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5.2.1 - Average percentage of placement of outgoing students during the last five years 

5.2.1.1: Number of outgoing students placed year wise during last five years  

Year 2021-22 2020-21 2019-20 2018-19 2017-18 

Number 870 826 857 850 720 

 

List of student offer letters for the academic year 2019-20 from S.No. 185 to 500 

S. No. Name of the student placed Program graduated from 

185  Beulah Karrolla BE - CSE 

186  Hephzibah Saidu BE - CSE 

187  Jeevana Desai BE - CSE 

188  Krishnaveni Rokala BE - CSE 

189  Madhuri Ghattamaneni BE - CSE 

190  Maneesha  Gurrala BE - CSE 

191  Meghana Reddy Chigarapalle BE - CSE 

192  Navya Gandham BE - CSE 

193  preethi Kaparaboina  BE - CSE 

194  Satya Parimala Rudraraju BE - CSE 

195  Shalini Kothuru BE - CSE 

196  Shivani Chennoju BE - CSE 

197  Sireesha Jella BE - CSE 

198  Spandana  Kumbha BE - CSE 

199 
 
 Sripriya  Simhadri  
 

BE - CSE 

200  Sumanjali Chakravarthy  Nama BE - CSE 

201  Usha Rani  Banoth BE - CSE 

202  Mahitha  Rudraraju  BE - CSE 

203  Chandramouli Prabhakar BE - CSE 

204  Devaraj Nadisheram BE - CSE 

205  Gaurav Pothula BE - CSE 

206  Anumolu Goutham BE - CSE 

207  Gowtham Reddy Alugubelli BE - CSE 

208 Harshith BE - CSE 

209  Karthik goud Balusa BE - CSE 

210  Maldanna Kurvagattanna BE - CSE 

211  Mahaboob Ali Ashraf Mohammad BE - CSE 

212  Nikith Rachakonda BE - CSE 

213  Pavan kumar Reddy Katta BE - CSE 
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214  Pradeep Kumar Tekmal BE - CSE 

215  Pranav Devarakonda BE - CSE 

216  Kedar  Sakhamuru BE - CSE 

217  Rahul Mora  BE - CSE 

218  Sahas Reddy Musku BE - CSE 

219  V. Sai Ajay Kumar BE - CSE 

220  Sagar  J S G G BE - CSE 

221  Anudeep Atyam BE - CSE 

222  Sai Krishna Chiluka BE - CSE 

223  Saicharan  Vancha BE - CSE 

224 Shaik Junaid Mohd BE - CSE 

225  Sri Narasimha Nihanth Vuddanti BE - CSE 

226  V S S Subhash Vadlamani  BE - CSE 

227  Suchandranath Bajjuri BE - CSE 

228  Syed Nayaz Moinuddin BE - CSE 

229  Yogesh Luckshetty BE - CSE 

230  Anees Fatima Khan BE - CSE 

231  Bavya Sri Janjanam BE - CSE 

232  Bhavya Panguluri BE - CSE 

233  Chetana Reddy BE - CSE 

234  Deepika Mitta BE - CSE 

235  Harika Bandaru BE - CSE 

236  Jagath Deepthi Bommidi BE - CSE 

237  Likhitha Chinthakuntla BE - CSE 

238  Monika Penumala BE - CSE 

239  Nidhi Sadhuvala BE - CSE 

240  Roshini  Mandala BE - CSE 

241  Saakshi Gupta BE - CSE 

242  Sai Sahiti Chittem BE - CSE 

243  Swathi Mankala BE - CSE 

244  Venkata Sai Meghana Sura BE - CSE 

245  Vinuthna Reddy BE - CSE 

246  Lalitha Thugutla  BE - CSE 

247  Sai Chandana Gorupally BE - CSE 

248  Aditya Kambhampati BE - CSE 

249  Akhil Krishna Chatla BE - CSE 

250  Ammar Shareef BE - CSE 

251  Anil Kumar Kondapalli BE - CSE 

252  Ayyappa Reddy Konala BE - CSE 

253  Chanakya Phanindra Gondi BE - CSE 

254  Datta Sai Tanuj Viswanadham BE - CSE 

255 Deekshith Rao BE - CSE 

256  Eshwar Chaitanya BE - CSE 

257  Hamsaraj Tupthi BE - CSE 

258 Harsha Narisetty BE - CSE 

259  Jacob Abhishek BE - CSE 

260  Abhishek Jaiswal BE - CSE 



261 Manikanth reddy Mandala BE - CSE 

262  Mohammed Syed Akbar Hashmi BE - CSE 

263  Naga Omkar Prathipati BE - CSE 

264  Nehith yadav  Bandari BE - CSE 

265 Raviteja Miryala BE - CSE 

266  Adithya KNG BE - CSE 

267  Sai Manideep Sanganabhatla BE - CSE 

268  Saiteja Rajahazarath BE - CSE 

269  Satvik kalyan Gundu BE - CSE 

270  Sharath Chandra Bejugam BE - CSE 

271  Shiva Rithik Reddy Yennam BE - CSE 

272  Shivam Gupta BE - CSE 

273  Srujith Rao Ambati BE - CSE 

274  Surya Sundari BE - CSE 

275  Sushanth Kumar Panasa BE - CSE 

276  Ashok Reddy Kakunuri Venkata BE - CSE 

277  Venkat Sai Kasaribada BE - CSE 

278  Chamakuri Vineel BE - CSE 

279  Vineeth Kumar Aska BE - CSE 

280  Vineeth Reddy Sheri BE - CSE 

281  Vishal Vaitla BE - CSE 

282  Yashwanth Gajji BE - CSE 

283  Yashwanth Reddy Kancharla BE - CSE 

284  Abhijna Dasam BE - CSE 

285  Alekhya Rao Vallurupalli BE - CSE 

286  Bhavya Kosaraju BE - CSE 

287  Deekshitha Garrepelly BE - CSE 

288  Devika Madupu BE - CSE 

289  Harika Peethani BE - CSE 

290  Harini Rao  Annamaneni BE - CSE 

291  Haripriya Reddy BE - CSE 

292  Harshitha Patel Velpula BE - CSE 

293  Harshitha Reddy Talusani BE - CSE 

294  Lavanya Kothapalli BE - CSE 

295  Mini Devayani Dasari BE - CSE 

296  Mrudula  Ullangunta  BE - CSE 

297  Neha Afrose BE - CSE 

298  Prathyusha Kallepu BE - CSE 

299  Harika  Bandarupally BE - CSE 

300  Sandhya Kethavath BE - CSE 

301  Sharvani Maturi BE - CSE 

302  Shivani Nayakam BE - CSE 

303  Shreya Kati BE - CSE 

304  Snigdha Priya  Thaduru BE - CSE 

305  Sravanthi Addula BE - CSE 

306  Sreevani Dhulipala BE - CSE 

307  Subhasri Rallabandi BE - CSE 



308  Farheen Tameema BE - CSE 

309  Tejasvi Amanaganti BE - CSE 

310  Vaishnavi Pulluri BE - CSE 

311  Anurag Muppala BE - CSE 

312  Avinash Lanka BE - CSE 

313  Bhanu Teja Kodali BE - CSE 

314  Dileep Babburi BE - CSE 

315  Ganesh Akula BE - CSE 

316  Hemanth Reddy Samidi BE - CSE 

317  Manish Panjiray BE - CSE 

318  Hasibuddin Mohammed BE - CSE 

319  Mohammed Aqib Muqtadar BE - CSE 

320  Nithish Reddy Agumamidi BE - CSE 

321  Pranay Madderla BE - CSE 

322  Praneeth  Navulla  BE - CSE 

323  Prashanth Karukonda BE - CSE 

324  Sai Kiran Chandolu BE - CSE 

325  Sai Koushik Gannoju BE - CSE 

326  Sai Veera Venkata Abhiram  Satyam BE - CSE 

327  Sangeeth Ragi BE - CSE 

328  Shantan Thota BE - CSE 

329  Sohail Qureshi BE - CSE 

330  Srikrishna Pradeep Jorige BE - CSE 

331  Srinivas Mandula BE - CSE 

332  Suraj Jallapally BE - CSE 

333  Syed Shakeeb BE - CSE 

334  Tamiz Bharthepudy BE - CSE 

335  Rahul Garlapati BE - CSE 

336  Yashwath  Errabelli BE - CSE 

337  Jaahnavi Goli BE - CSE 

338  Veda Priya Uppala BE - CSE 

339 Rohith Srikar BE - CSE 

340  Sumeeraja Kudala BE - CSE 

341  Prashanth Sukka BE - CSE 

342  Sagar Kolipaka BE - CSE 

343  Nishanth Chandanala BE - CSE 

344  Swetha Nallabothula BE - CSE 

345  Naveenkumar Antharvedi BE - CSE 

346 Preethi BE - CSE 

347 Srikanth  Mamid BE - CSE 

348 Uday Kumar P BE - CSE 

349  Sai Chander  Akula BE - CSE 

350  Jaya Chandra Kanth Reddy Cheemarla BE - CSE 

351 sharath Kumar BE - CSE 

352 E Mohd BE - CSE 

353  Srinath Gunnala BE - CSE 

354  Lasya Appali BE - CSE 



355  Anil kumar Medam BE - CSE 

356  Manish chandra Morampudi BE - CSE 

357 E Swetha BE - CSE 

358  Laxman Raj Damera BE - CSE 

359  Rohith Singirikonda BE - CSE 

360  Laxman Sheela BE - CSE 

361  Ram Raj Damera BE - CSE 

362  Newveela  Bandi BE - CSE 

363  Sravan  Penthala BE - CSE 

364  Swasthik Nitturi BE - CSE 

365  Shashikumar Gundala BE - CSE 

366  Navya Sree Pendyala  BE - CSE 

367 G Pranay BE - CSE 

368 shanantan N BE - CSE 

369 Harshitha Patel Velpula BE - CSE 

370 Jahanavi Goli BE - CSE 

371 U Veda Priya BE - CSE 

372 Sumeeraja Kudala BE - CSE 

373 S Prashanth BE - CSE 

374 Sagar Kolipaka BE - CSE 

375 Nishanth Chandanala BE - CSE 

376 Swetha Nallabothula BE - CSE 

377 Eslavath Naga Laxmi BE - CSE 

378 Srikanth  BE - CSE 

379 Rohit BE - CSE 

380 Nasreen Begum PG 

381 Baggu Sireesha PG 

382 Darai Rupa Maya PG 

383 Soniya Vemula PG 

384 Perumandla Vamshikrishna PG 

385 K Anusha Sai BE - IT 

386 Panga Aruna BE - IT 

387 Gouthami V BE - IT 

388 Ananthaneni Gowthami Radha BE - IT 

389 Haritha Chowdary D BE - IT 

390 Bommena Haswika BE - IT 

391 Khushbhu Jindal BE - IT 

392 Khyati Polukonda BE - IT 

393 Gamidi Lakshmi Harika BE - IT 

394 Mithula Reddy S BE - IT 

395 Kadigari Nikitha BE - IT 

396 Kalwakolu Nikitha BE - IT 

397 Basireddy Pallavi Reddy BE - IT 

398 Pranavi M BE - IT 

399 Roshni Gaddam BE - IT 

400 Shreya Rao N BE - IT 

401 Sona G BE - IT 



402 Soni G BE - IT 

403 P Sonikaa Saii Lakshmi BE - IT 

404 Mudireddy Sravanthi BE - IT 

405 Dachepalli Sree Lekha BE - IT 

406 Srinikitha N BE - IT 

407 Kumbham Sushma BE - IT 

408 Chava Varshitha BE - IT 

409 Kandimalla Yashaswi BE - IT 

410 Sangani Aashrith BE - IT 

411 Anantha Rohan P BE - IT 

412 Dharamsoth Balaji BE - IT 

413 K Bhargav Ramanuja Charyulu BE - IT 

414 Maddur Dattu Reddy BE - IT 

415 K Jagadeeshwar Reddy BE - IT 

416 Kiran B BE - IT 

417 Kushal Reddy P BE - IT 

418 Chenna Manideep BE - IT 

419 Mohammed Ziauddin BE - IT 

420 Nikhil Kumar V BE - IT 

421 Limbagiri Nithinreddy BE - IT 

422 M Prabhas Chakravarthy BE - IT 

423 Pranav Sai M BE - IT 

424 Rahul Reddy B BE - IT 

425 Rohan B BE - IT 

426 Vengali Sai Kumar Goud BE - IT 

427 Mudundi Sai Sandeep Varma BE - IT 

428 Saijanardhan Reddy R BE - IT 

429 Saikiran D BE - IT 

430 Thumula Santosh Reddy BE - IT 

431 Satish T BE - IT 

432 Kolli Sesha Sai Hemanth BE - IT 

433 G Srinivas BE - IT 

434 Medidhi Venkata Vamsi BE - IT 

435 Kesari Yeshwant Reddy BE - IT 

436 Sakinala Ajay BE - IT 

437 M Keerthana Reddy BE - IT 

438 Akaanksha M BE - IT 

439 Bhavana J BE - IT 

440 Charitha T BE - IT 

441 Harika S BE - IT 

442 Hyndavi V BE - IT 

443 Keerthi A BE - IT 

444 T Likhitha BE - IT 

445 E Madhuri BE - IT 

446 Naazneen Kauser BE - IT 

447 Nikitha Ch BE - IT 

448 Gampa Nishitha BE - IT 



449 Mulukala Sai Divya BE - IT 

450 Sai Mona D BE - IT 

451 Sai Nikhita N BE - IT 

452 Sai Sameera P BE - IT 

453 Ramtenki Sangeetha BE - IT 

454 Shruthi Akuthota BE - IT 

455 Pasupula Sneha BE - IT 

456 Nune Tejaswi BE - IT 

457 Vanitha K BE - IT 

458 Venkata Sai Soudamini A BE - IT 

459 Kogur Aditya BE - IT 

460 Avinassh Bharadhwaj BE - IT 

461 Balaji Phani Pranav P BE - IT 

462 Botla Chandra Shekhar BE - IT 

463 Patlolla Durga Prasad BE - IT 

464 Mahesh Varma G BE - IT 

465 J Manoj Kumar Reddy BE - IT 

466 Moku Muthyam Reddy BE - IT 

467 Nithesh Badam BE - IT 

468 Paul Sampson Ledala BE - IT 

469 Gudigandla Pavankalyan BE - IT 

470 Pranay Datta K BE - IT 

471 Vemuluri Praneeth Prasad BE - IT 

472 Prathyush K BE - IT 

473 Vadthya Praveen Kumar BE - IT 

474 R M Revanth Kumar BE - IT 

475 Sai Bhargava R BE - IT 

476 Rampalli Sai Praveen BE - IT 

477 Sai Ruthwik K BE - IT 

478 Sharath Sen Reddy V BE - IT 

479 E Sree Harsha BE - IT 

480 Sushanth Kumar Reddy K BE - IT 

481 Amanchi Uma Maheshwar BE - IT 

482 Varma V S V S BE - IT 

483 V Venkat Teja BE - IT 

484 Vishwanath R Boga BE - IT 

485 Yadavendra Reddy S BE - IT 

486 Adepu Yashwanth BE - IT 

487 Divyanshu BE - IT 

488 Gunna Bhaskarreddy BE - IT 

489 Reddaboina Chandu BE - IT 

490 Kallepu Meenakumari BE - IT 

491 Chiluveru Vamshi BE - IT 

492 Thumalapally Lavanya BE - IT 

493 Kodakandla Priyanka BE - IT 

494 Billa Sanjay BE - IT 

495 Veena Madhuri M.Tech(CNIS) 



496 Thrisha M.Tech(CNIS) 

497 Sucharitha M.Tech(CNIS) 

498 Yuva Kishore M.Tech(CNIS) 

499 Himabindu M.Tech(CNIS) 

500 Madherbhi M.Tech(CNIS) 

 



CHAITANYA BHARATHI INSTITUTE OF TECHNOLOGY (A)  
Department of Computer Science and Engineering 

ACY 2019-20 Placement Proofs 
 

S.No .1 Roll No:160116733001     Name :Beulah Karrolla
 

 

 



S.No .2  Roll No:160116733002        Name :Hephzibah Saidu  

 

 

 

 

 



S.No .3 Roll No:160116733003      Name :Jeevana Desai   

 

 

 



S.No .4 Roll No:160116733004    Name :KrishnaveniRokala 

 
 
 
 
 
 
 
 
 



S.No .5 Roll No:160116733006   Name :MadhuriGhattamaneni 

 



 
S.No .6 Roll No:160116733007    Name :ManeeshaGurrala 

 



S.No .7 Roll No:160116733008   Name :Meghana Reddy Chigarapalle 

 



S.No .8  Roll No:160116733009     Name :NavyaGandham 

 



 
S.No .9 Roll No:160116733011      Name :PreethiKaparaboina 

  

 

 



S.No .10  Roll No:160116733012    Name :SatyaParimalaRudraraju 

 

 

 



S.No .11 Roll No:160116733013     Name :ShaliniKothuru 

 

 

  

 

 



S.No .12 Roll No:160116733014    Name :.ShivaniChennoju 

 

  

 



S.No .13 Roll No:160116733016      Name :SireeshaJella

 

 



S.No .14 Roll No:160116733017      Name :SpandanaKumbha

 



S.No .15 Roll No:160116733018     Name :SripriyaSimhadri 

 

 



S.No .16 Roll No:160116733019   Name :SumanjaliChakravarthyNama 

 

 

 

 



S.No .17 Roll No:160116733020      Name :Usha Rani  Banoth 

 

 



S.No .18 Roll No:160116733021     Name :MahithaRudraraju 

  

 

 

 

 

 



S.No .19 Roll No:160116733025    Name :.        ChandramouliPrabhakar 

 

 

 

 

 

 



S.No .20 Roll No:160116733026     Name DevarajNadisheram 

 

 

 



S.No .21 Roll No:160116733027      Name :GauravPothula 

 

 

 

 



S.No .22 Roll No:160116733028     Name :AnumoluGoutham 

 

 

 



S.No .23 Roll No:160116733029               Name :Gowtham Reddy Alugubelli 

 
 



S.No .24 Roll No:160116733032     Name :KarthikgoudBalusa 

  

 

 

 

 



S.No .25 Roll No:160116733034     Name :.MaldannaKurvagattanna 

 

 

 

 

 



S.No .26 Roll No:160116733036   Name :Mahaboob Ali Ashraf Mohammad 

 



S.No .27 Roll No:160116733038     Name :NikithRachakonda 

 



 
S.No .28 Roll No:160116733039     Name :Pavankumar Reddy Katta 

 



S.No .29 Roll No:160116733040    Name :Pradeep Kumar Tekmal 

 
 



S.No .30 Roll No:160116733042      Name :PranavDevarakonda 

 
 
 



S.No .31 Roll No:160116733043      Name : KedarSakhamuru 

 
 



S.No .31 Roll No:160116733045      Name :Rahul Mora  

  
 



S.No .32 Roll No:160116733046    Name :SahasReddy Musku 

  

 



S.No .33 Roll No:160116733047     Name : V. Sai Ajay Kumar 

 
 



S.No .34 Roll No160116733048     Name : Sagar  J S G G 

 
 



S.No .35  Roll No160116733050     Name :AnudeepAtyam 

 

 
 



S.No .36  Roll No:160116733051     Name : Sai Krishna Chiluka 

 
 



S.No .35 Roll No:160116733052     Name :SaicharanVancha 

 



S.No .39 Roll No:160116733053    Name :Junaid Mohammad Shaik 
 

 



S.No .40  Roll No:160116733055   Name :Sri Narasimha NihanthVuddanti 

 
 



S.No .41 Roll No: 160116733057     Name :V S SSubhashVadlamani  

 

 

 

 



S.No .42  Roll No:160116733058    Name : B Suchendranath 

 



S.No .43 Roll No:160116733059    Name :Syed NayazMoinuddin 

 

 

 



S.No .44 Roll No:160116733181     Name :JahanaviGoli 

 

 



S.No .46 Roll No:160116733184       Name :U Veda Priya 

 



S.No .47  Roll No:160116733301    Name :SumeerajaKudala 

 

 



S.No .48 Roll No:160116733302      Name :S Prashanth
 

 
 
 



S.No .49 Roll No:160116733303    Name :SagarKolipaka 

 



S.No .50 Roll No:160116733306    Name :SwethaNallabothula 

 



S.No .51  Roll No:160116733307           Name : Rohit 

 



S.No .52  Roll No:160116733308     Name :NaveenkumarAntharvedi

 
 



S.No .53 Roll No:160116733311     Name :Eslavath Naga Laxmi 

 



S.No .54 Roll No:160116733312      Name :Srikanth 

 



S.No 55 Roll No:160116733061      Name : Anees Fatima Khan 

 

 

 



S.No .56 Roll No:160116733062      Name :Bavya Sri Janjanam 

  

 

 



S.No .57 Roll No:160116733063     Name :BhavyaPanguluri 

 



S.No .58 Roll No:160116733064      Name :Chetana Reddy 

 



S.No .59 Roll No: 160116733065       Name : Deepika Mitta   

 



S.No .60 Roll No:160116733066       Name : HarikaBandaru 

 

 
 



S.No .60  Roll No:160116733067     Name :JagathDeepthiBommidi 

 



S.No .61 Roll No:160116733068      Name:LikhithaChinthakuntla 

 



S.No .62  Roll No:160116733069     Name :Monika Penumala 

 



S.No .63 Roll No:160116733070      Name :NidhiSadhuvala 

 

 



S.No .64 Roll No:160116733071     Name :Roshini  Mandala

 

 



S.No .65 Roll No:160116733072      Name :Saakshi Gupta 

 



S.No .66  Roll No:160116733073      Name :SaiSahitiChittem 

 

   

 

  

 

 

 

 

 



S.No .67 Roll No:160116733075      Name :SwathiMankala 

 



S.No .68  Roll No:160116733076    Name : Venkata Sai MeghanaSura 

 



S.No .69  Roll No:160116733077      Name :Vinuthna Reddy

 



S.No .70  Roll No:160116733078     Name :LalithaThugutla

 



S.No .71  Roll No:160116733079    Name :SaiChandanaGorupally 

 



S.No .72  Roll No: 160116733080       Name : Aditya Kambhampati 

 



S.No .73 Roll No:160116733081      Name : Akhil Krishna Chatla 

 



S.No . 74 Roll No:160116733082      Name :AmmarShareef 

 



S.No .75 Roll No:160116733083      Name :Anil Kumar Kondapalli 

 

 



S.No .76  Roll No:160116733084     Name :Ayyappa Reddy Konala 

 



S.No .77  Roll No:160116733085    Name : Chanakya Phanindra Gondi 

 



S.No .78  Roll No:160116733086  Name :Konala DattaSai Tanuj Viswanadham 

 

 



S.No .79 Roll No:160116733089     Name : Eshwar Chaitanya 

 

 

 



S.No .80  Roll No:160116733090    Name :HamsarajTupthi 

 



S.No .81  Roll No:160116733092      Name :HarshaNarisetty 

 

 



S.No .82 Roll No: 160116733093                     Name :Jacob Abhishek 

 



S.No .83  Roll No:160116733094     Name :AbhishekJaiswal 

 



S.No .84 Roll No:160116733095   Name :Manikanth Reddy Mandala 

 



S.No .85  Roll No:160116733096    Name :Mohammed Syed Akbar Hashmi 

 



S.No .86  Roll No:160116733097     Name :Naga OmkarPrathipati 

 



S.No .87  Roll No:160116733099                      Name :NehithyadavBandari 

 

  



S.No .88 Roll No:160116733102     Name :Ravi ThejaMiriyala 

 



S.No .89  Roll No:160116733103       Name :Adithya KNG 

 



S.No .90  Roll No:160116733104   Name :SaiManideep Sanganabhatla 

 



S.No .91  Roll No:160116733105    Name :SaiTejaRajahazarath 

 



S.No .92 Roll No:160116733106     Name :SatvikkalyanGundu 

 



S.No .93  Roll No:160116733108        Name : Shiva Rithik Reddy Yennam 

 



S.No .94   Roll No:160116733109           Name :Shivam Gupta

 



S.No .95  Roll No:160116733110     Name :SrujithRaoAmbati 

 



S.No .96  Roll No:160116733111      Name :Surya Sundari 

 

  

  



S.No .97 Roll No:160116733112     Name:Sushanth Kumar Panasa 

 

 



S.No .98 Roll No:160116733113   Name :Ashok Reddy KakunuriVenkata 

 



S.No .99 Roll No:160116733114     Name : Venkat Sai Kasaribada 

 

 



S.No .100  Roll No:160116733115       Name : ChamakuriVineel 

 



S.No .101  Roll No:160116733116      Name :Vineeth Kumar Aska 

  

 

 



S.No .102  Roll No:160116733117      Name :Vineeth Reddy Sheri 

  

 

 

 

 



S.No .103 Roll No:160116733118      Name :Vishal Vaitla 

 



S.No .104  Roll No:160116733119     Name :YashwanthGajji 

 



S.No .105  Roll No:160116733120     Name :Yashwanth Reddy Kancharla

 
 



S.No .106  Roll No:160116733314     Name :SaiChanderAkula 

 

 

  



S.No .107  Roll No:160116733315   Name : Jaya Chandra Kanth Reddy Cheemarla 
 

 
 



S.No .108    Roll No:160116733316     Name :Sharath Kumar Daroor 
 

 
 



S.No .109 Roll No:160116733317    Name :Mohammed Ehteshamuddin 

 

 



S.No .110 Roll No:160116733318     Name :SrinathGunnala 

 

 



S.No .111  Roll No:160116733319      Name : LasyaAppali 

 

 



S.No .112  Roll No: 160116733320   Name : Anil kumarMedam 

 



S.No .113  Roll No:160116733322    Name : Manish chandraMorampudi 

 

 

 



S.No .114  Roll No:601-16-733-121      Name :AbhijnaDasam 

 

 

 

 



S.No .115  Roll No:1601-16-733-124     Name DeekshithaGarrepelly 

 



S.No .116  Roll No:1601-16-733-125      Name :DevikaMadupu 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



S.No .117  Roll No:1601-16-733-126      Name :HarikaPeethani 

 



S.No .118  Roll No: 1601-16-733-127     Name :HariniRaoAnnamaneni 

 



S.No .119  Roll No1601-16-733-128      Name :Haripriya Reddy 

 



S.No .120 Roll No: 1601-16-733-129     Name Harshitha Patel Velpula

 

 



S.No .121 Roll No: 1601-16-733-130    Name:Harshitha Reddy Talusani 

 

 



S.No .122  Roll No: 1601-16-733-131    Name:LavanyaKothapalli 

 



S.No .123 Roll No: 1601-16-733-132     Name:Mini DevayaniDasari

 

  



S.No .124 Roll No: 1601-16-733-133     Name:MrudulaUllangunta

 

  



S.No .125  Roll No: 1601-16-733-134      Name:NehaAfrose 

 

  

 



S.No .126 Roll No: 1601-16-733-135     Name:PrathyushaKallepu 

 

  

 

 

  

 



S.No .127 Roll No: 160116733137    Name:HarikaBandarupally 

 



S.No .128  Roll No: 160116733138     Name:SandhyaKethavath 

 



S.No .129  Roll No: 1601-16-733-139      Name:SharvaniMaturi

 

 



S.No .130  Roll No: 1601-16-733-140     Name:ShivaniNayakam 

 

 

 

 



S.No .131 Roll No: 160116733142      Name:Shreya Kati 

 

 

 



S.No .132  Roll No: 1601-16-733-144     Name:SravanthiAddula
 

 
 



S.No .133  Roll No: 1601-16-733-145     Name:SreevaniDhulipala 

 



S.No .134  Roll No: 1601-16-733-147     Name:SubhasriRallabandi 

 



S.No .136   Roll No: 160116733148    Name:FarheenTameema 

 



S.No .137  Roll No: 160116733149    Name:TejasviAmanaganti 

 



 
S.No  138  Rol No: 1601-16-733-150     Name:VaishnaviPulluri

 
 



S.No .139 Roll No: 1601-16-733-152    Name:AnuragMuppala 

 



S.No .140  Roll No: 1601-16-733-153      Name:Avinash Lanka

 

 



S.No .141   Roll No: 1601-16-733-154     Name:BhanuTejaKodali 

 

 



S.No .142   Roll No: 1601-16-733-155      Name:DileepBabburi 

 



S.No .143  Roll No: 1601-16-733-156     Name:Ganesh Akula 

 

 



S.No .144  Roll No: 1601-16-733-157    Name:Hemanth Reddy Samidi 

 

 

 



S.No .145  Roll No: 160116733158     Name:Manish Panjiray 

 



 
S.No .146  Roll No: 160116733159    Name:Mohammed Hasibuddin 

 



S.No .147  Roll No: 160116733160     Name:Mohammed AqibMuqtadar 

 



 
 
S.No .148  Roll No: 1601-15-733-163     Name:Sacheth Reddy Mamidi 

 



 S.No .149   Roll No: 1601-16-733-165    Name:PrashanthKarukonda 

 



S.No .150  Roll No: 160116733166     Name:CH.SaiKiran 
 

  



S.No .151  Roll No: 160116733167      Name:G.SaiKoushik 

 



S.No .152  Roll No: 160116733168    Name:SaiVeeraVenkataAbhiram.S 

 



S.No .153  Roll No: 1601-16-733-170      Name:SangeethRagi 

 

  



S.No .154 Roll No: 1601-16-733-172     Name:SohailQureshi 

 



S.No .155  Roll No: 160116733173      Name:J.Sri Krishna Pradeep 

 



S.No .156  Roll No:1601-16-733-174     Name:SrinivasMandula 

 



S.No .157  Roll No:160116733175    Name:Suraj Kumar Jalapally 

 



S.No .158 Roll No:1601-16-733-176      Name:Syed Shakeeb 

 



S.No .159   Roll No: 160116733178     Name:Rahul Garlapati 

 



S.No .160 Roll No:160116733179     Name:YashwanthErrabelli 

 



S.No .161   Roll No:160116733180    Name:BompallyYeshwanthrao

 

 



S.No .162  Roll No: 160116733184     Name:VedaPriyaUppala 

 



 

S.No .163   Roll No: 1601-16-733-187      Name:RohitSrikar 

  



S.No .164  Roll No: 160116733323     Name:SwethaEsampelly

 



S.No .165  Roll No: 160116733326     Name:RohithSingirikonda 

 



 

S.No .166  Roll No: 1601-16-733-329     Name:NewveelaBandi 

 

 

 



 S.No .167  Roll No: 1601-16-733-330     Name:SravanPenthala

  



S.No .168   Roll No: 1601-16-733-333     Name:ShashikumarGundala

 

 



S.No .169  Roll No: 1601-16-733-336     Name:NavyaSreePendyala 

 

 

 



S.No .170 Roll No: 160116733143    Name:SnigdhaPriyaThaduru 

 



S.No .171  Roll No: 160116733332     Name:SwasthikNitturi 

 

 

 



 

S.No .175  Roll No: 160116733114  

 

 

S.No .176   Roll No: 160116733114  

 

 

 

 

 



S.No .177   Roll No: 160116733322  

 

 

S.No .178   Roll No: 160116733319  

 

  

 

 

 

 

 

 



S.No .179  Roll No: 160116733322  

 

 

 

S.No .180  Roll No: 160116733044  

  

 

  

 

 

 



S.No .181  Roll No: 160116733022 Sagar  

 

 

 

 

 

 

 

 

 

 

 

 

 



 

S.No .182 Roll No: 16011673323   Sharath Chnadra 

 

 

 

 

 

 

 

 

 

 

 



S.No .183 Roll No: 160116733310   

 

 

S.No .184 Roll No: 160116733117  

 



 

S.No .185 Roll No: 16011673333 

 

 

 

 

 

 

 

 

 

 

 

 



S.No .186 Roll No: 160116733092   Chanakya  

 

 

 

 

 

 



S.No .187 Roll No: 160116733153  

 

 

 

S.No .188 Roll No: 160116733152   

 

 

 

 





  

Strictly Private and Confidential 

Date:17-Jan-2020 

Aruna Panga 
C8483273

#13-9-15/A,Pandu Ranga Nagar,Motinagar,Hyderabad. 

9701722446 

 

Dear Aruna Panga, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Congratulations on your Applied Data Science Admission 
1 message

Bridget M Crary <bmcrary@syr.edu> Fri, Feb 21, 2020 at 22:14
To: kasturidixitha04@gmail.com <kasturidixitha04@gmail.com>

 

Dear Dixitha:

 

Congratulations on your admission to the Master of Science in Applied Data Science (ADS)
program in the School of Information Studies (iSchool) at Syracuse University for Fall 2020. It is my
sincere hope that you accept our offer to join the iSchool family and continue your academic
endeavors here.

 

For guidance on next steps, please visit Admitted Student Checklist and find the Admitted Student
Checklist and links to register for the Admitted Student Receptions, virtual info sessions, WeChat
and Facebook Groups.

 

We believe academic achievement in the classroom is only one of many facets that contribute to
your education and ultimately prepare you for your professional career. At the iSchool, you will
have many opportunities to contribute to the community and to interact with other students,
faculty, and industry professionals. I encourage you to familiarize yourself with the University and
to become fully engaged in our school’s rich life and traditions. Explore
http://graduateschool.syr.edu/  for more information.

 

Please note that the iSchool has an English language preparedness policy to enhance the success
and employability of our international students. We have had the good fortune of attracting strong
students like you from all over the world and know it can be challenging for international students
to perform as well as native speakers in the professional environment. As such, we have instituted
IST 678 Communication for Info Professionals: a three credit hour course that does not include a
tuition cost and will not apply to the required credits for your academic program. It is customary
that students with TOEFL scores below 100 or IELTS scores below 7.0 take an English assessment
exam when they arrive on campus; if this exam indicates that this course would not be beneficial,
then students are given the option to drop this course.

You will receive an official admission letter and intent to register card (ITR) from the University’s
Graduate Enrollment Management Center after your financial documentation has been received.  If



you have not sent your financials, please send by email to the Enrollment Management Center to
grad@syr.edu as soon as you can.  If you have, you should receive an email in a few days.  To make
correspondence easier, we have assigned you this SUID number 309010286.  Please use this
number in any correspondence with the University.  To officially enroll, you must return your intent
to register card with the $500.00 Advance Tuition Deposit by April 15, 2020. If you have
questions, please contact us. I am very pleased to have you as a new scholar in the iSchool and
look forward to meeting you when you arrive on campus.

 

For admissions questions, email Bridget at bmcrary@syr.edu. All other questions may be directed
to iGrad@syr.edu.

 

Again, welcome to the iSchool family.

 

Murali Venkatesh

Associate Professor; Director

M.S. programs in Information Management, Executive Information Management, Applied Data
Science and Enterprise Data Systems

School of Information Studies; Syracuse University

 

 



Thank you for completing the Matriculation Form 
1 message

Susan B Corieri <sbcorier@syr.edu> Mon, May 11, 2020 at 05:56
To: kasturidixitha04@gmail.com <kasturidixitha04@gmail.com>

Dear Dixitha Kasturi,

Thank you very much for completing the Matriculation Form. It really helps us to better gauge intentions of our admitted
students. We are sorry that conditions require you to defer but we are delighted that you plan to accept our offer for
Spring 2021. We will proceed in changing your Term of Admission to Spring 2021.

If you have not already done so, we will require submission of your Intent to Register Form (ITR) and Deposit to secure
your admission for Spring 2021 so please submit your financial documents as soon as possible. The deadline was May
1st but we have provided extensions under the circumstances (Students from India have until July 1st to submit ITR and
Deposit).  You may ask Bridget Crary to confirm your status at any time at bmcrary@syr.edu.

 

We are developing a series of lecture and resources so that you can begin your learning now while you wait to come to
Syracuse. Please continue to check the Admitted Student’s page. In the meantime, if we can help in any way, please do
not hesitate to contact me or iGrad@syr.edu.  Welcome to the Syracuse iSchool and we look forward to greeting you in
person next January.

 

Warmest regards,

Sue

SUID: 309010286

Susan B. Corieri

Assistant Dean for Enrollment Management and Special Academic Program Initiatives

School of Information Studies (iSchool)

Syracuse University

 

iSchool Values :   Excellence - Discovery & Innovation – Integrity - Diversity & Inclusion - Global Citizenship & Engagement

 

 

mailto:bmcrary@syr.edu
https://ischool.syr.edu/admissions/admitted-students-graduate/
mailto:iGrad@syr.edu


Conestoga College Institute of Technology and
Advanced Learning
Office of the Registrar

299 Doon Valley Dr.
Kitchener, Ontario N2G 4M4

CONESTOGA COLLEGE INTERNATIONAL EDUCATION OFFICE

Date: December 09, 2020

Fahmida Mahmood 
18-1-350/A/5, Fatima Nagar, Opp Hafez Baba Nagar, Chandrayan Gutta
Hyderabad , Telangana 
500005, India

Student Number: 8738057

Dear Fahmida Mahmood

Congratulations on your full-time acceptance to Conestoga College. Your letter of acceptance can be used to apply
for your study permit at the Canadian Embassy or Canadian High Commission in your country. As it can often take
several weeks to process your study permit, please apply as soon as possible.

Please also be sure to visit our International Scholarship website for scholarship opportunities.

B.Y.O.D. - Bring Your Own Device
Some programs require you to bring your own device. It is your responsibility to ensure that you bring the
appropriate device for your program. Please visit the Conestoga College website to verify if your intended program
requires you to bring your own device.

Students accepted to a program that includes a practicum within the School of Health and Life Sciences
must complete mandatory health and safety requirements to be eligible for work-integrated learning experiences
(WIL). These prerequisites are required by legislation and WIL agencies for all persons working in this sector. To
locate information on your WIL Document Requirements, please visit our myConestoga webpage at
www.myconestoga.ca:
Login ID: WILdocumentforms 
Password: International2
Your WIL document requirements must be completed prior to attending any WIL experience.

Please contact WIL Document Services at WILdocumentservices@conestogac.on.ca or 519-748-5220 ext. 3101
should you have any questions.

Information regarding mandatory program and international students’ orientations will be sent to you
approximately 8 weeks before your program start date. These mandatory events will be held prior to the first
day of classes. Please plan your arrival date accordingly.

Note: International students who have been accepted to a program with a co-op placement, an internship or an
unpaid field education component, even if the activity is paid or unpaid, on or off campus, or full-time or part-time are
required to have a co-op work permit. This information is provided on your letter of acceptance. There is no cost to
apply for this permit. The work permit required for co-op placements, internships or unpaid field education can only
be used for activities assigned as part of your program of study. It is your responsibility to ensure you have the
proper authorization.

For up-to-date information, and to apply on-line for a co-op work permit, please visit Citizenship and Immigration
Canada (CIC) Should you have any questions regarding this process, please contact an International Student Advisor
in the International Office at internationaloffice@conestogac.on.ca.

We look forward to welcoming you to Canada and Conestoga College.

Best wishes,

Anita Couto
Director, International Enrolment and Operations
Conestoga College

http://www.cic.gc.ca
https://international.conestogac.on.ca/how-to-apply/international-scholarships.htm
https://www.conestogac.on.ca/byod/
https://myconestoga.ca
mailto:WILdocumentservices@conestogac.on.ca
http://www.cic.gc.ca/english/study/work.asp
mailto:internationaloffice@conestogac.on.ca


Conestoga College:
Letter of Acceptance
Date of Issue: December 09, 2020

PERSONAL INFORMATION
Family Name: CAQ:  No

Given Name:

Fahmida Mahmood

Student's Full Mailing Address:

18-1-350/A/5, Fatima Nagar, Opp Hafez Baba Nagar,
Chandrayan Gutta
Hyderabad , Telangana 
500005, India

Date of Birth: December 15, 1998

Student ID #: 8738057 Referring Agent (if applicable): KC Overseas Education
Private Limited

INSTITUTIONAL INFORMATION
Full Name and Address of Institution:

Conestoga College
299 Doon Valley Dr.
Kitchener, Ontario
N2G 4M4, Canada
Phone: +1 519 748 5220 X3556

Type of School/Institution:

Public
Website and Email Address:
http://www.conestogac.on.ca
internationaladmissions@conestogac.on.ca

Designated Learning Institution #: O19376158572

PROGRAM INFORMATION
Program Status: Full-Time
Program of Study:
Computer Applications Development (0066)
Credential: Ontario College Graduate Certificate (Post-
Graduate)
Campus: Waterloo Campus
Program Length:
1 Academic Year(s) (Periods Of 8 Months)
Level of Study: Level 1
First Day of Classes: May 17, 2021
Estimated End Date: December 19, 2021
Hours of Instruction: 24 (estimated)
Exchange Program: No 
NOTE: Programs that are being offered through remote (online) delivery are
temporary. It is the College's intention for classes to return to in-person
delivery when possible.

Internship/Work practicum: Co-op Optional
Length of Internship (hours): 420 (estimated)
Work Terms: 1 terms
Field of Work: Unknown
Note: you are required to apply for a co-op work permit at the same time that
you apply for your study permit, using the letter included with your acceptance
letter. A co-op work permit is mandatory for students to begin any unpaid/paid
placement or co-op work terms.

Scholarship/Teaching Assistantship/Other Financial Aid:
No

Estimated tuition fee for the first academic year of the program
(8) months of study:
$15,391.02, Cdn
Estimated tuition fee for the first semester of the program (4)
months of study:
$7,679.95, Cdn
Tuition varies by program. Please check the Conestoga
College website for exact fees.

Please Note: This program cannot guarantee late arrivals. Please plan
to attend your orientation and begin your studies on the first day of
classes.

This letter of acceptance replaces all previous offers
issued and will expire unless:

A $1,250.00 tuition deposit is received by the College on
or before: January 08, 2021
The balance of the first semester tuition fees are paid and
received by: February 12, 2021
Proof of study permit authorization/approval letter along
with proof of co-op work permit authorization/application
is uploaded to the Ontariocolleges.ca International
Application.

Note: If the above payments are not received by the college before the dates
listed above, you may not be eligible for the program.

Conditions of Acceptance:
Proof of meeting the English requirement and successful completion of the degree with a minimum "B" average

Signature and name of institution representative:
Anita Couto, Director, International Enrolment and Operations

http://www.conestogac.on.ca
mailto:internationaladmissions@conestogac.on.ca


December 09, 2020

Designated Learning Institution No.: O19376158572

RE: Fahmida Mahmood 
Student ID #8738057
Date of Birth: December 15, 1998

To Whom It May Concern,

This is to confirm that the above named student has been accepted into the following program that has a Co-op
Required/Co-op Optional/Internship/Unpaid Field Placement component.

You must present this letter with your Letter of Acceptance to the Canadian Border Services Agent upon
your first entrance to Canada.

PROGRAM NAME: Computer Applications Development (0066), Waterloo Campus

PROGRAM START DATE: May 17, 2021

PROGRAM COMPLETION DATE: December 19, 2021

As part of acceptance into this program, the student must complete the following practical experience. Since the
work term(s) are an integral part of the program, they must be completed in order to graduate.

TOTAL NUMBER OF HOURS: 420

TOTAL NUMBER OF WORK TERMS: 1 terms

TYPE OF PRACTICAL EXPERIENCE: Co-op Optional

The above named student has been accepted into a program where a select number of co-op seats may be
available in a future semester.

Acceptance to the co-op stream of the program is based on the student's grade point average and availability of
seats within the program.  Should the student be awarded a place in the co-op program in a future semester, work
term(s) are an integral part of the program.  The work term(s) are related to the student's program of study and
must be completed in order to graduate.  A place in the co-op program is not guaranteed and may not align with the
student's semester start date/intake.

Due to work permit processing times and tight timelines upon acceptance into this program, a co-op work permit is
required at this time to meet the above requirement should the opportunity for the student become available.

Please contact the Conestoga College International Office at internationaladmissions@conestogac.on.ca should you
require any additional information.

Sincerely,

Anita Couto
Director, International Enrolment and Operations
Conestoga College

mailto:internationaladmissions@conestogac.on.ca


INFORMATION FOR STUDENTS

Payment of Tuition

A complete list of payment options can be found on the Conestoga International website at:
https://international.conestogac.on.ca/how-to-apply/international-fees.htm.

A complete guide to the Refund and Withdrawal Policy can be found on the Conestoga International website at:
https://international.conestogac.on.ca/how-to-apply/international-fees.htm#refund.

Advanced Standing/Credit Transfer

If you wish to have consideration for advanced standing/credit transfer based on your previous studies, you must
begin the process after you receive your letter of acceptance and before you arrive in Canada. Review for
Advanced Standing/Credit Transfer cannot be done during the start of a new semester. Individual credit transfers
may be requested if you believe you have completed an equivalent course (or more) at another post-secondary
institution. Requests are forwarded to the Academic Team for review and students are notified of the decision(s)
through email.

For more information and to request a credit transfer, please review the Credit Transfer process -
https://www.conestogac.on.ca/credit-transfer/transfer/individual or email CreditTransfer@conestogac.on.ca for
assistance.

Please also review the Advanced Standing and Credit Transfer Policy: http://www.conestogac.on.ca/credit-
transfer/transfer.jsp

Need help?

Watch the Credit Transfer Request - Instructions video.

Before you leave to come to Canada

https://international.conestogac.on.ca/student-support/index.htm

1. Arrange for Housing
2. Airport transfer - you may make your airport pick-up reservation.
3. Health insurance - the College mandatory health insurance will cover you from the first day of class. Be sure

you are adequately covered with alternate insurance until that date.

Remember: It is up to you to make your own housing and airport pick-up arrangements. If you need additional help,
please contact the International Education Office at internationaloffice@conestogac.on.ca.

Arrival and Orientation

The International Student Services department can provide you with valuable information regarding arrival and
orientation. Please email internationaloffice@conestogac.on.ca.

Other Relevant Information:

If you have been accepted to both English for Academic Studies and a diploma/degree program, your admission to
the diploma program is based on successful completion of English for Academic Studies. Students entering
degree/post graduate/Nursing programs must achieve an overall grade average of 80% with no grade less than 75%
in Level 4 of EAS.

https://international.conestogac.on.ca/how-to-apply/international-fees.htm
https://international.conestogac.on.ca/how-to-apply/international-fees.htm#refund
https://www.conestogac.on.ca/credit-transfer/transfer/individual
http://www.conestogac.on.ca/credit-transfer/transfer.jsp
https://www.youtube.com/watch?v=WFrwtfz2ZZw
https://international.conestogac.on.ca/student-support/index.htm
mailto:internationaloffice@conestogac.on.ca
internationaloffice@conestogac.on.ca
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\Recruiter_DateSigned\

Ms. Gouthami Venkat
H No 8-5-213/4/202, Meghadeep Apartments, Padmaja Avenue
Dubai Gate, Old Bowenpally, Secunderabad, 
Hyderabad - 500011

Subject: Offer of Employment

Dear Gouthami Venkat:

On behalf of Deloitte Consulting India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Analyst based in Hyderabad. We extend this offer, and the 
opportunity it represents, with great confidence in your abilities. You have made a very favorable impression 
with everyone you met and we are excited with the prospect of you joining our organization on January 18, 
2021. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.6,00,000/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs.100,000/- subject to your 
reporting for full-time employment on January 18, 2021. This amount will attract applicable taxes and will be 
processed as part of your first month’s payroll. You will have an obligation to repay the entire amount of your 
joining bonus if you resign your position or are terminated for cause by the Company within one year of your 
start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 



time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 
of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on January 18, 2021, or an alternative mutually agreed upon date. At the time of 
joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Consulting India Private Limited employment application are intended to be final. To 
accept the offer and the terms of this letter, please sign below in the space provided within three business days.

Gouthami Venkat, everyone you have interviewed with joins me in extending to you congratulations and warm 
regards. We look forward to you joining our team.  

Sincerely,

For Deloitte Consulting India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory





Ms. Gouthami Venkat

Acceptance

I, Gouthami Venkat, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
 



Annexure A

Ms. Gouthami Venkat Analyst

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              17,500 2,10,000

House Rent Allowance (HRA) 8,750 1,05,000

Special Allowance1a & 1b 11,867 1,42,404

Leave Travel Allowance2 1,750 21,000

Meal Card3 2,200 26,400

Differential Allowance(L) 5,833 69,996

Employer’s contribution to PF 2,100 25,200

Gand Total
Total Salary (in Rs.) 50,000 6,00,000

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,870 22,440

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….



Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol / Driver / Insurance / 
Repairs & Maintenance

Employee in Level -

Analyst

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws.    



Gouthami Venkat Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Consulting India Private Limited, an Employer incorporated 
under the provisions of the Companies Act, 1956 and having its registered office at Deloitte Tower 1, Survey 
No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (the “Employer”) as Analyst and 
other valuable consideration, I acknowledge and agree that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Analyst of the Employer. To the extent applicable and if 
I am joining the Employer after having served as an employee or official of the United States 
Government, I further represent that: (1) I have disclosed my prior participation, if any, in any 
discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was 
employed by the United States Government; and (2) I had either recused myself or had not played an 
active role in the applicable United States Government agency’s decision to award any contracts to the 
Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 



Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 



possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 



period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 



remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 



Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 



the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.



I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 



EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.



Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 



including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.



EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE CONSULTING INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.



EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date



EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.



Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Consulting India Private Limited (the “Employer”), 
please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    

http://www.deloittenet.com/


2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.



In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx


• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
 

https://deloittenet.deloitte.com/Pages/Home.aspx


Dear  Gouthami Venkat,
On behalf of Deloitte Consulting India Private Limited, please accept our congratulations on your recent offer 
of employment to join the Company as Analyst pursuant to the terms and conditions of your offer letter dated  
January 18, 2021. You made a very favorable impression with everyone you met and we are excited about the 
possibility of you joining the Company. As you may be aware, as a condition of employment with the Company, 
you may be required to travel Overseas to attend a series of training sessions for a period of up to 90 days. This 
training will be a combination of classroom procedural training as well as on-site training to observe employees 
conducting similar work at various client locations. This training represents the confidence we have in your 
ability to be a valuable member of the practice of the Company. As per Company policy, we kindly bring to 
your attention that all employees attending training overseas are required to sign a Training Agreement which 
will obligate the employee to repay a calculated amount of the costs associated with the training, only if the 
employee resigns his/her position or are terminated for cause within a specified period after completion of the 
training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of 
time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\



 
 
 
 
 
 
 
 
 

 

 

 

Congratulations and welcome to Oracle. We are delighted that you have decided to grow 
your career with us. We are a global market leader in cloud solutions and the world's #1 
enterprise database, serving more than 400,000 customers across a wide variety of 
industries in more than 145 countries around the globe. 

 

 
Our future success is strongly linked to the quality of talent in our organization; our 
employees are the best and the brightest in the industry. We provide our global workforce 
of more than 130,000 employees an environment that fosters a culture of innovation, 
excellence and continuous learning. Like others before you, you will be able to build your 
career at Oracle into a lifelong journey of personal growth and success. 

 

 
Please be sure to watch our  Life at Oracle employee video series for firsthand accounts of 
what it is like to work at Oracle and learn more  about Oracle and our product offerings. 

 

 
To prepare for your employment with Oracle, we've included a New Employee Offer 
Packet containing the documents you will need to click accept and/or sign and return to 
Oracle before you begin – along with instructions for doing so. We've also included 
information that will help you in your first few days on the job. Please contact your hiring 
manager to ask questions and decide on your start date. 

 

 
You have chosen an exciting time to join us. Again, congratulations and welcome to 
Oracle - we look forward to your arrival. 

 

 

Joyce Westerdahl 

Executive Vice President of Human Resources, Oracle 
 
 
 
 

Copyright © 2015, Oracle and/or its affiliates. 
All rights reserved. 

 
Contact Us Legal Notices and 
Terms of Use Privacy Statement 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.youtube.com/results?search_query=%23lifeatOracle
http://www.oracle.com/us/corporate/index.html
http://www.oracle.com/us/products/index.html
http://www.oracle.com/corporate/contact
http://www.oracle.com/corporate/contact
http://www.oracle.com/html/copyright.html
http://www.oracle.com/html/copyright.html


 
 

  May 13, 2020 
 

 
Gowthami Radha  Ananthaneni 

 
 

Dear Gowthami Radha, 

 
We  are  pleased  to  offer  you  employment  in  the  position  of  Applications Engineer  with  Oracle India 

Private Limited, IDC (“Oracle”)  Your  base  of  operation  is  Hyderabad,  India.  This offer of employment is 
made based on India laws. 

 
We offer you a starting compensation at an annual rate of INR 9,00,000.00 payable over twelve (12) months.  
In addition, you will be eligible to participate in the standard compensation plan relevant to your role and 
line of business.  

 
The break-up of your total gross compensation is given below: 
 

Components Amount (INR) p.a. 

A. Basic salary 3,76,518.00 

B. Flexible Benefit Plan (FBP) ** 4,60,189.00 

C. Annual Gross Pay AGP (A+B)                   8,36,707.00 

D. Company's contribution to PF 45,182.00 

E. Company's contribution to Gratuity 18,111.00 

Total Gross (C+D+E) 9,00,000.00 
 
 

**  -  Details of Flexible Benefit Plan is provided in the Annexure "Employment Agreement & Employment 
Benefits" 

 

The Company may, at any time, review and/or restructure the Compensation Package. 

 

Relocation Assistance: 

 
If you accept your employment offer, Oracle has agreed to make a contribution of INR 220069.89 toward 
relocation costs under the JAPAC and India Relocation Program. Please note that this amount includes your 
relocation budget as well as estimated service or tax fees that may apply. The relocation policy is structured to 
provide flexibility based on your personal needs. You will be able to allocate your available funds toward 
relocation services up the maximum budget amount and within the parameters of the Relocation Policy. 

 

Oracle has partnered with SIRVA for relocation in Japan, APAC and India.  Your manager will initiate  your  
relocation  with  SIRVA  after  an  Oracle  purchase  order  has  been  created  and approved. You will be contacted 
by SIRVA within 24 hours of your relocation authorization. If you are not contacted by SIRVA within a few days, 
please contact your Oracle manager to ensure s/he has completed the necessary steps to authorize your 
relocation. 

 
Do not take any steps to initiate your own relocation prior to speaking to SIRVA.  Doing so may result in a 
refusal to reimburse associated costs.  SIRVA will review the Oracle JAPAC and India Relocation Policy and 
processes with you and help you manage the relocation budget. 

 
Before receiving any relocation assistance you will be required to sign and return a Relocation Agreement 
(provided and collected by SIRVA). 

 

 



 
 
This  offer  is  our  formal  contract  and  must  be  read  and  accepted  in  conjunction  with  the Employment 
Agreement, Proprietary Agreement and Disclosure of interest. In addition to these terms and conditions 
stated in the above documents, there are other company policies and procedures which you agree to 
observe and follow during your employment with Oracle.  These company policies and procedures may be 
varied from time to time. 

 
This  offer of employment is contingent upon no adverse information being obtained during reference checking 
with previous employers, approval of your employment / immigration pass application (if applicable) and upon 
satisfactory clearance of  criminal check prior to commencement of employment. If you fail any of the above 
checks, validation or approval process, or do not cooperate or provide assistance in undergoing such checks, 
validation or approval process, this offer will immediately lapse without any claim against, or liability to Oracle. 
 
This offer is made with the explicit understanding that you will pass the qualifying examination in the first attempt 
and that you will not have any arrears till the final examination. In the event that you do not satisfy any of the 
aforesaid conditions, the Company may withdraw its offer of employment and revoke the appointment at any 
time without compensation. Your on board date will be at your Hiring Manager’s discretion, and the Hiring 
Manager’s decision will be final. 

 
By accepting this offer you confirm that there are no contractual or other legal impediments which may prevent 
you commencing employment with the Company. Upon acceptance by you, this offer shall form the employment 
agreement between you and the Company. 

 
New employees are inducted every Monday/ Thursday beginning 9.30am.  You may therefore choose to commence 
on any Monday or Thursday. On your day of commencement you will be required to sign in all pages including 
Employment Agreement for our records, a copy of the offer and the Proprietary Information Agreement. 
 
If you have any questions regarding the conditions of your offer, please feel free to contact your manager, Vinay 

Deshmukh at 918886977886. 

 
The letter of offer is valid for one (1) week from the date hereof for conveying your acceptance and conditional on 
confirmation by you that you will commence employment on the date specified by your Manager Vinay Deshmukh 
(unless agreed otherwise by your Manager). 

 
This offer will automatically lapse if not accepted within one (1) week from the date hereof. 
 
We look forward to having you with us in our team. 

 
Yours Sincerely, 
 
For and on behalf of Oracle India Private Limited, IDC 

  
    Srihari Beldona 

    Vice President - Human Resources, India 
 
 
      OFFER LETTER ACCEPTANCE:  

 
I, Gowthami Radha  Ananthaneni agree with all the above terms and conditions of employment with Oracle. I 
shall commence employment with effect from _____________________. 

 
 

Signature: _________________________________________ Date: __________________ 
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PRIVATE AND CONFIDENTIAL

April 25, 2020

Haswika Bommena

Sindhu Luxury Girls Hostel,3-5-786/38,Shergate
King Koti,Hyderabad

Dear Haswika,

LETTER OF APPOINTMENT

We are pleased to offer you employment with DBS Asia Hub 2 Private Ltd (“Company”), subject to satisfactory references, on the terms
and conditions set out in this letter and in Appendices I and II to this letter which together constitute your contract of employment with
DBS (“Letter of Appointment”).

Position

Your appointment will be SNROFFCR, Specialist, Application Developer, Corporate Banking (BR0005), with the corporate rank of Senior
Officer in C2E of Company at India>Telangana>Hyderabad - DAH2. Your role and responsibilities may from time to time extend to cover
other entities within the DBS Group (“Group”) which may be situated at any location where the Company has or may in future commence
operation. As we continue to make our mark in Asia, we look forward to having you on board to seize the opportunities offered by a
growing Asia.

TOTAL COMPENSATION

You will receive a total compensation comprising an Annual Guaranteed Cash (Basic Salary and Other Allowances), Variable Bonus and
Benefits.

(a) Your commencing Annual Guaranteed Cash (Basic Salary and Other Allowances) is Rs. 700,004 - only.

Refer “Annexure A” for detailed breakup of your Annual Guaranteed Cash.

(b) Variable Bonus

You will be eligible for a Variable Bonus provided you are not serving your notice period consequent to your resignation/termination of
your employment by the Company as on the payment date. The amount will be determined by the Company at its sole discretion taking
into account your performance, the performance of the Company and the operating unit you are deputed to, as well as other factors that
may be determined by the Company. The Company’s decision in this regard will be final and binding and shall not be called in question.

The Variable Bonus may include:-
(i) cash; and/or
(ii) long-term incentives
(iii) quarterly performance bonus for sales staff (Where Applicable instead of Variable Bonus)

Provided that such performance bonus shall be dependent upon your performance.

Benefits

You will enjoy a host of benefits which covers various types of leave including annual leave, medical leave and insurance. Details of these
key benefits are set out in Appendix I enclosed. All schemes on staff benefits, allowances, bonuses and incentives are granted at the
Company’s sole discretion. The Company may review and modify these schemes from time to time and this may result in changes in or
withdrawal of the schemes, upon notification by the Company.

Probation

Your probationary service period is 3 months starting from (and including) the date on which you commence your employment with the
Company. Confirmation of your appointment is subject to satisfactory work performance and conduct during the probationary service
period. Unless you are notified otherwise, your appointment will be confirmed automatically.

Resignation and Notice Period

On confirmation of your appointment with the Company, you will continue to be employed by us until either you or we terminate your employment by
giving notice period as applicable enumerated in the table below, however, it will be at Company’s discretion. We may, in lieu of notice, also terminate
your employment by paying you (Subject to paragraph 12 (d) & 12 (g) in appendix 2) or such proportionate amount according to any unexpected portion
of such notice.
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The notice period for termination of your employment with the Company is dependent on your corporate rank as follows:

Corporate Rank
Notice Period

During Probation After Probation

All DAH2 Staff 1 month 2 months

Contract Staff 1 month

Provident Fund

PF contributions will be made by yourself and the Company in accordance with the prevailing regulations.

Income Tax

You will be responsible for the full amount of personal income tax due and payable as a result of your employment with the
Company. Taxation will be governed under the (Indian) Income Tax Act, 1961 and the rules and regulations made there under. The
Company will deduct the tax at source as per applicable rates of income tax.

GST

During the course of your employment (including the time upto termination of such employment), if DBS determines that any supply
(whether of goods/services or otherwise)/facility/convenience/ forbearance made/provided to the you attracts GST then DBS will be
entitled to recover such GST from you. Further, DBS shall have final authority on all matters with respect to such recovery of GST
including but not limited to applicability, rate, manner of recovery, etc.

PRE-CONDITIONS

This offer of employment is subject to the following:

I. Satisfactory verification of all information submitted in your job application to the Company

II. Your character antecedents/references are satisfactory in all respects;

III. Receipt of a clear discharge certificate from your present employer prior to commencement of work;

IV. You are medically fit and able to effectively undertake your duties;

V. You have disclosed information regarding relative and friend employees working with the Company;

VI. Receipt of acceptable employment references by the Company. Approval by MAS/RBI or any other relevant regulatory body for
you to carry out the duties envisaged by the role offered to you, where applicable;

VII. The solicitation and sale of certain products to customers is regulated by regulatory agencies like Securities and Exchanges
Board of India (SEBI), Insurance Regulatory Authority of India (IRDA) and any other regulatory agencies. In certain cases, solicitation
and sale of these products can only be done by professionals, who have acquired the necessary qualifications and/or licenses as
mandated by SEBI, IRDA or any other regulatory agency. You are prohibited from soliciting and selling any such product without
acquiring the necessary qualifications/licenses and submitting documentary evidence thereof to your immediate supervisor. You are
required to keep renewing these qualifications/licenses as mandated by the regulatory agencies;

VIII. The solicitation and sale of any such products without required qualifications/licenses will be considered as a violation of terms
and conditions of the Employment and Code of Conduct and will invite appropriate disciplinary action; and

VIV. An employment pass approved by the relevant authority, where applicable.

In the event that any of the conditions above is not fulfilled before you commence work with the Company, the Company reserves the
right to rescind this Letter of Appointment, and you agree and accept that you shall have no claim whatsoever against the Company.
If you have commenced your employment with the Company, the Company reserves the right to suspend/ terminate your
employment with immediate effect, without any obligation to make to you any payment in-lieu of notice, should (a) any of the above
results be unsatisfactory, (b) any of the conditions above remain unfulfilled, or (c) any information given by you (including information
given in the submitted forms) is untrue or inaccurate.

The solicitation and sale of certain products to customers is regulated by regulatory agencies like Securities and Exchanges Board of
India (SEBI), Insurance Regulatory Authority of India (IRDA) and any other regulatory agencies. In certain cases, solicitation and sale
of these products can only be done by professionals, who have acquired the necessary qualifications and/or licenses as mandated
by SEBI, IRDA or any other regulatory agency.

You are prohibited from soliciting and selling any such product without acquiring the necessary qualifications/licenses and submitting
documentary evidence thereof to your immediate supervisor. You are required to keep renewing these qualifications/licenses as
mandated by the regulatory agencies.

The solicitation and sale of any such products without required qualifications/licenses will be considered as a violation of terms and
conditions of the Employment and Code of Conduct and will invite appropriate disciplinary action.
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An employment pass approved by the relevant authority, where applicable.

In the event that any of the conditions above is not fulfilled before you commence work, the Company reserves the right to rescind its
offer of employment and you shall have no claim whatsoever against the Company. If you have commenced work, the Company also
reserves the right to suspend/ terminate your services having regard to the provisions of notice period contained in Appendix II,
without payment in-lieu of notice, should (a) any of the above results be unsatisfactory, (b) any of the conditions above remain
unfulfilled, or (c) any information given by you (including information given in the Health Declaration Form) is untrue or inaccurate (d)
information given by you in the Health Declaration Form and the documents, leads the Company to believe that you are unfit to
assume employment with the Company.

General Terms

DBS Asia Hub 2 Private Ltd (“DBS”) is required to collect employee personal data that is provided in the course of or in connection
with employee employment or job application with DBS either received from employee or through the third party (vendors/consultants
of DBS).
 
As an employee I hereby provide consent to the collection, usage and storage of personal data for the purpose of verifying employee
identity and the accuracy of personal details and other information provided to DBS, performing obligations under or in connection
with contract of employment with DBS, including payment of remuneration and tax, for all administrative and human resources
related matters within or outside of the jurisdiction of India including administering payroll, granting access to DBS premises and
computer systems, processing leave applications, administering my insurance and other benefits, facilitating compliance with any
laws, customs and regulations which may be applicable to DBS.
 
As an employee I authorize DBS to share my personal data with DBS’ Group company/affiliates and/or with any statutory authorities,
within or outside of India.
 
The purposes listed in the above clauses may continue to apply even in the situations where employee employment with DBS has
been terminated, for a reasonable period thereafter.
Such amendments, modifications, supplements and / or replacements, shall take effect upon notification by the Company.
 

Other

Your retirement age will be 60 (sixty) years for DBS Asia Hub 2 Private Ltd. [The Company may at its sole discretion offer you a
contractual appointment after your superannuation at the age of 60 (sixty), depending upon the Company’s requirements and subject
to your suitability, experience, good health etc.]

Your salary is confidential to you and is not to be disclosed to anyone. Other than yourself, it is known only to authorized staff who
are required to maintain strict confidentiality. Any contravention will result in disciplinary action.

The Company has a policy against sexual harassment and is committed to providing an environment free from sexual harassment at
the work place.
 
ANNEXURE - A

Please find detailed breakup of your Annual Guaranteed Cash (Basic Salary and Other Allowances)

ANNEXURE - A Table

ANNUAL GUARANTEED CASH BREAK-UP Per Annum Amount (INR)
Basic Pay 279,996
House Rent Allowance 140,004
Special Allowance 255,004
Statutory Bonus 0
Leave Travel Allowance 25,000
Annual Guaranteed Cash 700,004

Academic Qualification

If you are currently in your last year of undergraduate study, this offer of employment is further subject to the condition that you will graduate with no less
than a Bachelor’s Degree, Second Class Honours, Upper Division (or the equivalent thereof) no later than the date falling three months from the date on
which you commence your employment. In the event that you do not obtain the said degree within the stipulated time period or fail to obtain the
minimum required class of Honours for the said degree, DBS Asia Hub 2 Private Ltd reserves the right to terminate your employment or redesignate
you into different job functions and/or review your terms of employment.

Acceptance

Your employment with the Company shall commence on a date to be mutually agreed with the Company. If you do not or are unable to report for work
on the agreed date of commencement with a valid reason, the Company shall have the right to extend or postpone your date of commencement. In the
event that the Company does not agree to extend or postpone your date of commencement, the Company may treat this Letter of Appointment as
having been terminated immediately without any liability to either party. If you fail to commence at work on the mutually agreed date, this agreement
stands terminated in one week from aforesaid date, without any liability to either party.

You acknowledge that you have read carefully and understand the contents of this Letter of Appointment as well as in Appendix I and Appendix II before



26/04/2020 eOffer Content

https://dbs.taleo.net/careersection/careersection/offers/myOfferListView.jsf 4/4

accepting the terms of the Company’s offer of employment to you and you agree to be bound by and will comply with those terms.

Please confirm your acceptance of the terms within this Letter of Appointment byApril 27, 2020, failing which this offer will lapse.

Please do not hesitate to contact Amudhan Shanmugasundaram at amudhan@dbs.com if you have any queries.

We look forward to welcoming you on board and wish you a successful career with DBS.

Yours sincerely,

 
Job Joseph Vadakel
Talent Acquisition Group Team Head
Human Resources
DBS Asia Hub 2 Private Ltd., India

Attachments

DBS Asia Hub 2 Private Ltd (India) - Appendix I.pdf
DBS Asia Hub 2 Private Ltd (India) - Appendix II.pdf

https://dbs.taleo.net/transition/transition/TransitionImageViewer.jss?imageCode=DAH2%20signatory_Job
https://dbs.taleo.net/careersection/viewAttachedFile.jss?attachmentNo=11420011&portalCode=DBS_PROFESSIONAL_HIRES_Career_Section&candidateNo=859549&messageNo=229919015010152
https://dbs.taleo.net/careersection/viewAttachedFile.jss?attachmentNo=11420012&portalCode=DBS_PROFESSIONAL_HIRES_Career_Section&candidateNo=859549&messageNo=229919015010152
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Ms. Khushbu Jindal
Flat No. 45027, 4Th Block, 2Nd Phase, A Wing
Janapriya Utopia, Attapur, 
Hyderabad - 500048

Subject: Offer of Employment

Dear Khushbu Jindal:

On behalf of Deloitte Consulting India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Analyst based in Hyderabad. We extend this offer, and the 
opportunity it represents, with great confidence in your abilities. You have made a very favorable impression 
with everyone you met and we are excited with the prospect of you joining our organization on January 18, 
2021. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.6,00,000/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs.100,000/- subject to your 
reporting for full-time employment on January 18, 2021. This amount will attract applicable taxes and will be 
processed as part of your first month’s payroll. You will have an obligation to repay the entire amount of your 
joining bonus if you resign your position or are terminated for cause by the Company within one year of your 
start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 



time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 
of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on January 18, 2021, or an alternative mutually agreed upon date. At the time of 
joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Consulting India Private Limited employment application are intended to be final. To 
accept the offer and the terms of this letter, please sign below in the space provided within three business days.

Khushbu Jindal, everyone you have interviewed with joins me in extending to you congratulations and warm 
regards. We look forward to you joining our team.  

Sincerely,

For Deloitte Consulting India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory





Ms. Khushbu Jindal

Acceptance

I, Khushbu Jindal, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
 





Annexure A

Ms. Khushbu Jindal Analyst

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              17,500 2,10,000

House Rent Allowance (HRA) 8,750 1,05,000

Special Allowance1a & 1b 11,867 1,42,404

Leave Travel Allowance2 1,750 21,000

Meal Card3 2,200 26,400

Differential Allowance(L) 5,833 69,996

Employer’s contribution to PF 2,100 25,200

Gand Total
Total Salary (in Rs.) 50,000 6,00,000

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,870 22,440

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….



Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol /  Insurance / Repairs & 
Maintenance

Employee in Level -

Analyst

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws.    



Khushbu Jindal Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Consulting India Private Limited, an Employer incorporated 
under the provisions of the Companies Act, 1956 and having its registered office at Deloitte Tower 1, Survey 
No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (the “Employer”) as Analyst and 
other valuable consideration, I acknowledge and agree that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Analyst of the Employer. To the extent applicable and if 
I am joining the Employer after having served as an employee or official of the United States 
Government, I further represent that: (1) I have disclosed my prior participation, if any, in any 
discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was 
employed by the United States Government; and (2) I had either recused myself or had not played an 
active role in the applicable United States Government agency’s decision to award any contracts to the 
Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 



Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 



possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 



period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 



remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 



Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 



the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.



I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 



EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.



Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 



including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.



EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE CONSULTING INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.



EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date



EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.



Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Consulting India Private Limited (the “Employer”), 
please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    

http://www.deloittenet.com/


2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.



In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx


• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
 

https://deloittenet.deloitte.com/Pages/Home.aspx


Dear  Khushbu Jindal,
On behalf of Deloitte Consulting India Private Limited, please accept our congratulations on your recent offer 
of employment to join the Company as Analyst pursuant to the terms and conditions of your offer letter dated  
January 18, 2021. You made a very favorable impression with everyone you met and we are excited about the 
possibility of you joining the Company. As you may be aware, as a condition of employment with the Company, 
you may be required to travel Overseas to attend a series of training sessions for a period of up to 90 days. This 
training will be a combination of classroom procedural training as well as on-site training to observe employees 
conducting similar work at various client locations. This training represents the confidence we have in your 
ability to be a valuable member of the practice of the Company. As per Company policy, we kindly bring to 
your attention that all employees attending training overseas are required to sign a Training Agreement which 
will obligate the employee to repay a calculated amount of the costs associated with the training, only if the 
employee resigns his/her position or are terminated for cause within a specified period after completion of the 
training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of 
time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\



Congratulations and Welcome to EPAM!

We are excited to have you onboard in what we are sure will be an exciting journey ! We wish that you achieve all that

you aspire for in your career here at EPAM.

At EPAM, our people are source of our success and we are committed to providing numerous opportunities for smart,

self - motivated, pro - active and collaborative individuals to learn and grow . We invest in EPAMers around the world,

helping to find and develop the brightest minds and to build dynamic,lasting careers.

EPAM Systems, Inc. (NYSE: EPAM) as Product Development Services Company has leveraged its software engineer-

ing expertise to become a leading global product development, digital platform engineering, and top digital and product

design agency since its inception in 1993.Through its 'Engineering DNA' and innovative strategy, consulting and design

capabilities , EPAM works in collaboration with its customers to deliver next - gen solutions that turn complex business

challenges into real business outcomes. EPAM's global teams serve customers in over 25 countries across North Ame-

rica, Europe, Asia and Australia. EPAM is a recognized market leader in multiple categories among top global indepen-

dent research agencies and was one of only four technology companies to appear on Forbes 25 Fastest Growing Publ-

ic Tech Companies list every year of publication since 2013.

As we wait for you to come onboard and experience this dynamic culture , we recommend that you make time to go

through www.welcome.epam.in to understand life and culture at EPAM India.

Please do remember to send in your offer acceptance acknowledgement on the new hire portal , the link for which has

been emailed to you. This portal also includes information on the list of activities planned for you in the first few days of

your joining , to ensure that your assimilation in the EPAM system is smooth and hassle - free . In case you have more

questions , or are facing some issues , please raise them on the portal and our team will revert with a response at the

earliest.

Congratulations once again on your journey to become an EPAMer. You surely are one of a kind!

Regards,

Srinivas Reddy 

EPAM India GDO Head



Dec 20, 2020

To,

Ms.Khyati Polukonda

Dear Khyati,

Sub: Offer of appointment for the post of "Junior Software Engineer"

Congratulations!!!

Subsequent to the discussion we had recently with you, we are pleased to offer you an appointment in EPAM Systems

India Private Limited as per the terms and conditions mentioned below:

1. DATE OF JOINING

Your employment will commence not later than February 01, 2021

2. DESIGNATION

Junior Software Engineer-A1

3. COMPENSATION

Your total salary per annum is INR 600000 (Rupees Six Lakh Only). Details of your salary structure are given in the

Annexure.

4. LEAVE

You will be entitled to 20 Days leave in a calendar year on monthly accruals basis. If your joining is in between a

calendar year, the said number of leaves shall be pro-rated. You can utilize advance leave against accrued leaves

maximum of 5 days in 6 months.

Month Duration

Jan to November 1.7 days per Month

December 1.3 days

First floor, Plot no-906
Road no-11
IDPL Staff Cooperative Housing Society Vasanth Nagar
Hyderabad-500085

Strictly Private & Confidential



5. HOLIDAYS

You shall be eligible for 12 holidays in a calendar year (9 Mandatory, and 3 Open optional Holidays) per the published

calendar. Associates working out of client locations shall follow the client holiday calendar:

(i) Associates joining between January - March are entitled to all three optional holidays.

(ii) Associates joining between April - September are entitled to two optional holidays.

(iii) Associates joining between October - December are entitled to one optional holiday.

6. WORKING HOURS

Company follows 9 hour workday and 05 working days a week, with Saturday and Sunday as weekly off for General

shift associates. The core working hours are from 9 AM to 6 PM. These working hours and working days would vary

depending on project requirements and at company discretion with reasonable notice in accordance with applicable

laws. If you are designated to work in shifts, you shall be eligible for shift allowance as per company policy.

7. PLACEMENT OF WORK

(i) Your place of work will be at Hyderabad.

(ii) You shall be liable to serve in any Position, Department or Shift as you may be assigned from time to time.

(iii) During your employment, you may be transferred to any of the establishments of the company or associate

companies in which case you will be governed by the rules and regulations applicable to that establishment.

Strictly Private & Confidential



8. INSURANCE BENEFITS

You shall be covered under the following Insurance benefits from the date of joining:

9. SECRECY

(i) Your employment is full time assignment and you shall devote your whole time and attention to the interest of the

company and shall not engage yourself in any other business/occupation, whatsoever.

(ii) You shall not conduct yourself in any manner amounting to breach of confidence reposed in you or inconsistent with

the position or responsibility occupied by you.

(iii) You shall not, at any time, during your employment or thereafter, disclose to any person, firm or company any

information concerning the affairs of the company or disclose, without the written permission of the company, any

information which is or may be of a confidential nature.

(iv) In this connection, you are required to sign the Non - disclosure agreement in the prescribed format which shall

form a part of these terms and conditions.

10. KEY POLICIES, PROCEDURES AND PRACTICES

During your employment with EPAM (and where applicable after your employment has terminated) you must comply

with all of the company's policies and procedures and any legal and/or statutory and/or regulatory obligations, including

(but not limited to) EPAM policies and procedures on, and any other obligations relating to, anti-bribery and corruption.

Failure to do so may result in disciplinary action being taken against you.

You should familiarize yourself with all policies and procedures that apply to your grade and business area as set out

on intranet Info.epam.com

11. STATUTORY

All statutory payments are demonstrated based on current applicable practice and law and may be subject to changes

based on changes in law from time to time. Further, any changes/modification to statutory payments, due to change

and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such

change will be provided to you. However, Company shall endeavor to inform you, via separate communication, about

any changes/modification to statutory payment.

Policy Details

Group
Medical
Health
Insurance

Medical insurance at company cost covering 1 + 6 (Self + Spouse + 03 Children + 02 Parents) for INR
200000 family floater per annum. TOP UP coverage for additional 3 Lakhs cost to be borne at your end
(approx. INR 6000 as premium per annum, mandatory for all)

Group
Personal
Accidental
Insurance

Level A1 to A4 & B1 – INR 15 Lakhs; Level A5,B2 & B3 – INR 25 Lakhs; Level B4 & above – INR 35
Lakhs at company cost

Term Life
Insurance

Term Life Insurance at company cost for a minimum sum of INR 20 Lakhs  
or 3 X of yearly gross salary, whichever is higher
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Gratuity - Upon cessation of employment after completion of continuous service of at least four (4) years and 182

days with the Company, you will be eligible for gratuity as per the Payment of Gratuity Act 1972. The amount towards

gratuity accrual forms a part of the above-mentioned compensation.

Provident Fund-You will be covered under Provident Fund (PF) scheme wherein, the Company will contribute towards

PF at the statutory rate as may be defined by the government from time to time. Your contribution and the Company's

contribution have been included as a part of the above-mentioned compensation. Employee's contribution towards PF

will be made from the monthly salary.

ESIC - In the event you are eligible, you will be covered under the Employees' State Insurance Act wherein, the

Company will contribute towards ESIC at the statutory rate. Your contribution and the Company's contribution form a

part of the above-mentioned compensation.

12. TERMINATION OF SERVICE

(i) This offer is our formal contract and must be read and accepted in conjunction with the Employment Agreement,

Proprietary Agreement and Disclosure of interest. In addition to these terms and conditions stated in the above

documents, there are other company policies and procedures which you agree to observe and follow during your

employment with EPAM. These company policies and procedures may be varied from time to time

(ii) If at any time, in the opinion of the Company, which shall be final, you are deemed insolvent or are found to be guilty

of dishonesty, disobedience, disorderly behavior, negligence, indiscipline, or of any conduct unbecoming of the status

and the post you hold in the Company's interests or of violation of one or more terms of this letter, your services may

be terminated immediately.

(iii) You have been offered position on good faith that all the information and documents provided by you at the time of

employment are true and correct. Your continued employment is contingent upon satisfactory background verification.

EPAM reserves the right to terminate your employment without notice if the information and documents provided by

you are found incorrect. EPAM warrants the right to recover the costs incurred to perform the check and withhold your

salary thereby.

(iv) Absences from Work: Approval should be obtained in advance from your line manager for absence during working

hours. If unexpected circumstances mean that this is not possible, you should inform your line manager as soon as

possible. Absence without approval and / or explanation will be dealt with under the disciplinary procedure which could

result in disciplinary action being taken against you by the Company and which may result in the termination of your

employment.

13. NOTICE PERIOD

Your services can be terminated by giving 60 day's notice, in writing or payment of salary in lieu of notice on either

side. In case of shorter notice, the liability will be restricted to payment for the proportionate period which falls short of

the notice period. In case you opt for leave during notice period, the notice period will be extended to the tune of leaves

availed. If during the notice period you are absent without permission, your services can be terminated without any

notice. Any reduction/ waiver to notice period shall be at the sole discretion of the Company. Company may adjust

balance of annual leaves, while granting such reduction/ waiver.
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14. RULES & REGULATIONS

During your employment, you will be governed by the rules, regulations of service and orders of the Company that may

be in force and which may be amended, altered or extended from time to time. Your acceptance of this offer carries

with it your agreement to observe all such rules,regulations and orders This offer will automatically lapse if not

accepted within one (1) week from the date hereof.

15. RETIREMENT

You shall automatically retire from the services of the Company on attaining the age of 60 years and shall have no

claim to be continued in the services of the Company thereafter.

16. COMPENSATION STRUCTURE

The company may, at any time, review and/or restructure the compensation package. Salary will be payable on a

monthly basis, subject to applicable taxes, duties, cesses, and other statutory deductions, and is currently paid on or

around the last working day of the month.

You are requested to report for duty formally on or before February 01, 2021 at 10:30 AM.

You are requested to submit a copy of all the below mentioned documents. All the documents are mandatory
to submit on the day of your joining:

Certificates in proof of your educational qualifications (Graduation, Post-Graduation)

Address and ID proof (Passport, Aadhaar & PAN)

Two passport size Photographs (the background should be white)

Resignation acceptance/Relieving/ Experience and Offer Letters of all the previous employers

Resume
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ANNEXURE

Name of the Associate : Khyati Polukonda

Designation : Junior Software Engineer [A1]

Components Amount in INR / Annum Amount in INR / Month

Basic 171360 14280

HRA 68544 5712

Bonus (Statutory) 16800 1400

Other Allowances 313458 26122

Gross 570162 47514

PF - Employer's Contribution 21600 1800

Gratuity 8238 686

Fixed  Compensation 600000 50000

Cost to Company 600000 50000
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OTHER ALLOWANCES:

Other allowances include Flexible benefits as a component to your salary structure that you can select from the below

given list to avail tax benefits per the Income Tax act provisions and as provisioned in the payroll structure/policy of the

company. Conditions and limitations may apply.

Thanking you,

Yours faithfully

For EPAM Systems India Private Limited

Srinivas Reddy
Managing Director

OFFER LETTER ACCEPTANCE:

No signature is required from upon acceptance of this offer. By clicking the acceptance button, you have agreed to be

bound by the terms & conditions upon which the offer of employment has been made. An acknowledgment of receipt of

the acceptance will be sent to you. This contract is legally binding based on the laws of India.

Allowance Type Limit

Lunch Allowance Maximum of INR 2200/- per month

Telephone & Internet Maximum of INR 2000/- per month

Children Education Maximum of INR 100/- for education and INR 300/- for boarding expenses per child and for a
maximum of two children

Leave Travel
Assistance

Leave Travel Allowance is allowed twice in a block of four years as stipulated in the Income Tax Act

Business Attire Maximum of INR 1000/- per month

Professional
Development

Maximum of INR 1000/- per month

National Pension
Scheme

Maximum 10% of Basic per month

Strictly Private & ConfidentialStrictly Private & Confidential
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PRIVATE AND CONFIDENTIAL

 

May 12, 2020

 

Lakshmi Harika G

Flat 101, V M Residency, Old Bowenpally, Sec-bad

HYDERABAD, Telangana, IN- 500011

 

 

Dear Lakshmi Harika,

 

OFFER OF EMPLOYMENT

 I am pleased to offer you a position as a Associate Systems Specialist within salesforce.com India Pvt. Ltd. (hereinafter 
"Salesforce.com" or "Company").  In addition to confirming the offer, this letter (“Offer Letter”) sets out the terms and conditions 
of your employment and outlines the current major features of the Company’s compensation and benefits plans and practices. 
This offer is based on your unequivocal acceptance of the same, any counter offer or conditional acceptance is subject to 
acceptance or rejection of such counter offer/proposal by the Company in writing.  

 

COMMENCEMENT OF EMPLOYMENT

 Your appointment will commence on July 20, 2020 and you will report to Srinivas Cheedella.  Your employment is contingent on 
the results of a background check which may include a personal history check and reference checks, and verification of 
education and work history.  If the results of your background check reveal information that is inconsistent with our standards or 
if contrary to information given by yourself, this offer may be cancelled and/or your employment with the Company may be 
subject to immediate termination.

 

The nature of your functions, duties and responsibilities as  Associate Systems Specialist has already been indicated to you.  A 
non-exhaustive list highlighting the same shall be given to you, which is only indicative of the general requirements 
commensurate with your designation. You may be required to perform duties other than those listed as your supervisory/
reporting senior may request in writing if the need so arises.  

 

COMPENSATION COMPONENTS

Your annual base salary will be 900,000.00 INR per annum.

 

Base Salary:  All employees are paid monthly each month.  You will receive your payments via wire transfer.  You can break up 
your compensation into different components according to your requirements as permitted by current Income Tax rules provided 
that your elections result in no additional cost to the company.  Some allowances now attract the fringe benefit tax which is 
payable by the employer, hence the clause “at no additional cost to the company.”  

 

Bonus Plan:  You will be eligible to receive an initial annual discretionary bonus pursuant to the Company’s Gratitude Bonus 
Plan based on your individual performance, Company performance, and the Company’s funding formula.  Your initial bonus 
target for the Company’s fiscal year (February 1 through January 31) shall be 10% of your base salary and will be paid according 
to the terms of the Gratitude Bonus Plan, which is subject to change at the Company’s discretion, and prorated accordingly for 
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any fiscal year in which you do not work a full twelve months. 

 

Sign-On Bonus :   We are also pleased to offer you a one-time sign on bonus of 200,000.00 INR less applicable withholding. 
 In the event you voluntarily terminate your employment with the Company for any reason within one year after your employment 
start date, or the Company terminates your employment for Cause within one year after your employment start date, you agree 
to repay the Company, before  the date of your termination, a pro rata amount of any sign on bonus paid to you pursuant to this 
paragraph, calculated by taking into account the number of months and days you were in the Company’s employment during the 
one year period after your employment start date. You agree and undertake that the Company will be entitled to deduct the 
amounts due from you pursuant to this Clause from any amounts that the Company may be required to pay to you upon 
cessation of your employment, under applicable law or otherwise.

 

For purposes of this Offer Letter, “Cause” shall mean your: (i) conviction of a felony; (ii) failure to perform the duties of your 
position as determined by the Company; (iii) material and persistent neglect of duty at the Company other than by reason of 
illness or injury; (iv) chronic un-approved absenteeism from the Company; (v) engaging in conduct that materially violates the 
Company’s Code of Conduct, Rules of Employment or other policies; (vi) engaging in any willful act or omission outside the 
ordinary course of your duties for the Company which injures or could reasonably be expected to injure the financial condition or 
business reputation of the Company; (vii) engaging, in connection with your services for the Company, in misconduct or neglect 
(including, without limitation, fraud, dishonesty, misappropriation, embezzlement or gross neglect); or (viii) breach of any other 
agreement with the Company .

 

 

Employee Benefits: You will be entitled to employee benefits under the Company’s applicable policies and subject to applicable 
terms and conditions, which are country-based and may vary from region to region. The absence of any specific policy for the 
country does not imply automatic application of a policy for the region, unless so specified.

 

In this regard, it is specifically stated that as a part of your employee benefits you will be entitled to adequate Mediclaim/Health 
insurance cover for yourself and your family, and Term Life and Personal Accident insurance cover for yourself; the premium 
whereof shall be paid for by the Company with yourself/family being the beneficiary.  

 

You are entitled to leave 20 days of annual leave, 12 days of sick leave, public holidays, casual leave & any other kind of leave 
in accordance with the Company’s applicable  rules, as may be amended from time to time. 

 

Should the Company decide to introduce retirement benefits, the Company reserves the right to vary/restructure the base salary 
if necessary to include such benefits.  

 

The Company reserves the right to discontinue or modify any compensation, incentive, benefit, perquisite plan, program or 
practice.  Moreover, the very brief summaries contained herein are subject to the actual terms and conditions of the Company’s 
plans, programs and practices.  In the absence of specific statements and commitments with regard to applicable policy, you do 
not have any right to claim eligibility for any benefits under such policies, programs and practices. Your acceptance of this offer 
shall constitute your understanding and acceptance that the aforesaid compensation, incentive, benefits, etc. are not disbursed/
given as a matter of right, and are rewards subject to the discretion of the management of the Company.

 

TAXATION

The Company shall withhold the appropriate amount of Indian income taxes from the salary paid to you.  You shall be 
responsible for filing of your personal returns and comply with other requirements under the India tax laws. The Company shall 
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also be entitled to deduct and/or adjust any other sums as may be recoverable from you from time to time.

 

HOURS OF WORK

You will be required to work for an average of 48 (forty eight) hours in a week, spread over a period of 5 (five) days, as notified to 
you by the Company from time to time. The Company may, subject to applicable laws, require you to work beyond these hours 
for performing your duties competently and to meet the Company's requirements.

 

PLACE OF WORK

You will report into the India office of the Company.  The Company may at any point in time, in its sole discretion, after giving you 
reasonable notice, transfer or assign your services to any place of business of the Company that may presently be operating, or 
which may subsequently be acquired or established, in any part of India or abroad. In such event, the terms and conditions 
governing your service shall be those applicable at the location of transfer or those applicable to employees of such subsidiaries 
or affiliates as the case may be.

 

The Company may also depute you to any work or assign your services to any associate company, branch, office, subsidiary or 
other companies, concerns, organizations, or firms with whom the Company may make any such arrangement or agreement.

 

Your acceptance shall constitute express acceptance of the transferable nature of the job offered and the absence of any right 
for you to claim continuance or choice of transfer.  However, the management agrees that due regard and consideration will be 
given to personal factors prior to any such transfer/deputation.

 

CONFIDENTIALITY

As an employee in full time employment with the Company, you will not, during or after the term of employment, in whole or in 
part, disclose any of the Company’s trade secrets and confidential and proprietary information to any person, firm, corporation, 
association or other entity for any reason or purpose whatsoever.  The obligation of confidentiality shall apply equally to any and 
all confidential or proprietary information of the customers/clients or associates of the Company that may be disclosed to you 
during the course of your employment.  

 

PROBATION

On joining the Company you shall be on probation for three months from the actual date of your joining with us. The probation 
period may be curtailed or extended by the management of the Company at its sole discretion. During this period, your 
employment may be terminated by the Company by giving you 2 weeks’ notice.

 

During the probationary period your performance and other antecedents will be thoroughly assessed and evaluated by your 
superiors and only on satisfactory completion of your initial or extended probationary period will you be confirmed in the regular 
service of the Company on such terms and conditions as decided by the Company.

