will hand over the charge of letter of Authority or Power of 
Attorney issued to you or any property / material of the company in your possession at the time of cessation of 
your employment with the Company. 

  
24. All proprietary information and material of the Company / client that is made known to you during the term of 

work assignment shall be received in confidence and you shall not disclose or, except in performing the 
services, use any such information / material. You agree that all information, correspondence, documents, 
material or items provided to you by the Company / client are provided to you in trust and on completion of 
project / assignment or termination of the service, you shall promptly return all such material to the Company / 
client, as the case may be. 
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25. You shall be required to sign and abide by the Policy on Ethics & Code of Conduct with the Company and shall 
undertake to sign such declarations that the Policy may demand from time to time. 

  
26. It is hereby expressly agreed and declared that this letter of employment shall be deemed to have been made at 

Mumbai and that any dispute or suit or action or proceedings whatsoever arising out of or under this letter of 
appointment or breach thereof or in respect of any matter or thing herein contained and any claim by either 
party against the other shall be instituted or adjudicated upon or decided by a court of competent jurisdiction 
at Mumbai. 

  
27. In case of one / more clauses of this letter of employment becomes untenable, the same shall not render the 

letter of employment null and void in its entirety. 
  
28. The various clauses of this letter are to be read, understood and interpreted in its entirety and none of the 

clauses are severable from the remaining. 
 

I have read and / or have been explained the contents of the above contract of employment in ________________ 
(language) and I hereby declare that I have fully understood the above terms and conditions and declare the same to 
be binding on me in its entirety and also give my consent to the clause no. 8 & 9 specifically

Name : Kotla keshavkumar 

Signature : 

 



 

 

OFFER OF APPOINTMENT  
                                                                                                                                      

                                                                                                                      

Date: 31-August -2020  

   

  

Dear Pramod Kumar Dokka,  
  
Congratulations!  

  

Further to your interest in being associated with us and the discussion we had, we are pleased to make an offer to 
you as per the details given below.  

   

Position: You will be designated as “Associate Analyst-1”.  

  

Probation Period: Six months from date of joining, this can be extended based on the performance.   

  

Confirmation: Subject to performance after Six months.  

  

Compensation: Your compensation in terms of “Cost to the Company (CTC)” will be Rs. 3,45,600 /- 
  ( Three Lakhs Forty Five thousand Six hundred Only ).  
  

You will also be entitled to discretionary bonus, after annual appraisal, as per the company policy.   

  

Over and above CTC, you will be eligible for health and life insurance coverage of self, spouse, two children and 
parents. Other benefits such as Gratuity, EPF will be entitled to you as per company policy.   

  

You should be willing to work in any shift as assigned by company including night shift.   

   

Joining Date:  4-Sep -2020. Your reported time would be 11:00am.  

  

 A formal “Appointment Letter” detailing the terms and conditions of appointment will be issued on the day of 
your joining.   
   

We look forward for a long & fruitful association.   

  

For Berkadia Services Pvt. Ltd.  

  

 
Vijay Meda  
Senior Manager - Human Resources  

  

PRIVATE AND CONFIDENTIAL    

Berkadia Services India Private Limited  

E-Signed by Vijay Meda 
VERIFY authenticity with ApproveIt 

  



 

  

  

Annexure I  

  
  
  

  
  
  

        Salary Structure   

 Total CTC               345,600  

 Fixed CTC               300,000  

  

 Basic Salary               110,100  

 HRA                 55,050  

 Special Allowance               113,250  

 Vehicle and Maintenance                         -    

 LTA                        -    

 Employer PF                 21,600  

 Total Part A               300,000  

 Part B Variable  

 Meal Voucher                  21,600  

 Total Part B                 21,600  

 Part C Performance Related Components  

 Performance Pay                 24,000  

 Total Part C                 24,000  

 Total Gross Part A, Part B & Part C               345,600  

 Statutory Deductions  

 PF Per Annum                 21,600  

 PT Per Annum                   2,400  

 TDS    As Applicable  
 

  
  
  

  

  

  

  

 

 

 

 

 

 

 

  



 

Monetary Benefits 

 

 

a) Performance Pay: All employees who have joined before the August 31st of the review year will be eligible 
for the Performance Pay. This pay out purely based on the performance of the employees and at the 
discretion of the Management. This is a variable pay. The pay may vary from Rs. 0 to the maximum 
mentioned in the Performance Pay. 
 

 

b) Process Allowance: This policy is to enhance motivation levels of employees to work in high complex 
areas/processes. Employees in AA1 & AA2 capacity, Employees in Probation period, Employees who are not 
on the rolls of the Company during Disbursement are not eligible for Process Allowance (PA). Employees in 
the capacity of A1, A2, SA1, and SA2 will be eligible for the Process Allowance. PA is paid on Quarterly basis 
and as below: 
 

i. Level 4 processes will be paid an allowance of Rs. 7000 /month  
ii. Level 3 processes will be paid an allowance of Rs. 5000 /month  

iii. Level 2 processes will be paid an allowance of Rs. 3000 /month  
iv. Please follow the Process Allowance Policy for further guidelines  

 

c) Shift allowance Benefit: This benefit is applicable for all employees working in Split, Night & Sunrise shifts. 
This is provided to boost the morale of the employees to work in Split, Night & Sunrise shifts. This is paid 
based on the no. of days the employees worked in the Split, Night & Sunrise shifts. (No. of days worked in 
Shift * Allowance per month/No. of days in the month). 

 

d) Meal Voucher: Meal Vouchers enable employers to benefit employees by providing Meal benefits 
uniformly. The company provides you with Sodexo Vouchers to the value of Rs.1800 per month. This is in 
accordance with your Attendance. Employees on LOP and Maternity Leave will not be eligible for the 
benefit. 
 

e) Over Time: All employees are expected to work such hours as may reasonably be expected in the 
requirements of their position.  Overtime is payable to employees without people management duties for 
additional hours worked in excess of 40 hours per week as per statutory rule.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Over and above the monetary benefits, company provides other allowances\benefits. The list is as follows: 

 

 

Non-Monetary Benefits 

 

f) Annual Health Checkup:  This benefit is applicable to all employees after completion of one year at 
Berkadia. Under this policy employee is entitled to get a voucher maximum of Rs.1500/- for health screening 
tests at ITMR,Lucid Diagnostic Center. Employees can avail this benefit once in a year only. 

 

g) Corporate Eye Screening Program: This benefit is applicable to all employees after completion of probation 
period. The Company’s Corporate Eye Screening Program (CESP) is designed to assist employees in taking 
care of their eyes and eye sight. Employees will benefit from an eye sight test free of charge on an annual 
basis and the company will contribute Rs.4,000 once in two years towards the cost of spectacles (frames + 
hard multi coated lenses)  where the Optician recommends spectacles or corrective lenses for VDU use 
only. The Company will not contribute towards the cost of spectacles where they are required for general 
use. 
 

 

h) Life Insurance Benefit: This benefit is applicable for all the employees of Berkadia India Services. The 
compensation payable to the nominees of the deceased employee is three times of fixed CTC. 

 

i) Personal Accident Policy Benefit: This policy covers permanent total disablement, permanent partial 
disablement, temporary total disablement and loss of wages due to or arising out of accident. The 
compensation is 3 times of CTC in case of permanent disablement. The loss of wages will be paid on 1/4th 
of monthly wages per week basis. Accidental medical expenses can be covered up to Rs. 25000/-. 
 

j) Mediclaim Policy:  This benefit is applicable for all the employees of Berkadia India Services. The sum 
insured is Rs. 500000. Coverage includes employee, spouse, children and parents from first day of 
employment. 

 

 

 

 



05-02-2021	
MOHAMMED	WASEEM
Hyderabad

Dear	MOHAMMED,

Congratulations	once	again!!	It	is	indeed	our	pleasure	to	offer	you	a	role	of	Associate
Center	Manager	 ,	Band	1B,		Cultfit	Healthcare	Pvt	Ltd	 (“Company”).	 You	will	 be
paid	an	all-inclusive	remuneration	of	INR	204000/-	per	annum.

This	Offer	Letter	includes	your	Employment	Agreement	and	details	of	compensation.

To	 accept	 this	 offer,	 please	 sign	 and	 return	 one	 copy	 of	 this	 offer	 letter	 and
employment	agreement	to	Human	Resources	department	at	 the	address	mentioned	 in
the	letter	and	retain	the	other	copy	for	your	records.	We	request	you	to	keep	this	offer
letter	confidential.

In	 case	 you	 do	 not	 return	 the	 accepted	 and	 signed	 copy	 of	 this	 offer	 letter	within	 5
working	 days,	 the	 offer	 may	 stand	 withdrawn.	 The	 Company	 reserves	 the	 right	 to
withdraw	the	offer	made	to	you,	before	your	acceptance,	without	providing	any	reasons
to	you.	Further,	the	Company	also	reserves	the	right	to	withdraw	the	offer	made	to	you
even	after	the	acceptance	of	such	offer	by	you,	if	the	Company	becomes	aware	of	any
material	 information	 that	may	 have	 been	 concealed	 or	misrepresented	 by	 you	 at	 the
time	the	offer	was	made	by	the	Company.

The	 proposed	 start	 date	 of	 your	 employment	 at	 the	 Company	 is	08-02-2021.	 Please
confirm	the	date	of	joining	along	with	your	acceptance.	In	case	you	do	not	report	at	job
on	 or	 prior	 to	 the	 agreed	 upon	 date,	 it	 shall	 be	 deemed	 that	 you	 have	 declined	 this
offer.

Welcome	to	Cultfit	Healthcare	Pvt	Ltd	Family!	We	wish	you	a	long	and	fruitful	career
in	the	Company.

Yours	Sincerely,

Authorized	Signatory

----------------------------
Employee



Acceptance	Sign	&	Name



	

EMPLOYMENT	AGREEMENT

This	EMPLOYMENT	AGREEMENT	(“Agreement”)	is	made	and	executed	on	the	date
prescribed	under	Part	A	of	Annexure	A	(“Effective	Date”)	by	and	between:

Such	entity	as	specified	under	Part	A	of	Annexure	A	(hereinafter	referred	to	as	the
"Company",	which	expression	shall,	unless	repugnant	to	the	context	and	meaning
thereof,	mean	and	include	its	successors	and	permitted	assigns);

AND

The	person	whose	details	are	provided	under	Part	A	of	Annexure	A	(hereinafter
referred	to	as	the	“Employee”).

The	Company	and	Employee	shall	be	individually	referred	to	as	“Party”	and	jointly	as
“Parties”,	as	the	context	may	require.

RECITALS:

(A)	The	Company	is	engaged	in	the	business	as	provided	under	Part	A	of	Annexure	A
("Business").
(B)	The	Employee	is	desirous	of	being	appointed	at	the	designation	prescribed	under
Part	A	of	Annexure	A,	and	has	represented	that	(a)	he/she	is	a	qualified	for	the	said
post,	(b)	has	the	license	to	practise,	if	applicable,	as	per	the	designation	provided
under	Part	A	of	Annexure	A;	and	(c)	he/she	is	competent	to	carry	out	the	functions
expected	of	the	said	post.
(C)	Relying	on	the	representations	made	by	the	Employee	regarding	his/her
qualifications,	experience,	know-how	and	expertise,	the	Company	has	agreed	to	employ
the	Employee,	subject	to	the	satisfactory	completion	of	a	background	verification
process.

(D)	The	Company	and	the	Employee	wish	to	record	the	terms	and	conditions	governing
the	Employee’s	employment	as	set	out	hereunder

THIS	AGREEMENT	NOW	WITNESSTH	AS	FOLLOWS:

1.	DEFINITIONS	AND	INTERPRETATION.

1.1.	The	following	expressions	when	used	with	capitalised	first	letter	shall	have	the
following	meaning,	unless	repugnant	to	the	context	thereof:

(a)	"Business"	means	the	business	of	the	Company	as	described	in	Recital	A	above
together	with	any	other	business	or	enterprise	that	the	Company	may	undertake	in	the



future.

(b)	"Confidential	Information"	means	without	limitation,	any	or	all	information
disclosed,	either	directly	or	indirectly,	in	written,	representational,	electronic,	verbal	or
other	form	relating	directly	or	indirectly	to	the	present	or	potential	business,
operations	or	financial	condition	of	or	relating	to	the	Company	or	its	clients,	customers
and	customers	and	shall	specifically	include	(i)	inventions,	innovations,	works,
trademarks	or	intellectual	property	rights	and	any	idea	or	know-how;	(ii)	confidential
and	proprietary	trade	secrets	of	the	Company	and/or	all	other	information	belonging	or
relating	to	the	Company’s	business	that	is	not	generally	known;	(iii)	proprietary
information	relating	to	the	development,	utility,	operation	and	functionality	of	Company
business	plans,	details	of	present	and	proposed	businesses,	formulas,	ideas,	strategies,
techniques,	Policies,	data	related	to	employee	or	customers,	present	or	proposed
vendors/customers,	information	regarding	research	and	development,	unpublished
financial	statements,	budgets	and	other	financial	details,	computer	programming
techniques,	methodologies	and	related	technical	information,	marketing	plans,
forecasts,	licenses,	prices	or	lists,	quotes,	bids,	controls,	operating	procedures,
organisation	responsibilities,	software	programs	and	files,	operating	manuals,	user
manuals,	documentation,	source	code	and	any	and	all	information	pertaining	to	the
Business	either	now	or	in	the	future;	and	(iv)	sensitive	personal	data	or	personal
information	of	its	customers	and	clients	collected	by	the	Company.	Any	information
disclosed	to	the	Employee	prior	to	the	Effective	Date	by	the	Company,	otherwise	falling
within	any	of	the	categories	of	Confidential	Information,	shall	also	be	deemed	to	be
Confidential	Information.

(c)	"Intellectual	Property	Rights"	means	collectively	or	individually,	worldwide	rights
relating	to	the	following	intangible	property,	whether	or	not	filed,	perfected,	registered
or	recorded	and	whether	now	or	hereafter	existing,	filed,	issued	or	acquired:	(i)
patents,	patent	disclosures,	patent	rights,	know-how,	including	any	and	all
continuations,	continuations-in-part,	divisions,	reissues,	re-examinations,	utility,	model
and	design	patents	or	any	extensions	thereof;	(ii)	rights	associated	with	works	of
authorship,	including	without	limitation,	copyrights,	copyright	applications,	copyright
registrations;	(iii)	rights	in	trademarks,	trademark	registrations,	and	applications
therefore,	trade	names,	service	marks,	service	names,	logos,	or	trade	dress;	(iv)	rights
relating	to	the	protection	of	trade	secrets	and	confidential	information;	and	(v)	Internet
domain	names,	Internet	and	World	Wide	Web	URLs	or	addresses;	(vi)	mask	work	rights,
mask	work	registrations	and	applications	therefore;	and	(vii)	all	other	intellectual	or
proprietary	rights	anywhere	in	the	world	including	rights	of	privacy	and	publicity,
whether	or	not	requiring	registration	and	whether	or	not	such	registration	has	been
obtained	and	(viii)	any	such	rights	in	and	to	all	software	developed	for	the	Company.

1.2.	Other	terms	defined	elsewhere	in	this	Agreement,	when	used	with	capitalised	first
letter,	shall	have	the	meaning	ascribed	to	them	thereat.	In	this	Agreement,	unless	the
context	otherwise	requires:

(a)	The	singular	includes	the	plural	and	conversely.



(b)	A	gender	includes	all	genders.

(c)	Where	a	word	or	phrase	is	defined,	its	other	grammatical	forms	have	a
corresponding	meaning.

(d)	A	reference	to	a	section	or	schedule	is	to	a	section	of	or	schedule	to	the	Agreement.

(e)	A	reference	to	any	agreement	or	document	is	to	that	agreement	or	document	as
amended,	novated,	supplemented,	varied	or	replaced	from	time	to	time,	except	to	the
extent	restricted	by	this	or	that	other	agreement	or	document.

(f)	A	reference	to	any	legislation	or	to	any	provision	of	any	legislation	includes	any
modification	or	re	enactment	of	it,	any	legislative	provision	substituted	for	it	and	all
regulations	and	statutory	instruments	issued	under.

(g)	A	reference	to	a	right	or	obligation	of	any	2	(two)	or	more	persons	confers	that
right,	or	imposes	that	obligation,	as	the	case	may	be,	jointly	and	severally.

(h)	A	reference	to	conduct	includes	any	omission	and	any	statement	or	undertaking,
whether	or	not	in	writing.

(i)	Mentioning	anything	after	include,	includes	or	including	does	not	limit	what	else
might	be	included.

(j)	The	headings	and	titles	in	the	Agreement	are	indicative	and	shall	not	be	deemed
part	of	the	Agreement	or	taken	into	consideration	in	the	construction	of	the
Agreement.

2.	APPOINTMENT	AND	DESIGNATION

2.1.	The	Company	hereby	engages	the	Employee	at	the	designation	prescribed	under
Part	A	of	Annexure	A	on	the	terms	and	conditions	set	out	herein.	Further,	the	Employee
shall	report	directly	to	the	person	provided	under	Part	A	of	Annexure	A.

2.2.	The	Employee’s	initial	place	of	posting	shall	be	at	Hyderabad.	However,	the
Employee	may	be	transferred	to	any	other	unit	/	office	of	the	Company,	or	to	any	group
company	/	sister	concern	/	subsidiary	/	affiliate	/	joint	venture,	whether	located	in	India
or	abroad.

3.	PROBATION	AND	CONFIRMATION

3.1.	The	Employee	shall	be	required	to	serve	a	probationary	period	of	3	(Three)
months,	unless	explicitly	waived	by	the	Company	in	writing	prior	to	the
commencement	of	employment.	The	period	of	probation	may	be	extended	at	the
discretion	of	the	Company.	In	case	your	work	and	conduct	are	found	to	be	satisfactory



during	the	probation	period	you	will	be	deemed	confirmed	at	the	end	of	03	(three)
months	unless	notified	otherwise	in	writing.	Unless	stated	otherwise,	there	would	not
be	any	change	in	your	employment	terms	on	confirmation.

3.2.	During	the	probationary	period,	services	may	be	terminated	by	giving	01	(one)
weeks’	notice	or	payment	of	pro-rata	salary	in	lieu	thereof	during	probation.	The
Company	also	may	terminate	the	employment	without	notice	or	payment	in	lieu
thereof,	without	any	reason	being	assigned.

4.	DUTIES	OF	THE	EMPLOYEE

4.1.	Employee	shall	perform	all	his/her	duties	and	responsibilities	in	a	competent	and
professional	manner,	subject	to	applicable	laws.	To	such	end,	the	Employee	shall	devote
his/her	utmost	knowledge	and	best	skill	to	the	care	of	such	customers	as	are	entrusted
to	the	Employee.

4.2.	Employee	shall	devote	the	whole	of	his/her	working	time,	attention	and	skill	to	the
duties	of	his/her	office	and	shall	faithfully,	efficiently,	competently	and	diligently
perform	such	duties	and	exercise	such	powers	as	may	from	time	to	time	be	assigned	by
the	Company.

4.3.	The	Employee	shall	observe	and	comply	with	the	Company's	rules,	regulations	and
policies	as	varied	from	time	to	time,	including	without	limitation,	code	of	conduct
prescribed	for	all	the	doctors,	and	anti-sexual	harassment	policies	formulated	by	the
Company	(collectively	referred	to	as	"Policies").

4.4.	The	Employee	shall	ensure	that	during	the	Term,	shall	not	behave	in	such	a
manner	that	would	be	construed	as	being	in	violation	of	the	rules	and	regulations	of	the
Company	and/or	of	applicable	law.	In	addition	to	the	above,	the	Employee	shall	at	all
times	during	the	Term:

a.	keep	the	Company	promptly	and	fully	informed	(in	writing	if	so	required	or
requested	by	the	Company)	of	any	matter,	case,	assignment	that	exposes	the	Company
to	liability	and	also	provide	such	further	information,	written	records	and/or
explanation	as	the	Company	may	require.	The	Employee	must	also	immediately	inform
the	Company	in	writing,	in	the	event	(i)	the	Employee’s	license	has	been	terminated	or
suspended;	(ii)	the	Employee	has	been	reprimanded	or	received	any	show	cause	notice
from	any	state	or	local	authority;	(iii)	a	malpractice	claim	or	investigation	has	been
made	against	the	Employment,	or	a	settlement	has	been	agreed	to	by	Employee;	or	(iv)
the	Employee	becomes	the	target	of,	or	defendant	in,	any	civil	or	criminal	investigation
or	action	involving	moral	turpitude	or	alleging	the	Employee	capability	to	practice
medicine;

b.	refrain	from	absenting	himself	from	work	without	reasonable	cause.	In	the	event	of
the	Employee	remains	absent	continuously	without	any	intimation/prior-sanctioned
leave	for	a	period	of	06	(six)	days,	the	Employee	will	be	deemed	to	have	abandoned	the



job	voluntarily	and	therefore	the	employment	of	the	Employee	will	be	terminated
forthwith	without	any	notice;

c.	refrain	from	resorting	to	or	in	any	way	abet	any	form	of	strike	or	coercion	or
physical	duress	in	connection	with	any	matter	pertaining	to	Employee’s	service	or	the
service	of	any	other	employee.

d.	not	directly	or	indirectly	request,	agree	to	receive,	or	accept	kickbacks,	payoffs	or
other	payments	or	transfers	of	anything	of	value	in	monetary	terms	or	otherwise	from
customers	or	third	parties	in	the	course	of	his/her	employment;	and

e.	not	to	disparage	the	Company	or	any	of	its	officers	and	employees,	or	act	in	any
manner	whatsoever	which	may	damage	the	Business	of	the	Company	or	which	would
adversely	affect	the	goodwill,	reputation,	and	business	relationships	of	the	Company
with	the	public	generally,	or	with	any	of	its	patrons,	clients	and	customers,	whether
existing,	prospective	or	otherwise.

4.5.	If	it	is	found	that	the	Employee	has	misrepresented	any	information	in	his/her
application	for	employment	or	have	furnished	any	false	information	or	have	concealed	/
suppressed	any	relevant	material	facts,	the	Employee’s	employment	are	liable	to	be
terminated	any	time,	without	any	notice	or	compensation	in	lieu	thereof.

5.	COMPENSATION	AND	BENEFITS

5.1.	The	Employee’s	remuneration	and	benefits	as	are	set	forth	in	Part	B	of	Annexure	A
(“Compensation”)	annexed	hereto.	The	remuneration	shall	be	payable	monthly	in
arrears	after	deduction	of	applicable	statutory	withholdings.	Each	Party	shall	bear	and
fully	comply	with	their	respective	tax	liabilities	arising	from	the	provisions	of	this
Agreement.

5.2.	The	Company	shall	reimburse	all	reasonable	business	expenses	properly	incurred
on	behalf	of	the	Company	by	the	Employee	in	the	course	of	the	employment,	as	per	the
relevant	Policies	in	force	at	the	time	of	incurring	such	expense.	Such	reimbursement
shall	be	subject	to	the	presentation	by	the	Employee	of	documentation,	expense
statements,	vouchers,	and	such	other	supporting	information	as	the	Company	may
request,	or	as	may	be	consistent	with	the	standard	policies	and	practices	of	the
Company.

5.3.	Employee	shall	be	entitled	to	participate	in	all	benefit	programmes	that	the
Company	establishes	and	makes	available	to	its	Employees,	to	the	extent	that	the
Employee’s	position,	tenure,	salary,	age,	health	and	other	qualifications	make	him
eligible	to	participate.