 

TERMINATION

After your probationary period, the Company may terminate your services by giving you 30 days’ prior written notice, or by 
payment of basic salary in lieu of notice.  In the event you desire to leave the services of the Company, you will be required to 
give the Company 30 days’ prior notice in writing. If you fail to give the required notice, the Company will deduct from any monies 
due to you on termination an amount not exceeding the amount you would have been paid in respect to the period of notice you 
failed to give.
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Notwithstanding anything contained herein, the Company reserves the right to terminate your employment summarily without 
notice or payment in lieu of notice, if it has reasonable grounds to believe that you are guilty of misconduct or negligence, or 
have committed any breach of the terms of Employment or have generally acted or failed to act in a manner, whereby the 
management of the Company has lost faith in you.  Such action of summary termination may at the option of and in the sole 
discretion of the Company, be preceded by reasonable opportunity to be heard.

 

OBLIGATIONS TO THIRD PARTIES

In your work for the Company, you will be prohibited from using or disclosing any confidential, proprietary or trade secret 
information of any former employer or other person to whom you have an obligation of confidentiality.  Rather, you will be 
required to use only information that is generally known and used by persons with training and experience comparable to your 
own, is common knowledge in the industry or otherwise legally in the public domain, or is otherwise provided or developed by the 
Company.  You agree that you will not bring onto Company premises or use in your work for the Company any unpublished 
documents or property belonging to any former employer or third party that you are not authorized to use and disclose.  You 
further represent that when working for the Company, you will not violate the terms of any restrictive contract you might have 
signed with a former employer or other person.  By accepting employment with the Company, you are representing that you will 
be able to perform your job duties within these parameters.

 

In the event any previous employer of yours alleges that your joining the Company is a breach of a non-compete or other 
restrictive-covenant agreement between you and that employer, you understand that the Company will not indemnify you or pay 
for your representation against any such claims.  You further understand that if a court or arbitrator determines or mandates that 
you may not work for the Company for a period of time as a result of a restrictive covenant that you signed with a previous 
employer, you will not be entitled to any pay or equity vesting from the Company during that period and the Company may 
terminate your employment.  You understand that you are responsible for obtaining your own legal advice on the enforceability 
and extent of any restrictive covenants you have signed with any former employer.

 

GENERAL PROVISIONS

As an employee in the full time employment of the Company, you will be obliged to devote your entire time, attention and effort to 
the furtherance of the business of the Company and to continually develop your professional skills in the interest of the Company 
and yourself. You shall not, during your employment with the Company, directly or indirectly engage yourself or devote your time 
or attention to any employment, business or position of monetary interest, other than that of the Company.

 

You shall, in addition to the terms and conditions of employment specifically stated herein, also be governed by the rules, 
regulations and such other practices, systems, procedures and policies framed, amended, modified or omitted by the Company 
from time to time.  You will also be governed by statutory laws enacted by Central or State Government or local authorities as 
may be applicable to you from time to time.  You are expected during the course of your employment to be aware of and seek to 
be informed of all applicable terms and conditions, policies, rules, regulations, norms, etc. and ignorance or plea of non-
communication would not be considered.  

 

The terms of this offer detailed above are strictly confidential and should be treated as privileged information between you and 
the Company. You are expected to maintain such information appropriately.

 

The provisions of this Offer Letter shall be governed by, and construed in accordance with the laws of India.  Each Party agrees 
that that the courts in the jurisdiction where your position was last located shall have the exclusive jurisdiction to resolve any 
disputes in connection with your employment.
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ACCEPTANCE OF OUR OFFER

Please confirm your acceptance of our offer by signing and returning the duplicate copy of this Offer Letter for my attention within 
7 days from date of this letter.  Any delay in returning the same shall constitute rescission of the offer.

 

CONCLUSION

We hope you find this offer to be a satisfactory basis for joining the Company.  

 

This Offer Letter supersedes and completely replaces any prior oral or written communication on this subject. This Offer Letter 
without unequivocal and unconditional acceptance is not and shall not be deemed to be an employment contract and further 
should not be construed or interpreted as containing any guarantee of continued employment.  The employment relationship at 
the Company is by mutual consent.  This means that you have the right to terminate your employment at any time and for any 
reason, subject to the notice provisions herein.

 

Likewise, the Company reserves the right to discontinue your employment with or without cause at any time and for any reason, 
subject to the provisions herein.

 

We look forward to receiving your acceptance and to working with you in the development of the Company.

 

We welcome you to Salesforce.com and wish you a long-lasting and rewarding association with us.

 

ACCEPTANCE OF EMPLOYEE

 

I have read and understood the above Offer Letter and Compensation Package relating to my services and employment 
with salesforce.com India Pvt. Ltd  and the same, including any and all terms and conditions stated therein are 
acceptable to me.  

signAnchor1
______________________
nameAnchor1
Place: titleAnchor1 Date: dateSigned1

For and on behalf of Salesforce.com India Pvt. Ltd.

Brent Hyder

President, Chief People Officer
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00427846 CS__MSCS  ENCS AAD

August 3, 2020

Meghana Sripathi
H No:11-13-194 Road No 4 Alakapuri Colony Ramakrishnapuram Saroornagar Rangareddy
Hyderabad,   500035
INDIA

Dear Meghana,

Congratulations on your admission to The University of Texas at Dallas! Per your request, we have moved 
your offer of admission to the Master of Science in Computer Science program for the Fall 2021 semester. We 
share your excitement as you begin this new stage in your education.

Please be aware that your major requires the following:

Completion of the following pre-requisite(s) within the timeline established by your department:
-- CS 3341 - Probability and Statistics in Computer Science and Software Engineering

You will be contacted by the department regarding the new graduate student orientation dates and any other 
specific information. Contact information for the Department of Computer Science is located at cs.utdallas.
edu/contact.

To accept your offer of admission and begin the steps toward enrollment, visit utdallas.edu/graduate/after-
admission. Should you need to defer your admission for any reason please contact the associate dean for the 
program to which you were admitted.

Your non-resident tuition status has been determined based on the information that you provided on your 
admission application. If you have any questions regarding your residency status, please contact the Office of 
Admission and Enrollment at 972.883.2270.

Our faculty and staff look forward to welcoming you to UT Dallas. We promise you a welcoming 
environment, intellectual challenges, great faculty in your field of study, and a diverse and stimulating 
University family.

Sincerely, 

Gopal Gupta, Ph.D.
Department Head for Computer Science

Graduate Computer Science Department | 972.883.4110 | cs.utdallas.edu

http://cs.utdallas.edu/contact/
http://cs.utdallas.edu/contact/
http://www.utdallas.edu/graduate/after-admission/
http://www.utdallas.edu/graduate/after-admission/
http://www.cs.utdallas.edu
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Date: August 28, 2019

Ref: LTI/HR/Campus/2020

Name: Nikitha kadigari

College: Chaitanya Bharathi Institute of Technology

OFFER OF EMPLOYMENT

Dear Nikitha kadigari,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.5,00,000/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation 
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to complete the LTI 
training which will be communicated to you separately. LTI has made significant investments into these 
learning and development programs for your professional development and therefore would urge you 
to actively participate in the trainings and complete them with at least the minimum score required. 
The evaluations of your performance in these trainings will be used to allocate you on various projects 
and the results would also impact your date of joining. If you do not get the minimum score required, 
you will be asked to reappear for the training assessments prior to your date of joining.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Nikitha kadigari       Date         :  August 28, 2019

Salary Grade      :  GET(II)

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 20,467

A. Base Salary (PA) 425,602 35,466

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 465,602

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,398

Cost to Company (CTC) C+D 500,000

Page 3 of 5



Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Engineering & MCA Candidates- 2020 Batch

Qualification B.E./B.Tech. MCA

Branches: All Branches Computer Application 

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma/after Graduation.
No Year drop allowed. 

Course must complete in: 4 years 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

60% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 

into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate(of all courses) must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process.
Backlogs includes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the 

exemption rules implemented by the College/University.
This also includes Internal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears 

and re-attempts due to Absenteeism.
Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered 

as Re-attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleard with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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\Recruiter_DateSigned\

Ms. Nikitha Kalwakolu
Plot No 78 Gayatri Enclave,
Thorrur Road Anmagal Hayathnagar, 
Hyderabad - 500505

Subject: Offer of Employment

Dear Nikitha Kalwakolu:

On behalf of Deloitte Consulting India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Analyst based in Hyderabad. We extend this offer, and the 
opportunity it represents, with great confidence in your abilities. You have made a very favorable impression 
with everyone you met and we are excited with the prospect of you joining our organization on January 18, 
2021. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.6,00,000/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs.100,000/- subject to your 
reporting for full-time employment on January 18, 2021. This amount will attract applicable taxes and will be 
processed as part of your first month’s payroll. You will have an obligation to repay the entire amount of your 
joining bonus if you resign your position or are terminated for cause by the Company within one year of your 
start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 
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time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 
of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on January 18, 2021, or an alternative mutually agreed upon date. At the time of 
joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Consulting India Private Limited employment application are intended to be final. To 
accept the offer and the terms of this letter, please sign below in the space provided within three business days.

Nikitha Kalwakolu, everyone you have interviewed with joins me in extending to you congratulations and 
warm regards. We look forward to you joining our team.  

Sincerely,

For Deloitte Consulting India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory
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Ms. Nikitha Kalwakolu

Acceptance

I, Nikitha Kalwakolu, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
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Annexure A

Ms. Nikitha Kalwakolu Analyst

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              17,500 2,10,000

House Rent Allowance (HRA) 8,750 1,05,000

Special Allowance1a & 1b 11,867 1,42,404

Leave Travel Allowance2 1,750 21,000

Meal Card3 2,200 26,400

Differential Allowance(L) 5,833 69,996

Employer’s contribution to PF 2,100 25,200

Gand Total
Total Salary (in Rs.) 50,000 6,00,000

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,870 22,440

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….
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Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol / Insurance / Repairs & 
Maintenance

Employee in Level -

Analyst

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws.    
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Nikitha Kalwakolu Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Consulting India Private Limited, an Employer incorporated 
under the provisions of the Companies Act, 1956 and having its registered office at Deloitte Tower 1, Survey 
No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (the “Employer”) as Analyst and 
other valuable consideration, I acknowledge and agree that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Analyst of the Employer. To the extent applicable and if 
I am joining the Employer after having served as an employee or official of the United States 
Government, I further represent that: (1) I have disclosed my prior participation, if any, in any 
discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was 
employed by the United States Government; and (2) I had either recused myself or had not played an 
active role in the applicable United States Government agency’s decision to award any contracts to the 
Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 
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Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 
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possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 
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period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 
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remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 
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Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 
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the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.
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I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 
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EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.
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Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 
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including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.
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EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE CONSULTING INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.
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EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date
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EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.
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Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Consulting India Private Limited (the “Employer”), 
please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    
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2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.
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In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.
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• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
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Dear  Nikitha Kalwakolu,
On behalf of Deloitte Consulting India Private Limited, please accept our congratulations on your recent offer 
of employment to join the Company as Analyst pursuant to the terms and conditions of your offer letter dated  
January 18, 2021. You made a very favorable impression with everyone you met and we are excited about the 
possibility of you joining the Company. As you may be aware, as a condition of employment with the Company, 
you may be required to travel Overseas to attend a series of training sessions for a period of up to 90 days. This 
training will be a combination of classroom procedural training as well as on-site training to observe employees 
conducting similar work at various client locations. This training represents the confidence we have in your 
ability to be a valuable member of the practice of the Company. As per Company policy, we kindly bring to 
your attention that all employees attending training overseas are required to sign a Training Agreement which 
will obligate the employee to repay a calculated amount of the costs associated with the training, only if the 
employee resigns his/her position or are terminated for cause within a specified period after completion of the 
training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of 
time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\
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Strictly Private and Confidential 

Date:14-Feb-2020 

Pallavi Reddy Basireddy 
C8548333

F.no-504,Rohitha Residency,opposite more super market,near brindavan colony,nizampet road 

9542910669 

 

Dear Pallavi Reddy Basireddy, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Version 5.0 Dec 2019                                                               6                                                                  Candidate’s Signature

 
 



ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Micron Technology Operations India LLP   
Registered Address:  The Skyview 20, 2nd, 4th, 5th, 6th and 7th Floor 

Sy. No. 83/1, Plot Nos. 22, 23, 24, 30/A, 31, 32 and 33, Raidurg (Panmaqtha) Village Serilingampally Mandal, Ranga Reddy District 
Hyderabad – 500081, Telangana, India     micron.com 

 

 
July 31, 2020 

Pranavi Mankala 
Flat No.A-2301,Aditya Empress Towers,Shaikpet 
Hyderabad, Telangana - 500008 
9030457667 
pranavimankala@gmail.com 

Dear Pranavi Mankala: 

We are pleased to offer you employment with Micron Technology Operations India LLP (Micron) on 
the terms set out in this offer letter and the accompanying Standard Terms and Conditions of 
Employment (Standard Terms) and Confidentiality and Intellectual Property Agreement. 

1. Commencement 

Subject to the conditions set out in section 9 of this offer letter, your employment with Micron will 
commence on July 27, 2020. 

2. Position 

Micron will employ you on a full-time basis in the position of Engineer, IT Software or such other 
position determined by Micron from time to time. 

You will be based at the current Micron premises within a Special Economic Zone (SEZ) in Hyderabad, 
specifically at The Skyview 20, 2nd, 4th, 5th, 6th and 7th Floor, Sy. No. 83/1, Plot Nos. 22, 23, 24, 30/A, 
31, 32 and 33, Raidurg (Panmaqtha) Village, Serilingampally Mandal, Ranga Reddy District, Hyderabad 
500081, Telangana, India but you agree to work at other locations if required to do so by Micron from 
time to time. 

You will report to the IT DIRECTOR and will work under the direction of the person in that position, or 
such other position determined by Micron. 

Micron may change these requirements from time to time at its discretion. 

Please note that you have no authority to bind Micron in contract, except to the extent you are expressly 
authorised in writing to do so. 

3. Term 

Your employment is intended to be for an indefinite term, subject to: 

(a) ) Your successful completion of a probationary period of six months (see clause 2 of 
the Standard Terms), which period may be extended by Micron in its sole discretion 
for up to a further six months (such extended period(s) forms part of your probationary 
period); 

(b) The conditions, and rights of termination, set out in Annexure B of this letter (and 
Annexure B is deemed to be part of this letter); 

(c) If relevant, maintenance of the required visas and permits from the relevant 
government authorities to enable you to live and work with Micron in India; and 

(d) Termination in accordance with clause 6 of the Standard Terms and the requirements 
of applicable law. 

The required period of notice for clauses 6.1 and 6.1(b) of the Standard Terms (which deal with the 
notice of termination to be given by the parties) is two months, or the period required by any applicable 
statute, whichever is greater. 
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Your employment with Micron will terminate automatically once you reach the mandatory retirement 
age of 60. 

4. Hours 

You must work full time during Micron’s business hours as determined by Micron from time to time.  
However, you will need to be flexible about when you work and you will be required to work such 
additional hours as are necessary to perform your duties and responsibilities.  You will not receive any 
additional payment for such work, because the possibility of such requirement is already reflected in 
your salary. 

5. Remuneration 

Fixed Salary 

Micron will pay you a fixed salary (Fixed Salary) at the rate of INR 594000 per year.  Your Fixed Salary 
will accrue pro-rata each day and will be paid monthly.  Micron may, at its discretion, divide your Fixed 
Salary into separate pay components. At the time of this offer, your Fixed Salary is divided into the 
following pay components: 

(a) basic salary (Basic Salary) at a rate equal to INR 297000 per year; and 

(b) allowances equal to, annually: 

(i) House rent allowance    INR 118800 

(ii) Special allowance   INR 178200 

Your Fixed Salary includes payment for all hours you work (whether part of ordinary working hours or 
not) and public holidays (whether you work on those days or not), to the extent permissible by law. 

Micron may review the amount of your Fixed Salary from time to time in accordance with Micron 
policy/practice. 

Allowances 

Micron will pay you the following allowances: 

(a) Medical expense allowance   INR15,000 per year 
(payable monthly on a pro-rata basis) 

(b) Leave travel allowance*   INR41,000 per year 
(*The amount of the allowance will be pro-rated if not employed for the full tax year.  
Micron will pay you an amount equal to a pro-rata amount of the allowance monthly.  
In order for the payments to qualify as a leave travel allowance to avail tax exemptions 
under Indian law, you must submit, subject to and in accordance with Micron policy, 
eligible expenses for reimbursement against the amounts paid.  Any amounts paid in 
excess of the amount of eligible expenses validly reimbursable to you as a leave travel 
allowance will be regarded as a cash bonus and will be subject to tax.) 

Discretionary Incentive Pay 

You will be entitled to participate in Micron’s discretionary incentive pay plan as applicable to your 
position from time to time.  The payment and amount of any incentive pay is subject to the rules of the 
plan at the time and payment is not guaranteed.  Without limiting the above, Micron may rescind, change 
or replace the terms of the plan, your entitlements under them and the payments to be paid in respect 
of them at any time at its sole discretion. 

For information purposes, your current full-year discretionary incentive pay target is 10% of your Fixed 
Salary. 
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Employee Provident Fund 

Both you and Micron will contribute 12% of your Basic Salary, or such greater amount required by law, 
to the Employee Provident Fund (EPF) in accordance with the rules of the applicable plan and Micron 
policy. 

A summary of your current target compensation is set out in Annexure A, for information purposes only. 

You will be solely liable for your personal tax liabilities and Micron makes no assurances that your 
remuneration has been structured in the most tax efficient manner or that the tax treatment applicable 
to certain emoluments, allowances or benefits will continue for all of your employment.  Without limiting 
Micron’s discretion to revise the components of your Fixed Pay, the components of your remuneration 
may need to be revised from time to time in keeping with regulatory developments or otherwise, and 
Micron will not be liable for any additional tax liability which you may face due to such revisions. 

6. Leave 

You will be entitled to leave (including vacation leave and sick leave) subject to and in accordance with 
applicable law and Micron policy from time to time. 

7. Discretionary Benefits 

Micron may, at its discretion, from time to time provide you with other benefits. Micron may cease 
providing these benefits or change the basis on which it provides them at its discretion and you do not 
have an entitlement to continue to receive these benefits or to receive any other payment or benefit in 
lieu. 

Unless you are advised otherwise in writing, any benefit or compensation apart from your Fixed Salary 
will be a discretionary benefit to which this clause applies. 

Micron’s current discretionary benefits include: 

Insurance 

Micron will make available to you and your eligible family members coverage under group insurance 
plans.  Eligibility for coverage and the terms of coverage will be subject to the rules of the relevant 
policy/policies and any other requirements of the insurer as amended from time to time.’ 

8. Additional Contractual Terms 

The accompanying Standard Terms are incorporated into this offer letter and they, and the 
accompanying Confidentiality and Intellectual Property Agreement, form part of the terms of your 
employment. 

You acknowledge also that Micron insists you not violate any confidentiality or other obligations that 
you owe to your prior employers and/or any third parties, and that you avoid creating any potential 
implication or appearance of wrongdoing.  You must not take, use, or disclose any proprietary, 
confidential, or trade secret information (including hardcopy or electronic files, information, documents, 
or other materials) from any prior employer and/or any third party in connection with your employment 
at Micron. 

Micron also insists that you do not retain any potentially confidential, proprietary, or trade secret 
materials from any prior employer and/or any third party.  To the extent you have not done so already, 
please take this opportunity to search your personal email, cloud, and devices to ensure that you do 
not download, take, or retain – even inadvertently – any nonpublic business files or documents from 
any prior employer and/or any third party.  If you locate any such files or documents, please return 
and/or delete them (as provided by your contracts with prior employers and/or any third parties) as soon 
as possible, so that you do not possess any such files or documents on the day you begin work for 
Micron.   

Based on the foregoing, you represent that your employment with Micron will not breach any agreement 
to protect confidential information, knowledge, or data acquired by you in confidence or in trust prior to 
becoming an employee of Micron, and you will not use, access, or disclose to Micron, or induce Micron 
to use or disclose, any such confidential information or material belonging to any prior employer and/or 
any third party.  Further, you agree that in the event you believe at any time that your work with Micron 
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would make it difficult for you to not disclose to Micron any confidential information or materials 
belonging to any prior employer and/or any third party, you will immediately inform Micron via email at 
new_hire_cert@micron.com and to your supervisor at Micron. 

9. Conditions on this Offer 

This offer of employment and your commencement of employment with Micron is conditional upon: 

(a) if necessary, you obtaining the required employment and/or visa approvals from the 
relevant government authorities to enable you to work with Micron in India; 

(b) your completion of all required applicant procedures, including but not limited to 
application materials and transcripts; 

(c) if required by Micron, certification by Micron’s appointed medical practitioner that you 
have passed with satisfactory results a pre-employment medical check-up conducted 
by such medical practitioner, which will include a chest x-ray if deemed necessary, 
and are fit for employment; and 

(d) satisfactory completion of reference and/or background checks that may include 
verification of your educational, employment or salary history. Should you fail to 
produce to Micron the required documentation or if any information furnished by you 
proves to be false, misleading or inaccurate, any offer of employment by Micron may 
be withdrawn and, if already accepted, Micron may (notwithstanding any other clause 
in the Standard Terms) terminate your employment immediately without notice or any 
payment in lieu of notice. 

Please note that all Micron sites must observe U.S. export control rules that control information that 
may be provided to persons from Cuba, Iran, North Korea, Sudan, and Syria.  Micron understands that 
you are NOT a citizen of any of these countries (even at a secondary level, such as “dual” citizenship 
with a new country).  If you are a citizen of, or hold dual citizenship with any of these countries, you 
must inform HR immediately, to permit us to request an export control license for you if necessary. 

This offer is valid for seven (7) working days from the date stated above.  To accept Micron’s offer, 
please sign this offer letter, the attached Standard Terms and the Confidentiality and Intellectual 
Property Agreement and return them to Human Resources within this time-frame.  If these documents 
are not signed and returned by you within this time-frame, this offer of employment will lapse 
automatically. 

Yours sincerely 

 

Sharmila Khan 
Director, HRBP (India) 
 
 
 
 
To: Micron Technology Operations India LLP 

I, Pranavi Mankala, have read this offer letter, and the accompanying Standard Terms and 
Confidentiality and Intellectual Property Agreement, and agree to accept this offer of employment. 

_______________________________   ___________________________ 

Signature      Date  (mm/dd/yyyy) 
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ANNEXURE A - CURRENT ANNUAL TARGET COMPENSATION AND BENEFITS OUTLINE 
(FOR INFORMATION PURPOSES) 

Compensation 

Basic Salary       INR 297000 

House Rent Allowance      INR 118800 

Special Allowance       INR 178200 

Medical Expense Allowance      INR 15000 

Leave Travel Allowance      INR 41000 

Discretionary Incentive Target     INR 59400 

Employer Provident Fund Contributions    INR 63744 

TOTAL        INR 773144 

 

Hyderabad Benefits* 

Public Holidays 10 days per calendar year 

Vacation Leave 15 days per calendar year, pro-rata in the first calendar year of 
service (pro-rated at a rate of 1.25 days per month) 

Sick Leave 12 days per calendar year 

Casual Leave 12 days per calendar year, pro-rata in the first calendar year of 
service (pro-rated at a rate of 1 day per month) 

Death-in-Family 3 days per occurrence, in the event of a death of an immediate 
family member 

Maternity Leave (female team 
members) 

26 weeks if fewer than 2 surviving children; 12 weeks if two or 
more surviving children 

Paternity Leave (male team 
members) 5 days for the birth of each child 

Marriage Leave 5 days per occurrence 

Insurance Medical Insurance (employee & eligible dependents), and Life 
and Personal Accident Insurance (employee only) 

*All benefits other than those statutorily required are discretionary and are provided subject to the terms 
and conditions of Micron policy from time to time. 



STANDARD TERMS AND CONDITIONS OF EMPLOYMENT 
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These Standard Terms together with the 
accompanying offer letter and Confidentiality and 
Intellectual Property Agreement set out the terms 
and conditions on which Micron offers you 
employment. 

1 Your Duties 

1.1 You must: 

(a) perform to the best of your abilities and 
knowledge the duties assigned to you by 
Micron from time to time, whether during or 
outside its business hours, at such places 
as Micron requires and for Micron or any of 
its Related Companies as required by 
Micron; 

(b) serve Micron faithfully and diligently to the 
best of your ability and comply with all lawful 
directions of Micron from time to time and 
use all reasonable efforts to promote the 
interests of Micron and act in Micron’s best 
interests; 

(c) devote your time and attention during 
Micron’s business hours exclusively to the 
discharge of your duties except as may be 
permitted in writing by Micron; 

(d) comply with all laws applicable to your 
position and the duties assigned to you and 
comply with all of Micron’s rules, 
regulations, policies and procedures which 
Micron may vary and/or adopt from time to 
time.  Micron may adopt, vary or rescind 
these rules, regulations, policies and 
procedures from time to time in its absolute 
discretion and without any limitation 
(implied or otherwise) on its ability to do so; 
and 

(e) report to the person or persons nominated 
by Micron from time to time. 

1.2 Without limiting your duties to Micron, during 
your employment you must not: 

(a) act in conflict with Micron’s best interests; or 

(b) engage in any business or activity, whether 
in competition with Micron or not without the 
prior written approval of Micron. 

1.3 Micron may require you to provide evidence 
confirming to the satisfaction of Micron that you 
are not in breach of clause 1.2(b). 

1.4 You acknowledge that the restrictions specified 
in clause 1.2 are, in the circumstances, 
reasonable and necessary to protect Micron’s 
legitimate interests. 

1.5 You agree that, without the need to terminate 
the employment relationship, Micron may: 
modify or remove your assigned duties; or 
transfer you to another position, department or 
place of work, without additional compensation 

to you, in accordance with Micron’s needs. Any 
such change will not be deemed to violate the 
terms of this Agreement or constitute any basis 
for constructive or involuntary termination of 
employment. 

2 Probationary Employment 

2.1 This clause 2 applies only if the accompanying 
offer letter states that your employment is 
subject to a probationary period. 

2.2 During this probationary period, you will have an 
opportunity to ascertain whether you are 
satisfied with the job and you must satisfy 
Micron that you have the qualities necessary for, 
and are capable of performing, those duties 
assigned to you at the level required by Micron. 

2.3 Your employment will be assessed by Micron 
during the probationary period.  If your 
employment (conduct, performance, etc.) has 
been satisfactory to Micron and to you, your 
employment will be confirmed and will continue 
in accordance with the terms of this Agreement.  
If this is not the case your employment will either 
be extended on probation or cease at the end of 
the probationary period unless it is terminated 
earlier in accordance with clause 2.4 below. 

2.4 During the probationary period, you or Micron 
may terminate your employment by giving 15 
days’ notice or by Micron paying you a sum 
equal to your Fixed Salary for 15 days in lieu of 
notice.  If the probationary period is extended 
beyond six months, then the relevant notice 
period (and payment in lieu) will be one month. 

3 Travel 

You must make such journeys on the business 
of Micron and its Related Companies as may be 
reasonably required by Micron, using such 
transport as Micron determines. 

4 Expenses 

Micron will reimburse you for all work-related 
expenses: 

(a) properly incurred by you in execution of 
your responsibilities and duties (including, 
without limitation, travel, accommodation, 
entertainment and telephone expenses); 

(b) substantiated to the reasonable satisfaction 
of Micron, whether by production of receipts 
or otherwise; 

(c) which are approved by an authorized 
Micron representative; and 

(d) are otherwise incurred and claimed in 
accordance with applicable Micron policy. 
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5 Leave 

5.1 You are required to notify Micron immediately of 
every absence from work and its probable 
duration.  Upon request by Micron, you must 
promptly provide Micron with reasons for the 
absence. 

5.2 Micron may require you to be examined by a 
medical practitioner nominated by Micron, who 
will provide a report to Micron, the disclosure of 
which you hereby consent to, in respect of any 
illness or injury for which you take paid or unpaid 
sick leave. 

6 Termination 

6.1 Your employment may be terminated at any 
time: 

(a) by you giving to Micron the required period 
of notice in writing as set out in the 
accompanying offer letter (Micron will have 
the sole discretion to allow you to pay Fixed 
Salary in lieu of your notice period or waive 
the same); or 

(b) by Micron giving to you the required period 
of notice set out in the accompanying offer 
letter or by paying you an amount equal to 
your Fixed Salary in lieu of notice for that 
period or in part by giving you notice and in 
part by making a payment to you in lieu of 
notice. 

6.2 Micron may terminate your employment for 
reasons of unsatisfactory performance, 
redundancy, financial difficulties or business 
restructuring, loss of faith or confidence, etc., or 
for no reason at all.  

6.3 During the periods of notice provided for in 
clauses 6.1, Micron may, at its discretion, 
require you to: 

(a) not attend for work or contact any 
customers or clients; and/or 

(b) perform duties which are different to those 
which you were required to perform during 
the rest of your employment with Micron, 
provided only that you have the necessary 
skills and competencies to perform the 
duties. 

6.4 Your employment may be terminated by Micron 
at any time with immediate effect, without notice 
or any payment in lieu thereof: 

(a) if you are guilty of misconduct, including, 
without limitation: 

(i) wilfully, or deliberately, behaving in a 
way that is inconsistent with the 
continuation of the contract of 
employment; 

(ii) commission of any act or omission that 
causes imminent, or serious, risk to: 

(A) the health or safety of a person; or 

(B) the reputation, viability or 
profitability of Micron’s business; 

(iii) in the course of your employment, 
engaging in theft, fraud 
misappropriation of property or assault; 

(iv) intoxication at work; or 

(v) refusing to carry out a lawful and 
reasonable instruction; 

(vi) repeated failure to comply with lawful 
directions of Micron and its officers; 

(vii) habitual unauthorised absence or 
unauthorised absence for a period 
exceeding 3 days. 

(b) if you engage in conduct that could bring 
you or Micron into disrepute, including but 
not limited to acceptance or offering of 
illegal gratification; 

(c) if you materially or habitually neglect your 
duties; 

(d) if you breach any material provision of this 
Agreement or your Confidentiality and 
Intellectual Property Agreement; or 

(e) on any other ground for which Micron would 
be entitled to terminate your employment 
without notice at law. 

6.5 Your employment with Micron will terminate 
automatically once you reach the mandatory 
retirement age of 60. 

6.6 Micron is a member of the Responsible 
Business Alliance (RBA) and complies with the 
RBA Code of Conduct (Code).  If, at the time 
you give notice of termination, the Code requires 
a cap on the amount which may be due from you 
in the event Micron agrees to allow you to pay 
Fixed Salary in lieu of your notice period, then 
Micron will apply the cap that applies at the time.  
The current cap under the Code is 60% of your 
monthly Fixed Salary. 

6.7 Any resignation submitted by you in accordance 
with the terms set under section 3 of the 
accompanying offer letter and clauses 2.4 and 
6.1 of these Standard Terms Agreement must 
be accepted by Micron to become effective. 
Once accepted, your resignation cannot be 
withdrawn by you without the express consent of 
Micron. 

6.8 If you are unable by reason of continued ill-
health, sickness, accident, disability or injury for 
a period of 6 months or more to perform your 
roles and duties hereunder, Micron may at its 
discretion terminate your employment. 

6.9 Micron may suspend you with pay while 
investigating any matter which Micron believes 
could lead to Micron exercising its rights under 
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clause 6.4 or taking any other disciplinary 
action. 

6.10 On termination of your employment, you must 
immediately hand over responsibilities to a 
person nominated for that purpose by Micron. 
You must also deliver to such person all papers, 
documents and other property of Micron and its 
Related Companies that may be in your 
possession, control or power (including but not 
limited to any phones, computers, vehicles, etc. 
provided by Micron). 

6.11 Termination under clause 6 does not affect any 
accrued rights or remedies of Micron in respect 
of any breach or default by you. 

6.12 The rights of termination under clause 6 apply 
according to their terms and are not limited by 
any other term of this Agreement (including 
implied terms). 

6.13 You agree and accept that any statutory or other 
“last in first out” rule or any modifications thereof 
will not apply in the event of termination of your 
employment for any reason whatsoever. 

7 What Happens After the Termination of 
Employment 

7.1 If your employment is terminated for any reason 
Micron may set off any amounts you owe Micron 
(including deductions for the cost of repair or 
replacement of property issued to you) against 
any amounts Micron owes you at the date of 
termination except for amounts Micron is not 
entitled by law to set off. 

7.2 Your obligations regarding non-disclosure of 
confidential information, protection of intellectual 
property, and any other provisions that are 
meant to survive termination of this Agreement, 
that are contained in this Agreement or the 
Confidentiality and Intellectual Property 
Agreement, will survive the termination of your 
employment. 

8 Remuneration 

8.1 Micron may, at its discretion, change the pay 
components that comprise your Fixed Salary, 
provided that it may not reduce the amount of 
your Fixed Salary and the Basic Salary will not 
in any circumstance comprise less than 50% of 
your Fixed Salary. 

8.2 Micron may recover from your Fixed Salary any 
overpayments made to you in respect of any 
payment made to you by Micron.  

9 Compliance 

The exercise of or compliance with any 
discretion, right or obligation under this 
Agreement is subject to compliance with all 
applicable laws. 

10 Data Protection 

You consent to Micron holding and processing 
data relating to you for legal, personnel, 
administrative and management purposes and 
in particular to the processing of any “sensitive 
personal data” (as defined in the Information 
Technology (Reasonable Security Practices and 
Procedures and Sensitive Personal Data or 
Information) Rules, 2011) relating to you.  You 
agree to Micron making such information 
available to third parties on a need to know 
basis. You also consent to the transfer of such 
information to Micron’s business contacts within 
or outside India in order to further Micron’s 
business interests. 

11 Employee Surveillance 

You agree and understand that Micron may use 
various modes to ensure that the internet 
communication systems provided to you are 
used in an appropriate manner. These may 
include scanning, reading, inspection, scrutiny 
of emails sent and received and websites visited 
or created by you. You acknowledge that you do 
not have any expectation of privacy when using 
Micron’s resources. For the avoidance of doubt, 
and for the limited purpose of safeguarding 
Micron’s confidential and proprietary 
information, Micron will have the right to monitor 
any personal or official e-mail or social media 
forum that maybe accessible to you from 
Micron’s resources, including but not limited to 
Gmail, Facebook, Twitter, Instagram, etc. 
Micron also reserves the right to monitor its 
employees using various security measures 
including but not limited to closed circuit 
television systems. These maybe installed on 
Micron’s premises overtly or covertly to ensure 
that the employees do not participate or 
propagate any activities which are or could be 
prejudicial to Micron’s business interests, or 
which could bring it into disrepute.  

12 Warranty 

You warrant that: 

(a) you have not entered into, and will not enter 
into, any agreement in conflict with this 
Agreement or your employment with 
Micron; 

(b) you having provided Micron with 
information that is true and complete in all 
respects; 

(c) your employment with Micron will not violate 
any agreement with, or rights of, any third 
party; 

(d) you have not been arrested, or convicted of, 
or cautioned for, or charged but not yet tried 
with any offence or crime or other similar 
legal action and there is no lawsuit, 
arbitration, administrative or other 
proceeding, disciplinary action, 
governmental or any other investigation 
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pending or, to the best of your knowledge, 
threatened against you; 

(e) you have not been the subject of any 
adverse court judgment which threatens 
your solvency or substantially compromises 
your financial security. 

(f) except as expressly authorized by Micron in 
writing, you will not use or disclose your 
own or any third party’s confidential 
information or intellectual property when 
acting within the scope of your employment 
or otherwise on behalf of Micron; and 

(g) you have not retained anything containing 
any confidential information of a prior 
employer or other third party, whether or not 
created by you. 

13 Severability 

Part or all of any clause of this Agreement that 
is illegal or unenforceable will be severed from 
this Agreement and the remaining provisions of 
this Agreement continue in force. 

14 Waiver 

The failure of either party at any time to insist on 
performance of any provision of this Agreement 
or to fail to exercise a right under this Agreement 
is not a waiver of its right at any later time to 
insist on performance of that or any other 
provision of, or exercise that or any other right 
under, this Agreement. 

15 Additional Remedies 

Notwithstanding anything contained in this 
Agreement, in addition to any remedy available 
to Micron, whether provided herein or conferred 
by statute, civil law, common law, custom, trade, 
or usage, Micron will be entitled to obtain an 
injunction against you from a civil court of 
competent jurisdiction. 

16 Successors and Assigns 

Micron will have the right to assign this 
Agreement and all covenants and agreements 
herein will inure to the benefit of and be 
enforceable by such successors and assigns.  
This Agreement is personal to you and cannot 
be assigned by you. 

17 Entire Agreement 

This Agreement and the Confidentiality and 
Intellectual Property Agreement: 

(a) constitute the entire agreement between 
the parties as to their subject matter; and 

(b) in relation to that subject matter, supersede 
any prior understanding or agreement 
between the parties and any prior condition, 
warranty, indemnity or representation 
imposed, given or made by a party. 

18 Headings 

Headings are for ease of reference only and do 
not affect the meaning of this Agreement. 

19 Alteration and Exercise of Rights 

This Agreement may only be altered in writing 
signed by each party.  Micron reserves the right, 
in the event of there being any variance in any 
terms and conditions of employment or in such 
policies and direction that may be circulated and 
communicated to you, to construe such variance 
in the manner that best reconciles such 
difference having regard to the objectives and 
purpose of your employment under this 
Agreement.  Micron’s construction and 
reconciliation of such variance will be final.  The 
exercise of any right or discretion by Micron 
under this Agreement or in connection with your 
employment is in its absolute discretion and is 
not subject to any implied restrictions (including 
any implied term of mutual trust and 
confidence). 

20 Governing Law 

This Agreement is governed by the law 
applicable in India and the parties irrevocably 
and unconditionally submit to the exclusive 
jurisdiction of the courts of Bangalore, India. 

21 Definitions 

21.1 Agreement means these Standard Terms and 
the accompanying offer letter. 

21.2 engage in means to participate, assist or 
otherwise be directly or indirectly involved as a 
member, shareholder (other than a 
shareholding of less than five percent (5%) in a 
company listed on any recognised stock 
exchange), unitholder, director, consultant, 
adviser, contractor, principal, agent manager, 
employee, beneficiary, partner, associate, 
trustee or financier. 

21.3 Related Companies means Micron’s parent 
and subsidiary companies and corporations, 
and their respective subsidiary and parent 
companies and corporations that may be formed 
from time to time. 

Unless the context otherwise requires, terms defined 
in the accompanying letter have the same meaning 
in these Standard Terms and vice versa. 

 

 

________________________________________ 

Name 

 

________________________________________ 

Signed and Dated (mm/dd/yyyy) 



  
    

Tuesday, November 10, 2020  
 
Roshni Gaddam, 
Flat no. 1604, Rosa Block, SMR Vinay Inoconia Apartments,  
Masjid Banda Main Rd, NCB Enclave, Gachibowli, Hyderabad- 500084. 

 
  Subject: Offer Letter  
 
Dear Roshni,  
  
On behalf of MassMutual Global Business Services India LLP, I am pleased to extend our offer of employment, as 
Analyst, Security Operations Center, reporting to Nalin Francis, Manager, Security Operations Center, MassMutual 
India GCC. Your work location will be at the 7th Floor, Block 1, BSR IT SEZ, Serilingampally Mandal, Nanakramguda 
Village, Rangareddy District, Hyderabad –500008, Telangana.   
  
Your employment starts on Wednesday, November 18, 2020.Your Target CTC (Cost to Company) totaling INR 5,00,325 
per annum will be comprised of:  

• Basic Pay of INR 2,38,250, earned and payable monthly (monthly rate of INR 19,854)  
• Bonus / Ex-Gratia of INR 47,650, earned and payable monthly (monthly rate of INR 3,971)  
• Total Allowances, INR 1,50,550 (monthly INR 12,546) as allowed by law and decided at your discretion unless 

otherwise noted, including:  
o  Housing Rent Allowance  
o  Leave Travel Allowance   
o Child Education and/or Hostel Allowance  
o Meal Voucher or Onsite Meals   
o Balance allowance – Total allowance amount minus discretionary amounts you decide above  

• Provident Fund (Employer Contribution) of 12% of Basic Pay, INR 28,590 (monthly rate of INR 2,383)  
• Gratuity, INR 11,460 (monthly INR 955) accrued for monthly and payable at the time of termination following 

a minimum of 5 years of active service  
• Annual target short-term incentive of INR 23,825 paid annually at the discretion of the Company 

 
Additionally, you will be eligible for benefits including medical, dental, vision and life cover (spouse, children, parental 
or parents-in-law medical cover option) and Employee Assistance Program. You are eligible for annual paid time-off of 
25 days and 10 annual declared holidays.  
  
As you plan for your first day, please arrive at the MassMutual worksite at 10 am on Wednesday, November 18, 2020.  
Your typical workday will be Monday through Friday, unless otherwise mutually discussed and agreed. 

  
To accept this offer of employment, please print the attached letter and sign it.  Please scan a copy of the signed offer 
letter and email it back by replying to the email or sending it to RTangirala@massmutual.com attaching the signed 
letter.    
 
If you have any questions about this offer of employment, or if our understanding of your acceptance is not correct, 
please call me at +1 603 531-9876.  
  
We look forward to welcoming you and are excited about the contributions you will make as we build our company.  
  
Best regards,  

  
 Ravi Tangirala 
 Head, GCC-India 
 
 
Offer Accepted By: ______________________________      Date: ________________________________  



Regd. Off.: Floor 4, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500032, Telangana, India      
GST Reg No: 36AABCD0476H1ZT CIN: U72900TG2000PTC039976

Deloitte Consulting India Private 
Limited

Opposite to Meenakshi Tech park,
4th Floor, Survey No 41, Gachibowli 
village,
Ranga Reddy, Hyderabad,
Telangana – 500032

Tel: +91 040 67621000
www.deloitte.com 

 

\Recruiter_DateSigned\

Ms. Shreya Rao Nelakonda
Villa 28, Poulomi Aristos,
Kokapet, 
Hyderabad - 500075

Subject: Offer of Employment

Dear Shreya Rao Nelakonda:

On behalf of Deloitte Consulting India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Analyst based in Hyderabad. We extend this offer, and the 
opportunity it represents, with great confidence in your abilities. You have made a very favorable impression 
with everyone you met and we are excited with the prospect of you joining our organization on January 18, 
2021. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.6,00,000/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs.100,000/- subject to your 
reporting for full-time employment on January 18, 2021. This amount will attract applicable taxes and will be 
processed as part of your first month’s payroll. You will have an obligation to repay the entire amount of your 
joining bonus if you resign your position or are terminated for cause by the Company within one year of your 
start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 



time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 
of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on January 18, 2021, or an alternative mutually agreed upon date. At the time of 
joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Consulting India Private Limited employment application are intended to be final. To 
accept the offer and the terms of this letter, please sign below in the space provided within three business days.

Shreya Rao Nelakonda, everyone you have interviewed with joins me in extending to you congratulations and 
warm regards. We look forward to you joining our team.  

Sincerely,

For Deloitte Consulting India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory





Ms. Shreya Rao Nelakonda

Acceptance

I, Shreya Rao Nelakonda, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
 





Annexure A

Ms. Shreya Rao Nelakonda Analyst

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              17,500 2,10,000

House Rent Allowance (HRA) 8,750 1,05,000

Special Allowance1a & 1b 11,867 1,42,404

Leave Travel Allowance2 1,750 21,000

Meal Card3 2,200 26,400

Differential Allowance(L) 5,833 69,996

Employer’s contribution to PF 2,100 25,200

Gand Total
Total Salary (in Rs.) 50,000 6,00,000

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,870 22,440

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….



Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol /  Insurance / Repairs & 
Maintenance

Employee in Level -

Analyst

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws.    



Shreya Rao Nelakonda Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Consulting India Private Limited, an Employer incorporated 
under the provisions of the Companies Act, 1956 and having its registered office at Deloitte Tower 1, Survey 
No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (the “Employer”) as Analyst and 
other valuable consideration, I acknowledge and agree that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Analyst of the Employer. To the extent applicable and if 
I am joining the Employer after having served as an employee or official of the United States 
Government, I further represent that: (1) I have disclosed my prior participation, if any, in any 
discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was 
employed by the United States Government; and (2) I had either recused myself or had not played an 
active role in the applicable United States Government agency’s decision to award any contracts to the 
Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 



Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 



possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 



period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 



remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 



Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 



the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.



I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 



EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.



Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 



including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.



EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE CONSULTING INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.



EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date



EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.



Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Consulting India Private Limited (the “Employer”), 
please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    

http://www.deloittenet.com/


2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.



In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx


• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
 

https://deloittenet.deloitte.com/Pages/Home.aspx


Dear  Shreya Rao Nelakonda,
On behalf of Deloitte Consulting India Private Limited, please accept our congratulations on your recent offer 
of employment to join the Company as Analyst pursuant to the terms and conditions of your offer letter dated  
January 18, 2021. You made a very favorable impression with everyone you met and we are excited about the 
possibility of you joining the Company. As you may be aware, as a condition of employment with the Company, 
you may be required to travel Overseas to attend a series of training sessions for a period of up to 90 days. This 
training will be a combination of classroom procedural training as well as on-site training to observe employees 
conducting similar work at various client locations. This training represents the confidence we have in your 
ability to be a valuable member of the practice of the Company. As per Company policy, we kindly bring to 
your attention that all employees attending training overseas are required to sign a Training Agreement which 
will obligate the employee to repay a calculated amount of the costs associated with the training, only if the 
employee resigns his/her position or are terminated for cause within a specified period after completion of the 
training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of 
time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\
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\Recruiter_DateSigned\

Ms. Gudur Sona
H.No. 12-13-1274,B-001
Aspen Complex , Tarnaka,Secunderabad, 
Hyderabad - 500017

Subject: Offer of Employment

Dear Gudur Sona:

On behalf of Deloitte Tax Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Business Technology Analyst - Tax based in Hyderabad. We 
extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made a 
very favorable impression with everyone you met and we are excited with the prospect of you joining our 
organization on August 17, 2020. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.6,00,000/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs.100,000/- subject to your 
reporting for full-time employment on August 17, 2020. This amount will attract applicable taxes and will be 
processed as part of your first month’s payroll. You will have an obligation to repay the entire amount of your 
joining bonus if you resign your position or are terminated for cause by the Company within one year of your 
start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 



time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 
of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on August 17, 2020, or an alternative mutually agreed upon date. At the time of 
joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Tax Services India Private Limited employment application are intended to be final. 
To accept the offer and the terms of this letter, please sign below in the space provided within three business 
days.

Gudur Sona, everyone you have interviewed with joins me in extending to you congratulations and warm 
regards. We look forward to you joining our team.  

Sincerely,

For Deloitte Tax Services India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory





Ms. Gudur Sona

Acceptance

I, Gudur Sona, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
 





Annexure A

Ms. Gudur Sona Business Technology Analyst - Tax

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              17,500 2,10,000

House Rent Allowance (HRA) 8,750 1,05,000

Special Allowance1a & 1b 11,867 1,42,404

Leave Travel Allowance2 1,750 21,000

Meal Card3 2,200 26,400

Differential Allowance(L) 5,833 69,996

Employer’s contribution to PF 2,100 25,200

Gand Total
Total Salary (in Rs.) 50,000 6,00,000

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,737 20,854

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….



Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol /  Insurance / Repairs & 
Maintenance

Employee in Level -

Business Technology Analyst

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws.  
 



Gudur Sona Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Tax Services India Private Limited, an Employer 
incorporated under the provisions of the Companies Act, 1956 and having its registered office at Deloitte 
Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (the 
“Employer”) as Business Technology Analyst - Tax and other valuable consideration, I acknowledge and agree 
that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Business Technology Analyst - Tax of the Employer. 
To the extent applicable and if I am joining the Employer after having served as an employee or official 
of the United States Government, I further represent that: (1) I have disclosed my prior participation, if 
any, in any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms 
while I was employed by the United States Government; and (2) I had either recused myself or had not 
played an active role in the applicable United States Government agency’s decision to award any 
contracts to the Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 



Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 



possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 



period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 



remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 



Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 



the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.



I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Tax Services India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of August 17, 2020, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 



EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.



Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 



including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.



EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE TAX SERVICES INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.



EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date



EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Tax Services India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.



Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Tax Services India Private Limited (the 
“Employer”), please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    

http://www.deloittenet.com/


2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.



In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx


• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of August 17, 2020, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
 

https://deloittenet.deloitte.com/Pages/Home.aspx


Dear  Gudur Sona,
On behalf of Deloitte Tax Services India Private Limited, please accept our congratulations on your recent 
offer of employment to join the Company as Business Technology Analyst - Tax pursuant to the terms and 
conditions of your offer letter dated  August 17, 2020. You made a very favorable impression with everyone 
you met and we are excited about the possibility of you joining the Company. As you may be aware, as a 
condition of employment with the Company, you may be required to travel Overseas to attend a series of 
training sessions for a period of up to 90 days. This training will be a combination of classroom procedural 
training as well as on-site training to observe employees conducting similar work at various client locations. 
This training represents the confidence we have in your ability to be a valuable member of the practice of the 
Company. As per Company policy, we kindly bring to your attention that all employees attending training 
overseas are required to sign a Training Agreement which will obligate the employee to repay a calculated 
amount of the costs associated with the training, only if the employee resigns his/her position or are terminated 
for cause within a specified period after completion of the training (usually between 6 to 18 months). This 
repayment obligation disappears after the specified period of time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\
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\Recruiter_DateSigned\

Ms. Gudur Soni
B-001,12-13-1274,Aspen Complex
Tarnaka, 
Hyderabad - 500017

Subject: Offer of Employment

Dear Gudur Soni:

On behalf of Deloitte Tax Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Business Technology Analyst - Tax based in Hyderabad. We 
extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made a 
very favorable impression with everyone you met and we are excited with the prospect of you joining our 
organization on August 17, 2020. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.6,00,000/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs.100,000/- subject to your 
reporting for full-time employment on August 17, 2020. This amount will attract applicable taxes and will be 
processed as part of your first month’s payroll. You will have an obligation to repay the entire amount of your 
joining bonus if you resign your position or are terminated for cause by the Company within one year of your 
start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 
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time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 
of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on August 17, 2020, or an alternative mutually agreed upon date. At the time of 
joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Tax Services India Private Limited employment application are intended to be final. 
To accept the offer and the terms of this letter, please sign below in the space provided within three business 
days.

Gudur Soni, everyone you have interviewed with joins me in extending to you congratulations and warm 
regards. We look forward to you joining our team.  

Sincerely,

For Deloitte Tax Services India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory

DocuSign Envelope ID: 51AF50BE-B473-4CEF-A3D9-3A63C0E31B7F
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Ms. Gudur Soni

Acceptance

I, Gudur Soni, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
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Annexure A

Ms. Gudur Soni Business Technology Analyst - Tax

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              17,500 2,10,000

House Rent Allowance (HRA) 8,750 1,05,000

Special Allowance1a & 1b 11,867 1,42,404

Leave Travel Allowance2 1,750 21,000

Meal Card3 2,200 26,400

Differential Allowance(L) 5,833 69,996

Employer’s contribution to PF 2,100 25,200

Gand Total
Total Salary (in Rs.) 50,000 6,00,000

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,737 20,854

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….
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Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol /  Insurance / Repairs & 
Maintenance

Employee in Level -

Business Technology Analyst

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws.  
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Gudur Soni Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Tax Services India Private Limited, an Employer 
incorporated under the provisions of the Companies Act, 1956 and having its registered office at Deloitte 
Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (the 
“Employer”) as Business Technology Analyst - Tax and other valuable consideration, I acknowledge and agree 
that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Business Technology Analyst - Tax of the Employer. 
To the extent applicable and if I am joining the Employer after having served as an employee or official 
of the United States Government, I further represent that: (1) I have disclosed my prior participation, if 
any, in any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms 
while I was employed by the United States Government; and (2) I had either recused myself or had not 
played an active role in the applicable United States Government agency’s decision to award any 
contracts to the Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 
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Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 
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possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 
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period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 
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remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 
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Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 
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the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.
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I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Tax Services India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of August 17, 2020, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 
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EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.
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Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 
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including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.
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EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE TAX SERVICES INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.
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EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date
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EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Tax Services India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.
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Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Tax Services India Private Limited (the 
“Employer”), please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    
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2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.
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In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.
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• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of August 17, 2020, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
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Dear  Gudur Soni,
On behalf of Deloitte Tax Services India Private Limited, please accept our congratulations on your recent 
offer of employment to join the Company as Business Technology Analyst - Tax pursuant to the terms and 
conditions of your offer letter dated  August 17, 2020. You made a very favorable impression with everyone 
you met and we are excited about the possibility of you joining the Company. As you may be aware, as a 
condition of employment with the Company, you may be required to travel Overseas to attend a series of 
training sessions for a period of up to 90 days. This training will be a combination of classroom procedural 
training as well as on-site training to observe employees conducting similar work at various client locations. 
This training represents the confidence we have in your ability to be a valuable member of the practice of the 
Company. As per Company policy, we kindly bring to your attention that all employees attending training 
overseas are required to sign a Training Agreement which will obligate the employee to repay a calculated 
amount of the costs associated with the training, only if the employee resigns his/her position or are terminated 
for cause within a specified period after completion of the training (usually between 6 to 18 months). This 
repayment obligation disappears after the specified period of time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\
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Regd. Off.: Floor 4, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500032, Telangana, India      
GST Reg No: 36AABCD0476H1ZT CIN: U72900TG2000PTC039976

Deloitte Consulting India Private 
Limited

Opposite to Meenakshi Tech park,
4th Floor, Survey No 41, Gachibowli 
village,
Ranga Reddy, Hyderabad,
Telangana – 500032

Tel: +91 040 67621000
www.deloitte.com 

 

\Recruiter_DateSigned\

Ms. Possimsetty Sonikaa Saii Lakshmi
Plot No:62, Near Dwaraka Nagar Arch
Malla Reddy Nagar,Umcc,Gajularamaram, 
Hyderabad - 500055

Subject: Offer of Employment

Dear Possimsetty Sonikaa Saii Lakshmi:

On behalf of Deloitte Consulting India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Analyst based in Hyderabad. We extend this offer, and the 
opportunity it represents, with great confidence in your abilities. You have made a very favorable impression 
with everyone you met and we are excited with the prospect of you joining our organization on January 18, 
2021. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.6,00,000/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs.100,000/- subject to your 
reporting for full-time employment on January 18, 2021. This amount will attract applicable taxes and will be 
processed as part of your first month’s payroll. You will have an obligation to repay the entire amount of your 
joining bonus if you resign your position or are terminated for cause by the Company within one year of your 
start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 
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time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 
of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on January 18, 2021, or an alternative mutually agreed upon date. At the time of 
joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Consulting India Private Limited employment application are intended to be final. To 
accept the offer and the terms of this letter, please sign below in the space provided within three business days.

Possimsetty Sonikaa Saii Lakshmi, everyone you have interviewed with joins me in extending to you 
congratulations and warm regards. We look forward to you joining our team.  

Sincerely,

For Deloitte Consulting India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory





Ms. Possimsetty Sonikaa Saii Lakshmi

Acceptance

I, Possimsetty Sonikaa Saii Lakshmi, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
 





Annexure A

Ms. Possimsetty Sonikaa Saii Lakshmi Analyst

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              17,500 2,10,000

House Rent Allowance (HRA) 8,750 1,05,000

Special Allowance1a & 1b 11,867 1,42,404

Leave Travel Allowance2 1,750 21,000

Meal Card3 2,200 26,400

Differential Allowance(L) 5,833 69,996

Employer’s contribution to PF 2,100 25,200

Gand Total
Total Salary (in Rs.) 50,000 6,00,000

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,870 22,440

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….



Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol /  Insurance / Repairs & 
Maintenance

Employee in Level -

Analyst

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws.    



Possimsetty Sonikaa Saii Lakshmi Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Consulting India Private Limited, an Employer incorporated 
under the provisions of the Companies Act, 1956 and having its registered office at Deloitte Tower 1, Survey 
No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (the “Employer”) as Analyst and 
other valuable consideration, I acknowledge and agree that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Analyst of the Employer. To the extent applicable and if 
I am joining the Employer after having served as an employee or official of the United States 
Government, I further represent that: (1) I have disclosed my prior participation, if any, in any 
discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was 
employed by the United States Government; and (2) I had either recused myself or had not played an 
active role in the applicable United States Government agency’s decision to award any contracts to the 
Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 



Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 



possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 



period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 



remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 



Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 



the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.



I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 



EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.



Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 



including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.



EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE CONSULTING INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.



EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date



EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.



Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Consulting India Private Limited (the “Employer”), 
please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    

http://www.deloittenet.com/


2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.



In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx


• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
 

https://deloittenet.deloitte.com/Pages/Home.aspx


Dear  Possimsetty Sonikaa Saii Lakshmi,
On behalf of Deloitte Consulting India Private Limited, please accept our congratulations on your recent offer 
of employment to join the Company as Analyst pursuant to the terms and conditions of your offer letter dated  
January 18, 2021. You made a very favorable impression with everyone you met and we are excited about the 
possibility of you joining the Company. As you may be aware, as a condition of employment with the Company, 
you may be required to travel Overseas to attend a series of training sessions for a period of up to 90 days. This 
training will be a combination of classroom procedural training as well as on-site training to observe employees 
conducting similar work at various client locations. This training represents the confidence we have in your 
ability to be a valuable member of the practice of the Company. As per Company policy, we kindly bring to 
your attention that all employees attending training overseas are required to sign a Training Agreement which 
will obligate the employee to repay a calculated amount of the costs associated with the training, only if the 
employee resigns his/her position or are terminated for cause within a specified period after completion of the 
training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of 
time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\



  

Strictly Private and Confidential 

Date:31-Jan-2020 

Sravanthi Mudireddy 
C8517097

FLAT NO-303,SAI MADHURAM APARTMENTS,CHITRALAYOUT,LB NAGAR,HYDERABAD,TELANGANA,PIN-

500074 

8142402185 

 

Dear Sravanthi Mudireddy, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



joining, then this whole amount shall be recovered from you.
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Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:22-Jan-2020 

Sree Lekha Dachepalli 
C8496791

12-13-677/46,Plot no-207,Kimtee Colony,Tarnaka 

8885153812 

 

Dear Sree Lekha Dachepalli, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

25-Nov-2019
                               
Dear Srinikitha Noothi,
B.Tech/B.E., Information Technology
Chaitanya Bharathi Institute of Technology
 
Candidate ID – 13778759
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.
24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Srinikitha Noothi Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10375 124,500

2 HRA @60% of basic* 6225 74,700

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7175 86,100

Annual Gross Compensation 355,500

Incentive Indication (per annum)** 22,500

Annual Total Compensation 378,000

Company's contribution towards benefits (Medical, Accident and Life Insurance) 18,000

Gratuity 5,986

Annual Total Remuneration 401,986

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this
letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination
of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible
Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as
per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which
includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if
the Associate contributes even for one month in the said contribution period
  
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details
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HEXAGON Hexagon Capability Centre India Pvt. Ltd 
DivyaSree Trinity Campus, HITEC City. Madhapur, 

Hyderabad 500 081, India, T: +91 40 7103 5000 

www.hexagon-cci.Com 

16-Jul-20 

Chava Varshitha 
5-227/16, Flat No: 202, 
Vasanth enclave, Chanda Nagar, Chintal, 

Hyderabad 500054. 

Subject: Appointment as Software Developer 

Dear Varshitha, 
We are pleased to offer you, the position of Software Developer with Hexagon Capability 
Center India Private Limited (the 'Company') on the following terms and conditions: 

1. Commencement of Employment 
Your employment will be effective as of 16-Jul-20. 

2. Job Title 
Your job title will be Software Developer and you will be part of PPM. 

3. Salary & Benefits 
Your salary and other benefits will be as set out in Annexure 1 and Annexure 2 respectively. 

4. Place of work 
You will be posted at Hyderabad, Telangana. 

5. Personal Information 
You shall keep the Company informed immediately of any change in your residential 
address, your family status or any other personal information that is relevant to your 

employment. 

6. Transfer 
In consideration of organization and business needs, your services can be transferred by 
the Company to anywhere in India or abroad to any one of the parent Company's 
departments, subsidiaries, Joint Ventures, Associates, Sister Companies, etc., already in 
existence or that may exist in future. Consequent to such transfers, you will be governed 
by the terms and conditions of service as applicable to your category of employees in the 

new place of employment. 

7. Hours of Work 
The normal working days are Monday through Friday. You will be required to work for such 
hours as necessary for the proper discharge of your duties to the Company. The normal 
working hours are from 8 am to 5 pm and you are expected to work not less than 45 hours 
each week, and if necessary, for additional hours depending on your responsibilities. The 
Company reserves its right to review/revise/change the working hours as and when 

required in the business of the Company. 

Geospatial Geosystems Manufacturing Intelligence Positioning Intelligence PPM Safety & Infrastructure 



HEXAGON 
8. Company Property 

You will always maintain in good condition Company property, which may be entrusted to 
you for official use during your employment and shall return all such property to the 

Company prior to relinquishment of your charge /separation from employment for any 
reason, failing which the cost of the same will be recovered from you by the Company. 

9. Borrowing/Accepting Gifts 
You will not borrow or accept any money, gift, reward or compensation for your personal 
gains from or otherwise place yourself under pecuniary obligation to any person/client 
with whom you may be having official dealings. 

10. Probation clause 
You will be on probation for a period of six months from your date of joining. At the end of 
this period, you will be deemed to be confirmed in service subject to your satisfactory 
conduct and performance. Your period of probation may be extended in writing if either 
your conduct or performance is not meeting expectation of your manager for another three 
months or for a shorter period purely at the discretion of the Company. In the event your 
conduct and performance are found unsatisfactory and if it falls short of expectation 
either during initial probationary period or during extended period of probation, your 
services are liable to be terminated. 

11. Resignation/ Termination 
11.1 Your employment can be terminated by the Company, for the reason as the Company 
deems valid, by giving you not less than 45 days prior notice in writing or salary in lieu 
thereof. 

11.2 You may terminate your employment with the Company, without any cause, by giving 
no less than 45 days prior notice or salary in lieu thereof. However, due to business 
exigencies, Company may at its sole discretion ask you to serve the full notice period. 

11.3 The Company reserves the right to terminate your employment summarily without any 
notice period or termination payment, if it has reasonable ground to believe you are guilty 
of misconduct or negligence or have committed any fundamental breach of contract or 
caused any loss to the Company. 

11.4 If at any stage, during the tenure of your service, it is found that any or details 

furnished by you are incorrect and/or this agreement of service has been obtained by 
misrepresentation of facts, the Company shall have the right to terminate your services 
forthwith subject to any other terms and conditions stipulated herein. 

11.5 Any violation of Company's code of conduct/ acts that amount to criminal offence 
and moral turpitude would invite appropriate disciplinary action including termination of 

employment. 

11.6 Prolonged unauthorized absence would be treated as misconduct and would invite 
disciplinary action including termination of employment. 

Vanshi ta 
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11.7 On the termination of your employment for whatever reason, you will return to the 

Company all property; documents and paper, both original and copies thereof, including

any samples, literature, contracts, records, lists, drawings, blueprints, letters, notes, data 

and the like; and Confidential Information. 

12. Retirement Age 
You will retire from the services of the Company on superannuation, upon attainment of 

Sixty years of age. The actual date of retirement shall be the last working day of the 

calendar month in which your birthday falls. 

13. Confidential Information 
13.1 During your employment with the Company you will devote your whole time, attention 

and skill to the best of your ability for its business. You shall not, directly or indirectly, 

engage or associate yourself with, relate to, concerned, employed or engaged in any other 

busines or activities or any other post or work part time or pursue any course of study 

whatsoever, without the prior permission of the Company. 

13.2 You must always maintain the highest degree of confidentiality and keep as 

confidential the records, documents and other Confidential Information relating to the 

business of the Company which may be known to you or confided in you by any means and 

you will use such records, documents and information only in a duly authorized manner in 

the interest of the Company. For the purposes of this clause 'Confidential Information' 

means information about the Company's business and that of its customers which is not 

available to the general public and which may be learnt by you in the course of your 

employment. This includes, but is not limited to, information relating to the organization, 
its customer lists, employment policies, personnel, and information about the Company's 

products, processes including ideas, concepts, projections, technology, manuals, 

drawing, designs, specifications, and all papers, resumes, records and other documents 

containing such Confidential Information. 

13.3 At no time, will you remove any Confidential Information from the office without 

permission. 

13.4 Breach of the conditions of this clause will render you liable to summary dismissal 

under clause above in addition to any other remedy the Company may have against you 

14. Applicability of Company's Policies 

The Company shall be entitled to make policy declarations from time to time pertaining to 

matters like designations, leave entitlement, maternity leave, employees' benefits, 

working hours, transfer policies, etc., and may alter the same from time to time at its sole 

discretion. All such policy decisions of the Company shall be binding on you and shall 

override this Agreement to that extent. 

15. Tax Liability 
The Company will deduct taxes as appropriate and consistent with the Indian tax 

regulations. You will be responsible for your tax liabilities under all applicable tax laws and 

regulations. Vaaslidha 
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16. Relocation Cost Recovery 
You can avail relocation allowance in accordance with Company's Relocation policy. 
Relocation allowance claimed from the company is to be paid back on a pro-rated basis in 

the event of your resignation from services voluntarily with Hexagon within 12 (twelve) 
months of joining the Company. 

17.Governing Law/Jurisdiction 

Your employment with the Company is subject to Indian laws. In case of any dispute, the 
jurisdiction to entertain and try such dispute shall vest exclusively in a Court 
/Tribunal/Authority as the case may be, at Hyderabad, Telangana State. Notices may be 
given by the Company to you at the address intimated by you in the official records. 

18. Confidentiality of Employment Terms 
The terms of your employment detailed above are strictly confidential and should be 
treated as privileged information between yourself and Company. You are expected to 
maintain such information appropriately. 

19. Acceptance of our Offer 
This offer is valid subject to you producing the Degree Certificate and Statement of Marks 
within 6 months of your joining. If you face any difficulty on this account, please discuss 
the same with our HR Department. Please confirm your acceptance of this Contract of 
Employment by signing and returning the duplicate copy. 

We welcome you and look forward to working with you. 

With Best Wishes, 

For Hexagon Capability Center India Pvt. Ltd. 

Ma 
Manoj Patioori 
Senior Manager - HR 

ACCEPTANCE: 
Iread, understood and accept the above-mentioned terms and conditions of my 
employment with the Company andl confirm that all such terms & conditions are fair and 
reasonable. 

Name 

Date of Joining 

Place &Date 

:CHAVA VARSHITHA 

:16-Jul 2020 
Hyderalad,2-04-2020 

Signature 
Vaustta 
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Annexure- Compensation Details 

Name 

Designation 
Band 

Chava Varshitha 

Software Developer 
. 9 

Amount Salary Component 

Monthly Salary (Rs. /per month) A 
Basic 

H.R.A. 

Special Allowance 

LTA 

Hostel Fee (Children) 

Education Fee (Children) 

Car Maintenance Reimbursement* 

Telephone Reimbursement* 

Sub-Total 

18,340 

7,336 

8,891 

4,000 

300 

200 

2,700 

1,000 

42,767 

B. Standard Benefits (Rs. /per month) 

2,201 Provident Fund 

Gratuity Plan 

NPS 

Sub-Total 

882 

0 

Monthly Gross Including Standard Benefits 

Annual Gross Including Standard Benefits 

3,083 

45,850 

550,200 

C. 

D. 

Reimbursements are Tax Exempted on submission of relevant bills. 

As per the Payment of Bonus Act, you are entitled to statutory bonus subject to a 

maximum of Rs. 7,000 Per Annum. 

Note: You will receive salary, and all other benefits forming part of your remuneration 
package subject to, and after, deduction of tax at source in accordance with applicable 

law. 

Vaudita 
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Annexure 2: Benefits & Entitlements 

Leave/Holidays 
You are entitled to casual leave of 12 days annually. 
You are entitled to 20 days of Privilege Leave annually. 
You are entitled to 2 days of Optional Holiday annually. 
The Company shall notify a list of 10 days of declared holidays in the beginning of each 

year. 
Maternity Leave for Female employees applicable as per the Maternity Benefits Act. 

Paternity Leave of 5 days is applicable for male employees. 

Medical and Term Insurance 
You and your family Ispouse, 2 children, parents or parents in law (only in case of 
female employees)] shall be covered with Group Mediclaim insurance policy. 
You shall be covered by personal accident policy for INR 10 lakhs. 
You shall be covered under Term Life Insurance Policy to the tune of 2 times to CTC. 
In addition to above, you can also enroll for voluntary top up plan for Mediclaim 
Insurance or Term Life Insurance as rolled out by the Company during the beginning of 

every year. 
You are entitled to be covered under these insurance policies only during your 
employment with the Company. 

Retirement Benefits: 
You will be entitled to Provident Fund in accordance with the relevant Statutes in force. 
You are entitled to Gratuity after completion of one year of service. 

Meals 
Breakfast is provided on all working days of the week free of cost. 
You are entitled to a fixed monthly amount for meals through Sodexo. 

Creche 
There is an onsite Creche for the benefit of parents. You can avail of the same in 

accordance with the Creche Policy. 

Gym and Recreational Area 
There is an onsite Gym facility which can be availed free of cost. 

Other recreational facilities are also provided. 

Transport 
.We provide to and fro shuttle services to the nearest metro station. 

ACCEPTANCE: 
I read, understood and accept the above-mentioned terms and conditions of my employment 

with the Company and I confirm that all such terms & conditions are fair and reasonable. 

CHAVA VARSHITHA 
Name 

Date of Joining 1th Tuly 2020 

Place &Date Hyderabad , 26-07-2020 

Signature Vauli bha 
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Yashaswi Kandimalla

HNo: 1-4-249/37

near ramesh kumar eye hospital

vidhya Suryapet 508213

                                                                  

 

Offer of Employment
 
Dear Yashaswi

 

Congratulations!

 

We are pleased to confirm our offer of employment to you in our organization as Software Engineer I 
with effect from 1 June, 2020 . You will be based in our India, Hyderabad, DVS, SEZ-2 - Orion B4,5,7; 
FL 7,11,12 (Hyderabad - Divyasree) office. We extend this offer and the opportunity with great 
confidence in your abilities based upon your credentials and the information shared during your interview. 
We feel that you will be able to make an outstanding contribution to our organization.

 

Your annual Cost to the Company is 8,91,029 and will be subject to statutory and other deductions as 
per employer policies and practices.

 

The details of your compensation breakdown are provided in the Annexure A.

 

Your compensation details are confidential and you may discuss it only with the undersigned in case of 
any clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually 
beneficial relationship with our organization.

 

Your employment with us will be governed by the Terms & Conditions as detailed in Annexure B.

 

Please provide your response indicating your acceptance of our offer as per the terms and conditions 
mentioned in the Annexure-B within 2 working days of receipt of this letter, after which period this offer 
shall lapse automatically.
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We congratulate you on your appointment and wish you a long and successful career with us. We are 
confident that your contribution will take us further in our journey towards becoming market leaders. We 
assure you of our support for your professional development and growth.                                                    

 

 

ANNEXURE-A
 

NAME: Yashaswi Kandimalla

JOB TITLE: Software Engineer I

 

MONTHLY AMOUNTS

21,875 BASIC SALARY

 

ALLOWANCES:

8,750 HOUSE RENT ALLOWANCE

31,875 SPECIAL ALLOWANCE

 

62,500 TOTAL FIXED BASE SALARY

BENEFITS:

2,625 EMPLOYER'S CONTRIBUTION TO PROVIDENT FUND

1,825 MEDICAL INSURANCE

1,052 GRATUITY

 

68,002 TOTAL GROSS SALARY AND BENEFITS

6,250 PERFORMANCE BONUS (MONTHLY)

 

74,252 TOTAL COST TO THE COMPANY

 

YEARLY AMOUNTS

2,62,500 BASIC SALARY

ALLOWANCES:

105,000 HOUSE RENT ALLOWANCE

3,82,500 SPECIAL ALLOWANCE
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7,50,000 TOTAL FIXED BASE SALARY

 

BENEFITS:

31,500 EMPLOYER'S CONTRIBUTION TO PROVIDENT FUND

21,903 MEDICAL INSURANCE

12,626 GRATUITY

8,16,029 TOTAL GROSS SALARY AND BENEFITS

75,000 ANNUAL PERFORMANCE BONUS (PAID ANNUALLY)

 

8,91,029 TOTAL COST TO THE COMPANY

 

1. You are eligible for an annual performance-based bonus, which is based upon individual performance, 
as well as the performance of the team and the performance of the Company as whole. The details of 
the functioning of the bonus scheme will be communicated to you by your manager after you join. This 
bonus is payable bi-annually / annually as per eligibility and is prorated based on length of the service. 
You must be employed by the Company as on date of payout to be eligible for the bonus.

 

2. FactSet follows the rating scale of 1 to 5 for all its performance evaluations with rating 1 being exceed 
expectations and rating 5 being low performance. Employees will not be eligible for the annual bonus if 
the rating is 5.

 

3. 12% of basic will be deducted from the monthly salary as a contribution towards provident fund plan. 
This is in addition to the 12% basic contributed by the organization. On leaving the company, you can 
either withdraw or transfer the balance in your PF account as per the applicable PF act.

 

4. You will be enrolled in the Group Medical insurance scheme for a coverage of  3,00,000 applicable as 
per the eligibility and your grade in the organization. You can nominate 5 dependants in addition to 
yourself to be covered under the policy. Employees who are eligible for the ESI benefit as per the 
government rule will be covered under ESI medical scheme.

 

5. You will also be covered under Round-the-clock Personal Accident Insurance for 15, 00,000. The 
coverage is for self and premium towards the same will be paid by the firm on your behalf.

 

6. You will be also eligible for Term Life Insurance coverage up to 9,00,000. The coverage is for self and 
premium towards the same will be paid by the firm on your behalf.

 

7. You are eligible for Gratuity, which is payable after 5 years of continuous service with the Company.
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8. In general, we review our salaries half-yearly every fiscal year in the months of March and September. 
Salary adjustments take effect subsequently in April and October.

 

9. All employee tax liabilities arising out of the above compensation shall be borne by you. Tax at source 
will be deducted as per the Income Tax act.

 

10. For purpose of contribution to Provident Fund, Gratuity, Superannuation Fund, encashment of leave 
etc., computations will be on basic pay.

 

FACTSET BENEFITS:

• FactSet provides Flexi Benefit Plan which makes the compensation structure more tax friendly. 
Employees may choose to modify or restructure the ‘special allowance’ component as per the flexi-
benefit plan to avail the tax benefits. These are governed as per the eligibility, grade and salary band.

• Transport facility to all the employees up to 40 KMS distance from office who adhere to the standard 
shift schedules. Point pick up and point drop for all day shift employees and home pick up and home 
drop facility for employees working in the night shifts. However due to safety reasons transport 
facility is not provided to employees living in certain specific areas within 40 KMS distance. 
Organization takes reasonable safety precautions to ensure safety of its employees and employees 
are expected to follow the guidelines mentioned in the transport policy. You acknowledge that you 
are solely responsible for your safety in case of violation of these guidelines. More information 
regarding the eligibility for this benefit will be communicated to you by the recruiting team in detail 
during verbal offer discussion.

 

Standard Shift Schedule:

First Shift : 06:30 AM – 03:30 PM

General Shift :09:30 AM – 06:30 PM

Second Shift : 04:00 PM – 1:00 AM

Third Shift : 01:00 AM – 09:00 AM

Transport facility will not be provided to the employees who do not adhere to the above shift timings
• Mobile / Blackberry based on the level in the Company, requirement and eligibility.
• Bi-Annual Team Outing
• Subsidized lunch / dinner during the working hours.
• Snacks & beverages will be made available in the cafeteria.
• A gift voucher of  1500 is given to any employee who gets married during their tenure at FactSet.
• Small gifts / token of remembrance is handed out to employee on their special occasions such as 

Birthdays, New Born child (Born with a silver spoon), anniversaries etc.
• Employees can also participate in the referral program and be eligible for the referral bonus as 

guided by the referral policy which will be communicated to all the employees by the FactSet 
Recruiting team.
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ANNEXURE-B
 

1. Information given or Background verification:

The commencement or continuation of your employment with the Company is contingent on the results 
of a background check which includes, but not limited to reference checks and verification of academics. 
Please provide us with academic credentials & professional reference within 2 weeks of joining the 
organization, failing which the company can take punitive actions, including and up to termination of 
employment. FactSet retains the right to terminate any employee who has indulged in or has legal 
proceedings for misrepresentation or crimes. By accepting this offer you are accepting FactSet’s policy 
on background verification.

 

2. Probationary period:

For the first 6 months from the actual date of appointment you will be deemed to be on probation and 
during this period either party may terminate this agreement by giving 15 days’ notice in writing or salary 
in lieu thereof. On completion of the said 6 months, you will be advised by your manager in writing if your 
performance does not meet company’s standards and you will be advised on further action. In case of no 
such notice received for 2 weeks after confirmation due date, your probation will be deemed to have 
been successfully completed.

 

3. Personal Particulars:

You will keep us informed of any change in your residential address, your family status or any other 
relevant information / details. You would also let us know the name and address of your legal heir / 
nominee and an emergency contact.

 

a. Privacy:In respect of the personal information collected during the joining process, you hereby 
consent to (a) the use and processing thereof by the organization and its authorized third parties for a 
number of purposes connected with the management of our personnel; and (b) the sharing of the 
personal information with other members of the FactSet group (including in countries in the United States 
of America and the Philippines), as well as to third parties or vendors, for the same purpose. You may 
refer to the organization’s privacy policy for more details..

 

4. Nature of Work:

Your nature of work mainly includes all the aspects of the duties and responsibilities mentioned in your 
job description as well as any other ad-hoc duties assigned to you from time to time. You will work at a 
high standard of initiative, creativeness, efficiency and economy in the organization. The nature of work 
and responsibilities will be assigned and explained to you by your immediate manager from time to time.
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5. Working Hours / Shift Hours:

The normal working hours of the Company are from 9:30 AM- 6:30 PM from Monday to Friday including 
lunch break and tea breaks. As the Company works 24 / 5 and depending on organizational requirement 
or project contingencies, working hours and days for specific employees or groups of employees or all 
employee may be modified / altered from time to time which will be communicated to you by your 
Manager. Further, you should be prepared to work on any shift, as may be warranted by the Company’s 
work requirements.

 

6. Salary Payment:

Regular Employees in India are paid their monthly salary through bank transfer on the last working day of 
the month for which employees must open a bank account in the Company’s corporate bank. You are 
requested to note that processing of monthly pay will be subject to submission of Permanent Account 
Number (PAN) details to the Company. In case you do not have a PAN, please initiate the application 
process for the same immediately and carry the acknowledgment as issued by the Income Tax 
authorities with you while coming for joining. A copy of the acknowledgement would need to be submitted 
by you for our records.

 

7. Dual Employment:

You are required by the Company rules not to undertake any employment or enter into any other type of 
association, even on part-time basis whether for any consideration or not. Contravention of this will lead 
to termination of your services from the Company without any notice, with no liability on the part of the 
Company for payment of any compensation in lieu of such notice. Further, this contravention will be 
deemed as voluntary termination / resignation by you of your services without the required notice having 
been given. However, if you want to associate yourself with a charitable non-profitable organization 
during non-business hours or days, you will have to disclose the details with your direct manager & 
Human Resources Department, allowing your participation at the disclosed charitable non-profitable 
organization.

 

8. Leave / Holidays:

You are entitled to 12 Casual / Sick leaves and 15 Privileged / paid leaves every year. The leaves will 
be credited to your leave balance @ 1 Casual and 1.25 Privileged leaves per month. The eligibility for 
the paid leaves will be on completion of 6 months. You are also eligible for 10 paid Holidays every year 
including the government mandated holidays. The Company follows strict time schedule and late 
comings are discouraged, unless otherwise notified by you in advance.

 

9. Overtime Payment / allowances:

Employees may be required to work on holidays and weekends depending on the nature of the project. 
Such employees shall be eligible for compensatory off or overtime allowance as detailed in the Policy. 
This allowance will be paid through monthly payroll and shall be subject to deduction of Income Tax at 
source.

 

10. Training:
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You will hold yourself in readiness for any training at any place whenever required. Such training would 
be imparted to you at the Company’s expense.

 

11. Performance Reviews / Appraisal:

The Company also has a policy of half- yearly performance appraisal. You may be eligible for a salary 
appraisal under this policy based on your individual ratings as well as the performance of the team and 
the performance of the company for the fiscal year. Performance reviews take place in the months of 
March and September and the revised salaries get affected in the months of April and October.

 

12. Intellectual Property Right:

If during the period of your employment with us you achieve any invention, process improvement, 
operational improvement, or other process / method likely to result in more efficient operation of any of 
the activities of the Company, the Company shall be entitled to use / utilize such improvement and you 
shall assign all rights thereof to the Company for the purpose of seeking any patent rights or for any 
other purpose. The Company shall have the sole ownership rights of all the intellectual property rights 
that you may create during the tenure of your association with the Company including but not limited to 
the creative concept that you may develop during your association with the Company.

 

13. Secrecy / Confidentiality:

You will not during the course of your employment with the Company or at any time there after divulge or 
disclose any confidential information to any person whomsoever including competitors and former 
employees, make any use whatsoever for your own purpose or for any other purpose other than that of 
the Company, of any information or knowledge obtained by you during your employment as to the 
business or affairs of the Company including development, process reports and reporting system and 
you will during the course of your employment hereunder also use your best endeavor to prevent any 
other person from doing so. Failure to do so on your part may result in legal action against you and the 
person to whom the information was divulged.

 

14. Restrain:

 

a. Access to Information:

Information is available on need to know basis for specific groups. Access to this information is 
authorized through privileges approved by unit mentors or project mentors. Unauthorized access or 
attempt at unauthorized access is strictly prohibited and any attempts to do so will result in immediate 
termination of employment and legal action as deemed fit by the Company.

 

b. Restriction on Personal Use:

Use of Company resources for personal use is strictly restricted. This includes usage of computer 
resources, information, internet service, and working time of the Company for any personal use. You will 
under no circumstances carry any work home unless specifically requested by your manager. Any usage 
of Company information for personal benefit will result in immediate termination of employment without 
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notice and / or legal action for misdemeanor as deemed fit by the Company. You shall be liable to 
reimburse the Company for any losses incurred due to misuse of Company data.

 

15. Security:

Security is an important aspect of our communication and office infrastructure. Security of the Company 
resources is maintained by controlling physical access to computer system, by disabling all the work 
stations, usb drives and other measures. Please refer the Security policy for more details on IP protection.

 

16. Termination of Service:

 
• Employment with the Company will stand terminated at the end of the month in which you attain the 

age of superannuation (58 Years). Termination of employment may also be initiated earlier by either 
party by serving prior written notice to the other, as per the notice period stipulated in this offer.

• In the event of termination of services by either party, the applicable notice period will be 60 days for 
all the employees. The Company is also entitled to either waive the notice period in part or in full at 
its sole discretion or require payment of equivalent base salary with applicable taxes in lieu of the un-
served notice period. The Company further reserves the right to terminate with sooner effect by 
tendering equivalent base salary in lieu of the notice period subject to the employment history / 
terms applicable as per the Company’s exit policy.

• In the event of your serving on the Company a notice of termination of employment by submitting a 
resignation letter, your release will be governed by the General Terms and Conditions of 
Employment in force at that point of time, subject to the satisfactory handing over of your duties, 
responsibilities., Company documents, Company assets, etc. to the relevant parties. The details of 
this policy are available on our HR website.

• Unauthorized absence or absence without permission from duty for a continuous period of 7 days 
would make you lose your lien on employment. In such case your employment shall automatically 
come to an end without any notice of termination or notice pay.

• You will be governed by the laid down code of conduct of the Company and if there is any breach of 
the same or non-conformance of contractual obligation or with the terms and conditions laid down in 
this agreement, your service can be terminated without any notice; notwithstanding any other terms 
and conditions stipulated herein the Company reserves the right to invoke other legal remedies as it 
deems fit to protect its legitimate interest.

 

17. Changes to the Employment Terms & Conditions:

From time to time the Company reserves the right to make necessary changes or modifications to any of 
the terms and conditions of employment, policies due to its dynamic work environment. By accepting this 
offer , you hereby acknowledge and accept to comply with company rules, regulations and policies in 
existence together with any changes or modifications made thereof .

 

18. Company Polices:

You acknowledge that the Company operates in a dynamic environment which may, from time to time, 
require the Company to make changes to its policies.
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You also agree that the Company, at its discretion, may accordingly revise, modify, add, delete or 
replace any of its current policies and that you agree to be bound by all such changes.

 

19. Appointment in Good Faith:

It must be specifically understood that this offer is made based on your proficiency on technical / 
professional skills you have declared to possess as per your application for employment and your ability 
to handle any assignment / job independently. In case at a later date any of your statements / particulars 
furnished are found to be false or misleading or your performance is not up to the mark or falls short of 
the minimum standard set by the Company, the Company shall have the right to terminate your services 
forthwith without giving any notice notwithstanding any other terms and conditions stipulated therein.

 

The above terms and conditions are based on the Company’s policy, procedures and other rules 
currently applicable in India and are subject to amendments and adjustments from time to time. In all 
matters you will be governed by the rules of the Company as shall be in force from time to time.     

 

If you have any queries / clarifications regarding your offer or joining please contact your Recruiter. We 
welcome you to our FactSet family and wish you a long and successful career with us.

 

DOCUMENTS TO BE SUBMITTED ON THE DAY 
OF JOINING:
 

You will be required to submit to our HR Department, a certain set of documents, etc. (as per the below 
checklist), at the time of reporting for duties and hence you are advised to come prepared accordingly, 
without fail. Please note that the Company reserves the right not to accept you into the rolls or after such 
acceptance, to discharge you from the rolls, in case you do not fulfill the requirements as specified in the 
checklist, particularly submission of documents in proof of your qualifications, experience etc.

 

1. Copy of PAN and Aadhaar card.
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2. 4 Passport Sized Photographs.

signHere1

fullName1 dateSigned1



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

25-Nov-2019
                               
Dear Aashrith Sangani,
B.Tech/B.E., Information Technology
Chaitanya Bharathi Institute of Technology
 
Candidate ID – 13776573
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.
24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Aashrith Sangani Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10375 124,500

2 HRA @60% of basic* 6225 74,700

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7175 86,100

Annual Gross Compensation 355,500

Incentive Indication (per annum)** 22,500

Annual Total Compensation 378,000

Company's contribution towards benefits (Medical, Accident and Life Insurance) 18,000

Gratuity 5,986

Annual Total Remuneration 401,986

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this
letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination
of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible
Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as
per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which
includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if
the Associate contributes even for one month in the said contribution period
  
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
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paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details
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\Recruiter_DateSigned\

Mr. Anantha Rohan Parankusham
Flat No. 304, Suha Apartments
Sy. No.22, Hanuman Nagar, Manikonda, 
Hyderabad - 500089

Subject: Offer of Employment

Dear Anantha Rohan Parankusham:

On behalf of Deloitte Consulting India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Associate based in Bengaluru. We extend this offer, and the 
opportunity it represents, with great confidence in your abilities. You have made a very favorable impression 
with everyone you met and we are excited with the prospect of you joining our organization on January 18, 
2021. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.6,00,000/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs.100,000/- subject to your 
reporting for full-time employment on January 18, 2021. This amount will attract applicable taxes and will be 
processed as part of your first month’s payroll. You will have an obligation to repay the entire amount of your 
joining bonus if you resign your position or are terminated for cause by the Company within one year of your 
start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.



Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 
time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 
of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on January 18, 2021, or an alternative mutually agreed upon date. At the time of 
joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Consulting India Private Limited employment application are intended to be final. To 
accept the offer and the terms of this letter, please sign below in the space provided within three business days.

Anantha Rohan Parankusham, everyone you have interviewed with joins me in extending to you 
congratulations and warm regards. We look forward to you joining our team.  

Sincerely,

For Deloitte Consulting India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory





Mr. Anantha Rohan Parankusham

Acceptance

I, Anantha Rohan Parankusham, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
 





Annexure A

Mr. Anantha Rohan Parankusham Associate

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              17,500 2,10,000

House Rent Allowance (HRA) 8,750 1,05,000

Special Allowance1a & 1b 11,867 1,42,404

Leave Travel Allowance2 1,750 21,000

Meal Card3 2,200 26,400

Differential Allowance(L) 5,833 69,996

Employer’s contribution to PF 2,100 25,200

Gand Total
Total Salary (in Rs.) 50,000 6,00,000

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,870 22,440

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….



Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol / Insurance / Repairs & 
Maintenance

Employee in Level -

Associate

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws.    



Anantha Rohan Parankusham Bengaluru

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Consulting India Private Limited, an Employer incorporated 
under the provisions of the Companies Act, 1956 and having its registered office at Block ''C'', Divyasree 
Technopolis Survey No. 123 & 132/2 Yemlur Post, Yemlur, Off Old Airport Road Bengaluru – 560 037 
(the “Employer”) as Associate and other valuable consideration, I acknowledge and agree that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Associate of the Employer. To the extent applicable and 
if I am joining the Employer after having served as an employee or official of the United States 
Government, I further represent that: (1) I have disclosed my prior participation, if any, in any 
discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was 
employed by the United States Government; and (2) I had either recused myself or had not played an 
active role in the applicable United States Government agency’s decision to award any contracts to the 
Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 



Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 



possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 



period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 



remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 



Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 



the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.



I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 



EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.



Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 



including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.



EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE CONSULTING INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.



EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date



EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.



Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Consulting India Private Limited (the “Employer”), 
please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    

http://www.deloittenet.com/


2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.



In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx


• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
 

https://deloittenet.deloitte.com/Pages/Home.aspx


Dear  Anantha Rohan Parankusham,
On behalf of Deloitte Consulting India Private Limited, please accept our congratulations on your recent offer 
of employment to join the Company as Associate pursuant to the terms and conditions of your offer letter dated  
January 18, 2021. You made a very favorable impression with everyone you met and we are excited about the 
possibility of you joining the Company. As you may be aware, as a condition of employment with the Company, 
you may be required to travel Overseas to attend a series of training sessions for a period of up to 90 days. This 
training will be a combination of classroom procedural training as well as on-site training to observe employees 
conducting similar work at various client locations. This training represents the confidence we have in your 
ability to be a valuable member of the practice of the Company. As per Company policy, we kindly bring to 
your attention that all employees attending training overseas are required to sign a Training Agreement which 
will obligate the employee to repay a calculated amount of the costs associated with the training, only if the 
employee resigns his/her position or are terminated for cause within a specified period after completion of the 
training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of 
time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\



Suite# 306|1102, Manjeera Trinity Corporate, JNTU-KPHB Road, Kukatpally, 
Hyderabad 

 

 

 
 

           November 13th, 2020 

 
OFFER LETTER 

 

 
  Dear Balaji Dharamsoth, 
 
 
 
 

Congratulations!!! 
 

We are pleased to confirm that you have been selected to work for Prowess Software Services Private 
Limited. We are delighted to make you the following job offer. The position we are offering you is Associate 
Trainee with an annual cost to company Rs.3,00,000 /-(Three Lakhs Rupees Only). This position reports to 
Mr. Nehru Babu. CH Your working hours will be from 10.00 AM to 7.00 PM IST, Monday to  Friday. The 
shift timings may vary from one project to another. 

 
We  would  like  you to start work  on  November 18th, 2020  at 10:00  AM. Please  report  to  Ms. Roja 
Choppala (Senior. HR Generalist)  on  November 18th, 2020  for  documentation  and  orientation.  If  this  
date is  not acceptable, please contact us immediately. 

 
We will provide you an Official Appointment Letter with the Salary Annexure on the date you join, 
please make sure to bring the set of (original and photocopy) below documents. 

 
▪     5 Passport size photos 
▪     A Copy of your PAN Card 
▪     A Copy of your Address Proof (Aadhar Card is mandatory) 
▪     A Copy of your Education Certificates (Originals and Photocopies) 

 
We  are  confident  you  will  be  able  to  make  a  significant  contribution  to  the  success  of  our  Prowess 
Software Services Private Limited and look forward to working with you 

 

 
 

Sincerely, 

 

 
 
 

Aravind Konda 
Chief Executive Officer 
Prowess Software Services Private Limited



Suite# 306|1102, Manjeera Trinity Corporate, JNTU-KPHB Road, Kukatpally, 
Hyderabad 

 

 

Annexure 
Total Cost to Company (A+B+C+D) 25,000 3,00,000 

 Mr. Balaji Dharamsoth 

   Associate Trainee 

Salary Structure (Break-up) Per Month (Rs.) Per Annum (Rs.) 

Basic 10,000 1,20,000 

House Rent Allowances 5,000 60,000 

Other Allowances 7,299 87,588 

Gross Salary (A) 22,299 2,67,588 

Statutory / Retirement Benefits   
Employer PF 1,800 21,600 

Employer ESI - - 

Total (B) 1,800 21,600 

Variable Pay (PA)* (C) - - 

CTC - Total Compensation (A+B+C) 24,099 2,89,188 

Other Benefits   
Group Health Insurance 421 5,052 

Gratuity 480 5,760 

Total (D) 901 10,812 

Total Cost to Company (A+B+C+D) 25,000 3,00,000 

 



JPMORGAN CHASE & CO. 
---------------------------------------------------------------------
Message from Jamie Dimon, Chairman and CEO

Welcome to JPMorgan Chase. We are pleased that you will be starting your career at an exceptional
company – one of the world's oldest, largest and best-known financial institutions.

Across our businesses, we continue to deliver record results, innovative products and services for 
our customers, and great experiences for our employees. Named #1 in Fortune's Change the World 
list, we are focused on helping communities large and small grow around the world. It's an exciting 
time to join JPMorgan Chase, and now – with your skills, experience and creative ideas – you'll help 
us continue to drive change.

During your time here, you will have opportunities to learn and grow in a supportive, respectful and 
inclusive environment. Do your best to contribute and excel in everything you do. By building strong 
relationships and doing the right thing – at all times – we have made this a company of which we can
all be proud. It's how we do business. And, it is what has made us a top employer and a great 
business partner.

As you begin your career with JPMorgan Chase, I offer you an essential piece of advice: do your job 
well, and earn the trust and respect of the people around you. Throughout your employment, you will
hear advice like this from our senior leaders – and we encourage you to put it into practice every 
day.

I hope you enjoy working here as much as I do, and I look forward to meeting many of you.

Best of luck in what I am sure will be a rewarding experience.



 

06-Jul-2020
 
Bhargav Ramanuja Charyulu Kilambi
Flat No.203, Happy Homes Apartments, Besides OM Books,
Jeedimetla Village, Secunderabad
-500067
HYDERABAD
Telangana
INDIA 
 
Dear Bhargav Ramanuja Charyulu Kilambi,
 
Your Employment by J.P. Morgan
 
Congratulations on joining the J.P. Morgan family. We are pleased to confirm your employment with 
J.P. Morgan Services India Private Limited (the "Company").

You will find your personal employment terms outlined in Appendix A with general employment 
terms and conditions in Appendix B. Please note these terms and conditions supersede any verbal 
discussions you may have previously had with any J.P. Morgan employee with regards to your 
employment arrangements.

A number of important policies will apply to your employment with the Company, including the 
Personal Account Dealing Policy and the Code of Conduct. We provide more information about 
these policies in Appendix C and it is essential that you carefully read and understand their 
requirements. By signing this letter, you confirm that you have read, understood and agree to be 
bound by these policies. In addition, you will be required to abide by all other Company policies and 
regulations (including JPMorgan Chase group of companies ("Group") policies) and with applicable 
law.

Should you have queries in relation to your employment terms, your benefits or Company policies, 
please contact our HR Answers  hotline at  000 800 440 5210 (local toll free) or +1 212-552-5100 
(international).

Please be reminded your employment terms should be treated with the strictest confidence. To 
accept this offer of employment, please click on the 'Accept' button at the bottom of this page on or 
before 10-Jul-2020.

We are excited to welcome you to our Company and take this opportunity to wish you every success
in taking this next step of your career with us.

*This is a computer generated communication and does not have a signature.
 

Highlight



APPENDIX A - Personal Employment Terms and Conditions

 
A1. Title/Category
 

You will join us as an  SEP 2020-Software Engineering in the Software Engineer Program, 
Class of 2020, at JPMorgan Chase & Co..

Your position and title may change as a result of successful completion of the Program, 
promotion, or other operational requirements of the Company's business.
 

A2. Employment Commencement Date
 

Your employment is expected to commence on 20-Aug-2020. We will confirm any change to 
this date to you in writing in advance.

In addition to the conditions set out in paragraph 1 of Appendix B, your offer is subject to you
successfully meeting the educational criteria that has already been communicated to you in 
writing.
 

A3. Working Hours / Place of Work

 Your manager will assign you specific working hours, often during J.P. Morgan's normal 
office hours. Depending on the needs of your department, however, you may be required to 
work outside the official hours to fulfill your duties.

You will normally work at the Company's offices in Hyderabad, but you may be required to 
work at any other location of the Company or its affiliates, as required by the Company.
 

A4. Remuneration
 

Your total fixed pay will be INR 1200000 per annum and comprises the following 
components:

              
Rupees p.a.

i) Basic Salary 360000
ii) Housing Allowance 180000 
iii) Special Allowance 576800 
iv) Leave Travel Allowance 40000 
v) Comp. contribution to 

Provident Fund
43200 

A. Total Fixed Pay 1200000
 

Special Cash Award
 

As soon as administratively practical and typically within 45 days from your start date, we will
pay you a one-time sign-on award of INR 100000, less applicable taxes and deductions.

If your employment with J.P. Morgan terminates for any reason other than job elimination 
within twelve months after your start date, you must repay to J.P. Morgan the full amount of 
this cash payment, net of taxes within 30 days of your termination date. You agree that J.P. 



Morgan may satisfy all or part of this repayment obligation by withholding, to the fullest 
extent permitted by law, any amounts not yet paid to you at the time you leave J.P. Morgan. 
 

A5. Probationary Period
 

Your employment will be subject to a probationary period as outlined in paragraph 4.3 of 
Appendix B.
 

A6. Leave Entitlement
 
A6.1 Annual Leave
 

 You are entitled to 20 working days of annual leave with full pay in every calendar year in 
accordance with the Company's Human Resources Policies and applicable law. If you work 
part-time hours, your annual leave entitlement will be pro-rated to reflect your part-time hours
worked.

 
A6.2 Other Leave
 
  You can find further details of other leave entitlements in paragraph 5 of Appendix B.
 
A7. Benefits
 

You are eligible to join the Company's benefits programs as amended from time to time. 
Further details will be provided to you separately.
 

A8. Retirement Scheme
 
  You are eligible for retirement benefits, and can find details in paragraph 11 of Appendix B.
 
A9. Notice Period
 

During your probationary period, starting the day you join the Company, either you or the 
Company may terminate your employment with at least 15 days' written notice or payment of
wages in lieu of such notice period.

After the probationary period, either party can terminate the employment by giving the other 
party 30 Days written notice ("Notice Period") or by the Company making a payment in lieu 
of Notice Period. 
 
As outlined in the Company's Code of Conduct, we expect all employees to hold themselves 
to the highest standards of ethical conduct. In order to avoid conflicts of interest or the 
appearance of conflicts of interest, in the event that during your participation in J.P. Morgan's
Analyst/Associate program you accept an offer of employment from another employer 
(regardless of the nature of its business or whether it is a client or competitor of J.P. 
Morgan), you must notify your manager no later than 3 business days of your acceptance of 
the offer.
 

APPENDIX B – GENERAL EMPLOYMENT TERMS AND CONDITIONS

 



B1. Employment
 
B1.1 Your employment is subject to:
 

a) your obtaining and maintaining a valid work permit and such other permission, license or 
registration as may from time to time may be necessary to enable you to carry out your 
duties and continue your employment;

 
b) the satisfactory completion of all pre-employment screening processing, including 

obtaining background references and checks as required, and the execution of any other
forms necessary for employment; and

 

c) your being legally able to work with the Company. You agree to disclose any 
employment or contractual post-employment restraints you are subjected to which may, 
and will continue to, affect your employment with the Company and affirm that:

 
 
 

i) you are not in breach of any prior employment contract;
 
 

ii) you have not taken or otherwise misappropriated – and you do not have in your 
possession or control – any confidential and proprietary information belonging to any 
of your prior employers or connected with or derived from your services to prior 
employers, and you have returned to all prior employers any and all such confidential
or proprietary information; and

 
 

iii) you are not subject to any other employment or any contractual post-employment 
restraints

 
 

iv) you shall indemnify and hold harmless the Company from any and all claims arising 
from any breach of the warranties in this paragraph.

 

 
B1.2 Whilst you and/or the Company may have agreed a tentative date of commencement of 

employment with the Company, you will not, unless the Company decides otherwise, be able
to commence employment with the Company without our receipt of completed and 
satisfactory results from our pre-employment screening process.

 
B1.3 You may be required to provide services for other members of the Group throughout your 

employment. When providing these services, you may from time to time be required to travel 
and work in different locations within and outside your hiring location.

 
B1.4 Your employment shall continue until your retirement age of 60 or until terminated in 

accordance with paragraph 4 in Appendix B.



 
B2. Remuneration
 
B2.1 We will pay your total monetary remuneration in 12 equal monthly installments on or around 

the 30th of each month. We will review this remuneration annually, and we reserve the right 
to amend its terms, level and structure from time to time at our sole discretion.

 
B2.2 You will be liable for all tax payments and any other imposts that may be levied or payable 

on any sums paid and/or other benefits we provide to you. We are entitled to deduct or retain
from the sum payable to you any withholding and other taxes levied or payable.

B2.3 Any payment of salary or bonus by, or other sum due to you from the Company shall be 
subject to any and all withholding or deduction (for, including but not limited to, any taxes, 
contributions, repayments or other sums which you have agreed that the Company may 
withhold/deduct or which the Company is obliged or entitled to withhold/deduct from time to 
time under any applicable law), and the Company shall in such case be entitled to withhold, 
deduct or retain the amount of such tax, withholding or deduction from any sum payable to 
you. 

 
B3. Incentive Compensation
 
B3.1 In its absolute discretion, the Company may pay you an annual incentive award ("Award") in 

accordance with the terms of its performance based incentive compensation plan in place 
and as amended or varied from time to time ("Incentive Plan"). The Award may be in the 
form of cash, restricted shares or units of JPMorgan Chase & Co. common stock ("Restricted
Stock") and/or stock options or stock appreciation awards. In granting an Award, the 
Company may consider any factors it considers appropriate including but not limited to the 
motivation of future performance, individual achievement, business unit and Group corporate
results. The Award will be planned and communicated in United States dollars or in your 
local currency in accordance with the published Incentive Plan then in effect and applicable 
to your role and business area within the Company.

 
B3.2 Awards are subject to applicable taxes, the JPMorgan Chase Bonus Recoupment Policy and

to the terms and conditions of Award Agreements, which will include recovery provisions, 
non-solicitation and similar covenants. Awards and payment thereof is conditional upon you 
being in employment with the Company and not under notice of termination (whether given 
by you or the Company) at the date of payment of any cash component of the Award. The 
Award is not pro-rated for the period worked if your employment terminates prior to the 
payment date.

 
B3.3 Vesting of Restricted Stock is conditional upon your continued employment as of each 

vesting date, and the terms and conditions set forth in the associated Award agreement. 
Stock options or stock appreciation awards will become exercisable on the exercisable dates
set forth in the Award agreement(s) conditional on your continued employment as of each 
exercisable date, and the terms and conditions set forth in the associated Award agreement.

 
B3.4 The Company has absolute discretion over the payment and amount of any Award to you for

any year. If paid, it shall not give rise to any expectation of the Award or the amount in future 
years of employment. No employee or officer of the Company is authorized to make any oral 
promises to you about an Award. During your employment any commitment as to an amount 
or timing of an Award must be in writing signed by a Senior Vice President or Managing 
Director of the Company and a human resources officer at the level of Vice-President or 

https://www.jpmorganchase.com/corporate/About-JPMC/ab-corporate-governance-principles.htm


above. Awards do not form part of your salary for the purposes of pension or termination 
benefits.

 
B4. Termination
 
B4.1 Your employment may be terminated as follows:
 

a) By either party giving to the other prior written notice of at least the period specified, as 
applicable, in paragraph 9 in Appendix A (the "Notice Period"), or by the Company 
making a payment in lieu of notice for all or part of such Notice Period of an amount 
equal to basic salary you would have been entitled to receive during the Notice period or 
part of the Notice Period.

 
b) By the Company at any time without notice or compensation if you:

 
 

i) are guilty of fraud, dishonesty or misconduct which is inconsistent with the due and 
faithful discharge of your duties;

 
ii) seriously breach the Code of Conduct and any other Company policies;

 
iii) disobey the Company's lawful and reasonable instructions/requirements;

 
iv) habitually neglect your duties; or

 
v) otherwise commit a material or repeated breach of your employment terms or any of 

the Company's or Group's policies.

 
B4.2 During any Notice Period, the Company may put you on "garden leave" and may, amongst 

other things, do any or a combination of the following:
 

(a) suspend you from the performance of any duties or assign you alternative duties;
 

(b) exclude you from any premises of the Company or any of the Group companies and/or 
require you to work from another location;

 
(c) require that you have no or limited contact or communication, other than purely social 

contact, with any employees, officers, directors, agents or consultants of the Company or
any other member of the Group;

 
(d) require that you have no or limited contact or communication with any customer or client 

of the Company or any other member of the Group;
 

(e) remove your access to the Company premises and computer systems;
 

(f) require that you return any property belonging to the Company under paragraph 7 in this 
Appendix; or

 



(g) require you not to do any act or thing, or make or cause to be made, any statement 
reasonably likely to damage the business or reputation of the Company or the Group.

 
B4.3 If paragraph 5 of Appendix A states that your employment is subject to probation, your 

probation period will be the first 3 months of employment, which you agree is reasonable, 
and fair, in light of the responsibilities of the role.

 
B4.4 At its sole discretion, the Company may notify you of an extension to your probationary 
period.
 
B4.5 All your duties (whether express or implied) under your employment and this letter, including 

without limitation your duty of fidelity, good faith, exclusive service and duties in relation to 
the Group's confidential information shall continue throughout the Notice Period including 
any period that you are on garden leave.

 
B4.6 During any Notice Period:
 

a) you will provide such assistance as the Company may require to effect an orderly 
handover of your duties and responsibilities to any individual appointed by the Company 
or any of the Group Companies to take over your role or responsibilities; and

 
b) you shall make yourself available to deal with requests for information, provide 

assistance, be available for meetings and to advise on matters relating to work.
 

c) you shall not, directly or indirectly, in any capacity whatsoever, interfere in any way 
whatsoever with the business or operations of the J.P.Morgan.

 

 
B5. Leave
 
B5.1 Annual Leave
 

a) Your annual leave entitlement will be subject to relevant legislation and JPMorgan Chase
internal policies that are in force and amended from time to time. You will be entitled to 
annual leave with full pay in every calendar year, to be applied and taken in accordance 
with applicable law and JPMorgan Chase internal policies that are in force and amended 
from time to time. The Company will be entitled to determine when this is taken although,
as far as possible, arrangements will be made to suit your convenience. J.P. Morgan 
encourages you to use your annual leave entitlement for each calendar year in that 
calendar year.

 
b) After a notice of termination has been given, you will not be entitled to take annual leave 

notwithstanding any approval given before the date of the notice of termination unless 
the Company in its discretion otherwise determines.

 
c) You must comply with the Company's 'consecutive days leave' policies.

 
d) For the calendar year during which your employment with the Company commences or 



terminates, you will be entitled to such proportion of your annual leave entitlement as the 
period of your employment in each such year bears to one calendar year. Upon 
termination of your employment for whatever reason you shall, if appropriate and 
permitted under the law, either be entitled to a payment in lieu of any outstanding annual 
leave entitlement or be required to pay to the Company any salary received in respect of 
annual leave taken in excess of your proportionate annual leave entitlement.

 
B5.2 Sick Leave
 

Your sick leave entitlement will be subject to relevant legislation and JPMorgan Chase 
internal policies that are in force and amended from time to time.

 
B5.3 Suspension Leave

J.P. Morgan has the right to suspend you from your work duties with full pay where the 
Company considers it necessary to investigate any allegation of misconduct or impropriety 
on your part. Such right shall be exercised at the Company's sole discretion.

 
B6. Confidentiality
 
 

You acknowledge that a vast amount of privileged and confidential information will be 
disclosed to you in course of your employment with the Company and during your 
employment with the Company and thereafter, you shall keep secret and shall not at any 
time (whether during or after the period of your employment) use for your own or another's 
advantage, or reveal to any person, firm or company, any of the trade secrets, business 
methods and plans, financial matters, client lists, investments, marketing plans, personnel 
matters or other information which you knew or reasonably ought to have known to be 
confidential concerning the business or affairs of the Company or any other member of the 
Group or any of their related companies, clients or suppliers.

You agree to abide by the specific provisions on the use of confidential information in the 
Company's policies and Group code of conduct.

The restriction contained in this paragraph shall not apply to any disclosure or use authorised
by the Company or required by law.

 
B7. Return of Company Property
 
 

You acknowledge that any privileged or confidential information disclosed to you in the 
course of your employment with the Company remains the exclusive property of the 
Company and whenever requested by the Company and/or J.P. Morgan and in any event 
upon the termination of your employment, you will promptly deliver to the Company and/or 
J.P. Morgan all documents and other materials (whether originals or copies or in hard copy 
or electronic form) concerning the Company and/or J.P. Morgan or their respective clients 
and suppliers, which may have been prepared by you or have come into your possession, 
custody or control in the course of your employment with the Company. This includes, 
without limitation, any confidential information, lists of clients or suppliers, correspondence, 
electronic equipment, computer software or hardware, staff identity cards card and other 



property used in connection with the operations of the Company and/or J.P. Morgan. You will
not be entitled to, and will not retain, any copies, title and copyright in such correspondence 
and other documents, papers, records and property are vested in the Company and/or J.P. 
Morgan.

 
B8. Post Employment Restrictions
B8.1 For a period of three months commencing on the Relevant Date, you shall not directly or 

indirectly (whether on your own account, for or with any other person, firm or company) 
solicit or endeavor to entice away from the Company or any other Group Company any 
Critical Person.

 
B8.2 For a period of three months commencing on the Relevant Date, you shall not directly or 

indirectly (whether on your own account, for or with any other person, firm or company) 
solicit or endeavor to entice away from the Company or any other Group Company the 
business or custom of any Restricted Client.

 
B8.3 The duration of the restrictions will be reduced by any period of notice that you work out or 

any period of garden leave as provided in this offer letter.
 
B8.4 In this paragraph B8:
 

a) "Critical Person" means any person who was an employee or director of the Company or any
other Group Company at any time within one year prior to the Relevant Date who had 
access to trade secrets or confidential information of the Company or any other Group 
Company. This includes knowledge of, involvement with or influence over suppliers or clients
of the Company or any other Group Company with whom you worked at any time during that 
period.

 
b) "Group Company" means the Company, its ultimate holding company, any subsidiary of the 

Company and any holding company from time to time. "Subsidiary" and "holding company" 
shall have the same meaning as in the relevant companies' legislation.

 
c) "Restricted Client" means any person:

 
i) who in the one year before the Relevant Date was a client of, or has dealt with, the 

Company or any other Group Company; and
 

ii) with whose custom or business you, or persons reporting to you, were personally 
involved with during the period of one year prior to the Relevant Date;

 
iii) but does not include publicly known institutional clients which you serve subsequent 

to your employment with the Company without the use of confidential or proprietary 
information of the Company and J.P. Morgan.

 
d) "Relevant Date" means the date your employment with the Company or the Group 

terminates for whatever reason.

 
B8.5 You acknowledge and agree:



 
i. that each of the foregoing paragraphs constitutes an entirely separate and independent 

restriction on you;
 

ii. that the duration, extent and application of each restrictions, obligations and undertakings 
are reasonable and necessary to protect legitimate interests of the Company and J.P. 
Morgan, considering, among other things, that the Company has commercial dealings with 
business partners throughout the world and that you will regularly be dealing with such 
partners as part of your duties and you understand that it does not by any means prevent 
you from earning a living in a satisfactory way;

 
iii. that, if any such restriction (or parts of a restriction) shall be adjudged by any court of 

competent jurisdiction to be void or unenforceable, the validity or enforceability of the 
remaining restrictions (or parts of a restriction) shall remain in full force and effect as if the 
unenforceable parts had been deleted. Damages may be an inadequate compensation for 
breach of any of the restrictions in this paragraph and, subject to a court's discretion, in the 
event of any actual or threatened breach of any provision of this paragraph, you agree that 
the Company shall be entitled to (on behalf of itself and on behalf of any other Group 
Company) restrain, by injunction, equitable relief or similar remedy, any conduct or 
threatened conduct by you. You expressly submit to the jurisdiction of any court of 
competent jurisdiction for this purpose, and in the event you receive from any person an offer
of employment (whether oral or in writing and whether accepted or not), either during your 
employment or the continuation in force of all or any of the restrictions applicable to you, 
whether pursuant to this letter or the Code of Conduct, you shall provide to the person 
making such an offer of employment a full and accurate copy of the then current restrictions 
applicable to you.

 
iv. that any benefit given or deemed to be given by you to J.P. Morgan under the terms of this 

paragraph is received and held on trust by the Company for the relevant J.P. Morgan group 
company. You will enter into appropriate restrictive covenants directly with other J.P. Morgan
group companies if asked to do so by the Company.

 
v. that your employment with the Company and the compensation paid and/or payable to you 

by the Company shall be sufficient consideration for the purposes of this clause. You further 
agree and acknowledge that the limitations as to time and the character or nature placed in 
this clause are reasonable and fair and will not preclude you from earning a livelihood, nor 
will they unreasonably impose limitations on your ability to earn a living.

 
vi. that this offer letter constitutes a valid, legally binding and enforceable obligation on you and 

this document is not in violation of any applicable law.
 

vii. that any breach or threat of breach on your part of any one of such obligations and/or 
undertakings would cause serious harm to the Company or J.P. Morgan which may then 
institute any legal recourse against you that is deemed appropriate and/or recourse in 
damages, without further notice or delay.

 
viii. that you shall not assign this offer letter or the rights and/or obligations hereunder. The 

Company may assign its rights and obligations herein in all circumstances without your 
consent, including in connection with any sale, transfer or disposition of all or substantially all
of its business and operations and its assets, in which case the Company's rights and 
obligations shall vest to the successor.

 



ix. in addition, you agree and acknowledge that the potential harm to the Company of the non-
enforcement of this clause outweighs any potential harm to you and that you have given 
careful consideration to the restraints imposed upon you by this clause and that you are in 
full agreement as to their necessity for the reasonable and proper protection of the 
Company's interests. You expressly acknowledge and agree that each and every restraint 
imposed by this clause is reasonable with respect to subject matter, time period and 
geographical area.

 
B9. Code of Conduct and Staff Regulations and Affirmation
 
B9.1 It is a condition of your continuing employment and it is your obligation that you comply with:
 

(a) the Code of Conduct (as amended from time to time or superseded). At the time of 
acceptance of the offer of employment and on a periodic basis, you will be required to 
sign an affirmation (or reaffirmation) confirming your understanding and compliance with 
the provisions of the Code of Conduct; and

 
(b) the Company's other internal policies and procedures and all relevant policies and 

procedures for the line of business in which you are to undertake work.

 
B9.2 The Company shall be entitled at any time to amend the Company's internal policies and 

procedures (including but not limited to the Code of Conduct), the benefits set out in the 
Appendices and other staff regulations, as well as to put in place new policies as the 
Company sees fit. Any such amendments shall be notified in writing to each employee and 
shall on provision of such notice, become legally binding.

 
B9.3 The Company's Human Resources work policies are set out in the me@jpmc website, as 

amended from time to time. Please take time to familiarise yourself with these policies when 
you begin your employment.

 
B9.4 To the extent that the contents of policies or procedures refer to obligations on the Company,

you agree that they are guides only and are not contractual terms, conditions or 
representations on which you rely.

 
B10. Working Hours
 
B10.1 The total of your official working hours (excluding one hour lunch daily) is 40 hours per week.

Your local business management will schedule your work hours, which depend on the needs
of the business and may be outside of these core hours.

 
B11. Retirement Benefits
 
B11.1 Your entitlement to Provident Fund and Gratuity will be subject to relevant legislation and the

Company's Human Resources policies that are in force and amended from time to time.
 
B12. Miscellaneous
 
B12.1 This letter represents the entire agreement between the parties with respect to your 

employment by the Company and supersedes any previous written or oral agreement 



between the parties in relation to the matters dealt with in it. You acknowledge that you have 
not been induced to enter into this letter by any representation, warranty or undertaking not 
expressly incorporated into it.

 
B12.2 If any paragraph (or part of any paragraph) of this letter is invalid or unenforceable, the 

validity or enforceability of the remaining paragraphs (or parts of a paragraph) shall not be 
affected and the other paragraph (or parts of a paragraph) shall remain in full force and effect
as if the invalid or unenforceable parts had been deleted. This letter shall remain in full force 
and effect and survive the termination of your employment for any reason whatsoever.

 
B12.3 If, during your employment with the Company, you become indebted to the Company or are 

overpaid any amount for any reason, the Company will be entitled to recover that amount 
from you. The Company may, if it so elects, set off any sum due to the Company from you 
against the compensation payable to you, including any final salary payments due to you on 
the termination of your employment, and collect any remaining balance from you.

 
B12.4 The Company may, in connection with your employment, receive personal data relating to 

you or your family. Such data may be received from you, or from other sources including 
third party sources. The Company may process your personal data for the purposes of your 
employment and the operation of the Group's business and as set out in the Code of 
Conduct and relevant Privacy Policies and Privacy Handbook. You hereby consent to the 
processing, storage and transfer of your personal data (including transfer worldwide amongst
members of the Group).

 
B13. Contract Execution
 

B13.1 You acknowledge and agree that:
 

(a) This letter may be delivered in a digital or physical format. Subject to any applicable law, 
where the letter is provided in a digital format, you acknowledge and agree that it is being 
executed electronically and that it is enforceable.

 
(b) You have read and understood the terms of this letter and have been provided with an 

opportunity to review and discuss the terms of it with advisors, if you so desire.
 

(c) Should any further assurances be required or sought by the Company, you shall in good faith
perform such further actions (including executing a physical copy of this letter)

 

B14. Governing Law and Jurisdiction
 
 

This letter and any dispute or claim arising out of or in connection with it or its subject matter 
or formation (including non-contractual disputes or claims) shall be governed by and 
construed in accordance with the laws of India. You and the Company submit to the non-
exclusive jurisdiction of the Hyderabad courts in relation to any dispute arising in connection 
with your employment and this letter.
 

 



APPENDIX C - SYSTEMS MONITORING ACTIVITIES AND CROSS-BORDER TRANSFERS, 
PERSONAL ACCOUNT DEALING POLICY, AND CODE OF CONDUCT
 
Appendix: Systems Monitoring Activities and Cross-Border Transfers:

The following provides a summary of how JPMorgan Chase & Co., its affiliates and its subsidiaries 
and the entity that employs you, or for which you provide services (collectively, "JPMC"), conducts 
Systems monitoring. JPMC may conduct monitoring to the extent permitted by applicable law.

JPMC conducts monitoring of JPMC's physical facilities and its equipment and systems (collectively, 
the "Systems"). System monitoring applies to your JPMC equipment, your personal equipment when
accessing the Systems, and the communications, information, and materials conveyed or accessed 
using the Systems. Monitoring activities may include the monitoring and logging of traffic and usage 
data of all electronic communications; monitoring of telephone calls to or from JPMC work 
telephones as permitted by applicable laws and subject to any required notices; monitoring of the 
contents of electronic communications, files, databases, applications, and internet usage; and 
logging hours worked and physical presence at JPMC's facilities if applicable. JPMC may at all times
monitor, access, retrieve, record and review information obtained from the monitoring activities for 
various purposes, such as preventing and investigating activities that may violate JPMC's policies 
and ensuring compliance with legal or regulatory obligations. While conducting monitoring activities, 
JPMC may obtain and process personal information about you and others that may reside on the 
Systems.

The monitoring activities (including JPMC's collection and processing of personal or other 
information) are required for purposes of your employment or work assignment to promote 
adherence to applicable policies and regulations. Subject to applicable laws and regulations, if you 
object to this processing, JPMC may prohibit you from using the Systems; terminate offers of 
employment or work assignment; and, for employees, take disciplinary action against you, up to and 
including termination of your employment with JPMC.

JPMC may disclose the information it obtains in connection with monitoring activities to JPMC 
affiliates and to third parties, service providers, regulators, supervisory bodies, law enforcement and 
other government agencies. Information obtained from the monitoring activities may be used as the 
basis to take disciplinary actions, up to and including termination or other legal action, for violations 
of JPMC's policies or applicable laws.

In addition to the monitoring activities discussed above, JPMC may obtain and store other 
information related to your employment or other working relationship, such as your compensation 
information, performance information, benefits information and other workplace-related data. JPMC 
may transfer such information, and the information it obtains in connection with monitoring activities, 
to countries other than the country in which the information originally was collected, including to the 
United States.

Understanding Obligations under the Firm's Personal Account Dealing Policy (PAD):

The Personal Account Dealing Policy (Policy) of JPMorgan Chase & Co. (firm or JPMC) is designed 
to help prevent and detect violations of securities laws and industry conduct standards and to 
minimize actual or perceived conflicts of interest that could arise due to personal investing activities.

PAD Compliance will notify you if the position you are being offered is considered to be subject to 



the Policy. You will remain subject for the duration of your time working in a subject group, unless 
notified otherwise of a change in subject status. Unless otherwise notified, you will continue to be 
subject to the provisions of the Policy even during leaves of absence from the firm, including, but not
limited to, garden leave or medical leave.

You as well as your Connected Persons are subject to the provisions of this Policy and will need to 
be familiar with the obligations set forth in this policy. Connected Persons includes your spouse, 
domestic partner or minor children (even if financially independent) as well as anyone to whom you 
provide significant financial support or for which you, or anyone listed above, has or shares the 
power, directly or indirectly, to make investment decisions.

Once subject to the Policy, you must disclose and certify your Covered Accounts (which include 
accounts of your Connected Persons). You will be required to maintain your self-directed Covered 
Accounts with one of the firm's Approved Brokers and preclear all purchases, sales, pledges and 
gifts (received and given) of publicly traded and privately held financial instruments, unless listed as 
specifically exempt. Pre-approval confirmations must be received prior to executing the trade or 
investment. The firm may impose periodic restrictions on personal trading in certain financial 
securities. These restrictions can apply to all firm subject Workforce Members and their Connected 
Persons or may be limited to certain groups. Subject Workforce Members and their Connected 
Persons are not permitted to recommend or transact in the financial instruments of an issuer while in
the possession of material non-public information (MNPI) regarding that issuer.

If you are a seasonal or short term employee the following requirements will apply:

JPMorgan Chase requires that seasonal workers refrain from trading in Covered Accounts for the 
time period that you are employed in a short term training program. Please verify that you will 
comply with the following personal trading requirements:

1. For the duration of the short term program I am joining I will not trade in any of my Covered 
Accounts

2. I understand that the Firm has the right to request account information for any of my Covered
Accounts

3. If there is an extenuating circumstance that would compel me to place a trade in my Covered
Accounts, I will obtain pre-approval of the trade by the Personal Account Dealing Group and 
I would be responsible for supplying all confirmations and statements to the Personal 
Account Dealing Group for that trade

*The term Covered Accounts refers to any securities accounts no matter where they are located and
includes, but is not limited to, those accounts that are established, maintained or controlled (either 
directly or indirectly) by you, your spouse, domestic partner or minor children (even if financially 
independent), anyone to whom you provide significant financial support, and in which the employee 
has a direct or indirect financial interest.

Global Personal Trading Policy:

The Personal Account Dealing of JPMorgan Chase & Co. is designed to help prevent and detect 
violations of securities laws and industry conduct standards and to minimize actual or perceived 
conflicts of interest that could arise due to personal investing activities. This Policy includes 
requirements for disclosing Covered Accounts, maintaining certain accounts at one of the firm's 
Approved Brokers, preclearing trades, and restrictions and prohibitions on certain types of trading 
activity. This Policy is subject to any applicable local laws and rules and should be read in 



conjunction with Supplements (regional/LOB) as well as the firm's Code of Conduct.
 
Acceptance and Code Affirmation:
 
Upon signing this letter I accept the terms and conditions described above. I hereby affirm that I 
have read and understood the JPMorgan Chase Code of Conduct (the "Code of Conduct"). I agree, 
as a condition of my employment, to comply with the Code of Conduct, as amended and in effect 
from time to time.

By signing this offer letter, you confirm that your employment by the firm does not violate the hiring 
of relatives and employees in personal relationships policy and you agree that you will act in  
compliance with that policy.

I understand that I have access to the Code of Conduct either by clicking here or via the internet at 
https://www.jpmorganchase.com > About Us > Governance > Code of Conduct and Ethics prior to 
joining the firm, and through the firm's intranet once I begin employment.

I acknowledge that:

• The Code of Conduct requires that certain outside activities be approved in writing after I 
begin employment, and I agree that, if any such required approval is denied, I will cease the 
relevant activity immediately;

• The Code of Conduct imposes certain responsibilities that continue after my employment 
with JPMorgan Chase terminates, including but not limited to, the return of property, the 
protection of confidential information, and assisting with investigations or litigation related to 
my role at JPMC;

• The Code of Conduct also requires that I safeguard confidential information, including 
anything that I created while working for my previous employer(s); and I understand that I am
not allowed to bring any of this with me to use at JPMorgan Chase or disclose any 
confidential information from a prior employer unless it has already been made public 
through no action of my own;

• My offer of employment is contingent upon a determination by JPMorgan Chase that neither 
the offer nor my employment would violate, or create the appearance of violating, the firm's 
Code of Conduct, Anti-Corruption Policy, or Human Resources policies and practices, or any
applicable laws or regulations;

• I understand and agree that if I am an MD/SVP, ED or VP at the time of my termination I 
have certain additional responsibilities and restrictions that continue after my employment 
with the firm terminates, including a prohibition from soliciting or hiring JPMorgan Chase 
employees and soliciting customers; and

• It is my responsibility to be familiar with all of my post-employment obligations, and I agree to
abide by those responsibilities after my employment terminates.

Independent Auditor Tax Services to Employees of JPMorgan Chase and its Affiliates:

To be in compliance with the Public Company Accounting Oversight Board (PCAOB) Rule 3523, it is
JPMorgan Chase's (JPMC) policy that PricewaterhouseCoopers (PwC) cannot provide any tax 
services to employees of JPMC or any of its controlled entities (hereafter referred to as JPMC 
employee). This restriction is regardless of whether the individual is in a financial reporting oversight 
role or not, and whether PwC is engaged by the individual or by JPMC. PwC is also prohibited from 
providing any tax services to a spouse of a JPMC employee if the work is related to a joint tax return.

https://www.jpmorganchase.com/corporate/About-JPMC/ab-code-of-ethics.htm


Exceptions to this policy will be reviewed on a case-by-case basis and will require the approval of 
the JPMC Controller.

 J.P. Morgan Services India Private Limited
Corporate Identity Number : U72900MH2000PTC124073 

Registered Office: Prism Towers, Level Nos. 9 to 11, Link Road, Mindspace Goregaon (West), 
Mumbai - 400 104, India
Telephone: +91-22-6157 3000 Facsimile : +91 22 6125 0000
 



 

 

NCR Corporation India Pvt. Ltd.  
Raheja Mindspace IT Park, 

Building 12C, 8th Floor, 

Survey No. 64, APIIC Software Layout, 

HITEC City, Madhapur, Hyderabad, 

Telangana 500081 

Tel.: +91 - 40 - 6799 3388 

 

NCR University Hire Offer of Employment 

 

 PERSONAL AND CONFIDENTIAL 

 

 

Dear Dattu, 

  

Welcome to NCR, a global technology company that runs the everyday transactions that make your life 

easier. With a global presence in 180 countries, our employees around the world offer a broad perspective 

and range of skills that enable our customers to make every customer interaction with their business an 

exceptional experience. 

 

We are pleased to present you with this offer of employment at NCR. I am certain you will be a key 

contributor to this organization. On behalf of my team, we look forward to you joining us. 

 

Employer: NCR Corporation India PVT. LTD. (the ‘Company’) 

Position: Software Intern  

Reporting To: Srinivas Madipatla 

Business Unit: SWT - Banking Services 

Location: Hyderabad  

 

However, you will complete your internship at any other location of NCR, when 

required as part of your internship. 

Start Date: Your employment shall commence on January 6, 2020. 

Internship 

Period:  

Duration of your internship will be until June 30, 2020, from the date of joining. 

Upon successful completion of your internship you will be offered a full-time 

employment in the position of Software Engineer with following compensation 

structure: 

1. Base salary of Rs. 283,619.00 per annum; 

2. Flexible Compensation Plan (FCP) equal to 130% of base salary; and 

3. You will be eligible for participating in NCR Discretionary Rewards Plan 

(NDRP)  

4. Total compensation of Rs. 700,000 per annum. 
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Further details of FCP and NDRP will be included in your offer letter. In addition, 

you will be provided statutory benefits like Provident Fund and Gratuity payable 

in accordance with applicable law. 

 

Stipend: During the internship period, you shall be paid a fixed stipend of Rs 25,000.00 

per month.  

 

Notice and 

Termination: 

NCR shall be free to terminate your internship at any time, without any notice 

or stipend in lieu thereof in the event of any disobedience, insubordination, 

misconduct and breach of any rules and regulations of NCR, inefficiency, 

negligence, or physical or mental disability on your part. 

NCR or you may terminate your internship at any time without assigning any 

reason by giving 15 (fifteen) days’ notice or payment (based on stipend) in lieu 

thereof. 

Background 

Check: 

Your internship will be subject to a satisfactory background check by NCR on its 

own or through an outside agency. 

Final Public 

Examination: 

NCR’s offer of your employment in the position of SWT - Banking Services, will 

be subject to you passing the final Diploma/Engineering examination for the 

academic session completing by 2020. 

Rules of the 

Company: 

You shall abide by the rules and regulations of NCR that are in force during the 

period of your internship with the company. 

 

Confidential & Proprietary Information: 

 

All information including but not limited to information relating to NCR's product or services, inventions, 

programs, designs, methods, system, developments, trade secrets, certain plans and procedures, financial 

information, processes, data, concepts, ideas, strategies, analyses, surveys, and / or other proprietary 

information either relating to the past, present or anticipated business of the company or to its customers 

shall be considered as "Confidential and Proprietary Information". 

 

You undertake and agree that you shall retain strictly confidential and not disclose such information, 

whether directly or indirectly, to any unauthorized person or misuse such information, whether directly 

or indirectly, to any unauthorized person or misuse such information during the course of your internship 

or thereafter. 

 

To the extent that you may have acquired any intellectual property rights by operations of the law which 

shall become part or whole of such Confidential and Propriety Information, you hereby confirm that such 

intellectual property rights shall belong to NCR and be assigned or transferred by you to NCR and NCR 

may, at its own expense, request you to sign all documents or instrument to effect such assignment or 

transfer. 
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Security Awareness 

It is crucial that NCR operates with the highest level of security to maintain its reputation in the 

marketplace and reduce any potential risk to the Company. As part of your orientation to the Company, 

all employees, including senior management, are required to complete NCR Security Awareness training. 

The training must be completed within 30 days of your start date. Directions for accessing the training will 

be provided via email after your start date. 

 

The 30-minute web-based training course educates employees on the importance of information security 

and how to protect NCR data. Upon completion of this course, you will be able to identify NCR’s security 

policy and standards, understand data classification and handling, identify security practices for electronic 

communications, and define social engineering. As part of NCR’s ongoing commitment to securing the 

data of our company, customers and employees, you will be required to participate in Security Awareness 

training annually. 

 

Your completion of NCR Security Awareness training demonstrates your personal commitment to 

information security and protecting the NCR brand. 

 
Code of Conduct 
As part of your orientation to the Company, employees, including senior management, are required to 

complete the Company’s Code of Conduct. This training must be completed within 30 days of your start 

date. Directions for accessing the training will be provided via email after your start date. 

Employees with computer access must complete a 30-minute web-based training and certification 

module. This module is designed to familiarize you with our global standards of business conduct. While 

we recognize there are local laws and regulations that must also be followed, it is important that all 

employees understand and adhere to our global standard of business conduct. For employees who do 

not have computer access, please obtain a copy of the Company’s Code of Conduct and certification form 

from your manager and it will be returned to the NCR Corporation, Ethics & Compliance Office, 864 Spring 

St. NW, Atlanta, GA 30308 USA. 

 

This offer for internship is contingent upon your agreement to the conditions outlined in this letter, in 

Appendix A and in the Inventions Assignment and Confidentiality Agreement; including passing a 

background check. 

You should note that this offer will be withdrawn if your acceptance has not been confirmed within seven 

(7) days of the date of this letter, unless specific alternative arrangements have been agreed. 

 

I am excited about the contributions, experience and knowledge you bring to NCR. We have assembled 

some of the best and brightest professionals in the industry; and we look forward to having you as part of 

the team. 

 

If you have any questions regarding the details of this offer, please contact HR Dept. at +91 01244353268. 

Monika will make the necessary arrangements to ensure any additional questions you may have are 

addressed, so you are able to make an informed decision. 

 

Sincerely, 

 

Monika Marwah 

University Hiring Leader - India 
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Accepting this Offer of Employment: 

   

By accepting and signing the Company's offer of employment you certify to the Company that you are not 

subject to a non-competition agreement with any company or to any other post-employment restrictive 

covenants that would preclude or restrict you from performing the Company position being offered in this 

letter.   We also advise you of the Company's strong policy of respecting the intellectual property rights of 

other companies.  You should not bring with you to your position any documents or materials designated 

as confidential, proprietary or trade secret by another company, nor in any other way disclose trade secret 

information while employed by the Company. 

 

You further acknowledge that this employment letter reflects the general description of the terms and 

conditions of your employment with the Company, and is not a contract of employment for any definite 

duration of time. The employment relationship with the Company is by mutual consent ("Employment at 

Will").  This means either you or the Company have the right to discontinue the employment relationship 

with or without cause at any time and for any reason. 

  

I have read the foregoing information relative to the Company's conditions of employment and 

understand that my employment offer is conditioned upon their satisfaction. This also acts as a legally-

binding electronic signature. 

 

. 

 

 

 

 

 

Dattu Maddur (Dec 3, 2019)

https://ncrcorp.na1.echosign.com/verifier?tx=CBJCHBCAABAAyp1DHR5bbUoKkmsYZ5yudX2V7ws6Qocb


 
 

 
Kent State University 

Office of Global Education 
106 Van Campen Hall 1 625 Loop Road I Kent, OH 44242-0001 

1-330-672-7980 1 www.kent.edu/globaleducation I intladm@kent.edu 

June 2, 2021 
 
 
Jagadeeshwar Reddy Kothakapu 
1 4 2 Dwarakanagar Konnur 
Madanapur 
Wanaparthy India 
 
 
Dear Jagadeeshwar Reddy Kothakapu: 
 
 
Greetings from the Office of Global Education! This supplemental sheet is designed to assist you as you plan your 
arrival to Kent State University. Please read closely each section. 
 
Details of Admission 
Please review the items below to make certain they are correct. If you find any errors, please contact International 
Admissions at +1-330-672-7980 or intladm@kent.edu.  
 

Admission Type: Unconditional Admit Graduate 
Term of Admission: Fall 2021 

Major: Computer Science 
Degree: Master of Science 

College/School: College of Arts and Sciences 
Gender: Male 

Residence Status Out of State Resident 
Kent State Student Identification Number: 811180574 

 
Immigration 
If you have not already submitted financial documentation for your immigration forms, then please do so as soon as 
possible. Also, please notify us if you plan to bring dependents such as a spouse or children as this will require 
additional documentation. Lastly, if the address you entered on your application is not where you wish for us to mail 
your immigration documents, then please access your account and update this information immediately.  
 
If you have questions pertaining to immigration or visas, you can reach one of our advisors at +1-330-672-7980 or 
i20@kent.edu.  
 
Welcome to Kent State University! We look forward to seeing you on campus. 
 
Sincerely, 
 

 
 
Salma Benhaida 
Director  
International Recruitment, Admissions & Sponsored Student Services 
JS 
 

 

mailto:intladm@kent.edu
mailto:i20@kent.edu


 

SEVIS ID: N0031897699

 

SCHOOL INFORMATION

 

PROGRAM OF STUDY

 

FINANCIALS

 

REMARKS

 

SCHOOL ATTESTATION

 

STUDENT ATTESTATION

Department of Homeland Security I-20, Certificate of Eligibility for Nonimmigrant Student Status
U.S. Immigration and Customs Enforcement OMB NO.  1653-0038

SURNAME/PRIMARY NAME
Kothakapu

GIVEN NAME
Jagadeeshwarreddy

Class of Admission

PREFERRED NAME
Jagadeeshwarreddy Kothakapu

PASSPORT NAME

F-1COUNTRY OF BIRTH
INDIA

COUNTRY OF CITIZENSHIP
INDIA

CITY OF BIRTH
Hyderabad

DATE OF BIRTH
12 AUGUST 1999 ACADEMIC AND

LANGUAGEFORM ISSUE REASON
Transfer Pending - University of Missouri-Kansas City

ADMISSION NUMBER

SCHOOL NAME
Kent State University
Kent

SCHOOL ADDRESS
Office of Global Education (ISSS), PO Box 5190 (Kent
State University), Kent, OH 44242

SCHOOL OFFICIAL TO CONTACT UPON ARRIVAL
Barbara Hutzell
Records Technician

SCHOOL CODE AND APPROVAL DATE
CLE214F00387000
22 DECEMBER 2002

EDUCATION LEVEL
MASTER'S

MAJOR 1
Computer Science 11.0701

MAJOR 2
None 00.0000

PROGRAM ENGLISH PROFICIENCY
Required

ENGLISH PROFICIENCY NOTES
Student is proficient

EARLIEST ADMISSION DATE

START OF CLASSES
30 AUGUST 2021

PROGRAM START/END DATE
30 AUGUST 2021 - 20 DECEMBER 2023

ESTIMATED AVERAGE COSTS FOR: 9 MONTHS STUDENT'S FUNDING FOR: 9 MONTHS
Tuition and Fees $  21,952 Personal Funds $       0

Living Expenses $  12,412 Funds From This School $

Expenses of Dependents (0) $       0 Mr. Thimma Reddy Kothakapu - Father $  42,025

Medical Insurance, Books & Supplies $   7,661 On-Campus Employment $

TOTAL $  42,025 TOTAL $  42,025

I certify under penalty of perjury that all information provided above was entered before I signed this form and is true and correct. I executed this form in the United
States after review and evaluation in the United States by me or other officials of the school of the student's application, transcripts, or other records of courses taken
and proof of financial responsibility, which were received at the school prior to the execution of this form. The school has determined that the above named student's
qualifications meet all standards for admission to the school and the student will be required to pursue a full program of study as defined by 8 CFR 214.2(f)(6). I am a
designated school official of the above named school and am authorized to issue this form.
X DATE ISSUED PLACE ISSUED
SIGNATURE OF: Barbara Hutzell, Records Technician 30 August 2021 Kent,OH

I have read and agreed to comply with the terms and conditions of my admission and those of any extension of stay. I certify that all information provided on this form
refers specifically to me and is true and correct to the best of my knowledge. I certify that I seek to enter or remain in the United States temporarily, and solely for the
purpose of pursuing a full program of study at the school named above. I also authorize the named school to release any information from my records needed by DHS
pursuant to 8 CFR 214.3(g) to determine my nonimmigrant status. Parent or guardian, and student, must sign if student is under 18.

X
SIGNATURE OF: Jagadeeshwarreddy Kothakapu DATE

X

NAME OF PARENT OR GUARDIAN SIGNATURE ADDRESS (city/state or province/country) DATE

ICE Form I-20 (04/30/2021) Page 1 of 3



EMPLOYMENT AUTHORIZATIONS

CHANGE OF STATUS/CAP-GAP EXTENSION

AUTHORIZED REDUCED COURSE LOAD

CURRENT SESSION DATES

TRAVEL ENDORSEMENT

Department of Homeland Security I-20, Certificate of Eligibility for Nonimmigrant Student Status
U.S. Immigration and Customs Enforcement OMB NO.  1653-0038

SEVIS ID: N0031897699 (F-1) NAME:  Jagadeeshwarreddy
Kothakapu

CURRENT SESSION START DATE CURRENT SESSION END DATE

This page, when properly endorsed, may be used for re-entry of the student to attend the same school after a temporary absence from the United States. Each
endorsement is valid for one year.

Designated School Official TITLE SIGNATURE DATE ISSUED PLACE ISSUED

X

X

X

X

ICE Form I-20 (04/30/2021) Page 2 of 3



Department of Homeland Security I-20, Certificate of Eligibility for Nonimmigrant Student Status
U.S. Immigration and Customs Enforcement OMB NO.  1653-0038

INSTRUCTIONS TO STUDENTS

STUDENT ATTESTATION. You should read everything on this page
carefully. Be sure that you understand the terms and conditions concerning your
admission and stay in the United States as a nonimmigrant student before signing
the student attestation on page 1 of the Form I-20 A-B. The law provides severe
penalties for knowingly and willfully falsifying or concealing a material fact, or
using any false document in the submission of this form.

FORM I-20. The Form I-20 (this form) is the primary document to show that
you have been admitted to school in the United States and that you are
authorized to apply for admission to the United States in F-1 class of admission.
You must have your Form I-20 with you at all times. If you lose your Form I-20,
you must request a new one from your designated school official (DSO) at the
school named on your Form I-20.

VISA APPLICATION.  You must give this Form I-20 to the U.S. consular
officer at the time you apply for a visa (unless you are exempt from visa
requirements). If you have a Form I-20 from more than one school, be sure to
present the Form I-20 for the school you plan to attend. Your visa will include
the name of that school, and you must attend that school upon entering the
United States. You must also provide evidence of support for tuition and fees
and living expenses while you are in the United States.

ADMISSION.  When you enter the United States, you must present the
following documents to the officer at the port of entry: 1) a Form I-20; 2) a valid
F-1 visa(unless you are exempt from visa requirements); 3) a valid passport; and
4) evidence of support for tuition and fees and living expenses while you are in
the United States. The agent should return all documents to you before you leave
the inspection area.

REPORT TO SCHOOL NAMED ON YOUR FORM I-20 AND VISA.
Upon your first entry to the United States, you must report to the DSO at the
school named on your Form I-20 and your F-1 visa (unless you are exempt from
visa requirements). If you decide to attend another school before you enter the
United States, you must present a Form I-20 from the new school to a U.S.
consular officer for a new F-1 visa that names the new school. Failure to enroll
in the school, by the program start date on your Form I-20 may result in the loss
of your student status and subject you to deportation.

EMPLOYMENT.  Unlawful employment in the United States is a reason for
terminating your F-1 status and deporting you from the United States. You may
be employed on campus at your school. You may be employed off-campus in
curricular practical training (CPT) if you have written permission from your
DSO. You may apply to U.S. Citizenship and Immigration Services (USCIS) for
off-campus employment authorization in three circumstances: 1) employment
with an international organization; 2) severe and unexpected economic hardship;
and 3) optional practical training (OPT) related to your degree. You must have
written authorization from USCIS before you begin work. Contact your DSO for
details. Your spouse or child (F-2 classification) may not work in the United
States

PERIOD OF STAY.   You may remain in the United States while taking a full
course of study or during authorized employment after your program. F-1 status
ends and you are required to leave the United States on the earliest of the
following dates: 1) the program end date on your Form I-20 plus 60 days; 2) the
end date of your OPT plus 60 days; or 3) the termination of your program for
any other reason. Contact your DSO for details.

EXTENSION OF PROGRAM.  If you cannot complete the education program
by the program end date on page 1 of your Form I-20, you should contact your
DSO at least 15 days before the program end date to request an extension.

SCHOOL TRANSFER.  To transfer schools, first notify the DSO at the school
you are attending of your plan to transfer, then obtain a Form I-20 from the DSO
at the school you plan to attend. Return the Form I-20 for the new school to the
DSO at that school within 15 days after beginning attendance at the new school.
The DSO will then report the transfer to the Department of Homeland Security
(DHS). You must enroll in the new school at the next session start date. The
DSO at the new school must update your registration in SEVIS.

NOTICE OF ADDRESS.  When you arrive in the United States, you must
report your U.S. address to your DSO. If you move, you must notify your DSO
of your new address within 10 days of the change of address. The DSO will
update SEVIS with your new address.

REENTRY.  F-1 students may leave the United States and return within a
period of five months.To return, you must have: 1) a valid passport; 2) a valid F-
1 student visa (unless you are exempt from visa requirements); and 3) your Form
I-20, page 2, properly endorsed for reentry by your DSO. If you have been out of
the United States for more than five months, contact your DSO

AUTHORIZATION TO RELEASE INFORMATION BY SCHOOL.   DHS
requires your school to provide DHS with your name, country of birth, current
address, immigration status, and certain other information on a regular basis or
upon request. Your signature on the Form I-20 authorizes the named school to
release such information from your records.

PENALTY.  To maintain your nonimmigrant student status, you must: 1)
remain a full-time student at your authorized school; 2) engage only in
authorized employment; and 3) keep your passport valid. Failure to comply with
these regulations will result in the loss of your student status and subject you to
deportation.

INSTRUCTIONS TO SCHOOLS

 Failure to comply with 8 CFR 214.3(k) and 8 CFR 214.4 when issuing Forms I-
20 will subject you and your school to criminal prosecution. If you issue this
form improperly, provide false information, or fail to submit required reports,
DHS may withdraw its certification of your school for attendance by
nonimmigrant students.

ISSUANCE OF FORM I-20.   DSOs may issue a Form I-20 for any
nonimmigrant your school has accepted for a full course of study if that person:
1) plans to apply to enter the United States in F-1 status; 2) is in the United
States as an F-1 nonimmigrant and plans to transfer to your school; or 3) is in the
United States and will apply to change nonimmigrant status to F-1. DSOs may
also issue the Form I-20 to the spouse or child (under the age of 21) of an F-1
student to use to enter or remain in the United States as an F-2 dependent. DSOs
must sign where indicated at the bottom of page 1 of the Form I-20 to attest that
the form is completed and issued in accordance with regulations.

ENDORSEMENT OF PAGE 2 FOR REENTRY.   If there have been no
substantive changes in information, DSOs may endorse page 2 of the Form I-20
for the student and/or the F-2 dependents to reenter the United States. If there
have been substantive changes, the DSO should issue and sign a new Form I-20
that includes those changes.

RECORDKEEPING.   DHS may request information concerning the student's
immigration status for various reasons. DSOs should retain all evidence of
academic ability and financial resources on which admission was based, until
SEVIS shows the student's record completed or terminated.

AUTHORITY FOR COLLECTING INFORMATION.  Authority for
collecting the information on this and related student forms is contained in 8
U.S.C. 1101 and 1184. The Department of State and DHS use this information to
determine eligibility for the benefits requested.The law provides severe penalties
for knowingly and willfully falsifying or concealing a material fact, or using any
false document in the submission of this form.

REPORTING BURDEN.  U.S. Immigration and Customs Enforcement collects
this information as part of its agency mission under the Department of Homeland
Security. The estimated average time to review the instructions, search existing
data sources, gather and maintain the needed data, and complete and review the
collection of information is 30 minutes (.50 hours) per response. An agency may
not conduct or sponsor, and a person is not required to respond to an information
collection unless a form displays a currently valid OMB Control number. Send
comments regarding this burden estimate or any other aspect of this collection of
information, including suggestions for reducing this burden, to: Office of the
Chief Information Officer/Forms Management Branch, U.S. Immigration and
Customs Enforcement. 801 I Street NW Stop 5800,  Washington, DC 20536-
5800. Do not send the form to this address.
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Tuesday, November 10, 2020  
 
Kiran Boravellie, 
H.No: 8-2-603/A/119/2, Singadi Basti, Road no.10,  
Banjara Hills, Hyderabad- 500034 

 
  Subject: Offer Letter  
 
Dear Kiran,  
  
On behalf of MassMutual Global Business Services India LLP, I am pleased to extend our offer of employment, as 
Analyst, Data, reporting to Pranay Sarkar, Manager, Data, MassMutual India GCC. Your work location will be at the 7th 
Floor, Block 1, BSR IT SEZ, Serilingampally Mandal, Nanakramguda Village, Rangareddy District, Hyderabad –500008, 
Telangana.   
  
Your employment starts on Wednesday, November 18, 2020.Your Target CTC (Cost to Company) totaling INR 5,00,075 
per annum will be comprised of:  

• Basic Pay of INR 2,41,000, earned and payable monthly (monthly rate of INR 20,083)  
• Bonus / Ex-Gratia of INR 48,200, earned and payable monthly (monthly rate of INR 4,017)  
• Total Allowances, INR 1,52,288 (monthly INR 12,691) as allowed by law and decided at your discretion unless 

otherwise noted, including:  
o  Housing Rent Allowance  
o  Leave Travel Allowance   
o Child Education and/or Hostel Allowance  
o Meal Voucher or Onsite Meals   
o Balance allowance – Total allowance amount minus discretionary amounts you decide above  

• Provident Fund (Employer Contribution) of 12% of Basic Pay, INR 28,920 (monthly rate of INR 2,410)  
• Gratuity, INR 11,592 (monthly INR 966) accrued for monthly and payable at the time of termination following 

a minimum of 5 years of active service  
• Annual target short-term incentive of INR 18,075 paid annually at the discretion of the Company 

 
Additionally, you will be eligible for benefits including medical, dental, vision and life cover (spouse, children, parental 
or parents-in-law medical cover option) and Employee Assistance Program. You are eligible for annual paid time-off of 
25 days and 10 annual declared holidays.  
  
As you plan for your first day, please arrive at the MassMutual worksite at 10 am on Wednesday, November 18, 2020.  
Your typical workday will be Monday through Friday, unless otherwise mutually discussed and agreed. 

  
To accept this offer of employment, please print the attached letter and sign it.  Please scan a copy of the signed offer 
letter and email it back by replying to the email or sending it to RTangirala@massmutual.com attaching the signed 
letter.    
 
If you have any questions about this offer of employment, or if our understanding of your acceptance is not correct, 
please call me at +1 603 531-9876.  
  
We look forward to welcoming you and are excited about the contributions you will make as we build our company.  
  
Best regards,  

  
 Ravi Tangirala 
 Head, GCC-India 
 
 
Offer Accepted By: ______________________________      Date: ________________________________  



Micron
October 18, 2019 

Kushal Reddy Palvai
16-11-1/1E,Flat No.103,Ramana Sree Towers,Saleem Nagar Colony,Malakpet 
Hyderabad, Telangana 500036

kushlu007@gmail comn 
9010221111 

Dear Kushal Reddy Palvai:

We are pleased to offer you employment with Micron Technology Operations India LLP (Micron) on 

the terms set out in this offer letter and the accompanying Standard Terms and Conditions of 

Employment (Standard Terms) and Confidentiality and Intellectual Property Agreement 

Commencement 

Subject to the conditions set out in section 9 of this offer letter, your employment with Micron wi 

commence on June 08, 2020.

Position2. 

Micron will employ you on a full-time basis in the position of Engineer, IT Software, or such other position

determined by Micron from time to time.

You will be based at the current Micron premises within a Special Economic Zone (SEZ) in Hyderabad, 

specifically at The Skview 20, 4h, 5h, 6" and 7h Floor, Sy. No. 83/1, Plot Nos. 22, 23. 24, 30/A.31, 32 
and 33, Raidurg (Panmaqtha) Village, Serilingampally Mandal, Ranga Reddy District, Hyderabad 
500081, Telangana, India but you agree to work at other locations if required to do so by Micron from 

time to time. 

You will report to the IT DIRECTOR and will work under the direction of the person in that position,or 
such other position determined by Micron. 

Micron may change these requirements from time to time at its discretion. 

Please note that you have no authority to bind Micron in contract, except to the extent you are expressly 

authorised in writing to do so. 

3. Term 

Your employment is intended to be for an indefinite term, subject to: 

(a) Your successful completion of a probationary period of six months (see clause 2 of 

the Standard Terms), which period may be extended by Micron in its sole discretion 
for up to a further six months (such extended period(s) forms part of your probationary 

period)
(b) If relevant, maintenance of the required visas and permits from the relevant

government authorities to enable you to live and work with Micron in India; and 

(c) termination in accordance with clause 6 of the Standard Terms and the requirements 
of applicable law if it continues beyond the probationary period. 

The required period of notice for clauses 6.1 and 6.1(b) of the Standard Terms (which deal with the 
notice of termination to be given by the parties) is two months, or the period required by any applicable 
statute, whichever is greater

Your employment with Micron will terminate aulomatically once you reach the mandatory retirement 
age of 60. 

Micron Technology Operations lndia LLP 
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30/05/2020

 

Mohd Zia Uddin

19-2-24/30/A/A

AliBagh

kalapather,Hyderabad, 500064

                                                                  

 

Offer of Employment
 
Dear Mohd Zia

 

Congratulations!

 

We are pleased to confirm our offer of employment to you in our organization as Software Engineer I 
with effect from 1 June, 2020 . You will be based in our India, Hyderabad, DVS, SEZ-2 - Orion B4,5,7; 
FL 7,11,12 (Hyderabad - Divyasree) office. We extend this offer and the opportunity with great 
confidence in your abilities based upon your credentials and the information shared during your interview. 
We feel that you will be able to make an outstanding contribution to our organization.

 

Your annual Cost to the Company is 8,91,029 and will be subject to statutory and other deductions as 
per employer policies and practices.

 

The details of your compensation breakdown are provided in the Annexure A.

 

Your compensation details are confidential and you may discuss it only with the undersigned in case of 
any clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually 
beneficial relationship with our organization.

 

Your employment with us will be governed by the Terms & Conditions as detailed in Annexure B.

 

Please provide your response indicating your acceptance of our offer as per the terms and conditions 
mentioned in the Annexure-B within 2 working days of receipt of this letter, after which period this offer 
shall lapse automatically.

Highlight
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We congratulate you on your appointment and wish you a long and successful career with us. We are 
confident that your contribution will take us further in our journey towards becoming market leaders. We 
assure you of our support for your professional development and growth.                                                    

 

 

ANNEXURE-A
 

NAME: Mohd Zia Uddin

JOB TITLE: Software Engineer I

 

MONTHLY AMOUNTS

21,875 BASIC SALARY

 

ALLOWANCES:

8,750 HOUSE RENT ALLOWANCE

31,875 SPECIAL ALLOWANCE

 

62,500 TOTAL FIXED BASE SALARY

BENEFITS:

2,625 EMPLOYER'S CONTRIBUTION TO PROVIDENT FUND

1,825 MEDICAL INSURANCE

1,052 GRATUITY

 

68,002 TOTAL GROSS SALARY AND BENEFITS

6,250 PERFORMANCE BONUS (MONTHLY)

 

74,252 TOTAL COST TO THE COMPANY

 

YEARLY AMOUNTS

2,62,500 BASIC SALARY

ALLOWANCES:

105,000 HOUSE RENT ALLOWANCE
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3,82,500 SPECIAL ALLOWANCE

 

7,50,000 TOTAL FIXED BASE SALARY

 

BENEFITS:

31,500 EMPLOYER'S CONTRIBUTION TO PROVIDENT FUND

21,903 MEDICAL INSURANCE

12,626 GRATUITY

8,16,029 TOTAL GROSS SALARY AND BENEFITS

75,000 ANNUAL PERFORMANCE BONUS (PAID ANNUALLY)

 

8,91,029 TOTAL COST TO THE COMPANY

 

1. You are eligible for an annual performance-based bonus, which is based upon individual performance, 
as well as the performance of the team and the performance of the Company as whole. The details of 
the functioning of the bonus scheme will be communicated to you by your manager after you join. This 
bonus is payable bi-annually / annually as per eligibility and is prorated based on length of the service. 
You must be employed by the Company as on date of payout to be eligible for the bonus.

 

2. FactSet follows the rating scale of 1 to 5 for all its performance evaluations with rating 1 being exceed 
expectations and rating 5 being low performance. Employees will not be eligible for the annual bonus if 
the rating is 5.

 

3. 12% of basic will be deducted from the monthly salary as a contribution towards provident fund plan. 
This is in addition to the 12% basic contributed by the organization. On leaving the company, you can 
either withdraw or transfer the balance in your PF account as per the applicable PF act.

 

4. You will be enrolled in the Group Medical insurance scheme for a coverage of  3,00,000 applicable as 
per the eligibility and your grade in the organization. You can nominate 5 dependants in addition to 
yourself to be covered under the policy. Employees who are eligible for the ESI benefit as per the 
government rule will be covered under ESI medical scheme.

 

5. You will also be covered under Round-the-clock Personal Accident Insurance for 15, 00,000. The 
coverage is for self and premium towards the same will be paid by the firm on your behalf.

 

6. You will be also eligible for Term Life Insurance coverage up to 9,00,000. The coverage is for self and 
premium towards the same will be paid by the firm on your behalf.
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7. You are eligible for Gratuity, which is payable after 5 years of continuous service with the Company.

 

8. In general, we review our salaries half-yearly every fiscal year in the months of March and September. 
Salary adjustments take effect subsequently in April and October.

 

9. All employee tax liabilities arising out of the above compensation shall be borne by you. Tax at source 
will be deducted as per the Income Tax act.

 

10. For purpose of contribution to Provident Fund, Gratuity, Superannuation Fund, encashment of leave 
etc., computations will be on basic pay.

 

FACTSET BENEFITS:

• FactSet provides Flexi Benefit Plan which makes the compensation structure more tax friendly. 
Employees may choose to modify or restructure the ‘special allowance’ component as per the flexi-
benefit plan to avail the tax benefits. These are governed as per the eligibility, grade and salary band.

• Transport facility to all the employees up to 40 KMS distance from office who adhere to the standard 
shift schedules. Point pick up and point drop for all day shift employees and home pick up and home 
drop facility for employees working in the night shifts. However due to safety reasons transport 
facility is not provided to employees living in certain specific areas within 40 KMS distance. 
Organization takes reasonable safety precautions to ensure safety of its employees and employees 
are expected to follow the guidelines mentioned in the transport policy. You acknowledge that you 
are solely responsible for your safety in case of violation of these guidelines. More information 
regarding the eligibility for this benefit will be communicated to you by the recruiting team in detail 
during verbal offer discussion.

 

Standard Shift Schedule:

First Shift : 06:30 AM – 03:30 PM

General Shift :09:30 AM – 06:30 PM

Second Shift : 04:00 PM – 1:00 AM

Third Shift : 01:00 AM – 09:00 AM

Transport facility will not be provided to the employees who do not adhere to the above shift timings
• Mobile / Blackberry based on the level in the Company, requirement and eligibility.
• Bi-Annual Team Outing
• Subsidized lunch / dinner during the working hours.
• Snacks & beverages will be made available in the cafeteria.
• A gift voucher of  1500 is given to any employee who gets married during their tenure at FactSet.
• Small gifts / token of remembrance is handed out to employee on their special occasions such as 

Birthdays, New Born child (Born with a silver spoon), anniversaries etc.
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• Employees can also participate in the referral program and be eligible for the referral bonus as 
guided by the referral policy which will be communicated to all the employees by the FactSet 
Recruiting team.

 

ANNEXURE-B
 

1. Information given or Background verification:

The commencement or continuation of your employment with the Company is contingent on the results 
of a background check which includes, but not limited to reference checks and verification of academics. 
Please provide us with academic credentials & professional reference within 2 weeks of joining the 
organization, failing which the company can take punitive actions, including and up to termination of 
employment. FactSet retains the right to terminate any employee who has indulged in or has legal 
proceedings for misrepresentation or crimes. By accepting this offer you are accepting FactSet’s policy 
on background verification.

 

2. Probationary period:

For the first 6 months from the actual date of appointment you will be deemed to be on probation and 
during this period either party may terminate this agreement by giving 15 days’ notice in writing or salary 
in lieu thereof. On completion of the said 6 months, you will be advised by your manager in writing if your 
performance does not meet company’s standards and you will be advised on further action. In case of no 
such notice received for 2 weeks after confirmation due date, your probation will be deemed to have 
been successfully completed.

 

3. Personal Particulars:

You will keep us informed of any change in your residential address, your family status or any other 
relevant information / details. You would also let us know the name and address of your legal heir / 
nominee and an emergency contact.

 

a. Privacy:

 

You also acknowledge that the personal information collected during the joining process is used by the 
organization and its authorized third parties for official purposes. You may refer to the organization’s 
privacy policy for more details.

 

4. Nature of Work:

Your nature of work mainly includes all the aspects of the duties and responsibilities mentioned in your 
job description as well as any other ad-hoc duties assigned to you from time to time. You will work at a 
high standard of initiative, creativeness, efficiency and economy in the organization. The nature of work 
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and responsibilities will be assigned and explained to you by your immediate manager from time to time.

 

5. Working Hours / Shift Hours:

The normal working hours of the Company are from 9:30 AM- 6:30 PM from Monday to Friday including 
lunch break and tea breaks. As the Company works 24 / 5 and depending on organizational requirement 
or project contingencies, working hours and days for specific employees or groups of employees or all 
employee may be modified / altered from time to time which will be communicated to you by your 
Manager. Further, you should be prepared to work on any shift, as may be warranted by the Company’s 
work requirements.

 

6. Salary Payment:

Regular Employees in India are paid their monthly salary through bank transfer on the last working day of 
the month for which employees must open a bank account in the Company’s corporate bank. You are 
requested to note that processing of monthly pay will be subject to submission of Permanent Account 
Number (PAN) details to the Company. In case you do not have a PAN, please initiate the application 
process for the same immediately and carry the acknowledgment as issued by the Income Tax 
authorities with you while coming for joining. A copy of the acknowledgement would need to be submitted 
by you for our records.

 

7. Dual Employment:

You are required by the Company rules not to undertake any employment or enter into any other type of 
association, even on part-time basis whether for any consideration or not. Contravention of this will lead 
to termination of your services from the Company without any notice, with no liability on the part of the 
Company for payment of any compensation in lieu of such notice. Further, this contravention will be 
deemed as voluntary termination / resignation by you of your services without the required notice having 
been given. However, if you want to associate yourself with a charitable non-profitable organization 
during non-business hours or days, you will have to disclose the details with your direct manager & 
Human Resources Department, allowing your participation at the disclosed charitable non-profitable 
organization.

 

8. Leave / Holidays:

You are entitled to 12 Casual / Sick leaves and 15 Privileged / paid leaves every year. The leaves will 
be credited to your leave balance @ 1 Casual and 1.25 Privileged leaves per month. The eligibility for 
the paid leaves will be on completion of 6 months. You are also eligible for 10 paid Holidays every year 
including the government mandated holidays. The Company follows strict time schedule and late 
comings are discouraged, unless otherwise notified by you in advance.

 

9. Overtime Payment / allowances:

Employees may be required to work on holidays and weekends depending on the nature of the project. 
Such employees shall be eligible for compensatory off or overtime allowance as detailed in the Policy. 
This allowance will be paid through monthly payroll and shall be subject to deduction of Income Tax at 
source.
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10. Training:

You will hold yourself in readiness for any training at any place whenever required. Such training would 
be imparted to you at the Company’s expense.

 

11. Performance Reviews / Appraisal:

The Company also has a policy of half- yearly performance appraisal. You may be eligible for a salary 
appraisal under this policy based on your individual ratings as well as the performance of the team and 
the performance of the company for the fiscal year. Performance reviews take place in the months of 
March and September and the revised salaries get affected in the months of April and October.

 

12. Intellectual Property Right:

If during the period of your employment with us you achieve any invention, process improvement, 
operational improvement, or other process / method likely to result in more efficient operation of any of 
the activities of the Company, the Company shall be entitled to use / utilize such improvement and you 
shall assign all rights thereof to the Company for the purpose of seeking any patent rights or for any 
other purpose. The Company shall have the sole ownership rights of all the intellectual property rights 
that you may create during the tenure of your association with the Company including but not limited to 
the creative concept that you may develop during your association with the Company.

 

13. Secrecy / Confidentiality:

You will not during the course of your employment with the Company or at any time there after divulge or 
disclose any confidential information to any person whomsoever including competitors and former 
employees, make any use whatsoever for your own purpose or for any other purpose other than that of 
the Company, of any information or knowledge obtained by you during your employment as to the 
business or affairs of the Company including development, process reports and reporting system and 
you will during the course of your employment hereunder also use your best endeavor to prevent any 
other person from doing so. Failure to do so on your part may result in legal action against you and the 
person to whom the information was divulged.

 

14. Restrain:

 

a. Access to Information:

Information is available on need to know basis for specific groups. Access to this information is 
authorized through privileges approved by unit mentors or project mentors. Unauthorized access or 
attempt at unauthorized access is strictly prohibited and any attempts to do so will result in immediate 
termination of employment and legal action as deemed fit by the Company.

 

b. Restriction on Personal Use:

Use of Company resources for personal use is strictly restricted. This includes usage of computer 
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resources, information, internet service, and working time of the Company for any personal use. You will 
under no circumstances carry any work home unless specifically requested by your manager. Any usage 
of Company information for personal benefit will result in immediate termination of employment without 
notice and / or legal action for misdemeanor as deemed fit by the Company. You shall be liable to 
reimburse the Company for any losses incurred due to misuse of Company data.

 

15. Security:

Security is an important aspect of our communication and office infrastructure. Security of the Company 
resources is maintained by controlling physical access to computer system, by disabling all the work 
stations, usb drives and other measures. Please refer the Security policy for more details on IP protection.

 

16. Termination of Service:

 
• Employment with the Company will stand terminated at the end of the month in which you attain the 

age of superannuation (58 Years). Termination of employment may also be initiated earlier by either 
party by serving prior written notice to the other, as per the notice period stipulated in this offer.

• In the event of termination of services by either party, the applicable notice period will be 60 days for 
all the employees. The Company is also entitled to either waive the notice period in part or in full at 
its sole discretion or require payment of equivalent base salary with applicable taxes in lieu of the un-
served notice period. The Company further reserves the right to terminate with sooner effect by 
tendering equivalent base salary in lieu of the notice period subject to the employment history / 
terms applicable as per the Company’s exit policy.

• In the event of your serving on the Company a notice of termination of employment by submitting a 
resignation letter, your release will be governed by the General Terms and Conditions of 
Employment in force at that point of time, subject to the satisfactory handing over of your duties, 
responsibilities., Company documents, Company assets, etc. to the relevant parties. The details of 
this policy are available on our HR website.

• Unauthorized absence or absence without permission from duty for a continuous period of 7 days 
would make you lose your lien on employment. In such case your employment shall automatically 
come to an end without any notice of termination or notice pay.

• You will be governed by the laid down code of conduct of the Company and if there is any breach of 
the same or non-conformance of contractual obligation or with the terms and conditions laid down in 
this agreement, your service can be terminated without any notice; notwithstanding any other terms 
and conditions stipulated herein the Company reserves the right to invoke other legal remedies as it 
deems fit to protect its legitimate interest.

 

17. Changes to the Employment Terms & Conditions:

From time to time the Company reserves the right to make necessary changes or modifications to any of 
the terms and conditions of employment, policies due to its dynamic work environment. By accepting this 
offer , you hereby acknowledge and accept to comply with company rules, regulations and policies in 
existence together with any changes or modifications made thereof .

 

18. Company Polices:
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You acknowledge that the Company operates in a dynamic environment which may, from time to time, 
require the Company to make changes to its policies.

You also agree that the Company, at its discretion, may accordingly revise, modify, add, delete or 
replace any of its current policies and that you agree to be bound by all such changes.

 

19. Appointment in Good Faith:

It must be specifically understood that this offer is made based on your proficiency on technical / 
professional skills you have declared to possess as per your application for employment and your ability 
to handle any assignment / job independently. In case at a later date any of your statements / particulars 
furnished are found to be false or misleading or your performance is not up to the mark or falls short of 
the minimum standard set by the Company, the Company shall have the right to terminate your services 
forthwith without giving any notice notwithstanding any other terms and conditions stipulated therein.

 

The above terms and conditions are based on the Company’s policy, procedures and other rules 
currently applicable in India and are subject to amendments and adjustments from time to time. In all 
matters you will be governed by the rules of the Company as shall be in force from time to time.     

 

If you have any queries / clarifications regarding your offer or joining please contact your Recruiter. We 
welcome you to our FactSet family and wish you a long and successful career with us.

 

DOCUMENTS TO BE SUBMITTED ON THE DAY 
OF JOINING:
 

You will be required to submit to our HR Department, a certain set of documents, etc. (as per the below 
checklist), at the time of reporting for duties and hence you are advised to come prepared accordingly, 
without fail. Please note that the Company reserves the right not to accept you into the rolls or after such 
acceptance, to discharge you from the rolls, in case you do not fulfill the requirements as specified in the 
checklist, particularly submission of documents in proof of your qualifications, experience etc.

 

1. Copy of PAN and Aadhaar card.
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2. 4 Passport Sized Photographs.

signHere1

fullName1 dateSigned1



March 18, 2020

ID number: 1219641566
Valid only for: 2020 Fall

 Non-Resident

Neelkanth Poosa 
H No 1-7-631-12-A-5 Musheeraba
Gemini Colony
Hyderabad TG 500020 
India 

Dear Neelkanth Poosa,   

Congratulations! I am pleased to inform you of your admission to Arizona State University to study in the Information 
Technology (MS) program at the Ira A. Fulton Schools of Engineering, offered at the ASU Polytechnic campus for the
2020 fall semester.

Your application to study in the Computer Science (MS) program has been reviewed by the department. You will 
notice that you have been admitted to the Information Technology (MS) program in the Ira A. Fulton Schools of 
Engineering at the Polytechnic School at the ASU Polytechnic campus, and not the Computer Science (MS) program 
you indicated as your first choice on your application. 

After careful review of your credentials and interests, we believe you will be most successful in this innovative and 
comparable program, which is why we selected you. I invite you to take time to explore the Information Technology 
(MS) program including the core curriculum, faculty accomplishments and career outlooks, by visiting asu.
edu/programs. 

Important: Your admission is provisional based on achieving a minimum cumulative GPA of 3.00 by the end of your 
first year.Please check with your academic unit for specific information.

Continued registration in your program is contingent on successfully completing your provisions.

Important: For detailed information regarding I-20 requirements, please visit My ASU at my.asu.edu and the 
International Admission Services website at international.asu.edu/student-visa.

For immunization requirements, contact Student Health Services at students.asu.edu/health or 480-965-8177. Proof 
of immunization is required before registration for classes will be permitted.

To maximize the many resources available to you, please familiarize yourself with My ASU, your personalized online 
student information and services resource, at my.asu.edu. You can access this page by logging in with your new 
ASURITE UserID and password.

ASU and Information Technology (MS) program are committed to assisting you in your exploration of the immense 
resources and opportunities available to you here. For additional information, you may contact your department at 
polygrad@asu.edu or at 480-727-4723.

ASU embraces integrity in all scholarships, research and creative endeavors. It is our expectation that you will review 
and abide by all graduate policies (graduate.asu.edu/policy-manuals), as well as ASU's policies related to academic 
and research integrity at provost.asu.edu/academicintegrity and researchintegrity.asu.edu. Please note that ASU 
graduate students are required to maintain continuous enrollment from the time of admission through graduation.

As a New American University, ASU believes that your education should be transformative not only for you, but also 

http://asu.edu/programs
http://asu.edu/programs
https://my.asu.edu
https://international.asu.edu/student-visa
http://students.asu.edu/health
https://my.asu.edu
https://graduate.asu.edu/policy-manuals
https://provost.asu.edu/academicintegrity
http://researchintegrity.asu.edu/


for society. I encourage you to learn more about what this means to you by visiting newamericanuniversity.asu.edu. I 
also recommend you to watch this brief video to find out how current students describe the Sun Devil experience at 
yourfuture.asu.edu/culture.

We look forward to you joining the Sun Devil family. I wish you success in your graduate studies at ASU.

Sincerely,

Alfredo J. Artiles
Dean, Graduate College 
 

http://newamericanuniversity.asu.edu
https://yourfuture.asu.edu/culture


Date: 16-08-2019.

 To
 Nikhil Kumar Vanapalli

from time to time.

1. Appointment letter from current/Previous employer 

5. Recent colour passport size photograph against white background

OFFER LETTER

Sub: Offer of employment for the position of Product Engineer

It is our pleasure to offer you employment with Loyalty Juggernaut India Private Limited (“Company”) for the position of  
Product Engineer, commencing on or before 01-06-2020, on the terms set forth in this letter. Your initial place of work 
will be at Hyderabad.

Your annual remuneration will be Rs.7,50,000/- (Rupees Seven Lakh Fifty Thousand Only) per annum. The breakup of 
which will be as provided in Annexure A and shall be subject to income tax, payment of provident fund and other 
statutory deductions. However the structure of your remuneration may be altered or changed from time to time  

Further, please note that your employment will be subject to the correctness of all the information and                          
necessary documents furnished by you. In the event, it is found that any such material information furnished by you, 
whether verbally or in writing, at any time, is suppressed, misrepresented or fabricated, the Company shall have the 
right to terminate your employment without any notice or compensation.

2. Relieving letter from current/ previous employer

You shall execute and honor the Employment Agreement furnished to you as forming part and parcel of this offer. 
During your tenure of employment with the Company, you would be governed by the said Employment Agreement, 
Company policies and any other agreement that you may execute with the Company 

You are required to submit the following documents (soft copies) at the time of reporting for duty 

CBIT , Hyderabad

4. PAN card and Photo id proof

-                                                                                                                                                                                                                

3. Last 3 months salary  pay slips

in line with the policies and practices of the Company.

Private Confidential
Loyalty Juggernaut India Private Limited  

 Level 9,  SLN Terminus, Beside Botanical Gardens, Gachibowli, Hyderabad-500032, Telangana,
CIN: U72900TG2017FTC119886. Phone: +91-40- 67457747, www.lji.io.



Shyam Shah
CEO

If the above terms and conditions are acceptable to you, please sign and return the duplicate copy of this letter as a 
token of your acceptance, and arrange to report for duty on or before the date mentioned above, failing which this offer 
shall automatically stand cancelled without any further information to you. 

For any questions or clarifications regarding this offer, please contact Ms. Shraddha Dhavle at opportunity@lji.io. We 
wish you a bright and successful future, and look forward to a mutually fruitful association.

For Loyalty Juggernaut India Private Limited

Private Confidential
Loyalty Juggernaut India Private Limited  

 Level 9,  SLN Terminus, Beside Botanical Gardens, Gachibowli, Hyderabad-500032, Telangana,
CIN: U72900TG2017FTC119886. Phone: +91-40- 67457747, www.lji.io.



   policy.

   first 2 living dependent children up to the age of 21 years only.
   The family shall comprise the insured employee, his/her legally wedded spouse,

15,000.00                                                                                
1,75,800.00                                                                            

• Paid leave will be applicable as per company policy.

50,000.00                                                                                
Special Allowance

Provident Fund (PF - Employer, Employee contribution), ESI would be deducted as per statutory laws, as applicable. Any 
other statutory deductions mentioned/not mentioned in this letter will be deducted as per the enactments from time to 
time with prior intimation.

Performance Bonus

Deferred Annual Benefits:

• Gratuity will be paid as per the extant Indian regulations

• Medical hospitalization insurance for Rs. 3 Lakh (For Self and Family), is covered as per company                    

• The Company provides you an option to add your family members under Group Medical Policy.  

Conveyance
Medical Allowance

3,50,000.00                                                                            
1,40,000.00                                                                            

Per Annum- 7,50,000/- Details
Basic
HRA

COMPENSATION

Annexure A

19,200.00                                                                                

Private Confidential
Loyalty Juggernaut India Private Limited  

 Level 9,  SLN Terminus, Beside Botanical Gardens, Gachibowli, Hyderabad-500032, Telangana,
CIN: U72900TG2017FTC119886. Phone: +91-40- 67457747, www.lji.io.



 Nikhil Kumar Vanapalli

ACKNOWLEDGED, AGREED AND ACCEPTED:

I have read and understood the contents of this letter. The contents of this letter and the acceptance of the offer made 
by Loyalty Juggernaut India Private Limited on the terms and conditions set out herein have been agreed and accepted 
by me and I am signing this letter as a token of acceptance for the foregoing.

Private Confidential
Loyalty Juggernaut India Private Limited  

 Level 9,  SLN Terminus, Beside Botanical Gardens, Gachibowli, Hyderabad-500032, Telangana,
CIN: U72900TG2017FTC119886. Phone: +91-40- 67457747, www.lji.io.



Date: August 29, 2019

Ref: LTI/HR/Campus/2020

Name: Nithin Reddy Limbagiri

College: Chaitanya Bharathi Institute of Technology

OFFER OF EMPLOYMENT

Dear Nithin Reddy Limbagiri,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.5,00,000/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation 
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to complete the LTI 
training which will be communicated to you separately. LTI has made significant investments into these 
learning and development programs for your professional development and therefore would urge you 
to actively participate in the trainings and complete them with at least the minimum score required. 
The evaluations of your performance in these trainings will be used to allocate you on various projects 
and the results would also impact your date of joining. If you do not get the minimum score required, 
you will be asked to reappear for the training assessments prior to your date of joining.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Nithin Reddy Limbagiri       Date         :  August 29, 2019

Salary Grade      :  GET(II)

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 20,467

A. Base Salary (PA) 425,602 35,466

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 465,602

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,398

Cost to Company (CTC) C+D 500,000
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Engineering & MCA Candidates- 2020 Batch

Qualification B.E./B.Tech. MCA

Branches: All Branches Computer Application 

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma/after Graduation.
No Year drop allowed. 

Course must complete in: 4 years 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

60% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be 

taken into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate(of all courses) must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process.
Backlogs includes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the 

exemption rules implemented by the College/University.
This also includes Internal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears 

and re-attempts due to Absenteeism.
Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered 

as Re-attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleard with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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To,

Name : Prabhas Chakravarthy Matrapu

Re: Important information post your clearance of the interview process during the Campus Visit

Dear Prabhas Chakravarthy Matrapu,

This confirms you have cleared the initial interview process. Your journey for getting an Offer of Employment
from Accenture has just begun. Please go through this communication to acquaint yourself of the various
actions that your candidature will go through, before a release of Offer of Employment by Accenture.

Document verification and checks –Post accepting this Letter of Intent, you will have to submit certain
prerequisites / documents. The offer release will be contingent upon successful verification of your
documents that will be submitted by you. Once you receive the offer we would like you to accept the offer
within 14 Days from the day you receive the Offer Letter.

Information on Accenture’s Pre-joiner-Learning Module - As part of providing our new joiners a
unique learning experience, Accenture proposes a learning module - Technology Fundamentals Online
Learning program (Hereinafter” program”). We would like to share the details of this program in advance
for your ease of information and familiarity with its conditions.

The training module of this program is typically made available to potential new joiners at least three
months before onboarding to give them a reasonable time to learn at their pace and comfort. Details of
which are as under:

Under the program, the fifteen learning modules hosted on a technology platform will prepare the
potential new joiner to be code ready.

Post onboarding/joining Accenture, and after the Induction the potential new joiner will need to go
through the Technology fundamental assessment (based on the pre on-boarding online learning
program).

On successful completion of the program and clearance of the Technology fundamental assessment
in the first attempt along with completion of the online program module, a potential new joiner will be
eligible for a learning Incentive of INR 10,000.

In case a potential new joiner fails in the first attempt they will not be eligible for any learning
incentive.

To clear assessments for the program, potential new joiners are required to score minimum 60%
marks in each assessment test for the program. If they are unable to score 60% in the first attempt,



they will have up to two additional attempts and will be required to score minimum 65% marks to
clear the assessment for the program.

Before each reattempt, reasonable guidance and appropriate refresher training sessions will be
provided to new joiners to help them appear in the reassessment

The potential new joiner’s employment with Accenture is subject to successful completion of the
assessment of the program, as mentioned above.

After a new joiner has cleared the Pre-Joiner Program; they will need to undergo further Accenture stream
specific trainings. For clearing these trainings also, Accenture provides three attempts with success criteria
similar to one for the pre-joiner program as mentioned above. If potential new joiners are unable to
complete the Accenture specific training program in the given 3 attempts successfully, their services with
the Company shall be terminated as per the Terms of Employment.

We wish you the best of this journey and congratulate you on clearing the interviews. Your proposed
compensation for the ease of information and subject to release of an offer of employment by Accenture is as
mentioned in Annexure A. Specific details will be mentioned in your formal offer letter.

Annexure A

Career Level - 11

Proposed role – Application Development Analyst

Annual fixed compensation for the fiscal will be INR 5,41,500; it includes allowances and statutory
benefits and will be structured in accordance with the Company’s policy.

Local Variable Bonus - At your career level, the maximum annual target variable pay-out is estimated as
INR 84,500. The pay-out that you receive will depend but not limited to your performance achievement
and performance of Advance Technology Centers, India in the current company fiscal year.

Additional Benefits: Gratuity as per law (as applicable) + Insurance premium (Notion Value): INR 24,000

Maximum Annual Total earning potential + Total Additional Benefits – INR 6,50,000/-

Please note, the above is informative and not exhaustive, specific details will be in the offer letter.

“This is an electronically generated document does not require signatures”
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Simply Grow Technologies Private Ltd 
2nd Floor, Plot No 7, Myhome Vihanga Road, 
Financial District, Gachibowli, Hyderabad 
Tel: +91-9550290118 

  01 Jan 2021 
To  
Pranav Marla  
Hyderabad 

Offer Letter 
 

Dear Aruna, 
 
I am pleased to offer you the position of Data Science Software Engineer with Simply Grow Technologies Pvt. Ltd. 
 
We are breaking new ground in the wealth management and fintech space of India. I personally welcome you 
onboard to be part of the core team that is transforming the industry with a disruptive business model powered by 
technology.  
 
You will report to Mr Ram Medury and will be primarily based in the Hyderabad area. 
  
Your employment shall commence with effect from  04 Jan 2021. In the event of you failing to join before this date, 
the contract shall stand terminated.  
 
You must treat the details of this offer with utmost confidentiality. You are required to abide by all the rules and 
regulations of the Company which are in existence and which shall come into effect from time to time in the business 
interest. However, defined organizational Terms & Conditions (Annexure I) are enclosed. 
 