6.	INTELLECTUAL	PROPERTY	RIGHTS

6.1.	Notwithstanding	the	disclosure	of	any	Confidential	Information	by	Company	to	the



Employee,	the	Company	shall	retain	title	and	all	Intellectual	Property	Rights	and	any
and	all	other	proprietary	rights	in	the	Confidential	Information.	Nothing	in	this
Agreement	shall	be	construed	as	granting	or	conferring	any	rights	by	license	or
otherwise,	expressly,	impliedly	or	otherwise	in	favour	of	the	Employee	over	any	of	the
Confidential	Information	disclosed	by	Company.	This	clause	shall	survive	the	expiry	or
earlier	termination	of	this	Agreement.

7.	NON-COMPETITION	AND	NON-SOLICITATION

7.1.	During	the	Term,	unless	the	Employee	has	obtained	written	consent	of	the
Company,	the	Employee	will	not,	directly	or	indirectly,	in	any	individual	or
representative	capacity,	engage	or	participate	in	or	provide	services	through	any
business	that	is	competitive	with	the	types	and	kinds	of	business	being	conducted	by
Company.

7.2.	During	the	Term	and	for	a	period	of	six	(6)	months	thereafter,	the	Employee	shall
not	solicit	the	services	of	any	of	Company’s	employees,	consultants,	suppliers	or
customers	for	the	Employee	own	benefit	or	for	the	benefit	of	any	other	person	or	entity.

8.	CONFIDENTIALITY

8.1.	Employee	acknowledges	that	as	a	consequence	of	his/her	employment	under	the
Agreement,	he/she	has	been	and	will	be	given	access	to	Confidential	Information.
Employee	agrees	that	while	being	employed	by	Company,	and	upon	termination	of
employment,	for	any	reason	whatsoever,	he/she	shall	not,	directly	or	indirectly,	use	for
himself/herself	or	use	for/	disclose	to	any	person	or	entity,	any	Confidential	Information
except	as	may	be	necessary	in	the	proper	discharge	of	his	duties,	as	required	by	law,	or
with	the	prior	written	consent	of	the	Company.	Use	of	the	Confidential	Information
contrary	to	the	provisions	of	this	Clause	constitutes,	among	other	things,	criminal
breach	of	trust	in	terms	of	the	provisions	of	the	Indian	Penal	Code,	1860.This	clause
shall	survive	the	expiry	or	earlier	termination	of	this	Agreement.

9.	INDEMNITY

9.1.	The	Employee	will	indemnify	and	hold	harmless	the	Company	its	officers,
employees,	directors,	affiliates,	assigns,	licensees,	representatives	and	agents
(“Indemnified	Party”)	against	any	and	all	liabilities,	damages,	demands,	losses,	claims,
charge,	penalty,	costs	and	expenses	(including	reasonable	attorney’s	fees)	that	may	be
incurred	or	suffered	by	the	Indemnified	Party	arising	from	the	following:	(i)	violation	of
the	terms,	representations	and	warranties	of	this	Agreement	including	breach	of	the
terms	contained	in	the	Policies;	and	(ii)	any	destruction	of	tangible	or	intangible
property	of	the	Company,	including	loss	of	use	resulting	from	any	act	or	omission	solely
attributable	to	the	Employee.

10.	REMEDIES



10.1.	In	the	event	of	a	breach	or	a	threatened	breach	of	any	of	the	covenants	contained
in	Clauses	8	and	9,	the	Company	shall,	in	addition	to	any	other	remedies	provided
herein	or	otherwise	available	by	law,	be	entitled	to	have	such	covenants	specifically
enforced	by	any	court	having	jurisdiction,	it	being	acknowledged	and	agreed	that	any
material	breach	of	any	of	the	covenants	will	cause	irreparable	injury	to	the	Company
and	that	monetary	damages	will	not	provide	an	adequate	remedy	to	the	Company.
Accordingly,	in	the	event	of	any	breach	or	threatened	breach	by	the	Employee	of	any	of
the	provisions	of	this	Agreement	the	Company	shall,	in	addition	to	and	not	in	limitation
of	any	other	rights,	remedies,	or	damages	available	to	the	Company	at	law	or	in	equity,
be	entitled	to	a	restraining	order	to	prevent	or	to	restrain	any	such	breach	by	the
Employee	and/or	by	all	persons	directly	or	indirectly	acting	for,	on	behalf	of,	or	with
the	Employee.

10.2.	No	right,	power	or	remedy	herein	conferred	on	the	Company	is	intended	to	be
exclusive	of	any	other	right,	power	or	remedy.	Every	right,	power	and	remedy	shall,	to
the	extent	permitted	by	law,	be	cumulative	and	in	addition	to	every	other	right,	power
and	remedy	given	hereunder	or	now	or	hereafter	existing	at	law	or	in	equity	or
otherwise,	and	may	be	exercised	from	time	to	time	and	as	often	and	in	such	order	as
may	be	deemed	expedient	by	the	Company.

11.	TERM	AND	TERMINATION

11.1.	Employee	shall	continue	to	be	employed	by	the	Company	until	such	time	as	the
Company	or	the	Employee	(subject	to	the	provisions	of	Clause	11.2	and	11.3	below),
terminates	his/her	employment	(“Term”).

11.2.	The	Company	may	at	any	time	during	the	Term,	terminate	the	Employee’s
employment:

(a)	without	cause,	by	giving	30	(thirty)	days’	prior	notice	in	writing	to	the	Employee,	or
salary	in	lieu	of	such	notice;	or

(b)	without	notice	if	the	Employee	breaches	any	of	the	terms	of	this	Agreement,	or	the
Employee	has	been	negligent	in	carrying	out,	or	has	failed	or	refused	in	any	material
respect	to	serve	and	carry	out	his	duties	and	responsibilities	as	required	under
applicable	law.

11.3.	Employee	may	terminate	his	employment	by	giving	1	(One)	months'	prior	notice
in	writing	(“Notice	Period”)	to	the	Company,	provided	that	the	Company	may,	at	its
discretion,	relieve	the	Employee	from	his/her	duties	at	any	time	after	receipt	of	the
notice,	prior	to	the	expiry	of	the	Notice	Period.

11.4.	If	at	any	time	during	the	course	of	the	employment,	if	the	Employee	is	found
guilty	of	misconduct	or	any	wilful	breach	or	continuous	negligence	of	the	terms	of	this
Agreement	or	rules	of	dereliction	of	duties	and/or	instructions	given	to	the	Employee
from	time	to	time,	the	Company	may	suspend	the	Employee’s	employment	with	the



Company,	and	take	action	to	remove	the	Employee	from	the	services	of	the	Company	in
accordance	with	law.

11.5.	Termination	of	the	Employee’s	appointment	hereunder	shall	be	without	prejudice
to	any	rights	which	have	accrued	to	the	Company	at	the	time	of	termination	which	shall
survive	the	termination	of	the	Agreement.

11.6.	Consequences	of	Termination.	Termination	of	employment	shall	not	release	the
Employee	from	his/her	obligations	and	liabilities	which	have	accrued	prior	to	the	date
of	termination	and	those	surviving	termination.	Employee	shall,	at	the	time	of	leaving
the	services	of	the	Company,	return	all	property	of	the	Company	and
materials/documents	of	containing	Confidential	Information,	which	he/she	is	in
possession	of.

12.	GOVERNING	LAW	AND	JURISDICTION

12.1.	The	law	governing	the	Agreement	shall	be	that	of	India.	Each	Party	consents	to
the	exclusive	jurisdiction	and	venue	of	the	courts	of	Hyderabad	in	all	matters	arising
out	of	or	relating	to	the	Agreement	and	any	order,	decree,	direction	or	award	shall	be
final	and	binding.

13.	REPRESENTATION	AND	WARRANTIES

13.1.	Employee	represents	and	warrants	to	the	Company	that:

a)	he/she	has	the	full	right,	power	and	authority	to	execute,	deliver	and	perform	the
duties	under	the	Agreement.

b)	the	execution	and	delivery	of	the	Agreement	by	him/her	and	performance	by
him/her	of	his/her	duties	and	obligations	hereunder	do	not	and	shall	not	result	in	any
breach	or	constitute	a	default	under	and	are	not	and	will	not	be	in	conflict	with,	or
prohibited	by	any	agreement	to	which	he/she	is	a	party	or	by	which	he/she	may	be
bound.

c)	he/she	is	not	currently	and	has	never	been	subject	to	expulsion,	bar,	suspension	or
other	disciplinary	proceeding	or	action	from	or	by	any	statutory	or	regulatory
authority.

14.	MISCELLANEOUS

14.1.	Consent.	Employee	hereby	unequivocally	consents	to	the	Company	collecting,
using,	or	disclosing	his/her	personal	information.	Such	data	or	information	may	be
collected,	used	or	disclosed	for	purposes	such	as	administering	the	employment
relationship,	processing	pay,	conducting	background	checks	and	generally	discharging
all	human	resource	management	activities.	The	Employee	also	hereby	consents	to	the
Company	transferring	such	personal	information	within	the	organisation	to	other



states,	territories	or	countries	as	required	by	law	for	internal	administrative	purposes.
Further,	the	Employee	also	irrevocably	agrees	to	execute	any	other	or	additional
document(s)	which	the	Company	/	any	third-party	agency	acting	on	its	behalf	may
require	in	order	to	better	perfect	its	rights	in	this	regard.	The	Company	represents
that	except	for	the	purposes	mentioned	herein	or	if	required	under	law,	the	Company
will	not	disclose	to	any	third	party	or	otherwise	use	in	any	manner,	the	personal
information	without	the	Employee’s	prior	consent.

14.2.	Waiver.	The	failure	of	any	Party	to	insist,	in	any	instance,	upon	performance	of
any	of	the	terms	or	conditions	of	the	Agreement,	or	the	waiver	by	any	Party	of	any	term
or	condition	hereof	in	any	one	instance,	shall	not	be	construed	as	a	waiver	of	future
performance	of	any	such	term	or	condition,	and	the	obligations	of	any	Party	with
respect	thereto	shall	continue	in	full	force	and	effect.

14.3.	Entire	Agreement;	Amendments.	The	Agreement	supersedes	and	cancels	any	and
all	previous	understandings,	representations	and	agreements	of	whatever	nature
between	the	Parties	with	respect	to	the	matters	covered	herein.	The	Agreement	sets
forth	the	entire	agreement	between	the	Parties	with	respect	to	the	subject	matter
herein	and	may	be	amended	only	by	an	agreement	in	writing	signed	by	all	the	Parties
hereto.

14.4.	Severability.	If	any	provision	of	the	Agreement	is	held	to	be	illegal,	invalid,	or
unenforceable	under	any	present	or	future	law,	and	if	the	rights	or	obligations	of	the
Parties	under	the	Agreement	are	not	materially	and	adversely	affected	thereby:	(a)
such	provision	shall	be	fully	severable;	(b)	the	Agreement	shall	be	construed	and
enforced	as	if	such	illegal,	invalid,	or	unenforceable	provision	had	never	comprised	a
part	hereof;	(c)	the	remaining	provisions	of	the	Agreement	shall	remain	in	full	force
and	effect	and	shall	not	be	affected	by	the	illegal,	invalid,	or	unenforceable	provision	or
by	its	severance	therefrom;	and	(d)	in	lieu	of	such	illegal,	invalid,	or	unenforceable
provision,	there	shall	be	added	automatically	as	a	part	of	the	Agreement	a	legal,	valid,
and	enforceable	provision	as	similar	in	terms	and	effect	to	such	illegal,	invalid,	or
unenforceable	provision	as	may	be	possible.	However,	if	there	is	no	automatic	addition
as	aforesaid,	the	Parties	hereto	shall	mutually	agree	to	provide	a	legal	valid	and
enforceable	provision	as	similar	in	terms	and	effect	to	such	illegal,	invalid	or
unenforceable	provision	as	may	be	possible.

14.5.	Counterparts.	The	Agreement	may	be	executed	simultaneously	in	any	number	of
counterparts,	each	of	which	shall	be	deemed	an	original,	but	all	of	which	shall
constitute	one	and	the	same	instrument.

14.6.	Notices.	Any	notice	or	other	communication	to	be	given	by	one	Party	to	any	other
Party	under,	or	in	connection	with,	the	Agreement	shall	be	made	in	writing	and	signed
by	or	on	behalf	of	the	Party	giving	it.	It	shall	be	served	by	letter	or	facsimile
transmission	(save	as	otherwise	provided	herein)	and	shall	be	deemed	to	be	duly	given
or	made	when	delivered	(in	the	case	of	personal	delivery),	at	the	time	of	transmission
(in	the	case	of	facsimile	transmission,	provided	that	the	sender	has	received	a	receipt



indicating	proper	transmission	and	a	hard	copy	of	such	notice	or	communication	is
forthwith	sent	by	prepaid	post	to	the	relevant	address	set	out	below)	or	5	(five)	days
after	being	dispatched	in	the	post,	postage	prepaid,	by	registered	mail	to	such	Party	at
its	address	or	facsimile	number	specified	herein	or	at	such	other	address	or	facsimile
number	as	such	Party	may	hereafter	specify	for	such	purpose	to	the	other	Party	hereto
by	notice	in	writing.

The	addresses	for	the	purpose	of	this	clause	are	as	follows:

If	to	the	Company:

As	per	Part	A	Annexure	A

If	to	the	Employee:

As	per	Part	A	Annexure	A

IN	WITNESS	WHEREOF	the	Parties	have	executed	the	Agreement	on	the	date
mentioned	above	at	Hyderabad:

On	behalf	of	the	Company
Authorized	Signatory

_________________________
Employee
Name:	MOHAMMED	WASEEM
Date:	05-02-2021



	

Annexure	A

Part	A:
Details	of	Company

S.No Requirement Detail

i) Name	of	the	Company 	Cultfit	Healthcare	Pvt	Ltd

ii) Registered	Office	Address No.1090/A,	Sector-3,	HSR	Layout,
Bangalore-560102

iii) Business 	Providing	health	and	fitness
services	through	its	fitness	centres

Details	of	Employee

S.No Requirement																					 Detail

iv) Name 	MOHAMMED	WASEEM

v) Date	of	birth 	

vi) Designation	 	Associate	Center	Manager

vii) Current	residential	address

viii) Permanent	residential
address

ix) Contact	Number 	+91	8096747389

x) Alternate	Contact	Number 	8096747389

xi) Personal	Email 	arahansharukh17@gmail.com

xii) Employee's	Reporting
Manager 	Bhargav



Part	B:	Compensation	and	Benefits

PF	Applicable									
																		 Yes						

Performance
Incentive	Applicable No

Category SS



	
	
	

Your	Total	CTC	is	Rs	204000	and	it	would	be	a	combination	of	Fixed	and	variable
components.

Fixed	Components	:	Rs	17,000	per	month

Variable	components	(Incentive)*:	The	variable	component	will	include	a	per
session/shift	incentive	which	will	be	applicable	for	shifts	the	minimum	sessions	criteria
is	crossed.

a)	Bonus	(of	whatsoever	nature)	will	have	to	be	returned	in	the	event	the	employees
leave	the	Company	within	365	number	of	days	(12	months)	from	the	date	of	their
joining.
b)	Salary	break	ups	and	benefits	to	be	accorded	to	the	employees	shall	be	in
accordance	with	the	policy	shared	with	them	which	employees	shall	adhere	at	all	times.
c)	Applicable	Tax	will	be	deducted	at	the	time	of	payment.



                                                                                    

 
 
 
 
PRIVATE AND CONFIDENTIAL 

 

08 April 2021 
 
 
Mohammed Riyaz Pasha 
H no:1-6-/30/135/135, Safa Manzil 
Whitefields, Gachibowli, Hyderabad 500081 
 
 
Re: Employment with Ryan India Tax Services Private Limited 
 
Dear Riyaz Pasha, 
 
In accordance with our recent discussions, this letter (hereinafter referred to as the “Employment 
Letter Agreement” or “Agreement”) will confirm that the following shall be the terms and 
conditions of your employment with Ryan India Tax Services Private Limited (hereinafter referred 
to as the “Company”). We are confident you will find Ryan a unique and rewarding place to work; 
Ryan India has been recently certified as a Great Place To Work by the Great Place To Work 
Institute. 
 

 

1. POSITION  

You are appointed as Tax Associate of the Company and are required to join by the start 
date of 19 April 2021 by countersigning this Agreement within seven (7) days from the 
date of this Agreement as set forth above. As such, you shall perform the duties set forth 
in Annexure I.  
 

2. INFORMATION PROVIDED BY YOU, REFERENCE CHECKS, BACKGROUND 
CHECKS  

a) The information and documents submitted by you before the commencement of 
your employment (or subsequently) (including your resume, application forms, 
etc.) or at any time thereafter form the basis of, as relevant, offering employment 
to you and continuation of your employment. 

b) The Company reserves the right to make such inquiries, background or reference 
checks (including criminal background checks) as it considers necessary.  By 
accepting employment: (i) you agree to the conduct of such checks, including by 

Three Galleria Tower 

13155 Noel Road 

Suite 100 

Dallas, TX 75240-5090 

Tel. 972.934.0022 

Fax 972.960.0613 

 

www.ryan.com 
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way of engaging third-party agencies to conduct such checks, and (ii) you consent 
to your personal details being used for conducting such background checks 
(including providing them to the third-party agencies solely for this purpose). 

c) The commencement or continuation of your employment with the Company is 
contingent upon a background check and check of references satisfactory to the 
Company.  Further, the Company shall have the right, and you hereby consent to 
such monitoring of your performance and your activities during the period of 
employment with the Company as the Company deems fit. 

d) You shall submit to the Ryan Human Resources team a pre-approved document list 
as detailed in Annexure II to this Agreement and bring the appropriate documents 
with you on your first day of work.  Failure to present this identification may result 
in, as relevant, a delay in the commencement date of your employment or 
termination of your employment. 

 

3. PROBATION/CONFIRMATION  

You will be on probation for a period of six (6) months from the date of joining.  The period 
of probation is subject to extension at the discretion of the management of the Company, 
by another period of six (6) months. Confirmation of employment following the probation 
period will not be construed to have taken place unless and until you are informed in writing 
by the Company to that effect.  
 
During the period of probation, your services may be terminated by the Company for any 
reason or no reason, by giving notice of one (1) month without assigning any reason 
thereof.  Similarly, during the period of probation, you may terminate the contract by giving 
one (1) month advance written notice to the Company. However, the formalities of 
submitting a proper letter of resignation and obtaining a no-dues certificate from all 
concerned shall have to be complied with.  
 

4. REMUNERATION AND BENEFITS 

Your total remuneration will be as set out in the attached Annexure III and will be payable 
on the 25th day of the next English calendar month for the previous month. All payments 
made to you will be subject to deductions required by law, including deductions in respect 
of tax and such other deductions and/or contributions as shall be required to be made 
pursuant to the applicable laws and policies and procedures of the Company.  Your 
remuneration includes any amounts or components that law or regulation requires the 
Company to pay you as an employee (“Statutory Payments”).  If the law revises the rates 
of any Statutory Payments or imposes an additional tax burden on the Company on the 
payment of any component of your Salary, the Company may revise the individual 
components of your remuneration such that the total amount of cost incurred by the 
Company on account of your remuneration continues to remain the same after revising the 
individual components. 
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You will also be eligible to receive benefits based on benefits programs made available by 
the Company. 

 

5. LOCATION 

You will be based initially at the Company’s Hyderabad office or such other place where 
there are offices or facilities of the Company or its clients. You may, however, be required 
to work at such other locations in India and/or abroad as the Company may from time to 
time desire. The Company reserves the sole and absolute right to transfer you to any other 
department or sister concern of the Company, which may exist or come into existence. 
 
You may be required to work overseas for any such period as may be deemed necessary 
by the Company. The Company does not guarantee the continuation of any perquisite at 
the new location. 

 

6. ASSIGNMENT OF DUTIES 

Subject to your qualifications and background, the Company reserves the right to assign 
any suitable position to you in the interest of business of the Company, during the course 
of your employment.  It is hereby understood and agreed by you that you will not refuse 
the above mentioned assignment on any ground and that you will not be entitled to any 
additional compensation for effectively carrying out the duties.     

   

7. HOURS OF WORK 

You will be normally required to work five (5) days in a week. Further, you will work for 
nine (9) hours in a day, including one (1) hour for rest/lunch; however, these hours and/ or 
days may vary depending on the operational requirements of each department of the 
Company. The Company reserves the right to call you for work on an off day. Any 
variations on working patterns are at the discretion of the Company.  In case of continuous 
delay or habitual absence in reporting for duty on time, the Company is entitled to take 
disciplinary action against you, including, but not limited to, termination of your service.  
  

8. TRAVEL 

You may be required to travel within or outside India with regard to the Company’s 
business requirements. The mode and class of travel and any associated expenses, 
including accommodation, outside of the company’s approved expense policy must be 
approved in writing by the Company before the travel is undertaken. 
 

9. REIMBURSEMENT OF EXPENSES 
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You shall be reimbursed for all reasonable expenses incurred in the performance of your 
duties by the Company, pursuant to the Company’s internal expense policies, provided you 
submit all the appropriate and adequate supporting documents of such expenses to the 
Company, including the vouchers for the expenses incurred, and the same has been 
approved by the Company. The Company always reserves the right to ask you for any 
additional information or documents, and to fill and sign any form or document, with 
regard to the reimbursements. 

 

10. LEAVE ENTITLEMENT  

You will be entitled to accrue thirty-nine (39) days of Annual Leave per year, which is 
accrued on a monthly basis.  This entitlement will comprise Privilege Leave, Casual Leave, 
and Sick Leave, though the same will not be tracked individually for administrative 
convenience.  Accruals will be calculated on a pro-rata basis during the first calendar year 
of employment. 
 
Up to fifteen (15) days of unutilized Leave can be encashed each year.  Carry forward is 
subject to a maximum accumulation of sixty (60) days in a given year. 
 
If you leave the Company, whether due to termination by the Company or your resignation 
from employment, you will be entitled to payment in respect of accumulated Annual Leave 
along with the Annual Leave that has been accrued on a pro rata basis in proportion to the 
duration of the service in the English calendar year in which your employment expires. 

 

11. PUBLIC HOLIDAYS 

You are also entitled to ten (10) days holidays in a calendar year, which includes national 
and other festive holidays to be declared in advance in accordance with the relevant 
government notification. 

 

12. NOTICE PERIOD FOR RESIGNATION 

After confirmation pursuant to Section 2 above, you may terminate your employment with 
the Company by giving two (2) month written notice or payment/forfeiture of salary in lieu 
thereof. The Company, however, reserves the right to waive off the condition regarding 
notice period as above, and accept your resignation immediately on receipt, or from any 
date within the notice period, without any compensation whatsoever. 

 

13. TERMINATION OF EMPLOYMENT 

Without limiting clause 3, the Company may at any time terminate your employment: 
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a. Without cause by giving you prior written notice of at least three (3) months 
(“Notice Period”) or paying you amount equivalent to the proportionate Payslip 
Total for any shortfall in the Notice Period.  Payslip total means the total gross 
monthly salary as shown on your latest salary slip provided by the Company to you 
(including taxable reimbursements) but excluding amounts payable upon 
retirement, your committed or discretionary bonus, and any reimbursements. 
 

b. Forthwith if you are proved guilty of any gross or permanent default or misconduct 
in connection with or affecting the business of the Company or any group company, 
or in the event of any serious or persistent breach or non-observance by you of any 
of your terms and conditions of employment, or if in the opinion of the Company, 
you have conducted any willful misconduct or acted in any manner which is 
prejudicial or detrimental to the best interests of the Company. 

 
c. With immediate effect by a written notice to you if, the Company discovers that 

any information or document submitted by you is fraudulent, materially false or 
incorrect, or the Company following the conduct of background or reference checks 
referred to in clause 2 or otherwise receives information or becomes aware of 
information concerning you which the Company, acting reasonably, considers to 
be materially detrimental to its interest should your employment continue.   

 
d. By written notice, where in the event your appointment is made subject to you 

passing your educational qualification and you do not within the time limit 
stipulated to you by the Company produce a certificate of passing your educational 
qualification to the reasonable satisfaction of the Company. 

 
e. With immediate effect if you are absent from work for a period of eight (8) working 

days without the written approval of your reporting manager (including where you 
overstay your leave/training). 

 
f. With immediate effect if for any reason you are considered no longer medically fit 

to perform your duties as an employee by a medical practitioner of the Company’s 
choice or your absence from work due to medical reasons exceeds two (2) months 
in any calendar year. 