You are requested to go through this offer letter carefully and return the duplicate copy duly signed as a token of 
having accepted the terms of offer. This contract shall be concluded and effective only on your delivering a signed 
copy of this letter.  You are also required to submit the documents mentioned in Annexure II at the time of joining. 
 
I welcome you to Simply Grow and look forward to a long-term mutually beneficial professional association. 
 
For Simply Grow Technologies Pvt. Ltd. 

 
 
Ram Kalyan Medury 
Founder & CEO  
Simply Grow Technologies 

                                                    I accept the above offer and enclosed  
terms and conditions of service 

                                                                            
Signature: ____________________       

       
         Place:       ______________  
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Verizon Data Services India Pvt . Ltd.
Regd. & Corp. Office:
8th Floor, Citius Block - B, Olympia Technology Park
Plot No. 1, SIDCO Industrial Estate
Guindy, CHENNAI - 600 032. INDIA

CIN: U72300TN2001PTC046551

Tel: (91 44) 4394 5000
Fax: (91 44) 4394 4000
www.verizon.com

Monday, August 24, 2020

Sai Kumar Vengali
4-9-563/a1, vinayaka nagar colony, hayathnagar,
Hyderabad

Dear Sai Kumar,

We are very excited to formally offer you the position of MTS I-Sys Engrg in Hyderabad for Verizon Data
Services India Private Limited (the "Company") beginning on Monday, October 19, 2020. This letter
describes the terms and conditions of your employment. Your employment is subject to satisfactory
completion of background and reference checks, the absence of any bars or restrictions on your
employment with the Company and your acceptance of these terms and conditions.

Employment Status

You will be on probation for an initial period of six (6) months, which the Company may extend in its sole
discretion. During your probationary period, the Company can dispense with your services at any time by
giving thirty day's notice or payment of salary in lieu thereof.

Compensat ion

 

 

Your compensation is as set forth in ANNEXURE I. This compensation shall be paid to you in accordance
with the Company's normal payroll practices. You are expected to keep your compensation information
confidential. All amounts payable to you by the Company pursuant to your employment shall be subject
to requisite tax and other statutory deductions in accordance with applicable laws.

 

 

Leave and Benefits Plan

You will be eligible for leave and benefits as per Company policy.

Indian Statutory Schemes

You will be covered under the Employees Provident Fund Scheme from your date of joining the Company.
In addition, at the time of separation from service, you may be entitled to gratuity under the Payment of
Gratuity Act, 1972 and the Company's policies.

Compliance Documents and Personnel Policies

 

 

At our company, our reputation is a critical asset. Each and every one of us must focus on making it a
point of pride. Our Code of Conduct clearly outlines our roles and responsibilities as employees and
members of the Verizon community, and provides guidance on our daily decisions that affect the welfare
of the Company. It is part of our culture, part of the way we do business. If you decide to accept our offer
of employment, please read the Code in advance of your first day of employment; it is available via

1 of 17



of employment, please read the Code in advance of your first day of employment; it is available via
Verizon's external web site at: http://www.verizon.com/about/our-company/code-conduct Upon
commencement of your employment, you will be required to complete a series of New Employee Forms,
which will include a certification that you have read, understand and will abide by the Code in the course
of your employment.

 

 

In addition, the Business and Scientific Information and Security Agreement (see Schedule 2) will apply
during your employment. Moreover, your duties may require you to travel to and from Hyderabad. You
may also be required to spend days away from Hyderabad depending on the requirements of your
position. You should make yourself familiar with our travel and expense reimbursement policy.

Finally, Company personnel policies and practices will apply to situations not specifically addressed in this
letter. The Company may, at its sole discretion, change these from time to time.

Data Privacy

 

 

Throughout the course of your employment with the Company, the Company needs to collect personal
information from you and about you and share this with its affiliates and third parties acting on behalf of
the Company. This information permits the Company to handle any matters or issues arising out of or in
connection with your employment. Schedule 3 sets out the way in which the Company will collect, use
and process your personal information. Please review and consent to the collection, processing and
sharing of your personal information.

 

 

Confident iality

 

 

Your employment is subject to you signing the Confidentiality and Non-Solicitation Agreement which is
provided as Schedule 4. The Confidentiality and Non-Solicitation agreement should be initialed by yourself
on each page, and signed and witnessed on the bottom of the last page.

 

 

Use of Company Systems

All messages composed, sent, stored or received on or using the electronic communications system of
the Company are and will remain the property of the Company. The Company reserves the right to
access, inspect, review and monitor, at any time and without notice, your use of any of the Company's
communication systems and/or any equipment.

Separat ion from Service

 

 

The Company may terminate your employment at any time, without notice or payment in lieu of notice,
for cause including but not limited to: (a) inattention or negligence in the performance of your duties and
obligations; (b) breach of the terms and conditions of this letter; or (c) any other action or inaction on your
part that would constitute adequate cause for termination pursuant to any policy of the Company or any
applicable law.
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You may voluntarily resign from employment with the Company at any time on giving a prior written
notice of two (2) months to the Company. The Company may at its sole discretion waive all or part of the
notice or allow you to pay in lieu of the notice. Any resignation must be accepted by the Company to
become effective. Once accepted, you cannot withdraw the resignation unless specifically approved in
writing by the Company.

The Company may terminate this agreement at any time for any reason whatsoever by giving you two
(2) months' notice in writing or payment of your salary in lieu thereof. You agree and accept that any
statutory or other "last in first out" rule or any modifications thereof shall not apply in the event of the
termination of this agreement for any reason whatsoever.

The Company's mandatory retirement age is set forth in its policies.

Transfer/Deputat ion/Secondment

 

 

It is expressly understood that your services are transferable to any of our affiliated companies in India or
abroad, at the sole discretion of the Company. You may also be deputed/seconded to any of our affiliated
companies, clients or customers at the sole discretion of the Company.

 

 

Prohibit ion of External Employment

 

 

In addition to any restrictions set forth in the Code of Conduct, you may not, without the prior written
permission of the Company, directly or indirectly undertake any external employment, work or public
office, or render advisory or other services (paid or otherwise) to an external business enterprise.

 

 

Deduct ions

 

 

You agree and acknowledge that the Company may, subject to applicable laws, at any time during the
term of employment or at your separation from employment, deduct from your salary, or final settlement,
any amounts owed by you to the Company or any costs incurred by the Company due to any damage or
loss to Company property or assets caused by you.

 

 

Miscellaneous

 

 

This letter shall be governed and interpreted according to the laws of India. The courts at Chennai shall
have the exclusive jurisdiction to entertain any dispute, controversy, claim or breach arising out of or in
relation to this employment agreement. Amendments to, or waivers of, the terms of letter must be in a
writing executed by you and the Company. If any provision of this letter is held by a court of competent
jurisdiction to be illegal, invalid or unenforceable, the remaining terms and conditions will remain in full
force and effect. Any invalid or unenforceable provision of this letter will be replaced with a provision which
is valid and enforceable and most nearly reflects the original intent of the invalid or unenforceable
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is valid and enforceable and most nearly reflects the original intent of the invalid or unenforceable
provision. No delay, failure or omission by the Company to exercise any of its powers, rights or remedies
under this letter will waive any of them nor will any single or partial exercise of any such powers, rights or
remedies preclude any further exercise of them. This letter and its schedules constitute the entire
understanding relating to terms of employment between you and the Company and supersedes all prior
offers, agreements, statements or representations, written or oral, between you and the Company.

 

 

We welcome you to the Verizon family. We are confident that your skills and experience will be a
significant asset in meeting the challenges that are ahead, and we look forward to sharing your successes.
Please return a copy of this letter and the attached Schedules after they are signed. You will receive
duplicate copies on returning them to us.

Yours faithfully,
For Verizon Data Services India Private Limited

Balamurugan Muthukumaraswamy
Senior Manager - Talent Acquisition

 

 

 

 

 

 

I agree to the terms of employment set forth in this letter.

 

 

 

 

 

 

 

 

 

_____________________________________
Signature of employee
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_____________________________________
Printed Name  _____________________________________

Date
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Please return this letter and the Schedules by Thursday, August 27, 2020 to:

Talent Acquisition Team
Verizon Data Services India Pvt. Ltd.,

Plot No: 1, Citius Block 'B',
Olympia Tech. Park,

SIDCO Industrial Estate,
Guindy, Chennai - 600 032

Tel: 044 - 4394-3994
Fax: 044 - 4394 5001

If we do not receive these by Thursday, August 27, 2020, this offer will expire.
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ANNEXURE I
SALARY STRUCTURE

 

Name: Sai Kumar Vengali
Designat ion: MTS I-Sys Engrg

 

 

 

 
COMPONENTS ANNUAL MONTHLY

BASIC SALARY 220800 18400

HOUSE RENT ALLOWANCE 110400 9200

STATUTORY BONUS + 26400 2200

FLEXI BENEFIT PLAN # 134684 11224

MONTHLY GROSS 492284 41024

PROVIDENT FUND 26496 2208

GRATUITY 10620 885

GROUP MEDICAL INSURANCE* 22600 1883

COST  TO COMPANY 552000 46000

VERIZON INCENT IVE PAY AS PER POLICY: TARGET  RANGE 0-10% OF
CTC** 55200  

GRAND TOTAL 607200  

 

 
+ Statutory bonus is payable to employees up to Band 7 under the provisions of the Payment of Bonus
Act, 1965. Please note that if you move above Band 7 you will cease to receive this amount and the same
will be added as part of the Special Allowance in your salary.
*This is the actual cost of insurance policy in respect of an employee and it varies from year to year.
**Verizon Incentive Pay is purely based on individual and organizational performance and at the
discretion of the management. This component is non-negotiable.
# Employees can allocate their "Flexi Benefit Plan" amount under five (5) heads of reimbursements, viz.,
Medical, Meal voucher, Telephone, Leave Travel Allowance and Vehicle Reimbursements subject to
eligibility thresholds applicable to their job bands (“Reimbursements”). Unallocated or remaining "Flexi
Benefit Plan" amount will be paid as Special Allowance on a monthly basis. Unclaimed Reimbursements will
be paid to the individual as an allowance at the end of the financial year subject to applicable tax. For
more details on eligibility and limits, please refer the Compensation Policy on About you.

Yours faithfully,
For Verizon Data Services India Private Limited

Balamurugan Muthukumaraswamy
Senior Manager - Talent Acquisition
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Schedule 2

BUSINESS AND SCIENT IFIC INFORMAT ION AND SECURITY AGREEMENT

I, the undersigned, in consideration of my employment by the Company (as hereinafter defined), and for
the compensation paid to me, and for the opportunity given to me to become acquainted with the
Company's business, trade secrets, and proprietary information, hereby agree as follows:

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. The following Terms shall have the following meanings within the context of this Business and
Scientific Information and Security Agreement ("Agreement"):

a. The "Company" means Verizon Data Services India Private Limited or a parent or a
subsidiary, directly or indirectly, controlling or controlled thereby, and their successors,
assignees, or designees.

b. "Creative Property" means all inventions, trademarks, concepts, discoveries,
developments, creations, and ideas. Such Creative Property shall include, but not be
limited to, all processes, training materials, machines, manufactures, compounds,
compositions of matter, computer software, computer firmware, improvements thereto
and know-how related thereto, whether patentable or not.

c. "Writings" means the tangible expression, in any form, of information relating in any
manner to the research, development, sales, marketing, training, manufacturing, or other
business activities of the Company. Such Writings shall include, but not be limited to, blue-
prints, designs, diagrams, documents, notes, notebooks, flow charts, specifications,
manuals, reports, photographs, photomasks, training materials, computer software, and
computer firmware.
I agree that all Creative Property made or conceived by me, either alone or together with
others, while I am an employee of the Company shall be the sole and exclusive property
of the Company. However, the Company shall not acquire any rights to any invention
developed by me either alone or together with others, that did not involve the use of any
trade secret, proprietary information, equipment, supplies, or facilities of the Company,
and that occurred entirely on my own time, or our own time in the case of joint inventions.
The exceptions to this latter rule are if:

a. the invention relates directly to the business of the Company, or to the Company's
actual or demonstrably anticipated research or development, or
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actual or demonstrably anticipated research or development, or
b. the invention results from or is based upon any work performed by me or my joint

inventor(s) for the Company.
I agree that all Writing prepared by me either alone or together with others while I am an
employee of the Company, including all rights therein, shall be the sole and exclusive
property of the Company. I agree to hold all Writings in confidence until and unless the
Company has otherwise released me, in writing, from that obligation.
I hereby irrevocably assign, grant, transfer and convey absolutely and forever to and for
the benefit of the Company, all my right, title and interest in the whole of my rights
whether now or hereafter created, throughout the universe, in any and all Creative
Property and Writings that are the property of the Company pursuant to paragraph 2.0 or
paragraph 3.0. Upon the execution of this Agreement, the Company shall become the sole
and absolute owners of all the rights in any and all Creative Property and Writings
conceived or made by me while I am an employee of the Company within the scope of
paragraph 2.0 or paragraph 3.0 of this Agreement. To the extent I am otherwise deemed
to be the owner or licensee of any intellectual property embedded in or utilized by any
Creative Property or Writings that I create during my employment by the Company, I
hereby assign (or license if I am a licensee) to the Company all worldwide rights in such
intellectual property necessary or appropriate for the full and exclusive enjoyment and
commercial exploitation by the Company of such Creative Property or Writings.
I agree that notwithstanding the provisions of Section 19(4) of the Indian Copyright Act,
1957, such assignment in so far as it relates to copyrightable material shall not lapse nor
the rights transferred therein revert to me, even if the Company does not exercise the
rights under the assignment within a period of one year from the date of assignment. I
further acknowledge and agree that I will waive any right to and shall not raise any
objection or claims to the Copyright Board with respect to the assignment, pursuant to
Section 19A of the Indian Copyright Act, 1957. I also agree to assist and cooperate with
the Company in perfecting the Company's rights in the Creative Property or Writings.
I agree that during and after my employment with the Company I will promptly review,
sign and return all papers to the Company or its designated representatives which, in the
discretion of the Company are required:

a. to obtain for the Company all rights in Creative Property and Writings, including all
patent rights and copyrights, or

b. to maintain or uphold any rights of the Company in all Creative Property and
Writings. I further agree to give such other assistance as the Company may need
(but at the Company's expense) in any proceeding in any country.

I agree that during and after my employment with the Company I will disclose in writing to
the Company or its designated representatives all Creative Property and Writings made,
conceived, or produced by me either alone or together with others while an employee of
the Company. This obligation shall exist as to any Creative Property and Writings whether
or not I believe it would become property of the Company under any provision of this
Agreement.
I agree that all writings, materials, or devices containing trade secrets or proprietary
information, whether produced for the Company by me or others, which I acquire or gain
access to as a result of my employment with the Company shall be the sole and
exclusive property of the Company. These include computer programs, documentation,
testing materials, internal company communications, design information, interface
information, passwords and other information used to access company or customer
systems or data, as well as information concerning the company's networks, customers,
or vendors. ("Proprietary Information"). I further agree that in the event of the separation
of my employment by me or by the Company for any reason, I will promptly deliver to the
Company all such Proprietary Information, and I will not take with me any such Writings,
materials or devices or any copies thereof.
I agree that by signing this Agreement the Company does not wish to acquire, or require
me to use in the performance of my responsibilities at the Company, any trade secrets or
proprietary information of which I had knowledge before becoming an employee of the
Company. I agree not to reveal such trade secrets and other proprietary information to
the Company or any of its representatives. I also agree not to use such trade secrets and
other proprietary information in the course of the performance of my work for the
Company.
I agree that while I am an employee of the Company, I will not knowingly or intentionally
violate the valid provisions of any software license agreement or confidentiality
agreement entered into with a third party either by me or by the Company, such as by
making unauthorized copies of software of the third party which is acquired by or
assigned to me for use, custody, or control. I also agree that I will not knowingly or
intentionally violate any intellectual property rights of third parties, such as copyrights.
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intentionally violate any intellectual property rights of third parties, such as copyrights.
I agree that I will abide by any rules or instructions provided by the Company concerning
the security of the Company's facilities, physical property and information as well as all
rules and instructions provided by the Company with respect to the proper scope of work
performed and data accessed by me under the Company's "Project Clearance" guidelines.
I agree that I will not use the Company's software, equipment or networks for non-
business use, except as allowed under the Code of Conduct and I will abide by any
instructions by the Company with respect to use of the Company's software, equipment
or networks.
I agree that any portion of the Agreement which a court of competent jurisdiction
determines to be void or unenforceable because it is against public policy or for any other
reason, shall be disregarded and shall not affect any other provisions of the Agreement.
I further agree that the court, upon the request of the Company, may change and
interpret any provision which would otherwise be void or unenforceable so that it will be
valid and enforceable to the maximum extent permitted by law.
I agree that my heirs, executors, administrators, representatives, and assigns shall be
legally bound by this Agreement.
I agree that this Agreement may not be amended except by a written document signed
by me and an authorized officer of the Company.
I agree that any prior agreement which I made with the Company concerning the subject
matter contained herein shall be replaced by this Agreement.
I represent to the Company that I am under no restriction or obligation, by contract or
otherwise, which would preclude me from joining the Company.
I agree that for a period of twenty-four (24) months following my separation of
employment contract for any reason from all Verizon Companies, I will not

Personally engage in "Competitive Activities" (see definition below); or
Work for, own, manage, operate, control or participate in the ownership,
management, operation or control of, or providing consulting or advisory services
to, any individual, partnership, firm, corporation, or institution engaged in
"Competitive Activities."

 
Competitive Activities means business activities relating to products or services of the
same or similar type as the products or services which (i) are sold (or, pursuant to an
existing business plan, will be sold) to paying customers of one or more Verizon
Companies, and (ii) for which you had responsibility to plan, develop, manage, market or
oversee, at any time within the twenty-four (24) months preceding your separation of
employment for any reason from all Verizon Companies. Notwithstanding the previous
sentence, a business activity will only be treated as a Competitive Activity if it occurs
within the territory served by the Verizon Companies as of your date of separation.

I agree to the terms set forth in this Agreement.

 

 

 

 

 

 

_____________________________________
Signature of employee
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_____________________________________
Printed Name  _____________________________________

Date
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Schedule 3

EMPLOYEE DATA PRIVACY AGREEMENT

Verizon Data Services India Private Limited (the " Company ") may use your personal data in the
following ways, without limitation:

 

 

 

 

1. The Company maintains various personal information about each employee as well as some
independent contractors (" Employee Data "), including home address, marital status,
educational background, history with the Company, areas of expertise, salary, bonuses and
other benefits.

Employee Data is used in furtherance of the employment or contractor relationship, to
administer benefits, process the Company's payroll, to withhold taxes and administer
other obligatory withholdings, and to comply with various reporting or disclosure
obligations under applicable laws and regulations.
The Company stores Employee Data in controlled-access, centralized databases in the
United States and in paper and electronic files located locally. The electronic databases
are controlled by specially authorized administrative human resources staff only and can
be accessed only by those authorized users. Such authorized users may be located
inside or outside the United States. The Company places certain information, such as
names, pictures, and business contact numbers, in internal company directories that are
accessible by all employees of the Company. The Company reserves the right to store
Employee Data in controlled-access, centralized databases outside the United States and
in paper and electronic files located outside India.
As the Company is part of a global enterprise, comprised of a group of companies
operating internationally, Employee Data will from time to time be transferred between
affiliates of the Company to achieve the objectives described above and Employee Data
may be accessed by Company employees outside the country in which it is collected.
Likewise, as part of its normal operations, the Company will need to make some Employee
Data available to auditors, outside professional advisors, and contractors (e.g., payroll
processing contractors) under a duty of confidentiality ("Authorized Third Parties") to
achieve the objectives described above. Although in each case most of the recipients of
Employee Data will be located locally within the country in which the data is collected,
others may be located in the United States or elsewhere. Such recipients may be located
in countries that do not afford statutory protections for personal information equivalent to
those within the country in which the data was collected. Nevertheless, the Company will,
at all times, endeavor to protect Employee Data, regardless of whether it is used locally or
transferred internationally to affiliates of the Company, or is in the hands of Authorized
Third Parties. The Company will do this by putting place contractual limitations on
Authorized Third Parties' rights to use the Employee Data disclosed to them and by use of
commercially reasonable security measures.
Where relevant to the job function of the employee, the Company may also supply
employee business contact information to customers of affiliates that are part of the
Company.

In addition to information about yourself, you may also have provided the Company with information
about your dependents, relatives and friends (" Dependents ") for health and other insurance policies
and in connection with emergency contact details. By signing this form you confirm that those persons
are aware that you have provided their data to the Company and furthermore that they consent to the
Company storing and using their data for the purposes for which you provided it.

You have the right to periodically review, update and/or correct your Employee Data. Please see your
Human Resources representative for further information and assistance. In addition, you should feel free
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Human Resources representative for further information and assistance. In addition, you should feel free
to approach your Human Resources representatives if you have any further questions about your
Employee Data.

Please affirm your consent to the Company's collection, processing, disclosure and transfer of your
personal information and that of your Dependents as described above by signing this form in the space
provided below.
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Thank you for assisting the Company in its efforts to work within the legal framework established by
privacy legislation.

I consent to the Company's collection, processing, disclosure and transfer of my personal
information and that of my Dependents as described above.

 

 

_____________________________________
Signature of employee

 

 

 
_____________________________________
Printed Name  _____________________________________

Date
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Schedule 4

CONFIDENT IALITY AND NONSOLICITAT ION AGREEMENT

In consideration of my employment by Verizon Data Services India Private Limited (the " Company "),
and in consideration of the wages and/or commissions and benefits paid to me by the Company in
connection with my employment, as a condition of my employment, wages and/or commissions, and
benefits, I covenant and agree with the Company as follows:

 

 

 

 

 

 

1. Company Information. I agree that, for the purpose of this Agreement, the phrase "Confidential
Company Information" shall mean information possessed by the Company and/or its other
affiliates, successors or assigns (hereinafter referred to as "Verizon Group") and their business
activities not generally known, which is used or is useful in the conduct of the Verizon Group
business or which confers or tends to confer a competitive advantage over one who does not
possess the information or know of the activities. Confidential Company Information includes but
is not limited to the lists of the Verizon Group's existing and prospective customers, the type of
equipment or its configuration used by the Verizon Group and the marketing and business plans
of the Verizon Group, each and all as may exist from time to time. Confidential Company
Information also includes information received by the Verizon Group from others which the
Verizon Group has an obligation to treat as confidential. All other information which becomes
known to me as a result of my employment, which the Verizon Group takes measures to
protect, shall also be regarded as Confidential Company Information.

Non-Disclosure. I recognize and acknowledge that Confidential Company Information
comprise valuable, special and unique assets of the Company's business. I will never,
except as authorized by the Company in the performance of my duties, directly or
indirectly, use or disclose any trade secret. During my employment by the Company and
thereafter, I will not, except as authorized by the Company in the performance of my
duties, directly or indirectly use or disclose to any person or entity any Confidential
Company Information that I have or may acquire during my employment by the Company
(whether or not developed or compiled by me and whether or not I have been authorized
to have access to such Confidential Company Information). I will never take plans or
specifications of Confidential Company Information, including equipment, software, types
of configurations, list of the Verizon Group's customers, marketing and business plans or
any part thereof to any person or entity for any reason or purpose whatsoever. Upon
termination of my employment with the Company all records regarding any Confidential
Company Information will be left with the Company.
Non-Solicitation. During my employment and for a period of twelve (12) months from and
after the lawful termination of my employment, I will not, either directly or indirectly,
separately or acting with or on behalf of others: (i) employ, solicit, persuade, or entice any
Verizon Group managerial or technical employee to discontinue employment with the
Verizon Group, to work for a competing enterprise; (ii) solicit the business of any Verizon
Group customer, or any person or enterprise with which the Verizon Group has conducted
business, supplied materials or performed services or whose business the Verizon Group
had solicited during the 90 days prior to my termination, for the benefit of an enterprise
competing with the Verizon Group and with which I or someone reporting to me was
materially involved on behalf of the Verizon Group; or (iii) do business with or deal with
any customer or person or entity for which the Verizon Group has done or solicited
business during the ninety days prior to my termination for the benefit of any enterprise
competing with the Verizon Group and with which I or someone reporting to me was
materially involved on behalf of the Verizon Group.
Enforcement. In the event of a breach or threatened breach by me of the provisions of
the Agreement, I agree that the Company shall be entitled to an injunction restraining me
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the Agreement, I agree that the Company shall be entitled to an injunction restraining me
from disclosing, in whole or in part, Confidential Company Information (including, without
limitation, trade secrets), and/or from rendering any services to any person or entity to
whom such information, in whole or in part, has been threatened to be disclosed. I
acknowledge and agree that the invalidity or unenforceability of any particular provision of
this Agreement shall not affect the other provisions of this Agreement, and this
Agreement shall be construed in all respects as if such invalid or unenforceable provision
were omitted or modified, as applicable. Nothing herein shall be construed to replace or
affect other legal rights of the Company or as prohibiting the Company from pursuing any
other available remedy for such breach or threatened breach, including the recovery of
damages from me. I agree that should the Company prevail in such action, the Company
will be entitled to recover from me its reasonable attorneys' fees and costs. If a court
should refuse to enforce any covenant because of geographic area or scope
extensiveness, I agree the court may revise the covenant to the extent necessary for
enforcement. This Agreement shall not supersede or be in lieu of any other duty or
agreement restricting activities reference herein or addressing rights or remedies of the
Company, but shall be in addition to any such other duties or agreements.
Employment. I understand that this Agreement does not obligate the Company to employ
me for any stated period of time. While employed, I agree not to be employed by, be a
paid consultant to, or have any ownership interest exceeding one percent in, any
business enterprise which is in direct competition with any of the Company's businesses.
Applicable Law. This Agreement shall be governed and interpreted according to the laws
of India.
Acknowledgement. I hereby acknowledge and represent that I have fully read and
understand this Agreement and that I consider all of the terms of my covenants and
agreements set forth in this Agreement to be fair and reasonable and to be necessary to
protect the Company's ongoing interests.

 

 

 

 

 

 

 

 

I agree to the terms set forth in this Agreement.

 

 

 

 

 

 

 

 

 

 

_____________________________________
Signature of employee
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_____________________________________
Printed Name  _____________________________________

Date

 

 

 

17 of 17



Regd. Off.: Floor 4, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500032, Telangana, India      
GST Reg No: 36AABCD9771F1ZH CIN: U74140TG2004PTC043433

Deloitte Tax Services India Private 
Limited

Opposite Meenakshi Tech Park, 10th 
Floor, 
Survey No. 41,Gachibowli Village, 
Ranga Reddy,
Hyderabad, Telangana – 500032

Tel: +91 040 67621000
www.deloitte.com 

 

\Recruiter_DateSigned\

Mr. Sai Sandeep Varma Mudundi
501 , Sree Venkateswara Homes
Naren Gardens , Naren Estates, Miyapur, 
Hyderabad - 500049

Subject: Offer of Employment

Dear Sai Sandeep Varma Mudundi:

On behalf of Deloitte Tax Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Business Technology Analyst - Tax based in Hyderabad. We 
extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made a 
very favorable impression with everyone you met and we are excited with the prospect of you joining our 
organization on August 17, 2020. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.6,00,000/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs.100,000/- subject to your 
reporting for full-time employment on August 17, 2020. This amount will attract applicable taxes and will be 
processed as part of your first month’s payroll. You will have an obligation to repay the entire amount of your 
joining bonus if you resign your position or are terminated for cause by the Company within one year of your 
start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 
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time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 
of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on August 17, 2020, or an alternative mutually agreed upon date. At the time of 
joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Tax Services India Private Limited employment application are intended to be final. 
To accept the offer and the terms of this letter, please sign below in the space provided within three business 
days.

Sai Sandeep Varma Mudundi, everyone you have interviewed with joins me in extending to you 
congratulations and warm regards. We look forward to you joining our team.  

Sincerely,

For Deloitte Tax Services India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory
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Mr. Sai Sandeep Varma Mudundi

Acceptance

I, Sai Sandeep Varma Mudundi, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
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Annexure A

Mr. Sai Sandeep Varma Mudundi Business Technology Analyst - Tax

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              17,500 2,10,000

House Rent Allowance (HRA) 8,750 1,05,000

Special Allowance1a & 1b 11,867 1,42,404

Leave Travel Allowance2 1,750 21,000

Meal Card3 2,200 26,400

Differential Allowance(L) 5,833 69,996

Employer’s contribution to PF 2,100 25,200

Gand Total
Total Salary (in Rs.) 50,000 6,00,000

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,737 20,854

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….
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Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol /  Insurance / Repairs & 
Maintenance

Employee in Level -

Business Technology Analyst

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws.  
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Sai Sandeep Varma Mudundi Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Tax Services India Private Limited, an Employer 
incorporated under the provisions of the Companies Act, 1956 and having its registered office at Deloitte 
Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (the 
“Employer”) as Business Technology Analyst - Tax and other valuable consideration, I acknowledge and agree 
that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Business Technology Analyst - Tax of the Employer. 
To the extent applicable and if I am joining the Employer after having served as an employee or official 
of the United States Government, I further represent that: (1) I have disclosed my prior participation, if 
any, in any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms 
while I was employed by the United States Government; and (2) I had either recused myself or had not 
played an active role in the applicable United States Government agency’s decision to award any 
contracts to the Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 
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Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 
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possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 
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period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 
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remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 
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Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 
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the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.
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I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Tax Services India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of August 17, 2020, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 
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EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.
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Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 
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including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.
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EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE TAX SERVICES INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.
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EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date

DocuSign Envelope ID: B1F26D2F-B113-4C7A-A4C4-E65C0ED08A77

In Process



EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Tax Services India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.
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Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Tax Services India Private Limited (the 
“Employer”), please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    
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2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.
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In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.
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• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of August 17, 2020, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
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Dear  Sai Sandeep Varma Mudundi,
On behalf of Deloitte Tax Services India Private Limited, please accept our congratulations on your recent 
offer of employment to join the Company as Business Technology Analyst - Tax pursuant to the terms and 
conditions of your offer letter dated  August 17, 2020. You made a very favorable impression with everyone 
you met and we are excited about the possibility of you joining the Company. As you may be aware, as a 
condition of employment with the Company, you may be required to travel Overseas to attend a series of 
training sessions for a period of up to 90 days. This training will be a combination of classroom procedural 
training as well as on-site training to observe employees conducting similar work at various client locations. 
This training represents the confidence we have in your ability to be a valuable member of the practice of the 
Company. As per Company policy, we kindly bring to your attention that all employees attending training 
overseas are required to sign a Training Agreement which will obligate the employee to repay a calculated 
amount of the costs associated with the training, only if the employee resigns his/her position or are terminated 
for cause within a specified period after completion of the training (usually between 6 to 18 months). This 
repayment obligation disappears after the specified period of time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\
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November 18, 2020
Ref: LTI/HR/EN6/T0025557                                          

Mr. SAI JANARDHAN REDDY RAMREDDY

House No : 2/51Patha Lingala, Kamepalli Mandal
Khammam-507122
Telangana,India
Tel: 9542981964

Dear Mr. SAI JANARDHAN REDDY RAMREDDY,

LETTER OF APPOINTMENT AS GRADUATE ENGINEER TRAINEE

With reference to the Offer Of Employment given to you, we have pleasure in appointing you as a Graduate 
Engineer Trainee on the following terms and conditions:-

1. MEDICAL FITNESS AND OTHER REQUIREMENTS 

a)
b)
c)

d)

Being found medically fit by our authorized doctor.
Conforming to the eligibility criteria mentioned in the offer of employment issued to you.
Signing Letter of Undertaking with the company and /or Bank Guarantee as per the specified 
format.
Clear scan copy of mandatory documents to be uploaded within one week in the portal.

2. PERIOD OF TRAINING

The Period of training will be one(1) year from the date you report for training.If applicable, during the 
training you will be registered with the Director of Training and Regional Central Apprenticeship Adviser 
under the Government of India Apprentices Act, 1961.

Your training will commence on November 20, 2020 and will consist of classroom and/or on the job 
training. It is essential that you join on the date as mentioned above. If you do not report for training 
on the stipulated date, this letter of appointment will stand withdrawn.
During the training you will be registered with the Director of Training and Regional Central 
Apprenticeship Adviser under the Government of India Apprentices Act, 1961.

During the training period, you will be continuously evaluated. In case you do not complete the training 
to our satisfaction, the appointment stands automatically cancelled.

3. STIPEND & ALLOWANCES

During the course of your training, the Company will pay you Stipend and Allowances as per details in 
the Annexure enclosed.
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4. ABSORPTION
On successful completion of the said one year training, of which the Company shall be the sole judge, 
the Company or any of the 'Larsen & Toubro Group of Companies' will consider offering you employment 
in a suitable grade in the Company and will be based at any of our proposed SEZ sites across India.

5. TERMINATION
1) During the period of training, LTI alone has the right to terminate contract of appointment by 

giving:
a)

b)

One week's notice to that effect in writing or basic salary in lieu thereof within 90 days of 
joining the company.
One month's notice to that effect in writing or basic salary in lieu thereof if the
event for termination occurs beyond 90 days of joining the company.

2) After completion of the said training and confirmation thereof, LTI has the right to terminate the 
contract of employment by giving three month's notice to that effect in writing or basic salary in 
lieu thereof.

3) The right to terminate the contract of employment can be exercised by you upon giving at least 
three month's notice to that effect in writing. For avoidance of doubt such a right cannot be 
exercised before the expiry of the 2 years period as stipulated in the Letter of Undertaking. 
However, if you terminate the contract of employment before the expiry of 2 years , the 
Company is entitled to receive the sum of Liquidated Damages as stipulated in the Letter of 
Undertaking executed by you.

4) The Company shall have the right to terminate this agreement forthwith,without any notice, in 
the event of any of the following:
a)

b)

c)
d)

Breach of any of the conditions of this agreement; and any other rules made applicable to 
you in respect of your employment with us.
Violation on your part of the Company's rules with regard to the authenticity and 
information declared at the time of joining the Company.
Any misconduct on your part;
Failure to carry out any of your duties and obligations.

6. TRANSFER

You are liable to be transferred to any of our establishments as and when required by the management.

7. CONDUCT

During the course of your training, you will diligently and faithfully carry out directions & instructions 
issued to you by the Company, its officers and representatives. The course and manner of your training 
will be decided solely by the Company at its discretion. Based on organizational requirements, you may 
be required to work as part of training in any department/ development centre of the Company and /or 
in any of the "Larsen & Toubro Group of Companies".

You shall not at any time engage in or be concerned with or be interested, directly or indirectly in any 
business, work or activity other than that of the Company or commit any act prejudicial to the interest 
of the Company and/or its business (The Company being the sole judge thereof).
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You hereby agree that for the period of deputation at an onsite location, you will abide by the laws of 
the country of your deputation and for the duration of assignment in India, you will comply with the 
terms and conditions of your appointment letter.
You will be governed by all rules, regulations and policies of the Company.

8. HOURS OF WORK AND PAID HOLIDAYS

You will observe the working hours and holidays as followed by the department and location to which you 
are assigned.
You will be required to work in shifts (including night shifts) as and when required in the project you are 
assigned.

9. LEAVE

No leave of any kind is permissible during the class room training of your training.

A credit of 2 working days will be made for every completed month, except for the month June and  
December, where only 1 working day will be credited. The credit will happen on the 1st of every month 
for the previous month.

New joinees, with date of joining between 1st to 15th of a month, will get an earned leave credit of 2 
working days on completion of the month except if the joining month is June or December, in which case 
the earned leave credit will be 1 day and new joinees with date of joining between 16th to end of a 
month, will get an earned leave credit of only 1 working day on completion of the month.
Employees can avail 5 days advance earned leave, provided the earned leave is zero.

You will be permitted to carry forward a maximum of only 11 Earned Leaves during the year, with an 
option to carry forward up to a maximum of 60 days.

All weekly Offs, Special Days Off and Paid Holidays falling in between your Leave Period will not be 
counted as leave.

10. UNAUTHORIZED ABSENCE

Your unauthorized absence from work for a continuous period of more than 3 days will be treated as 
absconding from duty, and in the event of your not reporting for work within 10 days from the date of 
absence, the same would be treated as "absconding from work" and it shall be deemed that you are no 
longer interested in the employment. This will be considered as breach of contract, and the company 
may take action accordingly.

You will keep us informed about your local / contact details directly in HR systems whenever there is any 
change.

11. TRADE SECRETS AND CONFIDENTIAL INFORMATION
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During the term of your training and your employment, you may have access to and become familiar with 
various trade secrets and confidential information belonging to the Company, its affiliates and its 
customers. You shall acknowledge that such confidential information and trade secrets are owned and 
shall continue to be owned solely by the Company, its affiliates and its customers, as the case may be. 
You shall agree not to use, communicate, reveal or otherwise make available such information for any 
purpose whatsoever or to divulge such information to any person, partnership, corporation or entity other 
than those expressly designated by the Company unless such employee is compelled to disclose it by 
judicial process.

12. RESTRICTIVE COVENANT

The Company is in the business of providing various services in the area of Information Technology. You will 
acknowledge that:

a)
b)

c)
d)

Company's services are highly specialized;
The identity and particular needs of the Company's customers are not generally known by the 
industry;
Company has a proprietary interest in its customer list and relationships;
Documents & other information regarding Company's services,pricing & costs,as well as 
information pertaining to Company's customers including but not limited to identity, location, 
service requirements & charges to the  customers are highly confidential and constitute trade 
secrets.

You will agree that:

You will not directly or indirectly solicit,take up employment or transact any sort of business directly or 
indirectly with any person, company, firm, or corporation which is or was the customer of the Company on 
behalf of yourself or any other person, firm, company or corporation, for a period of two years after this 
training has been terminated for any reason, regardless of whether the termination is initiated by the 
Company or yourself.

13. DISPUTE

Any dispute between yourself and the company concerning with or relating to or arising out of this 
contract shall be subject to jurisdiction of and be determined by court of competent jurisdiction in 
Greater Mumbai only.

14. PRE EMPLOYMENT VERIFICATION

The company reserves the right to verify your documents and background through internal or external 
agencies. These may include your current / previous employment history , educational / professional 
credentials and other background checks.

15. You are requested to report on Nov 20, 2020 at 8:30 AM at the following address:

Navi Mumbai Dev Ctr, Block I,TTC Electronic Zone, Plot EL-200 (Part),Shil Mahape Road, Navi 
Mumbai,13,400701

It is essential that you join on the date mentioned as above. After accepting our offer,if you do not report 
on the stipulated date, this offer of appointment will stand withdrawn.

LTI-Confidential

 of 74Page

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
www.Lntinfotech.com     |     E-mail: info@Lntinfotech.com     |     CIN: 
U72900MH1996PLC104693

18/11/2020

Mr. SAI JANARDHAN REDDY RAMREDDY November 18, 2020



16. Please bring along with you the following documents in original and one copy of the same.

Duly acknowledged copy of the appointment letter.
Duly executed Letter of Undertaking along with duly filled Guarantor page.
Non-Disclosure Agreement.
Relieving certificate, pay slip /salary certificate from your last employer,if you were employed prior 
to joining us.
Two copies of your recent passport size photograph with white background.

Attested copies of the following
Proof of age.
SSC/HSC or equivalent examination mark sheets.
Diploma / Degree mark sheets for all the Semesters/Years.
Passport first & last page.
Four wheeler Driving License.
Pan card.
Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.

17. PASSPORT AND AADHAR CARD

It would be to your advantage and in view of the business of LTI, all trainees are required to possess a valid 
passport and an Aadhar Card. In case you do not already have one, you are required to obtain/produce a 
proof of having applied for the same at your own expense, and intimate the same to the GOHR at your 
location, within three months of joining.
These above details need to be updated through HR Systems portal.

According to the standard practice of our Company, you will treat the above terms of this agreement as 
confidential.

We welcome you to our company and look forward to a long and fruitful association with you.

Yours faithfully,
for Larsen & Toubro Infotech Ltd.

___________________
Nikhil Govekar 
Associate Director Campus Recruitment, Learning & OD
I have read the letter and accept the same. I will report for training
at ______________ on: _________

______________________
Signature and Date
Mr. Ramreddy Sai Janardhan Reddy
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ANNEXURE

Name : Mr. Ramreddy Sai Janardhan 
Reddy

Date : November 18, 2020

Salary Grade : GE1

COMPONENTS  Rs. (P. A.)  Rs. (P. M.) 

MONTHLY REMUNERATION

Basic 21,000

Bouquet of Benefits 25,958

A. Base Salary (PA) 563,496 46,958

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 603,496

Provident Fund (PF) 30,240 2,520

Gratuity 12,120 1,010

Mediclaim Premium 6,108

D. Retirals & Other Benefits 48,468

Cost to Company (CTC) C+D 651,964
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Leave Travel Allowance (PA) Rs. 10,000/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and the 
payment of allowances will be governed by the rules and regulations of the Company as may be applicable from 
time to time.
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

25-Nov-2019
                               
Dear Saikiran Durgam,
B.Tech/B.E., Information Technology
Chaitanya Bharathi Institute of Technology
 
Candidate ID – 13779458
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.
24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Saikiran Durgam Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10375 124,500

2 HRA @60% of basic* 6225 74,700

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7175 86,100

Annual Gross Compensation 355,500

Incentive Indication (per annum)** 22,500

Annual Total Compensation 378,000

Company's contribution towards benefits (Medical, Accident and Life Insurance) 18,000

Gratuity 5,986

Annual Total Remuneration 401,986

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this
letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination
of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible
Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as
per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which
includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if
the Associate contributes even for one month in the said contribution period
  
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
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paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details
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October 18, 2019

Kolli Sesha Sai Hemanth
H.No 49-26617 IZB,P admanagar - l, Balanagar
Hyderabad, Telangana - 500037
hem a nth kol 1i.99@gn:Ajl. cgm.
8179992581

Dear Kolli Sesha Sai Hemanth:

We are pleased to offer you employment with Micron Technology Operations lndia LLP (Micron) on
the terms set out in this offer letter and the accompanying Standard Terms and Conditions of
Employment (Standard Terms) and Confidentiality and lntellectual Property Agreement.

1. Commencement

Subject to the conditions set out in section 9
commence on June 08,2020.

2. Position

of this offer letter, your employment with Micron will

Micron will employ you on a full{ime basis in the position of Engineer, lT Software, or such other position
determined by Micron from time to time.

You will be based at the current Micron premises within a Special Economic Zone (SEZ) in Hyderabad,
specifically atThe Skyview 20,4th,stn, 6th and 7th Floor, Sy. No. 83/1, Plot Nos. 22,23,24,301A,31,32
and 33, Raidurg (Panmaqtha) Village, Serilingampally Mandal, Ranga Reddy District, Hyderabad
500081, Telangana, lndia but you agree to work at other locations if required to do so by Micron from
time to time.

You will report to the lT DIRECTOR and will work under the direction of the person in that position, or
such other position determined by Micron.

Micron may change these requirements from time to time at its discretion.

Please note that you have no authority to bind Micron in contract, except to the extent you are expressly
authorised in writing to do so.

3. Term

Your employment is intended to be for an indefinite term, subject to:

(a) Your successful completion of a probationary period of six months (see clause 2 of
the Standard Terms), which period may be extended by Micron in its sole discretion
for up to a further six months (such extended period(s) forms part of your probationary
period);

(b) lf relevant, maintenance of the required visas and permits from the relevant
government authorities to enable you to live and work with Micron in lndia; and

(c) termination in accordance with clause 6 of the Standard Terms and the requirements
of applicable law if it continues beyond the probationary period.

The required period of notice for clauses 6.1 and 6.1(b) of the Standard Terms (which deal with the
notice of termination to be given by the parties) is two months, or the period required by any applicable
statute, whichever is greater.

Your employment with Micron will terminate automatically once you reach the mandatory retirement
age of 60.

Micron Technology Operations lndia LLP
TheSkyview20 4th,sth,6hand7{rFloor Sy,No.B3/1,P|ol Nos.22,23,24,301A,31,32and33 Raidurg(Panmaqtha) Village

Serilingampally Mandal, Ranga Reddy District Hyderabad -'500081 Telangana micron.com



4. Hours

You must work full time during Micron's business hours as determined by Micron from time to time.
However, you will need to be flexible about when you work and you will be required to work such
additional hours as are necessary to perform your duties and responsibilities. You will not receive any
additional payment for such work, because the possibility of such requirement is already reflected in
your salary.

5. Remuneration

Fixed Salary

Micron will pay you a fixed salary (Fixed Salary) at the rate of 1NR594000 per year. Your Fixed Salary
will accrue pro-rata each day and will be paid monthly. Micron may, at its discretion, divide your Fixed
Salary into separate pay components. At the time of this offer, your Fixed Salary is divided into the
following pay components:

(a) basic salary (Basic Salary) at a rate equal to INR 297000 per year; and

(b) allowances equal to, annually:

(iii) Your Fixed Salary includes payment for all hours you work (whether part of
ordinary working hours or not) and public holidays (whether you work on those
days or not), to the extent permissible by law.

Micron may review the amount of your Fixed Salary from time to time in accordance with Micron
policy/practice.

Allowances

Micron will pay you the following allowances:

(i) House rent allowance

(ii) Car allowance

(a) Medical expense allowance
(payable monthly on a pro-rata basis)

(b) Leave travel allowance*

rNRl 18800

tNR178200

1NR15,000 per year

lNR4'1,000 per year
(.The amount of the allowance will be pro-rated if not employed for the full tax year.
Micron will pay you an amount equal to a pro-rata amount of the allowance monthly.
ln order for the payments to qualify as a leave travel allowance to avail tax exemptions
under lndian law, you must submit, subject to and in accordance with Micron policy,
eligible expenses for reimbursement against the amounts paid. Any amounts paid in
excess of the amount of eligible expenses validly reimbursable to you as a leave travel
allowance will be regarded as a cash bonus and will be subject to tax.)

Discretionary I ncentive Pay

You will be entitled to participate in Micron's discretionary incentive pay plan as applicable to your
position from time to time. The payment and amount of any incentive pay is subject to the rules of the
plan at the time and payment is not guaranteed. Without limiting the above, Micron may rescind, change
or replace the terms of the plan, your entitlements under them and the payments to be paid in respect
of them at any time at its sole discretion.

For information purposes, your current full-year discretionary incentive pay target is 10% of your Fixed
Salary.

Employee Provident Fund

Both you and Micron will contribute 12% of your Basic Salary, or such greater amount required by law,
to the Employee Provident Fund (EPF) in accordance with the rules of the applicable plan and Micron
policy. ' wg:--



A summary of your current target compensation is set out in Annexure A, for information purposes only.

You will be solely liable for your personal tax liabilities and Micron makes no assurances that your
remuneration has been structured in the most tax efficient manner or that the tax treatment applicable
to certain emoluments, allowances or benefits will continue for all of your employment. Without limiting
Micron's discretion to revise the components of your Fixed Pay, the components of your remuneration
may need to be revised from time to time in keeping with regulatory developments or otheruuise, and
Micron will not be liable for any additional tax liability which you may face due to such revisions.

b. Leave

You will be entitled to leave (including vacation leave and sick leave) subject to and in accordance with
applicable law and Micron policy from time to time.

7. DiscretionaryBenefits

Micron may, at its discretion, from time to time provide you with other benefits. Micron may cease
providing these benefits or change the basis on which it provides them at its discretion and you do not
have an entitlement to continue to receive these benefits or to receive any other payment or benefit in
lieu.

Unless you are advised otherwise in writing, any benefit or compensation apart from your Fixed Salary
will be a discretionary benefit to which this clause applies.

Micron's current discretionary benefits include:

lnsurance

Micron will make available to you and your eligible family members coverage under group insurance
plans. Eligibility for coverage and the terms of coverage will be subject to the rules of the relevant
policy/policies and any other requirements of the insurer as amended from time to time.'

8. AdditionalContractualTerms

The accompanying Standard Terms are incorporated into this otfer letter and they, and the
accompanying Confidentiality and lntellectual Property Agreement, form part of the terms of your
employment.

You acknowledge also that Micron insists you not violate any confidentiality or other obligations that
you owe to your former employers, and that you avoid creating any potential implication or appearance
of wrongdoing. You must not take, use, or disclose any proprietary, confidential, or trade secret
information (including hardcopy or electronic files, information, documents, or other materials) from any
former employer in connection with your employment at Micron,

Micron also insists that you do not retain any potentially confidential materials from any former
employer. To the extent you have not done so already, please take this opportunity to search your
personal email, cloud, and devices to ensure that you do not download, take, or retain - even
inadvertently - any non-public business files or documents from any prior employer. lf you locate any
such files, please return and/or delete them (as provided by your contracts with prior employers) as
soon as possible, so that you do not possess any such files or documents on the day you begin work
for Micron.

9. Gonditions on this Offer

This offer of employment and your commencement of employment with Micron is conditional upon:

(a) if necessary, you obtaining the required employment and/or visa approvals from the
relevant government authorities to enable you to work with Micron in lndia;

(b) your completion of all required applicant procedures, including but not limited to
application materials and transcripts;

(c) if required by Micron, certification by Micron's appointed medical practitioner that you
have passed with satisfactory results a pre-employment medical check-up conducted



by such medical practitioner, which will include a chest x-ray if deemed necessary,
and are fit for employment; and

(d) satisfactory completion of reference and/or background checks that may include
verification of your educational, employment or salary history. Should you fail to
produce to Micron the required documentation or if any information furnished by you
proves to be false, misleading or inaccurate, any offer of employment by Micron may
be withdrawn and, if already accepted, Micron may (notwithstanding any other clause
in the Standard Terms) terminate your employment immediately without notice or any
payment in lieu of notice.

Please note that all Micron sites must observe U.S. export control rules that control information that
may be provided to persons from Cuba, lran, North Korea, Sudan, and Syria. Micron understands that
you are N_)Ia citizen of any of these countries (even at a secondary level, such as "dual" citizenship
with a new country). lf you are a citizen of, or hold dual citizenship with any of these countries, you
must inform HR immediately, to permit us to request an export control license for you if necessary.

This offer is valid for seven (7) working days from the date stated above. To accept Micron's offer,
please sign this offer letter, the attached Standard Terms and the Confidentiality and lntellectual
Property Agreement and return them to Human Resources within this time-frame. lf these documents
are not signed and returned by you within this time-frame, this offer of employment will lapse
automatically.

Yours sincerely

'i

Sharmila Khan
Director, HRBP (lndia)

To: Micron Technology Operations lndia LLP

I Kolli Sesha Sai Hemanth, have read this offer letter, and the accompanying Standard Terms and

toles leotg
Date (mm/dd/yyyy)Signature
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ANNEXURE A. CURRENT ANNUAL TARGET COMPENSATION AND BENEFITS OUTLINE
(FOR TNFORMATION PURPOSES)

Compensation

Basic Salary

House Rent Allowance

Car Allowance

Medical Expense Allowance

Leave TravelAllowance

Discretionary I ncentive Target

Employer Provident Fund Contributions

TOTAL

Hyderabad Benefits*

tNR297000

tNR'118800

rNR178200

tNR15000

tNR41000

tNR59400

tNR35640

!NR745040

Public Holidays 10 days per calendar year

Vacation Leave
15 days per calendar year, pro-rata in the first calendar year of
service (pro-rated at a rate of 1.25 days per month)

Sick Leave 12 days per calendar year

Casual Leave
12 days per calendar year, pro-rata in the first calendar year of
service (pro-rated at a rate of 1 day per month)

Death-in-Family 3 days per occurrence, in the event of a death of an immediate
family member

Maternity Leave (female team
members)

26 weeks if fewer than 2 surviving children; 12 weeks if two or
more surviving children

Paternity Leave (male team
members)

5 days for the birth of each child

Marriage Leave 5 days per occurrence

lnsurance
Medical lnsurance (employee & eligible dependents), and Life
and Personal Accident lnsurance (employee only)

*All benefits other than those statutorily required are discretionary and are provided subject to the terms
and conditions of Micron policy from time to time.

' \&---
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4.

5.

ANNEXURE B

Bachelor's Degree - Engineer

1. A Bachelor's Degree is a pre-requisite for your ongoing employment.

2. You must submit to the HR Department of Micron by August 31, 2020, an original copy of the
notification of examination results issued by the Registrar of your college or university, stating
that you have passed the final examination for the Degree of Bachelor of Engineering in
I nformation Technology.

3. You must also submit an original copy of the official transcript of academic record for your
Degree and the Degree scroll upon conferment to the HR Department of Micron by August 31,
2020.

lf you do not obtain your Degree at the required level within the required time and/or are
required to repeat any part of your course, Micron reserves the right to terminate your
employment in accordance with clauses 2.4 and 6 of the Standard Terms.

You will keep Micron duly informed of any delay in the completion of the above Degree program.
Any delay may result in the termination of your employment as provided for in paragraph 4
above.

!,4=-



STANDARD TERMS AND GONDITIONS OF EMPLOYMENT

These Standard Terms together with the
accompanying offer letter and Confidentiality and
lntellectual Property Agreement set out the terms
and conditions on which Micron offers you
employment.

I Your Duties

1.1 You must:

(a) perform to the best of your abilities and
knowledge the duties assigned to you by
Micron from time to time, whether during or
outside its business hours, at such places
as Micron requires and for Micron or any of
its Related Companies as required by
Micron;

(b) serve Micron faithfully and diligently to the
best of your ability and comply with all laMul
directions of Micron from time to time and
use all reasonable efforts to promote the
interests of Micron and act in Micron's best
interests;

(c) devote your time and attention during
Micron's business hours exclusively to the
discharge of your duties except as may be
permitted in writing by Micron;

(d) comply with all laws applicable to your
position and the duties assigned to you and
comply with all of Micron's rules,
regulations, policies and procedures which
Micron may vary and/or adopt from time to
time. Micron may adopt, vary or rescind
these rules, regulations, policies and
procedures from time to time in its absolute
discretion and without any limitation
(implied or otherwise) on its ability to do so;
and

(e) report to the person or persons nominated
by Micron from time to time.

1.2 Without limiting your duties to Micron, during
your employment you must not:

(a) act in conflict with Micron's best interests; or

(b) engage in any business or activity, whether
in competition with Micron or not without the
prior written approval of Micron.

1.3 Micron may require you to provide evidence
confirming to the satisfaction of Micron that you
are not in breach of clause l.2lbl.

1.4 You acknowledge that the restrictions specified
in clause 1.2 are, in the circumstances,
reasonable and necessary to protect Micron's
legitimate interests.

1.5 You agree that, without the need to terminate
the employment relationship, Micron may:
modifo or remove your assigned duties; or
transfer you to another position, department or
place of work, without additional compensation

to you, in accordance with Micron's needs, Any
such change will not be deemed to violate the
terms of this Agreement or constitute any basis
for constructive or involuntary termination of
employment.

2 ProbationaryEmployment

2.1 This clause 2 applies only if the accompanying
offer letter states that your employment is
subject to a probationary period.

2.2 During this probationary period, you will have an
opportunity to ascertain whether you are
satisfied with the job and you must satisff
Micron that you have the qualities necessary for,
and are capable of performing, those duties
assigned to you at the level required by Micron.

2.3 Your employment will be assessed by Micron
during the probationary period. lf your
employment (conduct, performance, etc.) has
been satisfactory to Micron and to you, your
employment will be confirmed and will continue
in accordance with the terms of this Agreement.
lf this is not the case your employment will either
be extended on probation or cease at the end of
the probationary period unless it is terminated
earlier in accordance with clause 2.4 below.

2.4 During the probationary period, you or Micron
may terminate your employment by giving 15
days' notice or by Micron paying you a sum
equal to your Fixed Salary for 15 days in lieu of
notice. lf the probationary period is extended
beyond six months, then the relevant notice
period (and payment in lieu) will be one month.

3 Travel

You must make such journeys on the business
of Micron and its Related Companies as may be
reasonably required by Micron, using such
transport as Micron determines.

4 Expenses

Micron will reimburse you for all work-related
expenses:

(a) properly incurred by you in execution of
your responsibilities and duties (including,
without limitation, travel, accommodation,
entertainment and telephone expenses);

(b) substantiated to the reasonable satisfaction
of Micron, whether by production of receipts
or otherutrise;

(c) which are approved by an authorized
Micron representative; and

(d) are othenvise incurred and claimed in
accordance with applicable Micron policy,



5 Leave

5.1 You are required to notify Micron immediately of
every absence from work and its probable
duration. Upon request by Micron, you must
promptly provide Micron with reasons for the
absence.

5.2 Micron may require you to be examined by a
medical practitioner nominated by Micron, who
will provide a report to Micron, the disclosure of
which you hereby consent to, in respect of any
illness or injury for which you take paid or unpaid
sick leave.

6 Termination

6.1 Your employment may be terminated at any
time:

(a) by you giving to Micron the required period
of notice in writing as set out in the
accompanying offer letter (Micron will have
the sole discretion to allow you to pay Fixed
Salary in lieu of your notice period or waive
the same); or

(b) by Micron giving to you the required period
of notice set out in the accompanying offer
letter or by paying you an amount equal to
your Fixed Salary in lieu of notice for that
period or in part by giving you notice and in
part by making a payment to you in lieu of
notice.

6.2 Micron may terminate your employment for
reasons of unsatisfactory performance,
redundancy, financial difficulties or business
restructuring, loss of faith or confidence, etc., or
for no reason at all.

6.3 During the periods of notice provided for in
clauses 6.1, Micron may, at its discretion,
require you to:

(a) not attend for work or contact any
customers or clients; and/or

(b) perform duties which are different to those
which you were required to perform during
the rest of your employment with Micron,
provided only that you have the necessary
skills and competencies to perform the
duties.

6.4 Your employment may be terminated by Micron
at any time with immediate effect, without notice
or any payment in lieu thereof:

(a) if you are guilty of misconduct, including,
without limitation:

(i) wilfully, or deliberately, behaving in a
way that is inconsistent with the
continuation of the contract of
employment;

(ii) commission of any act or omission that
causes imminent, or serious, risk to:

(A) the health or safety of a person; or

(B) the reputation, viability or
profitability of Micron's business;

(iii) in the course of your employment,
engaging in theft, fraud
misappropriation of property or assault;

(iv) intoxication at work; or

(v) refusing to carry out a lawful and
reasonable i nstruction;

(vi) repeated failure to comply with laMul
directions of Micron and its officers;

(vii) habitual unauthorised absence or
unauthorised absence for a period
exceeding 3 days.

(b) if you engage in conduct that could bring
you or Micron into disrepute, including but
not limited to acceptance or offering of
illegal gratiflcation;

(c) if you materially or habitually neglect your
duties;

(d) if you breach any material provision of this
Agreement or your Confidentiality and
lntellectual Property Agreement; or

(e) on any other ground for which Micron would
be entitled to terminate your employment
without notice at law.

6.5 Your employment with Micron will terminate
automatically once you reach the mandatory
retirement age of 60.

6.6 Micron is a member of the Responsible
Business Alliance (RBA) and complies with the
RBA Code of Conduct (Code). lf, at the time
you give notice of termination, the Code requires
a cap on the amount which may be due from you
in the event Micron agrees to allow you to pay
Fixed Salary in lieu of your notice period, then
Micron will apply the cap that applies at the time.
The current cap under the Code is 60% of your
monthly Fixed Salary.

6.7 Any resignation submitted by you in accordance
with the terms sel under section 3 of the
accompanying offer letter and clauses 2.4 and
6.1 of these Standard Terms Agreement must
be accepted by Micron to become effective.
Once accepted, your resignation cannot be
withdrawn by you without the express consent of
Micron.

6.8 lf you are unable by reason of continued ill-
health, sickness, accident, disability or injury for
a period of 6 months or more to perform your
roles and duties hereunder, Micron may at its
discretion terminate your employment.

6.9 Micron may suspend you with pay while
investigating any matter which Micron believes
could lead to Micron exercising its rights under



clause 6.4 or taking any other disciplinary
action.

6.1OOn termination of your employment, you must
immediately hand over responsibilities to a
person nominated for that purpose by Micron.
You must also deliver to such person all papers,
documents and other property of Micron and its
Related Companies that may be in your
possession, control or power (including but not
limited to any phones, computers, vehicles, etc.
provided by Micron).

6.l l Termination under clause 6 does not affect any
accrued rights or remedies of Micron in respect
of any breach or default by you.

6.12The rights of termination under clause 6 apply
according to their terms and are not limited by
any other term of this Agreement (including
implied terms).

6.1 3You agree and accept that any statutory or other
"last in first out" rule or any modifications thereof
will not apply in the event of termination of your
employment for any reason whatsoever.

7 What Happens After the Termination of
Employment

7,1 lf your employment is terminated for any reason
Micron may set off any amounts you owe Micron
(including deductions for the cost of repair or
replacement of property issued to you) against
any amounts Micron owes you at the date of
termination except for amounts Micron is not
entitled by law to set off,

7.2 Your obligations regarding non-disclosure of
confidential information, protection of intellectual
property, and any other provisions that are
meant to survive termination of this Agreement,
that are contained in this Agreement or the
Confidentiality and lntellectual Property
Agreement, will survive the termination of your
employment.

8 Remuneration

8.1 Micron may, at its discretion, change the pay
components that comprise your Fixed Salary,
provided that it may not reduce the amount of
your Fixed Salary and the Basic Salary will not
in any circumstance comprise less than 50% of
your Fixed Salary.

8.2 Micron may recover from your Fixed Salary any
overpayments made to you in respect of any
payment made to you by Micron.

9 Gompliance

The exercise of or compliance with any
discretion, right or obligation under this
Agreement is subject to compliance with all
applicable laws.

Data Protection

You consent to Micron holding and processing
data relating to you for legal, personnel,
administrative and management purposes and
in particular to the processing of any "sensitive
personal data" (as defined in the lnformation
Technology (Reasonable Security Practices and
Procedures and Sensitive Personal Data or
lnformation) Rules, 2011) relating to you. You
agree to Micron making such information
available to third parties on a need to know
basis. You also consent to the transfer of such
information to Micron's business contacts within
or outside lndia in order to further Micron's
business interests.

Employee Surveillance

You agree and understand that Micron may use
various modes to ensure that the internet
communication systems provided to you are
used in an appropriate manner. These may
include scanning, reading, inspection, scrutiny
of emails sent and received and websites visited
or created by you. You acknowledge that you do
not have any expectation of privacy when using
Micron's resources. For the avoidance of doubt,
and for the limited purpose of safeguarding
Micron's confidential and proprietary
information, Micron will have the right to monitor
any perdonal or official e-mail or social media
forum that maybe accessible to you from
Micron's resources, including but not limited to
Gmail, Facebook, Twitter, lnstagram, etc.
Micron also reserves the right to monitor its
employees using various security measures
including but not limited to closed circuit
television systems. These maybe installed on
Micron's premises overtly or covertly to ensure
that the employees do not participate or
propagate any activities which are or could be
prejudicial to Micron's business interests, or
which could bring it into disrepute.

Warranty

You warrant that:

(a) you have not entered into, and will not enter
into, any agreement in conflict with this
Agreement or your employment with
Micron;

(b) you having provided Micron with
information that is true and complete in all
respects;

(c) your employment with Micron will not violate
any agreement with, or rights of, any third
party;

(d) you have not been arrested, or convicted of,
or cautioned for, or charged but not yet tried
with any offence or crime or other similar
legal action and there is no lawsuit,
arbitration, administrative or other
proceeding, disciplinary action,
governmental or any other investigation

A
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pending or, to the best of your knowledge,
threatened against you;

(e) you have not been the subject of any
adverse court judgment which threatens
your solvency or substantially compromises
your fi nancial security.

(D except as expressly authorized by Micron in
writing, you will not use or disclose your
own or any third party's confidential
information or intellectual property when
acting within the scope of your employment
or otherwise on behalf of Micron; and

(g) you have not retained anything containing
any confidential information of a prior
employer or other third party, whether or not
created by you.

Severability

Part or all of any clause of this Agreement that
is illegal or unenforceable will be severed from
this Agreement and the remaining provisions of
this Agreement continue in force.

Waiver

The failure of either party at any time to insist on
performance of any provision of this Agreement
or to fail to exercise a right under this Agreement
is not a waiver of its right at any later time to
insist on performance of that or any other
provision of, or exercise that or any other right
under, this Agreement.

Additional Remedies

Notwithstanding anything contained in this
Agreement, in addition to any remedy available
to Micron, whether provided herein or conferred
by statute, civil law, common law, custom, trade,
or usage, Micron will be entitled to obtain an
injunction against you from a civil court of
com petent j uri sdiction.

Successors and Assigns

Micron will have the right to assign this
Agreement and all covenants and agreements
herein will inure to the benefit of and be
enforceable by such successors and assigns.
This Agreement is personal to you and cannot
be assigned by you.

Entire Agreement

This Agreement and the Confidentiality and
I ntellectual Property Agreement:

(a) constitute the entire agreement between
the parties as to their subject matter; and

(b) in relation to that subject matter, supersede
any prior understanding or agreement
between the parties and any prior condition,
warranty, indemnity or representation
imposed, given or made by a party.

18 Headings

Headings are for ease of reference only and do
not affect the meaning of this Agreement.

19 Alteration and Exercise of Rights

This Agreement may only be altered in writing
signed by each party. Micron reserves the right,
in the event of there being any variance in any
terms and conditions of employment or in such
policies and direction that may be circulated and
communicated to you, to construe such variance
in the manner that best reconciles such
difference having regard to the objectives and
purpose of your employment under this
Agreement. Micron's construction and
reconciliation of such variance will be final. The
exercise of any right or discretion by Micron
under this Agreement or in connection with your
employment is in its absolute discretion and is
not subject to any implied restrictions (including
any implied term of mutual trust and
confldence).

20 Governing Law

This Agreement is governed by the law
applicable in lndia and the parties irrevocably
and unconditionally submit to the exclusive
jurisdiction of the courts of Bangalore, lndia.

21 Definitions

21.1Agreement means these Standard Terms and
the accompanying offer letter.

21.2engage in means to participate, assist or
othenrise be directly or indirectly involved as a
member, shareholder (other than a
shareholding of less than five percent (5%) in a
company listed on any recognised stock
exchange), unitholder, director, consultant,
adviser, contractor, principal, agent manager,
employee, beneficiary, partner, associate,
trustee or financier.

21.3Related Companies means Micron's parent
and subsidiary companies and corporations,
and their respective subsidiary and parent
companies and corporations that may be formed
from time to time.

Unless the context otherwise requires, terms defined
in the accompanying letter have the same meaning
in these Standard Terms and vice versa.
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Signed and Dated (mm/dd/yyyy)
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HRD/3T/1000340718/20-21 February 18, 2021

Mr. Ganesh Rajaram Handge

At. Post Chatori,

Tel: Niphad,

Nashik-422210

India

Ph: +91-9834205977

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Ganesh,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 



HRD/1000340718/20-21 February 18, 2021

Mr. Ganesh Rajaram Handge
At. Post Chatori,
Tel: Niphad,
Nashik-422210
India

Ph: +91-9834205977

Dear Ganesh,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 03-Mar-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.

Page 1 of  8
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2020-21 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified in our campus recruitment program 2020-21. These eligibility criteria for the Role of a Systems
Engineer, has already been clearly communicated to you and your college during the selection process. You
will also have completed all studies, course requirements and examinations required for the award of the
educational qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Ganesh Rajaram Handge

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Ganesh Rajaram Handge

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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Micron Technology Operations India LLP   
The Skyview 20    4th, 5th, 6th and 7th Floor    Sy. No. 83/1, Plot Nos. 22, 23, 24, 30/A, 31, 32 and 33    Raidurg (Panmaqtha) Village 

Serilingampally Mandal, Ranga Reddy District Hyderabad – 500081 Telangana      micron.com 

 

October 18, 2019 
 
Bhavana Jampala 
Villa No.5, Lake Villas,Gandipet 
Hyderabad, Telangana – 500075 
bhavana99.j@gmail.com 
9177048668 
 
Dear Bhavana Jampala: 
 
We are pleased to offer you employment with Micron Technology Operations India LLP (Micron) on 
the terms set out in this offer letter and the accompanying Standard Terms and Conditions of 
Employment (Standard Terms) and Confidentiality and Intellectual Property Agreement. 

1. Commencement 

Subject to the conditions set out in section 9 of this offer letter, your employment with Micron will 
commence on June 08, 2020. 

2. Position 

Micron will employ you on a full-time basis in the position of Engineer, IT Software, or such other position 
determined by Micron from time to time. 

You will be based at the current Micron premises within a Special Economic Zone (SEZ) in Hyderabad, 
specifically at The Skyview 20, 4th, 5th, 6th and 7th Floor, Sy. No. 83/1, Plot Nos. 22, 23, 24, 30/A, 31, 32 
and 33, Raidurg (Panmaqtha) Village, Serilingampally Mandal, Ranga Reddy District, Hyderabad 
500081, Telangana, India but you agree to work at other locations if required to do so by Micron from 
time to time. 

You will report to the IT DIRECTOR and will work under the direction of the person in that position, or 
such other position determined by Micron. 

Micron may change these requirements from time to time at its discretion. 

Please note that you have no authority to bind Micron in contract, except to the extent you are expressly 
authorised in writing to do so. 

3. Term 

Your employment is intended to be for an indefinite term, subject to: 

(a) Your successful completion of a probationary period of six months (see clause 2 of 
the Standard Terms), which period may be extended by Micron in its sole discretion 
for up to a further six months (such extended period(s) forms part of your probationary 
period); 

(b) If relevant, maintenance of the required visas and permits from the relevant 
government authorities to enable you to live and work with Micron in India; and 

(c) termination in accordance with clause 6 of the Standard Terms and the requirements 
of applicable law if it continues beyond the probationary period. 

The required period of notice for clauses 6.1 and 6.1(b) of the Standard Terms (which deal with the 
notice of termination to be given by the parties) is two months, or the period required by any applicable 
statute, whichever is greater. 

Your employment with Micron will terminate automatically once you reach the mandatory retirement 
age of 60. 
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4. Hours 

You must work full time during Micron’s business hours as determined by Micron from time to time.  
However, you will need to be flexible about when you work and you will be required to work such 
additional hours as are necessary to perform your duties and responsibilities.  You will not receive any 
additional payment for such work, because the possibility of such requirement is already reflected in 
your salary. 

5. Remuneration 

Fixed Salary 

Micron will pay you a fixed salary (Fixed Salary) at the rate of INR594000 per year.  Your Fixed Salary 
will accrue pro-rata each day and will be paid monthly.  Micron may, at its discretion, divide your Fixed 
Salary into separate pay components. At the time of this offer, your Fixed Salary is divided into the 
following pay components: 

(a) basic salary (Basic Salary) at a rate equal to INR 297000 per year; and 

(b) allowances equal to, annually: 

(i) House rent allowance    INR118800 

(ii) Car allowance    INR178200 

(iii) Your Fixed Salary includes payment for all hours you work (whether part of 
ordinary working hours or not) and public holidays (whether you work on those 
days or not), to the extent permissible by law. 

Micron may review the amount of your Fixed Salary from time to time in accordance with Micron 
policy/practice. 

Allowances 

Micron will pay you the following allowances: 

(a) Medical expense allowance   INR15,000 per year 
(payable monthly on a pro-rata basis) 

(b) Leave travel allowance*   INR41,000 per year 
(*The amount of the allowance will be pro-rated if not employed for the full tax year.  
Micron will pay you an amount equal to a pro-rata amount of the allowance monthly.  
In order for the payments to qualify as a leave travel allowance to avail tax exemptions 
under Indian law, you must submit, subject to and in accordance with Micron policy, 
eligible expenses for reimbursement against the amounts paid.  Any amounts paid in 
excess of the amount of eligible expenses validly reimbursable to you as a leave travel 
allowance will be regarded as a cash bonus and will be subject to tax.) 

Discretionary Incentive Pay 

You will be entitled to participate in Micron’s discretionary incentive pay plan as applicable to your 
position from time to time.  The payment and amount of any incentive pay is subject to the rules of the 
plan at the time and payment is not guaranteed.  Without limiting the above, Micron may rescind, change 
or replace the terms of the plan, your entitlements under them and the payments to be paid in respect 
of them at any time at its sole discretion. 

For information purposes, your current full-year discretionary incentive pay target is 10% of your Fixed 
Salary. 

Employee Provident Fund 

Both you and Micron will contribute 12% of your Basic Salary, or such greater amount required by law, 
to the Employee Provident Fund (EPF) in accordance with the rules of the applicable plan and Micron 
policy. 
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A summary of your current target compensation is set out in Annexure A, for information purposes only. 

You will be solely liable for your personal tax liabilities and Micron makes no assurances that your 
remuneration has been structured in the most tax efficient manner or that the tax treatment applicable 
to certain emoluments, allowances or benefits will continue for all of your employment.  Without limiting 
Micron’s discretion to revise the components of your Fixed Pay, the components of your remuneration 
may need to be revised from time to time in keeping with regulatory developments or otherwise, and 
Micron will not be liable for any additional tax liability which you may face due to such revisions. 

6. Leave 

You will be entitled to leave (including vacation leave and sick leave) subject to and in accordance with 
applicable law and Micron policy from time to time. 

7. Discretionary Benefits 

Micron may, at its discretion, from time to time provide you with other benefits. Micron may cease 
providing these benefits or change the basis on which it provides them at its discretion and you do not 
have an entitlement to continue to receive these benefits or to receive any other payment or benefit in 
lieu. 

Unless you are advised otherwise in writing, any benefit or compensation apart from your Fixed Salary 
will be a discretionary benefit to which this clause applies. 

Micron’s current discretionary benefits include: 

Insurance 

Micron will make available to you and your eligible family members coverage under group insurance 
plans.  Eligibility for coverage and the terms of coverage will be subject to the rules of the relevant 
policy/policies and any other requirements of the insurer as amended from time to time.’ 

8. Additional Contractual Terms 

The accompanying Standard Terms are incorporated into this offer letter and they, and the 
accompanying Confidentiality and Intellectual Property Agreement, form part of the terms of your 
employment. 

You acknowledge also that Micron insists you not violate any confidentiality or other obligations that 
you owe to your former employers, and that you avoid creating any potential implication or appearance 
of wrongdoing.  You must not take, use, or disclose any proprietary, confidential, or trade secret 
information (including hardcopy or electronic files, information, documents, or other materials) from any 
former employer in connection with your employment at Micron. 

Micron also insists that you do not retain any potentially confidential materials from any former 
employer.  To the extent you have not done so already, please take this opportunity to search your 
personal email, cloud, and devices to ensure that you do not download, take, or retain – even 
inadvertently – any non-public business files or documents from any prior employer.  If you locate any 
such files, please return and/or delete them (as provided by your contracts with prior employers) as 
soon as possible, so that you do not possess any such files or documents on the day you begin work 
for Micron. 

9. Conditions on this Offer 

This offer of employment and your commencement of employment with Micron is conditional upon: 

(a) if necessary, you obtaining the required employment and/or visa approvals from the 
relevant government authorities to enable you to work with Micron in India; 

(b) your completion of all required applicant procedures, including but not limited to 
application materials and transcripts; 

(c) if required by Micron, certification by Micron’s appointed medical practitioner that you 
have passed with satisfactory results a pre-employment medical check-up conducted 
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by such medical practitioner, which will include a chest x-ray if deemed necessary, 
and are fit for employment; and 

(d) satisfactory completion of reference and/or background checks that may include 
verification of your educational, employment or salary history. Should you fail to 
produce to Micron the required documentation or if any information furnished by you 
proves to be false, misleading or inaccurate, any offer of employment by Micron may 
be withdrawn and, if already accepted, Micron may (notwithstanding any other clause 
in the Standard Terms) terminate your employment immediately without notice or any 
payment in lieu of notice. 

Please note that all Micron sites must observe U.S. export control rules that control information that 
may be provided to persons from Cuba, Iran, North Korea, Sudan, and Syria.  Micron understands that 
you are NOT a citizen of any of these countries (even at a secondary level, such as “dual” citizenship 
with a new country).  If you are a citizen of, or hold dual citizenship with any of these countries, you 
must inform HR immediately, to permit us to request an export control license for you if necessary. 

This offer is valid for seven (7) working days from the date stated above.  To accept Micron’s offer, 
please sign this offer letter, the attached Standard Terms and the Confidentiality and Intellectual 
Property Agreement and return them to Human Resources within this time-frame.  If these documents 
are not signed and returned by you within this time-frame, this offer of employment will lapse 
automatically. 

Yours sincerely 

 

Sharmila Khan  
Director, HRBP (India)  
 
 
 
 
To: Micron Technology Operations India LLP 

I Bhavana Jampala, have read this offer letter, and the accompanying Standard Terms and 
Confidentiality and Intellectual Property Agreement, and agree to accept this offer of employment. 
 

_______________________________   ___________________________ 

Signature      Date  (mm/dd/yyyy) 
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ANNEXURE A - CURRENT ANNUAL TARGET COMPENSATION AND BENEFITS OUTLINE 
(FOR INFORMATION PURPOSES) 

Compensation 

Basic Salary       INR297000 

House Rent Allowance      INR118800 

Car Allowance       INR178200 

Medical Expense Allowance      INR15000 

Leave Travel Allowance      INR41000 

Discretionary Incentive Target     INR59400 

Employer Provident Fund Contributions    INR35640 

TOTAL        INR745040 

 

Hyderabad Benefits* 

Public Holidays 10 days per calendar year 

Vacation Leave 15 days per calendar year, pro-rata in the first calendar year of 
service (pro-rated at a rate of 1.25 days per month) 

Sick Leave 12 days per calendar year 

Casual Leave 12 days per calendar year, pro-rata in the first calendar year of 
service (pro-rated at a rate of 1 day per month) 

Death-in-Family 3 days per occurrence, in the event of a death of an immediate 
family member 

Maternity Leave (female team 
members) 

26 weeks if fewer than 2 surviving children; 12 weeks if two or 
more surviving children 

Paternity Leave (male team 
members) 5 days for the birth of each child 

Marriage Leave 5 days per occurrence 

Insurance Medical Insurance (employee & eligible dependents), and Life 
and Personal Accident Insurance (employee only) 

*All benefits other than those statutorily required are discretionary and are provided subject to the terms 
and conditions of Micron policy from time to time. 
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ANNEXURE B 
 
 
Bachelor’s Degree – Engineer 
 
1. A Bachelor’s Degree is a pre-requisite for your ongoing employment. 

2. You must submit to the HR Department of Micron by August 31, 2020, an original copy of the 
notification of examination results issued by the Registrar of your college or university, stating 
that you have passed the final examination for the Degree of Bachelor of Engineering in 
Information Technology. 

3. You must also submit an original copy of the official transcript of academic record for your 
Degree and the Degree scroll upon conferment to the HR Department of Micron by August 31, 
2020. 

4. If you do not obtain your Degree at the required level within the required time and/or are 
required to repeat any part of your course, Micron reserves the right to terminate your 
employment in accordance with clauses 2.4 and 6 of the Standard Terms.   

5. You will keep Micron duly informed of any delay in the completion of the above Degree program.  
Any delay may result in the termination of your employment as provided for in paragraph 4 
above. 
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These Standard Terms together with the 
accompanying offer letter and Confidentiality and 
Intellectual Property Agreement set out the terms 
and conditions on which Micron offers you 
employment. 

1 Your Duties 

1.1 You must: 

(a) perform to the best of your abilities and 
knowledge the duties assigned to you by 
Micron from time to time, whether during or 
outside its business hours, at such places 
as Micron requires and for Micron or any of 
its Related Companies as required by 
Micron; 

(b) serve Micron faithfully and diligently to the 
best of your ability and comply with all lawful 
directions of Micron from time to time and 
use all reasonable efforts to promote the 
interests of Micron and act in Micron’s best 
interests; 

(c) devote your time and attention during 
Micron’s business hours exclusively to the 
discharge of your duties except as may be 
permitted in writing by Micron; 

(d) comply with all laws applicable to your 
position and the duties assigned to you and 
comply with all of Micron’s rules, 
regulations, policies and procedures which 
Micron may vary and/or adopt from time to 
time.  Micron may adopt, vary or rescind 
these rules, regulations, policies and 
procedures from time to time in its absolute 
discretion and without any limitation 
(implied or otherwise) on its ability to do so; 
and 

(e) report to the person or persons nominated 
by Micron from time to time. 

1.2 Without limiting your duties to Micron, during 
your employment you must not: 

(a) act in conflict with Micron’s best interests; or 

(b) engage in any business or activity, whether 
in competition with Micron or not without the 
prior written approval of Micron. 

1.3 Micron may require you to provide evidence 
confirming to the satisfaction of Micron that you 
are not in breach of clause 1.2(b). 

1.4 You acknowledge that the restrictions specified 
in clause 1.2 are, in the circumstances, 
reasonable and necessary to protect Micron’s 
legitimate interests. 

1.5 You agree that, without the need to terminate 
the employment relationship, Micron may: 
modify or remove your assigned duties; or 
transfer you to another position, department or 
place of work, without additional compensation 

to you, in accordance with Micron’s needs. Any 
such change will not be deemed to violate the 
terms of this Agreement or constitute any basis 
for constructive or involuntary termination of 
employment. 

2 Probationary Employment 

2.1 This clause 2 applies only if the accompanying 
offer letter states that your employment is 
subject to a probationary period. 

2.2 During this probationary period, you will have an 
opportunity to ascertain whether you are 
satisfied with the job and you must satisfy 
Micron that you have the qualities necessary for, 
and are capable of performing, those duties 
assigned to you at the level required by Micron. 

2.3 Your employment will be assessed by Micron 
during the probationary period.  If your 
employment (conduct, performance, etc.) has 
been satisfactory to Micron and to you, your 
employment will be confirmed and will continue 
in accordance with the terms of this Agreement.  
If this is not the case your employment will either 
be extended on probation or cease at the end of 
the probationary period unless it is terminated 
earlier in accordance with clause 2.4 below. 

2.4 During the probationary period, you or Micron 
may terminate your employment by giving 15 
days’ notice or by Micron paying you a sum 
equal to your Fixed Salary for 15 days in lieu of 
notice.  If the probationary period is extended 
beyond six months, then the relevant notice 
period (and payment in lieu) will be one month. 

3 Travel 

You must make such journeys on the business 
of Micron and its Related Companies as may be 
reasonably required by Micron, using such 
transport as Micron determines. 

4 Expenses 

Micron will reimburse you for all work-related 
expenses: 

(a) properly incurred by you in execution of 
your responsibilities and duties (including, 
without limitation, travel, accommodation, 
entertainment and telephone expenses); 

(b) substantiated to the reasonable satisfaction 
of Micron, whether by production of receipts 
or otherwise; 

(c) which are approved by an authorized 
Micron representative; and 

(d) are otherwise incurred and claimed in 
accordance with applicable Micron policy. 



 

8 
 

5 Leave 

5.1 You are required to notify Micron immediately of 
every absence from work and its probable 
duration.  Upon request by Micron, you must 
promptly provide Micron with reasons for the 
absence. 

5.2 Micron may require you to be examined by a 
medical practitioner nominated by Micron, who 
will provide a report to Micron, the disclosure of 
which you hereby consent to, in respect of any 
illness or injury for which you take paid or unpaid 
sick leave. 

6 Termination 

6.1 Your employment may be terminated at any 
time: 

(a) by you giving to Micron the required period 
of notice in writing as set out in the 
accompanying offer letter (Micron will have 
the sole discretion to allow you to pay Fixed 
Salary in lieu of your notice period or waive 
the same); or 

(b) by Micron giving to you the required period 
of notice set out in the accompanying offer 
letter or by paying you an amount equal to 
your Fixed Salary in lieu of notice for that 
period or in part by giving you notice and in 
part by making a payment to you in lieu of 
notice. 

6.2 Micron may terminate your employment for 
reasons of unsatisfactory performance, 
redundancy, financial difficulties or business 
restructuring, loss of faith or confidence, etc., or 
for no reason at all.  

6.3 During the periods of notice provided for in 
clauses 6.1, Micron may, at its discretion, 
require you to: 

(a) not attend for work or contact any 
customers or clients; and/or 

(b) perform duties which are different to those 
which you were required to perform during 
the rest of your employment with Micron, 
provided only that you have the necessary 
skills and competencies to perform the 
duties. 

6.4 Your employment may be terminated by Micron 
at any time with immediate effect, without notice 
or any payment in lieu thereof: 

(a) if you are guilty of misconduct, including, 
without limitation: 

(i) wilfully, or deliberately, behaving in a 
way that is inconsistent with the 
continuation of the contract of 
employment; 

(ii) commission of any act or omission that 
causes imminent, or serious, risk to: 

(A) the health or safety of a person; or 

(B) the reputation, viability or 
profitability of Micron’s business; 

(iii) in the course of your employment, 
engaging in theft, fraud 
misappropriation of property or assault; 

(iv) intoxication at work; or 

(v) refusing to carry out a lawful and 
reasonable instruction; 

(vi) repeated failure to comply with lawful 
directions of Micron and its officers; 

(vii) habitual unauthorised absence or 
unauthorised absence for a period 
exceeding 3 days. 

(b) if you engage in conduct that could bring 
you or Micron into disrepute, including but 
not limited to acceptance or offering of 
illegal gratification; 

(c) if you materially or habitually neglect your 
duties; 

(d) if you breach any material provision of this 
Agreement or your Confidentiality and 
Intellectual Property Agreement; or 

(e) on any other ground for which Micron would 
be entitled to terminate your employment 
without notice at law. 

6.5 Your employment with Micron will terminate 
automatically once you reach the mandatory 
retirement age of 60. 

6.6 Micron is a member of the Responsible 
Business Alliance (RBA) and complies with the 
RBA Code of Conduct (Code).  If, at the time 
you give notice of termination, the Code requires 
a cap on the amount which may be due from you 
in the event Micron agrees to allow you to pay 
Fixed Salary in lieu of your notice period, then 
Micron will apply the cap that applies at the time.  
The current cap under the Code is 60% of your 
monthly Fixed Salary. 

6.7 Any resignation submitted by you in accordance 
with the terms set under section 3 of the 
accompanying offer letter and clauses 2.4 and 
6.1 of these Standard Terms Agreement must 
be accepted by Micron to become effective. 
Once accepted, your resignation cannot be 
withdrawn by you without the express consent of 
Micron. 

6.8 If you are unable by reason of continued ill-
health, sickness, accident, disability or injury for 
a period of 6 months or more to perform your 
roles and duties hereunder, Micron may at its 
discretion terminate your employment. 

6.9 Micron may suspend you with pay while 
investigating any matter which Micron believes 
could lead to Micron exercising its rights under 
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clause 6.4 or taking any other disciplinary 
action. 

6.10 On termination of your employment, you must 
immediately hand over responsibilities to a 
person nominated for that purpose by Micron. 
You must also deliver to such person all papers, 
documents and other property of Micron and its 
Related Companies that may be in your 
possession, control or power (including but not 
limited to any phones, computers, vehicles, etc. 
provided by Micron). 

6.11 Termination under clause 6 does not affect any 
accrued rights or remedies of Micron in respect 
of any breach or default by you. 

6.12 The rights of termination under clause 6 apply 
according to their terms and are not limited by 
any other term of this Agreement (including 
implied terms). 

6.13 You agree and accept that any statutory or other 
“last in first out” rule or any modifications thereof 
will not apply in the event of termination of your 
employment for any reason whatsoever. 

7 What Happens After the Termination of 
Employment 

7.1 If your employment is terminated for any reason 
Micron may set off any amounts you owe Micron 
(including deductions for the cost of repair or 
replacement of property issued to you) against 
any amounts Micron owes you at the date of 
termination except for amounts Micron is not 
entitled by law to set off. 

7.2 Your obligations regarding non-disclosure of 
confidential information, protection of intellectual 
property, and any other provisions that are 
meant to survive termination of this Agreement, 
that are contained in this Agreement or the 
Confidentiality and Intellectual Property 
Agreement, will survive the termination of your 
employment. 

8 Remuneration 

8.1 Micron may, at its discretion, change the pay 
components that comprise your Fixed Salary, 
provided that it may not reduce the amount of 
your Fixed Salary and the Basic Salary will not 
in any circumstance comprise less than 50% of 
your Fixed Salary. 

8.2 Micron may recover from your Fixed Salary any 
overpayments made to you in respect of any 
payment made to you by Micron.  

9 Compliance 

The exercise of or compliance with any 
discretion, right or obligation under this 
Agreement is subject to compliance with all 
applicable laws. 

10 Data Protection 

You consent to Micron holding and processing 
data relating to you for legal, personnel, 
administrative and management purposes and 
in particular to the processing of any “sensitive 
personal data” (as defined in the Information 
Technology (Reasonable Security Practices and 
Procedures and Sensitive Personal Data or 
Information) Rules, 2011) relating to you.  You 
agree to Micron making such information 
available to third parties on a need to know 
basis. You also consent to the transfer of such 
information to Micron’s business contacts within 
or outside India in order to further Micron’s 
business interests. 

11 Employee Surveillance 

You agree and understand that Micron may use 
various modes to ensure that the internet 
communication systems provided to you are 
used in an appropriate manner. These may 
include scanning, reading, inspection, scrutiny 
of emails sent and received and websites visited 
or created by you. You acknowledge that you do 
not have any expectation of privacy when using 
Micron’s resources. For the avoidance of doubt, 
and for the limited purpose of safeguarding 
Micron’s confidential and proprietary 
information, Micron will have the right to monitor 
any personal or official e-mail or social media 
forum that maybe accessible to you from 
Micron’s resources, including but not limited to 
Gmail, Facebook, Twitter, Instagram, etc. 
Micron also reserves the right to monitor its 
employees using various security measures 
including but not limited to closed circuit 
television systems. These maybe installed on 
Micron’s premises overtly or covertly to ensure 
that the employees do not participate or 
propagate any activities which are or could be 
prejudicial to Micron’s business interests, or 
which could bring it into disrepute.  

12 Warranty 

You warrant that: 

(a) you have not entered into, and will not enter 
into, any agreement in conflict with this 
Agreement or your employment with 
Micron; 

(b) you having provided Micron with 
information that is true and complete in all 
respects; 

(c) your employment with Micron will not violate 
any agreement with, or rights of, any third 
party; 

(d) you have not been arrested, or convicted of, 
or cautioned for, or charged but not yet tried 
with any offence or crime or other similar 
legal action and there is no lawsuit, 
arbitration, administrative or other 
proceeding, disciplinary action, 
governmental or any other investigation 



 

10 
 

pending or, to the best of your knowledge, 
threatened against you; 

(e) you have not been the subject of any 
adverse court judgment which threatens 
your solvency or substantially compromises 
your financial security. 

(f) except as expressly authorized by Micron in 
writing, you will not use or disclose your 
own or any third party’s confidential 
information or intellectual property when 
acting within the scope of your employment 
or otherwise on behalf of Micron; and 

(g) you have not retained anything containing 
any confidential information of a prior 
employer or other third party, whether or not 
created by you. 

13 Severability 

Part or all of any clause of this Agreement that 
is illegal or unenforceable will be severed from 
this Agreement and the remaining provisions of 
this Agreement continue in force. 

14 Waiver 

The failure of either party at any time to insist on 
performance of any provision of this Agreement 
or to fail to exercise a right under this Agreement 
is not a waiver of its right at any later time to 
insist on performance of that or any other 
provision of, or exercise that or any other right 
under, this Agreement. 

15 Additional Remedies 

Notwithstanding anything contained in this 
Agreement, in addition to any remedy available 
to Micron, whether provided herein or conferred 
by statute, civil law, common law, custom, trade, 
or usage, Micron will be entitled to obtain an 
injunction against you from a civil court of 
competent jurisdiction. 

16 Successors and Assigns 

Micron will have the right to assign this 
Agreement and all covenants and agreements 
herein will inure to the benefit of and be 
enforceable by such successors and assigns.  
This Agreement is personal to you and cannot 
be assigned by you. 

17 Entire Agreement 

This Agreement and the Confidentiality and 
Intellectual Property Agreement: 

(a) constitute the entire agreement between 
the parties as to their subject matter; and 

(b) in relation to that subject matter, supersede 
any prior understanding or agreement 
between the parties and any prior condition, 
warranty, indemnity or representation 
imposed, given or made by a party. 

18 Headings 

Headings are for ease of reference only and do 
not affect the meaning of this Agreement. 

19 Alteration and Exercise of Rights 

This Agreement may only be altered in writing 
signed by each party.  Micron reserves the right, 
in the event of there being any variance in any 
terms and conditions of employment or in such 
policies and direction that may be circulated and 
communicated to you, to construe such variance 
in the manner that best reconciles such 
difference having regard to the objectives and 
purpose of your employment under this 
Agreement.  Micron’s construction and 
reconciliation of such variance will be final.  The 
exercise of any right or discretion by Micron 
under this Agreement or in connection with your 
employment is in its absolute discretion and is 
not subject to any implied restrictions (including 
any implied term of mutual trust and 
confidence). 

20 Governing Law 

This Agreement is governed by the law 
applicable in India and the parties irrevocably 
and unconditionally submit to the exclusive 
jurisdiction of the courts of Bangalore, India. 

21 Definitions 

21.1 Agreement means these Standard Terms and 
the accompanying offer letter. 

21.2 engage in means to participate, assist or 
otherwise be directly or indirectly involved as a 
member, shareholder (other than a 
shareholding of less than five percent (5%) in a 
company listed on any recognised stock 
exchange), unitholder, director, consultant, 
adviser, contractor, principal, agent manager, 
employee, beneficiary, partner, associate, 
trustee or financier. 

21.3 Related Companies means Micron’s parent 
and subsidiary companies and corporations, 
and their respective subsidiary and parent 
companies and corporations that may be formed 
from time to time. 

Unless the context otherwise requires, terms defined 
in the accompanying letter have the same meaning 
in these Standard Terms and vice versa. 

 

 

________________________________________ 

Name 

 

________________________________________ 

Signed and Dated (mm/dd/yyyy) 



Highlight









Highlight













  

Strictly Private and Confidential 

Date:14-Feb-2020 

Harika Sammeta 
C8548580

Plot No:322, Vivekananda nagar colony,Kukatpally,Hyderabad,Telangana -500072 

8179637161 

 

Dear Harika Sammeta, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

17-Dec-2019
                               
Dear Keerthi Annarapu,
B.E / B.Tech, Information Technology
Chaitanya Bharathi Institute of Technology
 
Candidate ID – 13846135
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.
24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Keerthi Annarapu Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10375 124,500

2 HRA @60% of basic* 6225 74,700

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7175 86,100

Annual Gross Compensation 355,500

Incentive Indication (per annum)** 22,500

Annual Total Compensation 378,000

Company's contribution towards benefits (Medical, Accident and Life Insurance) 18,000

Gratuity 5,986

Annual Total Remuneration 401,986

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this
letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination
of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible
Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as
per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which
includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if
the Associate contributes even for one month in the said contribution period
  
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
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paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



 

                                                                                                                                                                 

 

February 12th, 2021 

Ms. Lakshmi Aiswarya Jayanthi                                                                                     Your MIT ID: 928716342                                                                                                          

 

Dear Aiswarya, 

On behalf of the Admissions Committee, it is my pleasure to offer you admission to the MIT Master’s in 

Business Analytics Class of 2021. You were identified as one of the most talented and promising students 

in one of MIT’s most competitive applicant pools ever. Your commitment to personal excellence makes 

you stand out as someone who will thrive within our academic environment as well as contribute to our 

diverse community. At MIT, you join kindred spirits: scholars, builders, entrepreneurs, and humanitarians. 

We believe that you and MIT are very well matched for each other. 

You’ll have offers from many fine schools, but we hope that you’ll choose to enrol at MIT. The deadline to 

accept our offer is May 1, and there is a reply form enclosed in this packet. Between now and then, though, 

we look forward to building our relationship with you so you can get to know us better. Over the next 

several months, we will be in touch by email, over the phone and via your MyMIT portal account 

(http://my.mit.edu). 

Many of our students believe that the campus visit experience was the deciding factor in their choice to 

enrol at MIT. Therefore, we’d love to have you be our guest for Campus Preview Weekend (CPW), held on 

the MIT campus from April 7 through 10, 2021. CPW is an excellent way to experience MIT student life first-

hand. You will go to classes, eat the food, listen to hallway conversations, and meet your future classmates. 

We encourage your parents to attend as well. Please see the enclosed CPW invitation for all the details. 

If you cannot come to CPW, please try to visit campus before May 1. To decide to stay overnight with a 

graduate host, complete the online request form on the MyMIT website or just call the Office of Admissions 

at (617) 258-5515. If you are unable to visit the campus at all but are eager to get to know MIT, you’ll have 

the chance to speak with a current graduate soon; an MIT student will be calling you in April. 

I hope this letter is the one you were expecting and that it brings you the exhilaration you deserve to feel. 

I also hope that you will take the night off to celebrate with your loved ones.  

Finally, I hope you will agree with us that MIT is the perfect place to prepare you for your future role in a 

world that badly needs you. Congratulations and welcome to the MIT Class of 2021. I look forward to seeing 

you on campus. 

Sincerely, 

 

 

http://my.mit.edu/


 

Micron Technology Operations India LLP   
The Skyview 20    4th, 5th, 6th and 7th Floor    Sy. No. 83/1, Plot Nos. 22, 23, 24, 30/A, 31, 32 and 33    Raidurg (Panmaqtha) Village 

Serilingampally Mandal, Ranga Reddy District Hyderabad – 500081 Telangana      micron.com 

 

October 18, 2019 
 
Likhitha Thalakanti 
1-5-1114/203,GKS Amrutha Apts, Maruthinagar,Kothapet 
Hyderabad, Telangana – 500060 
thalakanti.likhitha@gmail.com 
7702056754 
 
Dear Likhitha Thalakanti: 
 
We are pleased to offer you employment with Micron Technology Operations India LLP (Micron) on 
the terms set out in this offer letter and the accompanying Standard Terms and Conditions of 
Employment (Standard Terms) and Confidentiality and Intellectual Property Agreement. 

1. Commencement 

Subject to the conditions set out in section 9 of this offer letter, your employment with Micron will 
commence on June 08, 2020. 

2. Position 

Micron will employ you on a full-time basis in the position of Engineer, IT Software, or such other position 
determined by Micron from time to time. 

You will be based at the current Micron premises within a Special Economic Zone (SEZ) in Hyderabad, 
specifically at The Skyview 20, 4th, 5th, 6th and 7th Floor, Sy. No. 83/1, Plot Nos. 22, 23, 24, 30/A, 31, 32 
and 33, Raidurg (Panmaqtha) Village, Serilingampally Mandal, Ranga Reddy District, Hyderabad 
500081, Telangana, India but you agree to work at other locations if required to do so by Micron from 
time to time. 

You will report to the IT DIRECTOR and will work under the direction of the person in that position, or 
such other position determined by Micron. 

Micron may change these requirements from time to time at its discretion. 

Please note that you have no authority to bind Micron in contract, except to the extent you are expressly 
authorised in writing to do so. 

3. Term 

Your employment is intended to be for an indefinite term, subject to: 

(a) Your successful completion of a probationary period of six months (see clause 2 of 
the Standard Terms), which period may be extended by Micron in its sole discretion 
for up to a further six months (such extended period(s) forms part of your probationary 
period); 

(b) If relevant, maintenance of the required visas and permits from the relevant 
government authorities to enable you to live and work with Micron in India; and 

(c) termination in accordance with clause 6 of the Standard Terms and the requirements 
of applicable law if it continues beyond the probationary period. 

The required period of notice for clauses 6.1 and 6.1(b) of the Standard Terms (which deal with the 
notice of termination to be given by the parties) is two months, or the period required by any applicable 
statute, whichever is greater. 

Your employment with Micron will terminate automatically once you reach the mandatory retirement 
age of 60. 

mailto:thalakanti.likhitha@gmail.com
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4. Hours 

You must work full time during Micron’s business hours as determined by Micron from time to time.  
However, you will need to be flexible about when you work and you will be required to work such 
additional hours as are necessary to perform your duties and responsibilities.  You will not receive any 
additional payment for such work, because the possibility of such requirement is already reflected in 
your salary. 

5. Remuneration 

Fixed Salary 

Micron will pay you a fixed salary (Fixed Salary) at the rate of INR594000 per year.  Your Fixed Salary 
will accrue pro-rata each day and will be paid monthly.  Micron may, at its discretion, divide your Fixed 
Salary into separate pay components. At the time of this offer, your Fixed Salary is divided into the 
following pay components: 

(a) basic salary (Basic Salary) at a rate equal to INR 297000 per year; and 

(b) allowances equal to, annually: 

(i) House rent allowance                   INR118800 

(ii) Special allowance    INR178200 

(iii) Your Fixed Salary includes payment for all hours you work (whether part of 
ordinary working hours or not) and public holidays (whether you work on those 
days or not), to the extent permissible by law. 

Micron may review the amount of your Fixed Salary from time to time in accordance with Micron 
policy/practice. 

Allowances 

Micron will pay you the following allowances: 

(a) Medical expense allowance   INR15,000 per year 
(payable monthly on a pro-rata basis) 

(b) Leave travel allowance*   INR41,000 per year 
(*The amount of the allowance will be pro-rated if not employed for the full tax year.  
Micron will pay you an amount equal to a pro-rata amount of the allowance monthly.  
In order for the payments to qualify as a leave travel allowance to avail tax exemptions 
under Indian law, you must submit, subject to and in accordance with Micron policy, 
eligible expenses for reimbursement against the amounts paid.  Any amounts paid in 
excess of the amount of eligible expenses validly reimbursable to you as a leave travel 
allowance will be regarded as a cash bonus and will be subject to tax.) 

Discretionary Incentive Pay 

You will be entitled to participate in Micron’s discretionary incentive pay plan as applicable to your 
position from time to time.  The payment and amount of any incentive pay is subject to the rules of the 
plan at the time and payment is not guaranteed.  Without limiting the above, Micron may rescind, change 
or replace the terms of the plan, your entitlements under them and the payments to be paid in respect 
of them at any time at its sole discretion. 

For information purposes, your current full-year discretionary incentive pay target is 10% of your Fixed 
Salary. 

Employee Provident Fund 

Both you and Micron will contribute 12% of your Basic Salary, or such greater amount required by law, 
to the Employee Provident Fund (EPF) in accordance with the rules of the applicable plan and Micron 
policy. 
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A summary of your current target compensation is set out in Annexure A, for information purposes only. 

You will be solely liable for your personal tax liabilities and Micron makes no assurances that your 
remuneration has been structured in the most tax efficient manner or that the tax treatment applicable 
to certain emoluments, allowances or benefits will continue for all of your employment.  Without limiting 
Micron’s discretion to revise the components of your Fixed Pay, the components of your remuneration 
may need to be revised from time to time in keeping with regulatory developments or otherwise, and 
Micron will not be liable for any additional tax liability which you may face due to such revisions. 

6. Leave 

You will be entitled to leave (including vacation leave and sick leave) subject to and in accordance with 
applicable law and Micron policy from time to time. 

7. Discretionary Benefits 

Micron may, at its discretion, from time to time provide you with other benefits. Micron may cease 
providing these benefits or change the basis on which it provides them at its discretion and you do not 
have an entitlement to continue to receive these benefits or to receive any other payment or benefit in 
lieu. 

Unless you are advised otherwise in writing, any benefit or compensation apart from your Fixed Salary 
will be a discretionary benefit to which this clause applies. 

Micron’s current discretionary benefits include: 

Insurance 

Micron will make available to you and your eligible family members coverage under group insurance 
plans.  Eligibility for coverage and the terms of coverage will be subject to the rules of the relevant 
policy/policies and any other requirements of the insurer as amended from time to time.’ 

8. Additional Contractual Terms 

The accompanying Standard Terms are incorporated into this offer letter and they, and the 
accompanying Confidentiality and Intellectual Property Agreement, form part of the terms of your 
employment. 

You acknowledge also that Micron insists you not violate any confidentiality or other obligations that 
you owe to your former employers, and that you avoid creating any potential implication or appearance 
of wrongdoing.  You must not take, use, or disclose any proprietary, confidential, or trade secret 
information (including hardcopy or electronic files, information, documents, or other materials) from any 
former employer in connection with your employment at Micron. 

Micron also insists that you do not retain any potentially confidential materials from any former 
employer.  To the extent you have not done so already, please take this opportunity to search your 
personal email, cloud, and devices to ensure that you do not download, take, or retain – even 
inadvertently – any non-public business files or documents from any prior employer.  If you locate any 
such files, please return and/or delete them (as provided by your contracts with prior employers) as 
soon as possible, so that you do not possess any such files or documents on the day you begin work 
for Micron. 

9. Conditions on this Offer 

This offer of employment and your commencement of employment with Micron is conditional upon: 

(a) if necessary, you obtaining the required employment and/or visa approvals from the 
relevant government authorities to enable you to work with Micron in India; 

(b) your completion of all required applicant procedures, including but not limited to 
application materials and transcripts; 

(c) if required by Micron, certification by Micron’s appointed medical practitioner that you 
have passed with satisfactory results a pre-employment medical check-up conducted 
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by such medical practitioner, which will include a chest x-ray if deemed necessary, 
and are fit for employment; and 

(d) satisfactory completion of reference and/or background checks that may include 
verification of your educational, employment or salary history. Should you fail to 
produce to Micron the required documentation or if any information furnished by you 
proves to be false, misleading or inaccurate, any offer of employment by Micron may 
be withdrawn and, if already accepted, Micron may (notwithstanding any other clause 
in the Standard Terms) terminate your employment immediately without notice or any 
payment in lieu of notice. 

Please note that all Micron sites must observe U.S. export control rules that control information that 
may be provided to persons from Cuba, Iran, North Korea, Sudan, and Syria.  Micron understands that 
you are NOT a citizen of any of these countries (even at a secondary level, such as “dual” citizenship 
with a new country).  If you are a citizen of, or hold dual citizenship with any of these countries, you 
must inform HR immediately, to permit us to request an export control license for you if necessary. 

This offer is valid for seven (7) working days from the date stated above.  To accept Micron’s offer, 
please sign this offer letter, the attached Standard Terms and the Confidentiality and Intellectual 
Property Agreement and return them to Human Resources within this time-frame.  If these documents 
are not signed and returned by you within this time-frame, this offer of employment will lapse 
automatically. 

Yours sincerely 

 

Sharmila Khan  
Director, HRBP (India)  
 
 
 
 
To: Micron Technology Operations India LLP 

I, Likhitha Thalakanti, have read this offer letter, and the accompanying Standard Terms and 
Confidentiality and Intellectual Property Agreement, and agree to accept this offer of employment. 
 

 

_______________________________   ___________________________ 

Signature      Date  (mm/dd/yyyy) 
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ANNEXURE A - CURRENT ANNUAL TARGET COMPENSATION AND BENEFITS OUTLINE 
(FOR INFORMATION PURPOSES) 

Compensation 

Basic Salary       INR297000 

House Rent Allowance      INR118800 

Special Allowance       INR178200 

Medical Expense Allowance      INR15000 

Leave Travel Allowance      INR41000 

Discretionary Incentive Target     INR59400 

Employer Provident Fund Contributions    INR35640 

TOTAL        INR745040 

 

Hyderabad Benefits* 

Public Holidays 10 days per calendar year 

Vacation Leave 15 days per calendar year, pro-rata in the first calendar year of 
service (pro-rated at a rate of 1.25 days per month) 

Sick Leave 12 days per calendar year 

Casual Leave 12 days per calendar year, pro-rata in the first calendar year of 
service (pro-rated at a rate of 1 day per month) 

Death-in-Family 3 days per occurrence, in the event of a death of an immediate 
family member 

Maternity Leave (female team 
members) 

26 weeks if fewer than 2 surviving children; 12 weeks if two or 
more surviving children 

Paternity Leave (male team 
members) 5 days for the birth of each child 

Marriage Leave 5 days per occurrence 

Insurance Medical Insurance (employee & eligible dependents), and Life 
and Personal Accident Insurance (employee only) 

*All benefits other than those statutorily required are discretionary and are provided subject to the terms 
and conditions of Micron policy from time to time. 
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ANNEXURE B 
 
 
Bachelor’s Degree – Engineer 
 
1. A Bachelor’s Degree is a pre-requisite for your ongoing employment. 

2. You must submit to the HR Department of Micron by August 31,  2020, an original copy of the 
notification of examination results issued by the Registrar of your college or university, stating 
that you have passed the final examination for the Degree of Bachelor of Engineering in 
Information Technology. 

3. You must also submit an original copy of the official transcript of academic record for your 
Degree and the Degree scroll upon conferment to the HR Department of Micron by August 31, 
2020. 

4. If you do not obtain your Degree at the required level within the required time and/or are 
required to repeat any part of your course, Micron reserves the right to terminate your 
employment in accordance with clauses 2.4 and 6 of the Standard Terms.   

5. You will keep Micron duly informed of any delay in the completion of the above Degree program.  
Any delay may result in the termination of your employment as provided for in paragraph 4 
above. 

 

 



STANDARD TERMS AND CONDITIONS OF EMPLOYMENT 
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These Standard Terms together with the 
accompanying offer letter and Confidentiality and 
Intellectual Property Agreement set out the terms 
and conditions on which Micron offers you 
employment. 

1 Your Duties 

1.1 You must: 

(a) perform to the best of your abilities and 
knowledge the duties assigned to you by 
Micron from time to time, whether during or 
outside its business hours, at such places 
as Micron requires and for Micron or any of 
its Related Companies as required by 
Micron; 

(b) serve Micron faithfully and diligently to the 
best of your ability and comply with all lawful 
directions of Micron from time to time and 
use all reasonable efforts to promote the 
interests of Micron and act in Micron’s best 
interests; 

(c) devote your time and attention during 
Micron’s business hours exclusively to the 
discharge of your duties except as may be 
permitted in writing by Micron; 

(d) comply with all laws applicable to your 
position and the duties assigned to you and 
comply with all of Micron’s rules, 
regulations, policies and procedures which 
Micron may vary and/or adopt from time to 
time.  Micron may adopt, vary or rescind 
these rules, regulations, policies and 
procedures from time to time in its absolute 
discretion and without any limitation 
(implied or otherwise) on its ability to do so; 
and 

(e) report to the person or persons nominated 
by Micron from time to time. 

1.2 Without limiting your duties to Micron, during 
your employment you must not: 

(a) act in conflict with Micron’s best interests; or 

(b) engage in any business or activity, whether 
in competition with Micron or not without the 
prior written approval of Micron. 

1.3 Micron may require you to provide evidence 
confirming to the satisfaction of Micron that you 
are not in breach of clause 1.2(b). 

1.4 You acknowledge that the restrictions specified 
in clause 1.2 are, in the circumstances, 
reasonable and necessary to protect Micron’s 
legitimate interests. 

1.5 You agree that, without the need to terminate 
the employment relationship, Micron may: 
modify or remove your assigned duties; or 
transfer you to another position, department or 
place of work, without additional compensation 

to you, in accordance with Micron’s needs. Any 
such change will not be deemed to violate the 
terms of this Agreement or constitute any basis 
for constructive or involuntary termination of 
employment. 

2 Probationary Employment 

2.1 This clause 2 applies only if the accompanying 
offer letter states that your employment is 
subject to a probationary period. 

2.2 During this probationary period, you will have an 
opportunity to ascertain whether you are 
satisfied with the job and you must satisfy 
Micron that you have the qualities necessary for, 
and are capable of performing, those duties 
assigned to you at the level required by Micron. 

2.3 Your employment will be assessed by Micron 
during the probationary period.  If your 
employment (conduct, performance, etc.) has 
been satisfactory to Micron and to you, your 
employment will be confirmed and will continue 
in accordance with the terms of this Agreement.  
If this is not the case your employment will either 
be extended on probation or cease at the end of 
the probationary period unless it is terminated 
earlier in accordance with clause 2.4 below. 

2.4 During the probationary period, you or Micron 
may terminate your employment by giving 15 
days’ notice or by Micron paying you a sum 
equal to your Fixed Salary for 15 days in lieu of 
notice.  If the probationary period is extended 
beyond six months, then the relevant notice 
period (and payment in lieu) will be one month. 

3 Travel 

You must make such journeys on the business 
of Micron and its Related Companies as may be 
reasonably required by Micron, using such 
transport as Micron determines. 

4 Expenses 

Micron will reimburse you for all work-related 
expenses: 

(a) properly incurred by you in execution of 
your responsibilities and duties (including, 
without limitation, travel, accommodation, 
entertainment and telephone expenses); 

(b) substantiated to the reasonable satisfaction 
of Micron, whether by production of receipts 
or otherwise; 

(c) which are approved by an authorized 
Micron representative; and 

(d) are otherwise incurred and claimed in 
accordance with applicable Micron policy. 
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5 Leave 

5.1 You are required to notify Micron immediately of 
every absence from work and its probable 
duration.  Upon request by Micron, you must 
promptly provide Micron with reasons for the 
absence. 

5.2 Micron may require you to be examined by a 
medical practitioner nominated by Micron, who 
will provide a report to Micron, the disclosure of 
which you hereby consent to, in respect of any 
illness or injury for which you take paid or unpaid 
sick leave. 

6 Termination 

6.1 Your employment may be terminated at any 
time: 

(a) by you giving to Micron the required period 
of notice in writing as set out in the 
accompanying offer letter (Micron will have 
the sole discretion to allow you to pay Fixed 
Salary in lieu of your notice period or waive 
the same); or 

(b) by Micron giving to you the required period 
of notice set out in the accompanying offer 
letter or by paying you an amount equal to 
your Fixed Salary in lieu of notice for that 
period or in part by giving you notice and in 
part by making a payment to you in lieu of 
notice. 

6.2 Micron may terminate your employment for 
reasons of unsatisfactory performance, 
redundancy, financial difficulties or business 
restructuring, loss of faith or confidence, etc., or 
for no reason at all.  

6.3 During the periods of notice provided for in 
clauses 6.1, Micron may, at its discretion, 
require you to: 

(a) not attend for work or contact any 
customers or clients; and/or 

(b) perform duties which are different to those 
which you were required to perform during 
the rest of your employment with Micron, 
provided only that you have the necessary 
skills and competencies to perform the 
duties. 

6.4 Your employment may be terminated by Micron 
at any time with immediate effect, without notice 
or any payment in lieu thereof: 

(a) if you are guilty of misconduct, including, 
without limitation: 

(i) wilfully, or deliberately, behaving in a 
way that is inconsistent with the 
continuation of the contract of 
employment; 

(ii) commission of any act or omission that 
causes imminent, or serious, risk to: 

(A) the health or safety of a person; or 

(B) the reputation, viability or 
profitability of Micron’s business; 

(iii) in the course of your employment, 
engaging in theft, fraud 
misappropriation of property or assault; 

(iv) intoxication at work; or 

(v) refusing to carry out a lawful and 
reasonable instruction; 

(vi) repeated failure to comply with lawful 
directions of Micron and its officers; 

(vii) habitual unauthorised absence or 
unauthorised absence for a period 
exceeding 3 days. 

(b) if you engage in conduct that could bring 
you or Micron into disrepute, including but 
not limited to acceptance or offering of 
illegal gratification; 

(c) if you materially or habitually neglect your 
duties; 

(d) if you breach any material provision of this 
Agreement or your Confidentiality and 
Intellectual Property Agreement; or 

(e) on any other ground for which Micron would 
be entitled to terminate your employment 
without notice at law. 

6.5 Your employment with Micron will terminate 
automatically once you reach the mandatory 
retirement age of 60. 

6.6 Micron is a member of the Responsible 
Business Alliance (RBA) and complies with the 
RBA Code of Conduct (Code).  If, at the time 
you give notice of termination, the Code requires 
a cap on the amount which may be due from you 
in the event Micron agrees to allow you to pay 
Fixed Salary in lieu of your notice period, then 
Micron will apply the cap that applies at the time.  
The current cap under the Code is 60% of your 
monthly Fixed Salary. 

6.7 Any resignation submitted by you in accordance 
with the terms set under section 3 of the 
accompanying offer letter and clauses 2.4 and 
6.1 of these Standard Terms Agreement must 
be accepted by Micron to become effective. 
Once accepted, your resignation cannot be 
withdrawn by you without the express consent of 
Micron. 

6.8 If you are unable by reason of continued ill-
health, sickness, accident, disability or injury for 
a period of 6 months or more to perform your 
roles and duties hereunder, Micron may at its 
discretion terminate your employment. 

6.9 Micron may suspend you with pay while 
investigating any matter which Micron believes 
could lead to Micron exercising its rights under 
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clause 6.4 or taking any other disciplinary 
action. 

6.10 On termination of your employment, you must 
immediately hand over responsibilities to a 
person nominated for that purpose by Micron. 
You must also deliver to such person all papers, 
documents and other property of Micron and its 
Related Companies that may be in your 
possession, control or power (including but not 
limited to any phones, computers, vehicles, etc. 
provided by Micron). 

6.11 Termination under clause 6 does not affect any 
accrued rights or remedies of Micron in respect 
of any breach or default by you. 

6.12 The rights of termination under clause 6 apply 
according to their terms and are not limited by 
any other term of this Agreement (including 
implied terms). 

6.13 You agree and accept that any statutory or other 
“last in first out” rule or any modifications thereof 
will not apply in the event of termination of your 
employment for any reason whatsoever. 

7 What Happens After the Termination of 
Employment 

7.1 If your employment is terminated for any reason 
Micron may set off any amounts you owe Micron 
(including deductions for the cost of repair or 
replacement of property issued to you) against 
any amounts Micron owes you at the date of 
termination except for amounts Micron is not 
entitled by law to set off. 

7.2 Your obligations regarding non-disclosure of 
confidential information, protection of intellectual 
property, and any other provisions that are 
meant to survive termination of this Agreement, 
that are contained in this Agreement or the 
Confidentiality and Intellectual Property 
Agreement, will survive the termination of your 
employment. 

8 Remuneration 

8.1 Micron may, at its discretion, change the pay 
components that comprise your Fixed Salary, 
provided that it may not reduce the amount of 
your Fixed Salary and the Basic Salary will not 
in any circumstance comprise less than 50% of 
your Fixed Salary. 

8.2 Micron may recover from your Fixed Salary any 
overpayments made to you in respect of any 
payment made to you by Micron.  

9 Compliance 

The exercise of or compliance with any 
discretion, right or obligation under this 
Agreement is subject to compliance with all 
applicable laws. 

10 Data Protection 

You consent to Micron holding and processing 
data relating to you for legal, personnel, 
administrative and management purposes and 
in particular to the processing of any “sensitive 
personal data” (as defined in the Information 
Technology (Reasonable Security Practices and 
Procedures and Sensitive Personal Data or 
Information) Rules, 2011) relating to you.  You 
agree to Micron making such information 
available to third parties on a need to know 
basis. You also consent to the transfer of such 
information to Micron’s business contacts within 
or outside India in order to further Micron’s 
business interests. 

11 Employee Surveillance 

You agree and understand that Micron may use 
various modes to ensure that the internet 
communication systems provided to you are 
used in an appropriate manner. These may 
include scanning, reading, inspection, scrutiny 
of emails sent and received and websites visited 
or created by you. You acknowledge that you do 
not have any expectation of privacy when using 
Micron’s resources. For the avoidance of doubt, 
and for the limited purpose of safeguarding 
Micron’s confidential and proprietary 
information, Micron will have the right to monitor 
any personal or official e-mail or social media 
forum that maybe accessible to you from 
Micron’s resources, including but not limited to 
Gmail, Facebook, Twitter, Instagram, etc. 
Micron also reserves the right to monitor its 
employees using various security measures 
including but not limited to closed circuit 
television systems. These maybe installed on 
Micron’s premises overtly or covertly to ensure 
that the employees do not participate or 
propagate any activities which are or could be 
prejudicial to Micron’s business interests, or 
which could bring it into disrepute.  

12 Warranty 

You warrant that: 

(a) you have not entered into, and will not enter 
into, any agreement in conflict with this 
Agreement or your employment with 
Micron; 

(b) you having provided Micron with 
information that is true and complete in all 
respects; 

(c) your employment with Micron will not violate 
any agreement with, or rights of, any third 
party; 

(d) you have not been arrested, or convicted of, 
or cautioned for, or charged but not yet tried 
with any offence or crime or other similar 
legal action and there is no lawsuit, 
arbitration, administrative or other 
proceeding, disciplinary action, 
governmental or any other investigation 
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pending or, to the best of your knowledge, 
threatened against you; 

(e) you have not been the subject of any 
adverse court judgment which threatens 
your solvency or substantially compromises 
your financial security. 

(f) except as expressly authorized by Micron in 
writing, you will not use or disclose your 
own or any third party’s confidential 
information or intellectual property when 
acting within the scope of your employment 
or otherwise on behalf of Micron; and 

(g) you have not retained anything containing 
any confidential information of a prior 
employer or other third party, whether or not 
created by you. 

13 Severability 

Part or all of any clause of this Agreement that 
is illegal or unenforceable will be severed from 
this Agreement and the remaining provisions of 
this Agreement continue in force. 

14 Waiver 

The failure of either party at any time to insist on 
performance of any provision of this Agreement 
or to fail to exercise a right under this Agreement 
is not a waiver of its right at any later time to 
insist on performance of that or any other 
provision of, or exercise that or any other right 
under, this Agreement. 

15 Additional Remedies 

Notwithstanding anything contained in this 
Agreement, in addition to any remedy available 
to Micron, whether provided herein or conferred 
by statute, civil law, common law, custom, trade, 
or usage, Micron will be entitled to obtain an 
injunction against you from a civil court of 
competent jurisdiction. 

16 Successors and Assigns 

Micron will have the right to assign this 
Agreement and all covenants and agreements 
herein will inure to the benefit of and be 
enforceable by such successors and assigns.  
This Agreement is personal to you and cannot 
be assigned by you. 

17 Entire Agreement 

This Agreement and the Confidentiality and 
Intellectual Property Agreement: 

(a) constitute the entire agreement between 
the parties as to their subject matter; and 

(b) in relation to that subject matter, supersede 
any prior understanding or agreement 
between the parties and any prior condition, 
warranty, indemnity or representation 
imposed, given or made by a party. 

18 Headings 

Headings are for ease of reference only and do 
not affect the meaning of this Agreement. 

19 Alteration and Exercise of Rights 

This Agreement may only be altered in writing 
signed by each party.  Micron reserves the right, 
in the event of there being any variance in any 
terms and conditions of employment or in such 
policies and direction that may be circulated and 
communicated to you, to construe such variance 
in the manner that best reconciles such 
difference having regard to the objectives and 
purpose of your employment under this 
Agreement.  Micron’s construction and 
reconciliation of such variance will be final.  The 
exercise of any right or discretion by Micron 
under this Agreement or in connection with your 
employment is in its absolute discretion and is 
not subject to any implied restrictions (including 
any implied term of mutual trust and 
confidence). 

20 Governing Law 

This Agreement is governed by the law 
applicable in India and the parties irrevocably 
and unconditionally submit to the exclusive 
jurisdiction of the courts of Bangalore, India. 

21 Definitions 

21.1 Agreement means these Standard Terms and 
the accompanying offer letter. 

21.2 engage in means to participate, assist or 
otherwise be directly or indirectly involved as a 
member, shareholder (other than a 
shareholding of less than five percent (5%) in a 
company listed on any recognised stock 
exchange), unitholder, director, consultant, 
adviser, contractor, principal, agent manager, 
employee, beneficiary, partner, associate, 
trustee or financier. 

21.3 Related Companies means Micron’s parent 
and subsidiary companies and corporations, 
and their respective subsidiary and parent 
companies and corporations that may be formed 
from time to time. 

Unless the context otherwise requires, terms defined 
in the accompanying letter have the same meaning 
in these Standard Terms and vice versa. 

 

 

________________________________________ 

Name 

 

________________________________________ 

Signed and Dated (mm/dd/yyyy) 



  

Strictly Private and Confidential 

Date:22-Jan-2020 

Madhuri Eedulla 
C8496775

Plot no 58, Phase 1Ganesh nagar colonyBeside evya hospitalGanesh Nagar Vanasthalipuram Hyderabad_500070 

9949198234 

 

Dear Madhuri Eedulla, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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HRD/3B/20-21/1001287631                                                                                              December 28, 2020 
   

 

   Ms. Gampa Nishitha 
  Gampa Ashok, No.1-5-201, 
  Netagi Road, 
  Kamareddy - 503111 
  India 
   
 
  Ph: (91) 9705749099 
 
 
Dear Gampa, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the 
amazing things we do at Infosys would be possible without an equally amazing culture, the 
environment where ideas can flourish and where you are empowered to move forward as far as your 
ideas will take you. 
 
At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next 
and we will navigate further, together. Our journey of learnability, values and trusted relationships 
with our clients continue to be the cornerstones of our organization and these values are upheld only 
because of our people.  
 
We look forward to working with you and wish you success in your career with us. 
 

Warm regards,  

 

 

     RICHARD LOBO 
     EVP and Head Human Resources – Infosys Limited 
 

 

 
 

  
                                                                                                                                                   

 
 
 
 

 
 Company Confidential - This communication is confidential between you and Infosys Limited.

 
 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
 



                    

                                                                                                                                                                         

 HRD/3B/20-21/1001287631                                                                                        December 28, 2020   

 

 Ms. Gampa Nishitha 
  Gampa Ashok, No.1-5-201, 
  Netagi Road, 
  Kamareddy - 503111 
  India 
 
 
Ph: (91) 9705749099 
 
Dear Gampa, 
 
Congratulations! We are delighted to make you an offer as Systems Engineer - Specialist and your role 
is Systems Engineer. 
 
Here are the terms and conditions of our offer: 
 
Joining 
 
Your scheduled date of employment with us will be January 11, 2021. 
 
Location 
 
Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 
units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 
business requirements.  In such an event, your remuneration and other benefits shall be determined in 
accordance with the relevant Policies of  the Company in that work location. 
 
Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 
 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is 
under common control with the First Party. For purposes of this Agreement, "control" means possessing, 
directly or indirectly, the power to direct or cause the direction of the management, policies or operations 
of an entity, whether through ownership of voting securities, by contract or otherwise. 
 
Training Period: 
 
The training program will consist of classroom training and on-the-job training. The duration of the 
classroom training will be based on the business requirement. Your continued employment with the 
Company is subject to your meeting the qualifying criteria till the end of the training and Successful 
completion of the training. 
 
Probation and confirmation 
 
You will be on probation for a period of six months from the date of completion of the training and your 
allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 
employee. Your confirmation is also subject to your submitting the documents required by the Company, 
details of which are enclosed in the Information Sheet in Annexure - III. 
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  Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 
days of leave annually, during probation. On confirmation, you will be eligible for 20 working days of 
leave annually.  
 
Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the financial year. 
 
An illustration with other relevant information have been given in the Information Sheet. The 
Company’s Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will 
be provided to you at the time of joining.   

 
Agreement: 

 
Our offer to you as Systems Engineer - Specialist is subject to the execution of the Service Agreement. 
The Service Agreement details the scope, terms and conditions of your employment, the necessary 
training and the contractual obligations towards Infosys from the date of your joining and up to a 
period of 12 months from the date of allocation to a Practice Unit. The date of allocation to a Practice 
Unit is generally the first day of the subsequent month post completion of training. You will be 
required to complete the formalities on the Service Agreement at the time of joining. Please note, non-
execution of the notarized Service Agreement will result in denial of employment with the Company. 
 

 
Compensation and Benefits 

 
Salary 

 
Your Fixed Gross Salary will be INR 41,668 per month. The break-up of your salary has been 
provided in the Compensation Details sheet at Annexure – I. 

 
Ex - Gratia / Bonus 

 
You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic 
Salary as mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode 
of payment for Financial Year 20-21 will be as follows: 

 
95% of the bonus amount mentioned in the Compensation Details sheet will be paid out 
on a monthly basis. The balance amount will be paid out in the end of the financial year. 

 
Basket of Allowances (BOA) 

 
The Basket of Allowances will be paid to you as part of your salary every month.  

 
You will have the flexibility of choosing the components and amounts under such components 
as per the options provided to you on the Company intranet, based on your preferences and 
income tax plans  

 
 
 

                
 
 
 
 

Company Confidential - This communication is confidential between you and Infosys Limited. 

Page 2 of 7  



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National 
Pension Scheme. This is an optional retirement benefit introduced by the Government of 
India for all its citizens. It enables accumulation of retirement corpus during active 
employment with add-on tax breaks. Please refer to the Information Sheet at Annexure - III for 
more details. 

 
Insurance 

 
You will be eligible to participate in a Group Health Insurance Scheme. You may choose 
to enhance the coverage with other participatory optional health insurance plans (Platinum, 
Gold and Silver). You will be covered by default under the Standard Plan which provides you 
and your family (your spouse and two children up to the age of 22 years) with a cover of INR 
4,00,000 per annum. 

 
You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare 
Trust which provides you with a total Life Insurance cover of INR 62,00,000 of which INR 
32,00,000 is covered towards natural death, and INR 30,00,000 towards an accidental death. 
All employees become members of Infosys Welfare Trust, by one-time payment of INR 250 
and fixed monthly contribution of INR 250. 

 
The details of the Scheme would be available to you when you join the Company. 

 
Notice period 

 
During the probation period, if your performance is found to be unsatisfactory or if it does not meet 
the prescribed criteria, your training / employment can be terminated by the Company with one-month 
notice or salary thereof. On confirmation, you will be required to give three months' notice or salary 
thereof in case you decide to leave our services, subject to the Company's discretion. Where 
circumstances make it necessary, the Company will have the discretion to relieve you only at the end 
of the three months' notice period. Similarly, the Company can terminate your services by giving three 
months' notice or salary thereof. 
 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 
Background checks 

 
The Company may, at its discretion conduct background checks prior to or after your expected joining 
date to validate your identity, the address provided by you, your education details and details of your 
prior work experience if any, and to conduct any criminal checks. You expressly consent to the Company 
conducting such background checks. In this connection, you are required to furnish the documents listed 
in "Offer Annexure for India". 

 
If you fail to submit the necessary documents as required by the Company within the specified time 
period or if the Company is not satisfied, with the outcome of the background checks, the Company, in 
its sole discretion, reserves the right to withdraw this Offer without notice and Compensation or to take 
any appropriate action against you, including, but not limited to termination of your employment. 
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When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you 
for further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 
 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 
Other terms and conditions 

 
You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 
Member / Employee of any other organization / entity engaged in any form of business activity without 
the consent of Infosys. The consent may be given subject to any terms and conditions that the Company 
may think fit and may be withdrawn at any time at the discretion of the Company. 

 
Our offer to you as a Systems Engineer - Specialist is conditional upon your having fully completed 
your graduation / post-graduation, without any active backlog papers and with a pass percentage not 
lesser than as specified in our campus recruitment program 2019 -2020. These eligibility criteria for the 
Role of a Systems Engineer, has already been clearly communicated to you and your college during 
the selection process. You will also have completed all studies, course requirements and examinations 
required for the award of the educational qualification recorded by you in your application for 
employment with Infosys. 

 
 
You will produce all marks sheets and other relevant documents, at least till the penultimate semester. 
All these proofs will need to be submitted on the day of joining. Further, you should have been 
declared as passed by the relevant examination authority. The determination of the adequacy or 
authenticity of all or any of the proofs and any condonation of delay in submission of the same will be at 
the Company's discretion. 

 
You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be 
able to access, upon joining, on the intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any 
time in its absolute discretion. 

 
Based on the nature of your work and business requirements, you may be required to work on rotational 
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your 
shift timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 
policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 
allowance of the Company (if in force) will be made applicable to you. 
 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 
employment shall be governed by all the rules and regulations, as amended from time to time, of the 
Company as applicable to your employment with us. This offer is also conditional upon your acceptance 
and execution of the Non-Compete Agreement (Annexure - II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the 
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 
regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 
whether written or oral. It is entered into without reliance on any promise or representation other than 
those expressly contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall 
be treated as severable from the rest of the terms and conditions of this offer and the remaining 
terms and conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction 
of the courts in Bangalore, India. 

 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter 
and all the accompanying annexures, on the date of joining. 

 
We welcome you to the Infosys family and wish you a rewarding career over the years to come.  

Yours sincerely, 

 

 

      RICHARD LOBO 
      EVP and Head Human Resources – Infosys Limited  

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: , 20   

 
 

Sign your name 
 
 

 

Print your name Location 
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ANNEXURE –I  
 

COMPENSATION DETAILS  
 (All figures in INR. per month) 

  NAME Ms. Gampa Nishitha 

  ROLE Systems Engineer  

  ROLE DESIGNATION Systems Engineer - Specialist 

1. MONTHLY COMPONENTS 

   BASIC SALARY 20,840 

   BASKET OF ALLOWANCES  13,157 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of  Basic Salary) being paid out on a monthly basis) 3,960 

  MONTHLY GROSS SALARY 37,957 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the advance 
(95%) paid out on a monthly basis) 208 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary 2,501 

  GRATUITY - 4.81% of  Basic Salary * 1,002 

  FIXED GROSS SALARY (1+2+3) 41,668 

 
  TOTAL GROSS SALARY  41,668 

 
OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments 
Margin Money 

(To be borne by the 
employee) 

SOFT LOAN 

Fifty Thousand  
(With Security)  

@ 5% 
        

24 
 

Nil 
 Twenty-five Thousand  

(Without Security) 

SALARY LOAN One Month’s Gross Salary Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan 
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time. 

  * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined 
in strict accordance with the provisions of the Payment of Gratuity Act 
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ANNEXURE II 
 

NON COMPETE AGREEMENT 
 
I, ____________________   do hereby acknowledge and confirm the following: - 
 
(1) I am  accepting  employment  with  Infosys  Limited  (“Infosys”). Now, as per the presents below,  I  agree  

to  the  following  terms  herein, and acknowledge that this is a material condition of my employment with 
Infosys Limited. 
 
(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 
Infosys for whom I performed services as a Company employee (each such client hereinafter referred to as a 
“Customer”). 
 
(3) In consideration  of  the  above,  I  agree  that  for  a  period  of  six  (6)  months following  the termination  
of my  employment with  Infosys  for  any  reason,  I will not: 
 
a. accept any  offer  of  employment  from  any  Customer,  where  I  had worked  in  a  professional capacity  
with  that  Customer  in  the  twelve (12)  months  immediately  preceding  the  termination of  my employment 
with Infosys; 
 
b. accept any offer of employment from a Named Competitor of Infosys, if my  employment  with such  
Named  Competitor  would  involve  me having to work with a Customer with whom I had worked in the 
twelve (12)  months  immediately  preceding  the  termination  of  my employment with Infosys. 
 
For the purpose of  this  Non-Compete Agreement,  “Named  Competitor”  shall  mean  the following entities 

and their wholly owned subsidiaries:- 
 
i.  Tata Consultancy Services Limited 
ii.  Accenture Limited 
iii. International Business Machines Corporation 
iv. Cognizant Technology Solutions Corporation 
v.  Wipro Limited 
 
 
Place:                                 Employee Signature: 
 
Date:                                 Employee Name      : Ms. Gampa Nishitha 
 
 
Acknowledged by Infosys Limited: 
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Strictly Private and Confidential 

Date:24-Jan-2020 

Sai Divya Mulukala 
C8502239

H No. 9-4-225/A, Srinagar colony, Karimnagar 

7396022444 

 

Dear Sai Divya Mulukala, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.

Version 5.0 Dec 2019                                                              4                                                                  Candidate’s Signature

 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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 11 July 2020 
Ref No: 38589BR 

Ms. Sai Mona Duvvapu 
House No: B2-22, HUDA Colony, 
Chandanagar, Hyderabad - 500050, 
Telangana. 

Dear Sai Mona, 

Congratulations! 

We take immense pleasure on your provisional appointment as Junior Engineer and welcoming you 

as a member in our ONE FORD family.   

We are sure that you will find your career with Ford to be exciting. At Ford, we offer tremendous 

opportunities for you to make the best use and Go Further in the journey. Ford has always been a fun, 

safe and rewarding place to work. We encourage you to embrace yourself in our workplace initiatives 

to ensure we continue to be one of the great places to work in the country.  

Important 

Read all the employment terms mentioned in this letter as provisional employment. Final appointment 
is subject to the following conditions: 

• You should have successfully completed your graduation/post-graduation course in the
academic year 2019-2020 with 60% aggregate or 6.0 CGPA.

• Submission of course completion certificate or equivalent document and final semester or
consolidated mark sheet as a proof for your successful course completion is mandatory within
6 months of your Date of Joining, else it is deemed that your probation is extended further.
Refer probation clause for more details.

• Your final appointment confirmation is subject to you fulfilling the above-mentioned conditions.
In case if you fail to do so, your provisional appointment shall be terminated as per the
discretion of Ford with or without prior notice.

Wishing you all the best! 

Authorized Signatory 
For Ford Motor Private Limited 



PRIVATE AND CONFIDENTIAL 

LETTER OF APPOINTMENT (PROVISIONAL) 

Ms.. Sai Mona Duvvapu 

House No: B2-22, HUDA Colony, 

Chandanagar, Hyderabad - 500050, 

Telangana. 

It gives us great pleasure to confirm to you our offer of provisional employment and set out its terms 

and conditions with Ford Motor Private Limited (the company). We extend this offer, along with the 

opportunities it represents, with full confidence in your capabilities.  

We would like to welcome you aboard as a Junior Engineer in SG04 and you will report to Manager 

– IT or to such other person nominated by him / her in the Company. Your Manager will communicate

details of your role and work responsibilities in the initial weeks of you joining the Company. 

Your initial place of work will be at Chennai. However, it is expressly agreed that your services are 

transferable, and you can be seconded or deputed based on business contingencies by the company 

to any operations in India or abroad; whether existing as on date of your appointment or to be 

established under the management and/ or ownership of Ford Motor Company. 



 

 
COMPENSATION AND BENEFITS: 
 
• Your remuneration will be as elaborated in Annexure A, which forms an integral part of this offer of 

employment. Your remuneration has been arrived at, based on your background and merit. You are 

expected to keep this information and any changes made therein from time to time as personal and 

strictly confidential. In case you have any queries, you may discuss the matter with your human 

resource representative. The company in accordance with its prevailing policy and practices will 

review your compensation periodically. 

 

• Your remuneration will be subject to statutory and other deductions as per company policies and 

practices. You will be responsible for your tax liabilities and compliance under applicable tax laws 

and regulations. 

 

• The company reserves the right to discontinue or modify any compensation, incentive, benefit, 

perquisite plan, program or practice.  Moreover, the very brief summaries contained herein are 

subject to the actual terms and conditions of such plans, programs and practices.   

 

• In addition, you will be reimbursed all official expenses incurred during the course of employment as 

per company policy, as laid down from time to time. 

 
WORKING HOURS: 
 
• The normal working hours will be for a duration of not exceeding 48 hours a week. Subject to the 

prevailing statutory provisions, the company may require you to work on any shift or public / weekly 

holidays based on business requirements.  

 

PROBATION:  
 
• You will be on probation for a period of six (6) months from the date of your commencing work. 

Unless notified to the contrary, you will be deemed to have been confirmed as a regular employee 

of the company on completion of the period of probation. This period may be extended at the 

absolute discretion of the company. During probation or at any time before confirmation, your 

services shall be liable to be terminated by either side giving one month’s notice in writing or 

payment of salary in lieu thereof.  

 
 
 
 
 
 



TERMINATION: 

• Either party may terminate your employment at any time by giving to the other party Two (2) months

written notice or payment of salary in lieu thereof. The decision on waiver of notice period or

accepting notice pay in lieu of notice period will be at the management's discretion.

• Notwithstanding the above, the company reserves the right at all times to terminate your

employment forthwith, without notice or payment in lieu of notice, if you are involved in gross

negligence, misrepresentation, misconduct or any criminal offense or any other moral breach of

your responsibilities.

RETIREMENT: 

• Upon attaining the retirement age, your employment with the company will terminate. The present

retirement age for this position is 60 (SIXTY) years. However, the employment can be extended for

maximum period of two years with a consent from the employer / employee.

OTHER TERMS AND CONDITIONS: 

• You will be governed by the rules and regulations of the company as applicable, enforced,

amended or altered from time to time during the course of your employment. You are expected to

comply with all directions given to you by the company and faithfully observe all the rules,

regulations and arrangements applicable to you.

• While in the employment of the company, you are in no way allowed to be employed by any other

company on a permanent, temporary, full time or part-time basis or offer your services, with or

without pay, to any physical person, legal entity or public authority or to be occupied in your own

business without the prior knowledge and consent of the company.

• You are required to disclose fully to the company all your business interests whether or not they are

similar to or in conflict with the business(es) or activities of the company, and all circumstances in

respect of which there is, or there might be, a conflict of interest between the company and you or

any immediate relatives.



CONFIDENTIALITY: 

• The terms of this offer is strictly confidential in nature and you shall not disclose to any unauthorized

person, either during or after your employment with the company, for any reason, any information

about the interest or business of the company or any affiliated Companies.

• You are not expected to disclose any information or documents, official or otherwise relating to the

company without prior approval from the management in public papers, journals, pamphlets, leaflets

and in virtual media.

• Any invention, development, discovery, formulae, plan, specification, program, design, process,

adaptation or improvement in procedure or other matters or  work  including any artistic, literary or

other work which can be subject matter of copyright whatsoever, made, developed or discovered by

you either alone or jointly with any other person or persons while in employment of the company, in

connection with or in any way affecting or relating to the business of the company or capable of

being used or adapted for use therein or in connection therewith shall be disclosed to the company

and shall belong to and be the absolute property of the company.

• Upon termination of your employment with the company, you will be required to return to the

company, all the assets and property of the company (including any leased properties), documents,

files, books, papers, memos or any other property of the company in your possession or under your

control.

GENERAL: 

• Your employment is contingent on the results of a background check, which may include a personal

history check and reference checks, and can include verification of education and work history. If

the results of these investigations reveal information that is inconsistent with our standards, this

offer may be cancelled or your employment with the company may be subject to immediate

termination.

• This appointment will be contingent on you declaring your medical condition, which is deemed fit.

Please submit your medical declaration to the company prior to you actually joining the services of

the company.



• This offer letter, together with the annexures, constitutes the offer of employment, and supersedes

all other previous or contemporaneous oral or written representations, understandings or

agreements relating to the subject matter of this offer between you and the company or its affiliates.

• You are requested to signify your acceptance of the terms and conditions by signing and returning

to us the duplicate copy of this letter at the earliest. It is our hope that your acceptance of our offer

will be just the beginning of a mutually beneficial relationship with our organization. In the event of

us not hearing from you within a reasonable time period, it will be assumed that you have declined

our offer of employment and the offer will automatically stand withdrawn.

We would like you to join the Company on 15 July 2020, or an alternative mutually agreed upon 

date. At the time of joining, it is mandatory for you to submit the documents mentioned in your 

welcome email.  

We welcome you to our company and wish you a long-lasting and rewarding association with us. 

For Ford Motor Private Limited 

__________________________ 

Authorized Signatory 

Acceptance 

I have read the terms and conditions set out in this offer of employment and its annexures. I, Sai 

Mona Duvvapu, hereby accept this employment and will adhere to the company policies, procedures, 

instructions, etc. as may be communicated to me from time to time by the management. 

Name: Sai Mona Duvvapu 

Signature: 

Date: 



 

 

 

ANNEXURE – A 

 
 

Name            : Sai Mona Duvvapu   

Grade           : SG04   

Designation: Junior Engineer   

 Rs (Per Month) Rs (Per Annum) 

Salary Break up   

Base Salary 15117 181404 

Flexible benefit allowance 22676 272106 

Total Cash (A) 37793 453510 

Retirals (Employer Contribution)   

Provident Fund @ 12% on the base salary (B) 1814 21768 

Gratuity @ 4.81% on the base salary (C) ~727 ~8726 

Total Pay (A+B+C) 40334   484004  

Performance based Variable Pay  ~74113 

@ 15% of average total cash of your grade and  

is linked with Individual and Company performance. 
  

   
 

 

 
 

Authorized Signatory  Employee 
For Ford Motor Private Limited  

 

 
 
 
 
 
 
 

 



 

 
ANNEXURE – B 

Additional Benefit Information – GSR 
 
A. Reimbursements and Allowances in the Flexible Benefits Plan:  

 
1. Telephone Reimbursement: You can claim reimbursement of telephone expenses, at actuals, and subject to a maximum of 
INR 24,000/- per annum for SG01 to SG04, FCG; and INR 36,000/- per annum for SG05 to SG08. 
 
2. National Pension Scheme (NPS): NPS is a voluntary scheme introduced by the Government of India to enable individuals to 
save for their retirement. Employees can contribute towards NPS corporate Model through FBA module in ADP with a minimum 
contribution of INR.500 per month and without any upper limit. Only up to maximum of 10% basic salary is tax exempted out of the 
amount contributed towards NPS Corporate Model. This tax exemption is over and above 80C limit of INR 150,000/-.  
 
3. Leave Travel Allowance: You can claim reimbursement of your holiday travel expenses incurred for self, spouse, dependent 
children, siblings and parents up to a maximum of INR 50,000 per annum for SG01 to SG04, FCG;  and INR 100,000/- per annum 
for other grades. As per the prevailing tax rules, leave travel allowance can be claimed twice in a block of four calendar years.  
 
4. Meal Allowance: This is a voluntary program and is applicable to employees based in non-plant locations only. You can 
choose to allocate up to INR 26,400 per annum from your FBA to meal allowance, which will be subject to tax exemptions as per 
prevailing income tax rules. All claims for reimbursement of expenses should be supported by appropriate bills/ receipts. Please 
note that these reimbursements/ allowances will be considered for tax calculations based on prevailing tax rules that may change 
from time to time. Retirement Benefits: 

 
B. Incentive or Performance Incentive: 
 
You will be eligible for Performance Incentive and / or bonus only if you are an employee on the rolls of the company as on  31st 
December of the performance year for which the annual Performance Incentive and / or bonus is declared or as per the applicable 
statute. Further you will be eligible to receive this payment only if you are on the rolls of the Company on the date on which the annual 
performance incentive and / or bonus is notified.  At target performance level, your bonus payout will be equivalent to 15% of the 
average total cash for your grade.  Bonus payments are based on company and individual performance and will vary based on these 
parameters. In case of a grade change during the year, the target bonus will be pro-rated for the number of months worked in the prior 
salary grade.  Any employee drawing monthly basic salary less than or up to INR 21,000 will be eligible for INR 16,800 Bonus per year 
as per Bonus legislation. Bonus will be paid to eligible employees on monthly basis and this will be prorated based on working 
months/days. This will be part of FBA. 
 
C. Retirement Benefits: 
 

1) Provident Fund  : The Company will contribute 12% of your base salary towards PF. The company contribution to 
PF will be in  

                                                    line with and compliant with the prevailing statutory provisions.   
 
2) Gratuity  : The Company will make provision for payment of gratuity in accordance with the Payment of 

Gratuity Act.  
                                            You will be eligible for gratuity on leaving the services of the company at the rate of 15 days of 
Base salary  
                                            for every year of service. This will be capped to a maximum of INR 2,000,000 in case of 
employees joining     
                                            on or after 1st October 2018.  
 

D. Life & Medical Insurance Benefits: 
 
 

1) Life Insurance: You will be provided a life insurance cover based on your grade. The coverage available by grade is as 
below 

 

Grade  Insurance coverage (Rs.) 

GSR 1, 2 & 3 6,00,000 

GSR 4, 5 & 6 7,50,000 

GSR 7 & 8  10,00,000 

 
2) Hospitalization Insurance: You, your spouse and two dependent children; or You and your LGBTQ partner will be covered 

under the company’s hospitalization insurance policy. The annual medical insurance cover is INR 350,000/- per family 
insured. You can opt to cover your parents and a third child under our hospitalization insurance policy by paying the 
stipulated premium. 
 



 

 
 

3) Personal Accident Insurance: You will be provided a personal accident insurance cover for a sum equivalent to sixty times 
of your monthly basic salary. 

 
4) Employee Deposit Linked Insurance: Sum insured INR 602,000.  

 
5)  Dependent Benefit Scheme: This is paid in the event of death of the employee enrolled in this scheme, due to  

any reason including accident. The amount paid to the beneficiary(ies) depends on the contribution from all  employees who 
have enrolled in this scheme, which is further matched by Ford to a max of INR 500,000. 
 

6)  Gratuity Risk Cover: Varies by Age and Tenure. 
 
 
E. Vehicle Benefits: 
 

1) Employee Car A plan: As a Ford employee, you and your eligible relatives receive special discounts on selected Ford 
vehicles. For  
 
                                         more details on the plan, please access Employee Car A Plan. 
 

2) Smilestone: As a Ford employee, you and your eligible relatives receive additional discount above the existing Employee ‘A’ 
Car Plan  
                     upon completing long-term milestones with Ford. For more details on the plan, please access Smilestone – Plan 
under My   
                     Vehicle Programs. 
 

 

F. Other Benefits: 
 

1) Long Service Awards : You are eligible to receive service awards on completion of five, ten and fifteen and twenty years of 
service. 

2) AP Recognition Program : You are eligible to receive awards under this program. This program aims to recognize employees 
who have 
   exhibited an enterprise view, displayed an innovation mindset, behaviours in line with our Truths 
and a Go    

                                                           Further attitude. You could refer to the AP recognition Policy in Life@Ford for more details. 
3) Transport  : Depending on the location of work, you may have access to subsidized transportation facilities.  
4) Crèche : Depending on the location of work, you may have access to the Crèche facility. The Crèche is 

provided for children in the age group, of 4 months to 4 years.  
5) Non-Standard Shift Allowance : Depending on your work timings, you may be eligible for non-standard shift allowance of Rs.350/- 

per day. 
6) Variable Location allowance  : Depending on the location of work and grade, you may be provided with Variable Location 

Allowance. 
 
 
- Please refer to the policy documents or reach out to your HR representative for more details on the above allowances, 
reimbursements 
  and benefits.  
 
- The above-mentioned benefits are provided at this point of time and will be subject to revision from time to time based on 
   Company’s discretion.  
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June 2, 2020 
 
Sai Nikhita Nayani 
CBIT, Hyderabad, 
India 
 
Dear Sai Nikhita, 

 
Employment Offer Letter 

 
It is my pleasure to offer you the position of Associate Quality Engineer within the 6182 HR QE, with 
ServiceNow Software Development India Private Limited (the “Company”), on the conditions set out 
below.   
 
You will be based at ServiceNow Software Development India Private Limited, Floor 17, Parcel 2, 
Phase-2, Survey 83/1, Argus Salarpuria Knowledge City, Raidurg Village, Serilingampally Mandal, 
Rangareddy Dist, Hyderabad – 500081 Telangana, India.  Your manager and place of work may change 
from time to time depending on the needs of the organization and its ability to adapt to market 
conditions. 
 
This letter summarizes some of the headline points but the full details of your employment are 
documented in the letter of appointment (the “Employment Contract”) which is enclosed for your 
information. Your start date has been tentatively scheduled for July 20, 2020. This offer letter should 
be read in conjunction with the Employment Contract. 
 
Your annual base salary (total fixed compensation) will be INR 850,000 per annum, paid in monthly 
instalments into your bank in arrears on the last working day of each month or on such other date 
within such month as may otherwise be notified by the Company. The Company shall make such 
deductions from your remuneration as shall be required by law. The detailed breakup of the Cost to 
Company is annexed to this Offer Letter as an Annexure. 
 
You will be eligible to participate in the Company’s Corporate Incentive Bonus Plan (the “Bonus Plan”) 
and your annual incentive bonus target of INR 85,000 which is 10% of your base salary, is payable 
based upon Company and individual performance.  Your eligibility and compensation under the Bonus 
Plan will be governed under the terms of the Bonus Plan and applicable Company policy, as established 
from time to time.  The payment of any bonus (if any) and its amount shall be at the absolute 
discretion of the Company. To be eligible to earn and/or receive a bonus payment, you must be 
actively employed by the Company on the bonus payment date and not have given or received notice 
of termination (whether lawfully or otherwise) on or before the bonus payment date.  The Company 
reserves the right to review, amend or replace the Bonus Plan at any time.  All eligible employees will 
be notified of such amendment.  
 
Additionally, you will be eligible to earn a one-time sign-on bonus of INR 150,000 (gross) (the “Sign-
On Bonus”) subject to all applicable taxes and withholdings, provided that you complete one (1) year 
of employment with the Company.  The Company will advance the Sign-On Bonus to you within two 
(2) regular payroll periods following the completion of thirty (30) days of employment.  The Sign-On 
Bonus is being advanced to you by the Company and is not earned until you have completed one (1) 
year of employment with the Company.  You understand and agree that if you voluntarily terminate 
your employment with the Company for any reason or your employment is terminated by the 
Company for gross misconduct prior to the completion of one (1) year of employment, you will be 
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required to reimburse the Company the total gross amount of the Sign-On Bonus advanced to you.  In 
the event the reimbursement is triggered, you agree to repay any and all amounts due within ten (10) 
calendar days following the termination of your employment and you hereby authorize the Company 
to withhold such amount from any amounts owed to you by the Company, to the extent legally 
permitted.  You further agree to execute any documents and/or agreements necessary at the time the 
reimbursement is triggered to authorize the Company to withhold such amount from any amounts 
owed to you by the Company, to the extent legally permitted. 
 
Relocation Assistance: 
You will receive a one-time payment of INR 150,000 (net) to assist in your relocation from your current 
location to Hyderabad (the “Relocation Allowance”). Relocating requires a substantial investment by 
ServiceNow. Therefore, if you voluntarily terminate your employment or your employment is 
terminated by the Company for cause within 12 months of commencement of your employment, you 
will be required to repay ServiceNow the total gross amount of the Relocation Allowance. For the 
purpose of this agreement, “Cause” shall mean: (i) your failure to substantially perform your assigned 
duties, other than failure resulting from your death or complete incapacity due to physical or mental 
illness or impairment; (ii) an act by you that constitutes misconduct and that may be, in ServiceNow’s 
sole discretion, injurious in any way to ServiceNow; (iii) a material violation by you of any law or 
regulation relating to the business of ServiceNow; or (iv) a breach by you of the fiduciary duty to 
ServiceNow. In the event that the repayment is triggered, you agree to repay any and all amounts due 
within 10 calendar days following the termination of your employment and you hereby authorize the 
Company to withhold such amount from any amounts owed to you by the Company, to the extent 
legally permitted. You further agree to execute any documents and/or agreements necessary at the 
time the reimbursement is triggered to authorize the Company to withhold such amount from any 
amounts owed to you by the Company, to the extent legally permitted. 
 
You shall be on a probationary period for the first 6 (six) months of employment and during this time 
your termination notice shall be two (2) weeks on either side. During the probationary period, the 
Company may terminate your services by paying you two (2) weeks’ salary in lieu of notice. Thereafter, 
your notice period shall increase to one (1) month. After the probationary period, the Company may 
termination your services by paying you one (1) month’s salary in lieu of notice. 
 
You will be eligible for the following benefits over and above the annual base salary (total fixed 
compensation), detailed breakup of the benefits is mentioned in the Annexure: 
 

 To participate in the Company’s employee benefits program, which covers all employee 
benefits mandatory under various legislations in India including medical insurance cover and 
life & disability insurance cover, provident fund, gratuity, maternity benefits (only for female 
employees), etc.  You shall be provided with full details, shortly after joining.   

 As part of the benefits scheme, the Company will contribute to the Employee Provident Fund 
Scheme and will also provide all the necessary benefits, including Gratuity as per the prevailing 
legislation.    

 Benefits, if any, which have not been mentioned specifically herein, will be communicated to 
you periodically by the Company; 

 Provision of a company laptop. 

 15 days annual holiday per year.  In addition, you will be entitled to paid time off work during 
the recognised public holidays. Your holiday will accrue rateably from your date of hire.  Any 
time off requires approval by your manager.  The maximum period of vacation that may be 
taken at one time is 2 weeks. 
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This offer is conditional on the following:  
 

 A copy of your picture page in your passport and the page with the permanent address; 

 A copy of the Permanent Account Number (PAN) Card, issued by the Income Tax Authorities 
in India; 

 A copy of all the testimonials and certificates; 

 Copy of last pay slip, relieving letter / acceptance of resignation from your current employer; 

 You will provide a copy of Form 16 to the Company as soon as you receive the same from your 
previous employer. The onus of providing Form 16 will rest upon you and not on the Company; 

 You have disclosed details of post-termination restrictive covenants from previous employer 
which may affect your ability to either accept the offer of employment or perform the role 
that you have been offered with the Company. 

 You are signing and returning to us, a copy of this offer letter together with the Employment 
Contract before you begin your employment with the Company. 

 The Company receiving two references from former employers (one of which must be from 
your current employer) which it considers satisfactory. 

 You complete and pass a standard background check, via a third-party background checking 
agency, which will be provided with your CV and contact details, on acceptance of this offer.  

 
This offer may be withdrawn, if any, of the above conditions are not satisfied. 
 
By accepting this offer, you confirm that you are able to accept this job and carry out the work that it 
would involve without breaching any legal restrictions on your activities. Once you begin your 
employment with the Company, you agree to adhere to all its policies, procedures, guidelines and 
work instructions. 
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I very much hope that you will accept this offer of employment. If you wish to do so, please sign 
copies of this letter and the enclosed contract of employment and return to Ramesh Mudhigiri by 
email at ramesh.mudhigiri@servicenow.com. This offer is open for you to accept until June 8, 
2020, at which time it will be deemed to be withdrawn. 
 
We greatly look forward to you joining the ServiceNow team and feel confident you can look forward 
to a rewarding career with the Company!     
 
 
Yours sincerely, 
 
For ServiceNow Software Development India Pvt. Ltd 
 
 
 
 
 
 
 
   
Ilango AP 
Director, India HR 
 
 
I, Sai Nikhita Nayani, accept this position as offered and agree to all the terms and conditions 
described herein. 
 
 
 
 
 
                                                               
Signature      Date:   

 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

June 7, 2020
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ANNEXURE 

 
Detailed Break Up of the Annual Cost to Company Sai Nikhita Nayani 
 
 
     

Components  Amount INR (Per Annum) 

A. Basic salary  340,000 

B. Flexible Benefit Plan (FBP) * 510,000 

C. Annual Base Salary (A+B)  850,000 

D. Annual Target Bonus 85,000 

E. Company's contribution to PF ** 40,800 

F. Company's contribution to Gratuity *** 16,354 

Total Cost to Company (C +D+ E+ F) 992,154 

 
* The components of the Flexible Benefit Plan and Additional Benefits are set out in Appendix I 
below. 
** In accordance with the Provident Funds and Miscellaneous Provisions Act, 1952 (“EPF Act”) 
*** In accordance with the Payment of Gratuity Act, 1972 
 
For International Worker Only**** 
 
As per the EPF Act, membership to the Provident Fund is mandatory for all International Workers. 
Exclusion from the EPF Act, if any, shall be as per the existing law. Please note that since your cost to 
the Company (CTC) includes your contribution to the Provident Fund, appropriate deductions will be 
made from your monthly salary for Provident Fund contributions as per applicable laws/regulation in 
existence, as may be amended from time to time. Withdrawal (if any) from Provident Fund is regulated 
by the Government of India and is subject to approvals from the authorities and prevailing laws, as 
may be amended from time to time. Any person desirous of such withdrawal will need to comply with 
applicable law and procedures laid down by the authorities.  
 
****As defined by applicable law from time to time. 
 
 
                                             ----------------------------------------------- 
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Appendix I 

 
 

Fl
ex

ib
le

 B
e

n
ef

it
 P

la
n

 

Component Guideline 

House Rent Allowance (HRA)  Maximum allocation of up to 40% of basic pay 

Leave Travel Assistance (LTA) Maximum allocation of up to 15% of basic pay as 
reimbursement of any costs (excluding food and stay) 
incurred during travel within India for a maximum of 
two trips in a period of four years 

Fuel and Car Maintenance 
Allowance 

Maximum allocation of up to INR 1,800 (below 1600cc) 
and INR 2,400 (above 1600cc) as a reimbursement 
towards fuel expenses of your personal vehicle for 
business use only 

Driver Allowance Maximum allocation of up to INR 900 per month, as a 
reimbursement for any driver hired while using your 
personal vehicle for business use 

Professional Pursuit 
Allowance 

Maximum allocation of up to INR 1,500 per month to 
be paid towards Professional training and development 

Internet Allowance 
 

Maximum allocation of up to a INR 1,500 per month 
towards your Internet expenses 
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Component Description 

Group Medical Insurance Group Medical Coverage of INR 500,000 for family. 
(Family includes Self + Spouse + Children+2 
Dependent Parents or 2 Dependent-in-Laws) 
Policy Includes Outpatient treatment limit of  
INR 15,000 per family per annum. All dental and 
vision procedures are covered 

Top Up Insurance Top Up Insurance benefit can be availed over and 
above the Group Medical Policy for variant sum 
insured of INR 3 Lakhs, INR 5 Lakhs, INR 7 Lakhs, INR 
10 Lakhs (Premium to be borne by employee) 

Annual Health Check* Free Annual Health Check 

Personal Accident Insurance* Sum Insured is 3 X Annual Base Salary 

Term Life Insurance* Sum Insured is 3 X Annual Base Salary  

National Pension Scheme National Pension Scheme can be availed as per the 
law and company policy 

Voluntary Provident Fund Voluntary Provident Fund can be availed as per the 
law and company policy 

 
*For employee only 
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June 2, 2020 
 
Sai Nikhita Nayani 
CBIT, Hyderabad, 
India 
 
Dear Sai Nikhita, 
 

Letter of Appointment 
 
We, ServiceNow Software Development India Private Limited bearing Corporate Identification 
Number (CIN) U72900TG2014FTC092163 (the “Company”), are pleased to offer you employment as 
Associate Quality Engineer with the Company upon the following terms and conditions (the 
“Agreement”). This Agreement together with our offer letter dated June 2, 2020 (the "Offer Letter") 
constitutes the terms of your employment. In the event of any conflict with the Offer Letter this 
Agreement shall prevail. 
 
1. Appointment 
 
1.1 This Agreement will commence with effect from July 20, 2020 and shall continue to be in 

effect unless otherwise terminated in accordance with the terms and conditions herein.  
 
1.2 The Company shall have the right, at its sole discretion, to assign you to other tasks, to change 

the location of the place of work and to modify your reporting and organizational structure as 
may be reasonably necessary to respond to changing business needs. You will perform all acts, 
duties and obligations, and will comply with such orders as may be assigned by the Company 
which are reasonably consistent with your position. The Company may, from time to time, 
require you to perform duties normally undertaken by other employees or contractors, 
including different or additional duties, but not duties which you cannot reasonably perform. 

 

1.3 The Company may require you (as part of your duties) to perform duties or services not only 
for Company but also for any Group Company on the instructions of the Company, where such 
duties or services are of a similar status to or consistent with your position with the Company. 
The Company may at its sole discretion assign your employment to any Group Company on 
the same terms and conditions as set out, or referred to, in this Agreement. 

 

1.4 "Group Companies" in this Agreement means the Company, its subsidiaries or subsidiary 
undertakings, any holding company or parent undertaking and any subsidiary or subsidiary 
undertaking of any holding company or parent undertaking and "Group Company" means any 
of them. 

 
2. Status of Employment 
 

You will be required to serve a probationary period of six (6) months, during which your 
employment with the Company may be terminated by either party giving to the other two (2) 
weeks' written notice or by the Company by paying base salary in lieu thereof at its discretion, 
subject to the relevant provisions of Clause 13.2. The probationary period may be reduced or 
extended at the discretion of the Company. If the probationary period is extended beyond 6 
months, either party may terminate your employment by giving the other party one (1) 
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months’ notice in writing or by the Company by paying base salary in lieu thereof, at its 
discretion, subject to the relevant provisions of Clause 13.2. 

 
3. Salary 
 
3.1 You will be paid an Annual Base Salary of INR 850,000 per annum, payable monthly in arrears 

(or such other amounts as may from time to time be agreed in writing) by crediting your bank 
account on the last working day of each month or on such other date within such month as 
may otherwise be notified by the Company. The detailed breakup of the Annual Base Salary 
(Total Fixed Compensation) and the benefits which are over and above the Annual Base Salary 
(Total Fixed Compensation) is given in our offer letter dated June 2, 2020 (the "Offer 
Letter").  Your Annual base Salary shall be subject to an annual review in accordance with 
Company policy, at the sole discretion of the Company. There shall be no entitlement to 
payment in respect of overtime. 

 
3.2 You will be eligible to participate in the Company’s Corporate Incentive Bonus Plan (the 

“Bonus Plan”) and your annual incentive bonus target of INR 85,000 which is 10% of your base 
salary, is payable based upon Company and individual performance.  Your eligibility and 
compensation under this Bonus Plan will be governed under the terms of the Bonus Plan and 
applicable Company policy, as established from time to time.  The payment of any bonus (if 
any) and its amount shall be at the absolute discretion of the Company. To be eligible to earn 
and/or receive a bonus payment, you must be actively employed by the Company on the 
bonus payment date and not have given or received notice of termination (whether lawfully 
or otherwise) on or before the bonus payment date.  The Company reserves the right to 
review, amend or replace the Bonus Plan at any time.  All eligible employees will be notified 
of such amendment. 

 
3.3 The Company shall have the right to deduct from your remuneration any inadvertent 

overpayment of salary or other relevant payments under this Agreement.  You will be 
responsible and liable for payment of all income and related taxes on your salary, fees and 
any other payment received by you under this agreement and/or during your employment 
with the Company. 

  
4. Hours of Work 
 

Your working hours shall be such hours as the Company may from time to time deem 
appropriate and as may be necessary to achieve the purposes of the Company and shall 
include the hours from 9.00 a.m. to 6.00 p.m. (subject to a lunch break of one hour), Monday 
to Friday in each week. The Company's basic work hours are forty (40) hours per week.  

 
5. Annual Leave 
 
5.1  You shall be entitled to fifteen (15) days period of paid leave (in addition to the gazetted public 

holidays or holidays declared by the Company) for your service for a period of two hundred 
and forty days or more during a continuous period of twelve months in the Company in the 
subsequent period of twelve months, to be taken at a time or times convenient to, and as may 
be approved by the Company. The said leave with wages can be accumulated upto a maximum 
period of sixty (60) days.  
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5.2 Effective on the date herein and until termination of your employment, you will be treated 
as having accrued annual leave on a pro rata basis for each complete month of service in 
such calendar year, calculated by reference to the date herein or last date at work (as 
applicable). For the purpose of encashment of accumulated annual leave at the time of 
termination of your employment, you shall be eligible for only a maximum of eight (8) days 
per annum and accordingly if you have an accumulated annual leave of sixty days at the time 
of termination of your employment, you will be eligible for only a maximum of thirty two 
(32) days. If you have exceeded your accrued annual leave entitlement, this excess will be 
deducted from any sums due to you. If you have accrued annual leave in excess of the 
eligible encashment at the time of termination of your employment, you will be eligible to 
take the outstanding annual leave during the notice period. Accrued annual leave pay will be 
calculated at the rate of 1/260 of annual pay per day. 

 
5.3 You must obtain the Company's prior written approval and submit the required forms for any 

holiday prior to booking such holiday dates. All time off must be approved in advance by your 
manager. The maximum amount of holiday that may be taken at any one time is two (2) 
weeks.  In the event of a long-term sickness absence during which you are absent from work 
for a complete holiday year, you will be deemed to have taken your annual leave on the first 
fifteen (15) working days of that year. 

6. Sick and Casual Leave 
 
6.1 In the event of absence for the reason of illness or accident, you shall immediately notify the 

Company by telephone and a medical certificate from a registered medical practitioner or 
from a government hospital or clinic or medical specialists to whom you are referred by a 
registered medical practitioner, certifying your physical condition shall be delivered to the 
Company. You must also keep the Company informed about your anticipated date of return 
to work.  
 

6.2 You shall be entitled for a maximum of twelve (12) days paid sick leave during the first twelve 
months of continues service and during every subsequent twelve months of service in addition 
to the eligible annual paid leave. You will however have to comply by producing a medical 
certificate as mentioned in 6.1 above for availing of the sick leave. 
 

6.3 You shall also be entitled for a maximum of twelve (12) days paid casual leave on any 
reasonable grounds during the first twelve months of continues service and during every 
subsequent twelve months of service in addition to the eligible annual paid leave. 
 

6.4 Your employment with the Company is contingent on your ability to perform the essential 
functions of your job.  
 

6.5 Unavailed sick leave will not be counted as part of the prescribed notice period and cannot be 
carried forward or encashed. 

 
7.          Maternity and Paternity Leave 
 
7.1 MATERNITY LEAVE: Subject to compliance with the prevailing statutory requirements under 

the Maternity Benefit Act, 1961 and the amendments thereof, female employees who have 
worked with the Company for a period of at least eighty (80) days in the twelve (12) months 
immediately preceding the date of her expected delivery  are eligible for a maximum of twenty 
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six (26) weeks of paid maternity leave of which not more than eight (8) weeks shall precede 
the date of their expected delivery. However, the maximum period of maternity benefit to 
which a female employee having two or more surviving children is entitled shall be twelve (12) 
weeks of which not more than six (6) weeks shall precede the date of her expected delivery. 
  
Further, a female employee who is a commissioning mother (a biological mother who uses 
her egg to create an embryo implanted in any other woman) or an adopting mother who had 
adopted a child who is not more than three (3) months old, shall be entitled to maternity leave 
for a period up to twelve (12) weeks from the date on which the child is handed over to the 
adopting mother or the commissioning mother. 

 
7.2 PATERNITY LEAVE: Male employees are eligible for a maximum of 12 weeks of ServiceNow’s 

Paid Parental Leave Program and the said paternity leave shall be taken within one (1) year 
from the date of birth of the child and can be taken into instalments. Each instalment has to 
be at least 1 week. 

  
The Employees cannot avail any unused maternity or paternity leave if the time limit for 
availing the same has been expired and the Company shall not be liable in any manner 
whatsoever if the concerned employee fails to avail his/her maternity or paternity leave 
within the prescribed time limit. Further, upon resignation or termination of employment by 
the employee or employer, the unused maternity or paternity leave will not be counted as 
part of the prescribed notice period and the same cannot be encashed. 
 

8. Staff Review 
 

Company may provide inputs from time to time. 
 
9. Expenses 
 
9.1 The Company shall reimburse you in respect of such expenses as may be incurred by you while 

engaged in the business of the Company as the Company shall consider reasonable (at its 
absolute discretion), upon the provision to the Company of proper receipts or other evidence 
of such expenditure, and all such reimbursements are in accordance with the rules and 
procedures established by the Company from time to time. 

 
The Company shall reimburse all reasonable travel, hotel and other expenses wholly and 
exclusively incurred by you in the performance of your duties in accordance with the 
Company’s prevailing travel expense policy subject always to your obligation to furnish 
receipts, invoices and such other documentary evidence of expenditure. 

9.2 The Company shall be entitled at any time during your employment, or in the event of 
termination of employment, to deduct from your compensation or expenses; (i), any monies 
due from you to the Company including but not limited to any outstanding loans, advances, 
the cost of repairing any damage or loss to the Company's property caused by you (and of 
recovering the same), and any sums due from you under this Agreement, and by executing 
this Agreement, you consent to such deductions; and (ii) any monies ordered by any Court.     
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10. Retirement 
 
The normal retirement age of an employee in the Company is 60 years. Your employment will 
terminate automatically at the end of the month in which your 60th birthday occurs, unless 
you are otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit by the Company doctor. 
 

11. Employee Benefits 
 
 You shall be entitled to participate in the employee benefits program, effective from your start 

date. The terms and conditions of the employee benefit program shall be made available to 
you shortly after joining.  The Company reserves the right to alter the terms of the employee 
benefits program as required from time to time.   

 
12. Conduct and Discipline 
 
12.1 You shall perform such duties as may from time to time be assigned to you and shall comply 

with all reasonable directions of the Company. 
 
12.2 During your employment, you shall well and faithfully serve the Company and use your utmost 

endeavours to promote its interests and devote the whole of your time, attention and abilities 
to its affairs during the hours in which you are required to perform your duties. 

 
12.3 You shall not, during the continuation of your employment, engage in any other business, 

vocation, trade, office, employment or activity (whether paid or unpaid), in the absence of 
prior written approval from the Company (which may be withheld by the Company at its sole 
discretion). You shall disclose fully to the Company any and all facts and circumstances in 
respect of which there is or might be, or which may appear to be, a conflict of interest between 
the Company or any related corporation and you or persons related to you. 

 
12.4 You shall not enter into any pecuniary obligation which would render you financially 

embarrassed. 
 

12.5 The Company assures a smoke free environment and the entire office premises including 
conference rooms, lobbies and canteen is declared as “No Smoking Zone”. The Company will 
provide a separate area for smokers with specific notification and the smokers will not be 
allowed to smoke in any other places in the office premises except the notified area.  
 

12.6 If you found to be engaged in sexual harassment activities, disciplinary action will be taken 
against you, as recommended by the Internal Complaints Committee of the Company 
constituted under the provisions of the Sexual Harassment of Women at Workplace 
(Prevention, Prohibition and Redressal) Act, 2013, up to and including termination as soon as 
you are found guilty by the Internal Compliant Committee. In such cases, your services could 
be terminated without any notice notwithstanding any other terms and conditions stipulated 
herein. The Company further reserves the right to invoke other legal remedies as it deems fit 
to protect its legitimate interests. 
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12.7 You confirm that you are not bound by any other agreement with any prior employer, or any 
person or entity that would prevent you from fully performing your duties with the Company, 
and that you will not during your employment with the Company, or have not during the pre-
hire process, use(d) or disclose(d) any proprietary or confidential information, or trade 
secrets, of your former employers or companies or any person or entity. 
 

12.8 You shall: 
 
(a) faithfully and diligently perform assigned duties and take actions consistent with such 

duties;  

(b) comply with all lawful and reasonable directives of the Company’s management team; 

(c) use your best efforts to promote the interests of any Group Company;  

(d) promptly and fully inform or explain (in writing, if requested) to the Company’s 

management team, your conduct relating to the interests of any Group Company; and 

(e) at all times, not make any untrue or misleading statement relating to any Group 

Company. 

 
12.9 The Company’s information systems are consolidated and managed centrally.  As a result, 

your sensitive personal data or information may be transferred around Group Company 
locations worldwide and to select vendors that provide services to the Company and our 
workforce.  To assure that your sensitive personal data or information privacy is adequately 
safeguarded, the Company will endeavour to protect the confidentiality and security of 
individual personal data as required by the Information Technology (Reasonable Security 
Practices and Procedures and Sensitive Personal Data or Information) Rules, 2011 under the 
Information Technology Act, 2000. Accordingly, as per the requirement of the above 
mentioned Rules, you are agreeable to provide your consent in writing to the Company as 
provided in the Exhibit B of this Agreement for using and transferring of your sensitive 
personal data or information provided or to be provided by you.  

 
13. Termination 
 
13.1 Subject to Clause 13.2 below, this Agreement may be terminated by you or by the Company 

upon giving one (1) month's written notice or by the Company paying one (1) month's basic 
salary in lieu of notice at its discretion. The Company reserves the right to require you not to 
attend work and/or not to undertake all or any of your duties of employment during any 
period of notice (whether given by you or the Company). However, the Company shall 
continue to pay your salary and contractual benefits whilst you remain employed by the 
Company. 

 
13.2 The Company shall be entitled to terminate your employment immediately upon written 

notice (but without prejudice to the rights and remedies of the Company for any breach of 
this Agreement and to your continuing obligations under this Agreement) in any of the 
following cases: 

 
(a) if you are dishonest or engaged in serious or persistent misconduct or without 

reasonable cause, neglect or refuse to attend to your duties or fail to perform any of 
your obligations hereunder or breach the terms of this Agreement, or fail to observe 
the Company's disciplinary rules or any other regulations of the Company from time 
to time in force;  
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(b) if you become bankrupt or have a receiving order made against you or make any 

general composition with your creditors; or 
 
13.3 Upon ceasing to be employed by the Company, you shall deliver to the Company any 

equipment, drawings, notebooks, manuals, documents, computerization of technical data, 
customer lists, specifications, files, memoranda, or other records of any nature belonging to 
the Company or any reproduction thereof which may have been provided to you during the 
course of your employment with the Company, and you shall not undertake or cause any 
action or deed which might in any way affect the Company's reputation or good standing, or 
those of its products or services. 

 
14. Compliance with Applicable Laws 
 
14.1 You agree to comply with all applicable laws, regulations and governmental orders of India or 

any other applicable jurisdiction, now or hereafter in effect, relating to your employment by 
the Company, including but not limited to any bribery laws. Without limit to the foregoing, 
you represent and warrant that you have not and shall not at any time during your 
employment with the Company, pay, give or offer or promise to pay or give any money or any 
other thing of value, directly or indirectly, to or for the benefit of:  
 
(a) any government official, political party or candidate for political office; or  
 
(b) any other person, firm, corporation or other entity with knowledge that some or all 

of that money or other thing of value will be paid, given, offered or promised to a 
government official, political party or candidate for political office, for the purpose of 
obtaining or retaining any business, or to obtain any other unfair advantage in 
connection with the Company’s business.  

 
14.2 Your obligations under this Clause 14 shall survive the expiration or termination of this 

Agreement. 
 
15. Restrictions  
 
15.1 Save as otherwise permitted under the terms of this Agreement, you shall not (unless with 

the prior written consent in writing of the Board) during your employment with the Company 
or at any time during the Restricted Period, directly or indirectly, alone or together with other 
persons, on your own account or in partnership or conjunction with, through or on behalf of 
any agents, affiliates, intermediaries, joint ventures or alliances: 

 
(a) be engaged, employed or retained by (whether as an employee, manager, director, 

contractor, subcontractor, or consultant to, for or with) or otherwise be interested 
directly or indirectly (whether as owner in, leasing to, supplying equipment or materials, 
operating or extending credit to) in any Restricted Business within the Restricted 
Territories (other than as a holder of not more than 5% of the issued shares or 
debentures of any company listed on any recognized stock exchange); 

 
(b) perform any act or do anything or undertake or engage in any Restricted Business or 

any transaction which would result in competition with the business of the Company 
or any of its related corporations (collectively, the “Group”) in the Restricted 
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Territories, including without limitation: 
  

(i) serving as a director on the board of any unrelated or third-party company 
engaged in Restricted Business in the Restricted Territories;  

 

(ii) being interested in any project or proposal for the acquisition or development 
of or investment in: 

 
(A) any business or asset in which any member of the Group was during 

your employment considering to acquire, turn to account, develop or 
invest, unless: (1) your employment with the Company has already 
ceased or terminated; and (2) the Group had formally decided against 
such acquisition, turn to account, development or investment in, such 
business or asset; or 

 
(B) any asset of any Group Company, unless: (1) your employment with 

the Company has already ceased or terminated; and (2) such asset is 
offered by the relevant Group Company for sale to, turning to account 
or development by third parties; 

 
(iii) soliciting or enticing away any customer or supplier of the Group whom you 

had personally or directly dealt within the 12 months preceding the 

termination of your employment (or if the period of the employment is less 

than 12 months, then this reduced period); 

 

(iv) using in the Restricted Territories any name or trading style which is the same 

as or similar to any of the trade or service marks of the Group or any brand 

name or proposed brand name of any of the Group's products or proposed 

products, or representing yourself as being connected with or carrying on or 

continuing the business of any member of the Group or its business for any 

purpose whatsoever; 

 
(c) canvassing or soliciting in the Restricted Territories, in competition with the business 

of the Company, the custom of any person, firm or company, who was a customer or 

supplier of the Company at any time within the last 12 months of your employment 

with the Company (or if the period of the employment is less than 12 months, then 

this reduced period), or procuring such customer or supplier to reduce or cease to 

continue its business dealings and/or transactions with the Company or any member 

of the Group; 

 

(d) inducing or seeking to induce any Restricted Employee to cease employment with the 

Company or any member of the Group or to cease to be engaged, employed or 

retained by (in any capacity) or otherwise be interested directly or indirectly in any 

Restricted Business within the Restricted Territories, whether or not such Restricted 

Employee would thereby commit any breach of his contract of service or 

employment; or 
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(e) cause or permit any person or company, directly or indirectly, under your control or in 

which you have any beneficial interests to do any of the foregoing acts or things. 

 
15.2 For the purpose of this Agreement: 

“Restricted Business” means any business which is or is likely to be wholly or partly conducted 
by the Company or any member of the Group and is concerned with: 
 

(a) the research into, development, supply or marketing of products and solutions for 
cloud-based services that automate enterprise IT operations or the development or 
provision of any services (including but not limited to technical and product support 
or consultancy or customer services), which are of the same or similar to any services 
provided by the Company or any member of the Group PROVIDED ALWAYS that 
these provisions shall apply only in respect of such products or related services with 
which you were either personally concerned or for which you were responsible 
whilst employed by the Company in the last 12 months of employment (or if the 
period of the employment is less than 12 months, then this reduced period); or 

(b) business of a like or similar kind to (or otherwise any business which is or is likely to 
be conducted in competition with) any business conducted by the Company or any 
member of the Group in which you were materially involved at any time in the last 
12 months of employment (or if the period of the employment is less than 12 
months, then this reduced period). 

“Restricted Employee” means any present employee of the Company who is employed in a 
key, managerial or executive capacity, or who has access to trade secrets, proprietary 
knowhow or other confidential information of the Company; 

“Restricted Period” means 6 months from the cessation or termination of (i) your 
employment with the Company or (ii) your engagement in the services of any member of 
the Group, and if such period operates to render any restriction in this Clause 15 invalid, the 
Restricted Period shall be during the term of your employment; 
 
“Restricted Territories” means: 
 
(a) India; and  
 
(b) countries Pacific region: 

 
(i) in relation to which you had conducted, pursued or promoted business, or over 

which you had retained a responsibility for the same, for and on behalf of the 
Company or any member of the Group; or 

 
(ii) in relation to which you have performed duties on behalf of the Company or 

any member of the Group. 
 

Provided that this has occurred within the last 12 months of your employment and the 
activities or responsibilities set out above have not occupied less than 5% of your working 
hours during this 12 month period (or if the period of the employment is less than 12 
months, then this reduced period). 
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15.3 You acknowledge that: 
 

(a) Each of the foregoing sub-clauses constitutes an entirely separate and independent 
restriction on you; and 

 
(b) The duration, extent and application of each of the restrictions are no greater than is 

necessary for the protection of the proprietary interests of the Company. 
 