14. MISCONDUCT/BREACH 

The Company may at any time suspend you from the performance of your duties or exclude 
you from the premises of the Company during any period of notice given by you or the 
Company or in circumstances in which it reasonably believes you to be guilty of 
misconduct or in breach of your terms and conditions of employment, in order that the 
circumstances giving rise to that belief may be investigated.  During the period of 
suspension you will be paid one-half of the salary that would otherwise have been due for 
the first six (6) months and at seventy-five percent (75%) beyond six (6) months during the 



Mohammed Riyaz Pasha 
08 April 2021 
Page 6 of 13 
 

period of suspension. The total period of suspension shall not however exceed one (1) year 
in any case.  If the misconduct is not established or the total period of suspension exceeds 
one (1) year, the employee shall be entitled to full wages during suspension period, and the 
period of suspension shall be treated as on duty.  For the avoidance of doubt, there is no 
obligation on the Company to provide you with any work during any period of notice, and 
you will not be entitled to work on your own account or on account of any other person, 
term, or company or contact any of the Company’s clients or suppliers during that period.  
Investigation/enquiry into alleged misconduct will be as per the Employee Handbook, 
Code of Conduct. 

 

15. REPRESENTING THE COMPANY 

You are not permitted to represent yourself as an authorized agent of the Company except 
in the course of the proper performance of your duties, if you are a expressly authorized to 
do so in your relevant position as advised to you by the Company. When your employment 
ceases, you must not hold yourself out in any business context as being an employee or 
representative of, or otherwise connected to the Company.  Should there be any 
misrepresentation, intention to deceive in this respect, or any attempt to interfere in this 
way in the existing business relations between the Company, including, but not limited to, 
its customers, agents, and suppliers, the Company may take proceedings against you to 
prevent any recurrence and to recover any losses incurred as a result. 

 

16. INTELLECTUAL PROPERTY 

The Company will own and be entitled to the benefit of all intellectual property, including, 
but not limited to, copyright (as well as moral rights), in all material made/ 
discovered/enhanced by you in pursuance of the terms of your employment by the 
Company.  
 
 
 
 
 

17. CONFIDENTIALITY 

You shall keep confidential at any time during or after your employment, any information 
(including proprietary or confidential information) about the business and affairs of, or 
belonging to, the Company or any affiliate of the Company or their respective customers 
or suppliers, including information which, though technically not trade secrets, the 
dissemination or knowledge whereof might prove prejudicial to the Company or its 
affiliated companies.  You may be asked to sign a confidentiality agreement with the 
Company in this regard. 
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18. DATA PROTECTION 

By signing this Agreement, you acknowledge and agree that the Company is permitted to 
hold personal information about you as part of its personnel and other business records and 
may use such information in the course of the Company’s business. You acknowledge and 
agree that such information may be transferred between the Ryan group of companies, 
including transfers outside of India, in connection with the group’s recordkeeping and 
business procedures and activities. You further agree that the Company may disclose such 
information to third parties in the event that such disclosure is, in the Company’s view, 
required for the proper conduct of the Company’s business or that of any associated 
company. This clause applies to information held, used, or disclosed in any medium. 
 

19. COMPANY AND CLIENT PROPERTY 

All equipment (including computer equipment), notes, memoranda, records, literature, 
publications, type set, lists of customers, suppliers and employees, correspondence, 
computer and other discs or tapes, data listings, codes, keys and passwords, designs, 
drawings, and other documents or material whatsoever (whether made or created by you 
or otherwise and in whatever medium or format) relating to the business of the Company 
or any of its affiliates or any of its or their clients (and any copies of the same) shall be and 
remain the property of the Company, or the relevant affiliate or client, and shall be handed 
over by you to the Company on demand and in any event on the termination of your 
employment. 

 

20. DUTY TO COOPERATE 

You, during and upon termination of your employment, agree to fully cooperate and assist 
the Company, on request and at the Company’s sole expense, in providing truthful 
testimony or information with respect to all inquiries or investigations, claims and 
litigations, or any other matter pertaining to the Company.  Further, it is agreed by you that 
you will fully, unconditionally, and immediately cooperate and assist the Company, in 
respect of any matter whatsoever on which in the opinion of the Company your assistance 
is required. 

 

21. CHANGES TO TERMS OF EMPLOYMENT 

The Company reserves the right to make changes to any of your terms and conditions of 
employment in writing. 
 
You will be given not less than one (1) month’s written notice of any significant or material 
changes, which may be given by way of an individual notice.  Such changes will be deemed 
to be accepted unless you notify the Company of any objection in writing within five (5) 
business days of receipt of the notice of the change. 
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22. NON-COMPETE/NON-SOLICITATION 

Unless otherwise provided by the Company in writing, during your employment, you shall 
work exclusively for the Company and shall not engage in any other employment, trade, 
business, or profession or work as an employee or in any other capacity, directly or 
indirectly, for any other person.  

 
For at least twelve (12) months after you cease to be our employee, you shall not solicit the 
employment of or induce any of the Company’s employees to leave the Company’s 
employment.  
 
You shall not seek to obtain business, customers, or orders for products/services, of a kind 
dealt in, produced, marketed, or sold by the Company in its ordinary course of business or 
otherwise do business with any person, firm company, or organization which was a 
customer of the Company or its affiliates during the last twelve (12) months of your 
employment with the Company without the prior written consent of the Company, within 
one (1) year of the termination of your employment.  
 

23. SPECIALIZED TRAINING 

In the event, the Company provides any specialized training to you, either in India or 
abroad and undertakes expenditure for this purpose, you will be required to enter into a 
Training Agreement stating the minimum period you are required to work with the 
Company post training.  
 

24. ACCEPTANCE 

It is hereby understood and agreed by you and the Company that this Agreement shall come 
into effect on the date of your countersignature hereto; provided, however, that your 
employment with the Company shall be conditioned upon verification of your antecedents 
and testimonials as furnished/claimed by you to the Company during the interviewing or 
hiring process and the fulfilment of any other prerequisites specified in your original offer 
letter or in this Agreement or any annexure hereto, all prior to the date which you are 
scheduled to join the Company pursuant to the first paragraph of this Agreement. 
 
You shall cooperate and assist the Company during the verification of your antecedents 
and further, a relaxation in the abovementioned date of joining your duties may be granted 
or required by the Company at its sole discretion.  
 
If the terms and conditions of appointment enumerated in this appointment are acceptable 
to you, then please confirm your acceptance by signing this document, and return it to the 
Company within the deadlines set forth in Section 1 above, failing which the offer will 
stand withdrawn as your action shall be deemed to be refusal to accept the same. 
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25. CONDITIONS FOR CONTINUED EMPLOYMENT   

It is acknowledged by you that as a condition of your continued employment, you will be 
required to comply in every respect with the Company’s policies and procedures as may 
be in effect from time to time, including those contained in the Company’s Employee 
Handbook, and the Confidential Agreement applicable to the Company, each of which may 
be changed by the Company at any time at its discretion without any requirement to obtain 
your consent or approval or to notify you of the same. The Employee Handbook, as may 
be modified from time to time and once issued, shall form an integral part of this 
Agreement and hence the contract between you and the Company. 

 

26. RETIREMENT 

Retirement age for local staff is fifty-eight (58) subject to legislated changes.  Staff may 
also be retired before the age of fifty-eight (58) years.  

 

27. MEDICAL FITNESS  

 Your employment is subject to your being medically fit.   
 

28. PROPER LAW AND JURISDICTION AND DISPUTE RESOLUTION 
MECHANISM 

The terms and conditions of your employment will be governed by and constructed in 
accordance with the laws of India. The parties subject themselves to the exclusive 
jurisdiction of the courts in Hyderabad, Andhra Pradesh, India. 

29. RESPONSIBILITY TO ABIDE BY CODE OF CONDUCT AND ANTI-
CORRUPTION REGULATIONS 

While performing duties for the Company, you will be responsible to abide by the 
company’s Code of  Conduct and all applicable national, state, local, and foreign laws, 
regulations and other legal requirements on anti-corruption, including but not limited to, 
the Prevention of Corruption Act, 1988; Prevention of Money Laundering Act, 2002;  the 
U.S. Foreign Corrupt Practices Act; and the United Kingdom Anti-Bribery Act of 2010 
and such amendments to such laws and regulations and policies, orders, permits, licenses, 
and governmental approvals promulgated or issued thereunder.  Any violation of the Code 
of Conduct and anti-corruption regulations shall be treated as misconduct, and the 
Company shall take appropriate action against you for such violations, including 
immediate termination of your employment.  
 
 
 



Mohammed Riyaz Pasha 
08 April 2021 
Page 10 of 13 
 

 
For Ryan India Tax Services Private Limited  
 

 
__________________________________ 
Authorised Signatory 
 
 

I hereby accept the terms and conditions set out above and acknowledge that this Employment 
Letter Agreement contains all terms and conditions of my employment with Ryan India Tax 
Services Private Limited, and that no other terms, conditions, or representations other than those 
within this Employment Letter Agreement form part of this Agreement.  Furthermore, I affirm that 
I have not been asked by the Company nor does the Company want me to disclose any information 
available to me at my current place of employment that is not in the public domain. 

 
 
Signed by Employee:  __________________________________ 
 
 
Date: __________________________ 
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ANNEXURE I 
 
 
 

POSITION:  Tax Associate 
 
REPORTING TO:  Neelakanta Etiken 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES:   
 

 Tax bill verification, payment administration. 
 Refund processing, tracking and logging assessment notices and preparation of Property 

Tax Returns 
 Uses reconciliation/quality control methods and reviews work of self and of peers 
 Handles calls to Tax Jurisdictions and offshore/onshore staff. 
 Complete tasks assigned by Management with a sense of urgency and confidentiality where 

needed. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ANNEXURE II 
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LIST OF DOCUMENTS TO BE SUBMITTED: 
 

 Duly filed Employee Personal Profile, Reference, Health (Self) Declaration, Medical 
Insurance – Dependents Details Forms 

 Date of Birth Proof (SSLC Marks Card or Birth Certificate) 
 Copies of Degree Certificates 
 Copy of Experience and Relieving Letter from last employer (if applicable) 
 Identity Proof (copy of passport, Pan Card, Driving License) 
 Permanent account number or proof of having applied for it 
 Affidavit submitted by the employee stating that the documents furnished are true copies 

and the information therein is true to the best of his knowledge and no criminal 
proceedings are pending against him 

 Form of Employee Acknowledgement 
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ANNEXURE III 
 

REMUNERATION 
 

Component Amount INR (per annum) 
Basic Salary 111600 
Other Components/FBP 154008 
Provident Fund (12% Basic Salary)  
*Company Contribution 13392 
Total Fixed Pay (TFP) 
(Including basic salary, other components/FBP, and 
Provident Fund) 279000 
Target Variable Pay (5%) 13950 
Total Target Cash (TTC) 
(Including TFP and variable pay) 292950 
Shift Allowance 42000 
Grand Total TTC & Shift Allowance 334950 

 
Deductions:  Tax deduction at source (TDS), Provident Fund contribution, Employee State 
Insurance (ESI) Contribution (if any), professional tax payment, etc.  
 
Note:  

 
(1)  For claiming tax benefits by the employee, documentary evidence may be asked by the 

employer/authority.  
 
(2)  Any other employment benefits, such as provident fund, gratuity, etc., shall be per 

applicable law and Company policy.  
 
I hereby accept the terms and conditions set out above and acknowledge that this Employment 
Letter Agreement contains all terms and conditions of my employment with Ryan India Tax 
Services Private Limited, and that no other terms, conditions, or representations other than those 
within this Employment Letter Agreement form part of this Agreement.  Furthermore, I affirm that 
I have not been asked by the Company nor does the Company want me to disclose any information 
available to me at my current place of employment that is not in the public domain. 
 
 
 
________________                        ______________________________ 
Date  Signature of Employee
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\Recruiter_DateSigned\

Mr. Md Rizwan
9-10-21/A/6
Frun Cottage, Golconda Fort, 
Hyderabad - 500008

Subject: Offer of Employment

Dear Md Rizwan:

On behalf of Deloitte Tax Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Consultant I -Tax based in Hyderabad. As you are aware, the 
business operations of Deloitte Tax Services India Private Limited (''Employer'') are closely aligned with the 
professional services provided by Deloitte Tax Services LLP.  In accordance with the level mapping with U.S., 
your position as Consultant I is closely aligned with the position of Tax Analyst of the Employer. This title 
alignment is provided for informational purposes only and does not create any additional benefit, entitlement or 
obligation with regard to your employment with the Employer. We extend this offer, and the opportunity it 
represents, with great confidence in your abilities. You have made a very favorable impression with everyone 
you met and we are excited with the prospect of you joining our organization on June 22, 2020. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.5,50,008/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs.70,000/- subject to your 
reporting for full-time employment on June 22, 2020. This amount will attract applicable taxes and will be 
processed as part of your first month’s payroll. You will have an obligation to repay the entire amount of your 
joining bonus if you resign your position or are terminated for cause by the Company within one year of your 
start date. 



You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 
time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 
of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on June 22, 2020, or an alternative mutually agreed upon date. At the time of 
joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Tax Services India Private Limited employment application are intended to be final. 
To accept the offer and the terms of this letter, please sign below in the space provided within three business 
days.

Md Rizwan, everyone you have interviewed with joins me in extending to you congratulations and warm 
regards. We look forward to you joining our team.  

Sincerely,

For Deloitte Tax Services India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory





Mr. Md Rizwan

Acceptance

I, Md Rizwan, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
 





Annexure A

Mr. Md Rizwan Consultant I -Tax

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              16,050 1,92,600

House Rent Allowance (HRA) 8,025 96,300

Special Allowance1a & 1b 10,681 1,28,172

Leave Travel Allowance2 1,605 19,260

Meal Card3 2,200 26,400

Differential Allowance(L) 5,347 64,164

Employer’s contribution to PF 1,926 23,112

Gand Total
Total Salary (in Rs.) 45,834 5,50,008

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,737 20,854

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-

….
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Wells Fargo
wellsfargo.com

 
 Wells Fargo International Solutions Private LTD
OLD MUMBAI HWY FL 1-12
SERILINGAMPALLY,TS, 500032
 

May 19, 2022
 
Miss SUPRIYA RATHAKANTI
13-9-1/3/4a,Radha Krishna Nagar
Hyderabad
 
Dear SUPRIYA, 

 

We are pleased to offer you a position at Wells Fargo International Solutions Private LTD ("Wells Fargo" or "Company"), and your 
employment shall be effective from the Date of Joining as mentioned below, on the following terms and conditions:

• Designation: You will be designated as Senior Commercial Loan Closing Representative. Wells Fargo reserves the right to amend 
your position title as may be required from time to time. Notwithstanding anything herein, this offer is conditional on Wells Fargo 
receiving a satisfactory reference and background check on you, as well as not having an outside activity that is in conflict with Wells 
Fargo's interests. On your first day of employment July 25, 2022(DOJ) you will need to report to Wells Fargo International Solutions 
Private LTD, OLD MUMBAI HWY FL 1-12, SERILINGAMPALLY, TS, 500032. Your start time will be provided prior to your 
start date.

 

• Compensation: Your total annual fixed compensation (inclusive of contributions to be made towards various social security 
schemes such as Wells Fargo's contribution to Provident Fund), would be ₹580,000.00. Please note that tax will be deducted at source 
from your gross compensation above in compliance with prevailing tax regulations. The detailed break-up of the compensation 
offered to you is outlined in Annexure ‘A’ to this letter.

• Place of Work: You will be initially based at the Wells Fargo office in SERILINGAMPALLY . However, Wells Fargo reserves the 
right to transfer you from one office to another, at its discretion during the term of your service. You may be required to work from 
different offices and in different shifts from time to time. Wells Fargo further reserves the right to change your shift timings, job title, 
designation, corporate title, reporting lines and reporting manager, in line with applicable laws, during the term of your service.

• Duties: You will perform all acts, duties and obligations and comply with such instructions as may be specified by Wells Fargo and 
which are reasonably consistent with your job title and profile. Wells Fargo may require you to undertake the duties of another 
position, either in addition to or instead of the above duties, it being understood that you will not be required to perform duties, which 
are not reasonably within your capabilities. Wells Fargo may also require you (as part of your duties of employment) to perform 
duties or services not only for Wells Fargo but also for any Group Company where such duties or services are of a similar status to or 
consistent with your position with Wells Fargo. For the purposes of this agreement, “Group Company” means any subsidiary or 
holding company of the Company, any subsidiary of such holding company, and any company in which the Company or any such 
holding company holds or controls directly or indirectly not less than 20% of the issued share capital.

• Confidentiality: As an employee of Wells Fargo, you will have access to Wells Fargo’s Confidential Information. The Confidential 
Information remains the sole property of Wells Fargo or any Group Company. You must not, either during (except in the proper 
course of your duties) or after the termination of your employment, without the prior written consent of the Company, directly or 
indirectly, divulge, use or otherwise disclose to any person whatsoever, the Confidential Information, either for your own or for 
another's benefit. You must use your best endeavors to protect the Confidential Information and prevent unauthorized disclosure or 
misuse of the Confidential Information.  You must immediately notify the Company should you suspect unauthorized disclosure or 
misuse of the Confidential Information and, where required, assist the Company in any proceedings taken by the Company for alleged 
unauthorized disclosure and/or misuse of the Confidential Information. You must enter into any other confidentiality agreement or 
provide confidentiality undertakings as required by the Company from time to time to protect its business interests and those of its 
customers and any Group Company.  For the purpose of this clause, “Confidential Information” means any trade secrets or 
confidential information relating to or belonging to the Company or any Group Company, in any form or format, including but not 
limited to: (i) business strategy, plans and dealings; (ii) product lines, services, price and cost information, marketing plans; (iii) staff 
salaries and terms and conditions, personnel history; (iv) secrets, dealings, transactions, lists or affairs of any clients of the Company 
or any Group Company; (v) business accounts, finances, profit margins and financial records; (vi) business forms and operating 
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procedures, policies and practices; (vii) technical data and software; (viii) intellectual property and inventions; (ix) any information in 
respect of which the Company or any Group Company is bound by an obligation of confidentiality to a third party; and (x) any 
information classified as private, internal use, confidential or restricted (or similar) under Wells Fargo’s Information Classification 
Matrix (or any such document or policy from time to time in place); but does not include: (i) information that is within the public 
domain; (ii) information required to be disclosed by law; (iii) information which the Company has consented to being disclosed; and 
(iv) information required to be disclosed as a necessary part of the your duties. You are directed not to bring any confidential or 
proprietary material of any former employer. Also, you represent that you are not subject to any restrictions that prevent you from 
working for Wells Fargo.

• Intellectual Property: For the purpose of this section, “Work” means any invention, discovery, design, improvement, formula, 
process, technique, literary or artistic work, or any other item in which Intellectual Property Rights subsist or are capable of subsisting 
and is wholly or partly created, made or discovered by you either: (i) in the course of your employment with the Company; or (ii) 
otherwise using the facilities, resources, time or any other opportunity provided by the Company. “Intellectual Property Rights” 
means all existing and future rights which are capable of protection by copyright, patent, design, trademark or other registration or 
other forms of protection available in India or elsewhere.  The Work and all Intellectual Property Rights in the Work will belong 
absolutely to the Company, and you agree to do all things necessary and execute any document required to give effect to this 
ownership. You shall communicate to the Company any Work created, made or discovered during your employment with the 
Company.  You hereby consent to the use of all existing and future Works made by you in the course of your employment, and agree 
to waive any moral rights you may have in them, and consent to any act which amounts to an infringement of any such moral right, in 
favour of the Company. You also agree that this consent and waiver extends to any licensees and successors in title to the Company 
in respect of such works, as well as to any persons who are authorised by the Company or by its licensees and successors in title to do 
acts compromising the copyright of such works.  You agree to execute any further document necessary to give effect to this.  For the 
purpose of this clause, the expression "moral rights" includes the right to be identified as the author of the work, the right not to have 
any other person identified as the author of the work and the right not to have the work subjected to any derogatory treatment.

• Non-Solicitation: You acknowledge that during your employment with the Company, you: (i) have or will become possessed of 
Confidential Information regarding the business of the Company and Group Companies, and their respective employees and officers; 
and/or (ii) have developed or will develop influence over employees and officers of the Company and Group Companies; and/or (iii) 
have developed or will develop commercially valuable relationships with the suppliers and stakeholders of the Company and Group 
Companies.  You shall not during the Restricted Period (as defined below), directly or indirectly on your account or on behalf of or in 
association with any other Person induce, solicit, entice or procure, or seek to induce, solicit, entice or procure any Protected 
Employee (as defined below) to leave the employment of the Company or Group Company. You also agree that you shall not during 
the Restricted Period, directly or indirectly on your account or on behalf of or in association with any other Person, directly or 
indirectly in relation to any contract or arrangement which the Company has with any supplier for the exclusive supply of goods or 
services to the Company and/or to Group Company for the duration of such contract or arrangement, interfere with the supply of 
goods or services to the Company from any supplier and/or induce any supplier of goods or services to the Company to cease or 
decline supply such goods or services in the future. Your obligations under this clause will continue notwithstanding the termination 
of your employment with the Company.  You agree that the post-employment restrictions set out above are reasonable and necessary 
for the protection of the business of the Company and the Group Companies.  The restrictions in this section shall only apply with 
respect to Group Companies to which you have provided services, supervision or management within the last 12 months prior to the 
end of your employment with the Company.  With respect to the Group Companies to which the restrictions apply, the Company 
contracts as trustee and agent for the benefit of each such Group Company, and you will promptly execute any agreement to give 
effect to this arrangement at the Company’s request.

For purposes of this section, the following definitions shall apply: “Person” includes any person, company, partnership, business 
entity or other organization. “Protected Employee” means an employee of the Company or Group Company: (i) with whom you had 
material contact or dealings with in the course of your performance of the duties in the twelve (12) months immediately preceding the 
final day of your employment with the Company; or (ii) who, as of your final day of employment, is in your line of business and has a 
corporate title of  Vice President or above; or (iii) who, as of your final day of employment, belongs to the same team as you (i.e. both 
report to the same manager). “Restricted Period” means the period of 12 months from the final day of your employment.  “Prohibited 
Area” means India.

• Exclusivity of Service: You represent and warrant that you are not subject to any agreement, arrangement, contract, understanding, 
court order or otherwise, which in any way directly or indirectly restricts or prohibits you from fully performing any of the duties of 
your employment, in accordance with the terms and conditions of this letter. You are required to devote your full time, attention and 
abilities to your job duties during working hours, and to act in the best interests of Wells Fargo and/or its Group Companies at all 
times during the course of your employment with Wells Fargo. You must not carry on, during the term of your employment, without 
the prior express permission of Wells Fargo or any person so authorized by Wells Fargo obtained in writing, any lecturing 
assignments or any business either alone or in partnership, nor be directly or indirectly employed or concerned with as principal, 
agent or otherwise in any business, trade or profession whatsoever.