15.4 Notwithstanding the above, you shall be entitled to enter into employment with any other 

related corporation of the Company.  
 
15.5 Each undertaking and agreement contained in this Clause 15 shall be read and construed 

independently of the other undertakings and agreements herein contained so that if one or 
more should be held to be invalid as an unreasonable restraint of trade or for any other reason 
whatsoever then the remaining undertakings and agreements shall be valid to the extent that 
they are held not to be so invalid. 

 
15.6 While the undertakings and agreements in this Clause 15 are considered by the Company and 

you to be reasonable in all circumstances, if one or more should be held to be invalid as an 
unreasonable restraint of trade or for any other reason whatsoever but would have been held 
valid if part of the wording thereof had been deleted or the period thereof reduced or the 
range of activities or area dealt with reduced in scope, the said undertakings and agreements 
shall apply with such modifications as may be necessary to make them valid and effective. 

 
16. Confidentiality 

 
16.1 You must not at any time during your employment (except so far as may be necessary for the 

proper performance of your duties) or after the termination of your employment use for any 
purpose other than any Group Company’s business or disclose to any person or body any 
Confidential Information obtained during your employment.   
 

16.2 You must not at any time during your employment improperly use or disclose any proprietary 
information or trade secrets of any former employer or other person or entity and must not 
bring onto the premises of the any Group Company any unpublished document or proprietary 
information or trade secrets of any former employer or other person or entity unless 
consented to in writing by such employer, person or entity. 
 

16.3 For the purpose of this Agreement, "Confidential Information" means any trade secrets or 
other information which is confidential, commercially sensitive and is not in the public domain 
relating or belonging to any Group Company including but not limited to information relating 
to the business methods, corporate plans, management systems, finances, new business 
opportunities, research and development projects, marketing or sales of any past, present or 
future product or service, secret formulae, processes, inventions, designs, know-how, 
discoveries, technical specifications and other technical information relating to the creation, 
production or supply of any past, present or future product or service of any Group Company, 
lists or details of clients, potential clients or suppliers or the arrangements made with any 
client or supplier and any information in respect of which any Group Company owes an 
obligation of confidentiality to any third party. 
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17. Company Regulations 
 

During your employment with the Company, you shall observe and comply with all of the 
rules, regulations and directives of the Company as may from time to time be made or given. 
The Company shall have the right to alter and amend the rules and regulations of the Company 
as well as any of the terms of your employment, and such alteration or amendment shall 
become fully effective and a binding term of your employment upon notification to you. 

 
18. Entire Agreement 
 
 This Agreement, together with the Proprietary Information Agreement for Employees, 

supersedes any prior agreements, representations and promises of any kind, whether written, 
oral, express or implied between the parties hereto with respect to the subject matters herein. 
This Agreement, together with the Proprietary Information Agreement for Employees (see 
Exhibit A), constitutes the full, complete and exclusive agreement between you and the 
Company, its officers, employees and related corporations with respect to the subject matters 
herein. 

 
19. No Breach 
 
 In signing below, you confirm that you are not bound by any prior contract, undertaking, 

commitment or other obligation which prevents or prohibits you from being employed by the 
Company and being able to fully and completely perform the services contemplated by this 
Agreement, nor in fulfilling your duties hereunder will you be breaching any duty of 
confidentiality or any restrictive covenants to any persons, including without limitation, your 
previous employers or principals. 

 
20. Grievance / Disciplinary Procedures 
 
20.1  If you have any grievance (other than one relating to a disciplinary decision), you should refer 

such grievance in writing to your Manager. If the grievance is not resolved at this stage, you 
may appeal in writing to the next level manager who will appoint a suitable person to hear the 
appeal, and whose decision shall be final. Application of this procedure is not a contractual 
entitlement. 

 
20.2 Any matters concerning your unsatisfactory conduct or performance will be dealt with by the 

Regional functional VP or a representative. An appeal against any disciplinary decision or any 
decision to dismiss you should be made by you, in writing, to the functional VP who will 
appoint a suitable person to hear the appeal and whose decision will be final. Application of 
this procedure is not a contractual entitlement. 

 
20.3 The Company reserves the right, at its sole discretion, to suspend you temporarily (with base 

salary), subject to such other terms that the Company may impose while the Company makes 
its determination as to allegation(s) that you have committed an act of gross misconduct. For 
the purposes of this Agreement, gross misconduct includes but is not limited to the following, 
and would be grounds for immediate termination, without pay, if the allegations are 
legitimate (based on the Company’s reasonable determination):  

 
(a) dishonesty, theft, embezzlement, fraud and/or any action which assists other parties 

in such activities; 
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(b) any act which constitutes unlawful discrimination or harassment, whether on the 

grounds of sex, sexual orientation, race, ethnic origin, nationality, disability, age, 

caste, religion or beliefs; 

(c) knowingly providing any material information or documentation which are false or 

amounts to a misrepresentation of facts to the Company or suppressing any material 

information, crucial to your employment with and/or the tasks assigned to you by the 

Company. 

(d) conduct (whether or not in the course of your employment) which may or does result 

in harm to the reputation of any Group Company; 

(e) conviction of any criminal offence which, in the Company’s determination, 

demonstrates unsuitability for continued employment with the Company; 

(f) divulging or misusing Confidential Information likely to harm any Group Company or 

any of their customers; 

(g) being under the influence of, or consuming, alcohol, illegal drugs or any controlled 

substances during work hours or while involved in any Group Company related 

activities or events; 

(h) violent, abusive, intimidating or offensive behaviour (whether physical or verbal); 

(i) unauthorised access to or inappropriate use of any Group Company’s computer, e-

mail and Internet systems or use of unapproved software;  

(j) gross negligence; 

(k) interference with safety equipment; and 

(l) intentional or reckless disregard for health and safety rules or procedures. 

 

20.4 The Company reserves the right, at its sole discretion, to amend any disciplinary and/or 
grievance procedure or policy.  

 
20.5  You are expected to maintain a high standard of work performance and conduct at all times. 

If such performance or conduct falls below levels reasonably acceptable to the Company, you 
may be put on a performance improvement plan and dismissal in the absence of satisfactory 
improvements within a defined time period.  

 
21.  Notices 
 

All notices and other communications required by this Agreement must be in writing and will 
be deemed to have been duly given only if delivered personally or mailed. Notices delivered 
personally shall be deemed received on the date delivered; notices delivered by certified or 
registered mail, return receipt requested, shall be deemed received 5 days after posting of 
the same. Notice to you shall be sent to you to the address to which this letter is addressed 
and notices to the Company shall be addressed to (•). Each Party shall inform the other with 
regard to any changes to the address to which the Notices under this clause have to be 
delivered. 
 

22. Assignment 
 

This is a personal service contract and shall not be assigned by you but may be assigned by 
the Company to any of its Group Companies. 
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23.  No Waiver 
 

No failure on the part of either Party to exercise and no delay in exercising any right, power 
or remedy hereunder shall operate as a waiver thereof, nor shall any single or partial exercise 
on any right, power or remedy hereunder preclude any other or further exercise thereof or 
the exercise of any other right, power or remedy. Without limiting the generality of the 
foregoing, you hereby acknowledge and agree that the Company entering into this Agreement 
shall not be deemed a ratification of your past conduct nor a waiver of any of Company's 
rights, remedies, or contentions, all of which are expressly reserved. 

 
24. Governing Law 
 

This Agreement shall be governed by and construed in accordance with the laws of India and 
both you and the Company agree to be subject to the exclusive jurisdiction of the courts in 
Hyderabad for the resolution of all disputes arising under this Agreement. 
 

25.  It is clarified that you have been appointed as a director on the Board of directors of the 
Company solely by virtue of your employment with the Company, and your position as 
director of the Company shall automatically cease, without any further action, immediately 
upon termination of your employment with the Company and you will assist the Company and 
will sign the necessary letters and documents to record your resignation as a director and 
hereby authorize the Company to what is necessary in this regard. 

 
Please confirm your acceptance of the above terms and conditions by signing and returning to us the 
duplicate copy of this Agreement. 
 
Yours faithfully 
For and on behalf of 
ServiceNow Software Development India Pvt. Ltd 
 
 
 
 
     
Ilango AP 
Director, India HR 
 
*  *  *  *  *  *  * 

 
Acceptance 

 
I, Sai Nikhita Nayani, holding Passport/Permanent Account bearing No. ____________________, 
hereby confirm acceptance of all of the above terms and conditions.  
 
 
    
Signature 
 
Date 

June 7, 2020

S0648041



                                                                                         
 

 
 
 

 

ServiceNow Software Development India Private Limited, Floor 17, Parcel 2, Phase-2, Survey 83/1, 
Argus Salarpuria Knowledge City, Raidurg Village, Serilingampally Mandal, Rangareddy Dist, 
Hyderabad – 500081 Telangana, India • Telephone: +91 40 6629 4700 • CIN:-
U72900TG2014FTC092163 
www.servicenow.com    

EXHIBIT A 
 

ServiceNow Software Development India Private Limited  
 

Proprietary Information Agreement for Employees 
 
In consideration of my employment with ServiceNow Software Development India Pvt. Ltd (the 
“Company”), I, Sai Nikhita Nayani agree as follows: 
 
1. Proprietary Information  
 
1.1 I understand that my employment creates a relationship of trust and confidence between me 

and the Company with respect to Proprietary Information (as hereinafter defined) of the 
Company, learned or received by me in the course of my employment.  

 
1.2  All Proprietary Information that comes into my possession while employed by the Company 

is the exclusive property of the Company. I agree not to directly or indirectly use or disclose 
any of the Proprietary Information at any time except in connection with and for the purposes 
of my employment with the Company.  

 
1.3  For the purposes of this Agreement, “Proprietary Information” shall mean trade secrets, 

confidential knowledge, data or any other proprietary information of the Company. By way of 
illustration but not limitation, “Proprietary Information” includes: (i) inventions, trade secrets, 
ideas, data, programs, works of authorship, know-how, improvements, discoveries, designs, 
techniques and sensitive information the Company receives from its clients or which the 
Company has paid for; (ii) technical information relating to the Company’s existing and future 
plans or products, including, where appropriate and without limitation, software, firmware, 
information, patent disclosures, patent applications, development or experimental work, 
formulae, engineering or test data, product specification and part lists, names of suppliers, 
customers or contractors, techniques, processes and apparatus relating to the same disclosed 
by the Company to me or obtained by me through observation or examination of information, 
research by the Company or paid for by the Company or developments; (iii) confidential 
marketing information (including without limitation marketing strategies, customer names 
and requirements and product and services, prices, margins and costs); (iv) confidential 
product, marketing, development and other plans; (v) confidential financial information 
provided to me by the Company; (vi) personnel information (including without limitation 
employee compensation); (vii) confidential information relating to the Company including, 
without limitation, corporate information and secrets, unannounced financial results, reports 
and statements or information, projections, profiles, investment plans, capitalization plans, 
business plans or expansion plans or arrangements relating to its business whether or not with 
third parties; and (viii) other confidential business information or information received by me 
which is marked “confidential” or words to that effect conveyed, transmitted, recorded or 
stored by any means whatsoever including, without limitation, documents, drawings, 
photographs, computer diskettes, computer hard disks, computer network storage devices, 
internet or intranet electronic mail, discs, designs, plans or models or any of the media 
(electronic or otherwise) for storing or recording information.  

 
 
1.4 Proprietary Information shall not include information which: (i) I can prove by documentary 

evidence produced to the Company within seven days of disclosure that such Proprietary 
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Information was already in my possession and at my free disposal before the disclosure 
hereunder to me; (ii) is hereafter disclosed or published to me without any obligations of 
confidence by a third party who has not derived it directly or indirectly from the Company and 
without breach of any confidentiality undertaking by the third party; (iii) is or becomes 
generally available to the public in printed publications in general circulation in India through 
no act or default on my part; or (iv) I am required to disclose by law or judicial process. 
 

1.5 All Company property, including, but not limited to, Proprietary Information, documents, 
data, records, apparatus, equipment and other property, whether or not pertaining to 
Proprietary Information, provided to me by the Company or produced by me or others in 
connection with the services I perform for the Company shall be and remain the sole property 
of the Company and shall be returned promptly to the Company as and when requested by 
the Company. I shall return and deliver all such property upon termination of my employment 
and agree that I will not take any such property or any reproduction of such property upon 
such termination. 

 
1.6 I recognize that the Company has received and, in the future, will receive information from 

third parties which is private or proprietary information subject to a duty on the Company’s 
part to maintain the confidentiality of such information and to use it only for certain limited 
purposes. I agree that during the term of my employment and thereafter I owe the Company 
and such third parties a duty to hold all such private or proprietary information received from 
third parties in the strictest confidence and not to disclose it, except as necessary in carrying 
out my work for the Company consistent with the Company’s agreement with such third party 
and not to use it for the benefit of anyone other than for the Company or such third party 
consistent with the Company’s agreement with such third party. 

 
1.7 I shall not reproduce, convert or store the Proprietary Information in any form or manner 

whatsoever (including all forms of electronic storage and all forms of storage or recording 
media such as, but not limited to, diskettes, hard disk drives, computer network storage 
devices, internet or intranet electronic mail, cassette tapes or discs) except with the prior 
written consent of the Company. 

 
2.  Inventions  
 
2.1 I agree to promptly disclose to the Company, or any persons designated by it, all ideas, 

improvements, inventions, programs, formulae, processes, techniques, discoveries, 
developments, designs, trade secrets, know-how and data, whether or not patentable or 
registrable under copyright or similar statutes, and all designs, trademarks and copyrightable 
works that I may solely or jointly make or conceive or reduce to practice or learn during the 
period of my employment which (i) are within the scope of the services which I provide to the 
Company, and are related to or useful in the business of the Company or to the Company’s 
actual or demonstrably anticipated research, design, development, experimental, production, 
financing, manufacturing, licensing, distribution or marketing activity carried on by the 
Company; or (ii) result from tasks assigned to me by the Company; or (iii) are funded by the 
Company; or (iv) result from use of premises owned, leased or contracted for by the Company 
(collectively, “Inventions”). Such disclosure shall continue for one (1) year after termination 
of my employment with respect to anything that would be Inventions if made, conceived, 
reduced to practice or learned during the period of my employment. 
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2.2 Save as expressly disclosed to the Company in writing at the time of execution of this 
Agreement, I hereby agree and irrevocably assign to the Company any worldwide rights, title 
or interest in all Inventions, whether or not patentable, copyrightable, or subject to any form 
of protection, made, created, developed, written, conceived or learned by me in whole or in 
part, either alone or jointly with others, during the course of my employment with the 
Company. I further agree that all Inventions shall be the sole property of the Company and its 
assigns, and the Company and its assigns shall be the sole owner of all patents, copyrights, 
trade secrets, designs, trademarks, layout-designs and all other industrial or intellectual 
property rights in connection therewith. I further agree to assist the Company in every proper 
way (but at the Company's expense) to obtain and from time to time enforce patents, 
copyrights, trade secrets, designs, trademarks, layout-designs and all other industrial or 
intellectual property rights in connection with the Inventions in any and all countries, and to 
that end I will execute all documents necessary: 

 
(i) to apply for, obtain and vest in the name of the Company alone (unless the Company 

otherwise directs) letters patent, copyrights, designs, trademarks or any other 
analogous protection in any country throughout the world and when so obtained or 
vested to renew and restore the same; and 
 

(ii) to defend any opposition proceedings in respect of such applications and any 
opposition proceedings or petitions or applications for revocation of such letters 
patent, copyrights, designs, trademarks or any other analogous protection. 
 

2.3 In the event the Company is unable, after reasonable effort, to secure my signature to any 
document for the application, obtaining or vesting of any patent, copyright, design, trade mark 
or other analogous protection relating to an Invention, whether because of my physical or 
mental incapacity or for any other reason whatsoever, I hereby irrevocably designate and 
appoint the Company and its duly authorized officers and agents as my agent and attorney-
in-fact, to act for and on my behalf and stead to execute and file any such application or 
applications and to do all other lawfully permitted acts to further the prosecution and issuance 
of letters patent, copyright, design, trade mark or other analogous protection thereon with 
the same legal force and effect as if executed by me. My obligation to assist the Company in 
obtaining and enforcing patents and copyrights for such Inventions in any and all countries 
shall continue beyond the termination of my employment, but the Company shall compensate 
me at a reasonable rate after such termination for time actually spent by me at the Company's 
request on such assistance. 

 
2.4  Notwithstanding any moral rights which I may have in any intellectual property, I hereby give 

unconditional consent to the Company or its assigns to: 
(a) use such intellectual property without attributing me as author of such intellectual 

property; 

(b) alter such intellectual property and use the altered intellectual property without 

reference to me; and 

(c) use such intellectual property or an adaptation of such intellectual property in any 

commercial application. 

 
2.5 I also hereby perpetually waive and agree never to assert any and all moral rights that I may 

have in or with respect to any intellectual property assigned to the Company during or after 
the course of my employment with the Company. 
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2.6 I have attached as Attachment 1 to this Agreement a complete list of all inventions, 

discoveries, developments, improvements and trade secrets which have been made or 
conceived or first reduced to practice by me alone or jointly with others prior to my 
employment with the Company which I desire to remove from the operation of this 
Agreement and I covenant that such list is complete.  

 
2.7 If no such list is attached, I represent that I have made or conceived no inventions, discoveries, 

developments, improvements and trade secrets at the time of signing this Agreement that are 
to be removed from the operation of this Agreement.  
 

3. Property of Others 
 
3.1 I represent that my performance under this Agreement does not and will not breach any 

agreement to keep in confidence proprietary information or trade secrets, if any, acquired by 
me in confidence or in trust prior to this Agreement. There are no agreements, written or oral, 
conveying rights in any research conducted by me. I have not entered into, and I agree that I 
will not enter into any agreement either written or oral in conflict herewith. 
 

3.2 I represent that as part of the consideration for the offer of employment extended to me by 
the Company, and for my employment and continued employment by the Company, I have 
not brought and will not bring onto the Company’s premises or use in the performance of my 
duties with the Company any equipment, supplies, facility or trade secret information of any 
current or former employer or organization to which I provided services which are not 
generally available to the public, unless I have obtained written authorization for their 
possession and use. 

 
4. Remedies for Breach  
 
 In recognition of the fact that irreparable injury will result to the Company in the event of a 

breach of my obligations under this Agreement, that monetary damages for such breach 
would not be readily calculable, and that the Company would not have an adequate remedy 
at law therefore, I acknowledge, consent and agree that in the event of such breach, or the 
threat thereof, the Company shall be entitled, in addition to any other legal remedies and 
damages available, to specific performance thereof and to temporary and permanent 
injunctive relief (without the necessity of posting a bond) to restrain the violation or 
threatened violation of such obligations by me and persons acting for or in connection with 
me. The Company’s right to injunctive relief shall not limit its right to any other remedies, 
including damages. 

 
5. Modifications  

 
 No modification of this Agreement shall be valid unless made in writing and signed by the 

parties hereto. 
 
6. Severability  
 
 If any provision of this Agreement should be held by a court of competent jurisdiction to be 

invalid or in any way unenforceable it shall be severed and the remaining provisions shall not 
in any way be affected or impaired and this Agreement shall be construed so as to most nearly 
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give effect to the intent of the parties as it was originally executed. 
 
7. Entire Agreement  
 
 This Agreement, together with my Letter of Appointment dated June 2, 2020 supersedes and 

cancels any and all previous understandings, representations and agreements of whatever 
nature between me and the Company with respect to the matters covered herein. These 
Agreements constitute the full, complete and exclusive agreements between me and the 
Company with respect to the subject matters herein. 

 
8. Successors and Assigns 
 
 This Agreement will be binding upon my heirs, executors, administrators and legal 

representatives and will be for the benefit of the Company and its successors and assigns for 
the resolution of all disputes arising under this Agreement. 

 
9. Governing Law and Jurisdiction 
 
 This Agreement shall be construed in accordance with and governed by the laws of India. The 

parties to this Agreement agree to submit to the non-exclusive jurisdiction of the courts of 
Hyderabad. 

 
 

Signed and agreed to by:  
  
  
 
 
 
  
     
     
  
Name: Sai Nikhita Nayani 
 
Date: 

Accepted and agreed to 
for and on behalf of  
ServiceNow Software Development India Pvt. Ltd  
 
 
 
 
 
_________________________ 
Ilango AP 
Director, India HR 
Date: June 2, 2020 

 
 
 
  

June 7, 2020
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ATTACHMENT 1 
 
 

LIST OF PRIOR INVENTIONS 
AND ORIGINAL WORKS OF AUTHORSHIP 

 
 
Sl. No.         Title   Date  Identifying Number or Brief Description 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  No inventions or improvements 
 
  Additional Sheets Attached 
 
 
Signature:       
 
Name: Sai Nikhita Nayani 
 
Date:      
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EXHIBIT B 

 
Consent of Employee to use Sensitive Personal Data or Information 

 
 
To, 
ServiceNow Software Development India Pvt. Ltd 
The Fairway, 6th Floor, Survey No 10/1, 11/2 and 12/2B, Challaghatta Village, Bengaluru, Karnataka-
560071, India 
 
Dear Sirs, 
 

Sub: Sensitive Personal Data or Information 
 
In consideration of my employment with ServiceNow Software Development India Private Limited (the 
“Company”), I hereby give my consent to the Company for using my sensitive personal data or 
information as provided by the Information Technology (Reasonable Security Practices and 
Procedures and Sensitive Personal Data or Information) Rules, 2011 under the Information Technology 
Act, 2000. 
 
I am fully aware of the fact that the Company may require to share or disclose my sensitive personal 
data or information with third parties for the legitimate business purposes and legal compliance.  
 
I understand that the Company may have to transfer my sensitive personal data or information to 
other body corporate or persons in India or located in any other country since the information systems 
of the Company are consolidated and managed centrally. 
 
 
Thanking you, 
 
Yours faithfully  
  
  
 
 
 
 
Sai Nikhita Nayani 
 
Date: 

 
 

June 7, 2020
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June 2, 2020 

 
Sai Nikhita Nayani 
 
 
 
Re: Stock-Based Awards of ServiceNow, Inc. (the “Company”) 
 
Dear Sai Nikhita Nayani: 
 
We are pleased to inform you that we intend to recommend to the Board of Directors (or a committee 
thereof) of the Company (the “Board”) that you be granted the equity award or awards identified below 
(the “Equity Awards”).  All Equity Awards will be granted under, and subject to the terms and conditions 
of, the Company’s 2012 Equity Incentive Plan (the “Plan”), as well as the terms and conditions of the 
award agreement, which will be provided to you as soon as practicable after the grant date and which you 
will be required to sign or otherwise accept in accordance with the Company’s acceptance procedures.   
 
Company Equity  
Subject to approval by the Board, management recommends you be granted a restricted stock unit award 
(“RSU Award”) to acquire such number of shares of the Company’s common stock equal to $11,429 
divided by the average daily closing price of the Company’s common stock on the New York Stock 
Exchange for the twenty (20) trading days ending on the third trading day immediately prior to the date 
the RSU Award is granted by the Board (the “Grant Date”), rounded up to the nearest whole share. 
Generally, the Grant Date will occur in the calendar month following your start date pursuant to the terms 
of the Company’s Equity Award Policy.  
 
If approved, the RSU Award will vest with respect to the Cliff Shares on the Cliff Vesting Date (in each case, 
as defined below). The remaining shares subject to the RSU Award will vest in equal quarterly installments 
over the subsequent three years (6.25% each quarter, with the final vest prorated depending on your 
number of Cliff Shares). No vesting will occur with respect to the RSU Award unless you are employed by 
or otherwise providing services to the Company or one of its subsidiaries on the applicable vesting date. 
As used herein, the following terms shall have the following meanings: 
 

 Cliff Shares. If your start date is: 
o in the months of January, April, July, or October, the term “Cliff Shares” means 25% of 

the shares subject to the RSU Award.  
o in the months of February, May, August or November, the term “Cliff Shares” means 

29.17% of the shares subject to the RSU Award.  
o in the months of March, June, September, or December, the term “Cliff Shares” means 

27.08% of the shares subject to the RSU Award. 
 

 Cliff Vesting Date. If your start date is: 
o in the months of November, December, or January, your “Cliff Vesting Date” will be in 

February following the 1-year anniversary of your start date.  
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o in the months of February, March or April, your “Cliff Vesting Date” will be in May 
following the 1-year anniversary of your start date.  

o in the months of May, June or July, your “Cliff Vesting Date” will be in August following 
the 1-year anniversary of your start date.  

o in the months August, September or October, your “Cliff Vesting Date” will be in 
November following the 1-year anniversary of your start date.  

 
Note that the above terms remain subject to approval by the Board, and that any granted RSU Awards 
will be subject to all applicable state, federal and local securities and tax laws and the additional terms 
and conditions found in the Company’s equity incentive plan and related plan documents. 
 
In its discretion, the Company may impose a different vesting schedule for the Equity Awards if it 
determines that a different vesting schedule may be required or recommended to comply with local law 
or be advisable to take advantage of any special tax regime available in your country. 
 
The Company can grant Equity Awards to you only if and as long as it is permitted and feasible under the 
laws of the country in which you reside or the laws to which you may be subject.  If local laws make the 
Equity Awards grant illegal or impractical, the Company will let you know as soon as possible.   
 
You should be aware that the Company, in its discretion, may change or end the operation of the Plan at 
any time.  If the Company decides to change or terminate the Plan, you will not have any claims against 
the Company to receive Equity Awards or any other equivalent benefit.  You acknowledge that the 
Company is not obligated to continue to grant Equity Awards or any other benefits to you even if you 
continue in the employ of the Company group.  Furthermore, the Equity Awards grant and any shares 
acquired pursuant to the Equity Awards are an additional benefit that may be given to you by the 
Company and not by your employer and are therefore not part of your employment relationship and do 
not constitute part of your salary or other remuneration provided to you by your employer.  This means 
that any gain you realize from the Equity Awards will not be included for purposes of computing any 
bonuses, payment during any notice period, payment in lieu of notice, severance pay, other termination 
compensation or indemnity (if any), other payments which form part of your employment remuneration, 
or any similar payments. 
 
If Equity Awards are granted to you, you will be responsible for complying with any applicable legal 
requirements in connection with your participation in the Plan and for any tax or social insurance 
contribution obligations arising from the Equity Awards and the shares received pursuant to the Equity 
Awards, including any employer obligations that the Company has determined may legally be transferred 
to you and regardless of any tax and social insurance contribution withholding and/or reporting obligation 
of the Company or your employer.  You agree that if the Equity Awards are granted to you, your employer 
may report or withhold taxes as may be required under local law.  We recommend that you seek advice 
from your personal accountant or tax advisor at your own expense regarding the tax implications of any 
Equity Awards granted to you. 
 
The Company may, in its sole discretion, decide to deliver any documents related to current or future 
participation in the Plan by electronic means.  You hereby consent to receive such documents by 
electronic delivery and agree to participate in the Plan through an on-line or electronic system established 
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and maintained by the Company or a third party designated by the Company.   
 
Further, you understand that, in order for the Company to administer the Equity Awards, the Company 
and your employer must collect, process and transfer certain personal data.  By signing this letter, you 
hereby explicitly and unambiguously consent to the collection, processing and transfer of your personal 
data for these purposes and in administration of the Plan and including, but not limited to, as more 
particularly described in the attached Appendix. 
 
Finally, all disputes arising under or relating to the Equity Awards grant and/or the provisions of this letter 
shall be governed by and construed in accordance with the laws of the state of California, U.S.A. (but not 
including the choice of law rules thereof).  For purposes of litigating any dispute that arises directly or 
indirectly from the Equity Awards grant and/or the provisions of this letter, you and the Company hereby 
submit to and consent to the exclusive jurisdiction of the state of California, U.S.A. and agree that such 
litigation shall be conducted only in the courts of the state of California, or the federal courts for the 
United States located in the state of California, and no other courts. 
 
By signing and returning this letter, you acknowledge and agree to all of the terms and conditions 
contained herein.   

 
     
Sincerely, 
 
ServiceNow, Inc. 
      

      
By_____________________________ 
Pat Wadors 
Chief Talent Officer 
 
 
 
ACKNOWLEDGED AND AGREED: 
 
 
__________________________________ 
Sai Nikhita Nayani  
 
__________________________________ 
Date 
 
 
 

June 7, 2020
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APPENDIX 

 
By signing the letter to which this appendix is attached, you are confirming your explicit consent 
to, acknowledgment and agreement of and agreement  to the processing as referenced in the 
letter and the additional terms and conditions set forth in this appendix.  Capitalized terms used 
in this appendix shall have the meaning ascribed to such terms in the letter. 
 

1. The Company is located at 2225 Lawson Lane, Santa Clara, California 95054 
U.S.A. and grants Equity Awards to employees of the Company and its subsidiaries and affiliates, 
at its sole discretion.  If you are granted Equity Awards and would like to participate in the Plan, 
you should review the following information about the Company’s data processing practices. 

(a) Data Collection and Usage.  The Company (as well as your employer and the 
Company’s other affiliates and subsidiaries) collects, processes and uses personal data of 
employees, including name, home address, email address and telephone number, date of birth, 
social insurance, passport or other identification number, salary, citizenship, job title, any shares 
or directorships held in the Company, and details of all Equity Awards canceled, vested, or 
outstanding in his or her favor, which the Company receives from a participant or his or her 
employer.  If the Company offers you a RSU Award under the Plan, then the Company will collect 
your personal data for purposes of allocating shares and implementing, administering and 
managing the Plan.  The Company relies upon your explicit consent by signing this letter, for the 
processing of your personal data in this manner and as otherwise set out below. 

(b) Stock Plan Administration Service Providers.  The Company transfers employee 
data amongst its’ affiliates and subsidiaries and also to Fidelity Brokerage Services LLC or its 
affiliates (“Fidelity”) an independent service provider based in the United States which assists the 
Company with the implementation, administration and management of the Plan.  In the future, 
the Company may select a different service provider and share participant’s data with another 
company that serves in a similar manner. By participating in the Plan and/or signing this letter, 
you give your consent to such transfer of data, or to such alternative third party service provider 
that the Company may select in the future. The Company’s service provider will open an account 
for participants to receive and trade shares.  If you are granted Equity Awards, you will be asked 
to agree on separate terms and data processing practices with the service provider, which is a 
condition of your ability to participate in the Plan. 

(c) International Data Transfers.  The Company and its service providers are based 
in the United States.  If you are outside the United States, you should note that your country has 
enacted data privacy laws that are different from the United States. By participating in the Plan 
and/or signing this letter, you give your consent to the transfer of your data to the United States, 
or to such other jurisdiction as may be necessary for the delivery of the Plan and administration 
thereof.  
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(d) Data Retention.  If an Equity Award is granted to you, the Company will use your 
personal data only as long as is necessary to implement, administer and manage your 
participation in the Plan or as required to comply with, or satisfy, any legal or regulatory 
obligations, including under tax and security laws. The Company may also keep data longer as 
part of your normal employee file and record, based on such retention policy as may be notified 
from time to time. 

(e) Voluntariness and Consequences of Consent Denial or Withdrawal.  Your 
participation in the Plan and your grant of consent is purely voluntary.  You may deny or 
withdraw your consent at any time.  If you do not consent, or if you withdraw your consent, you 
cannot participate in the Plan.  This would not affect your salary as an employee or your career; 
you would merely forfeit the opportunities associated with the Plan. 

(f) Data Subject Rights.  You may have a number of rights under data privacy laws 
in your particular country.  Depending on where you are based, your rights may include the right 
to (a) request access or copies of personal data the Company’s processes, (b) rectification of 
incorrect data, (c) deletion of data, (d) restrictions on processing, (e) portability of data, (f) lodge 
complaints with competent authorities in his or her country, and/or (g) a list with the names and 
addresses of any potential recipients of your personal data.  To receive clarification regarding 
your rights or to exercise your rights please contact Stock Plan Administration. 
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NCR Corporation India Pvt. Ltd.
Raheja Mindspace IT Park,

Building 12C, 8th Floor,
Survey No. 64, APIIC Software Layout,

HITEC City, Madhapur, Hyderabad,
Telangana 500081

Tel.: +91 - 40 - 6799 3388
 

PERSONAL AND CONFIDENTIAL
 

 

22-Jun-2020

 

 SangeethaRamtenki

H.No: 8-13-137,Hasasan Nagar

 

Hyderabad,  

 

 

Dear Sangeetha

Welcome to NCR, a global technology company that runs the everyday transactions that make our life easier.

With a global presence in 180 countries, our employees around the world offer a broad perspective and range of skills that enable our 
customers to make every customer interaction with their business an exceptional experience.

We are pleased to present you with this offer of employment at NCR. I am certain you will be a key contributor to this organization. On behalf 
of my team, we look forward to you joining us.

 

Employer (Legal Entity):

 

NCR Corporation India PVT. LTD. (the ‘Company’)

 

Position:

 

SW Engineer

 

Job Grade:

 

This position is a Grade 09

 

Reporting To:

 

Thomas Edwards, Senior SW Engineering Manager

 

Business Unit:

 

SWT - Retail



 

Location:

 

HYDERABAD - OFFICE

 

Changes in NCR's real estate may result in the reassignment of this position to another NCR office, shared space at a customer site, or a virtual 
assignment where you work primarily from your home. Should this occur, existing NCR policies will describe the conditions associated with 
such a reassignment.

 

 

Start Date:

 

Your employment shall commence on  05-Oct-2020

 

Base Salary:

 

Your annual base salary will be 283,619.00

 

Flexible Compensation Plan (FCP):

 

You shall be eligible for a payment equivalent to 130% of your basic salary under the Flexible Compensation Plan. Detailed policies/ 
procedures/ rules and regulations governing the monthly/ annual allowances, reimbursements, benefits and perquisites will be given to you on 
your joining the company. The reimbursements are required to be supported by vouchers.

 

 

Incentive Plan - NDRP:

 

As of your start date, you are eligible to participate in the NCR Discretionary Rewards Plan (the Plan), subject to the terms of the Plan. The 
Plan is designed to reward employees, in grades 6 -10 who are not in any other bonus plan, when the Company exceeds its annual financial 
goal for Earnings before Interest, Taxes, Depreciation and Amortization (EBITDA) as well as Net Promotor Score (NPS). The annual payout 
from the Plan will be determined by the NCR Leadership Team following the completion of the calendar year. You must be a current 
employee at the time of payment in order to receive the bonus.

 

The Company’s Incentive Plans are designed to address the conditions of an ever-changing marketplace, and the Company cannot make 
definitive representations concerning the continuation of format or the size of individual awards under the plans. The Company reserves the 
right to modify or cancel, to the extent permissible under local laws and regulations, each such plan and its terms at any time, at the 
Company’s sole discretion.

 

Plan eligibility requirements and guidelines are available for review on the Company’s Intranet website following your start date.

 

 

Total Compensation

Elements
A - Basic: INR 283,619.00
B - Flexible Compensation Plan: INR 368,704.70  (130%OF BASIC)
C - Total Target Cash (A + B): INR 652,323.70

Retiral Benefits



D - Provident Fund: INR 34,034.28 (12% OF BASIC)
E - Gratuity: INR 13,642.07(4.81% OF BASIC)
F - Total Compensation (C+D+E): INR 700,000.05

 

 

Background Check:

 

Your appointment will be subject to a satisfactory background check by the Company on its own or through an outside agency.

 

Annual Leave:

 

You shall be eligible for annual leave as per the Company policy.

 

Probation Period:

 

You will be on probation for a period of  6 months commencing from the date of joining.

 

You will need to be confirmed in the services of the Company immediately upon the expiry of these six months by your manager, unless 
otherwise your period of probation is expressly extended by such period as may decided by the Company if your performance during the 
probation period is not found satisfactory.

 

During the initial or extended period of probation, the company may dispense with your services or the employee may resign at any time 
without assigning any reason, but giving 15 (fifteen) days notice or payment (based on Basic salary) in lieu thereof.

 

Notice and Termination:

 

 

You are at liberty to terminate your services by giving 2 month's notice in writing. The Company shall be at liberty to terminate your services 
by giving two month's previous notice in writing or by paying an amount equal to two month's basic salary in lieu thereof.

 

On termination of employment and/ or your resignation during the period of your probation or thereafter, you will immediately give up to the 
Company all tools, accessories, formulae, documents, specifications, laptop / computer including all the company data and emails, books, etc. 
of whatsoever nature in your custody, care or charge and obtain clearance from the relevant person(s), office(s), department(s), on production 
of which alone your dues, if any, will be settled by the Company.

 

Training:

 

You hereby agree that due to technological nature of work there may be a genuine need to send you abroad for training. In such circumstances, 
you undertake to work for the Company for a minimum period of time and sign the appropriate legal agreement with the Company as may be 
required.

 

 

Security Awareness:

 

It is crucial that NCR operates with the highest level of security to maintain its reputation in the marketplace and reduce any potential risk to 
the Company. As part of your orientation to the Company, all employees, including senior management, are required to complete NCR 
Security Awareness training. The training must be completed within 30 days of your start date. Directions for accessing the training will be 
provided via email after your start date.



 

The 30-minute web-based training course educates employees on the importance of information security and how to protect NCR data. Upon 
completion of this course, you will be able to identify NCR’s security policy and standards, understand data classification and handling, 
identify security practices for electronic communications, and define social engineering. As part of NCR’s ongoing commitment to securing 
the data of our company, customers and employees, you will be required to participate in Security Awareness training annually.

 

Your completion of NCR Security Awareness training demonstrates your personal commitment to information security and protecting the 
NCR brand.

 

Code of Conduct:

 

At NCR, we expect that every employee will exemplify our Shared Values and our Code of Conduct every day, in all that they do for NCR. 
NCR reinforces its commitment to living its Code of Conduct by requiring all NCR employees, including senior management, to complete an 
annual training and certification course on the Code of Conduct. While we recognize there are local laws and regulations that must also be 
followed, it is important that all employees understand and adhere to our global standard of business conduct.

 

As part of your new NCR employee orientation, you must complete NCR’s Code of Conduct training and certification course within 30 days 
of your start date. Employees with computer access will complete a 30-minute web-based training and certification module. Directions for 
accessing the training will be provided via email after your start date. Employees who do not have computer access will attend an in-person 
training session that reviews the code. At the completion of that session, each employee must complete a Code of Conduct training and 
certification form. Your completion of the Company’s Code of Conduct training and certification course demonstrates your personal 
commitment to conducting business legally and ethically.

 

This offer of employment is contingent upon your agreement to the conditions of employment outlined in the offer letter, in Appendix A and 
in the Inventions Assignment and Confidentiality Agreement; including passing a background check.

 

You should note that this offer will be withdrawn if your acceptance has not been confirmed within seven (7) days of the date of this letter, 
unless specific alternative arrangements have been agreed.

 

Sangeetha, I am excited about the contributions, experience and knowledge you bring to NCR. We have assembled some of the best and 
brightest professionals in the industry; and we look forward to having you as part of the team.

 

If you have any questions regarding the details of this offer, please contact Mr Vishnu Gajapathi Raju at +91 (40) 67993850. Vishnu will make 
the necessary arrangements to ensure any additional questions you may have are addressed, so you are able to make an informed decision.

 

 

Sincerely,

 

________________________

Emma Holliday

Global Talent Acquisition Director
Regd. Office: Niton Building, 3rd Floor, #11, Palace Bangalore - 560 052, India - Tel. + 91 - 80 - 3078 6900 Fax: +91 - 80 - 2225 7050



Accepting this Offer of Employment:

  

By accepting and signing NCR's offer of employment you certify to NCR that you are not subject to a non-competition agreement with any 
company or to any other post-employment restrictive covenants that would preclude or restrict you from performing the NCR position being 
offered in this letter. We also advise you of NCR's strong policy of respecting the intellectual property rights of other companies. You should 
not bring with you to your NCR position any documents or materials designated as confidential, proprietary or trade secret by another 
company, nor in any other way disclose trade secret information while employed by NCR.

 

You further acknowledge that this employment letter, Appendix A and the Non-Competition Agreement and Related Covenants documents 
reflect the general description of the terms and conditions of your employment with NCR, and is not a contract of employment for any definite 
duration of time. The employment relationship with NCR is by mutual consent ("Employment at Will"). This means either you or NCR have 
the right to discontinue the employment relationship with or without cause at any time and for any reason.

 

I have read the foregoing information relative to NCR's conditions of employment and understand that my employment offer is conditioned 
upon their satisfaction.
 
 

{{Sig_es_:signer1:signature}}
 
 
{{Dte_es_:signer1:date}}
 
 
{{Em_es_:signer1:email                                                                           }}                                                                                                                                             



  

Strictly Private and Confidential 

Date:17-Jan-2020 

Akuthota Shruthi 
C8483269

3-9-590, road no.1, reddy colony, HanamkondaWarangal, Telangana, 506001 

8978677828 

 

Dear Akuthota Shruthi, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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HRD/3T/1000576619/20-21 December 21, 2020

Ms. Tejaswi  Nune

H. No. 3-7-161/8/1A, Sundaraiah Nagar,

Gandhichowk,

Khammam-507003

India

Ph: +91-9573783696

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Tejaswi,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 



HRD/1000576619/20-21 December 21, 2020

Ms. Tejaswi  Nune
H. No. 3-7-161/8/1A, Sundaraiah Nagar,
Gandhichowk,
Khammam-507003
India

Ph: +91-9573783696

Dear Tejaswi,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 18-Jan-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2020-21 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified in our campus recruitment program 2019-20. These eligibility criteria for the Role of a Systems
Engineer, has already been clearly communicated to you and your college during the selection process. You
will also have completed all studies, course requirements and examinations required for the award of the
educational qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
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INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Tejaswi  Nune

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Tejaswi  Nune

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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_____________________________________________________________________________________________ 
Reg. Office: Wonder Global (India) Technology Centre Private Limited 

# 11, Brigade Terraces, Cambridge Road, Ulsoor, Bangalore, Karnataka-560008 
CIN: U74900KA2016PTC087060 

 

7th Sep 2020 

 
Kunta Vanitha 
H. No:7-35, Vannel-B, Balkonda,  
Nizamabad, Telangana - 503217  
 
Subject: Appointment Letter 
 
Dear Vanitha, 
 
Welcome to GE Appliances, a Haier Company.  
 
We are pleased to offer you the position of Associate Developer - Integrations at Level P1 in 
GE Appliances, a Haier Company under the legal entity of Wonder Global (India) Technology 
Centre Private Limited (“GEA” or “Company”). You will be reporting to Praveen Vinjamuri - 
Senior DT Manager. This position will initially be based in Hyderabad, but is assignable anywhere 
in India. 
 
Your compensation is indicated in the Compensation & Benefits worksheet attached as Annexure 
A. This appointment is subject to the Terms and Conditions of Employment and the [Employee 
Innovation and Proprietary Information Agreement] attached as Annexure B and C respectively.  
 
Please confirm your acceptance of enclosed Terms and Conditions of Employment and the 
Employee Innovation and Proprietary Information Agreement to your HR manager.  
 
On behalf of the Company, I wish you every success in your position and trust that our relationship 
will be long and mutually rewarding. 
 
Yours Sincerely, 
For Wonder Global (India) Technology Centre Private Limited. 
 

 
 
Hemavathi Byrappa 
Senior Manager - Human Resources 
 
Signed on 7th Sep 2020, Bangalore 
 
Enclosures: 
Annexure A - Compensation & Benefits 
Annexure B - Terms and Conditions of Employment in duplicate 
Annexure C - Employee Innovation and Proprietary Information Agreement in duplicate 
CC: Payroll / Personal File 

 
 

  
   

   



 

 

Annexure A 
 
    Wonder Global (India) Technology Centre Private Limited. 
 

Compensation & Benefits Statement 
 

Name:  Kunta Vanitha  

Designation: 
 
 Associate Developer - Integrations   

 
Level: 
 

 
P1 
   

 
 
Annual Total Compensation 
 

     
       714,730   
     

(Fixed Compensation + Variable) 
 

Fixed…Compensation 
Components 

Amount per annum (INR) Remarks 

Basic Salary   280,000  

Provident Fund    33,600 
12% of basic salary 
 

Flexible Components*   386,400 

Components to be determined by 
employee basis guidelines 
mentioned below 
 

Total Fixed Compensation   700,000  

 

Variable Pay   

Performance Bonus    14,730 
Indicative as per performance 
bonus guidelines 

 
 Health Insurance for Self and Family as per policy 
 Life and Personal Accident Insurance as per policy 
 Gratuity over and above Compensation as per policy 

 
As a part of GEA, we offer you the flexibility to select benefits within a pre-designed structure 
that are most suitable to your life stage, lifestyle and specific responsibilities. You are advised to 
complete your benefit selections and dependents declaration within 30 days of joining. 

 
Yours Sincerely, 
For Wonder Global (India) Technology Centre Private Limited. 

 

   
 
Hemavathi Byrappa 
Senior Manager - Human Resources 
 
Signed on 7th Sep 2020, Bangalore



 

 

* Guidelines 
 
The amount mentioned above in the Flexible components can be assigned by the 
employee as per the following norms: 
 

Flexible Components Maximum Amount Per Annum (INR) 

House Rent Allowance   Up to 60% of Basic Salary 

Self-Car Reimbursement 
On actuals, subject to overall cap of INR 28,800 
(Fuel & Maintenance expenses for personal vehicle), 
if conveyance allowance is not claimed 

Leave Travel Allowance   On actuals 

National Pension System (“NPS”)   10% of Basic Salary 

Special Allowance   Residual amount of Total Fixed Compensation 

 
             
           
             
           
             
           
 
 
 
  



 

 

Annexure B 
 

TERMS AND CONDITIONS OF EMPLOYMENT 
 
1. DATE OF APPOINTMENT 
 
1.1 Your appointment is effective from 28th September 2020. 

 
1.2 This appointment is conditional and subject to (i) satisfactory and positive clearance of 

specific background check on you; and (ii) you are being found medically fit as per the 
Company’s policy and requirements. 

 
You acknowledge that you will provide the documentation required by law as evidence of 
your personal identity and work eligibility. You agree that the Company reserves the right 
to withdraw the appointment letter or terminate your employment as the case may be, 
without further notice and any liability, if such clear and positive background check is not 
obtained and or you are found medically unfit for the position offered to you. The results, 
if negative shall be conveyed to you. However, the decision of the Company in regard to 
background check and medical fitness to work shall be final and binding on you. You 
further acknowledge that your continuance in employment is subject to you being found 
medically fit and the Company shall have the right to get you re-examined from any 
company approved medical service provider to ascertain your fitness to work whose 
decision will be final and binding on you. 
 

1.3       Probation Period 
 

In the event, you are a new joiner to GEA, you shall be on probation for a period of six (6) 
months commencing from the date of your joining (“Probation Period”). During Probation 
Period, your employment may be terminated at any time by you or by the Company on 
written one (1) month notice. Your Probation Period may be extended for a further period 
of three (3) months, at Company’s discretion. Unless terminated or extended as stated 
above, your appointment will stand confirmed at completion of the Probation Period.  
 

2. COMPENSATION & BENEFITS RELATED 
 
2.1 Your compensation indicated in the Compensation & Benefits worksheet attached hereto 

and incorporated herein as Annexure A, will be payable net of statutory deductions at the 
end of each month on a pro- rata basis as may be applicable and reviewed appropriately 
based upon your performance/accomplishments. Benefits as applicable are subject to 
modification, suspension, substitution or discontinuation at the Company’s sole discretion. 

 
2.2 Statutory Benefits 
 

You will be eligible to Provident Fund benefits as per applicable statutory laws and 
Company policy. You will also be eligible to Gratuity benefit after five (5) years of 
completed service in the Company, and as per applicable statutory laws and the 
Company’s policy. This amount is payable only upon retirement, termination, separation 
or death of an employee. 

 
 
 
 
 
 



 

 

2.3 You will retire from the Company at the age of 60 years. 
 
3. PRIVILEGE LEAVE, NATIONAL AND PUBLIC HOLIDAYS 
 
3.1. You will be entitled to twenty–five (25) all-inclusive privilege leave in each calendar year, 

which is credited on January 1st every year. You are required to review the Company’s 
leave policy for further information. 

 
3.2. You will be entitled to Public and National holidays where these are recognized by the 

Company. 
 
4. WORKING PATTERN 
 
4.1. You will be required to observe the working hours as prescribed by the Company. The 

Company reserves the right, at any point of time, to designate mandatory office timings / 
inform the office where you must report to work. 

 
5. DUTIES 

 
5.1. You will be required to effectively carry out all duties and responsibilities assigned to you 

by your manager and others authorized by the Company to assign such duties and 
responsibilities. Your performance will be subject to annual appraisal by your manager(s). 

 
5.2. You are required to devote your full time and attention during working hours to the 

performance of your duties, and to act in the best interests of the Company at all times. 
You must not, at any time during your employment (either during working hours or outside), 
except with the Company’s prior written approval, undertake any work, or be in any way 
concerned or be interested in any business or activity which may, in the Company’s 
opinion, adversely affect the proper performance of your duties, the Company’s business 
or its reputation. 

 
5.3. You confirm that you are not currently subject to a non-compete, confidentiality or any 

other employment agreement that would interfere with your ability to work for the Company 
in the position offered. You agree that this position is full-time employment and that you 
will not provide services for remuneration other than to the Company without the prior 
written consent of the Company or be interested in any outside activity which could cause 
an actual or potential conflict of interest with the Company. All conflicts or potential conflicts 
of interest must immediately be disclosed by you to your manager. Details of GEA’s 
Conflicts of Interest Policy are contained in the Policy (defined in Clause 6 below). It is a 
condition of your employment that you disclose any such conflicts before you join the 
Company and that you disclose any others that arise during your employment. 

 
6. COMPANY POLICIES 
 
6.1. It is an express condition of your employment that you agree to uphold GEA commitment 

to ethical business practices as detailed in: Our Code: Our Promise” (the “GEA’s Integrity 
Policy”) and any associated documentation as amended over time. You will be covered 
by the GEA’s Integrity Policy, a copy of which shall be provided to you. Please read the 
GEA’s Integrity Policy carefully and refer to the Policy at all times. By signing this letter, 
you accept, understand and agree that you will sign and return the acknowledgment form, 
or complete such other process as determined by the Company, constituting your 
acknowledgment of receipt of the GEA’s Integrity Policy and your personal commitment to 
comply with the policies described therein. If and when you have a concern about a 
possible violation of the GEA’s Integrity Policy, you will report the concern to your manager, 



 

 

a compliance resource within the Company, the Company legal counsel, an 
ombudsperson or another contact listed in Integrity Policy. 

 
6.2. You are required to familiarize yourself with the Company’s health and safety procedures 

and take care of your own health and safety and that of your colleagues. The Company 
reviews its safety procedures regularly. You should report any safety concerns to your 
manager as quickly as possible. If you are engaged on certain processes, or working in 
certain areas, it will be necessary for you to wear protective clothing. This will be notified 
to you after joining the Company. 

 
6.3. You will be required to apply and maintain the highest standard of personal conduct and 

integrity and comply with the GEA’s Integrity Policy, the terms of this letter and/or any other 
Company policies and procedures. Any violation of the same can result in disciplinary 
action being taken against you, which may result in termination of your employment with 
or without notice or compensation. 
 

7. CONFIDENTIAL INFORMATION 
 
7.1. You acknowledge that during your employment you will have access to confidential and 

proprietary information regarding the intellectual property, customers, suppliers, agents 
and employees which is confidential or is commercially sensitive to the business of the 
Company, and therefore you will be required to sign the Employee Innovation and 
Proprietary Information Agreement (the “EIPIA”), attached to the Appointment Letter as 
Annexure C. “GEA” shall have the meaning as defined hereinafter in these Terms and 
Conditions of Employment. Nothing in this clause or the EIPIA will prevent you from 
disclosing information that is already in, or comes into, the public domain other than 
through your unauthorized disclosure or to comply with a Court Order or to perform any 
statutory obligation. 

 
7.2 Please have the EIPIA signed in duplicate and witnessed by another at the time of your 

joining. A copy should be handed over back to HR for record and a copy retained by you. 
The EIPIA will form part of these Terms and Conditions of Employment. 
 

7.3 As you will have access to confidential and proprietary information regarding the 
customers and business of the Company, you agree that: 

 
7.3.1. Non-compete 

 
You will not be concerned, either directly or indirectly in any business lines/divisions 
outside of the Company during your employment or for a period of six (6) months 
thereafter which compete with or are likely to compete with the Company or the 
relevant business lines/divisions of the Company conducting business in India, 
Bangladesh, Sri Lanka, Bhutan, Nepal and Maldives as the case may be, in which 
you were actively involved during the last year of your employment with the 
Company prior to the end of your employment. For this purpose, you are concerned 
in a business if: 

 
(a) You carry it on as principal or agent; or 

 
(b) You are a partner, director, employee, secondee, consultant or agent in, of or 

to any person who carries on the business; or 
 

(c) You have any direct or indirect financial interest (as shareholder or otherwise) 
in any person who carries on the business; or 



 

 

 
(d) You are a partner, director, employee, secondee, consultant or agent in, of or 

to any person who has a direct or indirect financial interest (as shareholder or 
otherwise) in any person who carries on the business. 

 
7.3.2. Non-solicit 

 
You will not directly or indirectly on your own account or on behalf of or in 
conjunction with any person, firm or company (directly or indirectly) during your 
employment or for a period of twelve (12) months thereafter (except on behalf of 
the Company): 

 
(a) Canvass or solicit business from any customer for products or services, with 

whom you were involved in the course of your employment; or 
 

(b) Induce any potential customer not to establish a relationship with the 
Company, with whom the Company has had discussions or negotiations, or 

 
(c) Deal with any such person referred to in sub-clause (a) and (b) above in any 

other manner whatsoever. 
 

7.3.3. Non-poach 
 

You will not directly or indirectly on your own account or on behalf of or in 
conjunction with any person during your employment or for a period of twelve (12) 
months thereafter induce or attempt to induce (directly or indirectly) any employee 
to leave the employment of the Company (whether or not this would be a breach 
of contract by such employee) or induce or attempt to induce any marketing agent, 
or consultant of the Company to terminate his/her agency, or consultancy with the 
Company (as applicable). 

 
7.4. The covenants in sub-clauses 7.3.1, 7.3.2, and 7.3.3 above are for the benefit of the 

Company itself and as trustee for Company. In the event of any breach of these covenants 
the Company reserves the right to seek specific performance of these covenants including 
(without limitation) damages and/or injunctive relief 

 
7.5. Each of the restriction in sub-clauses 7.3.1, 7.3.2, and 7.3.3 above is enforceable 

independently of the others and its validity is not affected if any of the others is invalid. If 
any of those restrictions is held by a court of competent jurisdiction to be illegal, invalid or 
unenforceable, the remaining provisions shall remain in full force and effect. If any of the 
unenforceable or void restrictions would be valid in the event some part of the restriction 
were deleted, the restriction in question would apply with such modification as may be 
necessary to make it valid and enforceable and which most nearly reflects the original 
intent of the invalid or unenforceable restriction. 
 

7.6. You acknowledge that your position with the Company gives you access to and the benefit 
of confidential information which is important to the continuing business of the Company 
and influence over and connection with the Company’s customers, agents, employees in 
or with which you are engaged or in contact and you acknowledge and agree that the 
provisions of this clause are reasonable in their application to you and necessary but no 
more than sufficient to protect the interests of the Company. 
 

 
 



 

 

8. DATA PROTECTION 
 
8.1. The Company processes personal data relating to its employees for a range of legitimate 

human resources, business, administrative and safety/security purposes. 
 
8.2 You agree that the Company may disclose your name, contact details, gender and such 

other information as is necessary to facilitate your enrolment in, and continuing 
membership of, any plan provided by or on behalf of the Company (including any pension 
plan). By signing these Terms and Conditions of Employment as part of your appointment 
you are also consenting to the processing of all such ‘non-sensitive data’ and this will be 
deemed to continue whilst you remain a member of the plan(s). From time to time, you 
may also be asked to provide ‘sensitive data’ such as medical details and the like but you 
will be asked to specifically consent to the processing of such sensitive data at the time it 
is provided. For further information, please see the GEA’s Integrity Policy that covers the 
use and management of such sensitive data. 

 
8.3. The Company reserves the right to monitor the use of its resources, including use of email, 

the internet, the Company’s intranet, your PC/laptop, telephone and/or any mobile phone 
or Blackberry issued to you. For further information on the use of GEA resources please 
see the policy on the “Acceptable Use of GEA Information Resources”, which applies to 
all GEA entities in the Haier Group as amended over time. A copy of the same will be 
made available to you after you join the Company. Disciplinary action may be taken, up to 
and including dismissal if, in the reasonable opinion of the Company, its resources are 
abused or put to unsuitable use. 

 
9. COMPANY PROPERTY 
 
9.1. On resignation and/or on termination of your employment (either immediately upon request 

or before the last day of employment at the latest, whichever is earlier) you are required 
to return to the Company all Company property including any Company car, Company 
credit or charge cards, mobile phone and Palm Pilot/Blackberry (if applicable), your 
security pass and/or keys, computer, laptop plus hard and software (including discs), data 
in any form and all documents in whatever form (including notes and minutes of meetings), 
customer lists, diaries, address books, computer printouts, plans, projections, publicity 
material, brochures, price lists together with all copies (irrespective of by whom and in what 
circumstances such copies were made) which were in your possession or under your 
control. 

 
10. DEDUCTIONS 
 
10.1. You agree that the Company may deduct from your compensation (including leave 

encashment, pay in lieu of notice etc.) any amounts, which are owed by you to the 
Company, or any amounts in respect of damage to Company property caused by you or 
to replace Company property that you fail to return to the Company or which are required 
under any other GEA policy, guideline or procedure or under the terms of this letter. 

 
10.2. You agree to inform the Company as soon as reasonably possible in the event of any 

overpayment of compensation or expenses and refund the same to the Company. 
 
  



 

 

11. NOTICE 
 
11.1. Your employment may be terminated by you or the Company with two (2) months’ prior 

notice in writing. The Company may at its sole discretion waive all or part of the notice or 
allow you to pay in lieu thereof. Any resignation would have to be accepted by the 
Company to become effective. 

 
11.2. Without prejudice to the Company’s right to summarily dismiss you for misconduct under 

11.4, in the event the Company terminates your employment as mentioned in clauses 11.1 
and 11.3 hereunder, the Company may, in its absolute discretion, pay you a sum in lieu of 
whole or part of the notice. Notice pay (in either case) is calculated on your last earned 
basic salary at the time of separation but not the other benefits, to which you would have 
been entitled during the period of notice or during any unexpired period of notice (as the 
case may be). 
 

11.3. The Company reserves the right to terminate your employment without assigning any 
reason whatsoever. 

 
11.4 The Company may also terminate your employment without notice if you commit an act of 

misconduct, or for violations of the GEA Integrity Policy. Any breach of these Terms and 
Conditions of your appointment shall be considered to be violation of Company's policy 
and you may be forthwith terminated. 

 
11.5. If you hold any directorships or other offices in the Company you agree all such offices 

shall cease on account of the cessation of your employment with the Company for any 
reason (including but not limited to resignation, termination, retirement or otherwise), and 
without prejudice to the above, you agree to take all necessary steps and sign all such 
documents as may be necessary (including resignation letters from such offices) to give 
effect to this intent immediately on such cessation of employment without any 
compensation. 

 
11.6 In the event of termination by the Company the Company may require you to absent 

yourself from its premises on garden leave and not participate in the working of the 
Company during the unexpired portion of the notice period. 

 
11.7 If you, at any time, are prevented by ill-health or accident or any physical or mental 

disability from performing your duties hereunder, you shall inform the Company and 
supply it with such details as required. If you are unable for a period of six (6) months or 
more to perform your duties hereunder, the Company has the right to terminate your 
employment, however the Company may, at its discretion, extend the leave of absence 
granted to you, depending on the circumstances of your case. 

 
12. VARIATIONS OF TERMS AND CONDITIONS 
 
12.1 The company reserves the right to make reasonable changes to any of the terms and 

condition of your employment. You will be given appropriate written notice of any such 
changes, which may be given by way of individual notice or a general notice to all 
employees. Where from time to time the Company changes or introduces policies and 
procedures in relation to its employees, these will be deemed to apply to this employment. 

 
  



 

 

13. APPLICABLE LAW AND DISPUTE RESOLUTION 
 
13.1 These Terms and Conditions of your Employment shall be governed by and construed in 

accordance with the laws of the Republic of India. 
 
13.2 The employee and the Company (individually the “Party” and collectively the “Parties”) 

agree that they shall in good faith work towards the implementation of these Terms and 
Conditions of Employment. Any dispute or difference arising at any time between the 
Parties hereto as to the construction, meaning or effect of these Terms and Conditions of 
Employment or any clause or provision contained herein or the respective rights, duties, 
liabilities or obligations of either Party hereunder or in the event of any breach or 
threatened breach of the provisions contained herein, the Parties shall first attempt to 
resolve the dispute through mediation. The Parties agree that a senior HR Manager of a 
GEA other than the business of the employee will be appointed as the mediator and will 
assist the parties to reach an amicable settlement. 

 
13..3 If the dispute is not settled by mediation within thirty (30) days of the appointment of the 

mediation, or such further period as the Parties shall agree in writing, then the same shall 
be subject to the exclusive jurisdiction of the Courts of Bangalore 

 
13.4 Notwithstanding anything to the contrary contained in these Terms and Conditions of 

Employment that form a part of your appointment, you agree that any breach or threatened 
breach of the terms of these Terms and Conditions of Employment or any agreement or 
policy referred in these Terms and Conditions of Employment and/or the Appointment 
Letter is likely to cause the Company substantial and irrevocable damage that is difficult 
to measure and may not be remedied solely by money damages. Therefore, in the event 
of any such breach or threatened breach, you agree that the Company, in addition to such 
other remedies which may be available, shall have the right to obtain an injunction from a 
court of competent jurisdiction restraining such a breach or threatened breach and the 
right to specific performance, and you hereby waive the adequacy of a remedy at law as 
a defense to such relief. 

 
14. ENTIRE AGREEMENT 
 
14.1 The Compensation and Benefits set out in Annexure A, these Terms and Conditions of 

Employment (including the Employee Innovation and Proprietary Information Agreement 
set out in Annexure C) all form a part of the Appointment Letter and are in substitution of 
and supersede any previous contract of employment or other arrangements (whether 
formal or informal, written or oral) relating to your employment with the Company, which 
are deemed to have been terminated by mutual consent with effect from the date of the 
Appointment Letter. 

 
15. GENERAL 
 
15.1. By signing the Appointment Letter and these Terms and Conditions of Employment that 

form a part of the Appointment Letter you confirm that there is no contractual or other 
reason why you should not be recruited by the Company to fulfill this position or perform 
this function. 

 
  



 

 

Please confirm your acceptance of these Terms and Conditions of Employment as part of your 
appointment by signing in duplicate, retaining one original for yourself and returning the other 
original to your HR manager by the mentioned timelines. On behalf of the Company, I wish you 
every success in your position and trust that our relationship will be long and mutually rewarding. 
 
Yours Sincerely, 
For Wonder Global (India) Technology Centre Private Limited. 
 

 
 
Hemavathi Byrappa 
Senior Manager - Human Resources 
 
Enclosures: As above 
CC: Payroll / Personal File 
 
I acknowledge receipt of this appointment letter and agree to the terms and conditions of 
employment set out above. 
 
Signature: 
 
Name: _________________ Place: ______________________ Date: _____________ 
 
 
The contents of this letter are company confidential and privileged. The contents of this letter 
cannot be shared with any individual or companies without the written consent of the signatory 
of this letter 
  



 

 

Annexure C 
 

EMPLOYEE INNOVATION AND PROPRIETARY INFORMATION AGREEMENT 

 

TO: Wonder Global (India) Technology Centre Private Limited (hereinafter referred to as the 
“Company”.) 

 
If I become an employee of a controlled (either directly or indirectly) subsidiary or affiliate in India 
of Wonder Global (India) Technology Centre Private Limited, then with respect to, and for the 
purposes of, such employment, “Company” shall refer to such controlled subsidiary or affiliate). 

 
In consideration of my employment by Company (which consideration shall include my 
employment with a controlled (directly or indirectly) subsidiary or affiliate of Wonder Global 
(India) Technology Centre Private Limited), and the compensation paid to me by the Company, 
I (“employee”) agree: 

 
(a) to disclose and hereby assign to the Company (or as the Company may direct) as its 

exclusive property, all inventions, discoveries, innovations, improvements, trade secrets and 
technical or business information which I may solely or jointly develop, conceive, reduce to 
practice or author during the period of my employment (1) that relate to the business or the 
present or demonstrated or reasonably foreseeable future research or development of the 
Company or its parent, subsidiaries or affiliates, or (2) that result from or are suggested by 
any work that I may do for the Company or its parent, subsidiaries or affiliates or (3) that are 
otherwise made through the use of Company, or its parent, subsidiaries or affiliates, time, 
equipment, supplies, facilities, material or secret* or confidential* information or data. To the 
extent that any court of competent jurisdiction finds that any provision of this paragraph is 
unenforceable because it requires the assignment of any invention in contravention of the 
law or public policy of that jurisdiction, this paragraph shall be interpreted to impose only the 
maximum permissible assignment obligation. 

 
That all original works of authorship that are made by me (solely or jointly with others) within 
the scope of my employment and that are protectable by copyright are “works made under 
a contract of service” as understood in section 17 (c) of The Copyright Act, 1957 and I further 
agree, to the extent any such sole or joint work within the scope of my employment is 
determined not be a work made under a “ contract of service or apprenticeship” that I will 
disclose and assign to the company (or as the company may direct) as its exclusive property 
any such original work of authorship and any copyright therein; In case of works so assigned 
I agree to give up my right to claim authorship as envisaged in section 57 of The Copyright 
Act, 1957 in accordance with section 21 of the same Act; 

(b) to execute, upon the request of the Company, all necessary papers and otherwise provide 
proper assistance (at the Company’s expense), during and subsequent to my employment, 
to enable the Company to obtain for itself or its nominees (and to vest legal title in the 
Company or its nominees in), patents, copyrights, or other legal protection for such 
inventions, discoveries, innovations, improvements, original works of authorship, trade 
secrets and technical or business information in any and all countries; 

 
(c) to make and maintain for the Company adequate and current written records of all such 

inventions, discoveries, innovations, improvements, original works of authorship, trade 
secrets and technical or business information; 

 
(d) at the Company’s request, or upon any termination of my employment to deliver to the 

Company promptly all items that belong to the Company or its parent, subsidiaries or 



 

 

affiliates or that by their nature are for the use of Company employees only, including, 
without limitation, all written and other materials that are of a secret* or confidential* nature 
relating to the business of the Company or its affiliates; 

 
(e) not to use, publish or otherwise disclose (except as my Company duties may require), 

either during or subsequent to my employment, any secret* or confidential* information or 
data of the Company or its parent, subsidiaries or affiliates or any information or data of 
others that the Company or its parent, subsidiaries or affiliates are obligated to maintain in 
confidence; 

 
(f) not to disclose or use in my work with the Company any secret or confidential information 

of others (including any prior employers), or any inventions or innovations of my own that 
are not included within the scope of this agreement; 

 
(g) I acknowledge that breach of any obligation or other provision of this agreement may 

cause irreparable injury to the Company which cannot be fully compensated by money. I 
therefore agree that in the event of any breach or threatened breach of this agreement by 
me, the Company shall be entitled to injunctive or other equitable relief as may be 
permitted by law; 

 
(h) that the Company where permitted by law, may, at any time and without further 

consent, access and monitor a) any documents, data or information relating to my 
employment and b) my usage of Company information and resources, including but not 
limited to: computers, computer software, electronic mail, on-line services, voice mail, 
facsimile machines, telephones and photocopiers; 

(i) that my employment with the Company is “at will” and that both the Company and I 
have the right to terminate my employment at any time, with or without advance 
notice and with or without cause; 

 
(j) that if, at any time, I become an employee of a controlled (either directly or indirectly) 

subsidiary or affiliate of Company in [India], then with respect to, and for purposes of, such 
employment 1) my obligations under this Agreement shall also apply to such employment 
and 2) the term “Company” as used in this Agreement shall refer to such controlled 
subsidiary or affiliate; 
 

(k) I understand and agree that Company may, in the ordinary course of business, reproduce 
this original agreement by any means including, but not limited to, electronic copying, 
electronic faxing or electronic scanning, storing and printing and I hereby accept, 
acknowledge and recognize such reproductions as authentic in lieu of this original 
agreement and hereby accept (and will not object to) any use whatsoever by Company of 
such reproductions including, without limitation, admission and use in any proceeding in 
any country including those in or before any agency, patent office, court or tribunal. I further 
agree that such reproductions shall have the same force and effect as this original 
agreement; and 

(l) I also understand my personal data will be collected and processed pursuant to 
Company’s Employment Data Protection Standards.  

This agreement supersedes and replaces, as of the date below appearing under my name, 
any prior existing agreement (which shall remain effective with respect to matters relating to 
my employment prior to such date) between the Company and me relating generally to the 
same subject matter and this agreement shall be effective with respect to matters relating to 
my employment on or after such date.  This agreement may not be modified or terminated, in 
whole or part, except in writing signed by an authorized representative of the Company. 



 

 

Discharge of my undertakings in this agreement shall be an obligation of my executors, 
administrators, or other legal representatives or assigns. In the event that any court of 
competent jurisdiction concludes that any provision (or portion of any provision) of this 
agreement is unenforceable because it conflicts with the law or public policy of that jurisdiction, 
the parties agree that the court should first narrow or otherwise interpret the provision to the 
extent necessary to conform it to the law or public policy of that jurisdiction.  In the event that 
the court concludes that it is unable to narrow or otherwise interpret the provision so that it is 
neither invalid, illegal nor otherwise unenforceable, the validity, legality and enforceability of 
the remaining provisions shall in no way be affected or impaired thereby. 

 
I represent that, except as stated below, I have no agreements with or obligations to others in 
conflict with the foregoing. 

*These terms are used in the ordinary sense and do not refer to the official security 
classifications of the United States Government. The Company generally considers “secret” 
or “confidential” any information or data that is not generally known - regardless of whether 
such information or data is in oral, written, machine readable or other form. When in doubt, 
you should assume that information or data is secret or confidential unless or until determined 
otherwise. Without limitation, examples of information or data that may be of a secret or 
confidential nature are: drawings, manuals, notebooks, reports, models, inventions, formulas, 
processes, machines, compositions, computer programs, accounting methods, business 
operations, business plans, information systems, supplier information, customer, agents and 
employee data and lists and any information and data in electronic form. For further 
information, you should consult your Company’s assigned legal counsel. 

 

  
 _____________________________  _____________________________ 

 
                            (Witness)    (Signed) 

 (The employee’s immediate manager or other       (Employee’s signature- to include employee’s 
  appropriate representative of the Company)        first name in full) 
 
 _____________________________  _____________________________ 

                      Employee’s Position                           Date 
 
Countersigned - Authorized Company Representative 

The following are the only agreements to which I am a party that may be in conflict with the 
obligations undertaken above: 

 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
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\Recruiter_DateSigned\

Ms. Achanti Venkata Sai Soudamini
H.No -10-6-48/A
Burhanpuram, 
Khammam - 507001

Subject: Offer of Employment

Dear Achanti Venkata Sai Soudamini:

On behalf of Deloitte Consulting India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Analyst based in Hyderabad. We extend this offer, and the 
opportunity it represents, with great confidence in your abilities. You have made a very favorable impression 
with everyone you met and we are excited with the prospect of you joining our organization on January 18, 
2021. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.6,00,000/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs.100,000/- subject to your 
reporting for full-time employment on January 18, 2021. This amount will attract applicable taxes and will be 
processed as part of your first month’s payroll. You will have an obligation to repay the entire amount of your 
joining bonus if you resign your position or are terminated for cause by the Company within one year of your 
start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 
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time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 
of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on January 18, 2021, or an alternative mutually agreed upon date. At the time of 
joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Consulting India Private Limited employment application are intended to be final. To 
accept the offer and the terms of this letter, please sign below in the space provided within three business days.

Achanti Venkata Sai Soudamini, everyone you have interviewed with joins me in extending to you 
congratulations and warm regards. We look forward to you joining our team.  

Sincerely,

For Deloitte Consulting India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory
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Ms. Achanti Venkata Sai Soudamini

Acceptance

I, Achanti Venkata Sai Soudamini, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
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Annexure A

Ms. Achanti Venkata Sai Soudamini Analyst

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              17,500 2,10,000

House Rent Allowance (HRA) 8,750 1,05,000

Special Allowance1a & 1b 11,867 1,42,404

Leave Travel Allowance2 1,750 21,000

Meal Card3 2,200 26,400

Differential Allowance(L) 5,833 69,996

Employer’s contribution to PF 2,100 25,200

Gand Total
Total Salary (in Rs.) 50,000 6,00,000

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,870 22,440

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….
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Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol /  Insurance / Repairs & 
Maintenance

Employee in Level -

Analyst

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws.    
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Achanti Venkata Sai Soudamini Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Consulting India Private Limited, an Employer incorporated 
under the provisions of the Companies Act, 1956 and having its registered office at Deloitte Tower 1, Survey 
No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (the “Employer”) as Analyst and 
other valuable consideration, I acknowledge and agree that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Analyst of the Employer. To the extent applicable and if 
I am joining the Employer after having served as an employee or official of the United States 
Government, I further represent that: (1) I have disclosed my prior participation, if any, in any 
discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was 
employed by the United States Government; and (2) I had either recused myself or had not played an 
active role in the applicable United States Government agency’s decision to award any contracts to the 
Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 
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Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 
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possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 
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period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 
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remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 
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Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 
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the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.
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I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 
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EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.
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Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 
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including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.
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EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE CONSULTING INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.
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EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date
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EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.
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Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Consulting India Private Limited (the “Employer”), 
please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    
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2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.
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In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.
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• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
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Dear  Achanti Venkata Sai Soudamini,
On behalf of Deloitte Consulting India Private Limited, please accept our congratulations on your recent offer 
of employment to join the Company as Analyst pursuant to the terms and conditions of your offer letter dated  
January 18, 2021. You made a very favorable impression with everyone you met and we are excited about the 
possibility of you joining the Company. As you may be aware, as a condition of employment with the Company, 
you may be required to travel Overseas to attend a series of training sessions for a period of up to 90 days. This 
training will be a combination of classroom procedural training as well as on-site training to observe employees 
conducting similar work at various client locations. This training represents the confidence we have in your 
ability to be a valuable member of the practice of the Company. As per Company policy, we kindly bring to 
your attention that all employees attending training overseas are required to sign a Training Agreement which 
will obligate the employee to repay a calculated amount of the costs associated with the training, only if the 
employee resigns his/her position or are terminated for cause within a specified period after completion of the 
training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of 
time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\
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 11 July 2020 
Ref No: 38758BR 

Mr. K.Aditya 
Dilsukhnagar, Chytanyapuri, 
Sri Saii Nilayam Appartment, 1-49/A, Hyderabad, 
Telangana. 

Dear Kogur,  

Congratulations! 

We take immense pleasure on your provisional appointment as Junior Engineer and welcoming you 

as a member in our ONE FORD family.   

We are sure that you will find your career with Ford to be exciting. At Ford, we offer tremendous 

opportunities for you to make the best use and Go Further in the journey. Ford has always been a fun, 

safe and rewarding place to work. We encourage you to embrace yourself in our workplace initiatives 

to ensure we continue to be one of the great places to work in the country.  

Important 

Read all the employment terms mentioned in this letter as provisional employment. Final appointment 
is subject to the following conditions: 

• You should have successfully completed your graduation/post-graduation course in the
academic year 2019-2020 with 60% aggregate or 6.0 CGPA.

• Submission of course completion certificate or equivalent document and final semester or
consolidated mark sheet as a proof for your successful course completion is mandatory within
6 months of your Date of Joining, else it is deemed that your probation is extended further.
Refer probation clause for more details.

• Your final appointment confirmation is subject to you fulfilling the above-mentioned conditions.
In case if you fail to do so, your provisional appointment shall be terminated as per the
discretion of Ford with or without prior notice.

Wishing you all the best! 

Authorized Signatory 
For Ford Motor Private Limited 



PRIVATE AND CONFIDENTIAL 

LETTER OF APPOINTMENT (PROVISIONAL) 

Mr.. K.Aditya 

Dilsukhnagar, Chytanyapuri, 

Sri Saii Nilayam Appartment, 1-49/A, Hyderabad, 

Telangana. 

It gives us great pleasure to confirm to you our offer of provisional employment and set out its terms 

and conditions with Ford Motor Private Limited (the company). We extend this offer, along with the 

opportunities it represents, with full confidence in your capabilities.  

We would like to welcome you aboard as a Junior Engineer in SG04 and you will report to Manager 

– IT or to such other person nominated by him / her in the Company. Your Manager will communicate

details of your role and work responsibilities in the initial weeks of you joining the Company. 

Your initial place of work will be at Chennai. However, it is expressly agreed that your services are 

transferable, and you can be seconded or deputed based on business contingencies by the company 

to any operations in India or abroad; whether existing as on date of your appointment or to be 

established under the management and/ or ownership of Ford Motor Company. 



 

 
COMPENSATION AND BENEFITS: 
 
• Your remuneration will be as elaborated in Annexure A, which forms an integral part of this offer of 

employment. Your remuneration has been arrived at, based on your background and merit. You are 

expected to keep this information and any changes made therein from time to time as personal and 

strictly confidential. In case you have any queries, you may discuss the matter with your human 

resource representative. The company in accordance with its prevailing policy and practices will 

review your compensation periodically. 

 

• Your remuneration will be subject to statutory and other deductions as per company policies and 

practices. You will be responsible for your tax liabilities and compliance under applicable tax laws 

and regulations. 

 

• The company reserves the right to discontinue or modify any compensation, incentive, benefit, 

perquisite plan, program or practice.  Moreover, the very brief summaries contained herein are 

subject to the actual terms and conditions of such plans, programs and practices.   

 

• In addition, you will be reimbursed all official expenses incurred during the course of employment as 

per company policy, as laid down from time to time. 

 
WORKING HOURS: 
 
• The normal working hours will be for a duration of not exceeding 48 hours a week. Subject to the 

prevailing statutory provisions, the company may require you to work on any shift or public / weekly 

holidays based on business requirements.  

 

PROBATION:  
 
• You will be on probation for a period of six (6) months from the date of your commencing work. 

Unless notified to the contrary, you will be deemed to have been confirmed as a regular employee 

of the company on completion of the period of probation. This period may be extended at the 

absolute discretion of the company. During probation or at any time before confirmation, your 

services shall be liable to be terminated by either side giving one month’s notice in writing or 

payment of salary in lieu thereof.  

 
 
 
 
 
 



TERMINATION: 

• Either party may terminate your employment at any time by giving to the other party Two (2) months

written notice or payment of salary in lieu thereof. The decision on waiver of notice period or

accepting notice pay in lieu of notice period will be at the management's discretion.

• Notwithstanding the above, the company reserves the right at all times to terminate your

employment forthwith, without notice or payment in lieu of notice, if you are involved in gross

negligence, misrepresentation, misconduct or any criminal offense or any other moral breach of

your responsibilities.

RETIREMENT: 

• Upon attaining the retirement age, your employment with the company will terminate. The present

retirement age for this position is 60 (SIXTY) years. However, the employment can be extended for

maximum period of two years with a consent from the employer / employee.

OTHER TERMS AND CONDITIONS: 

• You will be governed by the rules and regulations of the company as applicable, enforced,

amended or altered from time to time during the course of your employment. You are expected to

comply with all directions given to you by the company and faithfully observe all the rules,

regulations and arrangements applicable to you.

• While in the employment of the company, you are in no way allowed to be employed by any other

company on a permanent, temporary, full time or part-time basis or offer your services, with or

without pay, to any physical person, legal entity or public authority or to be occupied in your own

business without the prior knowledge and consent of the company.

• You are required to disclose fully to the company all your business interests whether or not they are

similar to or in conflict with the business(es) or activities of the company, and all circumstances in

respect of which there is, or there might be, a conflict of interest between the company and you or

any immediate relatives.



CONFIDENTIALITY: 

• The terms of this offer is strictly confidential in nature and you shall not disclose to any unauthorized

person, either during or after your employment with the company, for any reason, any information

about the interest or business of the company or any affiliated Companies.

• You are not expected to disclose any information or documents, official or otherwise relating to the

company without prior approval from the management in public papers, journals, pamphlets, leaflets

and in virtual media.

• Any invention, development, discovery, formulae, plan, specification, program, design, process,

adaptation or improvement in procedure or other matters or  work  including any artistic, literary or

other work which can be subject matter of copyright whatsoever, made, developed or discovered by

you either alone or jointly with any other person or persons while in employment of the company, in

connection with or in any way affecting or relating to the business of the company or capable of

being used or adapted for use therein or in connection therewith shall be disclosed to the company

and shall belong to and be the absolute property of the company.

• Upon termination of your employment with the company, you will be required to return to the

company, all the assets and property of the company (including any leased properties), documents,

files, books, papers, memos or any other property of the company in your possession or under your

control.

GENERAL: 

• Your employment is contingent on the results of a background check, which may include a personal

history check and reference checks, and can include verification of education and work history. If

the results of these investigations reveal information that is inconsistent with our standards, this

offer may be cancelled or your employment with the company may be subject to immediate

termination.

• This appointment will be contingent on you declaring your medical condition, which is deemed fit.

Please submit your medical declaration to the company prior to you actually joining the services of

the company.



• This offer letter, together with the annexures, constitutes the offer of employment, and supersedes

all other previous or contemporaneous oral or written representations, understandings or

agreements relating to the subject matter of this offer between you and the company or its affiliates.

• You are requested to signify your acceptance of the terms and conditions by signing and returning

to us the duplicate copy of this letter at the earliest. It is our hope that your acceptance of our offer

will be just the beginning of a mutually beneficial relationship with our organization. In the event of

us not hearing from you within a reasonable time period, it will be assumed that you have declined

our offer of employment and the offer will automatically stand withdrawn.

We would like you to join the Company on 15 July 2020, or an alternative mutually agreed upon date. 

At the time of joining, it is mandatory for you to submit the documents mentioned in your welcome 

email.  

We welcome you to our company and wish you a long-lasting and rewarding association with us. 

For Ford Motor Private Limited 

__________________________ 

Authorized Signatory 

Acceptance 

I have read the terms and conditions set out in this offer of employment and its annexures. I, 

K.Aditya, hereby accept this employment and will adhere to the company policies, procedures, 

instructions, etc. as may be communicated to me from time to time by the management. 

Name: K.Aditya 

Signature: 

Date: 

Stamp



 

 

 

ANNEXURE – A 

 
 

Name            : K.Aditya   

Grade           : SG04   

Designation: Junior Engineer   

 Rs (Per Month) Rs (Per Annum) 

Salary Break up   

Base Salary 15117 181404 

Flexible benefit allowance 22676 272106 

Total Cash (A) 37793 453510 

Retirals (Employer Contribution)   

Provident Fund @ 12% on the base salary (B) 1814 21768 

Gratuity @ 4.81% on the base salary (C) ~727 ~8726 

Total Pay (A+B+C) 40334   484004  

Performance based Variable Pay  ~74113 

@ 15% of average total cash of your grade and  

is linked with Individual and Company performance. 
  

   
 

 

 
 

Authorized Signatory  Employee 
For Ford Motor Private Limited  

 

 
 
 
 
 
 
 

 



 

 
ANNEXURE – B 

Additional Benefit Information – GSR 
 
A. Reimbursements and Allowances in the Flexible Benefits Plan:  

 
1. Telephone Reimbursement: You can claim reimbursement of telephone expenses, at actuals, and subject to a maximum of 
INR 24,000/- per annum for SG01 to SG04, FCG; and INR 36,000/- per annum for SG05 to SG08. 
 
2. National Pension Scheme (NPS): NPS is a voluntary scheme introduced by the Government of India to enable individuals to 
save for their retirement. Employees can contribute towards NPS corporate Model through FBA module in ADP with a minimum 
contribution of INR.500 per month and without any upper limit. Only up to maximum of 10% basic salary is tax exempted out of the 
amount contributed towards NPS Corporate Model. This tax exemption is over and above 80C limit of INR 150,000/-.  
 
3. Leave Travel Allowance: You can claim reimbursement of your holiday travel expenses incurred for self, spouse, dependent 
children, siblings and parents up to a maximum of INR 50,000 per annum for SG01 to SG04, FCG;  and INR 100,000/- per annum 
for other grades. As per the prevailing tax rules, leave travel allowance can be claimed twice in a block of four calendar years.  
 
4. Meal Allowance: This is a voluntary program and is applicable to employees based in non-plant locations only. You can 
choose to allocate up to INR 26,400 per annum from your FBA to meal allowance, which will be subject to tax exemptions as per 
prevailing income tax rules. All claims for reimbursement of expenses should be supported by appropriate bills/ receipts. Please 
note that these reimbursements/ allowances will be considered for tax calculations based on prevailing tax rules that may change 
from time to time. Retirement Benefits: 

 
B. Incentive or Performance Incentive: 
 
You will be eligible for Performance Incentive and / or bonus only if you are an employee on the rolls of the company as on  31st 
December of the performance year for which the annual Performance Incentive and / or bonus is declared or as per the applicable 
statute. Further you will be eligible to receive this payment only if you are on the rolls of the Company on the date on which the annual 
performance incentive and / or bonus is notified.  At target performance level, your bonus payout will be equivalent to 15% of the 
average total cash for your grade.  Bonus payments are based on company and individual performance and will vary based on these 
parameters. In case of a grade change during the year, the target bonus will be pro-rated for the number of months worked in the prior 
salary grade.  Any employee drawing monthly basic salary less than or up to INR 21,000 will be eligible for INR 16,800 Bonus per year 
as per Bonus legislation. Bonus will be paid to eligible employees on monthly basis and this will be prorated based on working 
months/days. This will be part of FBA. 
 
C. Retirement Benefits: 
 

1) Provident Fund  : The Company will contribute 12% of your base salary towards PF. The company contribution to 
PF will be in  

                                                    line with and compliant with the prevailing statutory provisions.   
 
2) Gratuity  : The Company will make provision for payment of gratuity in accordance with the Payment of 

Gratuity Act.  
                                            You will be eligible for gratuity on leaving the services of the company at the rate of 15 days of 
Base salary  
                                            for every year of service. This will be capped to a maximum of INR 2,000,000 in case of 
employees joining     
                                            on or after 1st October 2018.  
 

D. Life & Medical Insurance Benefits: 
 
 

1) Life Insurance: You will be provided a life insurance cover based on your grade. The coverage available by grade is as 
below 

 

Grade  Insurance coverage (Rs.) 

GSR 1, 2 & 3 6,00,000 

GSR 4, 5 & 6 7,50,000 

GSR 7 & 8  10,00,000 

 
2) Hospitalization Insurance: You, your spouse and two dependent children; or You and your LGBTQ partner will be covered 

under the company’s hospitalization insurance policy. The annual medical insurance cover is INR 350,000/- per family 
insured. You can opt to cover your parents and a third child under our hospitalization insurance policy by paying the 
stipulated premium. 
 



 

 
 

3) Personal Accident Insurance: You will be provided a personal accident insurance cover for a sum equivalent to sixty times 
of your monthly basic salary. 

 
4) Employee Deposit Linked Insurance: Sum insured INR 602,000.  

 
5)  Dependent Benefit Scheme: This is paid in the event of death of the employee enrolled in this scheme, due to  

any reason including accident. The amount paid to the beneficiary(ies) depends on the contribution from all  employees who 
have enrolled in this scheme, which is further matched by Ford to a max of INR 500,000. 
 

6)  Gratuity Risk Cover: Varies by Age and Tenure. 
 
 
E. Vehicle Benefits: 
 

1) Employee Car A plan: As a Ford employee, you and your eligible relatives receive special discounts on selected Ford 
vehicles. For  
 
                                         more details on the plan, please access Employee Car A Plan. 
 

2) Smilestone: As a Ford employee, you and your eligible relatives receive additional discount above the existing Employee ‘A’ 
Car Plan  
                     upon completing long-term milestones with Ford. For more details on the plan, please access Smilestone – Plan 
under My   
                     Vehicle Programs. 
 

 

F. Other Benefits: 
 

1) Long Service Awards : You are eligible to receive service awards on completion of five, ten and fifteen and twenty years of 
service. 

2) AP Recognition Program : You are eligible to receive awards under this program. This program aims to recognize employees 
who have 
   exhibited an enterprise view, displayed an innovation mindset, behaviours in line with our Truths 
and a Go    

                                                           Further attitude. You could refer to the AP recognition Policy in Life@Ford for more details. 
3) Transport  : Depending on the location of work, you may have access to subsidized transportation facilities.  
4) Crèche : Depending on the location of work, you may have access to the Crèche facility. The Crèche is 

provided for children in the age group, of 4 months to 4 years.  
5) Non-Standard Shift Allowance : Depending on your work timings, you may be eligible for non-standard shift allowance of Rs.350/- 

per day. 
6) Variable Location allowance  : Depending on the location of work and grade, you may be provided with Variable Location 

Allowance. 
 
 
- Please refer to the policy documents or reach out to your HR representative for more details on the above allowances, 
reimbursements 
  and benefits.  
 
- The above-mentioned benefits are provided at this point of time and will be subject to revision from time to time based on 
   Company’s discretion.  
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

25-Nov-2019
                               
Dear Chandra Shekar Botla,
B.Tech/B.E., Information Technology
Chaitanya Bharathi Institute of Technology
 
Candidate ID – 13777147
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.
24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/


Date: 16-08-2019.

 To
 Durga Prasad Patlolla

from time to time.

1. Appointment letter from current/Previous employer 

5. Recent colour passport size photograph against white background

OFFER LETTER

Sub: Offer of employment for the position of Product Engineer

It is our pleasure to offer you employment with Loyalty Juggernaut India Private Limited (“Company”) for the position of  
Product Engineer, commencing on or before 01-06-2020, on the terms set forth in this letter. Your initial place of work 
will be at Hyderabad.

Your annual remuneration will be Rs.7,50,000/- (Rupees Seven Lakh Fifty Thousand Only) per annum. The breakup of 
which will be as provided in Annexure A and shall be subject to income tax, payment of provident fund and other 
statutory deductions. However the structure of your remuneration may be altered or changed from time to time  

Further, please note that your employment will be subject to the correctness of all the information and                          
necessary documents furnished by you. In the event, it is found that any such material information furnished by you, 
whether verbally or in writing, at any time, is suppressed, misrepresented or fabricated, the Company shall have the 
right to terminate your employment without any notice or compensation.

2. Relieving letter from current/ previous employer

You shall execute and honor the Employment Agreement furnished to you as forming part and parcel of this offer. 
During your tenure of employment with the Company, you would be governed by the said Employment Agreement, 
Company policies and any other agreement that you may execute with the Company 

You are required to submit the following documents (soft copies) at the time of reporting for duty 

CBIT , Hyderabad

4. PAN card and Photo id proof

-                                                                                                                                                                                                                

3. Last 3 months salary  pay slips

in line with the policies and practices of the Company.

Private Confidential
Loyalty Juggernaut India Private Limited  

 Level 9,  SLN Terminus, Beside Botanical Gardens, Gachibowli, Hyderabad-500032, Telangana,
CIN: U72900TG2017FTC119886. Phone: +91-40- 67457747, www.lji.io.



Shyam Shah
CEO

If the above terms and conditions are acceptable to you, please sign and return the duplicate copy of this letter as a 
token of your acceptance, and arrange to report for duty on or before the date mentioned above, failing which this offer 
shall automatically stand cancelled without any further information to you. 

For any questions or clarifications regarding this offer, please contact Ms. Shraddha Dhavle at opportunity@lji.io. We 
wish you a bright and successful future, and look forward to a mutually fruitful association.

For Loyalty Juggernaut India Private Limited

Private Confidential
Loyalty Juggernaut India Private Limited  

 Level 9,  SLN Terminus, Beside Botanical Gardens, Gachibowli, Hyderabad-500032, Telangana,
CIN: U72900TG2017FTC119886. Phone: +91-40- 67457747, www.lji.io.



   policy.

   first 2 living dependent children up to the age of 21 years only.
   The family shall comprise the insured employee, his/her legally wedded spouse,

15,000.00                                                                                
1,75,800.00                                                                            

• Paid leave will be applicable as per company policy.

50,000.00                                                                                
Special Allowance

Provident Fund (PF - Employer, Employee contribution), ESI would be deducted as per statutory laws, as applicable. Any 
other statutory deductions mentioned/not mentioned in this letter will be deducted as per the enactments from time to 
time with prior intimation.

Performance Bonus

Deferred Annual Benefits:

• Gratuity will be paid as per the extant Indian regulations

• Medical hospitalization insurance for Rs. 3 Lakh (For Self and Family), is covered as per company                    

• The Company provides you an option to add your family members under Group Medical Policy.  

Conveyance
Medical Allowance

3,50,000.00                                                                            
1,40,000.00                                                                            

Per Annum- 7,50,000/- Details
Basic
HRA

COMPENSATION

Annexure A

19,200.00                                                                                

Private Confidential
Loyalty Juggernaut India Private Limited  

 Level 9,  SLN Terminus, Beside Botanical Gardens, Gachibowli, Hyderabad-500032, Telangana,
CIN: U72900TG2017FTC119886. Phone: +91-40- 67457747, www.lji.io.



 Durga Prasad Patlolla

ACKNOWLEDGED, AGREED AND ACCEPTED:

I have read and understood the contents of this letter. The contents of this letter and the acceptance of the offer made 
by Loyalty Juggernaut India Private Limited on the terms and conditions set out herein have been agreed and accepted 
by me and I am signing this letter as a token of acceptance for the foregoing.

Private Confidential
Loyalty Juggernaut India Private Limited  

 Level 9,  SLN Terminus, Beside Botanical Gardens, Gachibowli, Hyderabad-500032, Telangana,
CIN: U72900TG2017FTC119886. Phone: +91-40- 67457747, www.lji.io.
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November 18, 2020
Ref: LTI/HR/EN6/T0025487                                          

Mr. Manoj Kumar Reddy Janapala

29/152/12/4SBI COLONYNandyal
Nandyal-518501
Andhra Pradesh,India
Tel: 8074092937

Dear Mr. Manoj Kumar Reddy Janapala,

LETTER OF APPOINTMENT AS GRADUATE ENGINEER TRAINEE

With reference to the Offer Of Employment given to you, we have pleasure in appointing you as a Graduate 
Engineer Trainee on the following terms and conditions:-

1. MEDICAL FITNESS AND OTHER REQUIREMENTS 

a)
b)
c)

d)

Being found medically fit by our authorized doctor.
Conforming to the eligibility criteria mentioned in the offer of employment issued to you.
Signing Letter of Undertaking with the company and /or Bank Guarantee as per the specified 
format.
Clear scan copy of mandatory documents to be uploaded within one week in the portal.

2. PERIOD OF TRAINING

The Period of training will be one(1) year from the date you report for training.If applicable, during the 
training you will be registered with the Director of Training and Regional Central Apprenticeship 
Adviser under the Government of India Apprentices Act, 1961.

Your training will commence on November 20, 2020 and will consist of classroom and/or on the job 
training. It is essential that you join on the date as mentioned above. If you do not report for training 
on the stipulated date, this letter of appointment will stand withdrawn.
During the training you will be registered with the Director of Training and Regional Central 
Apprenticeship Adviser under the Government of India Apprentices Act, 1961.

During the training period, you will be continuously evaluated. In case you do not complete the training 
to our satisfaction, the appointment stands automatically cancelled.

3. STIPEND & ALLOWANCES

During the course of your training, the Company will pay you Stipend and Allowances as per details in 
the Annexure enclosed.

LTI-Confidential
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4. ABSORPTION
On successful completion of the said one year training, of which the Company shall be the sole judge, 
the Company or any of the 'Larsen & Toubro Group of Companies' will consider offering you employment 
in a suitable grade in the Company and will be based at any of our proposed SEZ sites across India.

5. TERMINATION
1) During the period of training, LTI alone has the right to terminate contract of appointment by 

giving:
a)

b)

One week's notice to that effect in writing or basic salary in lieu thereof within 90 days of 
joining the company.
One month's notice to that effect in writing or basic salary in lieu thereof if the
event for termination occurs beyond 90 days of joining the company.

2) After completion of the said training and confirmation thereof, LTI has the right to terminate the 
contract of employment by giving three month's notice to that effect in writing or basic salary in 
lieu thereof.

3) The right to terminate the contract of employment can be exercised by you upon giving at least 
three month's notice to that effect in writing. For avoidance of doubt such a right cannot be 
exercised before the expiry of the 2 years period as stipulated in the Letter of Undertaking. 
However, if you terminate the contract of employment before the expiry of 2 years , the 
Company is entitled to receive the sum of Liquidated Damages as stipulated in the Letter of 
Undertaking executed by you.

4) The Company shall have the right to terminate this agreement forthwith,without any notice, in 
the event of any of the following:
a)

b)

c)
d)

Breach of any of the conditions of this agreement; and any other rules made applicable to 
you in respect of your employment with us.
Violation on your part of the Company's rules with regard to the authenticity and 
information declared at the time of joining the Company.
Any misconduct on your part;
Failure to carry out any of your duties and obligations.

6. TRANSFER

You are liable to be transferred to any of our establishments as and when required by the management.

7. CONDUCT

During the course of your training, you will diligently and faithfully carry out directions & instructions 
issued to you by the Company, its officers and representatives. The course and manner of your training 
will be decided solely by the Company at its discretion. Based on organizational requirements, you may 
be required to work as part of training in any department/ development centre of the Company and /or 
in any of the "Larsen & Toubro Group of Companies".

You shall not at any time engage in or be concerned with or be interested, directly or indirectly in any 
business, work or activity other than that of the Company or commit any act prejudicial to the interest 
of the Company and/or its business (The Company being the sole judge thereof).
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You hereby agree that for the period of deputation at an onsite location, you will abide by the laws of 
the country of your deputation and for the duration of assignment in India, you will comply with the 
terms and conditions of your appointment letter.
You will be governed by all rules, regulations and policies of the Company.

8. HOURS OF WORK AND PAID HOLIDAYS

You will observe the working hours and holidays as followed by the department and location to which you 
are assigned.
You will be required to work in shifts (including night shifts) as and when required in the project you are 
assigned.

9. LEAVE

No leave of any kind is permissible during the class room training of your training.

A credit of 2 working days will be made for every completed month, except for the month June and  
December, where only 1 working day will be credited. The credit will happen on the 1st of every month 
for the previous month.

New joinees, with date of joining between 1st to 15th of a month, will get an earned leave credit of 2 
working days on completion of the month except if the joining month is June or December, in which case 
the earned leave credit will be 1 day and new joinees with date of joining between 16th to end of a 
month, will get an earned leave credit of only 1 working day on completion of the month.
Employees can avail 5 days advance earned leave, provided the earned leave is zero.

You will be permitted to carry forward a maximum of only 11 Earned Leaves during the year, with an 
option to carry forward up to a maximum of 60 days.

All weekly Offs, Special Days Off and Paid Holidays falling in between your Leave Period will not be 
counted as leave.

10. UNAUTHORIZED ABSENCE

Your unauthorized absence from work for a continuous period of more than 3 days will be treated as 
absconding from duty, and in the event of your not reporting for work within 10 days from the date of 
absence, the same would be treated as "absconding from work" and it shall be deemed that you are no 
longer interested in the employment. This will be considered as breach of contract, and the company 
may take action accordingly.

You will keep us informed about your local / contact details directly in HR systems whenever there is any 
change.

11. TRADE SECRETS AND CONFIDENTIAL INFORMATION
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During the term of your training and your employment, you may have access to and become familiar with 
various trade secrets and confidential information belonging to the Company, its affiliates and its 
customers. You shall acknowledge that such confidential information and trade secrets are owned and 
shall continue to be owned solely by the Company, its affiliates and its customers, as the case may be. 
You shall agree not to use, communicate, reveal or otherwise make available such information for any 
purpose whatsoever or to divulge such information to any person, partnership, corporation or entity other 
than those expressly designated by the Company unless such employee is compelled to disclose it by 
judicial process.

12. RESTRICTIVE COVENANT

The Company is in the business of providing various services in the area of Information Technology. You will 
acknowledge that:

a)
b)

c)
d)

Company's services are highly specialized;
The identity and particular needs of the Company's customers are not generally known by the 
industry;
Company has a proprietary interest in its customer list and relationships;
Documents & other information regarding Company's services,pricing & costs,as well as 
information pertaining to Company's customers including but not limited to identity, location, 
service requirements & charges to the  customers are highly confidential and constitute trade 
secrets.

You will agree that:

You will not directly or indirectly solicit,take up employment or transact any sort of business directly or 
indirectly with any person, company, firm, or corporation which is or was the customer of the Company on 
behalf of yourself or any other person, firm, company or corporation, for a period of two years after this 
training has been terminated for any reason, regardless of whether the termination is initiated by the 
Company or yourself.

13. DISPUTE

Any dispute between yourself and the company concerning with or relating to or arising out of this 
contract shall be subject to jurisdiction of and be determined by court of competent jurisdiction in 
Greater Mumbai only.

14. PRE EMPLOYMENT VERIFICATION

The company reserves the right to verify your documents and background through internal or external 
agencies. These may include your current / previous employment history , educational / professional 
credentials and other background checks.

15. You are requested to report on Nov 20, 2020 at 8:30 AM at the following address:

Navi Mumbai Dev Ctr, Block I,TTC Electronic Zone, Plot EL-200 (Part),Shil Mahape Road, Navi 
Mumbai,13,400701

It is essential that you join on the date mentioned as above. After accepting our offer,if you do not report 
on the stipulated date, this offer of appointment will stand withdrawn.
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16. Please bring along with you the following documents in original and one copy of the same.

Duly acknowledged copy of the appointment letter.
Duly executed Letter of Undertaking along with duly filled Guarantor page.
Non-Disclosure Agreement.
Relieving certificate, pay slip /salary certificate from your last employer,if you were employed prior 
to joining us.
Two copies of your recent passport size photograph with white background.

Attested copies of the following
Proof of age.
SSC/HSC or equivalent examination mark sheets.
Diploma / Degree mark sheets for all the Semesters/Years.
Passport first & last page.
Four wheeler Driving License.
Pan card.
Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.

17. PASSPORT AND AADHAR CARD

It would be to your advantage and in view of the business of LTI, all trainees are required to possess a valid 
passport and an Aadhar Card. In case you do not already have one, you are required to obtain/produce a 
proof of having applied for the same at your own expense, and intimate the same to the GOHR at your 
location, within three months of joining.
These above details need to be updated through HR Systems portal.

According to the standard practice of our Company, you will treat the above terms of this agreement as 
confidential.

We welcome you to our company and look forward to a long and fruitful association with you.

Yours faithfully,
for Larsen & Toubro Infotech Ltd.

___________________
Nikhil Govekar 
Associate Director Campus Recruitment, Learning & OD
I have read the letter and accept the same. I will report for training
at ______________ on: _________

______________________
Signature and Date
Mr. Manoj Kumar Reddy Janapala
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ANNEXURE

Name : Mr. Manoj Kumar Reddy 
Janapala

Date : November 18, 2020

Salary Grade : GE1

COMPONENTS  Rs. (P. A.)  Rs. (P. M.) 

MONTHLY REMUNERATION

Basic 21,000

Bouquet of Benefits 25,958

A. Base Salary (PA) 563,496 46,958

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 603,496

Provident Fund (PF) 30,240 2,520

Gratuity 12,120 1,010

Mediclaim Premium 6,108

D. Retirals & Other Benefits 48,468

Cost to Company (CTC) C+D 651,964
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Leave Travel Allowance (PA) Rs. 10,000/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Offer: Computer Consultancy 
Ref: TCSLICT20192819365/Hyderabad 
Date: 13/09/2019 

Mr. Muthyam Reddy Moku 

1-32Kanjar, 
Kanjar, Dilwarpoor, 
Nirmal-504306, 
Telangana. 
Tel#-9347765570 

Dear Muthyam Reddy Moku, 

Sub: Letter of Offer 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 

TCSL

Your gross salary including all benefits will be 73,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joinina 
date and initial place of posting. The Joining letter will beissued to you only upon successfu 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS 
BASIC SALARY 
You will be eligible for a basic salary of R10,200/- per month. 

BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA) 
Your HRA will be 4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance 
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 

documents.

3. Personal Allowance
You will be eligible for a monthly personal allowance of of R7,570/- per month. This
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of T500/ 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY 

Monthly Performance Pay 
You will receive a monthly performance pay of R1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and wll undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance 
Your variable allowance will be F600/- per month, and will be paid at the closure of each quarter based on the performance of the company and your unit and to the extent of your allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a change based on the actual performance of the Company, your business unit and your own ongoing individual performance. The payment is subject to your being active on the company rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 
CITY ALLOWANCE 
You will be eligible for a City Allowance of R200/- per month. This is specific to India and is linked to your base branch. In the event of a change in your base branch this amount may undergo a change. It will stand to be discontinued while on international assignments. This allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your performance in TCS Xplore Program. The incentives gives you an additional earning potential of upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the company's Health Insurance Scheme(HIS). 

TATA CONSULTANCY SERVICES Mulya 
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HIS offers the following benefits: 

1. Basic Cover 
i. Entitlement - Includes domiciliary expenses up to R6,000/- per insured person per 
annum and basic hospitalization expenses up to 2,00,000/- per insured person per 
annum. 

ii. Premium Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement -You and your enrolled dependants will be entitled for 12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of R250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans 
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS 

Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity 
YOu will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS 

1. Aggregate Percentage Requirements 
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard Xllth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/linstitute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the right to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining 
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assesments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding 
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3. Training Period 

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours 
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components 
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions 
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCsL's 
Compensation and Promotion policy. 
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8. Alternative Occupation /Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement 
As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement 
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,. 

failing which, you (and your surety) will be liable to pay TCSL T50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement 
If you are on international assignment, you will be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment, Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 

training. 

12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14.Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL 750,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of thebusiness and current assignment, to ask you to complete your notice period. 

15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate 
You are required to submit a Medical Certificate of Fitness (in the format prescribed by TCSL) which needs to be verified by a registered medical practitioner having a minimum qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens 
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and/or any other permissions and / or documentation as prescribed by the Government of India. 

18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.lf 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents 
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 
rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 

- Standard X and XIl/Diploma mark sheets & Certificate 
- Degree cetificate!/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation (if you are a 

Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee ldentity card along with Work Permit is required 
Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 
names, signature affidavits, 

address affidavits etc.) 
- Passport / Acknowledgement letter of passport application 
Gap/Break in career affidavit on Rs 100 stamp paper, if gap is more than 6 months 
-4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 

provided by TCSL) stating: 
There is no criminal offence registered/pending against you 
There is no disciplinary case pending against you in the university 

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

PAN Card (Permanent Account Number) 
Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
Passport 
NSR E-Card 

20. TCS Xperience Program 
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. Ne would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment 
You will be issued a letter of appointment at the time of your joining and after completing joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company 
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses 
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion 
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automaticaly terminated at the discretion of TCSL 

We look forward to having you in our global team 

Yours Sincerely, 

For TATA Consultancy Services Limited 

Pp 
K Ganesan Click here or use a QR code scanner from your mobile 

Global Head Talent Acquisition & AIP to validate the offer letter 

Encl: Annexure 1: Benefits and Gross Salary 
Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 
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GROSS SALARY SHEET Annexure1 

Name Muthyam Reddy Moku 

Designation Assistant System Engineer-Trainee 

Institute Name Chaitanya Bharati Institute Of Technology, Hyderabad 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 
1) Fixed Compensation 
Basic Salary 10,200 1,22,400 
Bouquet Of Benefits # 

2) Performance Pay** 
Monthly Performance Pay 

13,000 1,56,000 

1,700 20,400 
Quarterly Variable Allowance" 600 7,200 
3) City Allowance 
4) Annual Components/Retirals 

200 2,400 

Health Insurance"* 
NA 7,900 

Provident Fund 
1,224 14,688 

Gratuity 490 5,887 
Total of Annual Components & Retirals 1,715 28,475 
Retention Incentive 

TOTAL GROSS 
Xplore/ Learning Incentive*** 

NA 0 

27.415 3,36,875 

Upto 60,000 
# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 
defined Structure as given in Table 2 will be applicable. 
Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme. "The Performance Pay is applicable upon successful completion of the TCS Xplore Programme. * For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 
then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 
Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCs 
Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annua 
House Rent Allowance 4,080 48,960 
Leave Travel Assistance 
Food Card 

850 10,200 
500 6,000 

Personal Allowance 7,570 90,840 
GROSS BOUQUET OF BENEFITS 13,000 1,56,000 TCS Confidential 
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Annexure 2 

Ahmedabad Bangalore Lead - ILP 
Lead ILP 

Tata Consultancy Services Limited, 

Garima Park, IT/ITES SEZ,Plot # 41, 
Gandhinagar - 382007 

Tata Consultancy Services Limited, 

Gate 1, No 42, Think campus, Electronic City phase , 
Bangalore 560100, Ka rnataka 

BUBANESHWAR Chennai 
Lead ILP 
Tata Consultancy Services Limited, 
Barabati, IRC Block, Ground Floor, (UNIT-I1) - BARBATI 
SEZ, IT/ITES SPECIAL ECONOMIC ZONE (SEZ),PLOT NO. 
35, CHANDAKA INDUSTRIAL ESTATE, PATIA, 

Lead - 1LP 

Tata Consu ltancy Services Limited, 

415/21-24, Kumaran Nagar, Old Mahabalipuram Rd, 
TNHB, Sholinga nallur, Chennai, Tamil Nadu 600119 

Bhubaneswar 751024 

DELHI Gurgoan DELHI Noida 
Lead - IlLP 

Lead - ILP 

Tata Consultancy Services Limited, 

Block C, Kings Canyon, ASF Insignia, Gurgaopn-
Faridabad Road, Gawal Pahari, 
Gurgaon - 122003, Haryana 

Tata Consultancy Services Limited, 

Plot No. A-44 & A-45, Ground, 1st to 5th Floor & 10th 
fioor, Galaxy Business Park, Block - Cc & D, Sector 62, 

Noida 201 309,UJP 

Guwahati Hyderabad 
Lead - LP 

Lead ILP 
Tata Consultancy Services Limited, 
5th Floor, NEDFi House, G.S. Road, Dispur, Guwahati -

Tata Consultancy Services Limited 
a city, Nanakramguda, Hyderabad, 

781006,Assam 

INDORE KOLKATA 
Lead - ILP 

Lead -ILP 
Tata Consultancy Services Limited, 

IT/ITES SEZ, Scheme No. 151 & 169-B, Super Corridor, 
Village Tigariya Badshah &Bada Bangarda, Tehsil 
Hatod, Indore - 452018, 

Madhya Pradesh 

Tata Consultancy Services Limited, 
Ecospace 1B building, 2nd Floor, Plot - IF/12, 

New Town, Rajarhat, Kolkata - 700160, 

West Bengal OR 

Auditorium,2nd Floor, Wanderers Building8, 
Delta Park - Lords 

KOCHI MUMBAI 
Lead ILP Lead ILP 
Tata Consultancy Services Limited, 

Infopark Road Infopark Campus, Infopark , Kakkanad,
Kerala 682042 

Tata Consultancy Services Limited, 

Yantra Park, Pokharan Road Number 2, TCS Approach 
Rd, Thane West, Thane, Maharashtra - 400606 

NAGPUR PUNE 
Lead 1LP 

Lead ILP 
Tata Consultancy Services Limited, 

Mihan-Sez, Nagpur, Telhara, 
Maharashtra 441108, 

Tata Consultancy Services Limited, 
Plot No. 2 & 3, MIDC-SEZ, Rajiv Gandhi Infotech Park, 
Hinjewadi Phase 11, 
Pune 411057,Maharashtra 

Trivandrum 
Lead-1LP 

Tata Consultancy Services Limited, 

Peepul Park, Technopark Campus ,Kariyavattom P,.o. 
Trivandrum - 695581 
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Annexure 3 

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information 

"Confidential Information" shall mean all Inventions and Know-how, information and material of TCS (including for avoidance of doubt any Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at any time by TCS or the Associate in the cOurse of or in connection with or arising out of the Associate's association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, specifications, use and services of the TCS equipment and components, including, but not limited to, engineering and Ilaboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for avoidance of doubt any such material belonging to the Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the Associate. 
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TATA 
2. Associate's Obligations 

Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly the Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or authorized by TCS or to a person having a valid contract with or need under TCS, any Confidential Information. Upon termination of employment, the Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights 
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of his or her employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of filling or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge 

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material 

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TcS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines. 

Associate agrees to abide by and be bound by any and all policies, documents 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights 
Associate agrees that he or she shall not make, have made, replicate, reproduce, use 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TOcS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License 
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of the Confidential Information. 
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Equitable Rights 

AssOciate acknowledges that any Confidential Information that comes into the possession and/ or knowledge of Associate is of a unique, highly confidential and proprietary nature It is further acknowledged by Associate that the disclosure, distribution, dissemination and or release by Associate of the Confidential Information without the prior written consent of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at law. 

10. General 

(a) The provisions here of shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(6) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 

TCS Confidential 17 

TATA cONSULTANCY SERVICES Multya TCSLICT20192819365 
Tata Consultancy Services Limited 

Deccanpark, No 1 Software Units Layout, Madhapur, Hyderabad 500 081 Indha 

Tel: 91 40 6667 2000 Fax: 91 40 666/ 2222 Website: www.tcs.cam 
Registered Office Nirmal Building, 9th Floor, Nariman Point, Mumbai 400 02 

TCS Careers Serviceline: 1800 209 311 Email careersntes.com 



TATA 
e) This Confidentiality clause may not be amended except in writing signed by authorized representatives of both parties. 

() The obligations of Associate in terms of this Confidentiality clause shall continue during the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in perpetuity. 
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Gnana Analytics Private Limited 
Registered Office: 3-43, Lakkavaram, West Godavari District, Andhra Pradesh, 534451 

 

 
Date: Dec 19, 2020 
  
Dear Nithesh Badam 
 
We are pleased to extend you an offer to join Gnana Analytics Private Limited, as a Software 
Engineer.  Please see the rest of the offer letter and provide your acceptance within 1 day of receiving 
this offer letter, along with the signed attached PIIA form 
 
Definitions 
• Employee as used in this document refers to Nithesh Badam 
• Any use of term Gnana or Company refers to Gnana Analytics private limited.  
 
Pre-Employment Conditions 
Offer of employment with the company is contingent upon the prospective Employee meeting the 
conditions set forth in this section, with-in the timeline indicated.  
 
• Background Checks: Employment or any internship offer that requires access to company 

information, is contingent upon a successful background check to be performed by a third party 
employed by the company, or its parent company.  Acceptance of this offer automatically 
indicates your acceptance and approval for us to conduct these background checks, and your co-
operation for the same.  

• As part of working for a specific client of Gnana Analytics Private Limited, you further 
agree to accept any additional background checks as mandated by the company’s clients 

in the future.  
 

• Proof of course completion: You are expected to provide a satisfactory way of showing the 
completion of your program. Examples of acceptable documents: All marks Lists showing 
successful completion of courses, Provisional Certificate, or Course Completion Certificate that 
shows that you have no backlogs.  Please note that we only need self-attested copies and we do 
not keep the originals.  

 
Compensation 
 
Salary and Bonus 
• Company offers the employee an average target cost to the company of Rs. 6,00,000 per year.  

• Cost to company includes any payroll, PF and other taxes paid by company related to the 
above employment. 

• You will start with a base pay rate of Rs. 5,19,000 per year.  
• You will be paid a retaining bonus of 43,000 at the end of second year. 
• You will be paid a retaining bonus of 2,00,000 at the end of third year. 
• After the third-year changes to the base pay will reflect the CTC as applicable, so that 

your overall CTC is 6,00,000 + yearly increments.  
 
• All salary, allowances and bonuses will be paid less any applicable taxes and with holdings.  



 
Gnana Analytics Private Limited 

 
 

• The company assures that, despite the special provisions for first 3 years of the employment, 
employee is eligible and automatically enrolled into annual compensation review for increments 
as per company policies. 

 
Confidentiality 
• You must always maintain the highest degree of secrecy and keep as confidential the records, 

documents and such other information relating to the business of Gnana Analytics Private 
Limited and its clients which may be known to you or confided in you by any means in the course 
of your employment with us. 

• In addition, you are bound to the NDA signed and executed by you to the Gnana Analytics Pvt 
Ltd.  

  
Assignment of Intellectual Property 
Unless an explicit arrangement is made, employee agrees to assign all the inventions to the company, 
or the client of the company as per the agreements of the company.  In addition, employee must 
disclose all prior inventions before joining the company for him to retain any rights on 
them.  Employee agrees that, an invention can be inspired by the work events, hence all the 
intellectual property, despite the working hours, belong to the company for any fields in which the 
company is operating as per the incorporation documents.  
 
Taxes 
Taxes will be withheld in accordance with India tax laws and you may be required to provide receipts 
for any reimbursements. You shall be responsible for filing of your personal returns and comply with 
other requirements under the India tax laws.  
 
Termination of Employment 
 
Termination during first 2 years of employment after probationary period 
Either you or the company may terminate your employment with the company after the probation 
period by providing a written notice of ninety (90) days prior to the termination date. The provision of 
such notice by you is mandatory, in all instances of termination of employment by you. Company 
reserves the right to terminate employment prior to the end of the notice period and pay in lieu of 
such notice gross salary, at its sole discretion. 
 
In case of termination by the employee before 2 years from the start of the employment period, you 
are liable to pay 1,20,000 as liquidated damages to the company prorated by month.  Each month the 
damages to be paid will be reduced by Rs.5000.  
 
Termination after first 2 years of employment 
Either you or the company may terminate your employment with the company after 3years of service 
by providing a written notice of sixty (60) days prior to the termination date. The provision of such 
notice by you is mandatory, in all instances of termination of employment by you. Company reserves 
the right to terminate employment prior to the end of the notice period and pay in lieu of such notice 
gross salary, at its sole discretion as per the appendix.  
 
No liquidated damages shall be payable after 2 years of employment with the company.  
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Additional Notes on termination 
The company reserves the right to terminate your employment summarily without notice or payment 
in lieu of notice if it has reasonable grounds to believe that you are guilty of misconduct or gross 
negligence as per company policy or guidelines, or it is determined you have committed any breach 
of this agreement.  In case of termination due to misconduct in the first 3years of service liquidation 
damages still apply. 
 
In the event of breach of this agreement, you accept to take liability to any incidental costs the 
company might have in recovering the damages, and you acknowledge the right for the company to 
do so in any legal way the company deems acceptable and feasible. 
 
Acceptance 
To confirm your understanding and acceptance of the terms of your employment offer, please sign 
and return the original of this letter to the company within 1 business day of receiving the letter, at 
which time this offer will expire. Retain a copy for your personal records. If you have any questions, 
please feel free to contact the company. We look forward to your joining our team. 
 
Along with the signed letter, please submit self attested copies of your identity proof, address proof, 
copies of all the certificates, and any previous work experiences proofs such as pay slips or 
experience letters, to assist in the background check. 
 
As part of our team, you will have an opportunity to play a vital role in the growth of our 
company. We feel certain that you will be a valuable contributing member of our staff. We also 
hope that you will enjoy and be challenged by the work ahead. 
 
Welcome aboard! 
 
 
 
Vasavi Vandanapu 
Human Resource  
Gnana Analytics Pvt. Ltd. 
 
 
Accepted and Agreed by 
 

Name (PRINT) : ______________________ 
 
Date    : _______________________ 
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Information Sheet 

 
 

Name : 
 

Date of Birth : 
 

Contact number : 
 

Email address : 
 

PAN number for tax purposes : 
(You must provide a copy of the PAN card) 

 
 

Current address : 
 
 
 
 
 

 
 

Permanent address : 
 
 
 
 
 
 
 

 
 
 
Emergency Contact: 
 Name: 
 Phone and Email: 
 Address: 
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\Recruiter_DateSigned\

Mr. Paul Sampson Ledala
4-1-219/1B, Rajeev Nagar
Nacharam, 
Hyderabad - 500076

Subject: Offer of Employment

Dear Paul Sampson Ledala:

On behalf of Deloitte Consulting India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Analyst based in Hyderabad. We extend this offer, and the 
opportunity it represents, with great confidence in your abilities. You have made a very favorable impression 
with everyone you met and we are excited with the prospect of you joining our organization on January 18, 
2021. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.6,00,000/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs.100,000/- subject to your 
reporting for full-time employment on January 18, 2021. This amount will attract applicable taxes and will be 
processed as part of your first month’s payroll. You will have an obligation to repay the entire amount of your 
joining bonus if you resign your position or are terminated for cause by the Company within one year of your 
start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 
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time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 
of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on January 18, 2021, or an alternative mutually agreed upon date. At the time of 
joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Consulting India Private Limited employment application are intended to be final. To 
accept the offer and the terms of this letter, please sign below in the space provided within three business days.

Paul Sampson Ledala, everyone you have interviewed with joins me in extending to you congratulations and 
warm regards. We look forward to you joining our team.  

Sincerely,

For Deloitte Consulting India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory
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Mr. Paul Sampson Ledala

Acceptance

I, Paul Sampson Ledala, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
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Annexure A

Mr. Paul Sampson Ledala Analyst

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              17,500 2,10,000

House Rent Allowance (HRA) 8,750 1,05,000

Special Allowance1a & 1b 11,867 1,42,404

Leave Travel Allowance2 1,750 21,000

Meal Card3 2,200 26,400

Differential Allowance(L) 5,833 69,996

Employer’s contribution to PF 2,100 25,200

Gand Total
Total Salary (in Rs.) 50,000 6,00,000

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,870 22,440

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….
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Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol / Insurance / Repairs & 
Maintenance

Employee in Level -

Analyst

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws.    
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Paul Sampson Ledala Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Consulting India Private Limited, an Employer incorporated 
under the provisions of the Companies Act, 1956 and having its registered office at Deloitte Tower 1, Survey 
No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (the “Employer”) as Analyst and 
other valuable consideration, I acknowledge and agree that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Analyst of the Employer. To the extent applicable and if 
I am joining the Employer after having served as an employee or official of the United States 
Government, I further represent that: (1) I have disclosed my prior participation, if any, in any 
discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was 
employed by the United States Government; and (2) I had either recused myself or had not played an 
active role in the applicable United States Government agency’s decision to award any contracts to the 
Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 
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Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 
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possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 
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period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 
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remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 
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Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 

DocuSign Envelope ID: C14E4EE8-FC5B-48FB-A67F-266C8B0214ED

In Process



the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.
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I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 
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EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.
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Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 
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including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.
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EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE CONSULTING INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.
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EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date
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EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.

DocuSign Envelope ID: C14E4EE8-FC5B-48FB-A67F-266C8B0214ED

In Process



Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Consulting India Private Limited (the “Employer”), 
please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    
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2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.
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In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.
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• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
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Dear  Paul Sampson Ledala,
On behalf of Deloitte Consulting India Private Limited, please accept our congratulations on your recent offer 
of employment to join the Company as Analyst pursuant to the terms and conditions of your offer letter dated  
January 18, 2021. You made a very favorable impression with everyone you met and we are excited about the 
possibility of you joining the Company. As you may be aware, as a condition of employment with the Company, 
you may be required to travel Overseas to attend a series of training sessions for a period of up to 90 days. This 
training will be a combination of classroom procedural training as well as on-site training to observe employees 
conducting similar work at various client locations. This training represents the confidence we have in your 
ability to be a valuable member of the practice of the Company. As per Company policy, we kindly bring to 
your attention that all employees attending training overseas are required to sign a Training Agreement which 
will obligate the employee to repay a calculated amount of the costs associated with the training, only if the 
employee resigns his/her position or are terminated for cause within a specified period after completion of the 
training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of 
time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\
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Offer: Computer Consultancy 
Ref: TCSL/CT20192686528/Hyderabad 
Date: 23/09/2019 

Mr. Pavan Kalyan Gudigandla 

G 
TATA 

·3-92, Teelatr{ViUage), Marikal{Mandal), Mbnr(Dist)Near Grampanchayat, 
Beside Grampanchayat, 
Hyderabad-509351, 
Telangana. 
Tel# 91-8790550257 

De'ar Pavan Katy-an Gucffgandfa, 

Sub: Letter of Offer 

Thank you for exploring career opportunities with TATA Consultancy Services Limited 
'(TCSL).You h'av-e successfully cc>'mpleUfd our'friftia·I seleclion proces·s for TCS Digita'I' anci we are 
pleased to make you an offer of employment. 

You have been selected for the position of Systems Engineer in Grade C1. You will be 
assigned a challenging role in any Bu.siness Unit as per the business requirements of TCSL. 

Yonr gross salary HicluaTng all benef'ils ~lid Relerruon lhcenlive will be lNR 1,00,0241- per 

annum, as per the terms and conditions set out herein.Over and above this, you will also be 
eligible for Learning Incentives (Readiness Incentive and/or Competency Incentive) basis your 
performance in TCS Xptore Program which· gives you an additipnal earning potential of upto 
Rs.60,000 during tt,e first year.Annexure-1 provides the break-up of the compensation 

p·ackt.f~fe. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you ·a·c·c·ept th'i's offer, you wil'I b'e •given a jo'i'n'iirg letter irrdi•c·atin·g th·e detaH·s bf you-r Jo'i'ning 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 

Conditions). You will also be issued a letter of appointment at the time of your joining after 

r·cs -c-onfi•d·entia1 

TCSL/CT20192686528 TffTA CONSULTANCY SERVICES 
Tat a Consul t"a n cy S-crvi ces Limited 

1 
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TATA 

completing joining formalities as per company po'licy . Your offer is subject to a positive 

background check. 

COMPEN,SATfON AND BENEFffS 

BASIC SALARY 
You will be eligible for a basic sata.ry of INR 13,0'00!- per month . 

BOUQUET OF BENEFITS {808) 
Bouquet of Benefits offers you the flexibility to design this part of your comp,ensation wifnin the 

defined framework, twice in a financial year. AU the components wilf be disbursed on a monthly 

basis. 

The cotitponenrs uncfer Bouquet of a-enefits are nstoo below. The amoonFs given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to 808 in the "'Employe-e Self Service" fink an 

'"Ultimatix", the internal portal of TCSL Taxation will be governed by the lnoome Tax rules. TCSL 

wm be aoouctin:g tax -at sourre -as per income tax guidelines. 

1. House R.ent Allowance (HRA) 
Your HRA will be INR 6,500/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at feast 5% of monthly basic pay be allocated 

towards HAA. 

2. Leave Travel Allowance 
You will be eligible for annual Leave Travel AHowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disburs·oo ml a rr1onthty oasts arorrg witfl tfie ntonthty salary. To avail income tax benefits~ 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card 
You wm b'e eligible for a Food Gare!. tt can be used to p\Jlt:hase foo"d items at au domestfc 

VISA enabled restaurants and fast food restaurants inducting TCS cafeterias. As per the 

Pre-Defined structure you will be eligible for a Food Card wHh an amount of tNR 

500/- being credited to this card per month. However you may want to re-distribute the 

808 amount between the components as per your tax plan, once you join TCSL. 

T·cs Co.ntrd'entiaJ 

TCSUCT20192686S28 
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4. Personal Allowance 
You will be eligible for a monthly personal allowance of INR 21,175/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

·PcRrO'RMANCE f>AY 

Monthly Performance Pay 
You will receive a monthly performance pay of INR 4,000/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
orrgnirrg irrdM'du-a1 p-erfnmi-anc::-e. 

Performance Bonus 
Your Performance Bonus will be INR 3,000/- per month, and will be paid at the closure of 
each quarter based on the performance of the company and your unit and to the extent of your 
-altcrcati"c>n to ttre business unH. 

Performance Bonus is subject to review on your first anniversary and may undergo a change 
based on the actual performance of the Company, your business unit and your own ongoing 
individual performance. The payment is subject to your being active on the company rolls on the 
C'.late of arrnouncErment of Perforrrrance Born:rs. 

This payment shall be treated as productivity bonus in lieu of statutory profit bonus. 

CITY ALLOWANCE 
You will be eligib-le for a City Allowance of INR 400/- per month. This allowance is fully 
taxable, is specific to India and linked to your base branch. It is subject to review and will be 
discontinued while on international assignments. 

RETENTJON INCENTIVE 
You are eligible for Retention Incentive of INR 70,000/- payable to you on an annual basis. 
This component is in appreciation of continuity of your service in TCSL and will be paid on 
completion of each year from the introduction of this incentive for a period of 3 years. The 
Company reserves the right to modify the same in line with the TCS Compensation Policy. 

Xf>LOREt 'L'EARN1N·G lN·CENTlVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

TCS ·confide·ntia1 
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OTHER BENEFITS 

Hifallh lfi:slm:lm:e S~l'rl!me 

TCSL brings the benefit of health insurance cover to you aind yau, dep ~mfs --;.ts -:..n 'Cc~r :°'a 

company's Health rnsurance Scheme{HlS). 

HIS offers the following benefits: 

1. B-'3~ic Cct>V~t 

i. Entitlement -· llilcludes domiciliary ex:p·enses up to INR 67JJOO/-~ in.;s!!reo fe~rtr: 

per annum and basic hospitalization ex.pens.es up i o INR 2~00,0001- par --sL 7"S:l 

person per annum. 

ii . P-remrum - m--asrc premiu:m for se"f, s,~ se aM ttirne thl~-oo is oo~)i l:iiu,i~ ~ , Tes:.._ 
provided these members are explicifly enmUed by yoo unw me scheme. M -~~orr--;!ly. f. 

you wish to cover d.ependen:t f}<Uoots/parenls-m-faw or rema:ning ti..~.iren- F.he ~~~ 

premium per insured person is to be borne by yoo. 

2. Kigh~f Jie:)S.J)itatisati:on 
Coverage under Hi9her: Hospitalisation is mandaior/. Under this ~ ro1J a-nn ff".A:r 

en rolled dependents wiU be automatically covered umfec Higher ~~~ be;r.-s;.1s.. 

i. Entitlement - You and your enmUed dependanis will be oom:icil iw INR 12a0:0~tl001-

~-s a famH:y fto:ater cove-rage towards hosp itatisation expenses. o¥ar aoo aoo, ,e -~~ 

individual basic coverage. 

ir. Premium - For Higher Hospitalisation, a part of the premium wm be~~ ·from \'311' ,. 

salary and the differential premium will be borne by TCSL · 

Maternity Leave 
Women empl;oyees are eligible to avail maternity leave of hventy, st.x \'!faek s~ ,\·j D~tir- ;; er 

commissioning mother, may avail maternity leave for iw'e-h,e \litaaks. Fm mure ce!aiJs m rt :e 

benefits and efigibility. once you join. please refer TCS India Policy - ~!a !emirr, l ea\:e. 

Tata sc:.ns and: Cbnsutta.fi:cy Servi,ce-s Employees' Weffar,e Trust (TWT) 

You will become a memher of the TWT. on completion of continuoos assocanen o.; c.rrn ~ oar 

from the date o·f Joining TCSL A nominal' annual membership fe,e of INR 2501- wm oe 
re-covered from you for the same. The Trust provides financial assist:mce hr \.11'.'a)f of ,;rants· Ir.en s 

in accordance with the rules framed by me Trust from rime 'to time fu:r moow.ai aru1 oourat~sj 
purposes and in case of:ciealh ofmembets white m se~ . 

TCS ConfidentiaJ 
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Loans 
You will be eligible for loans, as per TCSL's loan policy. 

Pf'C)fe-s-sic:>na1 M~mb~l'Sh1J>S 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS 

Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND COND1Tf0-NS 

1. Aggregate Percentage Requirements 
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
con·-i'ers·ion formula prescribea by tne Boara I University) •in tne first attempl in each of 
your Standard Xth, Standard Xllth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
cor1s"i'dere·d to d·e'C"i·d·e 'On tn-e ·engtb'ility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

1t -;s rrfat1cfatory to ae·c1are tne -gapstatteats/backlogs 'if any auri•rfg ycn.rr acaaemics aria 
work experience. The management reserves the right to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. -Pr-e ,r,rqu1-slttrs lot J~ln1n-g 
To enable your readiness to work on assignments upon joining, we have put together a 

TCS Confidential 
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comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore prtigram avaUabU~ fm yo·u \.fPon your offet -acc"eptan~e. Pl't:~'a"Se note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 

3. Pt?>b·atlOfl P~ri?>l'.I 
You will be on probation for three months. Your confirmation will be communicated to you 
in writing. TCSL reserves the right to terminate your employment without any notice or 
payment in lieu thereof in case your performance, behaviour and/or conduct during the 
probation period is found unsatisfactory or the Back Ground Check turns out negative. 

4. Wt>tk11'rg 'HbUts 
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility 
TCSL -res-erve-s tt.-e rig·ht to trarrster you to any of 'its offi-c•e·s, work site·s, or as-snciate"d or 
Affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure I Salary components 
The corrfp~fns-atio'i'i sttucturets·alary comJ>o·nenls -are s-ubject rn ctnrntre ·as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions 
Your performance and contribution to TCSL will be an important consideration for salary 
increme·nts ·arrd p-rornoti·on·s. Salary hrcrerrfents and prom•otiorl's win he hased on TCSL'-s 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment 
Either during the period of your probation or during the period of your employment as a 
·c-onfirnred emptoyee ·of TCSL, you are n·ot permitted to Uh'd·erta'ke any other employmeht, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement 
As JYa11 ·of yont 1:1"c·ceptance al this nffet t:1s a-r1 employee with TCS you are requited to 
maintain strict confidentiality of the intellectual property rights protected information and 

TCS Confidential 
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other business information of TCS and its clients which may be revealed to you by TCS or which may in the course of your engagement with TCS come your possession or knowledge unless specifically authorized to do so in writing by TCS. This confidentiality Clause shall survive the termination or earlier determination of your appointment. The detai1efd Cof'lfidef'llia•tity ·related terms and corw.fitibfls ar--e~ -s'et out in Ari-n'exure 3. 

10. Overseas International Assignment Agreement 
If you are on international assignment, you will be covered by the TCS India Policy-International Assignments (from India to other Countries) from the date of p1acement f'ot an •internatinna1 a-ss•igmriel'lt. Ac-cord'i"rfffly, you wm b'E:~ m-quire'd tn -sign the Overseas International Assignment Agreement/s and any other applicable related documents pertaining to the international assignment for which you are being placed. In case of every international assignment that exceeds 30 days, you will be required to serve TCSL as per the Notice Period clause mentioned below. 

1f you tfre ·deputed "i'nternatiom:i·tty for ttairririg, you witl 'be requiro"d to s•igri -~m ~greemef'lt ro serve TCSL for a minimum period of 6 months on completion of training. This is to ensure that the knowledge and information gained by you during your assignment is shared and available to TCSL and its associates. This transfer of knowledge and information is essential for TCSL to continue to serve its clients and customers better. 

11. Tetfi'rs anti Ct)ntltlions 
The above terms and conditions are specific to India and there can be changes to the said terms and conditions in case of deputation on international assignments. 

12. TAT A Code of Conduct 
You a-re re·qu-ired to ·sfgn th·e TATA Cod·e of Ctnrduct arrd fol low th·e ·s·anre Hi your day-to-day conduct as an associate of TCSL 

13. Notice Period 
During your tenure with TCSL, either you or TCSL may terminate your traineeship / employrrreht uhd·er th'i"s Agr-e·ement by provio-rn·g 90 ·d·ays wntt~rn m)tice. The company reserves the right, to ask you to complete the notice period or adjust the earned vacation in lieu of entire or partial notice period. If your services, behaviour and/ or performance are not found satisfactory, TCSL may terminate your services by giving notice as mentioned herein above. No notice or payment in lieu thereof shall be applicable if your -servfce"S are •ai"Scorrtinuectttermlrratea oh accnum ·at any miscorrduct em·mr duritig your traineeship period or upon completion of the traineeship period . 

If you are covered under International Assignment Agreement, either you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written notice as set out Hi the se·palatiofl Po-n-cy nf TCSL TCSL res·erve·s the r ight tf ·it ls in the iwtere"st of th·e 
TCS Confidential 
TCSUCT20192686528 TATA CO NSULTAN CY SERVICES 

Ta~n Co:nultancy 5-cTvkes Umtt cd 
~••<:c,'lnp,'lr k, t,,i,J l 5of~v.•-.Ht:' Un li.5 L,,yot1t . Mddhi1pur l·lyd,:--r,;, o,.~d o;.0-0 06 1 !nrh,:, i'vi . 91 4 ,J e:.,0('1 200(! f,1)t.'. '-~ I 40 { ,C,Gi 2~2.1 V,'t..-VSil t?. W ',\!;8 .tc:,.(.OH1 
fh••.:,is1N_.jd 0 1r,c~ N 1l"fl'~,,1 P,111 ldln9, 9th Flor.Jc, NMiman Fcint . ~;~umb,, , ·100 O,' l ·1:-s c v.-,.;.r -.; •;,,=,r•1 ,~•li·1e-. HWD 209 3 l l l tm/1i! car~rc;._·,trc5 con, 

7 



.,. 
TATA 

business and current assignment, to ask you to complete your notice period. 

14. Retirement 
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of age submitten by Y<'.>'u at the time ·ot jbil'fing. 

15. Pre-employment Medical Certificate 
You are required to submit a Medical Certificate of Fitness (in the format prescribed by TCSL) which needs to be verified by a registered medical practitioner having a minimum -quatiftcatinn nf Maas to the 1rrauctinn -Cm)ra'i'natcrr. 

16. Employment of Non Indian Citizens 
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and I or any other permissions and / or documentation as prescribed by the Government ·ot ltrcHa. 

17. Background Check 
Your association with TCSL will be subject to a background check in line with TCSL's background check policy. A specially appointed agency will conduct internal and external b"Efcl<grounu ctre-c1<s. Nnrmally, 'Such checks -~!"re completec:t withtn "One month of join'i'ng.lf the background check reveals unfavourable results, you will be liable to disciplinary action including termination of probation/service without notice. 

18. Submission of Documents 
Pte·c:is·e note th·at you ·snoutd 'i"rYiti'ate ·and ·cc>nrplete th·e upto·ad of mandatory documents on the nextstep portal as soon as the offer letter is accepted (subject to availability of the documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permane'f'it Account Nu-mb'er (PAN) -Card - You ·~m~ tequired to submtt ·a copy ·ot your PAN card along with other joining forms, immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory requirement for processing salary - Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate - Degre·e certifie'ate/Pro\tis·io't'1a1 Degree Gettifi'cale ·and rrfark s'he·~m, for all semesters ·ot 

Graduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For Sritankan RefLJgee, a Refugee lttentity ·can:I alon9 with Work Permn is tequtred - Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
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- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 
names, signature affidavits, 
address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break tn ·care-el" affrd·avit on Hs1 oo ·stanrp ·p·aper, if 9-ap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format proviaea by rest) sratmg : 
*There is no criminal offence registered/pending against you 
*There is no disciplinary case pending against you in the university 

- If you were employed, a formal Relieving letter & Experience letter from your previous employer 

Tl"te ori-gin-a1 dn-cumerits wm be retume·d to you •after verification. 

In addition to the above original documents, Please carry Xerox copies of the below documents 

-lrf>AN Gard "(Permali'ent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

19. Tes xp·er1~nc~ ·PF09ra·m 
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing ·proc·ess. TCSL ·contiriu·es to make investm·ent o·n training ·and continuing ed\Jc·ation of its 
professionals. This will be of immense value to you as a professional and a large part of the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing proc·es·s ·,md ·a form·aI ·evalu-ation will b·e ·c·arried -out ·during th·e training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, you will be provided Xplore training on premise and the above said evaluation process will stand good. The evaluation criteria which will be very transparent will be used as a basis for allocating people to projects/roles. We would request that the training be taken very s·eric>U"sly to e'f'1abl'E~ you lo acfd m-aximu-rn va1ue to yout Jm)f-e-sslcmal an-a p~tS'Olia1 growth. 
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20. Letter of Appointment 
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rute·s and R~gutaliblis ()f th'e 'Ct)ffi))lU'ty 

Your appointment will be governed by the policies, rules, regulations, practices , 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time. 

22. coml)ttan~~ lo atl ~taus~s 
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

W1thdtaWa1 bf Offet 
If you fail to accept the offer from TCSL within 3 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. Post acceptance of 
TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 
stand automatically terminated at the discretion of TCSL. We look forward to having you in our 
g1oba1 re·am. 

Yours Sincerely, 

For TATA ConsuU.ancy Services Limiled 

K Ganesan 
Global Head Talent Acquisition & AIP 

Ehd: Ah:rrexure 1: a-enefits ·and Gross S-af'ary 
Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

~ . ---~ 

l!J'.&.. :. 

. .: .. , 

Click here or use a QR code scanner from your mobile 

to validate the offer letter 

1'0 res ·confi'Clent,a1 
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GROSS SALARY SHEET Annexure 1 

Name ____ Pa! an Kalyan Gu_di~~dla 
Designation Systems Engineer -------=---- - ---- - --+----------~ -----=-- -

Institute Name Chaitanya Bharati Institute Of Technology, Hyderabad 

Table 1: Compensation Details (All Components in INR) 

Component Category - Monthly - .Annual 
1) Fixed Compensation 
Basic Salary 

13,000 1,56,000 
Bouquet Of Benefits# _ 29,258 3,51 ,100 -2) Performance Pay 
Monthly Performance Pay 4,000 48,000 
Performance Bonus* 3,000 36,000 
3) City Allowance 400 4,800 
4) Annual Components/Retiral& 
Health Insurance*** NA 7,900 
Provident Fund 1,560 18,720 
Gratuity 625 7,504 - -
Total of -Anm:tat Comp<ments -& R-etirats 2, 1-85 34,124 
Retention Incentive NA 70,000 
TOTAL GROSS ,_ 51 ,843 7,00,024 -· --
Xplore/ Learnina Incentive.....,;.* Upto 60,000 

•# Hefer ·to T-able Q for TCSL defined ·S-tructure.1n -case, you wish -not ·to ·restructure your-80B, TCSL 
defined Structure as given in Table 2 will be applicable. 
* Amount depicted will be paid-out on a quarterly basis. 

-

- -

- -

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 
then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 
**** Xptore/ ·t eaming tncentive i s -paid urer and above the ·c-rc ·during first year, based ·on your performance tn TCS 
Xplore Program. Table 2: TCSL defined structure for 808 (All Components in INR) 

Component Category Monthly 
House Rent Allowance 

- 6,500 
-

Leave T-ravel Assistance 1 ;083 

Food Card 500 
Personal Allowance 21 ,175 . -
GROSS BOUQUET OF BENEFITS 29,258 

TCS ·c onfidentia1 
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Annexure 2 

Ahm edabad Bangalore 
TCS XP HR Lead TCS XP HR lead 
Tata Consulta ncy Services, Tata Cons u lt a n cy Services, 
Garima Park,IT/ITES SEZ, P lo"t # 4 1, Gate 1 , No 42, Think campus , Electronic City phase II, 
Gandhinagar - 382007 Bangalore - 5 60100, Ka mataka 
BUBANESHWAR Che nnal 
TCS XP H R Lead TCS XP HR l e ad 
Tata Con-;u lrancy SPrvic- t>s , Ta ta Cnn,;ult';tn ry wrvic eo;, 
Training Lab Venue:-Barabati, IRC Block, Ground Floor, 415/21-24, Ku maran Na gar, O ld Mahabali puram Rd, 
Tata Consultancy Services Limited, (U N IT -II) - BARBATI TNHB, Sh olingana llur. Chennai, Ta mil Nadu 600119 
SEZ, IT/ITES SP ECIAL ECONOMIC ZON E (SEZ),PlOT NO. 
35, CHAN DAKA INDUSTRIAL EST ATE, PATIA, 
Bhubanes war - 751024 

DELHI - Gurgoan DELHI - Nold.-
TCS XP H R Lead TCS XP HR l e a d 
Tata Consultancy Services, Tata Consultancy Sennces, 
Block C, Kings Canyon, ASF Insignia, Gurgaon - Pfot No. A-44 & A-45,G rou n d, 1st t o 5 th Floor & 10th 
Farid abad Road , Gawal Pahari, Gurgaon - 122003, floor, G la xv Busines s Par k, Block - C & D, Sector - 62 , 
Haryana No ida - 201 309,UP 
Gu w ahatl Hyderabad 
TCS XP HR Le ad TCS XP HR Lead 
Tata Cons ultancy Services, Tata Con sultancy Services, 
5th Flo o r , N 'EOFi H0U!ie, G.S. R o a d , Drspur,Gu wah.lti Q City, Na n .1krnmg u da, Hyderab cld 
7 81:006,Assam 

INDORE KOLKATA 
TCS XP HR Lead TCS XP HR l e ad 
Tata Cons ultancy Services, Tata Consult.iincy Services Limit ed, 
IT/ITES SEZ, Scheme No. 151 & 169-B, Super Corridor, Ecospace 1B b uild ing, 2 n d Flo or, Plot - II F/12 , N ew 
Village Tigariya Badshah & Ba da !Mngarda, Te h L1 I rown, Raj .ari'utt , Ko .lkata - /OO l bO,W-e s t l:iengal OR 
Hatorl, ~ndore - 4 520,1&, Audltorh•un,2nd Ftoor, W a ndf>.rero; 8 11ikilng.~lta Park 
Madhya Pr adesh Lor d s 

KOCHI M U M BAI 
TCS XP HR Lea d TCS XP HR Le a d 
Tatd Co.n suJ tancy Services, Tata Cons ul t a n cy Services, 
TCS centre, ln fopa rk Roa d lnfopa r k Campus, lnfopark , Yantrd Park, Pokhar an Road N umber 2 , TCS Approach 
Ka kka nad, Ke.-a la 6 82042 Rd , Thane , W est, Tha ne, M ahdrashtra 4 -00606 
NAGPUR PUNE 
TCS XP HR Lea d TCS XP HR l ead 
Ta t a Cons ulta ncy Services Limited, Tata Consul·tan-cy Se l"Vices, 
Mihan- Sez, Nagpur, Telha ra, M aha ras htra 441108, Plot No . 2 & 3, MIDC-SEZ, Rajiv Gandhi lnfo t ech Pa rk, 

Hinje wadi Phase 111, Pune - 411057, Maharas htr a 
T rivandrum 
TCS XP HR Lead 
Tata Cons ul·tancy Serives , 
Peepul Park, Tec hnopark Campus , K.ariyava ttom P .O. 
Trivandrum - 6955 81, India 

TCS Confldentla1 
TCSU CT20192686528 TATA CO NSU LTANCY SERV ICES 

Tata Con>.ultan<y S..nrvk~ limit-id 
1·),~ t:ci n~-- -,,·~ . Ne• l Soft v,•._,~i: Vn 1:s L,'!yoi.11, k\~dhap uc 1·t'.,lci•:-r;il),'td ';:,t)O CH 1 ti· ch,.1 

·.~: 'JI 4'Ji<:i,:6/ 2C(KH ..i x~9i 4066-t>.-' 7.222'.'Jd_:-;,l(;:;·.-,,·,-..-.,,.u.~<Om 
r P•J .,, .. ~.,c' Dff, • r,r .. ,r,.,i 8 .,u·nq, .~th r!oo-. N dnrn.1n E-c p/ ,•r.w~,b,H .. ,r:•• (,/ l 

T,- .. ~ ( i .. ,._· .. r, ~ .... \' ••1P·)~ ~,;·t·7 )•"~ :-- ! f." ,..,..,if (,~r .~..::t ►-c.\ t • r·,·,,!in 
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Annexure 3 

Confidentiality and IP Terms and Conditions 

Confi'd&nti-atity an'd 1P nmrs an'd ·con'dlt1nns - Annexure 3~ 

1. Confidential Information 

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

C1ients) that cnm~s ir1to the possession or know of the Associate and shall inctude the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materiats retated thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS rerating to d'esign, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calcutations, computer programs, narrations, flow charts and au documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information , 

which cou1d cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived , 

gathered or collected or obtained by the Assodate in the cours·e ·of or arising out nf the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 

TCS c·ontidential 

TCSL/CT20192686528 TATA CONSULTANCY SERVICES 
Ta-t.ct Consuh.ancy 5-ervkos Lirntr'fd 

D -"'~i:.~111p.:ul-:. No 1 Sunv.,,,ve Un. its Li1,1cH..1t Madh.:ipur, Hyd,:-r.1b;,cl 'JOO tit; 1 1,~d :1 

ft.. 91 4') t,r..f:_,/ 20G~:1 f .j;,-.~ 91 ~0 61';;,6/ 2222 'N<."O:. lt'?. •.v.•,11,· lC -co;n 
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·, .-,;;; r. ,~~.,,, ,~ r .,., .,. ,·p! ,").:-· '!1=tfi') ;,n::. :pt·· r,~,~'I ,.-:;r..=-<"t"<,, ·• •. ,· ,vn 

13 



G 
TATA 

2. Associate"s Obligations 
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part With either ttite-ctly -c,r int1trect1y the Gonfit1enti1:rl lntorrrratinn tor the be·nefit of nr to ·~1ny 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. 1nte11e~tua1 Property Righls 
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
•innowtion-s, 'di-scnverie-s, improvements, -suirne-stion-s, or rep-om and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS -any inter-e·sts As·sociate mc1y nc1ve •in ·sucti tnte11e·ctuc1·1 prop·erty rights inclm:tin-g any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
•o'f p·atent, trademc:1rt<'s, tra·d·e n·anre·s ·alld cnpyri•gtits bi ·a·s·sfgnm·ents thereof, as m·ay be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of filling or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and I or prosecuting any 
·su-cti app1fc•ati"on·s. As·s'Oci"ate tren~by expre·s·s1y w•aive·s any "arUst~s rights" or "mora1 
rights", which Associate might otherwise have in such intellectual property rights. 

TCS co•nf'td·ent1a·1 

TCSL/CT20192686528 TATA CONSULTANCY SERVICES 
Tata Con~uh:an<"y S.qnrk,e ~ lim ited 

De<ccH1f.H:\ r k , Nol Sohv.•.are Un it s L?-Jyout. M adhapuc t-l 1"dt-r ,1b,,\d :--00 Oti l lnd1 ,=t 

r ,:I . 9 J 4°-'J 666/ 20-U{) ft, x: 91 40 66'6 i l22 2 1.'b.•bsl le. ·,vw·w.tc~.c.om 
Rt>9i~l1?:ed O!frr11 N im l.i,j 8utl d1nq, 9lh Hoor. N ,ui n 1,a11 Pa-,nt. Mu:~1h~'li ti(10 0:? 1 
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4. Prior knowledge 
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
i-s of -a confidential ·~n'l'd -secret character and i•s "•it-at tn the cnntirfue'd success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
se·crI~t ·ano cnnfi·denn·at. 

5. Use of third party material 
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the aeve1oprnent of any intetlectual property rights or work for nr on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

'6. S-ecuttty po11e1&'s and ·Guld~Un~s. 
Associate agrees to abide by and be bound by any and all policies , documents , 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. R~strletion on Assoelate's R1ghts 
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS 'Come into tii•s or tier possession ·or tomwled·ge unte·ss spffcificatly authorized to do so 
in writing by TCS. 

8. No License 
TCS and Associate agree that no license under any patent or copyright now existing or 
h·e,e·atter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 

TCS C'onfid·enti"a1 
TCSL/CT20192686528 TAT A CO N SULTANCY SERVICES 

Tat a Consuh·.an cy Se rvkes Limite d 
De<ca1w;vk, No 1 Sof-l:v.-?,ate Un its Lo/out rvl.:i cH~,1pur. H~·d•~«1bt1d 500 01:1 I t11d1a 
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9. Equitable Rights 
Associate acknowledges that any Confidential Information that comes into the possession 
and I or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
lt ts fu1ther-acknowteugec:t by Assrrci'ate th-at the c:ti"sclnsure, ttistributinn, tlissemin-atinn -and 
I or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
-appropriate equit"ab1e relief 'il'l'c·1m:11ng the relief nf spec'ifi-c petforrrrance ano lnJunctive 
relief, in addition to whatever remedies it might have at law. 

10. General 
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
With the taws of 1rrdia. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
b'in'dtn~ upon the parties hereto. Subject ro the above, the arbitration stra11 be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
·a·gre·e'd to th·e binding juri•s-ct'i~tinn ·ot tt.-e cm:nts at Mumn·a•i um:J"er the laws of 1rrdia. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
wittrout it, th·e Partte·s nete'i'n ·sti~l'I find a ·snitable repla·cemefl t to me ihva1id portibfl that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
·p·arties ·arrd ·supers·e'd·e·s ·an pri•or ·agn~·em·erits ·a1rd 1n-rct·ersramHrrg·s ·p·ertairiing to th~ ·subfect 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

TCS -Co-nfide·ntial 

TCSL/CT20192686528 TAT A CONSULTANCY SERVICES 
Tata Cons·ult-ancy S-ervices Limited 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

'(f) Th~ nbtig'l:ltinns nf A--ssn-ci'l:lt~ in terrrrs nf this cnnfitt~nti-atify ctaus~ strati cnntinu~ "during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. · 

TCS -C-onfilhmtia1 
TCSL/CT20192686528 TATA CONSU LTAN CY SERVICES 

Ta t:a Cons u ltanc y Services Limh,ed 
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Date: August 29, 2019

Ref: LTI/HR/Campus/2020

Name: Prathyush Kruthiventi

College: Chaitanya Bharathi Institute of Technology

OFFER OF EMPLOYMENT

Dear Prathyush Kruthiventi,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.5,00,000/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation 
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to complete the LTI 
training which will be communicated to you separately. LTI has made significant investments into 
these learning and development programs for your professional development and therefore would 
urge you to actively participate in the trainings and complete them with at least the minimum score 
required. The evaluations of your performance in these trainings will be used to allocate you on 
various projects and the results would also impact your date of joining. If you do not get the minimum 
score required, you will be asked to reappear for the training assessments prior to your date of 
joining.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Prathyush Kruthiventi       Date         :  August 29, 2019

Salary Grade      :  GET(II)

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 20,467

A. Base Salary (PA) 425,602 35,466

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 465,602

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,398

Cost to Company (CTC) C+D 500,000
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Engineering & MCA Candidates- 2020 Batch

Qualification B.E./B.Tech. MCA

Branches: All Branches Computer Application 

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma/after Graduation.
No Year drop allowed. 

Course must complete in: 4 years 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

60% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 

into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate(of all courses) must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process.
Backlogs includes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the 

exemption rules implemented by the College/University.
This also includes Internal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears 

and re-attempts due to Absenteeism.
Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered 

as Re-attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleard with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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  Mr. Vadthya Praveen Kumar 
  H.No.4-84, NKP Road, 
  Kusumanchic(Mandal), 
  Khammam - 507159 
  India 
   
 
  Ph: (91) 7997237295 
 
 
Dear Vadthya, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the 
amazing things we do at Infosys would be possible without an equally amazing culture, the 
environment where ideas can flourish and where you are empowered to move forward as far as your 
ideas will take you. 
 
At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next 
and we will navigate further, together. Our journey of learnability, values and trusted relationships 
with our clients continue to be the cornerstones of our organization and these values are upheld only 
because of our people.  
 
We look forward to working with you and wish you success in your career with us. 
 

Warm regards,  

 

 

     RICHARD LOBO 
     EVP and Head Human Resources – Infosys Limited 
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INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
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Mr. Vadthya Praveen Kumar 
  H.No.4-84, NKP Road, 
  Kusumanchic(Mandal), 
  Khammam - 507159 
  India 
 
 
Ph: (91) 7997237295 
 
Dear Vadthya, 
 
Congratulations! We are delighted to make you an offer as Systems Engineer - Specialist and your role 
is Systems Engineer. 
 
Here are the terms and conditions of our offer: 
 
Joining 
 
Your scheduled date of employment with us will be November 02, 2020. 
 
Location 
 
Your location of training is Mysore, India. The location of posting (“work location”) would be 
communicated to you upon successful completion of training. You may be asked to relocate to any of our 
units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 
business requirements.  In such an event, your remuneration and other benefits shall be determined in 
accordance with the relevant Policies of  the Company in that work location. 
 
Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 
 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is 
under common control with the First Party. For purposes of this Agreement, "control" means possessing, 
directly or indirectly, the power to direct or cause the direction of the management, policies or operations 
of an entity, whether through ownership of voting securities, by contract or otherwise. 
 
Training Period: 
 
The training program will consist of classroom training and on-the-job training. The duration of the 
classroom training will be based on the business requirement. Your continued employment with the 
Company is subject to your meeting the qualifying criteria till the end of the training and Successful 
completion of the training. 
 
Probation and confirmation 
 
You will be on probation for a period of six months from the date of completion of the training and your 
allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 
employee. Your confirmation is also subject to your submitting the documents required by the Company, 
details of which are enclosed in the Information Sheet in Annexure - III. 
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  Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 
days of leave annually, during probation. On confirmation, you will be eligible for 20 working days of 
leave annually.  
 
Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the financial year. 
 
An illustration with other relevant information have been given in the Information Sheet. The 
Company’s Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will 
be provided to you at the time of joining.   

 
Agreement: 

 
Our offer to you as Systems Engineer - Specialist is subject to the execution of the Service Agreement. 
The Service Agreement details the scope, terms and conditions of your employment, the necessary 
training and the contractual obligations towards Infosys from the date of your joining and up to a 
period of 12 months from the date of allocation to a Practice Unit. The date of allocation to a Practice 
Unit is generally the first day of the subsequent month post completion of training. You will be 
required to complete the formalities on the Service Agreement at the time of joining. Please note, non-
execution of the notarized Service Agreement will result in denial of employment with the Company. 
 

 
Compensation and Benefits 

 
Salary 

 
Your Fixed Gross Salary will be INR 41,668 per month. The break-up of your salary has been 
provided in the Compensation Details sheet at Annexure – I. 

 
Ex - Gratia / Bonus 

 
You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic 
Salary as mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode 
of payment for Financial Year 20-21 will be as follows: 

 
95% of the bonus amount mentioned in the Compensation Details sheet will be paid out 
on a monthly basis. The balance amount will be paid out in the end of the financial year. 

 
Basket of Allowances (BOA) 

 
The Basket of Allowances will be paid to you as part of your salary every month.  

 
You will have the flexibility of choosing the components and amounts under such components 
as per the options provided to you on the Company intranet, based on your preferences and 
income tax plans  
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National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National 
Pension Scheme. This is an optional retirement benefit introduced by the Government of 
India for all its citizens. It enables accumulation of retirement corpus during active 
employment with add-on tax breaks. Please refer to the Information Sheet at Annexure - III for 
more details. 

 
Insurance 

 
You will be eligible to participate in a Group Health Insurance Scheme. You may choose 
to enhance the coverage with other participatory optional health insurance plans (Platinum, 
Gold and Silver). You will be covered by default under the Standard Plan which provides you 
and your family (your spouse and two children up to the age of 22 years) with a cover of INR 
4,00,000 per annum. 

 
You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare 
Trust which provides you with a total Life Insurance cover of INR 62,00,000 of which INR 
32,00,000 is covered towards natural death, and INR 30,00,000 towards an accidental death. 
All employees become members of Infosys Welfare Trust, by one-time payment of INR 250 
and fixed monthly contribution of INR 250. 

 
The details of the Scheme would be available to you when you join the Company. 

 
Notice period 

 
During the probation period, if your performance is found to be unsatisfactory or if it does not meet 
the prescribed criteria, your training / employment can be terminated by the Company with one-month 
notice or salary thereof. On confirmation, you will be required to give three months' notice or salary 
thereof in case you decide to leave our services, subject to the Company's discretion. Where 
circumstances make it necessary, the Company will have the discretion to relieve you only at the end 
of the three months' notice period. Similarly, the Company can terminate your services by giving three 
months' notice or salary thereof. 
 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 
Background checks 

 
The Company may, at its discretion conduct background checks prior to or after your expected joining 
date to validate your identity, the address provided by you, your education details and details of your 
prior work experience if any, and to conduct any criminal checks. You expressly consent to the Company 
conducting such background checks. In this connection, you are required to furnish the documents listed 
in "Offer Annexure for India". 

 
If you fail to submit the necessary documents as required by the Company within the specified time 
period or if the Company is not satisfied, with the outcome of the background checks, the Company, in 
its sole discretion, reserves the right to withdraw this Offer without notice and Compensation or to take 
any appropriate action against you, including, but not limited to termination of your employment. 
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When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you 
for further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 
 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 
Other terms and conditions 

 
You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 
Member / Employee of any other organization / entity engaged in any form of business activity without 
the consent of Infosys. The consent may be given subject to any terms and conditions that the Company 
may think fit and may be withdrawn at any time at the discretion of the Company. 

 
Our offer to you as a Systems Engineer - Specialist is conditional upon your having fully completed 
your graduation / post-graduation, without any active backlog papers and with a pass percentage not 
lesser than as specified in our campus recruitment program 2019 -2020. These eligibility criteria for the 
Role of a Systems Engineer, has already been clearly communicated to you and your college during 
the selection process. You will also have completed all studies, course requirements and examinations 
required for the award of the educational qualification recorded by you in your application for 
employment with Infosys. 

 
 
You will produce all marks sheets and other relevant documents, at least till the penultimate semester. 
All these proofs will need to be submitted on the day of joining. Further, you should have been 
declared as passed by the relevant examination authority. The determination of the adequacy or 
authenticity of all or any of the proofs and any condonation of delay in submission of the same will be at 
the Company's discretion. 

 
You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be 
able to access, upon joining, on the intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any 
time in its absolute discretion. 

 
Based on the nature of your work and business requirements, you may be required to work on rotational 
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your 
shift timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 
policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 
allowance of the Company (if in force) will be made applicable to you. 
 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 
employment shall be governed by all the rules and regulations, as amended from time to time, of the 
Company as applicable to your employment with us. This offer is also conditional upon your acceptance 
and execution of the Non-Compete Agreement (Annexure - II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the 
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 
regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 
whether written or oral. It is entered into without reliance on any promise or representation other than 
those expressly contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall 
be treated as severable from the rest of the terms and conditions of this offer and the remaining 
terms and conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction 
of the courts in Bangalore, India. 

 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter 
and all the accompanying annexures, on the date of joining. 

 
We welcome you to the Infosys family and wish you a rewarding career over the years to come.  

Yours sincerely, 

 

 

      RICHARD LOBO 
      EVP and Head Human Resources – Infosys Limited  

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: , 20   

 
 

Sign your name 
 
 

 

Print your name Location 
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ANNEXURE –I  
 

COMPENSATION DETAILS  
 (All figures in INR. per month) 

  NAME Mr. Vadthya Praveen Kumar 

  ROLE Systems Engineer  

  ROLE DESIGNATION Systems Engineer - Specialist 

1. MONTHLY COMPONENTS 

   BASIC SALARY 20,840 

   BASKET OF ALLOWANCES  13,157 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of  Basic Salary) being paid out on a monthly basis) 3,960 

  MONTHLY GROSS SALARY 37,957 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the advance 
(95%) paid out on a monthly basis) 208 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary 2,501 

  GRATUITY - 4.81% of  Basic Salary * 1,002 

  FIXED GROSS SALARY (1+2+3) 41,668 

 

  TOTAL GROSS SALARY  41,668 

 
OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments 
Margin Money 

(To be borne by the 
employee) 

SOFT LOAN 

Fifty Thousand  
(With Security)  

@ 5% 
        

24 
 

Nil 
 Twenty-five Thousand  

(Without Security) 

SALARY LOAN One Month’s Gross Salary Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan 
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time. 

  * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined 
in strict accordance with the provisions of the Payment of Gratuity Act 
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ANNEXURE II 
 

NON COMPETE AGREEMENT 
 
I, ____________________   do hereby acknowledge and confirm the following: - 
 
(1) I am  accepting  employment  with  Infosys  Limited  (“Infosys”). Now, as per the presents below,  I  agree  

to  the  following  terms  herein, and acknowledge that this is a material condition of my employment with 
Infosys Limited. 
 
(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 
Infosys for whom I performed services as a Company employee (each such client hereinafter referred to as a 
“Customer”). 
 
(3) In consideration  of  the  above,  I  agree  that  for  a  period  of  six  (6)  months following  the termination  
of my  employment with  Infosys  for  any  reason,  I will not: 
 
a. accept any  offer  of  employment  from  any  Customer,  where  I  had worked  in  a  professional capacity  
with  that  Customer  in  the  twelve (12)  months  immediately  preceding  the  termination of  my employment 
with Infosys; 
 
b. accept any offer of employment from a Named Competitor of Infosys, if my  employment  with such  
Named  Competitor  would  involve  me having to work with a Customer with whom I had worked in the 
twelve (12)  months  immediately  preceding  the  termination  of  my employment with Infosys. 
 
For the purpose of  this  Non-Compete Agreement,  “Named  Competitor”  shall  mean  the following entities 
and their wholly owned subsidiaries:- 
 
i.  Tata Consultancy Services Limited 
ii.  Accenture Limited 
iii. International Business Machines Corporation 
iv. Cognizant Technology Solutions Corporation 
v.  Wipro Limited 
 
 
Place:                                 Employee Signature: 
 
Date:                                 Employee Name      : Mr. Vadthya Praveen Kumar 
 
 
Acknowledged by Infosys Limited: 
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6th Floor, Unit 2,                                                                                                           
Salarpuria Sattva Knowledge City,                                
Survey No.83/1, Plot No.2, Inorbit Mall Road,                                                                      
Hyderabad-500081, T +91 40 6645 1800 
Email: ~ApplianceIndiaHR@geappliance.com 
Web: www.geappliances.com                                           
                                                                                                                             
 

 

_____________________________________________________________________________________________ 
Reg. Office: Wonder Global (India) Technology Centre Private Limited 

# 11, Brigade Terraces, Cambridge Road, Ulsoor, Bangalore, Karnataka-560008 
CIN: U74900KA2016PTC087060 

 

7th Sep 2020 

 
R M Revanth Kumar 
Plot No -10/A,  
Dhanalaxmi Colony, New Bowenpally,  
Secunderabad, Telangana - 500011  
 
Subject: Appointment Letter 
 
Dear Revanth, 
 
Welcome to GE Appliances, a Haier Company.  
 
We are pleased to offer you the position of Associate Cloud Engineer at Level P1 in GE 
Appliances, a Haier Company under the legal entity of Wonder Global (India) Technology Centre 
Private Limited (“GEA” or “Company”). You will be reporting to Vasudeva Rao Thumati - Senior 
Manager, Advanced Technologies. This position will initially be based in Hyderabad, but is 
assignable anywhere in India. 
 
Your compensation is indicated in the Compensation & Benefits worksheet attached as Annexure 
A. This appointment is subject to the Terms and Conditions of Employment and the [Employee 
Innovation and Proprietary Information Agreement] attached as Annexure B and C respectively.  
 
Please confirm your acceptance of enclosed Terms and Conditions of Employment and the 
Employee Innovation and Proprietary Information Agreement to your HR manager.  
 
On behalf of the Company, I wish you every success in your position and trust that our relationship 
will be long and mutually rewarding. 
 
Yours Sincerely, 
For Wonder Global (India) Technology Centre Private Limited. 
 

 
 
Hemavathi Byrappa 
Senior Manager - Human Resources 
 
Signed on 7th Sep 2020, Bangalore 
 
Enclosures: 
Annexure A - Compensation & Benefits 
Annexure B - Terms and Conditions of Employment in duplicate 
Annexure C - Employee Innovation and Proprietary Information Agreement in duplicate 
CC: Payroll / Personal File 

 
 

  
   

   



Date: August 29, 2019

Ref: LTI/HR/Campus/2020

Name: Ratnala Sai Bhargava

College: Chaitanya Bharathi Institute of Technology

OFFER OF EMPLOYMENT

Dear Ratnala Sai Bhargava,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.5,00,000/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation 
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to complete the LTI 
training which will be communicated to you separately. LTI has made significant investments into these 
learning and development programs for your professional development and therefore would urge you 
to actively participate in the trainings and complete them with at least the minimum score required. 
The evaluations of your performance in these trainings will be used to allocate you on various projects 
and the results would also impact your date of joining. If you do not get the minimum score required, 
you will be asked to reappear for the training assessments prior to your date of joining.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Ratnala Sai Bhargava       Date         :  August 29, 2019

Salary Grade      :  GET(II)

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 20,467

A. Base Salary (PA) 425,602 35,466

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 465,602

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,398

Cost to Company (CTC) C+D 500,000
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Engineering & MCA Candidates- 2020 Batch

Qualification B.E./B.Tech. MCA

Branches: All Branches Computer Application 

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma/after Graduation.
No Year drop allowed. 

Course must complete in: 4 years 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

60% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 

into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate(of all courses) must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process.
Backlogs includes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the 

exemption rules implemented by the College/University.
This also includes Internal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears 

and re-attempts due to Absenteeism.
Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered 

as Re-attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleard with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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Strictly Private and Confidential 

Date:14-Feb-2020 

Sai Praveen Rampalli 
C8548330

H.No.2-2-1123/2, VRs Sai Lakshman Rao Residency, Street Number-22, Near Velociity School, New Nallakunta,

Hyderabad-500044 

9398644977 

 

Dear Sai Praveen Rampalli, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



joining, then this whole amount shall be recovered from you.
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Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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WELCOME TO ORACLE 
 
 
 
 
 
 

Congratulations and welcome to Oracle. We are delighted that you have decided to grow 
your career with us. We are a global market leader in cloud solutions and the world's #1 
enterprise database, serving more than 400,000 customers across a wide variety of 
industries in more than 145 countries around the globe. 

 
Our future success is strongly linked to the quality of talent in our organization; our 
employees are the best and the brightest in the industry. We provide our global workforce 
of more than 130,000 employees an environment that fosters a culture of innovation, 
excellence and continuous learning. Like others before you, you will be able to build your 
career at Oracle into a lifelong journey of personal growth and success. 

 
Please be sure to watch our Life at Oracle employee video series for firsthand accounts of 
what it is like to work at Oracle and learn more about Oracle and our product offerings. 

 
To prepare for your employment with Oracle, we've included a New Employee Offer 
Packet containing the documents you will need to click accept and/or sign and return to 
Oracle before you begin – along with instructions for doing so. We've also included 
information that will help you in your first few days on the job. Please contact your hiring 
manager to ask questions and decide on your start date. 

 
You have chosen an exciting time to join us. Again, congratulations and welcome to 
Oracle - we look forward to your arrival. 

 
Joyce Westerdahl 
Executive Vice President of Human Resources, Oracle 

 
 

 
Copyright © 2020, Oracle and/or its affiliates. 
All rights reserved. 

 
Contact Us 
Legal Notices and Terms of Use 
Privacy Statement 
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Reference ID: IRC4309993/20000924 
 
10 June 2020 

 
Sai Ruthwik Kanchanapally 

Dear Sai Ruthwik, 

We are pleased to offer you employment in the position of Platform Software Engineer with Oracle 
India Private Limited, IDC ("Oracle"). Your base of operation is Hyderabad, India. This offer of 
employment is made based on India laws. 

 
We offer you a starting compensation at an annual rate of INR 9,00,000.00 payable over twelve 
(12) months.  In addition, you will be eligible to participate in the standard bonus compensation 
plan relevant to your role and line of business. 

 
The break-up of your total gross compensation is given below: 

 

Components Amount (INR) p.a 

A. Basic salary 3,76,518.00 
B. Flexible Benefit Plan (FBP) ** 4,60,189.00 
C. Annual Gross Pay AGP (A+B) 8,36,707.00 
D. Company's contribution to PF 45,182.00 
E. Company's contribution to Gratuity 18,111.00 
Total Gross (C+D+E) 9,00,000.00 

 
 

**  -  Details of Flexible Benefit Plan is provided in the Annexure "Employment Agreement & 
Employment Benefits" 

 
The Company may, at any time, review and/or restructure the Compensation Package. 

 
This offer is our formal contract and must be read and accepted in conjunction with the 
Employment Agreement & Employment Benefits, Proprietary Information Agreement and 
Disclosure of Interests Form. In addition to these terms and conditions stated in the above 
documents, there are other company policies and procedures which you agree to observe and 
follow during your employment with Oracle. These company policies and procedures may be 
varied from time to time. 

 
International transfers may be subject to a background check, depending on their function and 
location, and applicable laws and regulations, provided they did not go through the screening 
process when they were originally hired at Oracle. In some countries, local laws and regulations 
and local Oracle policy may prohibit the screening of merger and acquisition employees. 
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This offer of employment is contingent upon no adverse information being obtained during 
reference checking with previous employers, approval of your employment / immigration pass 
application (if applicable) and satisfactory completion of Oracle's pre-employment background 
screening process (including verification of educational qualifications and credentials). If you fail 
any of the above checks, validation or approval, or do not cooperate or provide assistance in 
undergoing such checks, validation or approval process, this offer will immediately lapse without 
any claim against, or liability to Oracle. 
 
This offer is made with the explicit understanding that you will pass the qualifying examination in the 
first attempt and that you will not have any arrears till the final examination. In the event that you do not 
satisfy any of the aforesaid conditions, the Company may withdraw its offer of employment and revoke 
the appointment at any time without compensation. Your on board date will be at your Hiring Manager’s 
discretion, and the Hiring Manager’s decision will be final. 

 
Once all the information has been obtained and you have satisfactorily completed and passed 
Oracle's pre-employment background screening process, you will be advised of your 
commencement date. Upon commencement with Oracle, a final background check may be 
undertaken in respect of your former employment as may be applicable. In the event that you 
have provided incorrect, false or misleading information in relation to your former employment, 
your employment with Oracle will immediately be terminated without any notice. 

 
In the event that you have commenced working for Oracle prior to completion of the background 
screening process, and have subsequently failed any of the checks, validation or approval, or have 
not co-operated or provided assistance in undergoing such checks, validation or approval process, 
your employment will be terminated with immediate effect without any claim against, or liability to 
Oracle. 

 
By accepting this offer, you confirm that there are no contractual or other legal impediments, which 
may prevent you commencing employment with the Company. Upon acceptance by you, this offer 
shall form the employment agreement between you and the Company. 

 
New employees are inducted every Monday/ Thursday beginning 9.30am. You may therefore 
choose to commence on any Monday or Thursday based on prior confirmation. On your day of 
commencement, you will be required to sign in all pages including Employment Agreement for our 
records, a copy of the offer and the Proprietary Information Agreement. 



Oracle India Private Limited 
India Development Center 
Oracle Technology Park 
3, Bannerghatta Road 
Bangalore - 560 029, India 
Phone +91 80 4107 6000 
Fax +91 80 2552 6124 

Registered office address: 
F-01/02, First Floor, 
Salcon Rasvilas Plot no. D-1, 
District Centre, Saket, 
New Delhi – 110 017 
Phone: 91-11- 46509000 
Fax: 91-11-40574722 
CIN: U74899DL1993PTC051764 

 

 
 
If you have any questions regarding the conditions of your offer, please feel free to contact your 
manager, Dhanashri Paithankar at 914067245053. 

 
 

The letter of offer is valid for one (1) week from the date hereof for conveying your acceptance and 
conditional on confirmation by you that you will commence employment on the date specified by 
your Manager Dhanashri Paithankar (unless agreed otherwise by your Manager). 

 
This offer will automatically lapse if not accepted within one (1) week from the date hereof. 

 

We look forward to having you with us in our team. 

Yours Sincerely, 
For and on behalf of Oracle India Private Limited, IDC 

 
Srihari Beldona 
Vice President - Human Resources, India 

 

OFFER LETTER ACCEPTANCE: 
 
No signature is required from Sai Ruthwik Kanchanapally upon acceptance of this offer. By 
clicking the acceptance button, you have agreed to be bound by the terms & conditions upon 
which the offer of employment has been made. An acknowledgment of receipt of the acceptance 
will be sent to you. This contract is legally binding based on the laws of India. 
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\Recruiter_DateSigned\

Mr. Sharath Sen Reddy
H.No:1-9-285/3/1
Markandeya Residency,Flat No:302,Vidyanagar, 
Hyderabad - 500020

Subject: Offer of Employment

Dear Sharath Sen Reddy:

On behalf of Deloitte Tax Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Business Technology Analyst - Tax based in Hyderabad. We 
extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made a 
very favorable impression with everyone you met and we are excited with the prospect of you joining our 
organization on August 17, 2020. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.6,00,000/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs.100,000/- subject to your 
reporting for full-time employment on August 17, 2020. This amount will attract applicable taxes and will be 
processed as part of your first month’s payroll. You will have an obligation to repay the entire amount of your 
joining bonus if you resign your position or are terminated for cause by the Company within one year of your 
start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 



time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 
of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on August 17, 2020, or an alternative mutually agreed upon date. At the time of 
joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Tax Services India Private Limited employment application are intended to be final. 
To accept the offer and the terms of this letter, please sign below in the space provided within three business 
days.

Sharath Sen Reddy, everyone you have interviewed with joins me in extending to you congratulations and 
warm regards. We look forward to you joining our team.  

Sincerely,

For Deloitte Tax Services India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory





Mr. Sharath Sen Reddy

Acceptance

I, Sharath Sen Reddy, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
 





Annexure A

Mr. Sharath Sen Reddy Business Technology Analyst - Tax

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              17,500 2,10,000

House Rent Allowance (HRA) 8,750 1,05,000

Special Allowance1a & 1b 11,867 1,42,404

Leave Travel Allowance2 1,750 21,000

Meal Card3 2,200 26,400

Differential Allowance(L) 5,833 69,996

Employer’s contribution to PF 2,100 25,200

Gand Total
Total Salary (in Rs.) 50,000 6,00,000

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,737 20,854

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….



Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol /  Insurance / Repairs & 
Maintenance

Employee in Level -

Business Technology Analyst

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws.  
 



Sharath Sen Reddy Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Tax Services India Private Limited, an Employer 
incorporated under the provisions of the Companies Act, 1956 and having its registered office at Deloitte 
Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (the 
“Employer”) as Business Technology Analyst - Tax and other valuable consideration, I acknowledge and agree 
that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Business Technology Analyst - Tax of the Employer. 
To the extent applicable and if I am joining the Employer after having served as an employee or official 
of the United States Government, I further represent that: (1) I have disclosed my prior participation, if 
any, in any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms 
while I was employed by the United States Government; and (2) I had either recused myself or had not 
played an active role in the applicable United States Government agency’s decision to award any 
contracts to the Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 



Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 



possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 



period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 



remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 



Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 



the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.



I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Tax Services India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of August 17, 2020, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 



EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.



Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 



including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.



EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE TAX SERVICES INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.



EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date



EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Tax Services India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.



Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Tax Services India Private Limited (the 
“Employer”), please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    



2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.



In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.



• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of August 17, 2020, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
 



Dear  Sharath Sen Reddy,
On behalf of Deloitte Tax Services India Private Limited, please accept our congratulations on your recent 
offer of employment to join the Company as Business Technology Analyst - Tax pursuant to the terms and 
conditions of your offer letter dated  August 17, 2020. You made a very favorable impression with everyone 
you met and we are excited about the possibility of you joining the Company. As you may be aware, as a 
condition of employment with the Company, you may be required to travel Overseas to attend a series of 
training sessions for a period of up to 90 days. This training will be a combination of classroom procedural 
training as well as on-site training to observe employees conducting similar work at various client locations. 
This training represents the confidence we have in your ability to be a valuable member of the practice of the 
Company. As per Company policy, we kindly bring to your attention that all employees attending training 
overseas are required to sign a Training Agreement which will obligate the employee to repay a calculated 
amount of the costs associated with the training, only if the employee resigns his/her position or are terminated 
for cause within a specified period after completion of the training (usually between 6 to 18 months). This 
repayment obligation disappears after the specified period of time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\
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Strictly Private and Confidential 

Date:18-Jan-2020 

Amanchi Uma maheshwar 
C8487924

Hno: 2-1-122, Kasthuri Bazar 

7337347763 

 

Dear Amanchi Uma maheshwar, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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JPMORGAN CHASE & CO. 
---------------------------------------------------------------------
Message from Jamie Dimon, Chairman and CEO

Welcome to JPMorgan Chase. We are pleased that you will be starting your career at an exceptional
company – one of the world's oldest, largest and best-known financial institutions.

Across our businesses, we continue to deliver record results, innovative products and services for 
our customers, and great experiences for our employees. Named #1 in Fortune's Change the World 
list, we are focused on helping communities large and small grow around the world. It's an exciting 
time to join JPMorgan Chase, and now – with your skills, experience and creative ideas – you'll help 
us continue to drive change.

During your time here, you will have opportunities to learn and grow in a supportive, respectful and 
inclusive environment. Do your best to contribute and excel in everything you do. By building strong 
relationships and doing the right thing – at all times – we have made this a company of which we can
all be proud. It's how we do business. And, it is what has made us a top employer and a great 
business partner.

As you begin your career with JPMorgan Chase, I offer you an essential piece of advice: do your job 
well, and earn the trust and respect of the people around you. Throughout your employment, you will
hear advice like this from our senior leaders – and we encourage you to put it into practice every 
day.

I hope you enjoy working here as much as I do, and I look forward to meeting many of you.

Best of luck in what I am sure will be a rewarding experience.



 

28-Jul-2020
 
Vsvs Varma
 
 
Dear Vsvs Varma,
 
Your Employment by J.P. Morgan
 
Congratulations on joining the J.P. Morgan family. We are pleased to confirm your employment with 
J.P. Morgan Services India Private Limited (the "Company").

You will find your personal employment terms outlined in Appendix A with general employment 
terms and conditions in Appendix B. Please note these terms and conditions supersede any verbal 
discussions you may have previously had with any J.P. Morgan employee with regards to your 
employment arrangements.

A number of important policies will apply to your employment with the Company, including the 
Personal Account Dealing Policy and the Code of Conduct. We provide more information about 
these policies in Appendix C and it is essential that you carefully read and understand their 
requirements. By signing this letter, you confirm that you have read, understood and agree to be 
bound by these policies. In addition, you will be required to abide by all other Company policies and 
regulations (including JPMorgan Chase group of companies ("Group") policies) and with applicable 
law.