• Required Absence: Certain positions in the Company are covered by Required Absence from Sensitive Positions Policy(RA Policy)
. You will be separately informed if the Position is covered or will be covered by RA Policy.  If your Position is covered by RA 
Policy, you will be required to be away from the role for a minimum period of two consecutive (2) weeks or ten (10) consecutive 
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working days per year on a qualifying period of absence, during which time you will not be permitted to perform sensitive task work 
associated with the Position, including, but not limited to, accessing Wells Fargo systems or devices, remotely or otherwise, in 
relation to such sensitive task work. Other mandatory time away requirements may apply even if the Position is not covered by RA 
Policy, as set out in the Handbook. Working with HR and your manager, you may use a combination of the following absences or 
assignments (only if such absences or assignments are applicable to your Position) to comply with the RA Policy: 

• Paid Time Off (scheduled or unscheduled)
• Compensatory Time Off
• Leave of absence
• Other Paid Time Away
• Off-site training or professional conferences
• On-site training, temporary job reassignments or temporary assignments specifically designated and approved by line-of-business 
senior management and the group risk officer
• Unpaid time off, as appropriate

• Separation with No Cause: Either party may give notice of separation of employment at any time, subject to 2 months' notice in 
writing. Wells Fargo, at its sole discretion has a right to waive the notice period on payment of a sum of money equal to 2 months' 
salary in lieu thereof. Following any termination of the period of Employment, you shall fully cooperate with Wells Fargo in all 
matters relating to the winding up of pending work on behalf of Wells Fargo and the orderly transfer of work to other employees of 
Wells Fargo. You agree that all property, including, without limitation, all equipment, tangible proprietary information documents, 
books, records, reports, notes, contracts, lists, computer disks (and other computer-generated files and data) and copies thereof, 
created on any medium and furnished to, obtained by, or prepared by you in the course of or incident to your Employment, belongs to 
Wells Fargo and shall be returned promptly to Wells Fargo in good, intact condition on or before the final day of Employment, or 
earlier, if instructed by Wells Fargo.

• Separation for Cause: Wells Fargo reserves the right to terminate your employment without prior notice or payment in lieu of 
notice in the following circumstances: (a) if you are guilty of dishonesty or other gross misconduct, or gross incompetence or wilful 
neglect of duty, or if you commit any other serious breach of any of the provisions of this letter; (b) if you neglect or fail (otherwise 
than by reason of accident or ill health), or refuse to carry out the lawful instructions of the Company, within the scope of your duties; 
(c) if you are guilty of a criminal offence; (d) if you commit any unlawful act of discrimination or harassment; (e) if you report to 
work under the influence of alcohol, narcotics or unlawful controlled substances; (f) if you breach the rules of any regulatory 
authority or any Company policies (such as the Code of Conduct); (g) if you engage in any civil wrong or conduct of a criminal 
nature (including but not limited to assault, theft and fraud) or any other conduct which in the reasonable opinion of the Company 
may seriously impact on your ability to perform the duties or is likely to significantly damage the reputation or business of the 
Company; (h) if there are grounds to terminate summarily under the handbook, policies applicable to the Company or under 
applicable law.

• Code of Conduct:  Your appointment at Wells Fargo would require you to be bound by the prevailing code of conduct, rules, 
regulations, policies, procedures and guidelines of the Wells Fargo. Wells Fargo reserves the right to modify, replace or eliminate any 
of its policies, procedures and guidelines, at any time without notice.

• Wells Fargo’s Employee Handbook: The provisions of the Wells Fargo International Solutions Private LTD employee handbook 
(as amended from time to time) shall govern your employment except so far as they are inconsistent with the terms of this letter. You 
will be provided access to Wells Fargo’s employee handbook via the Wells Fargo intranet once you have joined Wells Fargo. Your 
appointment with Wells Fargo would require you to be bound by all rules, regulations, policies and guidelines issued by Wells Fargo 
from time to time, in relation to personal and professional conduct, and discipline. You are also required to sign the “Code of Ethics 
and Business Conduct.” Your acceptability of these agreements and compliance to rules, regulations and policies shall also be 
deemed to be a part of employment terms at Wells Fargo.

• Miscellaneous: As a new hire, you are required to submit to a comprehensive background screening to the extent permitted 
by applicable laws. In instances wherein background check is not completed by joining date, the Company may allow you to 
start your employment but it reserves its right to continue with the background check and take action, including employment 
termination, accordingly. Your start of employment prior to completion of your background checks shall not be considered as 
a waiver or an exception of completion of your background checks. Wells Fargo assumes that the information provided by 
you in all aspects related to your background check or otherwise is accurate and comprehensive. In the event, the information 
provided by you is found to be false or fraudulent, Wells Fargo shall have right including but not limited to revoke this offer 
letter or terminate your employment with Wells Fargo, as the case may be. In case any provisions or part thereof in this letter is 
held to be invalid or unenforceable by any court of competent jurisdiction, it will not affect the validity or enforceability of the 
remaining provisions or parts thereof. The information contained in this letter of appointment is ‘Personal & Confidential’. This letter 
contains sensitive, personal and confidential information and its contents are not to be shared with or divulged to other Wells Fargo 
employees excepting your supervisor(s) or the Human Resources Department.

 

This offer is contingent on a successful background screening.
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As per the Wells Fargo International Solutions Private LTD policy, you are required to keep all compensation related information 
confidential.

Please confirm on or before May 24, 2022 otherwise this offer letter will be considered null and void. By agreeing to this, you attest 
to the authenticity of all your submitted information. We look forward to receiving your acceptance of this offer.
 
For Wells Fargo International Solutions Private LTD,

Chandrasekhar Narayana Bhatta
Recruiting Senior Manager

 

 

 

 

 

 

 

 

Annexure 'A' Compensation and Benefits Summary  

 

May 19, 2022

 

Employee Name: Miss SUPRIYA RATHAKANTI
Designation: Senior Commercial Loan Closing Representative  

 

Your total annual compensation package is as follows: 
Basic: ₹203,000.00

Flexible Allowances: ₹342,875.70 

Provident Fund: ₹24,360.00

Gratuity: ₹9,764.30

Total Monthly Gross: ₹48,333.33

Total Annual Fixed Compensation:  ₹580,000.00

Total Variable Compensation (only for first year of eligibility)*: ₹43,605.00

Total Cost to Company: ₹623,605.00

Insurance Benefits and other benefits shall be provided to employees, as per the existing Company policy and may be amended from 
time to time. Any statutory benefits (including, but not limited to maternity leaves where applicable) that may be provided under the 
applicable laws will also be available to eligible employees.

Notwithstanding anything herein, Wells Fargo may at its sole discretion amend or repeal discretionary benefits without giving any 
notice to employees. It is hereby declared that benefits provided to employees (except Total fixed Compensation) are not the 
consideration of the employment. Currently, Insurance Benefits are as under:

• Group Medical Insurance = INR 500,000 for all Employees (Coverage for Employee, Spouse, Children and Parents). Parental 
Medical insurance limit would be INR 200,000. This is a sub-limit of the overall annual benefit limit and will cover either one or both 
parents.
• Personal Accident Cover = 3 times total annual fixed compensation
• Term life cover = 3 times total annual fixed compensation

• Please note that the above mentioned sum towards the Total Variable Compensation (“TVC”)  is not an entitlement but a 
discretionary pay out and therefore, only an indicative number, which will vary from year to year based on your performance and the 
performance of the Company and parent company. This variation will also impact the Total Cost To Company and the figure will 
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change accordingly. You may further note that payout of TVC shall be on pro-rata basis for partial year worked.
• The actual TVC pay-out is subject to change basis several factors, and shall be decided by Wells Fargo at its discretion. In order to 
be eligible for TVC payout, you should be employed for more than 3 (three) months of the performance period. Employees that are 
no longer on company payroll or are serving notice period as on the TVC payout date will not be eligible for the TVC payout.

 

 

 

Annexure 'B' List of Documents to be submitted prior to joining Wells Fargo

1. Education provisional certificate and mark sheets of the highest qualified degree / professional qualification.

2. Experience Certificate and Relieving Letter (and/or Acceptance of resignation letter) of last two employers.

3. Copy of passport (first and last pages).

4. Two (2) passport size photographs.

5. A self-attested copy of the PAN (Permanent Account Number) card. 

 



  

Date : 22-Jun-2021

Miss. Nethi Pravallika

Hno 5-5-1133, Sainath colony , road no 5(E), near community hall, Chinthalkunta, Lbnagar
Hyderabad - 500074
Telangana
Mobile No : 9000742019
Email ID    : Pravaliika.nethi1995@gmail.com

Sub : Offer Letter

Dear Miss. Nethi Pravallika,

Reference to your application and subsequent interview with us, we are pleased to offer you the position of
“Executive - TA" on the following terms and conditions:

1.    Your initial place of posting will be at LTI- Hyderabad.

2.    Your date of joining shall be on or before 24-Jun-2021.

3.    Your Candidate code is 220621004.

4.    Your Compensation on monthly basis will be as per CTC table enclosed.

5.    You will be on probation for a period of SIX months

6.  CTC offer as well its growth in future is/will be a confidential matter,it is expected that you will not discuss
it or disclose this to anyone within the organasation except an authorizes representative.

7.      To complete your onboarding process, kindly upload the following documents on the HRMS portal:
a.      Please upload your Professional Photo
b.      Addhar Card number and upload photocopy of it (Front side and backside both)
c.      Pan Card number and upload photocopy of it
d.      Photo copy of Address proof & Photo ID proof
e.      Photocopy of Cancel Cheque of any Active Bank
f.      Please update your family members detail
g.      A copy of the relieving letter from your present employer.
h.      Kindly update your emergency Contact detail

OPPORTUNE TECHNOLOGIES PRIVATE LIMITED
411, Gemstar Commercial Complex, Ramchandra lane, Malad (W), Mumbai - 400064, INDIA

 



  

This is not an appointment letter but an offer letter. The formal letter of appointment will be issued at the time
of joining.

Please note this offer is valid only for 7 days from the date of issue, incase you fail to accept the offer, it will
stand as a revoked.

We thank you for seeking a career with our organization and hope you will have a fruitful and successful
association with us.

 
For OPPORTUNE TECHNOLOGIES PRIVATE LIMITED

JAINA MEHTA
HEAD - HR

OPPORTUNE TECHNOLOGIES PRIVATE LIMITED
411, Gemstar Commercial Complex, Ramchandra lane, Malad (W), Mumbai - 400064, INDIA

 



  

Annexure : Cost To Company

Employee Name : Nethi Pravallika

Salary Heads Monthly
Value (INR)

Yearly Value
(INR)

Professional Fees 25000.00 300000.00

Total Gross (A) 25000.00 300000.00

Total CTC (A) 25000.00 300000.00

PF 0

VPF 0

PT 0

ESIC 0

Total Deductions (E) 0

Estimated Monthly Net (A - E) 25000.00

OPPORTUNE TECHNOLOGIES PRIVATE LIMITED
411, Gemstar Commercial Complex, Ramchandra lane, Malad (W), Mumbai - 400064, INDIA

 



    

     
     

     
Date of Joining: September 3, 2021    
Joining Location:  Hyderabad,     
Designation: Associate Analyst I  

                                                                 

 Dear Raveena Munji 

 

 A very warm welcome to you!     

        
Berkadia's slogan is 'Be Berkadia', and we live it each day at work. We hope that it resonates with you 

too, as we set out to achieve our goals - both individually as well as a team-together. T o give you an idea, 

this is how your first day will progress...      
     

1     Reporting at 10:00AM     

2     Verification/Filling/ Submission of Background Verification Form     

3     Receipt of Employee Handbook and visitor-cum-bus pass     

4     Filling up of master form     

5     Lunch break     

6     Submission of signed documents     

7     Receipt of appointment letter     

8     Bank account opening     

9     Team introduction     

      

We wish you all the very best.     
     

 Regards     

TeamHR     
     

 Kindly note:     

     

Your Joining will happen Virtually     

     

     
 The information contained in this message is proprietary and confidential. Copyright © 2015. All rights reserved by 

Berkadia.     

      

P RIVATE AND CONFIDENTIAL     
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EMPLOYMENT OFFER LETTER  

     
August 26, 2021   
     

Dear Raveena Munji,  

Pursuant to our discussions, we are pleased to offer you employment opportunity, on a full-time basis, with Berkadia 
India Private Limited ('Berkadia' or 'Company'), Starting from 3 September 2021 (or as date as may be 
communicated to you by the Company), as per details given below.     

     
 A). Your current designation will be Associate Analyst I.  

B).   You will be required to work at the Company's offices in Hyderabad.     

     
C). Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,05,600 /- (Rupees 

Four Lakhs Five Thousand Six Hundred Only) which would comprise your salary, applicable statutory benefits, 
bonus, if any, and/or any incentives as applicable to you. Your compensation shall be paid monthly. The Company 
shall deduct tax at source at the time of making payment.     

     
Please note that this offer is made on consideration of your skills, qualifications and salary details contained in the 

particulars furnished by you in your resume \testimonials\ current-previous employment details etc. the company 

conducts background verification and in case the furnished particulars are found to be  incorrect  or if it is found that 

any material fact related to your skills, qualifications and personal capacities has been concealed by you, the 

company shall have the right to terminate your appointment without any notice or compensation or this Offer 

remains null and void.  

1. Company’s contribution to PF is @12% and is calculated on the sum of Basic Salary,      
2. The salary\allowance structure is liable for modification from time to time and all payments are subject to 

appropriate taxation as per the Income tax Laws.     
3. As per the company policy, you will be covered under a company provided Medical Insurance.     

4. Performance bonus will be payable annually subject to the company’s and your performance.     
5. The details about your targets will be decided between you and your manager on your joining the company.     
6. Meal Allowance vouchers worth Rs 1800 are paid every month for no. of days you work at office.     

The breakup of your all-inclusive annual target compensation is provided in Annex-1.     
     

Best Regards,      

For Berkadia Services Pvt. Ltd.     

  
Debashish Ghosh     

     
Vice President- Human Resources     

     
PRIVATE AND CONFIDENTIAL      
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Annexure  

  

  

  

        Salary Structure    

 Total CTC                405,600   

 Fixed CTC                300,000   

 Part A Fixed   

 Basic Salary                129,000   

 HRA                  64,500   

 Special Allowance                  84,900   

 Vehicle and Maintenance                          -     

 LTA                         -     

 Employer PF                  21,600   

 Total Part A                300,000   

 Part B Variable   

 Meal Voucher                   21,600   

 Shift Allowance                  60,000   

 Total Part B                  81,600   

 Part C Performance Related Components   

 Performance Pay                  24,000   

 Total Part C                  24,000   

 Total Gross Part A, Part B & Part C                405,600   

 Statutory Deductions   

 PF Per Annum                  21,600   

 PT Per Annum                    2,400   

 TDS     As Applicable   

  

  

Internet Allowance - Rs-15600/-  

You are eligible for an Internet reimbursement of Rs.1300/- Monthly. You will be required to submit all 

the reimbursement invoices during our annual Investment Proof submission period for tax exemption. If 

not, this payout would be taxed.  

  

  

  

  

  



  

  

  

  

  

  

  

  

  

Monetary Benefits  

      

a) Performance Pay: All employees who have joined before the August 31st of the review year will be eligible 

for the Performance Pay. This pay out purely based on the performance of the employees and at the 

discretion of the Management. This is a variable pay. The pay may vary from Rs. 0 to the maximum 

mentioned in the Performance Pay.     

     

     

b) Process Allowance: This policy is to enhance motivation levels of employees to work in high complex 

areas/processes. Employees in AA1 & AA2 capacity, Employees in Probation period, Employees who are not 

on the rolls of the Company during Disbursement are not eligible for Process Allowance (PA). Employees in 

the capacity of UWFA, A1, A2, SA1, and SA2 will be eligible for the Process Allowance. PA is paid on Quarterly 

basis and as below:     

     

i.  Level 4 processes will be paid an allowance of Rs. 7000 /month    

ii.  Level 3 processes will be paid an allowance of Rs. 5000 /month   

iii.  Level 2 processes will be paid an allowance of Rs. 3000 /month iv. 

 Please follow the Process Allowance Policy for further guidelines      

     

c) Shift allowance Benefit: This benefit is applicable for all employees working in Split, Night & Sunrise shifts. 

This is provided to boost the morale of the employees to work in Split, Night & Sunrise shifts. This is paid 

based on the no. of days the employees worked in the Split, Night & Sunrise shifts. (No. of days worked in 

Shift * Allowance per month/No. of days in the month).     

     

d) Meal Voucher: Meal Vouchers enable employers to benefit employees by providing Meal benefits 

uniformly. The company provides you with Sodexo Vouchers to the value of Rs.1800 per month. This is in 

accordance with your Attendance. Employees on LOP and Maternity Leave will not be eligible for the benefit.     

     

e) Over Time: All employees are expected to work such hours as may reasonably be expected in the 

requirements of their position.  Overtime is payable to employees without people management duties for 

additional hours worked in excess of 40 hours per week as per statutory rule.      

     

     

  



  

  

  

   

    

   Over and above the monetary benefits, company provides other allowances\benefits. The list is as follows:     

     
Non-Monetary Benefits     

     

f) Annual Health Checkup:  This benefit is applicable to all employees after completion of one year at Berkadia. 

Under this policy employee is entitled to get a voucher maximum of Rs.1500/- for health screening tests at 

ITMR,Lucid Diagnostic Center. Employees can avail this benefit once in a year only.     

     

g) Corporate Eye Screening Program: This benefit is applicable to all employees after completion of probation 

period. The Company’s Corporate Eye Screening Program (CESP) is designed to assist employees in taking 

care of their eyes and eye sight. Employees will benefit from an eye sight test free of charge on an annual 

basis and the company will contribute Rs.4,000 once in two years towards the cost of spectacles (frames + 

hard multi coated lenses)  where the Optician recommends spectacles or corrective lenses for VDU use only. 

The Company will not contribute towards the cost of spectacles where they are required for general use.     

     

     

h) Life Insurance Benefit: This benefit is applicable for all the employees of Berkadia India Services. The 

compensation payable to the nominees of the deceased employee is three times of fixed CTC.     

     

i) Personal Accident Policy Benefit: This policy covers permanent total disablement, permanent partial 

disablement, temporary total disablement and loss of wages due to or arising out of accident. The 

compensation is 3 times of CTC in case of permanent disablement. The loss of wages will be paid on 1/4th of 

monthly wages per week basis. Accidental medical expenses can be covered up to Rs. 25000/-.     

     

j) Mediclaim Policy:  This benefit is applicable for all the employees of Berkadia India Services. The sum insured 

is Rs. 500000. Coverage includes employee, spouse, children and parents from first day of employment.     
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, plot no 619,620, 
Ayyappa society,madhapur,shakepat , Ranga Reddy, 
hyderabad, Telangana - 500081

Ponnaganti Swathi

Date : 25 Dec 2019

Ref : SMSL/59578403/13071652/251219/1427

Offer cum Appointment LetterDear Ponnaganti Swathi, 
  
This is with reference to your application and subsequent test / Interviews you had with us, we are pleased to offer you employment 
in the Executive Family as  Senior Executive in the Job Role Enterprise Sales Trainee. Your place of posting will be at Hyderabad. 
  
You will join us on or before 6 Jan 2020. 
  
You will receive an Annual Gross Compensation (including Basic and allowances) of INR 3,00,000 /- per annum ( INR  THREE LAKH 
only )   . 
Details are mentioned in Annexure - I. Disbursement shall be as per the prevailing rules and guidelines. 
  
You will also be entitled to Provident Fund and E.S.I.C. benefits as per applicable rules. Please note that salaries, allowances, facilities 
and other sums payable under this appointment are subject to Income Tax and other statutory deductions and you shall be liable for 
the same. 
  
Your appointment and subsequent continuation of employment with the Company is strictly based on your consistent delivery on 
the agreed performance parameters and compliance with the values and guidelines of the organization. 
  
Please review, acknowledge and accept the offer cum appointment letter with annexures including “Terms & Conditions of 
Employment” at Annexure III. These employment terms will be effective from the date of your joining the company, and sets forth 
the terms and conditions under which Company would employ you and your acceptance of the offer of employment would be on 
the basis of these terms and conditions of employment. 
  
This offer cum appointment letter shall automatically stand withdrawn, in case we do not receive your acknowledgement and 
acceptance within ten days from issue of this letter. 
  
You are required to submit the documents enlisted in Annexure - II on your date of joining as part of joining compliance. 
 
Your joining is subject to your timely accepting the offer cum appointment letter, verification of your pre-boarding documents as per 
Annexure II and you being declared medically fit by authorized Medical Officer. 
  We wish you a long successful association with us. 
  
  
  
  
  
 

  
 Sincerely yours, 
  Reliance SMSL Limited 
  
  
  
  
Authorized Signatory 
  
Signature of the Employee:
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Annexure - I

  
*All the above emoluments should be reduced to the extent of absence without leave or leave without pay. 
  
* It is further clarified that HRA and Conveyance shall not be reckoned for the purpose of contribution to the Provident 
Fund. 
 

Signature :

Note :

Name : Ponnaganti Swathi    

Grade : K4

Designation : Senior Executive    

    

Payments Monthly (INR) Annual (INR)

   Basic 15,000 1,80,000

   House Rent Allowance 10,000 1,20,000

   Conveyance Allowance 0 0

   Gross Compensation 25,000 3,00,000

  Provident Fund (Employer Contribution - As per Act) 1,800 21,600

  Bonus (As per Act) 868 10,417

  ESIC (Employer Contribution - As per Act)** 0 0
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Annexure – II 
 

LIST OF DOCUMENTS

1.      Copy of Resume 
  
2.      Copy of Educational Certificate starting from SSC  
  
3.      Medical Certificate from Doctor having minimum MBBS qualification 
  
4.      4 Blue background passport size photographs 
  
5.      2 post card size family photographs 
  
6.      Copy of Id proof (Aadhar Card / Passport /Voter ID/ License) and PAN Card 
  
7.      Copy of Permanent / Present Address Proof (Copy of any Government Bill / Telephone Bill / Electricity Bill / Gas 

Bill / Bank Account Statement / Ration Card / Aadhar Card / Passport/ any other document as proof of your 
residence) 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
Signature : 
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Annexure – lII 
  

TERMS & CONDITIONS OF EMPLOYMENT

1.  Your employment is subject to being declared and remaining medically fit by a Medical Officer or by a Doctor 
specified by the Establishment. The Establishment has the right to get you medically examined by any certified 
Medical practitioner during the period of your service. In case you are found medically unfit to continue with 
the job, you will lose your lien on the job and your employment will come to end on the day you are found 
medically unfit by the Medical Officer. 

  
2.   You are assigned to work and perform duties that are assigned to you by our Company / client from time to 

time. 
  
3.  Your appointment is based on the basis of the particulars such as qualifications etc. given by you in the 

application for employment. In case any information given by you is found false or incorrect, your appointment 
will be liable for termination without any notice or salary in lieu of notice. 

  
4.  The address as indicated in your application for appointment shall deem to be correct for sending any 

communication to you. Every communication addressed to you at the given address shall be deemed to have 
been served upon you. You will immediately notify change of address, if any. 

  
5.   You are required to submit the following documents, if the same have not been submitted earlier a) Certificates 

in support of Educational / Professional Qualifications, Experience, Date of Birth and other testimonials in 
original together with copies thereof; b) copies of your passport photographs with blue background; and c) 
Copy of Aadhar Card / Passport / Voter ID/ License or any other document as proof of your residence and photo 
identity. 

  
6.  In order to ensure the uniformity and maintenance of a good ambience before the Customers of the 

Establishment, the Establishment may at its option provide you with some standard dress code. You shall be 
present at all the times in a neat and tidy manner. 

  
 7.  You are expected to keep your salary package strictly confidential and not to share any information regarding 

the salary. 
  
 8.   During your tenure with the company and based on your job profile, you might be granted access to various IT 

assets & applications with a unique user id and password. These credentials will be unique to you and cannot be 
shared with anyone. You will be solely responsible and accountable for any information loss/sharing or breach 
of confidentiality in any way which has occurred due to the misuse of your credentials. 

  
 9.  You will be covered by the service rules and regulations including conduct, discipline and administrative orders 

and any such other rules or orders of the Company / client as the case may be that may come in force from 
time to time. You shall observe discipline and rules of conduct applicable at the Company / client's 
establishment of your posting. The tenure of your employment shall be subject to requirement of the services 
provided by us to our client and shall also be subject to the requirement of deputation or completion of project 
with the client. 
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10. You shall be entitled to leave and other benefits as per the rules and regulations governing Company / client's 
establishment where you will be working. You will be entitled to a weekly off as may be notified from time to 
time. The weekly holiday may be staggered and determined as per the roaster. 

  
11.  You will be governed by the working hours prevailing at the establishment of your working. You will be notified 

your actual duty timings from time to time. You shall report and be present, accordingly at the Company / 
client's designated location. You will be required to work in any of the shifts during the day or night. Your 
working hours may be staggered and you may be required to work in spells in the morning and evening. In case 
you being a female employee you shall be provided with due security escort up to your residence in case you 
work beyond 9 pm. 

  
12. You will be required to work on any day of the year, including festival holidays, in the establishment of your 

posting. You will be allowed a weekly off in accordance with law on any one of the days in the week, as per the 
schedule notified. 

  
13. Your employment is transferable to any other place / establishment / department / division / unit / branch / 

subsidiary/ affiliate of our client / associate. However, such transfer will not entail any increase in your salary 
and / or adversely affect your emoluments. 

  
14. In normal course you shall retire from the services of the organization on attaining the age of 58 years  
     a)  If you absent yourself without leave or remain absent beyond the period of leave originally granted or 

subsequently extended, you shall be considered as having voluntarily terminated your employment 
without giving any notice unless you: 

  
        b) i.) Return to work within 8 days from the commencement of such absence 
              ii.) Give an explanation to the satisfaction of the Management regarding such absence. 
  
15. You will initially be on probation for a period of Six months, which may be extended or reduced at the sole 

discretion of the Management. During the period of probation, the appointment is terminable by giving seven 
days' notice in writing by either side or payment of seven days Basic salary in lieu thereof. Unless extended in 
writing, you will deemed to be confirmed on completion of initial probation period or extended probation 
period, as the case may be.  After confirmation, your services are liable to be terminated at any time without 
assigning any reason by giving 30 days' notice in writing by either side or payment of 30 days basic salary in lieu 
thereof. You shall attend duties till you are relieved from service in writing. Waiving the Notice Period on 
resignation is at the sole discretion of the company.  

  
16. Your services are liable to be terminated without any notice or salary in lieu thereof for misconduct, without 

being exhaustive and without prejudice to the general meaning of the term "misconduct" in the case of 
reasonable suspicion of misconduct, disloyalty and commission of an act involving moral turpitude, any act of 
in-discipline or inefficiency. You may be placed under suspension pending enquiry into the charges of 
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found not 
guilty of any of the charges for which you were suspended and not otherwise. 

  
17. You shall extend all cooperation to the Company / client's employees, customers, representatives, etc. and do 

all such things diligently, faithfully and to the best of your skill and ability as may be necessary to serve the 
Company / client and perform all the duties entrusted to you from time to time. We expect you to work with 
the high standard of initiative, efficiency and economy. 
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18. You shall engage yourself exclusively in the work assigned by the Company / client, where you are posted for 
the time being and shall not take up any independent or individual assignments (whether the same as part time 
or full time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of 
your Business Unit Head. You will avoid any such issue which may result in a conflict between your personal 
interest and the interest of the Company / client in dealing with suppliers, customers and all other organizations 
or individuals doing or seeking to do business with the Company / client. You shall obey and comply with all the 
orders and directions given to you by your superior or any other person duly authorized in that behalf at the 
place of your posting. You shall obey all the rules and regulations, either statutory or otherwise, which are in 
vogue and may be notified from time to time. 

  
19. You shall not at any time either during the contract of your employment or at any time thereafter divulge any 

information that came to you during the course of your employment without prior permission in writing. 
  
20. You will not enter into any commitments or dealings on behalf of the Company / client for which you have no 

express authority nor alter or be a party to any alteration of any principle or policy of the Company / client or 
exceed the authority or discretion vested in you without the previous sanction of the Company / client or those 
in authority over you. 

  
21. You may be selected and sponsored by the Company / client for familiarization / training assignments with our 

technical collaborators or any other institutions / organizations in India and/or abroad. You will diligently and 
beneficially take part in the training and such assignments. The cost of any such training shall be borne by the 
company and you may be required to sign a Service Bond for a minimum time for which you will serve the 
company. The company can recover the liquidated damages on the event of your voluntary resignation before 
the time as mutually agreed upon in the bond. 

  
22. The Establishment considers harassment and discrimination of any nature to be an unacceptable form of 

behavior, which is not tolerated under any circumstances. All people have the right to work in an environment 
that is free from harassment and discrimination. Disciplinary action will be taken against anyone found to be 
guilty of harassing or discriminating against a fellow employee that may result in termination of employment. 

  
23. You will be responsible for the safe keeping and return in good condition and order of all the properties of the 

company that may be in your use, custody, care or charge. For the loss of any property of the Company / client 
in your possession, the company will have a right to assess on its own basis and recover the damages of all such 
materials from you and to take such other action as it deems proper in the event of your failure to account for 
such material or property to its satisfaction. You will hand over the charge of letter of Authority or Power of 
Attorney issued to you or any property / material of the company in your possession at the time of cessation of 
your employment with the Company. 

  
24. All proprietary information and material of the Company / client that is made known to you during the term of 

work assignment shall be received in confidence and you shall not disclose or, except in performing the 
services, use any such information / material. You agree that all information, correspondence, documents, 
material or items provided to you by the Company / client are provided to you in trust and on completion of 
project / assignment or termination of the service, you shall promptly return all such material to the Company / 
client, as the case may be. 
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25. You shall be required to sign and abide by the Policy on Ethics & Code of Conduct with the Company and shall 
undertake to sign such declarations that the Policy may demand from time to time. 

  
26. It is hereby expressly agreed and declared that this letter of employment shall be deemed to have been made at 

Mumbai and that any dispute or suit or action or proceedings whatsoever arising out of or under this letter of 
appointment or breach thereof or in respect of any matter or thing herein contained and any claim by either 
party against the other shall be instituted or adjudicated upon or decided by a court of competent jurisdiction 
at Mumbai. 

  
27. In case of one / more clauses of this letter of employment becomes untenable, the same shall not render the 

letter of employment null and void in its entirety. 
  
28. The various clauses of this letter are to be read, understood and interpreted in its entirety and none of the 

clauses are severable from the remaining. 
 

I have read and / or have been explained the contents of the above contract of employment in ________________ 
(language) and I hereby declare that I have fully understood the above terms and conditions and declare the same to 
be binding on me in its entirety and also give my consent to the clause no. 8 & 9 specifically

Name : Ponnaganti Swathi 

Signature : 

 



 



{{Dte_es_:signer1:date}}

Macharla Vamshi
Bangalore

PRIVATE AND CONFIDENTIAL

Employment Offer Letter and Terms and Conditions of Employment

Dear Vamshi,

We are pleased to offer you employment with PricewaterhouseCoopers Service Delivery Center – (Bangalore) Private 
Limited (“Company” or “PwC AC Bangalore”) in the position of Associate 2. Your work location will be Bangalore. 
Reporting lines and location are subject to change depending on business requirements. The title, roles and 
responsibilities may also be varied from time to time as may be evaluated and considered appropriate by the 
Company and in accordance with the policy of the Company.

If you accept this offer, your commencement date with us will be on or before 19 July, 2022, or such other date as 
may be communicated by us to you in writing (“Employment Commencement Date”). 

Remuneration Package: 
 1. Annual Compensation: You are being offered a total annual compensation of  550,000/-  Five Lakh Fifty 

Thousand Only.

The details of your total annual compensation are specified in Annexure 1 to this offer letter (“Offer Letter”).

2. Bonus program: In addition to the annual compensation as mentioned above, you also may be eligible for 
bonuses from time to time, as may be set forth in incentive compensation programs applicable to your 
position.

3. Benefits: You will be eligible for Company sponsored India specific benefit programs such as gratuity, 
provident fund, group medical insurance for the employee and his/her family, life insurance and accident 
insurance for the employee. You are also eligible for the executive health check-up plan, for a free annual 
health check-up which contains a series of tests. 

Other Terms: Please read the following terms and contact us with any questions that you may have.

1. Employment Agreement: Once you accept this offer, you will be required to sign an employment agreement 
(“Employment Agreement”), the format of which is attached to this Offer Letter. Your employment with the 
Company will be on the terms of this Offer Letter and the Employment Agreement until the end of your 
employment with the Company.

2. Working Hours: You will be required to work, for such hours as are reasonably necessary to meet the 
Company’s requirements, in a variety of locations and for proper discharge of your duties. The working hours 
will be consistent with Company’s policies and will include such reasonable working hours as might be 
required for performing your duties competently and to meet the Company's requirements. You hereby agree 
and volunteer to work during the night shift, as and when the Company feels that your services are required.  
You confirm that you have no objection whatsoever to work during the night shift, as per the Company’s 
policies. 

Promotion and Salary Review: You will be eligible to participate in the promotion and salary review process as 
per the policy of the Company.

3. Visa: If you do not have the right of abode, the right to land or the status of unconditional stay in India, an 
employment visa is required for your employment. The Company will assist you with obtaining the necessary 
documents for you and your family. Any continued employment is contingent upon the immigration 
authorities approving any renewal of the employment visa and will automatically be deemed to be terminated 
should such approval not be granted.
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4. Taxation: Your remuneration and benefits have been stated gross of tax. You will be responsible for all Indian 
salaries tax on your remuneration, allowance and benefits, where applicable. In the event that you have 
sources of income or expense outside of your employment with the Company, you are responsible for 
ensuring adherence to the tax laws on those matters as well.

5. Travel, Assignments or Secondment:
a. Within India: You are required to work on any project to which you are assigned, unless there is good reason 
not to do so.

b. Outside India: While based in India you may be required to travel and stay to work on projects outside India,
within and/or outside the Asia Pacific region.

6. Termination Notice: 
(a) Your employment in the Company is subject to satisfactory verification of your certificates, testimonials
and personal particulars/credentials. The Company reserves the right to obtain a background check (including 
criminal history record search, education and employment; and personal details verification) conducted on 
you directly or through nominated third party agencies. In the event that such verification or background check 
reveals any discrepancy in the statement(s) made in your application or in the bio-data with the Company or in 
the declarations made by you in this Offer Letter and/or the Employment Agreement, your services are liable 
to be terminated forthwith without any notice or any further compensation from the day such discrepancies 
are identified. 

(b) The Company may terminate your employment for any of the following conduct on your behalf effective 
immediately upon written notice to your address on the Company’s records:
(i) acts of fraud, dishonesty or misconduct involving moral turpitude; 

(ii) commission or conviction of any criminal offence; 

(iii) engagement in any activity that you know or should know could harm the business or reputation of the 
Company; 

(iv) material failure to adhere to the Company’s corporate codes, policies or procedures; 

(v) continued failure to meet performance standards as determined by the Company;

(vi) a breach or threatened breach of any material provision of this Offer Letter or the Employment Agreement 
if it is not cured to the Company’s satisfaction within a reasonable period after the Company provides you with 
notice to your address on the Company’s records of the breach; provided that no notice and cure period will be 
required if the breach cannot be cured; 

(vii) violation of any statutory, contractual, or common law duty or obligation to the Company, including 
without limitation the duty of loyalty.

In case of termination on account of any of the above reasons you will only be entitled to earned and unpaid 
gross salary and accrued leave (if any) through the effective termination date.

(c) The Company may also terminate your employment for reasons other than those specified above or for no 
reason, effective upon a prior written notice of at least sixty (60) days.  In the event that the effective date of 
your termination is less than sixty (60) days, you will receive payment of the net amount of gross salary you 
are entitled to in lieu for the remaining notice period less any deductions or withholdings, as required by law. 

(d) You agree to provide the Company with a prior written notice of at least sixty (60) days of your resignation, 
which shall be effective at the end of the notice period unless agreed otherwise.

7. Return of Property: Upon termination of employment, you will be required to return all property (including but 
not limited to keys, records, notes, data, computer discs or tapes, memoranda, business cards, security 
passes and equipment) which is held in your possession, custody or under your control, belonging to or 
relating to business affairs of the Company.

8. Acknowledgement: You acknowledge that your joining the Company will not breach any agreement relating to 
employment or the provision of services to which you are or have been a party.



The Company may amend or discontinue any of its plans, programs, policies and procedures at any time for 
any or no reason with or without notice to the extent permitted by law.

We are excited about having you join us. On behalf of the PwC AC Bangalore team, we hope you find these 
terms and conditions suitable. If you have any questions about the contents of this letter, please do not 
hesitate to contact us on us_advisory_ac_india_hc_operations@pwc.com.

9. To indicate your acceptance and agreement with all the terms of this Offer Letter and the attachments
including the Employment Agreement, please share the signed copy of the Offer Letter, no later than 9 July 
2022. It is clarified that the employment offer made to you under this Offer Letter will automatically lapse on 9 
July 2022 and will no longer be valid if we do not receive your signed acceptance of the Offer Letter. It is 
further clarified that the employment offer under this Offer Letter is contingent upon you joining the services 
of the Company on the Employment Commencement Date. The employment offer made to you under this 
Offer Letter, will be deemed withdrawn on your failure to join the services on the Employment Commencement 
Date.

Yours truly,
For PricewaterhouseCoopers Service Delivery Center (Bangalore) Private Limited

{{Sig_es_:signer1:signature}}    
_________________________________                                     
Authorized Signatory
Date: {{Dte_es_:signer1:date}}

I, Macharla Vamshi, accept the offer and terms of employment as detailed in this letter and the attached Employment 
Agreement. 

{{Sig_es_:signer2:signature}}
_________________________________    
Date: {{Dte_es_:signer2:date}}

Jatin Vijay (Jul 6, 2022 19:09 GMT+5.5)
Jatin Vijay

Jul 6, 2022

Macharla vamshi (Jul 6, 2022 19:38 GMT+5.5)
Macharla vamshi

Jul 6, 2022
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Annexure 1

Private and Confidential
Date: {{Dte_es_:signer1:date}} 

Name: Macharla Vamshi
Designation: Associate 2

Salary Components - Annual

Particulars Amount (Rs.)

Basic Salary  (40% of Gross Salary) 208,000

Flexible Benefit Package (FBP)*  287,040

Employer contribution of PF  24,960

Gross Salary 520,000

Shift and meal allowances 30, 000

Total Annual Compensation 550,000

Benefits Estimated Value

Term Life Insurance 1,248

Group Accident Insurance 425

Group Medical Insurance 30, 282

Employee Assistance Program and wellness resources 400

Total Benefits (1) 32,355

Gratuity As per Payment of Gratuity Act 1972

*FBP can be used for the following components:
1. Food Coupons (Sodexo) – INR 24,000 (i.e.2000 per month)
2. Leave Travel Allowance (LTA) - up to a maximum of FBP amount available for allocation
3. House Rent allowance (HRA) - 40% of Basic for Non-Metro, 50% of Basic for Metro
4. Special Allowance -  Balancing Figure, FBP minus all above components 

The above are subject to applicable taxes as per the Indian law.

All the above benefits are as per Company’s policies and may have tax implications. These are subject to change 
from time to time as may be evaluated and considered appropriate by the Company and in accordance with the 
policies of the Company. Benefits if not availed cannot be claimed as cash equivalent
(1) The value above is only the estimated monetized value of the applicable benefits
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EMPLOYMENT AGREEMENT/ASSOCIATE 2

This Agreement (“Agreement”) is between PricewaterhouseCoopers Service Delivery Center (Bangalore) Private 
Limited (“Company” or “PwC AC Bangalore”) and Macharla Vamshi  (“You” and all similar references). 

1. Definitions 
(a) “Cessation Date” means the effective date of cessation of your employment with

 PwC AC Bangalore.

(b) “Cause” means any of the following conduct by you:
(i)   acts of fraud, dishonesty or misconduct involving moral turpitude; 

(ii)  commission or conviction of any criminal offence; 

(iii) engagement in any activity that you know or should know could harm the business or 
 reputation of PwC AC Bangalore; 

(iv)  material failure to adhere to PwC AC Bangalore’s corporate codes, policies or procedures; 

(v)   continued failure to meet the performance standards as determined by PwC AC Bangalore

(vi)  a breach of any provision or threatened breach of any material provision of this Agreement if the breach is 
not cured to PwC AC Bangalore’s satisfaction within a reasonable period after PwC AC Bangalore provides 
you with notice to your address on PwC AC Bangalore’s record of the breach provided that no notice and cure 
period will be required if the breach cannot be cured; and

(vii) violation of any statutory, contractual, or common law duty or obligation to PwC AC Bangalore, including 
without limitation the duty of loyalty.

(c) “Offer Letter” means the employment offer letter dated {{Dte_es_:signer1:date}} by which you were offered 
employment with PwC AC Bangalore and accepted by on {{Dte_es_:signer2:date}}.

2. Employment
2.1 You accept employment on the terms of the Offer Letter and this Agreement along with its exhibits thereto 
until the end of your employment with PwC AC Bangalore in accordance with clause 6 of this Agreement. 

2.2 Probation: Your first six (6) months of employment are on a trial basis and are considered a continuation 
of the  employment selection process.   During this probationary period, PwC AC Bangalore may  terminate 
employment with 15 days’ notice in writing, with or without cause. Likewise, you may also terminate your 
employment with PwC AC Bangalore giving 15 days’ notice in writing, with or without cause. PwC AC 
Bangalore may decide to confirm your employment earlier than the 6 months’ period based on performance 
and the notice period will change to sixty (60) days as soon as the employment is confirmed. 

2.3 By signing this Agreement, you agree to:
(a) devote your professional time and effort to PwC AC Bangalore’s business and to refrain from professional 
practice outside of the interests of PwC AC Bangalore or any of its subsidiaries; 

(b) abide by all policies of PwC AC Bangalore, current and future, including but not limited to the Equal 
Employment Opportunity policy attached as Exhibit A and the Anti-Harassment policy attached as Exhibit B to 
this Agreement;

(c) abide by the Confidentiality and Intellectual Property Agreement attached as Exhibit C to this Agreement; 
and 

(d) abide by the terms of the Consent Form concerning personal data attached as Exhibit D to this Agreement.

2.4 You also confirm that you are not currently bound by any agreement that could prohibit or restrict you from 
being employed by PwC AC Bangalore or from performing any of your duties under this Agreement.
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3. Compensation and Benefits   
As of the commencement of your employment, PwC AC Bangalore will pay you a salary as specified in the 
Offer Letter, less required and authorized withholdings and deductions, payable in 12 equal monthly 
installments in accordance with PwC AC Bangalore’s normal payroll practices.

4. Leave Entitlement
Your annual leave entitlement will be as provided in the Leave Policy of the Company as amended from time 
to time. 

5. Covenants  
While employed with PwC AC Bangalore, and for 6 months after your Cessation Date you shall not directly or 
through anyone else solicit, employ or retain any current employee of PwC AC Bangalore. You agree that these 
obligations protect PwC AC Bangalore’s legitimate interests without unreasonably restricting your ability to 
earn a living after leaving PwC AC Bangalore.

6. Termination and Resignation 
(a) PwC AC Bangalore may terminate your employment on account of Cause effective immediately upon 
written notice to your address on PwC AC Bangalore’s records.  
You will only be entitled to earned and unpaid salary and salary for accrued leave (if any) until the effective 
termination date. 

(b) PwC AC Bangalore may also terminate your employment for reasons other than Cause or for no reason, 
effective upon at least sixty (60) days written notice or payment of the salary you are entitled to in lieu of any 
required deductions or withholdings as required by law. In the event that the effective date of your termination 
is less than sixty (60) days, you will receive payment of the salary you are entitled to in lieu for the remaining 
notice period less any required deductions or withholdings, as required by law. 

(c) You agree to provide PwC AC Bangalore with prior notice of at least sixty (60) days of your resignation, 
which shall be effective at the end of the notice period unless agreed otherwise. The company management 
has the discretion for any notice period waive-off based on the work obligations.

(d) In case of failure to serve the notice period, you will agree to pay equivalent gross salary in lieu of the 
notice period not served. The company has the discretion to adjust any unused vacation against notice 
period. 

(e) PwC AC Bangalore may require you to utilize any accrued leave during the notice period.

7. Arbitration  
(a) All disputes between you and PwC AC Bangalore shall be resolved by arbitration in Bangalore or any other 
mutually agreeable location in India. Arbitral disputes include without limitation employment, employment 
termination claims and claims by you for employment discrimination, harassment, retaliation and wrongful 
termination.  

(b) Arbitration shall be conducted under the auspices of the Indian Council of Arbitration before a panel of 
three arbitrators, which shall consist of one person selected by each of the two sides to the dispute and the 
third person jointly selected by the other two arbitrators.

(c) The arbitration panel shall have no authority to modify this Agreement (except pursuant to clause 8 of this 
Agreement) or to award punitive or exemplary damages. PwC AC Bangalore may, without waiving its right to 
compel arbitration, seek injunctive or other provisional relief from a court of competent jurisdiction, to prevent 
any arbitration award from being rendered ineffectual, to protect PwC AC Bangalore’s confidential information 
or intellectual property or for any other purpose in the interests of PwC AC Bangalore.

The courts at Bangalore or any court of competent jurisdiction in any other state will have jurisdiction over any 
proceeding relating to arbitration, and may enter judgment on any arbitration award rendered or grant judicial 
recognition of the award or an order of enforcement.



8. Entire Agreement  
This Agreement and the Offer Letter forms the entire agreement between you and PwC AC Bangalore 
regarding these matters and supersede any verbal and written agreements on such matters. In the event of a 
conflict between the main body of this Agreement or the Offer Letter and the Exhibits, the main body of the 
Agreement or the Offer Letter shall take precedence. This Agreement may be modified only by a written 
agreement signed by you and the General Manager of PwC AC Bangalore or their designee, provided that the 
policies of the Company may be amended at any time for any or no reason with or without notice to the extent 
permitted by law.

Severability  
(a) If any provision of this Agreement is held invalid or unenforceable for any reason, the invalidity shall not 
nullify the validity of the remaining provisions of this Agreement.  

(b) If any provision of this Agreement is determined by a court or arbitration panel to be unenforceable by 
reason of being overly broad in duration, geographical coverage or scope or unenforceable for any other 
reason, such provision will be narrowed so that it will be enforced as much as permitted by law.

9. Waiver  
Any party’s waiver of the other party’s breach of any provision of this Agreement shall not waive any other 
right or any future breaches of the same or any other provision.

10. Choice of Law  
The Offer Letter and this Agreement shall be governed by laws of India. You and PwC AC Bangalore consent 
to the non-exclusive jurisdiction and venue of the courts in Bangalore and agree that any permitted lawsuit
may be brought to such courts or any other court of competent jurisdiction as provided in clause 7 of this 
Agreement.

11. Assignment and Beneficiaries  
This Agreement only benefits and is binding on the parties and their permitted assigns provided that you may 
not assign your rights or duties under this Agreement without the express prior written consent of the other 
parties. PwC AC Bangalore may assign any rights or duties that it has, in whole or in part, to its affiliates and 
subsidiaries without your consent.

12. Counterparts  
For convenience of the parties, this Agreement may be executed in one or more counterparts, each of which 
shall be deemed an original for all purposes.

13. Survival 
Clauses: 2, 5, 7 through 13 and Exhibits C and D shall survive any termination of this Agreement or your 
employment (including your resignation).

The parties to this Agreement state that they have read, understood and agree to be bound by this Agreement:

For PricewaterhouseCoopers Service Delivery Center (Bangalore) Private Limited

{{Sig_es_:signer1:signature}}

Authorized Signatory

{{Dte_es_:signer1:date}}

{{Sig_es_:signer2:signature}}

Macharla Vamshi

{{Dte_es_:signer2:date}}

Jatin Vijay (Jul 6, 2022 19:09 GMT+5.5)
Jatin Vijay

Jul 6, 2022

Macharla vamshi (Jul 6, 2022 19:38 GMT+5.5)
Macharla vamshi

Jul 6, 2022
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EXHIBIT A

Equal Employment Opportunity

It is the policy of PwC AC Bangalore and its group of companies to provide equal employment opportunity for all 
applicants and employees. PwC AC Bangalore does not unlawfully discriminate on the basis of race, color, religion, 
sex, national origin, age, disability, or any other legally protected classification. PwC AC Bangalore also makes 
reasonable accommodations for disabled employees. An employee who believes he or she has a disability and 
requires an accommodation should inform their Human Resources Manager so that the employee’s request can be 
evaluated. PwC AC Bangalore prohibits the harassment of any individual and further prohibits the harassment of any 
individual based on any of the aforementioned legally protected classifications. Unlawful discrimination or 
harassment shall not be tolerated by PwC AC Bangalore.

This policy applies to all areas of employment including, but not limited to, recruitment, recruitment advertising 
and/or other communications media, hiring, rates of pay and other compensation, benefits, overtime, promotions, 
transfers, demotions, training, layoffs, or terminations, recalls, disciplinary actions and all other terms, conditions, or 
privileges of employment. 

PwC AC Bangalore, as required by law, will establish a written affirmative program to strive for best utilization of 
minorities, the disabled and women throughout our workforce. The results will be reviewed no less than annually and 
adjusted appropriately to meet stated goals. The coordinator of this program is the Director - HC at PwC AC 
Bangalore.

The coordinator will be responsible for ensuring the creation of the program with the inclusion of its multiple 
requirements, the development of an audit procedure to measure the effectiveness of the program and the facilitation 
of the annual status presentation to the executive management group.

Each employee is required to abide by this policy and assist with its enforcement. Violation of this policy will result in 
disciplinary action, up to and including termination of employment. If an employee believes that he/she has been 
unlawfully discriminated against in an employment matter, please direct your concerns to the Director - HC the Equal 
Employment Opportunity coordinator for PwC AC Bangalore. A prompt and thorough investigation shall be conducted 
and a determination made as to the appropriate management response. Full cooperation by each employee asked to 
assist during an investigation is required and no reprisals shall result from the reporting or assisting in the 
investigation of, concerns related to this policy. Concerns or complaints of any retaliation should be directed to the 
Director-HC immediately.



EXHIBIT B

Anti-Harassment Policy

PwC AC Bangalore and its group of companies prohibits sexual or other unlawful harassment of its employees, 
vendors, clients or applicants, whether engaged in by company personnel, clients, customers, vendors, or others. This 
policy also prohibits employment actions that are based on an employee's submission to or rejection of unwelcome 
sexual advances or other behavior prohibited by this policy. This policy applies at PwC AC Bangalore facilities and at 
other locations where our employees conduct business or socialize, such as client sites or at company or client 
sponsored business and social functions including homes of the employees during a work from home setup and all 
employees are to adhere to this policy even in the course of online meetings, virtual socialization activities and/ or 
engaging in informal conversations during a work from home setup. 

Sexual harassment is viewed as a form of employee conduct that undermines the integrity of the employment 
relationship. For the purposes of this policy, sexual harassment is defined as sexual behavior that is unwelcome, is 
personally offensive, and/or creates a hostile, intimidating or offensive work environment. PwC AC Bangalore will not 
tolerate sexual harassment by anyone — supervisors, employees, vendors, or clients. 

Some examples of sexual harassment are: 

Unwelcome or unwanted sexual advances. This includes patting, pinching, brushing up against, hugging, 
cornering, kissing, or any other similar physical contact considered unwelcome by another individual.

Requests or demands of sexual favors. This includes subtle or blatant expectations, pressures, or requests of 
any type of sexual favor accompanied by an implied or stated promise of preferential treatment or negative 
consequences concerning one's employment. 

Verbal abuse or kidding that is sex-oriented and considered unwelcome by another person. This includes 
comments about an individual's body or appearance (where such comments go beyond a mere compliment); 
off-color jokes that are clearly unwanted or considered offensive by others; or any other tasteless, sex-
oriented comments, innuendoes, or offensive actions. 

Any sexually oriented conduct that would unreasonably interfere with another's work performance. This 
includes extending unwanted sexual attention to someone, which reduces personal productivity. 

Participation in fostering a work environment that is intimidating, hostile, or offensive because of unwelcome 
or unwanted sexually oriented conversation, suggestions, requests, demands, physical contacts, or attention. 

Possession in the workplace or display of sexually suggestive objects or pictures; emails, internet sites, or 
other correspondence with sexually suggestive content. 

Tangible employment decisions made because of or influenced by an individual's compliance with or refusal 
to comply with sexual demands. 

Any other unwelcome physical, verbal or non-verbal conduct of sexual nature. 

This policy also expressly prohibits behavior that harasses an employee or applicant on the basis of his or her race, 
color, creed, religion, age, gender, national origin, citizenship status, marital status, sexual orientation, disability, or 
other category protected by Central, State, or local law.  Forms of such harassment can include physical, verbal and 
nonverbal behavior that harasses, disrupts, or interferes with an employee's work performance or in any way creates 
or contributes to an intimidating, hostile or offensive work environment. This behavior includes, by way of example 
only, epithets, slurs, off-color jokes, threats, or posters, cartoons, emails, or drawings that are insulting, degrading, 
derogatory or ridiculing of one based on his or her protected status.

Behavior prohibited by this policy often can occur without the knowledge of others and what one may regard as 
offensive, another may not. For the company to effectively implement this policy, all persons must respond to and 
report behavior that violates this policy. Cooperation in preventing this type of conduct is essential. 



If you believe that you have been subjected to inappropriate sexual or other behavior, you should immediately tell the 
offender that his or her behavior is offensive and must cease.  If such a direct approach is ineffective or impractical 
under the circumstances, you must report such behavior to one of the persons identified below. If you have reason to 
believe that another employee of the company has been subjected to or has engaged in behavior that violates this 
policy, you should also immediately inform one of the individuals identified below. 

PwC AC Bangalore will investigate, promptly and thoroughly, any such complaint or report of inappropriate behavior.  
Complaints and investigations will be handled in a confidential manner consistent with the need to investigate and 
take corrective action. 

Complaints should be directed to the following person: 

In response to a meritorious complaint, PwC AC Bangalore will as necessary or appropriate, take disciplinary action 
against anyone found in violation of this policy, up to and including termination of employment.  

Overall responsibility for PwC AC Bangalore’s Equal Employment Opportunity and Sexual Harassment policy has been 
assigned to the Director-HC who is responsible for the implementation and enforcement of this policy.

Every employee may access this confidential system without fear of reprisal. This policy also prohibits retaliation 
against anyone who in good faith complains under this policy or participates in an investigation.  Full cooperation by 
each employee asked to assist during any investigation pursuant to this policy is required. Complaints of retaliation 
(actual, threatened or feared) also should be directed to one of the individuals identified above.

Director – Human Capital - PwC AC Bangalore 



EXHIBIT C

Confidentiality and Intellectual Property Agreement

As a material part of the consideration for my employment by PwC Service Delivery Center – Bangalore Private 
Limited and the salary and other compensation that I shall receive during my employment, I acknowledge and agree 
that, by my signature on the document to which this Confidentiality and Intellectual Property Agreement (“CIPA”) is 
attached as an exhibit, I also agree to this CIPA’s terms:

1.
(a) I will, both during my work for PwC AC Bangalore and thereafter, hold in confidence and not directly or indirectly 
reveal, report, publish, disclose, transfer or otherwise share or make any Proprietary Information (as defined below) 
accessible, to any person or entity, or utilize any Proprietary Information for any purpose, except in the course of my 
work for PwC AC Bangalore’s sole benefit. In addition, I will not remove, reproduce, transmit, summarize or copy any 
Proprietary Information except as expressly required by PwC AC Bangalore to enable me to perform my duties. I 
understand that this Section 1 is effective as of the commencement of my employment with PwC AC Bangalore or 
the date I acquired knowledge of any Proprietary Information, whichever is earlier.

(b) I will not knowingly use for the benefit of, or disclose to any person employed by, PwC AC Bangalore confidential 
information of any of my former employers or of any other third party or otherwise knowingly infringe or 
misappropriate any proprietary right of any third party. I represent and warrant that no contract, agreement or other 
obligation between or among me and any third party will interfere in any manner with my complete performance of 
my duties to PwC AC Bangalore or with my compliance with the terms and conditions of this CIPA.  Without limiting 
the foregoing, I (have / have not) signed an agreement with [•], a previous employer or other entity, relating to
inventions and confidential information. I (can/cannot) furnish PwC AC Bangalore with a copy of said agreement.

(c) “Proprietary Information” as used in this CIPA means all information or material disclosed to or known to me as a 
consequence of my employment with PwC AC Bangalore or any affiliate of PwC AC Bangalore (“affiliate” includes 
without limitation, for purposes of this CIPA, subsidiaries and other related entities of PwC AC Bangalore), including, 
without limitation, third party information that PwC AC Bangalore treats as confidential and any information disclosed 
to or developed by me or embodied in or relating to works for hire. Proprietary Information includes, but is not limited 
to discoveries, ideas, inventions, concepts, software in various states of development and related documentation, 
designs, drawings, specifications, techniques, methodologies, models, data, source code, object code, 
documentation, diagrams, flow charts, research, development, processes, training materials, templates, procedures,
“know-how,” tools, client identities, client accounts, web design needs, client advertising needs and history, client 
reports, client proposals, product information and reports, accounts, billing methods, pricing, data, sources of supply, 
business methods, production or merchandising systems or plans, marketing, sales and business strategies and 
plans, finances, operations, and information regarding employees and other similar information (whether or not 
reduced to writing). Notwithstanding the foregoing, information that is publicly known and is generally employed by 
the trade at or after the time I first learn of such information (other than as a result of my breach of the CIPA), shall 
not be deemed part of the Proprietary Information.

2.
(a) All Works (as defined below) shall belong exclusively to PwC AC Bangalore and/or its affiliates, as the context may
require whether or not fixed in a tangible medium of expression. Without limiting the foregoing, to the maximum 
extent permitted under applicable law, all Works shall be deemed to be “ works made in the course of your 
employment with the PwC AC Bangalore” or "works made for hire", under Section 17 of the Indian Copyright Act, 1957 
(as amended from time to time) and PwC AC Bangalore shall be deemed to be the author thereof. If and to the extent 
any Works are determined not to constitute “works made for hire,” or if any rights in the Works do not accrue to PwC 
AC Bangalore as a work made for hire, I hereby irrevocably assign and transfer to PwC AC Bangalore to the maximum 
extent permitted by law all right, title and interest in the Works, including all copyrights (including moral rights), 
patents, trade secret rights, and other proprietary rights in or relating to the Works. To the extent my moral rights 
cannot be assigned, I hereby irrevocably and expressly waive them and agree not to assert any claims based on such 
rights against PwC AC Bangalore or its affiliates. Without limiting the foregoing, I hereby irrevocably assign and 
transfer to PwC AC Bangalore all economic rights to the Works, including the rights to reproduce, manufacture, use, 
adapt, modify, publish, distribute, sublicense, publicly perform and communicate, translate, lease, sell, offer for sale, 
import, export and otherwise exploit the Works. I shall have no right to exercise any rights to the Works. 
Notwithstanding the provisions of Section 19(4) of the Copyright Act, 1957, such assignment in so far as it relates to 
copyrightable material shall not lapse nor the rights transferred therein revert to me, even if PwC AC Bangalore does 
not exercise the rights under the assignment within a period of 1 (one) year from the date of assignment.



I further acknowledge and agree that I waive any right to and will not raise any objection or claims to the Copyright 
Board with respect to the assignment, pursuant to Section 19A of the Copyright Act, 1957. Without limiting the 
foregoing, I will not have the right to and will not reproduce, adapt, modify, publish, distribute, sublicense, publicly 
perform or communicate, translate, lease, import or otherwise exploit the Works, except as expressly authorized by 
PwC AC Bangalore in the scope of my employment. I expressly acknowledge and agree that I wish to remain 
anonymous and not to have my name or any pseudonym used in connection with the Works. I hereby approve any 
and all modifications, uses, publications and other exploitation of the Works that PwC AC Bangalore or any successor 
or transferee thereof may elect to make, and I expressly agree that no such modifications, uses, publications or 
exploitations will or may cause harm to my honor or reputation. I agree that no modification, use or publication of the 
Works by PwC AC Bangalore or any successor or transferee thereof will be deemed to constitute a distortion or 
mutilation of the Works.  PwC AC Bangalore shall have the unrestricted right to transfer and convey any or all of PwC 
AC Bangalore’s rights in or relating to the Works to any person or entity.

(b) I understand that the CIPA is not intended and shall not be interpreted to assign to or invest in PwC AC Bangalore 
any of my rights in any inventions developed entirely on my own time without using PwC AC Bangalore’s equipment, 
supplies, facilities, resources, or trade secret information, except for those inventions that either relate at the time of 
conception or reduction to practice of the inventions to the business of PwC AC Bangalore or the actual or 
demonstrably anticipated research or development of PwC AC Bangalore, or result from any work that I performed for 
PwC AC Bangalore.  

(c) I will keep and maintain adequate and current written records of all inventions, original works of authorship, trade 
secrets or other Works in which rights vest in or are assigned to PwC AC Bangalore hereunder. The records will be in 
the form of notes, sketches, drawings, and any other format that may be specified by PwC AC Bangalore. The records 
will be available to and remain the sole property of PwC AC Bangalore at all times.

(d) I will provide any assistance reasonably requested by PwC AC Bangalore to protect its proprietary and intellectual
property rights, including, to obtain Indian or foreign letters patent and copyright registrations covering inventions, 
original works of authorship and other Works belonging or assigned hereunder to PwC AC Bangalore. I will execute 
any transfers of ownership of letters patent or assignments of copyrights or other proprietary rights transferred or 
assigned hereunder (including short form assignments intended for recording with the Indian, U.S. or any other 
foreign copyright and patent authorities, or any other entity). I understand that my obligations under this Section shall 
survive any termination of this CIPA or of my employment in perpetuity, provided that PwC AC Bangalore will 
compensate me at a reasonable rate for time actually spent performing such obligations at PwC AC Bangalore’s 
request after such termination. If PwC AC Bangalore is unable for any reason whatsoever, including my mental or 
physical incapacity, to secure my signature to apply for or to pursue any application for any United States or foreign 
letters patent or copyright registrations or on any document transferring or assigning any patent, copyright or other 
proprietary right that I am obligated hereunder to transfer or assign, I hereby irrevocably designate and appoint PwC 
AC Bangalore and its duly authorized officers and agents as my agent and attorney in fact, to act for and on my behalf 
and in my stead to execute and file any such applications and documents and to do all other lawfully permitted acts 
to further the application, registration, prosecution and issuance of letters patent or copyright registrations or 
transfers or assignments thereof or of any other proprietary rights with the same legal force and effect as if executed 
by me. This appointment is coupled with an interest in and to the inventions, works of authorship, trade secrets and 
other Works to which any proprietary rights may apply and shall survive my death or disability.

(e) “Works” means:
1. any inventions, trade secrets, ideas or original works of authorship that I conceive, develop, discover or make 

in whole or in part during my employment with PwC AC Bangalore (which term includes, for purposes of this 
entire definition, any affiliate of PwC AC Bangalore), or which I conceived, developed, discovered, or made in 
whole or in part during my employment or relationship with PwC AC Bangalore, and that relate to the business 
of PwC AC Bangalore or its actual or demonstrably anticipated research or development, 

2. any inventions, trade secrets, ideas or original works of authorship that I conceive, develop, discover or make 
in whole or in part during or after my employment with PwC AC Bangalore, or which I conceived, developed, 
discovered, or made in whole or in part during my employment or relationship with PwC AC Bangalore, and 
which are made through the use of any of PwC AC Bangalore’s or any PwC AC Bangalore’s predecessors’ 
equipment, facilities, supplies, trade secrets or time, or which result from any work that I perform or 
performed for PwC AC Bangalore, and any part or aspect of any of the foregoing.

3. For purposes of Sections 2 (a), (b), (c) and (d) of this CIPA, the term PwC AC Bangalore shall mean (i) PwC AC 
Bangalore for any period of time during which I am employed by PwC AC Bangalore and (ii) any affiliate of 
PwC AC Bangalore for any period of time during which I am employed by such affiliate.



3. I will return immediately to PwC AC Bangalore all property of PwC AC Bangalore and its affiliates (including without 
limitation all Proprietary Information, documents, notes and other work product) in my possession or control, 
including duplicates, when I leave my employment or whenever PwC AC Bangalore may otherwise require that such 
Proprietary Information and other property be returned.

4. I will comply, and do all things necessary to assist PwC AC Bangalore to comply, with the laws and regulations of 
all governments under which PwC AC Bangalore does business, and with the provisions of contracts between PwC 
AC Bangalore and any such government or its contractors, or between PwC AC Bangalore and any private 
contractors, that relate to intellectual property or to the safeguarding of information, including the signing of any 
confidentiality agreements required in connection with the performance of duties during my employment with PwC 
AC Bangalore.

5. I understand and agree that the provisions of this CIPA shall remain in full force and effect in accordance with their 
terms notwithstanding any termination of my employment with PwC AC Bangalore for any or no reason.

6. The CIPA constitutes the entire agreement between PwC AC Bangalore and me with respect to the subject matter 
hereof and supersedes all prior and/or contemporaneous understandings, agreements or communications, whether 
oral or written, on such subject matter, provided that the provisions of any other written agreement between PwC AC 
Bangalore and me shall remain in full force and effect in accordance with its terms.  

7. The CIPA shall be governed by and construed and enforced in accordance with the laws of India.

8. The CIPA may not be amended or modified except by a written document signed by me and a duly authorized 
representative of PwC AC Bangalore. The waiver of any right hereunder shall not be binding unless set forth in writing 
signed by the waiving party, and shall not bar the exercise of any other right or of the same right on any other 
occasion.

9. The CIPA shall be binding upon and inure to the benefit of me, PwC AC Bangalore and its affiliates, successors and 
assigns, provided, however, that I understand that I may not assign my rights or delegate my obligations under this 
CIPA without the express prior written consent of PwC AC Bangalore. Without limiting the foregoing, the rights of PwC 
AC Bangalore hereunder may be assigned in whole or in part without my consent to any of PwC AC Bangalore’s 
affiliates or to any other entity that, whether by merger or otherwise, acquires all or substantially all of the assets, 
business or stock of the office or branch in which I work.

10. If any provision of this CIPA is held invalid or unenforceable for any reason, the invalidity shall not affect the 
validity of the remaining provisions of this CIPA, and the parties shall substitute for the invalid provision a valid 
provision which most closely approximates the intent and economic effect of the invalid provision.

11. I acknowledge and understand that any breach by me of any of Sections 1, 2, 3 or 4 of this CIPA will cause PwC 
AC Bangalore and its affiliates to suffer irreparable harm for which damages are an inadequate remedy and are 
difficult to calculate.  Accordingly, I agree that PwC AC Bangalore and its affiliates will be entitled, without limiting any 
other available legal or equitable remedies, to injunctive relief (without the need to post any bond or other security) to 
enforce the terms of the CIPA in whole or in part and to prevent any breach or threatened breach of any of those 
Sections.



EXHIBIT D

Consent Form

I acknowledge and agree that PricewaterhouseCoopers Service Delivery Center – Bangalore Private Limited and its 
affiliates or related bodies corporate want to develop a global human resources database in support of PwC AC 
Bangalore’s legitimate business purposes.

These legitimate business purposes include, without limitation: 
(a) the submission of proposals to clients and potential clients of PwC AC Bangalore;

(b) the compilation of directories; 

(c) the organization of security procedures;

(d) the processing of worker compensation and insurance claim and the management of human   resources.

I therefore understand and agree that PwC AC Bangalore hold, collect, receive, store, record, have access to, process 
and transfer personal information about myself (“Personal Data”), including, without limitation:

(a) identification data such as my name, home address, telephone and fax number, personal email address, date of 
birth, social security number, citizenship, ID and passport number and/or other employee identification number, 
marital status; 

(b) employment data such as my salary, job title, resumes, applications, copies of school, college and university 
diplomas, background verification information, entitlement to stock options, employment references; 

(c) financial information such as bank account numbers and tax related information; and 

(d) other information necessary to PwC AC Bangalore’s legitimate business purposes, which I may voluntarily 
disclose in the course of my application and subsequent employment with PwC AC Bangalore.

I understand that, unless allowed or required by laws and/or regulations, PwC AC Bangalore does not, as a general 
rule, collect sensitive data, such as information about racial and ethnic origin, political opinions, religious or
philosophical beliefs, trade union membership, sexual orientation, health information, etc. However, if I have 
voluntarily in any way disclosed information of that nature to PwC AC Bangalore, I understand that PwC AC Bangalore 
may not be able or may be able only with disproportionate effort to delete this information from its database and I 
agree to the use, disclosure, processing and transfer, including cross-border transfer, of these information, even 
though it is possible that the recipient of such information may not be bound by similar obligations to protect such 
information. 

I understand and agree that relevant Personal Data are transferred or shared:

(a) among PwC AC Bangalore affiliates for the purposes of, and in connection with, personnel administration, 
planning and management of my employment relationship with PwC AC Bangalore; and

(b) with other individuals joining PwC AC Bangalore and using PwC online tools for on-boarding purposes; and

(c) to third parties assisting PwC AC Bangalore in the administration and management of my employment 
relationship with PwC AC Bangalore, including without limitation, payroll management companies, pension plan 
companies, health insurance companies or agencies, credit card companies, background verification providers and 
others that have entered into vendor program agreements with PwC AC Bangalore for the provision of their services 
to PwC AC Bangalore and its employees. 

I also understand and agree that PwC AC Bangalore hold, collect, receive, store, have access to, use, disclose, 
process, and transfer Personal Data for purposes of its legitimate business interests and may do so even after my 
departure from PwC AC Bangalore either for a reasonable period of time to allow me to join the PwC AC Bangalore 
Alumni Network or for the applicable statutory period.

I understand that the companies transferring my Personal Data and the recipients of my Personal Data, both PwC AC 
Bangalore affiliates and third parties, may be located in any country including any country outside of India or my 
country of origin and/or residence.



I hereby consent to the collection, reception, possession, use, processing and transfer by PwC AC Bangalore of my 
Personal Data, in electronic or any other form, including transborder transfer of Personal Data, for the purposes and 
to parties described above.

I understand that I am responsible to, and may, at any time, review certain of my Personal Data, by accessing PwC AC 
Bangalore’s web page and make any necessary amendments to it to ensure that my Personal Data is up to date, and 
that PwC AC Bangalore may not be held liable for any damages incurred by me as a result of PwC AC Bangalore’s use, 
processing and transfer of inaccurate Personal Data provided by me.  

I hereby consent to having modifications to my Personal Data done in electronic format rather than in writing.   If, 
however, wherever this option is available to me, I choose to send any requests for modifications of my Personal Data 
to PwC AC Bangalore other than in the electronic format, I acknowledge and agree that delays can occur in the 
processing by PwC AC Bangalore of this written request for modification and that additional PwC AC Bangalore 
employees and/or agents may have to access certain of my Personal Data for that purpose.  

I agree to promptly notify PwC AC Bangalore in writing of any change in my Personal Data or any unauthorized use or 
unauthorized disclosure of my Personal Data. 

I understand that I may, at any time, withdraw the consents hereby given to the processing by PwC AC Bangalore 
and/or its agents of my Personal Data by notifying PwC AC Bangalore in writing of such withdrawal. As a result of my 
consent withdrawal, in certain cases, I may no longer be eligible for certain benefits, including employment and/or 
employment benefits and services currently provided to me by PwC AC Bangalore and/or the third parties selected by 
PwC AC Bangalore to render such services to the extent the Personal Data affected by my consent withdrawal was 
necessary to process my benefits.

I agree to abide by all policies of PwC AC Bangalore, including the Protection of Personal Data Policy as this Policy 
can be modified from time to time at PwC AC Bangalore’s sole discretion.



Exhibit E

Past Employment Related Obligations

This is with reference to the Employment Offer Letter and Terms and Conditions of Employment issued to me by 
PricewaterhouseCoopers Service Delivery Center – Bangalore Private Limited (“PwC AC”), which were duly accepted 
by me and constitute my employment agreement with PwC AC (“Employment Agreement”).

I hereby represent, warrant, confirm and reiterate to PwC AC that I am currently not subject to any agreement, 
arrangement, understanding or legal obligation to any prior employer or other party which restricts or prohibits me 
from being employed by PwC AC or fully performing any of my duties under the Employment Agreement or engaging 
in any activity that I am required or expected to perform in connection with my employment with PwC AC. I have 
complied with all my post-termination obligations and will comply with continuing obligations with my previous 
employers and no person or entity has any claim against me.

I agree and undertake to keep in confidence all proprietary information, knowledge, or data acquired by me in any of 
my previous employments and refrain from disclosing the same to PwC AC, bringing it into PwC AC’s premises, using 
it in the performance of my duties for PwC AC or inducing PwC AC to use the same.

I understand that I will be solely liable if any information or material disclosed or used by me during my employment 
with PwC AC infringes on any trademarks, copyrights, patents, or any other intellectual property of any previous 
employer or any other third-party or violates my continuing confidentiality obligations towards them. I agree to 
indemnify, protect and hold harmless PwC AC (including its directors, officers and employees) for any loss, damage 
or other liability incurred by it (including its directors, officers and employees) for any act done or omission on my part
during my employment with PwC AC which is not in good faith or without exercise of due diligence, honesty and 
fairness and which is in breach of the provisions of this undertaking.

The undertaking constitutes an integral part of my employment terms with PwC AC and is to be read in conjunction 
with my Employment Agreement.

Yours faithfully,

{{Sig_es_:signer2:signature}}

Macharla Vamshi

Macharla vamshi (Jul 6, 2022 19:38 GMT+5.5)
Macharla vamshi

https://adobefreeuserschannel.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAh_SD0Zr5WLJTpVnb_-I8IVQBJVlNUqdI
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, 11-10-730/17/22, flat no 404, CC Towers, Burhanpuram, 
Shine India School , khammam, 
khammam, Telangana - 507001

Ms. Pendli Shanmukapriya

Date : 30 Dec 2019

Ref : SMSL/59563958/13071779/301219/1019

Offer cum Appointment LetterDear Ms. Pendli Shanmukapriya, 
  
This is with reference to your application and subsequent test / Interviews you had with us, we are pleased to offer you employment 
in the Executive Family as  Senior Executive in the Job Role Enterprise Sales Trainee. Your place of posting will be at RR. 
  
You will join us on or before 6 Jan 2020. 
  
You will receive an Annual Gross Compensation (including Basic and allowances) of INR 3,00,000 /- per annum ( INR  THREE LAKH 
only )   . 
Details are mentioned in Annexure - I. Disbursement shall be as per the prevailing rules and guidelines. 
  
You will also be entitled to Provident Fund and E.S.I.C. benefits as per applicable rules. Please note that salaries, allowances, facilities 
and other sums payable under this appointment are subject to Income Tax and other statutory deductions and you shall be liable for 
the same. 
  
Your appointment and subsequent continuation of employment with the Company is strictly based on your consistent delivery on 
the agreed performance parameters and compliance with the values and guidelines of the organization. 
  
Please review, acknowledge and accept the offer cum appointment letter with annexures including “Terms & Conditions of 
Employment” at Annexure III. These employment terms will be effective from the date of your joining the company, and sets forth 
the terms and conditions under which Company would employ you and your acceptance of the offer of employment would be on 
the basis of these terms and conditions of employment. 
  
This offer cum appointment letter shall automatically stand withdrawn, in case we do not receive your acknowledgement and 
acceptance within ten days from issue of this letter. 
  
You are required to submit the documents enlisted in Annexure - II on your date of joining as part of joining compliance. 
 
Your joining is subject to your timely accepting the offer cum appointment letter, verification of your pre-boarding documents as per 
Annexure II and you being declared medically fit by authorized Medical Officer. 
  We wish you a long successful association with us. 
  
  
  
  
  
 

  
 Sincerely yours, 
  Reliance SMSL Limited 
  
  
  
  
Authorized Signatory 
  
Signature of the Employee:
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Annexure - I

  
*All the above emoluments should be reduced to the extent of absence without leave or leave without pay. 
  
* It is further clarified that HRA and Conveyance shall not be reckoned for the purpose of contribution to the Provident 
Fund. 
 

Signature :

Note :

Name : Ms. Pendli Shanmukapriya    

Grade : K4

Designation : Senior Executive    

    

Payments Monthly (INR) Annual (INR)

   Basic 15,000 1,80,000

   House Rent Allowance 10,000 1,20,000

   Conveyance Allowance 0 0

   Gross Compensation 25,000 3,00,000

  Provident Fund (Employer Contribution - As per Act) 1,800 21,600

  Bonus (As per Act) 868 10,417

  ESIC (Employer Contribution - As per Act)** 0 0
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Annexure – II 
 

LIST OF DOCUMENTS

1.      Copy of Resume 
  
2.      Copy of Educational Certificate starting from SSC  
  
3.      Medical Certificate from Doctor having minimum MBBS qualification 
  
4.      4 Blue background passport size photographs 
  
5.      2 post card size family photographs 
  
6.      Copy of Id proof (Aadhar Card / Passport /Voter ID/ License) and PAN Card 
  
7.      Copy of Permanent / Present Address Proof (Copy of any Government Bill / Telephone Bill / Electricity Bill / Gas 

Bill / Bank Account Statement / Ration Card / Aadhar Card / Passport/ any other document as proof of your 
residence) 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
Signature : 
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Annexure – lII 
  

TERMS & CONDITIONS OF EMPLOYMENT

1.  Your employment is subject to being declared and remaining medically fit by a Medical Officer or by a Doctor 
specified by the Establishment. The Establishment has the right to get you medically examined by any certified 
Medical practitioner during the period of your service. In case you are found medically unfit to continue with 
the job, you will lose your lien on the job and your employment will come to end on the day you are found 
medically unfit by the Medical Officer. 

  
2.   You are assigned to work and perform duties that are assigned to you by our Company / client from time to 

time. 
  
3.  Your appointment is based on the basis of the particulars such as qualifications etc. given by you in the 

application for employment. In case any information given by you is found false or incorrect, your appointment 
will be liable for termination without any notice or salary in lieu of notice. 

  
4.  The address as indicated in your application for appointment shall deem to be correct for sending any 

communication to you. Every communication addressed to you at the given address shall be deemed to have 
been served upon you. You will immediately notify change of address, if any. 

  
5.   You are required to submit the following documents, if the same have not been submitted earlier a) Certificates 

in support of Educational / Professional Qualifications, Experience, Date of Birth and other testimonials in 
original together with copies thereof; b) copies of your passport photographs with blue background; and c) 
Copy of Aadhar Card / Passport / Voter ID/ License or any other document as proof of your residence and photo 
identity. 

  
6.  In order to ensure the uniformity and maintenance of a good ambience before the Customers of the 

Establishment, the Establishment may at its option provide you with some standard dress code. You shall be 
present at all the times in a neat and tidy manner. 

  
 7.  You are expected to keep your salary package strictly confidential and not to share any information regarding 

the salary. 
  
 8.   During your tenure with the company and based on your job profile, you might be granted access to various IT 

assets & applications with a unique user id and password. These credentials will be unique to you and cannot be 
shared with anyone. You will be solely responsible and accountable for any information loss/sharing or breach 
of confidentiality in any way which has occurred due to the misuse of your credentials. 

  
 9.  You will be covered by the service rules and regulations including conduct, discipline and administrative orders 

and any such other rules or orders of the Company / client as the case may be that may come in force from 
time to time. You shall observe discipline and rules of conduct applicable at the Company / client's 
establishment of your posting. The tenure of your employment shall be subject to requirement of the services 
provided by us to our client and shall also be subject to the requirement of deputation or completion of project 
with the client. 
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10. You shall be entitled to leave and other benefits as per the rules and regulations governing Company / client's 
establishment where you will be working. You will be entitled to a weekly off as may be notified from time to 
time. The weekly holiday may be staggered and determined as per the roaster. 

  
11.  You will be governed by the working hours prevailing at the establishment of your working. You will be notified 

your actual duty timings from time to time. You shall report and be present, accordingly at the Company / 
client's designated location. You will be required to work in any of the shifts during the day or night. Your 
working hours may be staggered and you may be required to work in spells in the morning and evening. In case 
you being a female employee you shall be provided with due security escort up to your residence in case you 
work beyond 9 pm. 

  
12. You will be required to work on any day of the year, including festival holidays, in the establishment of your 

posting. You will be allowed a weekly off in accordance with law on any one of the days in the week, as per the 
schedule notified. 

  
13. Your employment is transferable to any other place / establishment / department / division / unit / branch / 

subsidiary/ affiliate of our client / associate. However, such transfer will not entail any increase in your salary 
and / or adversely affect your emoluments. 

  
14. In normal course you shall retire from the services of the organization on attaining the age of 58 years  
     a)  If you absent yourself without leave or remain absent beyond the period of leave originally granted or 

subsequently extended, you shall be considered as having voluntarily terminated your employment 
without giving any notice unless you: 

  
        b) i.) Return to work within 8 days from the commencement of such absence 
              ii.) Give an explanation to the satisfaction of the Management regarding such absence. 
  
15. You will initially be on probation for a period of Six months, which may be extended or reduced at the sole 

discretion of the Management. During the period of probation, the appointment is terminable by giving seven 
days' notice in writing by either side or payment of seven days Basic salary in lieu thereof. Unless extended in 
writing, you will deemed to be confirmed on completion of initial probation period or extended probation 
period, as the case may be.  After confirmation, your services are liable to be terminated at any time without 
assigning any reason by giving 30 days' notice in writing by either side or payment of 30 days basic salary in lieu 
thereof. You shall attend duties till you are relieved from service in writing. Waiving the Notice Period on 
resignation is at the sole discretion of the company.  

  
16. Your services are liable to be terminated without any notice or salary in lieu thereof for misconduct, without 

being exhaustive and without prejudice to the general meaning of the term "misconduct" in the case of 
reasonable suspicion of misconduct, disloyalty and commission of an act involving moral turpitude, any act of 
in-discipline or inefficiency. You may be placed under suspension pending enquiry into the charges of 
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found not 
guilty of any of the charges for which you were suspended and not otherwise. 

  
17. You shall extend all cooperation to the Company / client's employees, customers, representatives, etc. and do 

all such things diligently, faithfully and to the best of your skill and ability as may be necessary to serve the 
Company / client and perform all the duties entrusted to you from time to time. We expect you to work with 
the high standard of initiative, efficiency and economy. 
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18. You shall engage yourself exclusively in the work assigned by the Company / client, where you are posted for 
the time being and shall not take up any independent or individual assignments (whether the same as part time 
or full time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of 
your Business Unit Head. You will avoid any such issue which may result in a conflict between your personal 
interest and the interest of the Company / client in dealing with suppliers, customers and all other organizations 
or individuals doing or seeking to do business with the Company / client. You shall obey and comply with all the 
orders and directions given to you by your superior or any other person duly authorized in that behalf at the 
place of your posting. You shall obey all the rules and regulations, either statutory or otherwise, which are in 
vogue and may be notified from time to time. 

  
19. You shall not at any time either during the contract of your employment or at any time thereafter divulge any 

information that came to you during the course of your employment without prior permission in writing. 
  
20. You will not enter into any commitments or dealings on behalf of the Company / client for which you have no 

express authority nor alter or be a party to any alteration of any principle or policy of the Company / client or 
exceed the authority or discretion vested in you without the previous sanction of the Company / client or those 
in authority over you. 

  
21. You may be selected and sponsored by the Company / client for familiarization / training assignments with our 

technical collaborators or any other institutions / organizations in India and/or abroad. You will diligently and 
beneficially take part in the training and such assignments. The cost of any such training shall be borne by the 
company and you may be required to sign a Service Bond for a minimum time for which you will serve the 
company. The company can recover the liquidated damages on the event of your voluntary resignation before 
the time as mutually agreed upon in the bond. 

  
22. The Establishment considers harassment and discrimination of any nature to be an unacceptable form of 

behavior, which is not tolerated under any circumstances. All people have the right to work in an environment 
that is free from harassment and discrimination. Disciplinary action will be taken against anyone found to be 
guilty of harassing or discriminating against a fellow employee that may result in termination of employment. 

  
23. You will be responsible for the safe keeping and return in good condition and order of all the properties of the 

company that may be in your use, custody, care or charge. For the loss of any property of the Company / client 
in your possession, the company will have a right to assess on its own basis and recover the damages of all such 
materials from you and to take such other action as it deems proper in the event of your failure to account for 
such material or property to its satisfaction. You will hand over the charge of letter of Authority or Power of 
Attorney issued to you or any property / material of the company in your possession at the time of cessation of 
your employment with the Company. 

  
24. All proprietary information and material of the Company / client that is made known to you during the term of 

work assignment shall be received in confidence and you shall not disclose or, except in performing the 
services, use any such information / material. You agree that all information, correspondence, documents, 
material or items provided to you by the Company / client are provided to you in trust and on completion of 
project / assignment or termination of the service, you shall promptly return all such material to the Company / 
client, as the case may be. 
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25. You shall be required to sign and abide by the Policy on Ethics & Code of Conduct with the Company and shall 
undertake to sign such declarations that the Policy may demand from time to time. 

  
26. It is hereby expressly agreed and declared that this letter of employment shall be deemed to have been made at 

Mumbai and that any dispute or suit or action or proceedings whatsoever arising out of or under this letter of 
appointment or breach thereof or in respect of any matter or thing herein contained and any claim by either 
party against the other shall be instituted or adjudicated upon or decided by a court of competent jurisdiction 
at Mumbai. 

  
27. In case of one / more clauses of this letter of employment becomes untenable, the same shall not render the 

letter of employment null and void in its entirety. 
  
28. The various clauses of this letter are to be read, understood and interpreted in its entirety and none of the 

clauses are severable from the remaining. 
 

I have read and / or have been explained the contents of the above contract of employment in ________________ 
(language) and I hereby declare that I have fully understood the above terms and conditions and declare the same to 
be binding on me in its entirety and also give my consent to the clause no. 8 & 9 specifically

Name : Ms. Pendli Shanmukapriya 

Signature : 
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Date: Apr 06, 2021
Offer No : QS2193226

NALLABELLI PREETHI 
TURKAPALLY, MEDAK, TELANGANA 

.  123456 

FIXED TERM EMPLOYMENT CONTRACT
 
Dear NALLABELLI PREETHI 

We  are  pleased  to  offer  you  employment  at  QUESS  Corp  Limited  for  a  fixed  period  of
employment as per the following terms: 

DEPUTATION:

You are deputed to BHARAT BIOTECH INTERNATIONAL LIMITED under this Contract. The
terms of employment is exclusively with QUESS, the employee shall never be deemed to be the
employee of the client, where you have been deputed under this Contract.  

You will  with effect  from APR 07,  2021 be deputed by QUESS, to work at  client's  office /
premises at any of their locations.

During the course of your contract,youcan be transferred to a location within the territory of india
as and required by Quess for rendering the services under this contract

TENURE:

The term of your Contract shall be valid from APR 07, 2021 to APR 07, 2022. 

COTERMINOUS:

Notwithstanding the Tenure of this Contract, in the event of the project / work / deputation for
which you are being employed terminates before your Contract end period, this Contract shall be
coterminous with the project / work. 

LOCATION:

You are required to work at client's location at TURKAPALLY.

POSITION:

You are appointed as ENTRY LEVEL TRAINEE.
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REMUNERATION:

The details of your salary break up with components are as per the enclosure attached herewith. 

EXTENSION:

Unless otherwise notified to you in writing this contract of employment would be valid APR 07,
2022 from the date of you joining QUESS. This contract may be considered for an extension
depending on the client and QUESS's requirements. The extension of contract period would be
considered  on  fresh  terms  as  agreed  between  you  and  QUESS  through  a  separate  mutually
executed  contract  of  employment.  QUESS  shall  inform  you  in  writing  of  the  extension
requirements. 

WORKING HOURS:

You will follow the working hours of the client where you will be deputed. You may have to work
on shifts, based on the client's requirement. Your attendance will be maintained by the Reporting
Officer of the client, which needs to be mandatorily sent to the contact person at QUESS within
the cut-off date as mutually agreed for pay-roll processing.

TERMINATION & SUSPENSION:

At the time of termination of the employment either due to termination by either you or the
Company or upon the lapse of the term of employment, if there are any dues owing from you to
the Company, the same may be adjusted against any monies due to you by the Company on
account of salary including bonus or any other payment owned to you under the terms of your
employment.  

During the tenure of your Contract, any deviation or misconduct in any form that were noticed by
the company  or if there are any breach of internal policies or any regulation that was mutually
agreed to be complied with, QUESS or principal employer has the rights and authority to suspend
your services until you are notified to resume work in writing. QUESS reserves all such right to
withheld full or a portion of your salary during such suspension period.

NOTICE PERIOD:

In the eventuality if you wish to separate from the organization you will need to give 30 day's
notice in writing. The Contract can be terminated at the discretion of QUESS subject to 30  day's
notice. 

However due to breach of code of conduct, misbehavior  or indiscipline etc, then in such cases,
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QUESS will have / reserve rights to terminate immediately without giving notice period.

INDEMNITY:

You shall be responsible for protecting any property of the Client entrusted to you in the due
discharge of your duties and you shall indemnify the client if there is a loss of any kind to the said
property.

CODE OF CONDUCT:

You shall not engage in any act subversive of discipline in the course of your duty/ies for the
Client either within the Client's organization or outside it, and if you were at any time found
indulging in such act/s, the Company shall reserve the right to initiate disciplinary action as is
deemed fit against you.

HOLIDAYS:

You will be entitled to paid holidays in a year as notified by the company from time to time.

ADDRESS FOR COMMUNICATION:

The  address  of  communication  for  the  purpose  of  service  of  notice  and  other  official
communication to the company shall be the registered address of the company. The address of
communication and service of notice and other official communication is the address set out as
above and your present residential address namely. In the event there is a change in your address,
you shall  inform the  same in  writing  to  the  Management  and that  shall  be  the  address  last
furnished by you, shall be deemed to be sufficient for communication and shall be deemed to be
effective on you.

BACKGROUND VERIFICATION:

The company reserves the right to have your back ground verified directly or through an outside
agency. If on such verification it is found that you have furnished wrong information or concealed
any material information your services are liable to be terminated.

ABSENTEEISM:

You should be regular and punctual in your attendance. If you remain absent for 5 consecutive
working days or more without sanction of leave or prior permission or if you over stay sanctioned
leave beyond 5 consecutive working days or more it shall be deemed that you have voluntarily
abandonment your employment with the company and your services are liable to be terminated
accordingly.
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RULES AND REGULATIONS:

You shall be bound by the Rules & Regulations framed by the company from time to time in
relation  to  conduct,  discipline  and  other  service  conditions  which  will  be  deemed as  Rules,
Regulation and order and shall form part and parcel of this letter of appointment.

OTHER TERMS OF CONTRACT:

In addition to the terms of appointment mentioned above, you are also governed by the standard
employment rules of QUESS (as per Associate Manual). The combined rules and procedures as
contained in this letter will constitute the standard employment rules and you are required to read
both of them in conjunction.

JURISDICTION:

Notwithstanding the  place  of  working or  placement  or  the  normal  or  usual  residence  of  the
employee concerned or the place where this instrument is signed or executed this Contract shall
only subject to the jurisdiction of the High Court of Judicature of Karnataka at Bangalore and its
subordinate Courts.

DEEMED CANCELLATION OF CONTRACT:

The Contract stands cancelled and revoked if you do not report to duty within 3 days from the
date of joining & your act will be construed as deemed and implied rejection of the offer of
employment from your side; hence no obligation would arise on the part of the company in lieu
of such Employment Contract issued.
 
You shall report to work on Apr 07 2021 at the clients place. 
 
You are requested to bring the following documents at the time of joining: 
 
     1.  Educational Certificates  
     2.  Experience Letter / Relieving letter  
     3.  Latest month pay slip  
     4.  Photo ID proof  
     5.  Address Proof  
     6.  5 passport size photographs  
     7.  PAN card  
     8.  UAN Card  
     9.  Aadhaar Card  

Quess Confidential                                                                                Offer No : QS2193226                                                                    
Page 4
This is a system generated letter 

QUESS Corp Limited  
3/3/2, Bellandur Gate, Sarjapur Road, Bangalore - 560103, Karnataka, India  

http//:www.quesscorp.com | Toll Free No: 1800-572-3333   

TO CHECK IF YOUR OFFER LETTER IS GENUINE.  
Open the camera on your smart phone and  scan.

Employee Signature



Here's wishing you the very best in your assignment with us and as a token of your understanding
and accepting of the standard terms of employment, you are requested to sign the duplicate copy
of this letter and return to us within a day. 
 
 With warm regards, 

For QUESS Corp Limited. 

    
Tej Hans Raj Singh  
Deputy CEO 
 
I  have  read  and  understood  the  above  mentioned  terms  and  conditions  of  the  Contract.  I
voluntarily accept the same and I shall abide to the terms and conditions mentioned therein and
any amendments from time to time. 
    All the above mentioned terms and conditions will come in force from your date of joining,in
case of no acceptance received before the first salary it would be deemed as acknowledged and
accepted by you on receipt of your first salary.
 
Name:.............................                                                                 Signature:...................................
 
Place:...............................                                                                 
Date:...........................................

Quess Confidential                                                                                Offer No : QS2193226                                                                    
Page 5
This is a system generated letter 

QUESS Corp Limited  
3/3/2, Bellandur Gate, Sarjapur Road, Bangalore - 560103, Karnataka, India  

http//:www.quesscorp.com | Toll Free No: 1800-572-3333   

TO CHECK IF YOUR OFFER LETTER IS GENUINE.  
Open the camera on your smart phone and  scan.

Employee Signature



Compensation Sheet 

Offer No: QS2193226           Associate Name: NALLABELLI PREETHI 
Designation: Entry Level Trainee            Location: TURKAPALLY 

  Pay Heads Rs. Monthly Pay Rs. Annual Pay 
  Basic 9516 114192 
  House 
Rent 
Allowanc
e 

2691 32292 

  
Statutory_
bonus 

793 9516 

  Gross 
Salary 

13000 156000 

  Employer's 
Contribution 

  

  Employer_esi 423 5076 
  
Employer
Provident 
Fund 

1237 14844 

  
Insurance 

128 1536 

  Total 
Contribu
tion 

1788 21456 

  Cost to 
Company
: (CTC) 

14788 177456 

  Deduction: 
(Subjected to 
change) 

  

  Employee Esi 98 1176 
  
Provident 
Fund 

1142 13704 

  Total 1240 14880 
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Deductio
n 
  Net 
Take 
Home 

11760 141120 

Dear Associate, 

Get  Anytime Easy  Access  for  all  your  HR Details  & Documents  (Salary  Slip,  Offer  Letter,
PF/ESIC/UAN/Insurance Nos) on your Mobile phone via  InEdge App. 

Please download InEdge application from Google Playstore 

https://goo.gl/nYnCgD or Apple iStore https://goo.gl/3JY6yn. 

UserId -  QS2193226

Login  Password -  password  

Transaction  password -  password  
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 DISCLAIMER 

To whomsoever it may Concern 

I,NALLABELLI  PREETHI   ,  Offer  ID   QS2193226,  hereby  given  my  consent  to  use  my
signature in all  statutory forms and any other compliance documents/COC used by employer
related to my employment. I also confirm that the signatures provided by me are best matched to
my original signatures. Also, in consent to my details being shared with any Govt. Agency/Bank/
Client/Background verification Partners.

Associate Name:  

 Associate Signature:                         
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Vivek Reddy
Biotechnology graduate from Chaitanya Bharat…

Pending MessageMore

Experience

Systems Engineer
Infosys · Full-time
Jun 2021 - Present · 1 yr 5 mos
Hyderabad, Telangana, India

Technology Executive
MDI Membrane Technologies, Inc. · Full-time
Feb 2021 - Jun 2021 · 5 mos
Hyderabad, Telangana, India

Intern
DataFusion Solutions Pvt. Ltd. · Internship
Jun 2020 - Sep 2020 · 4 mos

Intern
Gift A Place · Internship
Jun 2020 - Aug 2020 · 3 mos

Placement Coordinator
Chaitanya Bharathi Institute Of Technology
Jan 2019 - Feb 2020 · 1 yr 2 mos

Intern
Dr. Reddy's Laboratories · Internship
May 2019 - Jun 2019 · 2 mos
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Intimation of Selection as GET-Civil 
1 message

HR Department <hrd@aparnaconstructions.com> Fri, 5 Mar 2021 at 10:03 a.m.
To: nikhilbharath999@gmail.com

Dear Mr. Nikhil Bharath,

Congratulations!

We are pleased to inform that you have been selected for appointment as “Graduate Engineer Trainee – Civil” in our
organization. The detailed appointment letter will follow separately. In the meantime the following are informed for
you to make necessary travel arrangements and come prepared with bag and baggage to undergo  Induction and
orientation program at Aparna Learning Studio and thereafter to continue with the “on the job posting” at one of
our sites at Hyderabad.

 

1.  You will be required to undergo 4 weeks Induction and orientation program at Aparna Learning Studio, Beside
Aparna Sarovar Zenith site office, Hyderabad followed by on the job training in company’s sites.

2.  You will have to execute a training agreement cum surety bond with the company to serve for a minimum
period of two and half years inclusive of period of training. The agreement is to be executed in the prescribed
format at the time of joining.

3. In addition to the salary, you are eligible for subsidised canteen facility, Leave facility, Participative Group Medi-
claim coverage, Group Personal Accident policy, Group term life policy, Provident Fund, CUG mobile facility,
Gratuity, EL encashment, Annual increment as per rules of the company as may be applicable to you from time to
time.

4.  After successful completion of the of 2 years on job training and subject to your performance during the  on
job training period you will be absorbed as Assistant Engineer – Construction in Grade IX.

5.  You should report for training at Aparna Learning Studio, Beside Aparna Sarovar Zenith site office on
15.03.2021 (Monday) at 9 a.m. positively.

6.  You should bring this letter, proof of your identity Aadhar card and certificates in support of your qualification,
date of birth and eight copies of your latest passport size photographs, Blood group details while reporting for
training.

Address:

Aparna Learning Studio,

Beside Aparna Sarovar  Zenith site office,

Nallagandla, Serilingampally,

Hyderabad, Telangana 500019.

For location please find the below Link:

https://goo.gl/maps/43dw4Lj4x9sJTbBH6 (copy and paste the link for location or press control + click)

For any assistance to reach location contact: Mr. Raju - HR (9666407235)

 

With Best Wishes,

P. Venu

Sr. Manager – HR

Aparna Constructions & Estates Private Limited

https://u8352651.ct.sendgrid.net/ls/click?upn=VpER2roBSU1DyYw91FlPyh6Fo4rfWmnSuXoB4NkC4OqGCnbHpEkludIgaPwAyGZJdWNVtENInh6NT3D0no-2F8GSeugZ9YQEdFi81wlL4xXgEKtgqz3c9Kba3b99yjD9s2ihhGYqh2wR7fWlsXpqfHSsHzgnuBELpgugCTIh3WexO1xSbNS3D-2BUyTmf7MTlUbOW6Go5A7C-2FeE7PUcEoZaryqw4H35SAvRjfHuxjS80yKW-2FlY8iX6nzetBFoJeqUjpX3WEjY60ZokdkZU1aPYtYxUFNRNLZXkRVd00gxzQdZodFV5eWZpVPVT1Y-2FHv9J-2BUIPR5eGagL-2FjFpCuZ40IJYXogSZmKfYQgUcnMSqiwzkqsHhu7k9v2euJDVwua89lq7KmkECQcVZh4n-2B934BzNL5UBATHg5wgs-2BEr3liqUTySXaJ8FEU3XikrCWNglGChMz7kYpoK-2Fgqeq5LTv0JczCvRbumjByIrI1jLvxmU00cCdU4XTkUPb7EAo1sx88pqVo5zcX_eYO6zdaQoUubxrJz-2BH2Zv7pe-2BcirUtIBP7-2BX0n1ZrC0ocFBxRQqDQ0-2Fq9oHH6EWIAylqHVgCEQhbw3TSSPRbY1Jn50hQdkkat-2BhjsVm1Tz8uALJPdCg1KG9UJa98AOTwrwYI1JhOREe4r8crhv9W43DqQH5A5jdvwHLPneWvUgULjwL-2BEyhx-2BlXlcG3T4tDdopGtCDPCOU5XnuhqCI4wfwbAEcj3wG0LtCZbgeo7s5o-3D




HRD/3T/1000575914/20-21 January 28, 2021

Mr. Chimmani Harish Kumar

35-3-898, Arunodaya Colony

Gopalpur, Hanamkonda, Warangal Urban

Hanmakonda-506015

India

Ph: +91-8519899689

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Chimmani,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2021.01.28 19:19:30 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1000575914/20-21 January 28, 2021

Mr. Chimmani Harish Kumar
35-3-898, Arunodaya Colony
Gopalpur, Hanamkonda, Warangal Urban
Hanmakonda-506015
India

Ph: +91-8519899689

Dear Chimmani,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 03-May-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2020-21 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.

Page 4 of  8
Company Confidential - This communication is confidential between you and Infosys Limited 



Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified in our campus recruitment program 2020-21. These eligibility criteria for the Role of a Systems
Engineer, has already been clearly communicated to you and your college during the selection process. You
will also have completed all studies, course requirements and examinations required for the award of the
educational qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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Digitally signed by Richard Lobo
Date: 2021.01.28 19:19:30 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Chimmani Harish Kumar

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Chimmani Harish Kumar

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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HRD/3T/1000994401/21-22 January 5, 2022

Mr. Praveen  Choppari

No. 14-13

Venkateswara Nagar Colony,

Nalgonda-508255

India

Ph: +91-7569081383

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Praveen,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2022.01.05 23:39:12 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1000994401/21-22 January 5, 2022

Mr. Praveen  Choppari
No. 14-13
Venkateswara Nagar Colony,
Nalgonda-508255
India

Ph: +91-7569081383

Dear Praveen,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 13-Jan-2022.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified during the selection process. You should also have completed all studies, course requirements and
examinations required for the award of the educational qualification recorded by you in your application for
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at
the time of joining.

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted
on the day of joining. Further, you should have been declared as passed by the relevant examination
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation
of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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Digitally signed by Richard Lobo
Date: 2022.01.05 23:39:12 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Praveen  Choppari

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Praveen  Choppari

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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HRD/3T/1003231098/21-22 February 10, 2022

Mr. vishwas varma dendukuri

4Th Floor,Surya Nilayam,Plot No-131&132, 

Ravi Enclave,Behind Reliance Fresh, Kothaguda

Hyderabad-500084

India

Ph: +91-9100988862

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear vishwas varma,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2022.02.10 12:27:33 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1003231098/21-22 February 10, 2022

Mr. vishwas varma dendukuri
4Th Floor,Surya Nilayam,Plot No-131&132, 
Ravi Enclave,Behind Reliance Fresh, Kothaguda
Hyderabad-500084
India

Ph: +91-9100988862

Dear vishwas varma,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 17-Feb-2022.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified during the selection process. You should also have completed all studies, course requirements and
examinations required for the award of the educational qualification recorded by you in your application for
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at
the time of joining.

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted
on the day of joining. Further, you should have been declared as passed by the relevant examination
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation
of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. vishwas varma dendukuri

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. vishwas varma dendukuri

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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Strictly Private and Confidential 

Date:17-Jan-2020 

Sandeep kumar Katukam 
C8483272

8-33, main road, devapur 

7730087253 

 

Dear Sandeep kumar Katukam, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:25-Feb-2020 

Bongoni Vamshi krishna 
C8571939

#1-97,Subashnagar,Mustabad,Rajanna Siricilla,Telangana,505404 

7095155713 

 

Dear Bongoni Vamshi krishna, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Version 5.0 Dec 2019                                                               6                                                                  Candidate’s Signature

 
 



ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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AUROBINDO 

APLIAPUAU2020-21/4587 
Date: December 14, 2020 

To 
Mr. C.V.Varshit. 
H.No: 8-3-229/D/53/3, 
Sravanthi Nagar, 
Hyderabad, 5000333 
Ph.No:8297616262. 

Sub:-LETTER OF APPOINTMENI 
With reterence to your application and subsequent interview you had with us, we have pleasure in 

appointing you for the position of Executive GET_6. 
and conditions: 

Operations, in our Company on the following terms 

1. Your place of posting will be at any of our manufacturing locations or R&D located in Andhra and 

Telangana States. 

2. You will be paid Monthly Salary, annua 

rules of the company applicable to your cadre periodically. 

and s sta benefits as per the attached Annexure - l and 

3. You shall disclose pre-existing ailments voluntarily before joining the Company. However, this 
appointment and your continuance in the employment are subject to you being found medically, 
physically and mentally fit, that are required to discharge your functional responsibilities, by the 

authorized Medical Officer of the Company. 

4. You shall be on probation for a period of Twelve months from the date of joining which may be extended 
at the discretion of the Management. Unless otherwise informed to you in writing, the probation period 
may deem to have completed successfully. During the probation period if your performance is foundto 
be not satisfactory, your services are liable for termination without assigning any reasons whatsoever. 

5. Your appointment is further subject to verification of the particulars furnished by you on the 'Application 
Form for Employment' and other documents submitted by you. In case any particulars mentioned by 
you and/or other documents, which you have submitted at the time of interview or joining or thereafter 
are found to be false or incorrect, your services during probation/ confirmation shall be terminated 
forthwith without any notice and further appropriate legal proceedings will be initiated. 

6. Your services shall be terminable with three month's prior notice in writing on either side or three 
months' Notice Pay in lieu thereof, from the date of your joining. 

7. The training that will be imparted to you during your service period involves considerable expenditure 
both direct, indirect, financial and un-liquidated. The training substantially improves your professional 
standing, job skill and technology awareness as company offers abundant learning opportunities. Since 
considerable expenditure is incurred by the Company as an investment and hence the Company 
expects a commitment from you to serve the Company and to recover its expenditure as well as seek 
penalty for non-fulfilment of the terms of employment. In consideration of the training to be imparted 
by the Company, you shall agree and undertake irrevocably to serve the Company, by not leaving the 
services of the Company. 

8. Acceptance of this offer also confirms your consent to thee Company, to carry out necessary 
background verification/checks on your academic credentials, previous employment and other records 
etc by a third party Service Provider/ internal HR team. Submission of inappropriate/false information 
by you will lead to termination of your employment without any notice followed by appropriate legal 

proceedings 

AUROBIND0 PHARMA LIMITED 
(CIN: 124239TG1986PLCO15190) PAN No. AABCA7366H 

Corp off: The Water Mark Building, Plot No. 11, Survey No.9, Hi-tech City, Kondapur, Hyderabad-500 084 T.S., INDIA Tel: 91 40 6572 5000/ 1200 Fax: +91 40 6707 4059 

Regd. off: Plot No. 2, Maithrivihar, Ameerpet, Hyderabad 500 038 T.S, INDIA Tel: +91 40 2373 6370 Fax: 91 40 2374 7340, Email info@aurobindo.com 

www.aurobindo.com 







ADMIN
Highlight

ADMIN
Highlight





















ADMIN
Highlight

ADMIN
Highlight

ADMIN
Highlight



ADMIN
Highlight



ADMIN
Highlight

ADMIN
Highlight

ADMIN
Highlight







Wednesday, 14 October 2020

Kolluru Sai sampath, 
D.No:30, Incometax Colony, Road No:10, Banjara Hills
Khairatabad, 
Telangana,
9441058405.

Dear Sai Sampath,

Congratulations and welcome to the Neuland family!

We are pleased to extend you our offer of appointment as Engineer Trainee, TR-ET in Process
Engineering department. 

You are requested to note the following terms relating to this offer:

1. Training

(a) On joining the Company, you will be on training for a period of 1 year effective from the date of
your joining.

(b) Your Service Confirmation is subject to successful completion of training period based on
minimum attendance of 280 days and assessment of your performance during and at the end of the
training period. On successful completion of training, you will be confirmed in the services of the
Company as Engineer JM 4.

2. Compensation

(a) A sum of Rs. 2,25,000/-(Rupees Two Lakh Twenty Five Thousand only) per annum will be paid to
you as stipend on monthly basis and linked to your attendance. Details of offered compensation
break-up are attached as ‘Annexure A’.

(b) Your Annual Cost to Company will be revised upon successful completion of training as
mentioned in Clause 1.b.

3. Joining

(a) You are requested to report for your training at Neuland Laboratories Limited, R&D Centre,
Bonthapally Subject to Clearing/ Securing B.Tech Certificate with complete Set of documents as
specified in Annexure B (Including Orginal Documents) and the same to submitted to us on or before
joining date i.eon 2nd Nov 2020 by 08:30am failing which this offer of Appointment stands
autometically cancelled.
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(b) Your appointment will be effective from the date of your reporting. In case you fail to report on or
before the stipulated date, this offer letter will be deemed to have been withdrawn and cancelled.

4. Pre-Employment Medical Examination

(a) You will need to undergo medical check-up at designated diagnostic center within a week of offer
release. 

(b) Please carry a hard copy of the letter attached as ‘Annexure C’ while you visit the diagnostic
center. 

(c) Your medical fitness would be certified by the physician and sent to us directly.

5. Conditional Offer

(a) This offer of appointment is subject to

(i) Accuracy of data submitted by you. In case any of the details shared by you in your application/
resume are found to be false or unsatisfactory, your services would be liable for termination at any
time without any notice or any compensation in lieu thereof.
(ii) Having secured a certificate of course completion as declared by your Institution / University.
(iii) Satisfactory Background Verification.
(iv) Being examined and found medically fit.

(b) A formal Letter of Appointment will be issued at the time of your joining for the training. 

6. Place of Posting

(a) Your initial posting will be at Neuland Laboratories Limited R&D Centre, Bonthapally.

(b) However, you may be transferred on any other suitable assignment to any other location / unit /
department of the Company as may be considered necessary from time to time. On such posting /
transfer, you will be governed by the terms and conditions of service applicable to that location / unit
/ department.

Contents of this letter and stipend details shared with you are confidential. You are advised to refrain
from discussing or sharing the same with anyone. Feel free to write to me for any queries/
clarifications.

We request you to provide your acceptance to this offer of appointment within 48 hours of receipt of
this offer and join us by 02nd Nov 2020 and confirm us your date of your joining within a week of
offer release failing which this offer of appointment stands automatically cancelled and withdrawn.
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We look forward to your joining and wish you a fruitful long-term association with us!

SRIRAM MANGUDI
Chief Human Resources Officer

Page 3 of 3



Thursday, 15 October 2020

Malkapur Nagaraju, 
H.No:1-118, Bidhkunda Mandalam, Pedda Kodapgal
Nizamabad, 
Telangana,
+91-9866411205.

Dear M. Nagaraju,

Congratulations and welcome to the Neuland family!

We are pleased to extend you our offer of appointment as Engineer Trainee, TR-ET in Process
Engineering department. 

You are requested to note the following terms relating to this offer:

1. Training

(a) On joining the Company, you will be on training for a period of 1 year effective from the date of
your joining.

(b) Your Service Confirmation is subject to successful completion of training period based on
minimum attendance of 280 days and assessment of your performance during and at the end of the
training period. On successful completion of training, you will be confirmed in the services of the
Company as Engineer JM 4.

2. Compensation

(a) A sum of Rs. 2,25,000/-(Rupees Two Lakh Twenty Five Thousand Only) per annum will be paid
to you as stipend on monthly basis and linked to your attendance. Details of offered compensation
break-up are attached as ‘Annexure A’.

(b) Your Annual Cost to Company will be revised upon successful completion of training as
mentioned in Clause 1.b.

3. Joining

(a) You are requested to report for your training at , Neuland Laboratories Limited, R&D Centre,
Bonthapally Subject to Clearning/Securing B. Tech Certificate with complete set of documents as
specified in Annexure B (Including Orginal Documents) and the same to submitted to us on or before
joining date i,e on 02nd Nov 2020 by 08:30 am failing which this offer of Appointment letter stands
autometically cancelled. 
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(b) Your appointment will be effective from the date of your reporting. In case you fail to report on or
before the stipulated date, this offer letter will be deemed to have been withdrawn and cancelled.

4. Pre-Employment Medical Examination

(a) You will need to undergo medical check-up at designated diagnostic center within a week of offer
release. 

(b) Please carry a hard copy of the letter attached as ‘Annexure C’ while you visit the diagnostic
center. 

(c) Your medical fitness would be certified by the physician and sent to us directly.

5. Conditional Offer

(a) This offer of appointment is subject to

(i) Accuracy of data submitted by you. In case any of the details shared by you in your application/
resume are found to be false or unsatisfactory, your services would be liable for termination at any
time without any notice or any compensation in lieu thereof.
(ii) Having secured a certificate of course completion as declared by your Institution / University.
(iii) Satisfactory Background Verification.
(iv) Being examined and found medically fit.

(b) A formal Letter of Appointment will be issued at the time of your joining for the training. 

6. Place of Posting

(a) Your initial posting will be at Neuland Laboratories Limited R&D Centre, Bonthapally.

(b) However, you may be transferred on any other suitable assignment to any other location / unit /
department of the Company as may be considered necessary from time to time. On such posting /
transfer, you will be governed by the terms and conditions of service applicable to that location / unit
/ department.

Contents of this letter and stipend details shared with you are confidential. You are advised to refrain
from discussing or sharing the same with anyone. Feel free to write to me for any queries/
clarifications.

We request you to provide your acceptance to this offer of appointment within 48 hours of receipt of
this offer and join us by 02nd Nov 2020 and confirm us your date of your joining within a week of
offer release failing which this offer of appointment stands automatically cancelled and withdrawn.
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We look forward to your joining and wish you a fruitful long-term association with us!

SRIRAM MANGUDI
Chief Human Resources Officer
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Wednesday, 14 October 2020

Vankudoth Sai Kumar, 
H.No:C/199, Mulamarri Thanda, Maripeda, Thanamcherla
Warangal, 
Telangana,
7702392384.

Dear Sai Kumar,

Congratulations and welcome to the Neuland family!

We are pleased to extend you our offer of appointment as Engineer Trainee -  TR-ET,  in Process
Engineering department. 

You are requested to note the following terms relating to this offer:

1. Training

(a) On joining the Company, you will be on training for a period of 1 year effective from the date of
your joining.

(b) Your Service Confirmation is subject to successful completion of training period based on
minimum attendance of 280 days and assessment of your performance during and at the end of the
training period. On successful completion of training, you will be confirmed in the services of the
Company as Engineer, JM4.

2. Compensation

(a) A sum of Rs. 2,25,000 /- only (Rupees: Two Lakh Twenty five Thousand only per annum will be
paid to you as stipend on monthly basis and linked to your attendance. Details of offered
compensation break-up are attached as ‘Annexure A’.

(b) Your Annual Cost to Company will be revised upon successful completion of training as
mentioned in Clause 1.b.

3. Joining

(a) You are requested to report for your training at Neuland  Laboratories Limited, R&D Centre,
Bonthapally  subject to clearing  / securing the B.Tech certificate with complete sets of documents as
specified in 'Annexure B'  (including all original documents), and the same to be submitted  to us on
or before the join date i.e. on 2nd of Nov 2020 by 08:30am; failing which this offer of
appointment stands automatically cancelled.  
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(b) Your appointment will be effective from the date of your reporting. In case you fail to report on or
before the stipulated date, this offer letter will be deemed to have been withdrawn and cancelled.

4. Pre-Employment Medical Examination

(a) You will need to undergo medical check-up at designated diagnostic center within a week of offer
release. 

(b) Please carry a hard copy of the letter attached as ‘Annexure C’ while you visit the diagnostic
center. 

(c) Your medical fitness would be certified by the physician and sent to us directly.

5. Conditional Offer

(a) This offer of appointment is subject to

(i) Accuracy of data submitted by you. In case any of the details shared by you in your application/
resume are found to be false or unsatisfactory, your services would be liable for termination at any
time without any notice or any compensation in lieu thereof.
(ii) Having secured a certificate of course completion as declared by your Institution / University.
(iii) Satisfactory Background Verification.
(iv) Being examined and found medically fit.

(b) A formal Letter of Appointment will be issued at the time of your joining for the training. 

6. Place of Posting

(a) Your initial posting will be at Neuland R&D Centre, Bonthapally.

(b) However, you may be transferred on any other suitable assignment to any other location / unit /
department of the Company as may be considered necessary from time to time. On such posting /
transfer, you will be governed by the terms and conditions of service applicable to that location / unit
/ department.

Contents of this letter and stipend details shared with you are confidential. You are advised to refrain
from discussing or sharing the same with anyone. Feel free to write to me for any queries/
clarifications.

We request you to provide your acceptance to this offer of appointment within 48 hours of receipt of
this offer and join us by 2nd Nov 2020 and confirm us your date of your joining within a week of offer
release failing which this offer of appointment stands automatically cancelled and withdrawn.
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We look forward to your joining and wish you a fruitful long-term association with us!

SRIRAM MANGUDI
Chief Human Resources Officer
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