Should you have queries in relation to your employment terms, your benefits or Company policies, 
please contact our HR Answers  hotline at  000 800 440 5210 (local toll free) or +1 212-552-5100 
(international).

Please be reminded your employment terms should be treated with the strictest confidence. To 
accept this offer of employment, please click on the 'Accept' button at the bottom of this page on or 
before 31-Jul-2020.

We are excited to welcome you to our Company and take this opportunity to wish you every success
in taking this next step of your career with us.

*This is a computer generated communication and does not have a signature.
 



APPENDIX A - Personal Employment Terms and Conditions

 
A1. Title/Category
 

You will join us as an  SEP 2020-Software Engineering in the Software Engineer Program, 
Class of 2020, at JPMorgan Chase & Co..

Your position and title may change as a result of successful completion of the Program, 
promotion, or other operational requirements of the Company's business.
 

A2. Employment Commencement Date
 

Your employment is expected to commence on 01-Aug-2020. We will confirm any change to 
this date to you in writing in advance.

In addition to the conditions set out in paragraph 1 of Appendix B, your offer is subject to you
successfully meeting the educational criteria that has already been communicated to you in 
writing.
 

A3. Working Hours / Place of Work

 Your manager will assign you specific working hours, often during J.P. Morgan's normal 
office hours. Depending on the needs of your department, however, you may be required to 
work outside the official hours to fulfill your duties.

You will normally work at the Company's offices in Hyderabad, but you may be required to 
work at any other location of the Company or its affiliates, as required by the Company.
 

A4. Remuneration
 

Your total fixed pay will be INR12,00,000 per annum and comprises the following 
components:

              
Rupees p.a.

i) Basic Salary 3,60,000
ii) Housing Allowance 1,80,000 
iii) Special Allowance 5,76,800 
iv) Leave Travel Allowance 40,000 
v) Comp. contribution to 

Provident Fund
43,200 

A. Total Fixed Pay 12,00,000
 

Special Cash Award
 

As soon as administratively practical and typically within 45 days from your start date, we will
pay you a one-time sign-on award of INR1,00,000, less applicable taxes and deductions.

If your employment with J.P. Morgan terminates for any reason other than job elimination 
within twelve months after your start date, you must repay to J.P. Morgan the full amount of 
this cash payment, net of taxes within 30 days of your termination date. You agree that J.P. 



Morgan may satisfy all or part of this repayment obligation by withholding, to the fullest 
extent permitted by law, any amounts not yet paid to you at the time you leave J.P. Morgan. 
 

A5. Probationary Period
 

Your employment will be subject to a probationary period as outlined in paragraph 4.3 of 
Appendix B.
 

A6. Leave Entitlement
 
A6.1 Annual Leave
 

 You are entitled to 20 working days of annual leave with full pay in every calendar year in 
accordance with the Company's Human Resources Policies and applicable law. If you work 
part-time hours, your annual leave entitlement will be pro-rated to reflect your part-time hours
worked.

 
A6.2 Other Leave
 
  You can find further details of other leave entitlements in paragraph 5 of Appendix B.
 
A7. Benefits
 

You are eligible to join the Company's benefits programs as amended from time to time. 
Further details will be provided to you separately.
 

A8. Retirement Scheme
 
  You are eligible for retirement benefits, and can find details in paragraph 11 of Appendix B.
 
A9. Notice Period
 

During your probationary period, starting the day you join the Company, either you or the 
Company may terminate your employment with at least 15 days' written notice or payment of
wages in lieu of such notice period.

After the probationary period, either party can terminate the employment by giving the other 
party 30 Days written notice ("Notice Period") or by the Company making a payment in lieu 
of Notice Period. 
 
As outlined in the Company's Code of Conduct, we expect all employees to hold themselves 
to the highest standards of ethical conduct. In order to avoid conflicts of interest or the 
appearance of conflicts of interest, in the event that during your participation in J.P. Morgan's
Analyst/Associate program you accept an offer of employment from another employer 
(regardless of the nature of its business or whether it is a client or competitor of J.P. 
Morgan), you must notify your manager no later than 3 business days of your acceptance of 
the offer.
 

APPENDIX B – GENERAL EMPLOYMENT TERMS AND CONDITIONS

B1. Employment



 
B1.1 Your employment is subject to:
 

a) your obtaining and maintaining a valid work permit and such other permission, license or 
registration as may from time to time may be necessary to enable you to carry out your 
duties and continue your employment;

 
b) the satisfactory completion of all pre-employment screening processing, including 

obtaining background references and checks as required, and the execution of any other
forms necessary for employment; and

 

c) your being legally able to work with the Company. You agree to disclose any 
employment or contractual post-employment restraints you are subjected to which may, 
and will continue to, affect your employment with the Company and affirm that:

 
i) you are not in breach of any prior employment contract;

 
ii) you have not taken or otherwise misappropriated – and you do not have in your 

possession or control – any confidential and proprietary information belonging to any 
of your prior employers or connected with or derived from your services to prior 
employers, and you have returned to all prior employers any and all such confidential
or proprietary information; and

 
iii) you are not subject to any other employment or any contractual post-employment 

restraints
  

iv) you shall indemnify and hold harmless the Company from any and all claims arising 
from any breach of the warranties in this paragraph.

 
B1.2 Whilst you and/or the Company may have agreed a tentative date of commencement of 

employment with the Company, you will not, unless the Company decides otherwise, be able
to commence employment with the Company without our receipt of completed and 
satisfactory results from our pre-employment screening process.

 
B1.3 You may be required to provide services for other members of the Group throughout your 

employment. When providing these services, you may from time to time be required to travel 
and work in different locations within and outside your hiring location.

 
B1.4 Your employment shall continue until your retirement age of 60 or until terminated in 

accordance with paragraph 4 in Appendix B.
 
B2. Remuneration
 
B2.1 We will pay your total monetary remuneration in 12 equal monthly installments on or around 

the 30th of each month. We will review this remuneration annually, and we reserve the right 
to amend its terms, level and structure from time to time at our sole discretion.

 
B2.2 You will be liable for all tax payments and any other imposts that may be levied or payable 

on any sums paid and/or other benefits we provide to you. We are entitled to deduct or retain
from the sum payable to you any withholding and other taxes levied or payable.



B2.3 Any payment of salary or bonus by, or other sum due to you from the Company shall be 
subject to any and all withholding or deduction (for, including but not limited to, any taxes, 
contributions, repayments or other sums which you have agreed that the Company may 
withhold/deduct or which the Company is obliged or entitled to withhold/deduct from time to 
time under any applicable law), and the Company shall in such case be entitled to withhold, 
deduct or retain the amount of such tax, withholding or deduction from any sum payable to 
you. 

 
B3. Incentive Compensation
 
B3.1 In its absolute discretion, the Company may pay you an annual incentive award ("Award") in 

accordance with the terms of its performance based incentive compensation plan in place 
and as amended or varied from time to time ("Incentive Plan"). The Award may be in the 
form of cash, restricted shares or units of JPMorgan Chase & Co. common stock ("Restricted
Stock") and/or stock options or stock appreciation awards. In granting an Award, the 
Company may consider any factors it considers appropriate including but not limited to the 
motivation of future performance, individual achievement, business unit and Group corporate
results. The Award will be planned and communicated in United States dollars or in your 
local currency in accordance with the published Incentive Plan then in effect and applicable 
to your role and business area within the Company.

 
B3.2 Awards are subject to applicable taxes, the JPMorgan Chase Bonus Recoupment Policy and

to the terms and conditions of Award Agreements, which will include recovery provisions, 
non-solicitation and similar covenants. Awards and payment thereof is conditional upon you 
being in employment with the Company and not under notice of termination (whether given 
by you or the Company) at the date of payment of any cash component of the Award. The 
Award is not pro-rated for the period worked if your employment terminates prior to the 
payment date.

 
B3.3 Vesting of Restricted Stock is conditional upon your continued employment as of each 

vesting date, and the terms and conditions set forth in the associated Award agreement. 
Stock options or stock appreciation awards will become exercisable on the exercisable dates
set forth in the Award agreement(s) conditional on your continued employment as of each 
exercisable date, and the terms and conditions set forth in the associated Award agreement.

 
B3.4 The Company has absolute discretion over the payment and amount of any Award to you for

any year. If paid, it shall not give rise to any expectation of the Award or the amount in future 
years of employment. No employee or officer of the Company is authorized to make any oral 
promises to you about an Award. During your employment any commitment as to an amount 
or timing of an Award must be in writing signed by a Senior Vice President or Managing 
Director of the Company and a human resources officer at the level of Vice-President or 
above. Awards do not form part of your salary for the purposes of pension or termination 
benefits.

 
B4. Termination
 
B4.1 Your employment may be terminated as follows:
 

a) By either party giving to the other prior written notice of at least the period specified, as 
applicable, in paragraph 9 in Appendix A (the "Notice Period"), or by the Company 
making a payment in lieu of notice for all or part of such Notice Period of an amount 
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equal to basic salary you would have been entitled to receive during the Notice period or 
part of the Notice Period.

 
b) By the Company at any time without notice or compensation if you:

  
i) are guilty of fraud, dishonesty or misconduct which is inconsistent with the due and 

faithful discharge of your duties;
 

ii) seriously breach the Code of Conduct and any other Company policies;
 

iii) disobey the Company's lawful and reasonable instructions/requirements;
 

iv) habitually neglect your duties; or
 

v) otherwise commit a material or repeated breach of your employment terms or any of 
the Company's or Group's policies.

 
B4.2 During any Notice Period, the Company may put you on "garden leave" and may, amongst 

other things, do any or a combination of the following:
 

(a) suspend you from the performance of any duties or assign you alternative duties;
 

(b) exclude you from any premises of the Company or any of the Group companies and/or 
require you to work from another location;

 
(c) require that you have no or limited contact or communication, other than purely social 

contact, with any employees, officers, directors, agents or consultants of the Company or
any other member of the Group;

 
(d) require that you have no or limited contact or communication with any customer or client 

of the Company or any other member of the Group;
 

(e) remove your access to the Company premises and computer systems;
 

(f) require that you return any property belonging to the Company under paragraph 7 in this 
Appendix; or

 
(g) require you not to do any act or thing, or make or cause to be made, any statement 

reasonably likely to damage the business or reputation of the Company or the Group.
 
B4.3 If paragraph 5 of Appendix A states that your employment is subject to probation, your 

probation period will be the first 3 months of employment, which you agree is reasonable, 
and fair, in light of the responsibilities of the role.

 
B4.4 At its sole discretion, the Company may notify you of an extension to your probationary 
period.
 
B4.5 All your duties (whether express or implied) under your employment and this letter, including 

without limitation your duty of fidelity, good faith, exclusive service and duties in relation to 
the Group's confidential information shall continue throughout the Notice Period including 



any period that you are on garden leave.
 
B4.6 During any Notice Period:
 

a) you will provide such assistance as the Company may require to effect an orderly 
handover of your duties and responsibilities to any individual appointed by the Company 
or any of the Group Companies to take over your role or responsibilities; and

 
b) you shall make yourself available to deal with requests for information, provide 

assistance, be available for meetings and to advise on matters relating to work.
 

c) you shall not, directly or indirectly, in any capacity whatsoever, interfere in any way 
whatsoever with the business or operations of the J.P.Morgan.

 
B5. Leave
 
B5.1 Annual Leave
 

a) Your annual leave entitlement will be subject to relevant legislation and JPMorgan Chase
internal policies that are in force and amended from time to time. You will be entitled to 
annual leave with full pay in every calendar year, to be applied and taken in accordance 
with applicable law and JPMorgan Chase internal policies that are in force and amended 
from time to time. The Company will be entitled to determine when this is taken although,
as far as possible, arrangements will be made to suit your convenience. J.P. Morgan 
encourages you to use your annual leave entitlement for each calendar year in that 
calendar year.

 
b) After a notice of termination has been given, you will not be entitled to take annual leave 

notwithstanding any approval given before the date of the notice of termination unless 
the Company in its discretion otherwise determines.

 
c) You must comply with the Company's 'consecutive days leave' policies.

 
d) For the calendar year during which your employment with the Company commences or 

terminates, you will be entitled to such proportion of your annual leave entitlement as the 
period of your employment in each such year bears to one calendar year. Upon 
termination of your employment for whatever reason you shall, if appropriate and 
permitted under the law, either be entitled to a payment in lieu of any outstanding annual 
leave entitlement or be required to pay to the Company any salary received in respect of 
annual leave taken in excess of your proportionate annual leave entitlement.

 
B5.2 Sick Leave
 

Your sick leave entitlement will be subject to relevant legislation and JPMorgan Chase 
internal policies that are in force and amended from time to time.

 
B5.3 Suspension Leave

J.P. Morgan has the right to suspend you from your work duties with full pay where the 
Company considers it necessary to investigate any allegation of misconduct or impropriety 



on your part. Such right shall be exercised at the Company's sole discretion.
 
B6. Confidentiality
 

You acknowledge that a vast amount of privileged and confidential information will be 
disclosed to you in course of your employment with the Company and during your 
employment with the Company and thereafter, you shall keep secret and shall not at any 
time (whether during or after the period of your employment) use for your own or another's 
advantage, or reveal to any person, firm or company, any of the trade secrets, business 
methods and plans, financial matters, client lists, investments, marketing plans, personnel 
matters or other information which you knew or reasonably ought to have known to be 
confidential concerning the business or affairs of the Company or any other member of the 
Group or any of their related companies, clients or suppliers.

You agree to abide by the specific provisions on the use of confidential information in the 
Company's policies and Group code of conduct.

The restriction contained in this paragraph shall not apply to any disclosure or use authorised
by the Company or required by law.

 
B7. Return of Company Property
 

You acknowledge that any privileged or confidential information disclosed to you in the 
course of your employment with the Company remains the exclusive property of the 
Company and whenever requested by the Company and/or J.P. Morgan and in any event 
upon the termination of your employment, you will promptly deliver to the Company and/or 
J.P. Morgan all documents and other materials (whether originals or copies or in hard copy 
or electronic form) concerning the Company and/or J.P. Morgan or their respective clients 
and suppliers, which may have been prepared by you or have come into your possession, 
custody or control in the course of your employment with the Company. This includes, 
without limitation, any confidential information, lists of clients or suppliers, correspondence, 
electronic equipment, computer software or hardware, staff identity cards card and other 
property used in connection with the operations of the Company and/or J.P. Morgan. You will
not be entitled to, and will not retain, any copies, title and copyright in such correspondence 
and other documents, papers, records and property are vested in the Company and/or J.P. 
Morgan.

 
B8. Post Employment Restrictions

B8.1 For a period of three months commencing on the Relevant Date, you shall not directly or 
indirectly (whether on your own account, for or with any other person, firm or company) 
solicit or endeavor to entice away from the Company or any other Group Company any 
Critical Person.

 
B8.2 For a period of three months commencing on the Relevant Date, you shall not directly or 

indirectly (whether on your own account, for or with any other person, firm or company) 
solicit or endeavor to entice away from the Company or any other Group Company the 
business or custom of any Restricted Client.

 
B8.3 The duration of the restrictions will be reduced by any period of notice that you work out or 

any period of garden leave as provided in this offer letter.
 



B8.4 In this paragraph B8:
 

a) "Critical Person" means any person who was an employee or director of the Company or any
other Group Company at any time within one year prior to the Relevant Date who had 
access to trade secrets or confidential information of the Company or any other Group 
Company. This includes knowledge of, involvement with or influence over suppliers or clients
of the Company or any other Group Company with whom you worked at any time during that 
period.

 
b) "Group Company" means the Company, its ultimate holding company, any subsidiary of the 

Company and any holding company from time to time. "Subsidiary" and "holding company" 
shall have the same meaning as in the relevant companies' legislation.

 
c) "Restricted Client" means any person:

 
i) who in the one year before the Relevant Date was a client of, or has dealt with, the 

Company or any other Group Company; and
 

ii) with whose custom or business you, or persons reporting to you, were personally 
involved with during the period of one year prior to the Relevant Date;

 
iii) but does not include publicly known institutional clients which you serve subsequent 

to your employment with the Company without the use of confidential or proprietary 
information of the Company and J.P. Morgan.

 
d) "Relevant Date" means the date your employment with the Company or the Group 

terminates for whatever reason.
 
B8.5 You acknowledge and agree:
 

i. that each of the foregoing paragraphs constitutes an entirely separate and independent 
restriction on you;

 
ii. that the duration, extent and application of each restrictions, obligations and undertakings 

are reasonable and necessary to protect legitimate interests of the Company and J.P. 
Morgan, considering, among other things, that the Company has commercial dealings with 
business partners throughout the world and that you will regularly be dealing with such 
partners as part of your duties and you understand that it does not by any means prevent 
you from earning a living in a satisfactory way;

 
iii. that, if any such restriction (or parts of a restriction) shall be adjudged by any court of 

competent jurisdiction to be void or unenforceable, the validity or enforceability of the 
remaining restrictions (or parts of a restriction) shall remain in full force and effect as if the 
unenforceable parts had been deleted. Damages may be an inadequate compensation for 
breach of any of the restrictions in this paragraph and, subject to a court's discretion, in the 
event of any actual or threatened breach of any provision of this paragraph, you agree that 
the Company shall be entitled to (on behalf of itself and on behalf of any other Group 
Company) restrain, by injunction, equitable relief or similar remedy, any conduct or 
threatened conduct by you. You expressly submit to the jurisdiction of any court of 
competent jurisdiction for this purpose, and in the event you receive from any person an offer



of employment (whether oral or in writing and whether accepted or not), either during your 
employment or the continuation in force of all or any of the restrictions applicable to you, 
whether pursuant to this letter or the Code of Conduct, you shall provide to the person 
making such an offer of employment a full and accurate copy of the then current restrictions 
applicable to you.

 
iv. that any benefit given or deemed to be given by you to J.P. Morgan under the terms of this 

paragraph is received and held on trust by the Company for the relevant J.P. Morgan group 
company. You will enter into appropriate restrictive covenants directly with other J.P. Morgan
group companies if asked to do so by the Company.

 
v. that your employment with the Company and the compensation paid and/or payable to you 

by the Company shall be sufficient consideration for the purposes of this clause. You further 
agree and acknowledge that the limitations as to time and the character or nature placed in 
this clause are reasonable and fair and will not preclude you from earning a livelihood, nor 
will they unreasonably impose limitations on your ability to earn a living.

 
vi. that this offer letter constitutes a valid, legally binding and enforceable obligation on you and 

this document is not in violation of any applicable law.
 

vii. that any breach or threat of breach on your part of any one of such obligations and/or 
undertakings would cause serious harm to the Company or J.P. Morgan which may then 
institute any legal recourse against you that is deemed appropriate and/or recourse in 
damages, without further notice or delay.

 
viii. that you shall not assign this offer letter or the rights and/or obligations hereunder. The 

Company may assign its rights and obligations herein in all circumstances without your 
consent, including in connection with any sale, transfer or disposition of all or substantially all
of its business and operations and its assets, in which case the Company's rights and 
obligations shall vest to the successor.

 
ix. in addition, you agree and acknowledge that the potential harm to the Company of the non-

enforcement of this clause outweighs any potential harm to you and that you have given 
careful consideration to the restraints imposed upon you by this clause and that you are in 
full agreement as to their necessity for the reasonable and proper protection of the 
Company's interests. You expressly acknowledge and agree that each and every restraint 
imposed by this clause is reasonable with respect to subject matter, time period and 
geographical area.

 
B9. Code of Conduct and Staff Regulations and Affirmation
 
B9.1 It is a condition of your continuing employment and it is your obligation that you comply with:
 

(a) the Code of Conduct (as amended from time to time or superseded). At the time of 
acceptance of the offer of employment and on a periodic basis, you will be required to 
sign an affirmation (or reaffirmation) confirming your understanding and compliance with 
the provisions of the Code of Conduct; and

 
(b) the Company's other internal policies and procedures and all relevant policies and 

procedures for the line of business in which you are to undertake work.



 
B9.2 The Company shall be entitled at any time to amend the Company's internal policies and 

procedures (including but not limited to the Code of Conduct), the benefits set out in the 
Appendices and other staff regulations, as well as to put in place new policies as the 
Company sees fit. Any such amendments shall be notified in writing to each employee and 
shall on provision of such notice, become legally binding.

 
B9.3 The Company's Human Resources work policies are set out in the me@jpmc website, as 

amended from time to time. Please take time to familiarise yourself with these policies when 
you begin your employment.

 
B9.4 To the extent that the contents of policies or procedures refer to obligations on the Company,

you agree that they are guides only and are not contractual terms, conditions or 
representations on which you rely.

 
B10. Working Hours
 
B10.1 The total of your official working hours (excluding one hour lunch daily) is 40 hours per week.

Your local business management will schedule your work hours, which depend on the needs
of the business and may be outside of these core hours.

 
B11. Retirement Benefits
 
B11.1 Your entitlement to Provident Fund and Gratuity will be subject to relevant legislation and the

Company's Human Resources policies that are in force and amended from time to time.
 
B12. Miscellaneous
 
B12.1 This letter represents the entire agreement between the parties with respect to your 

employment by the Company and supersedes any previous written or oral agreement 
between the parties in relation to the matters dealt with in it. You acknowledge that you have 
not been induced to enter into this letter by any representation, warranty or undertaking not 
expressly incorporated into it.

 
B12.2 If any paragraph (or part of any paragraph) of this letter is invalid or unenforceable, the 

validity or enforceability of the remaining paragraphs (or parts of a paragraph) shall not be 
affected and the other paragraph (or parts of a paragraph) shall remain in full force and effect
as if the invalid or unenforceable parts had been deleted. This letter shall remain in full force 
and effect and survive the termination of your employment for any reason whatsoever.

 
B12.3 If, during your employment with the Company, you become indebted to the Company or are 

overpaid any amount for any reason, the Company will be entitled to recover that amount 
from you. The Company may, if it so elects, set off any sum due to the Company from you 
against the compensation payable to you, including any final salary payments due to you on 
the termination of your employment, and collect any remaining balance from you.

 
B12.4 The Company may, in connection with your employment, receive personal data relating to 

you or your family. Such data may be received from you, or from other sources including 
third party sources. The Company may process your personal data for the purposes of your 
employment and the operation of the Group's business and as set out in the Code of 
Conduct and relevant Privacy Policies and Privacy Handbook. You hereby consent to the 



processing, storage and transfer of your personal data (including transfer worldwide amongst
members of the Group).

 
B13. Contract Execution

B13.1 You acknowledge and agree that:
 

(a) This letter may be delivered in a digital or physical format. Subject to any applicable law, 
where the letter is provided in a digital format, you acknowledge and agree that it is being 
executed electronically and that it is enforceable.

 
(b) You have read and understood the terms of this letter and have been provided with an 

opportunity to review and discuss the terms of it with advisors, if you so desire.
 

(c) Should any further assurances be required or sought by the Company, you shall in good faith
perform such further actions (including executing a physical copy of this letter)

B14. Governing Law and Jurisdiction
 

This letter and any dispute or claim arising out of or in connection with it or its subject matter 
or formation (including non-contractual disputes or claims) shall be governed by and 
construed in accordance with the laws of India. You and the Company submit to the non-
exclusive jurisdiction of the Hyderabad courts in relation to any dispute arising in connection 
with your employment and this letter.
 

 

APPENDIX C - SYSTEMS MONITORING ACTIVITIES AND CROSS-BORDER TRANSFERS, 
PERSONAL ACCOUNT DEALING POLICY, AND CODE OF CONDUCT
 
Appendix: Systems Monitoring Activities and Cross-Border Transfers:

The following provides a summary of how JPMorgan Chase & Co., its affiliates and its subsidiaries 
and the entity that employs you, or for which you provide services (collectively, "JPMC"), conducts 
Systems monitoring. JPMC may conduct monitoring to the extent permitted by applicable law.

JPMC conducts monitoring of JPMC's physical facilities and its equipment and systems (collectively, 
the "Systems"). System monitoring applies to your JPMC equipment, your personal equipment when
accessing the Systems, and the communications, information, and materials conveyed or accessed 
using the Systems. Monitoring activities may include the monitoring and logging of traffic and usage 
data of all electronic communications; monitoring of telephone calls to or from JPMC work 
telephones as permitted by applicable laws and subject to any required notices; monitoring of the 
contents of electronic communications, files, databases, applications, and internet usage; and 
logging hours worked and physical presence at JPMC's facilities if applicable. JPMC may at all times
monitor, access, retrieve, record and review information obtained from the monitoring activities for 
various purposes, such as preventing and investigating activities that may violate JPMC's policies 
and ensuring compliance with legal or regulatory obligations. While conducting monitoring activities, 
JPMC may obtain and process personal information about you and others that may reside on the 
Systems.

The monitoring activities (including JPMC's collection and processing of personal or other 
information) are required for purposes of your employment or work assignment to promote 



adherence to applicable policies and regulations. Subject to applicable laws and regulations, if you 
object to this processing, JPMC may prohibit you from using the Systems; terminate offers of 
employment or work assignment; and, for employees, take disciplinary action against you, up to and 
including termination of your employment with JPMC.

JPMC may disclose the information it obtains in connection with monitoring activities to JPMC 
affiliates and to third parties, service providers, regulators, supervisory bodies, law enforcement and 
other government agencies. Information obtained from the monitoring activities may be used as the 
basis to take disciplinary actions, up to and including termination or other legal action, for violations 
of JPMC's policies or applicable laws.

In addition to the monitoring activities discussed above, JPMC may obtain and store other 
information related to your employment or other working relationship, such as your compensation 
information, performance information, benefits information and other workplace-related data. JPMC 
may transfer such information, and the information it obtains in connection with monitoring activities, 
to countries other than the country in which the information originally was collected, including to the 
United States.

Understanding Obligations under the Firm's Personal Account Dealing Policy (PAD):

The Personal Account Dealing Policy (Policy) of JPMorgan Chase & Co. (firm or JPMC) is designed 
to help prevent and detect violations of securities laws and industry conduct standards and to 
minimize actual or perceived conflicts of interest that could arise due to personal investing activities.

PAD Compliance will notify you if the position you are being offered is considered to be subject to 
the Policy. You will remain subject for the duration of your time working in a subject group, unless 
notified otherwise of a change in subject status. Unless otherwise notified, you will continue to be 
subject to the provisions of the Policy even during leaves of absence from the firm, including, but not
limited to, garden leave or medical leave.

You as well as your Connected Persons are subject to the provisions of this Policy and will need to 
be familiar with the obligations set forth in this policy. Connected Persons includes your spouse, 
domestic partner or minor children (even if financially independent) as well as anyone to whom you 
provide significant financial support or for which you, or anyone listed above, has or shares the 
power, directly or indirectly, to make investment decisions.

Once subject to the Policy, you must disclose and certify your Covered Accounts (which include 
accounts of your Connected Persons). You will be required to maintain your self-directed Covered 
Accounts with one of the firm's Approved Brokers and preclear all purchases, sales, pledges and 
gifts (received and given) of publicly traded and privately held financial instruments, unless listed as 
specifically exempt. Pre-approval confirmations must be received prior to executing the trade or 
investment. The firm may impose periodic restrictions on personal trading in certain financial 
securities. These restrictions can apply to all firm subject Workforce Members and their Connected 
Persons or may be limited to certain groups. Subject Workforce Members and their Connected 
Persons are not permitted to recommend or transact in the financial instruments of an issuer while in
the possession of material non-public information (MNPI) regarding that issuer.

If you are a seasonal or short term employee the following requirements will apply:

JPMorgan Chase requires that seasonal workers refrain from trading in Covered Accounts for the 
time period that you are employed in a short term training program. Please verify that you will 
comply with the following personal trading requirements:



1. For the duration of the short term program I am joining I will not trade in any of my Covered 
Accounts

2. I understand that the Firm has the right to request account information for any of my Covered
Accounts

3. If there is an extenuating circumstance that would compel me to place a trade in my Covered
Accounts, I will obtain pre-approval of the trade by the Personal Account Dealing Group and 
I would be responsible for supplying all confirmations and statements to the Personal 
Account Dealing Group for that trade

*The term Covered Accounts refers to any securities accounts no matter where they are located and
includes, but is not limited to, those accounts that are established, maintained or controlled (either 
directly or indirectly) by you, your spouse, domestic partner or minor children (even if financially 
independent), anyone to whom you provide significant financial support, and in which the employee 
has a direct or indirect financial interest.

Global Personal Trading Policy:

The Personal Account Dealing of JPMorgan Chase & Co. is designed to help prevent and detect 
violations of securities laws and industry conduct standards and to minimize actual or perceived 
conflicts of interest that could arise due to personal investing activities. This Policy includes 
requirements for disclosing Covered Accounts, maintaining certain accounts at one of the firm's 
Approved Brokers, preclearing trades, and restrictions and prohibitions on certain types of trading 
activity. This Policy is subject to any applicable local laws and rules and should be read in 
conjunction with Supplements (regional/LOB) as well as the firm's Code of Conduct.
 
Acceptance and Code Affirmation:
 
Upon signing this letter I accept the terms and conditions described above. I hereby affirm that I 
have read and understood the JPMorgan Chase Code of Conduct (the "Code of Conduct"). I agree, 
as a condition of my employment, to comply with the Code of Conduct, as amended and in effect 
from time to time.

By signing this offer letter, you confirm that your employment by the firm does not violate the hiring 
of relatives and employees in personal relationships policy and you agree that you will act in  
compliance with that policy.

I understand that I have access to the Code of Conduct either by clicking here or via the internet at 
https://www.jpmorganchase.com > About Us > Governance > Code of Conduct and Ethics prior to 
joining the firm, and through the firm's intranet once I begin employment.

I acknowledge that:
• The Code of Conduct requires that certain outside activities be approved in writing after I 

begin employment, and I agree that, if any such required approval is denied, I will cease the 
relevant activity immediately;

• The Code of Conduct imposes certain responsibilities that continue after my employment 
with JPMorgan Chase terminates, including but not limited to, the return of property, the 
protection of confidential information, and assisting with investigations or litigation related to 
my role at JPMC;

• The Code of Conduct also requires that I safeguard confidential information, including 
anything that I created while working for my previous employer(s); and I understand that I am

https://www.jpmorganchase.com/corporate/About-JPMC/ab-code-of-ethics.htm


not allowed to bring any of this with me to use at JPMorgan Chase or disclose any 
confidential information from a prior employer unless it has already been made public 
through no action of my own;

• My offer of employment is contingent upon a determination by JPMorgan Chase that neither 
the offer nor my employment would violate, or create the appearance of violating, the firm's 
Code of Conduct, Anti-Corruption Policy, or Human Resources policies and practices, or any
applicable laws or regulations;

• I understand and agree that if I am an MD/SVP, ED or VP at the time of my termination I 
have certain additional responsibilities and restrictions that continue after my employment 
with the firm terminates, including a prohibition from soliciting or hiring JPMorgan Chase 
employees and soliciting customers; and

• It is my responsibility to be familiar with all of my post-employment obligations, and I agree to
abide by those responsibilities after my employment terminates.

Independent Auditor Tax Services to Employees of JPMorgan Chase and its Affiliates:

To be in compliance with the Public Company Accounting Oversight Board (PCAOB) Rule 3523, it is
JPMorgan Chase's (JPMC) policy that PricewaterhouseCoopers (PwC) cannot provide any tax 
services to employees of JPMC or any of its controlled entities (hereafter referred to as JPMC 
employee). This restriction is regardless of whether the individual is in a financial reporting oversight 
role or not, and whether PwC is engaged by the individual or by JPMC. PwC is also prohibited from 
providing any tax services to a spouse of a JPMC employee if the work is related to a joint tax return.
Exceptions to this policy will be reviewed on a case-by-case basis and will require the approval of 
the JPMC Controller.

 J.P. Morgan Services India Private Limited
Corporate Identity Number : U72900MH2000PTC124073 

Registered Office: Prism Towers, Level Nos. 9 to 11, Link Road, Mindspace Goregaon (West), 
Mumbai - 400 104, India
Telephone: +91-22-6157 3000 Facsimile : +91 22 6125 0000
 



JPMORGAN CHASE & CO. 
---------------------------------------------------------------------
Message from Jamie Dimon, Chairman and CEO

Welcome to JPMorgan Chase. We are pleased that you will be starting your career at an exceptional
company – one of the world's oldest, largest and best-known financial institutions.

Across our businesses, we continue to deliver record results, innovative products and services for 
our customers, and great experiences for our employees. Named #1 in Fortune's Change the World 
list, we are focused on helping communities large and small grow around the world. It's an exciting 
time to join JPMorgan Chase, and now – with your skills, experience and creative ideas – you'll help 
us continue to drive change.

During your time here, you will have opportunities to learn and grow in a supportive, respectful and 
inclusive environment. Do your best to contribute and excel in everything you do. By building strong 
relationships and doing the right thing – at all times – we have made this a company of which we can
all be proud. It's how we do business. And, it is what has made us a top employer and a great 
business partner.

As you begin your career with JPMorgan Chase, I offer you an essential piece of advice: do your job 
well, and earn the trust and respect of the people around you. Throughout your employment, you will
hear advice like this from our senior leaders – and we encourage you to put it into practice every 
day.

I hope you enjoy working here as much as I do, and I look forward to meeting many of you.

Best of luck in what I am sure will be a rewarding experience.



 

28-Jul-2020
 
Venkat Teja Vasa
 
 
Dear Venkat Teja Vasa,
 
Your Employment by J.P. Morgan
 
Congratulations on joining the J.P. Morgan family. We are pleased to confirm your employment with 
J.P. Morgan Services India Private Limited (the "Company").

You will find your personal employment terms outlined in Appendix A with general employment 
terms and conditions in Appendix B. Please note these terms and conditions supersede any verbal 
discussions you may have previously had with any J.P. Morgan employee with regards to your 
employment arrangements.

A number of important policies will apply to your employment with the Company, including the 
Personal Account Dealing Policy and the Code of Conduct. We provide more information about 
these policies in Appendix C and it is essential that you carefully read and understand their 
requirements. By signing this letter, you confirm that you have read, understood and agree to be 
bound by these policies. In addition, you will be required to abide by all other Company policies and 
regulations (including JPMorgan Chase group of companies ("Group") policies) and with applicable 
law.

Should you have queries in relation to your employment terms, your benefits or Company policies, 
please contact our HR Answers  hotline at  000 800 440 5210 (local toll free) or +1 212-552-5100 
(international).

Please be reminded your employment terms should be treated with the strictest confidence. To 
accept this offer of employment, please click on the 'Accept' button at the bottom of this page on or 
before 31-Jul-2020.

We are excited to welcome you to our Company and take this opportunity to wish you every success
in taking this next step of your career with us.

*This is a computer generated communication and does not have a signature.
 



APPENDIX A - Personal Employment Terms and Conditions

 
A1. Title/Category
 

You will join us as an  SEP 2020-Software Engineering in the Software Engineer Program, 
Class of 2020, at JPMorgan Chase & Co..

Your position and title may change as a result of successful completion of the Program, 
promotion, or other operational requirements of the Company's business.
 

A2. Employment Commencement Date
 

Your employment is expected to commence on 01-Aug-2020. We will confirm any change to 
this date to you in writing in advance.

In addition to the conditions set out in paragraph 1 of Appendix B, your offer is subject to you
successfully meeting the educational criteria that has already been communicated to you in 
writing.
 

A3. Working Hours / Place of Work

 Your manager will assign you specific working hours, often during J.P. Morgan's normal 
office hours. Depending on the needs of your department, however, you may be required to 
work outside the official hours to fulfill your duties.

You will normally work at the Company's offices in Hyderabad, but you may be required to 
work at any other location of the Company or its affiliates, as required by the Company.
 

A4. Remuneration
 

Your total fixed pay will be INR12,00,000 per annum and comprises the following 
components:

              
Rupees p.a.

i) Basic Salary 3,60,000
ii) Housing Allowance 1,80,000 
iii) Special Allowance 5,76,800 
iv) Leave Travel Allowance 40,000 
v) Comp. contribution to 

Provident Fund
43,200 

A. Total Fixed Pay 12,00,000
 

Special Cash Award
 

As soon as administratively practical and typically within 45 days from your start date, we will
pay you a one-time sign-on award of INR1,00,000, less applicable taxes and deductions.

If your employment with J.P. Morgan terminates for any reason other than job elimination 
within twelve months after your start date, you must repay to J.P. Morgan the full amount of 
this cash payment, net of taxes within 30 days of your termination date. You agree that J.P. 



Morgan may satisfy all or part of this repayment obligation by withholding, to the fullest 
extent permitted by law, any amounts not yet paid to you at the time you leave J.P. Morgan. 
 

A5. Probationary Period
 

Your employment will be subject to a probationary period as outlined in paragraph 4.3 of 
Appendix B.
 

A6. Leave Entitlement
 
A6.1 Annual Leave
 

 You are entitled to 20 working days of annual leave with full pay in every calendar year in 
accordance with the Company's Human Resources Policies and applicable law. If you work 
part-time hours, your annual leave entitlement will be pro-rated to reflect your part-time hours
worked.

 
A6.2 Other Leave
 
  You can find further details of other leave entitlements in paragraph 5 of Appendix B.
 
A7. Benefits
 

You are eligible to join the Company's benefits programs as amended from time to time. 
Further details will be provided to you separately.
 

A8. Retirement Scheme
 
  You are eligible for retirement benefits, and can find details in paragraph 11 of Appendix B.
 
A9. Notice Period
 

During your probationary period, starting the day you join the Company, either you or the 
Company may terminate your employment with at least 15 days' written notice or payment of
wages in lieu of such notice period.

After the probationary period, either party can terminate the employment by giving the other 
party 30 Days written notice ("Notice Period") or by the Company making a payment in lieu 
of Notice Period. 
 
As outlined in the Company's Code of Conduct, we expect all employees to hold themselves 
to the highest standards of ethical conduct. In order to avoid conflicts of interest or the 
appearance of conflicts of interest, in the event that during your participation in J.P. Morgan's
Analyst/Associate program you accept an offer of employment from another employer 
(regardless of the nature of its business or whether it is a client or competitor of J.P. 
Morgan), you must notify your manager no later than 3 business days of your acceptance of 
the offer.
 

APPENDIX B – GENERAL EMPLOYMENT TERMS AND CONDITIONS

B1. Employment



 
B1.1 Your employment is subject to:
 

a) your obtaining and maintaining a valid work permit and such other permission, license or 
registration as may from time to time may be necessary to enable you to carry out your 
duties and continue your employment;

 
b) the satisfactory completion of all pre-employment screening processing, including 

obtaining background references and checks as required, and the execution of any other
forms necessary for employment; and

 

c) your being legally able to work with the Company. You agree to disclose any 
employment or contractual post-employment restraints you are subjected to which may, 
and will continue to, affect your employment with the Company and affirm that:

 
i) you are not in breach of any prior employment contract;

 
ii) you have not taken or otherwise misappropriated – and you do not have in your 

possession or control – any confidential and proprietary information belonging to any 
of your prior employers or connected with or derived from your services to prior 
employers, and you have returned to all prior employers any and all such confidential
or proprietary information; and

 
iii) you are not subject to any other employment or any contractual post-employment 

restraints
  

iv) you shall indemnify and hold harmless the Company from any and all claims arising 
from any breach of the warranties in this paragraph.

 
B1.2 Whilst you and/or the Company may have agreed a tentative date of commencement of 

employment with the Company, you will not, unless the Company decides otherwise, be able
to commence employment with the Company without our receipt of completed and 
satisfactory results from our pre-employment screening process.

 
B1.3 You may be required to provide services for other members of the Group throughout your 

employment. When providing these services, you may from time to time be required to travel 
and work in different locations within and outside your hiring location.

 
B1.4 Your employment shall continue until your retirement age of 60 or until terminated in 

accordance with paragraph 4 in Appendix B.
 
B2. Remuneration
 
B2.1 We will pay your total monetary remuneration in 12 equal monthly installments on or around 

the 30th of each month. We will review this remuneration annually, and we reserve the right 
to amend its terms, level and structure from time to time at our sole discretion.

 
B2.2 You will be liable for all tax payments and any other imposts that may be levied or payable 

on any sums paid and/or other benefits we provide to you. We are entitled to deduct or retain
from the sum payable to you any withholding and other taxes levied or payable.



B2.3 Any payment of salary or bonus by, or other sum due to you from the Company shall be 
subject to any and all withholding or deduction (for, including but not limited to, any taxes, 
contributions, repayments or other sums which you have agreed that the Company may 
withhold/deduct or which the Company is obliged or entitled to withhold/deduct from time to 
time under any applicable law), and the Company shall in such case be entitled to withhold, 
deduct or retain the amount of such tax, withholding or deduction from any sum payable to 
you. 

 
B3. Incentive Compensation
 
B3.1 In its absolute discretion, the Company may pay you an annual incentive award ("Award") in 

accordance with the terms of its performance based incentive compensation plan in place 
and as amended or varied from time to time ("Incentive Plan"). The Award may be in the 
form of cash, restricted shares or units of JPMorgan Chase & Co. common stock ("Restricted
Stock") and/or stock options or stock appreciation awards. In granting an Award, the 
Company may consider any factors it considers appropriate including but not limited to the 
motivation of future performance, individual achievement, business unit and Group corporate
results. The Award will be planned and communicated in United States dollars or in your 
local currency in accordance with the published Incentive Plan then in effect and applicable 
to your role and business area within the Company.

 
B3.2 Awards are subject to applicable taxes, the JPMorgan Chase Bonus Recoupment Policy and

to the terms and conditions of Award Agreements, which will include recovery provisions, 
non-solicitation and similar covenants. Awards and payment thereof is conditional upon you 
being in employment with the Company and not under notice of termination (whether given 
by you or the Company) at the date of payment of any cash component of the Award. The 
Award is not pro-rated for the period worked if your employment terminates prior to the 
payment date.

 
B3.3 Vesting of Restricted Stock is conditional upon your continued employment as of each 

vesting date, and the terms and conditions set forth in the associated Award agreement. 
Stock options or stock appreciation awards will become exercisable on the exercisable dates
set forth in the Award agreement(s) conditional on your continued employment as of each 
exercisable date, and the terms and conditions set forth in the associated Award agreement.

 
B3.4 The Company has absolute discretion over the payment and amount of any Award to you for

any year. If paid, it shall not give rise to any expectation of the Award or the amount in future 
years of employment. No employee or officer of the Company is authorized to make any oral 
promises to you about an Award. During your employment any commitment as to an amount 
or timing of an Award must be in writing signed by a Senior Vice President or Managing 
Director of the Company and a human resources officer at the level of Vice-President or 
above. Awards do not form part of your salary for the purposes of pension or termination 
benefits.

 
B4. Termination
 
B4.1 Your employment may be terminated as follows:
 

a) By either party giving to the other prior written notice of at least the period specified, as 
applicable, in paragraph 9 in Appendix A (the "Notice Period"), or by the Company 
making a payment in lieu of notice for all or part of such Notice Period of an amount 

https://www.jpmorganchase.com/corporate/About-JPMC/ab-corporate-governance-principles.htm


equal to basic salary you would have been entitled to receive during the Notice period or 
part of the Notice Period.

 
b) By the Company at any time without notice or compensation if you:

  
i) are guilty of fraud, dishonesty or misconduct which is inconsistent with the due and 

faithful discharge of your duties;
 

ii) seriously breach the Code of Conduct and any other Company policies;
 

iii) disobey the Company's lawful and reasonable instructions/requirements;
 

iv) habitually neglect your duties; or
 

v) otherwise commit a material or repeated breach of your employment terms or any of 
the Company's or Group's policies.

 
B4.2 During any Notice Period, the Company may put you on "garden leave" and may, amongst 

other things, do any or a combination of the following:
 

(a) suspend you from the performance of any duties or assign you alternative duties;
 

(b) exclude you from any premises of the Company or any of the Group companies and/or 
require you to work from another location;

 
(c) require that you have no or limited contact or communication, other than purely social 

contact, with any employees, officers, directors, agents or consultants of the Company or
any other member of the Group;

 
(d) require that you have no or limited contact or communication with any customer or client 

of the Company or any other member of the Group;
 

(e) remove your access to the Company premises and computer systems;
 

(f) require that you return any property belonging to the Company under paragraph 7 in this 
Appendix; or

 
(g) require you not to do any act or thing, or make or cause to be made, any statement 

reasonably likely to damage the business or reputation of the Company or the Group.
 
B4.3 If paragraph 5 of Appendix A states that your employment is subject to probation, your 

probation period will be the first 3 months of employment, which you agree is reasonable, 
and fair, in light of the responsibilities of the role.

 
B4.4 At its sole discretion, the Company may notify you of an extension to your probationary 
period.
 
B4.5 All your duties (whether express or implied) under your employment and this letter, including 

without limitation your duty of fidelity, good faith, exclusive service and duties in relation to 
the Group's confidential information shall continue throughout the Notice Period including 



any period that you are on garden leave.
 
B4.6 During any Notice Period:
 

a) you will provide such assistance as the Company may require to effect an orderly 
handover of your duties and responsibilities to any individual appointed by the Company 
or any of the Group Companies to take over your role or responsibilities; and

 
b) you shall make yourself available to deal with requests for information, provide 

assistance, be available for meetings and to advise on matters relating to work.
 

c) you shall not, directly or indirectly, in any capacity whatsoever, interfere in any way 
whatsoever with the business or operations of the J.P.Morgan.

 
B5. Leave
 
B5.1 Annual Leave
 

a) Your annual leave entitlement will be subject to relevant legislation and JPMorgan Chase
internal policies that are in force and amended from time to time. You will be entitled to 
annual leave with full pay in every calendar year, to be applied and taken in accordance 
with applicable law and JPMorgan Chase internal policies that are in force and amended 
from time to time. The Company will be entitled to determine when this is taken although,
as far as possible, arrangements will be made to suit your convenience. J.P. Morgan 
encourages you to use your annual leave entitlement for each calendar year in that 
calendar year.

 
b) After a notice of termination has been given, you will not be entitled to take annual leave 

notwithstanding any approval given before the date of the notice of termination unless 
the Company in its discretion otherwise determines.

 
c) You must comply with the Company's 'consecutive days leave' policies.

 
d) For the calendar year during which your employment with the Company commences or 

terminates, you will be entitled to such proportion of your annual leave entitlement as the 
period of your employment in each such year bears to one calendar year. Upon 
termination of your employment for whatever reason you shall, if appropriate and 
permitted under the law, either be entitled to a payment in lieu of any outstanding annual 
leave entitlement or be required to pay to the Company any salary received in respect of 
annual leave taken in excess of your proportionate annual leave entitlement.

 
B5.2 Sick Leave
 

Your sick leave entitlement will be subject to relevant legislation and JPMorgan Chase 
internal policies that are in force and amended from time to time.

 
B5.3 Suspension Leave

J.P. Morgan has the right to suspend you from your work duties with full pay where the 
Company considers it necessary to investigate any allegation of misconduct or impropriety 



on your part. Such right shall be exercised at the Company's sole discretion.
 
B6. Confidentiality
 

You acknowledge that a vast amount of privileged and confidential information will be 
disclosed to you in course of your employment with the Company and during your 
employment with the Company and thereafter, you shall keep secret and shall not at any 
time (whether during or after the period of your employment) use for your own or another's 
advantage, or reveal to any person, firm or company, any of the trade secrets, business 
methods and plans, financial matters, client lists, investments, marketing plans, personnel 
matters or other information which you knew or reasonably ought to have known to be 
confidential concerning the business or affairs of the Company or any other member of the 
Group or any of their related companies, clients or suppliers.

You agree to abide by the specific provisions on the use of confidential information in the 
Company's policies and Group code of conduct.

The restriction contained in this paragraph shall not apply to any disclosure or use authorised
by the Company or required by law.

 
B7. Return of Company Property
 

You acknowledge that any privileged or confidential information disclosed to you in the 
course of your employment with the Company remains the exclusive property of the 
Company and whenever requested by the Company and/or J.P. Morgan and in any event 
upon the termination of your employment, you will promptly deliver to the Company and/or 
J.P. Morgan all documents and other materials (whether originals or copies or in hard copy 
or electronic form) concerning the Company and/or J.P. Morgan or their respective clients 
and suppliers, which may have been prepared by you or have come into your possession, 
custody or control in the course of your employment with the Company. This includes, 
without limitation, any confidential information, lists of clients or suppliers, correspondence, 
electronic equipment, computer software or hardware, staff identity cards card and other 
property used in connection with the operations of the Company and/or J.P. Morgan. You will
not be entitled to, and will not retain, any copies, title and copyright in such correspondence 
and other documents, papers, records and property are vested in the Company and/or J.P. 
Morgan.

 
B8. Post Employment Restrictions

B8.1 For a period of three months commencing on the Relevant Date, you shall not directly or 
indirectly (whether on your own account, for or with any other person, firm or company) 
solicit or endeavor to entice away from the Company or any other Group Company any 
Critical Person.

 
B8.2 For a period of three months commencing on the Relevant Date, you shall not directly or 

indirectly (whether on your own account, for or with any other person, firm or company) 
solicit or endeavor to entice away from the Company or any other Group Company the 
business or custom of any Restricted Client.

 
B8.3 The duration of the restrictions will be reduced by any period of notice that you work out or 

any period of garden leave as provided in this offer letter.
 



B8.4 In this paragraph B8:
 

a) "Critical Person" means any person who was an employee or director of the Company or any
other Group Company at any time within one year prior to the Relevant Date who had 
access to trade secrets or confidential information of the Company or any other Group 
Company. This includes knowledge of, involvement with or influence over suppliers or clients
of the Company or any other Group Company with whom you worked at any time during that 
period.

 
b) "Group Company" means the Company, its ultimate holding company, any subsidiary of the 

Company and any holding company from time to time. "Subsidiary" and "holding company" 
shall have the same meaning as in the relevant companies' legislation.

 
c) "Restricted Client" means any person:

 
i) who in the one year before the Relevant Date was a client of, or has dealt with, the 

Company or any other Group Company; and
 

ii) with whose custom or business you, or persons reporting to you, were personally 
involved with during the period of one year prior to the Relevant Date;

 
iii) but does not include publicly known institutional clients which you serve subsequent 

to your employment with the Company without the use of confidential or proprietary 
information of the Company and J.P. Morgan.

 
d) "Relevant Date" means the date your employment with the Company or the Group 

terminates for whatever reason.
 
B8.5 You acknowledge and agree:
 

i. that each of the foregoing paragraphs constitutes an entirely separate and independent 
restriction on you;

 
ii. that the duration, extent and application of each restrictions, obligations and undertakings 

are reasonable and necessary to protect legitimate interests of the Company and J.P. 
Morgan, considering, among other things, that the Company has commercial dealings with 
business partners throughout the world and that you will regularly be dealing with such 
partners as part of your duties and you understand that it does not by any means prevent 
you from earning a living in a satisfactory way;

 
iii. that, if any such restriction (or parts of a restriction) shall be adjudged by any court of 

competent jurisdiction to be void or unenforceable, the validity or enforceability of the 
remaining restrictions (or parts of a restriction) shall remain in full force and effect as if the 
unenforceable parts had been deleted. Damages may be an inadequate compensation for 
breach of any of the restrictions in this paragraph and, subject to a court's discretion, in the 
event of any actual or threatened breach of any provision of this paragraph, you agree that 
the Company shall be entitled to (on behalf of itself and on behalf of any other Group 
Company) restrain, by injunction, equitable relief or similar remedy, any conduct or 
threatened conduct by you. You expressly submit to the jurisdiction of any court of 
competent jurisdiction for this purpose, and in the event you receive from any person an offer



of employment (whether oral or in writing and whether accepted or not), either during your 
employment or the continuation in force of all or any of the restrictions applicable to you, 
whether pursuant to this letter or the Code of Conduct, you shall provide to the person 
making such an offer of employment a full and accurate copy of the then current restrictions 
applicable to you.

 
iv. that any benefit given or deemed to be given by you to J.P. Morgan under the terms of this 

paragraph is received and held on trust by the Company for the relevant J.P. Morgan group 
company. You will enter into appropriate restrictive covenants directly with other J.P. Morgan
group companies if asked to do so by the Company.

 
v. that your employment with the Company and the compensation paid and/or payable to you 

by the Company shall be sufficient consideration for the purposes of this clause. You further 
agree and acknowledge that the limitations as to time and the character or nature placed in 
this clause are reasonable and fair and will not preclude you from earning a livelihood, nor 
will they unreasonably impose limitations on your ability to earn a living.

 
vi. that this offer letter constitutes a valid, legally binding and enforceable obligation on you and 

this document is not in violation of any applicable law.
 

vii. that any breach or threat of breach on your part of any one of such obligations and/or 
undertakings would cause serious harm to the Company or J.P. Morgan which may then 
institute any legal recourse against you that is deemed appropriate and/or recourse in 
damages, without further notice or delay.

 
viii. that you shall not assign this offer letter or the rights and/or obligations hereunder. The 

Company may assign its rights and obligations herein in all circumstances without your 
consent, including in connection with any sale, transfer or disposition of all or substantially all
of its business and operations and its assets, in which case the Company's rights and 
obligations shall vest to the successor.

 
ix. in addition, you agree and acknowledge that the potential harm to the Company of the non-

enforcement of this clause outweighs any potential harm to you and that you have given 
careful consideration to the restraints imposed upon you by this clause and that you are in 
full agreement as to their necessity for the reasonable and proper protection of the 
Company's interests. You expressly acknowledge and agree that each and every restraint 
imposed by this clause is reasonable with respect to subject matter, time period and 
geographical area.

 
B9. Code of Conduct and Staff Regulations and Affirmation
 
B9.1 It is a condition of your continuing employment and it is your obligation that you comply with:
 

(a) the Code of Conduct (as amended from time to time or superseded). At the time of 
acceptance of the offer of employment and on a periodic basis, you will be required to 
sign an affirmation (or reaffirmation) confirming your understanding and compliance with 
the provisions of the Code of Conduct; and

 
(b) the Company's other internal policies and procedures and all relevant policies and 

procedures for the line of business in which you are to undertake work.



 
B9.2 The Company shall be entitled at any time to amend the Company's internal policies and 

procedures (including but not limited to the Code of Conduct), the benefits set out in the 
Appendices and other staff regulations, as well as to put in place new policies as the 
Company sees fit. Any such amendments shall be notified in writing to each employee and 
shall on provision of such notice, become legally binding.

 
B9.3 The Company's Human Resources work policies are set out in the me@jpmc website, as 

amended from time to time. Please take time to familiarise yourself with these policies when 
you begin your employment.

 
B9.4 To the extent that the contents of policies or procedures refer to obligations on the Company,

you agree that they are guides only and are not contractual terms, conditions or 
representations on which you rely.

 
B10. Working Hours
 
B10.1 The total of your official working hours (excluding one hour lunch daily) is 40 hours per week.

Your local business management will schedule your work hours, which depend on the needs
of the business and may be outside of these core hours.

 
B11. Retirement Benefits
 
B11.1 Your entitlement to Provident Fund and Gratuity will be subject to relevant legislation and the

Company's Human Resources policies that are in force and amended from time to time.
 
B12. Miscellaneous
 
B12.1 This letter represents the entire agreement between the parties with respect to your 

employment by the Company and supersedes any previous written or oral agreement 
between the parties in relation to the matters dealt with in it. You acknowledge that you have 
not been induced to enter into this letter by any representation, warranty or undertaking not 
expressly incorporated into it.

 
B12.2 If any paragraph (or part of any paragraph) of this letter is invalid or unenforceable, the 

validity or enforceability of the remaining paragraphs (or parts of a paragraph) shall not be 
affected and the other paragraph (or parts of a paragraph) shall remain in full force and effect
as if the invalid or unenforceable parts had been deleted. This letter shall remain in full force 
and effect and survive the termination of your employment for any reason whatsoever.

 
B12.3 If, during your employment with the Company, you become indebted to the Company or are 

overpaid any amount for any reason, the Company will be entitled to recover that amount 
from you. The Company may, if it so elects, set off any sum due to the Company from you 
against the compensation payable to you, including any final salary payments due to you on 
the termination of your employment, and collect any remaining balance from you.

 
B12.4 The Company may, in connection with your employment, receive personal data relating to 

you or your family. Such data may be received from you, or from other sources including 
third party sources. The Company may process your personal data for the purposes of your 
employment and the operation of the Group's business and as set out in the Code of 
Conduct and relevant Privacy Policies and Privacy Handbook. You hereby consent to the 



processing, storage and transfer of your personal data (including transfer worldwide amongst
members of the Group).

 
B13. Contract Execution

B13.1 You acknowledge and agree that:
 

(a) This letter may be delivered in a digital or physical format. Subject to any applicable law, 
where the letter is provided in a digital format, you acknowledge and agree that it is being 
executed electronically and that it is enforceable.

 
(b) You have read and understood the terms of this letter and have been provided with an 

opportunity to review and discuss the terms of it with advisors, if you so desire.
 

(c) Should any further assurances be required or sought by the Company, you shall in good faith
perform such further actions (including executing a physical copy of this letter)

B14. Governing Law and Jurisdiction
 

This letter and any dispute or claim arising out of or in connection with it or its subject matter 
or formation (including non-contractual disputes or claims) shall be governed by and 
construed in accordance with the laws of India. You and the Company submit to the non-
exclusive jurisdiction of the Hyderabad courts in relation to any dispute arising in connection 
with your employment and this letter.
 

 

APPENDIX C - SYSTEMS MONITORING ACTIVITIES AND CROSS-BORDER TRANSFERS, 
PERSONAL ACCOUNT DEALING POLICY, AND CODE OF CONDUCT
 
Appendix: Systems Monitoring Activities and Cross-Border Transfers:

The following provides a summary of how JPMorgan Chase & Co., its affiliates and its subsidiaries 
and the entity that employs you, or for which you provide services (collectively, "JPMC"), conducts 
Systems monitoring. JPMC may conduct monitoring to the extent permitted by applicable law.

JPMC conducts monitoring of JPMC's physical facilities and its equipment and systems (collectively, 
the "Systems"). System monitoring applies to your JPMC equipment, your personal equipment when
accessing the Systems, and the communications, information, and materials conveyed or accessed 
using the Systems. Monitoring activities may include the monitoring and logging of traffic and usage 
data of all electronic communications; monitoring of telephone calls to or from JPMC work 
telephones as permitted by applicable laws and subject to any required notices; monitoring of the 
contents of electronic communications, files, databases, applications, and internet usage; and 
logging hours worked and physical presence at JPMC's facilities if applicable. JPMC may at all times
monitor, access, retrieve, record and review information obtained from the monitoring activities for 
various purposes, such as preventing and investigating activities that may violate JPMC's policies 
and ensuring compliance with legal or regulatory obligations. While conducting monitoring activities, 
JPMC may obtain and process personal information about you and others that may reside on the 
Systems.

The monitoring activities (including JPMC's collection and processing of personal or other 
information) are required for purposes of your employment or work assignment to promote 



adherence to applicable policies and regulations. Subject to applicable laws and regulations, if you 
object to this processing, JPMC may prohibit you from using the Systems; terminate offers of 
employment or work assignment; and, for employees, take disciplinary action against you, up to and 
including termination of your employment with JPMC.

JPMC may disclose the information it obtains in connection with monitoring activities to JPMC 
affiliates and to third parties, service providers, regulators, supervisory bodies, law enforcement and 
other government agencies. Information obtained from the monitoring activities may be used as the 
basis to take disciplinary actions, up to and including termination or other legal action, for violations 
of JPMC's policies or applicable laws.

In addition to the monitoring activities discussed above, JPMC may obtain and store other 
information related to your employment or other working relationship, such as your compensation 
information, performance information, benefits information and other workplace-related data. JPMC 
may transfer such information, and the information it obtains in connection with monitoring activities, 
to countries other than the country in which the information originally was collected, including to the 
United States.

Understanding Obligations under the Firm's Personal Account Dealing Policy (PAD):

The Personal Account Dealing Policy (Policy) of JPMorgan Chase & Co. (firm or JPMC) is designed 
to help prevent and detect violations of securities laws and industry conduct standards and to 
minimize actual or perceived conflicts of interest that could arise due to personal investing activities.

PAD Compliance will notify you if the position you are being offered is considered to be subject to 
the Policy. You will remain subject for the duration of your time working in a subject group, unless 
notified otherwise of a change in subject status. Unless otherwise notified, you will continue to be 
subject to the provisions of the Policy even during leaves of absence from the firm, including, but not
limited to, garden leave or medical leave.

You as well as your Connected Persons are subject to the provisions of this Policy and will need to 
be familiar with the obligations set forth in this policy. Connected Persons includes your spouse, 
domestic partner or minor children (even if financially independent) as well as anyone to whom you 
provide significant financial support or for which you, or anyone listed above, has or shares the 
power, directly or indirectly, to make investment decisions.

Once subject to the Policy, you must disclose and certify your Covered Accounts (which include 
accounts of your Connected Persons). You will be required to maintain your self-directed Covered 
Accounts with one of the firm's Approved Brokers and preclear all purchases, sales, pledges and 
gifts (received and given) of publicly traded and privately held financial instruments, unless listed as 
specifically exempt. Pre-approval confirmations must be received prior to executing the trade or 
investment. The firm may impose periodic restrictions on personal trading in certain financial 
securities. These restrictions can apply to all firm subject Workforce Members and their Connected 
Persons or may be limited to certain groups. Subject Workforce Members and their Connected 
Persons are not permitted to recommend or transact in the financial instruments of an issuer while in
the possession of material non-public information (MNPI) regarding that issuer.

If you are a seasonal or short term employee the following requirements will apply:

JPMorgan Chase requires that seasonal workers refrain from trading in Covered Accounts for the 
time period that you are employed in a short term training program. Please verify that you will 
comply with the following personal trading requirements:



1. For the duration of the short term program I am joining I will not trade in any of my Covered 
Accounts

2. I understand that the Firm has the right to request account information for any of my Covered
Accounts

3. If there is an extenuating circumstance that would compel me to place a trade in my Covered
Accounts, I will obtain pre-approval of the trade by the Personal Account Dealing Group and 
I would be responsible for supplying all confirmations and statements to the Personal 
Account Dealing Group for that trade

*The term Covered Accounts refers to any securities accounts no matter where they are located and
includes, but is not limited to, those accounts that are established, maintained or controlled (either 
directly or indirectly) by you, your spouse, domestic partner or minor children (even if financially 
independent), anyone to whom you provide significant financial support, and in which the employee 
has a direct or indirect financial interest.

Global Personal Trading Policy:

The Personal Account Dealing of JPMorgan Chase & Co. is designed to help prevent and detect 
violations of securities laws and industry conduct standards and to minimize actual or perceived 
conflicts of interest that could arise due to personal investing activities. This Policy includes 
requirements for disclosing Covered Accounts, maintaining certain accounts at one of the firm's 
Approved Brokers, preclearing trades, and restrictions and prohibitions on certain types of trading 
activity. This Policy is subject to any applicable local laws and rules and should be read in 
conjunction with Supplements (regional/LOB) as well as the firm's Code of Conduct.
 
Acceptance and Code Affirmation:
 
Upon signing this letter I accept the terms and conditions described above. I hereby affirm that I 
have read and understood the JPMorgan Chase Code of Conduct (the "Code of Conduct"). I agree, 
as a condition of my employment, to comply with the Code of Conduct, as amended and in effect 
from time to time.

By signing this offer letter, you confirm that your employment by the firm does not violate the hiring 
of relatives and employees in personal relationships policy and you agree that you will act in  
compliance with that policy.

I understand that I have access to the Code of Conduct either by clicking here or via the internet at 
https://www.jpmorganchase.com > About Us > Governance > Code of Conduct and Ethics prior to 
joining the firm, and through the firm's intranet once I begin employment.

I acknowledge that:
• The Code of Conduct requires that certain outside activities be approved in writing after I 

begin employment, and I agree that, if any such required approval is denied, I will cease the 
relevant activity immediately;

• The Code of Conduct imposes certain responsibilities that continue after my employment 
with JPMorgan Chase terminates, including but not limited to, the return of property, the 
protection of confidential information, and assisting with investigations or litigation related to 
my role at JPMC;

• The Code of Conduct also requires that I safeguard confidential information, including 
anything that I created while working for my previous employer(s); and I understand that I am

https://www.jpmorganchase.com/corporate/About-JPMC/ab-code-of-ethics.htm


not allowed to bring any of this with me to use at JPMorgan Chase or disclose any 
confidential information from a prior employer unless it has already been made public 
through no action of my own;

• My offer of employment is contingent upon a determination by JPMorgan Chase that neither 
the offer nor my employment would violate, or create the appearance of violating, the firm's 
Code of Conduct, Anti-Corruption Policy, or Human Resources policies and practices, or any
applicable laws or regulations;

• I understand and agree that if I am an MD/SVP, ED or VP at the time of my termination I 
have certain additional responsibilities and restrictions that continue after my employment 
with the firm terminates, including a prohibition from soliciting or hiring JPMorgan Chase 
employees and soliciting customers; and

• It is my responsibility to be familiar with all of my post-employment obligations, and I agree to
abide by those responsibilities after my employment terminates.

Independent Auditor Tax Services to Employees of JPMorgan Chase and its Affiliates:

To be in compliance with the Public Company Accounting Oversight Board (PCAOB) Rule 3523, it is
JPMorgan Chase's (JPMC) policy that PricewaterhouseCoopers (PwC) cannot provide any tax 
services to employees of JPMC or any of its controlled entities (hereafter referred to as JPMC 
employee). This restriction is regardless of whether the individual is in a financial reporting oversight 
role or not, and whether PwC is engaged by the individual or by JPMC. PwC is also prohibited from 
providing any tax services to a spouse of a JPMC employee if the work is related to a joint tax return.
Exceptions to this policy will be reviewed on a case-by-case basis and will require the approval of 
the JPMC Controller.

 J.P. Morgan Services India Private Limited
Corporate Identity Number : U72900MH2000PTC124073 

Registered Office: Prism Towers, Level Nos. 9 to 11, Link Road, Mindspace Goregaon (West), 
Mumbai - 400 104, India
Telephone: +91-22-6157 3000 Facsimile : +91 22 6125 0000
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\Recruiter_DateSigned\

Mr. Sama Yadavendra Reddy
Block 2 Flat 404 Rajapushpa Apartments
2-1-1  Pillar No 175 Upperpalli Hyderguda Attapur, 
Hyderabad - 500048

Subject: Offer of Employment

Dear Sama Yadavendra Reddy:

On behalf of Deloitte Tax Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Business Technology Analyst - Tax based in Hyderabad. We 
extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made a 
very favorable impression with everyone you met and we are excited with the prospect of you joining our 
organization on August 17, 2020. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.6,00,000/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs.100,000/- subject to your 
reporting for full-time employment on August 17, 2020. This amount will attract applicable taxes and will be 
processed as part of your first month’s payroll. You will have an obligation to repay the entire amount of your 
joining bonus if you resign your position or are terminated for cause by the Company within one year of your 
start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 



time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 
of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on August 17, 2020, or an alternative mutually agreed upon date. At the time of 
joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Tax Services India Private Limited employment application are intended to be final. 
To accept the offer and the terms of this letter, please sign below in the space provided within three business 
days.

Sama Yadavendra Reddy, everyone you have interviewed with joins me in extending to you congratulations 
and warm regards. We look forward to you joining our team.  

Sincerely,

For Deloitte Tax Services India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory





Mr. Sama Yadavendra Reddy

Acceptance

I, Sama Yadavendra Reddy, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
 





Annexure A

Mr. Sama Yadavendra Reddy Business Technology Analyst - Tax

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              17,500 2,10,000

House Rent Allowance (HRA) 8,750 1,05,000

Special Allowance1a & 1b 11,867 1,42,404

Leave Travel Allowance2 1,750 21,000

Meal Card3 2,200 26,400

Differential Allowance(L) 5,833 69,996

Employer’s contribution to PF 2,100 25,200

Gand Total
Total Salary (in Rs.) 50,000 6,00,000

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,737 20,854

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….



Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol /  Insurance / Repairs & 
Maintenance

Employee in Level -

Business Technology Analyst

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws.  
 



Sama Yadavendra Reddy Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Tax Services India Private Limited, an Employer 
incorporated under the provisions of the Companies Act, 1956 and having its registered office at Deloitte 
Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (the 
“Employer”) as Business Technology Analyst - Tax and other valuable consideration, I acknowledge and agree 
that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Business Technology Analyst - Tax of the Employer. 
To the extent applicable and if I am joining the Employer after having served as an employee or official 
of the United States Government, I further represent that: (1) I have disclosed my prior participation, if 
any, in any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms 
while I was employed by the United States Government; and (2) I had either recused myself or had not 
played an active role in the applicable United States Government agency’s decision to award any 
contracts to the Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 



Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 



possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 



period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 



remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 



Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 



the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.



I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Tax Services India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of August 17, 2020, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 



EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.



Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 



including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.



EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE TAX SERVICES INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.



EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date



EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Tax Services India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.



Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Tax Services India Private Limited (the 
“Employer”), please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    

http://www.deloittenet.com/


2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.



In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx


• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of August 17, 2020, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
 

https://deloittenet.deloitte.com/Pages/Home.aspx


Dear  Sama Yadavendra Reddy,
On behalf of Deloitte Tax Services India Private Limited, please accept our congratulations on your recent 
offer of employment to join the Company as Business Technology Analyst - Tax pursuant to the terms and 
conditions of your offer letter dated  August 17, 2020. You made a very favorable impression with everyone 
you met and we are excited about the possibility of you joining the Company. As you may be aware, as a 
condition of employment with the Company, you may be required to travel Overseas to attend a series of 
training sessions for a period of up to 90 days. This training will be a combination of classroom procedural 
training as well as on-site training to observe employees conducting similar work at various client locations. 
This training represents the confidence we have in your ability to be a valuable member of the practice of the 
Company. As per Company policy, we kindly bring to your attention that all employees attending training 
overseas are required to sign a Training Agreement which will obligate the employee to repay a calculated 
amount of the costs associated with the training, only if the employee resigns his/her position or are terminated 
for cause within a specified period after completion of the training (usually between 6 to 18 months). This 
repayment obligation disappears after the specified period of time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\



 11 July 2020 
Ref No: 38646BR 

Mr. Yashwanth Adepu 
Hno: 18-4-133, Karimabad, 
Warangal, 
Telengana. 

Dear Yashwanth, 

Congratulations! 

We take immense pleasure on your provisional appointment as Junior Engineer and welcoming you 

as a member in our ONE FORD family.   

We are sure that you will find your career with Ford to be exciting. At Ford, we offer tremendous 

opportunities for you to make the best use and Go Further in the journey. Ford has always been a fun, 

safe and rewarding place to work. We encourage you to embrace yourself in our workplace initiatives 

to ensure we continue to be one of the great places to work in the country.  

Important 

Read all the employment terms mentioned in this letter as provisional employment. Final appointment 
is subject to the following conditions: 

• You should have successfully completed your graduation/post-graduation course in the
academic year 2019-2020 with 60% aggregate or 6.0 CGPA.

• Submission of course completion certificate or equivalent document and final semester or
consolidated mark sheet as a proof for your successful course completion is mandatory within
6 months of your Date of Joining, else it is deemed that your probation is extended further.
Refer probation clause for more details.

• Your final appointment confirmation is subject to you fulfilling the above-mentioned conditions.
In case if you fail to do so, your provisional appointment shall be terminated as per the
discretion of Ford with or without prior notice.

Wishing you all the best! 

Authorized Signatory 
For Ford Motor Private Limited 



PRIVATE AND CONFIDENTIAL 

LETTER OF APPOINTMENT (PROVISIONAL) 

Mr.. Yashwanth Adepu 

Hno: 18-4-133, Karimabad, 

Warangal, 

Telengana. 

It gives us great pleasure to confirm to you our offer of provisional employment and set out its terms 

and conditions with Ford Motor Private Limited (the company). We extend this offer, along with the 

opportunities it represents, with full confidence in your capabilities.  

We would like to welcome you aboard as a Junior Engineer in SG04 and you will report to Manager 

– IT or to such other person nominated by him / her in the Company. Your Manager will communicate

details of your role and work responsibilities in the initial weeks of you joining the Company. 

Your initial place of work will be at Chennai. However, it is expressly agreed that your services are 

transferable, and you can be seconded or deputed based on business contingencies by the company 

to any operations in India or abroad; whether existing as on date of your appointment or to be 

established under the management and/ or ownership of Ford Motor Company. 



 

 
COMPENSATION AND BENEFITS: 
 
• Your remuneration will be as elaborated in Annexure A, which forms an integral part of this offer of 

employment. Your remuneration has been arrived at, based on your background and merit. You are 

expected to keep this information and any changes made therein from time to time as personal and 

strictly confidential. In case you have any queries, you may discuss the matter with your human 

resource representative. The company in accordance with its prevailing policy and practices will 

review your compensation periodically. 

 

• Your remuneration will be subject to statutory and other deductions as per company policies and 

practices. You will be responsible for your tax liabilities and compliance under applicable tax laws 

and regulations. 

 

• The company reserves the right to discontinue or modify any compensation, incentive, benefit, 

perquisite plan, program or practice.  Moreover, the very brief summaries contained herein are 

subject to the actual terms and conditions of such plans, programs and practices.   

 

• In addition, you will be reimbursed all official expenses incurred during the course of employment as 

per company policy, as laid down from time to time. 

 
WORKING HOURS: 
 
• The normal working hours will be for a duration of not exceeding 48 hours a week. Subject to the 

prevailing statutory provisions, the company may require you to work on any shift or public / weekly 

holidays based on business requirements.  

 

PROBATION:  
 
• You will be on probation for a period of six (6) months from the date of your commencing work. 

Unless notified to the contrary, you will be deemed to have been confirmed as a regular employee 

of the company on completion of the period of probation. This period may be extended at the 

absolute discretion of the company. During probation or at any time before confirmation, your 

services shall be liable to be terminated by either side giving one month’s notice in writing or 

payment of salary in lieu thereof.  

 
 
 
 
 
 



TERMINATION: 

• Either party may terminate your employment at any time by giving to the other party Two (2) months

written notice or payment of salary in lieu thereof. The decision on waiver of notice period or

accepting notice pay in lieu of notice period will be at the management's discretion.

• Notwithstanding the above, the company reserves the right at all times to terminate your

employment forthwith, without notice or payment in lieu of notice, if you are involved in gross

negligence, misrepresentation, misconduct or any criminal offense or any other moral breach of

your responsibilities.

RETIREMENT: 

• Upon attaining the retirement age, your employment with the company will terminate. The present

retirement age for this position is 60 (SIXTY) years. However, the employment can be extended for

maximum period of two years with a consent from the employer / employee.

OTHER TERMS AND CONDITIONS: 

• You will be governed by the rules and regulations of the company as applicable, enforced,

amended or altered from time to time during the course of your employment. You are expected to

comply with all directions given to you by the company and faithfully observe all the rules,

regulations and arrangements applicable to you.

• While in the employment of the company, you are in no way allowed to be employed by any other

company on a permanent, temporary, full time or part-time basis or offer your services, with or

without pay, to any physical person, legal entity or public authority or to be occupied in your own

business without the prior knowledge and consent of the company.

• You are required to disclose fully to the company all your business interests whether or not they are

similar to or in conflict with the business(es) or activities of the company, and all circumstances in

respect of which there is, or there might be, a conflict of interest between the company and you or

any immediate relatives.



 

CONFIDENTIALITY: 
 
• The terms of this offer is strictly confidential in nature and you shall not disclose to any unauthorized 

person, either during or after your employment with the company, for any reason, any information 

about the interest or business of the company or any affiliated Companies. 

 

• You are not expected to disclose any information or documents, official or otherwise relating to the 

company without prior approval from the management in public papers, journals, pamphlets, leaflets 

and in virtual media. 

 

• Any invention, development, discovery, formulae, plan, specification, program, design, process, 

adaptation or improvement in procedure or other matters or  work  including any artistic, literary or 

other work which can be subject matter of copyright whatsoever, made, developed or discovered by 

you either alone or jointly with any other person or persons while in employment of the company, in 

connection with or in any way affecting or relating to the business of the company or capable of 

being used or adapted for use therein or in connection therewith shall be disclosed to the company 

and shall belong to and be the absolute property of the company. 

 

• Upon termination of your employment with the company, you will be required to return to the 

company, all the assets and property of the company (including any leased properties), documents, 

files, books, papers, memos or any other property of the company in your possession or under your 

control. 

 

GENERAL: 

 

• Your employment is contingent on the results of a background check, which may include a personal 

history check and reference checks, and can include verification of education and work history. If 

the results of these investigations reveal information that is inconsistent with our standards, this 

offer may be cancelled or your employment with the company may be subject to immediate 

termination. 

 

• This appointment will be contingent on you declaring your medical condition, which is deemed fit. 

Please submit your medical declaration to the company prior to you actually joining the services of 

the company. 

 
 
 



• This offer letter, together with the annexures, constitutes the offer of employment, and supersedes

all other previous or contemporaneous oral or written representations, understandings or

agreements relating to the subject matter of this offer between you and the company or its affiliates.

• You are requested to signify your acceptance of the terms and conditions by signing and returning

to us the duplicate copy of this letter at the earliest. It is our hope that your acceptance of our offer

will be just the beginning of a mutually beneficial relationship with our organization. In the event of

us not hearing from you within a reasonable time period, it will be assumed that you have declined

our offer of employment and the offer will automatically stand withdrawn.

We would like you to join the Company on 15 July 2020, or an alternative mutually agreed upon 

date. At the time of joining, it is mandatory for you to submit the documents mentioned in your 

welcome email.  

We welcome you to our company and wish you a long-lasting and rewarding association with us. 

For Ford Motor Private Limited 

__________________________ 

Authorized Signatory 

Acceptance 

I have read the terms and conditions set out in this offer of employment and its annexures. I, 

Yashwanth Adepu, hereby accept this employment and will adhere to the company policies, 

procedures, instructions, etc. as may be communicated to me from time to time by the management. 

Name: Yashwanth Adepu 

Signature: 

Date: 



 

 

 

ANNEXURE – A 

 
 

Name            : Yashwanth Adepu   

Grade           : SG04   

Designation: Junior Engineer   

 Rs (Per Month) Rs (Per Annum) 

Salary Break up   

Base Salary 15117 181404 

Flexible benefit allowance 22676 272106 

Total Cash (A) 37793 453510 

Retirals (Employer Contribution)   

Provident Fund @ 12% on the base salary (B) 1814 21768 

Gratuity @ 4.81% on the base salary (C) ~727 ~8726 

Total Pay (A+B+C) 40334   484004  

Performance based Variable Pay  ~74113 

@ 15% of average total cash of your grade and  

is linked with Individual and Company performance. 
  

   
 

 

 
 

Authorized Signatory  Employee 
For Ford Motor Private Limited  

 

 
 
 
 
 
 
 

 



 

 
ANNEXURE – B 

Additional Benefit Information – GSR 
 
A. Reimbursements and Allowances in the Flexible Benefits Plan:  

 
1. Telephone Reimbursement: You can claim reimbursement of telephone expenses, at actuals, and subject to a maximum of 
INR 24,000/- per annum for SG01 to SG04, FCG; and INR 36,000/- per annum for SG05 to SG08. 
 
2. National Pension Scheme (NPS): NPS is a voluntary scheme introduced by the Government of India to enable individuals to 
save for their retirement. Employees can contribute towards NPS corporate Model through FBA module in ADP with a minimum 
contribution of INR.500 per month and without any upper limit. Only up to maximum of 10% basic salary is tax exempted out of the 
amount contributed towards NPS Corporate Model. This tax exemption is over and above 80C limit of INR 150,000/-.  
 
3. Leave Travel Allowance: You can claim reimbursement of your holiday travel expenses incurred for self, spouse, dependent 
children, siblings and parents up to a maximum of INR 50,000 per annum for SG01 to SG04, FCG;  and INR 100,000/- per annum 
for other grades. As per the prevailing tax rules, leave travel allowance can be claimed twice in a block of four calendar years.  
 
4. Meal Allowance: This is a voluntary program and is applicable to employees based in non-plant locations only. You can 
choose to allocate up to INR 26,400 per annum from your FBA to meal allowance, which will be subject to tax exemptions as per 
prevailing income tax rules. All claims for reimbursement of expenses should be supported by appropriate bills/ receipts. Please 
note that these reimbursements/ allowances will be considered for tax calculations based on prevailing tax rules that may change 
from time to time. Retirement Benefits: 

 
B. Incentive or Performance Incentive: 
 
You will be eligible for Performance Incentive and / or bonus only if you are an employee on the rolls of the company as on  31st 
December of the performance year for which the annual Performance Incentive and / or bonus is declared or as per the applicable 
statute. Further you will be eligible to receive this payment only if you are on the rolls of the Company on the date on which the annual 
performance incentive and / or bonus is notified.  At target performance level, your bonus payout will be equivalent to 15% of the 
average total cash for your grade.  Bonus payments are based on company and individual performance and will vary based on these 
parameters. In case of a grade change during the year, the target bonus will be pro-rated for the number of months worked in the prior 
salary grade.  Any employee drawing monthly basic salary less than or up to INR 21,000 will be eligible for INR 16,800 Bonus per year 
as per Bonus legislation. Bonus will be paid to eligible employees on monthly basis and this will be prorated based on working 
months/days. This will be part of FBA. 
 
C. Retirement Benefits: 
 

1) Provident Fund  : The Company will contribute 12% of your base salary towards PF. The company contribution to 
PF will be in  

                                                    line with and compliant with the prevailing statutory provisions.   
 
2) Gratuity  : The Company will make provision for payment of gratuity in accordance with the Payment of 

Gratuity Act.  
                                            You will be eligible for gratuity on leaving the services of the company at the rate of 15 days of 
Base salary  
                                            for every year of service. This will be capped to a maximum of INR 2,000,000 in case of 
employees joining     
                                            on or after 1st October 2018.  
 

D. Life & Medical Insurance Benefits: 
 
 

1) Life Insurance: You will be provided a life insurance cover based on your grade. The coverage available by grade is as 
below 

 

Grade  Insurance coverage (Rs.) 

GSR 1, 2 & 3 6,00,000 

GSR 4, 5 & 6 7,50,000 

GSR 7 & 8  10,00,000 

 
2) Hospitalization Insurance: You, your spouse and two dependent children; or You and your LGBTQ partner will be covered 

under the company’s hospitalization insurance policy. The annual medical insurance cover is INR 350,000/- per family 
insured. You can opt to cover your parents and a third child under our hospitalization insurance policy by paying the 
stipulated premium. 
 



 

 
 

3) Personal Accident Insurance: You will be provided a personal accident insurance cover for a sum equivalent to sixty times 
of your monthly basic salary. 

 
4) Employee Deposit Linked Insurance: Sum insured INR 602,000.  

 
5)  Dependent Benefit Scheme: This is paid in the event of death of the employee enrolled in this scheme, due to  

any reason including accident. The amount paid to the beneficiary(ies) depends on the contribution from all  employees who 
have enrolled in this scheme, which is further matched by Ford to a max of INR 500,000. 
 

6)  Gratuity Risk Cover: Varies by Age and Tenure. 
 
 
E. Vehicle Benefits: 
 

1) Employee Car A plan: As a Ford employee, you and your eligible relatives receive special discounts on selected Ford 
vehicles. For  
 
                                         more details on the plan, please access Employee Car A Plan. 
 

2) Smilestone: As a Ford employee, you and your eligible relatives receive additional discount above the existing Employee ‘A’ 
Car Plan  
                     upon completing long-term milestones with Ford. For more details on the plan, please access Smilestone – Plan 
under My   
                     Vehicle Programs. 
 

 

F. Other Benefits: 
 

1) Long Service Awards : You are eligible to receive service awards on completion of five, ten and fifteen and twenty years of 
service. 

2) AP Recognition Program : You are eligible to receive awards under this program. This program aims to recognize employees 
who have 
   exhibited an enterprise view, displayed an innovation mindset, behaviours in line with our Truths 
and a Go    

                                                           Further attitude. You could refer to the AP recognition Policy in Life@Ford for more details. 
3) Transport  : Depending on the location of work, you may have access to subsidized transportation facilities.  
4) Crèche : Depending on the location of work, you may have access to the Crèche facility. The Crèche is 

provided for children in the age group, of 4 months to 4 years.  
5) Non-Standard Shift Allowance : Depending on your work timings, you may be eligible for non-standard shift allowance of Rs.350/- 

per day. 
6) Variable Location allowance  : Depending on the location of work and grade, you may be provided with Variable Location 

Allowance. 
 
 
- Please refer to the policy documents or reach out to your HR representative for more details on the above allowances, 
reimbursements 
  and benefits.  
 
- The above-mentioned benefits are provided at this point of time and will be subject to revision from time to time based on 
   Company’s discretion.  
  
 

 
 



Date: August 29, 2019

Ref: LTI/HR/Campus/2020

Name: Divyanshu Alok

College: Chaitanya Bharathi Institute of Technology

OFFER OF EMPLOYMENT

Dear Divyanshu Alok,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.6,50,000/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation 
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to complete the LTI 
training which will be communicated to you separately. LTI has made significant investments into 
these learning and development programs for your professional development and therefore would 
urge you to actively participate in the trainings and complete them with at least the minimum score 
required. The evaluations of your performance in these trainings will be used to allocate you on 
various projects and the results would also impact your date of joining. If you do not get the minimum 
score required, you will be asked to reappear for the training assessments prior to your date of 
joining.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Divyanshu Alok       Date         :  August 29, 2019

Salary Grade      :  GET(VI)

Components Rs. p.a. Rs.  p.m.

Basic 21,000

Bouquet of Benefits 25,958

A. Base Salary (PA) 563,499 46,958

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 603,499

Provident Fund (PF) 30,240 2,520

Gratuity 12,120 1,010

Mediclaim Premium 4,140

D. Retirals & Other Benefits 46,501

Cost to Company (CTC) C+D 650,000
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Leave Travel Allowance (PA) Rs. 10,000/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
     Eligibility Criteria for Premier Engineering Candidates- 2020 Batch (Tier-T0)

Qualification B.E./B.Tech.

Branches: Computer Science/Information Technology

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 24 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma.
No year drop allowed.

Course must complete in: 4 years

SSC, HSC Percentages / CGPA:
60% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 

into consideration.

Diploma(if applicable),Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate(of all courses) must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation)

No active/live backlogs allowed at the time of the interview process.
Backlogs includes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the 

exemption rules implemented by the College/University.
This also includes Internal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears and 

re-attempts due to Absenteeism.
Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered 

as Re-attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleared with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE /State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

01-Jul-2020
                               
Dear Yeshwantreddy Kesari,
B.Tech/B.E., Information Technology
Chaitanya Bharathi Institute of Technology
 
Candidate ID – 13777979
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Yeshwantreddy Kesari Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10325 123,900

2 HRA* 6195 74,340

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7129 85,548

Annual Gross Compensation 353,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 376,488

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 6,003

Annual Total Remuneration 401,991

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



 11 July 2020 
Ref No: 38580BR 

Mr. Ajay Sakinala 
H No. 2-94/1, Tharigoppula, 
Jangaon, 
Telangana. 

Dear Ajay,  

Congratulations! 

We take immense pleasure on your provisional appointment as Junior Engineer and welcoming you 

as a member in our ONE FORD family.   

We are sure that you will find your career with Ford to be exciting. At Ford, we offer tremendous 

opportunities for you to make the best use and Go Further in the journey. Ford has always been a fun, 

safe and rewarding place to work. We encourage you to embrace yourself in our workplace initiatives 

to ensure we continue to be one of the great places to work in the country.  

Important 

Read all the employment terms mentioned in this letter as provisional employment. Final appointment 
is subject to the following conditions: 

• You should have successfully completed your graduation/post-graduation course in the
academic year 2019-2020 with 60% aggregate or 6.0 CGPA.

• Submission of course completion certificate or equivalent document and final semester or
consolidated mark sheet as a proof for your successful course completion is mandatory within
6 months of your Date of Joining, else it is deemed that your probation is extended further.
Refer probation clause for more details.

• Your final appointment confirmation is subject to you fulfilling the above-mentioned conditions.
In case if you fail to do so, your provisional appointment shall be terminated as per the
discretion of Ford with or without prior notice.

Wishing you all the best! 

Authorized Signatory 
For Ford Motor Private Limited 



PRIVATE AND CONFIDENTIAL 

LETTER OF APPOINTMENT (PROVISIONAL) 

Mr.. Ajay Sakinala 

H No. 2-94/1, Tharigoppula, 

Jangaon, 

Telangana. 

It gives us great pleasure to confirm to you our offer of provisional employment and set out its terms 

and conditions with Ford Motor Private Limited (the company). We extend this offer, along with the 

opportunities it represents, with full confidence in your capabilities.  

We would like to welcome you aboard as a Junior Engineer in SG04 and you will report to Manager 

– IT or to such other person nominated by him / her in the Company. Your Manager will communicate

details of your role and work responsibilities in the initial weeks of you joining the Company. 

Your initial place of work will be at Chennai. However, it is expressly agreed that your services are 

transferable, and you can be seconded or deputed based on business contingencies by the company 

to any operations in India or abroad; whether existing as on date of your appointment or to be 

established under the management and/ or ownership of Ford Motor Company. 



COMPENSATION AND BENEFITS: 

• Your remuneration will be as elaborated in Annexure A, which forms an integral part of this offer of

employment. Your remuneration has been arrived at, based on your background and merit. You are

expected to keep this information and any changes made therein from time to time as personal and

strictly confidential. In case you have any queries, you may discuss the matter with your human

resource representative. The company in accordance with its prevailing policy and practices will

review your compensation periodically.

• Your remuneration will be subject to statutory and other deductions as per company policies and

practices. You will be responsible for your tax liabilities and compliance under applicable tax laws

and regulations.

• The company reserves the right to discontinue or modify any compensation, incentive, benefit,

perquisite plan, program or practice.  Moreover, the very brief summaries contained herein are

subject to the actual terms and conditions of such plans, programs and practices.

• In addition, you will be reimbursed all official expenses incurred during the course of employment as

per company policy, as laid down from time to time.

WORKING HOURS: 

• The normal working hours will be for a duration of not exceeding 48 hours a week. Subject to the

prevailing statutory provisions, the company may require you to work on any shift or public / weekly

holidays based on business requirements.

PROBATION: 

• You will be on probation for a period of six (6) months from the date of your commencing work.

Unless notified to the contrary, you will be deemed to have been confirmed as a regular employee

of the company on completion of the period of probation. This period may be extended at the

absolute discretion of the company. During probation or at any time before confirmation, your

services shall be liable to be terminated by either side giving one month’s notice in writing or

payment of salary in lieu thereof.



TERMINATION: 

• Either party may terminate your employment at any time by giving to the other party Two (2) months

written notice or payment of salary in lieu thereof. The decision on waiver of notice period or

accepting notice pay in lieu of notice period will be at the management's discretion.

• Notwithstanding the above, the company reserves the right at all times to terminate your

employment forthwith, without notice or payment in lieu of notice, if you are involved in gross

negligence, misrepresentation, misconduct or any criminal offense or any other moral breach of

your responsibilities.

RETIREMENT: 

• Upon attaining the retirement age, your employment with the company will terminate. The present

retirement age for this position is 60 (SIXTY) years. However, the employment can be extended for

maximum period of two years with a consent from the employer / employee.

OTHER TERMS AND CONDITIONS: 

• You will be governed by the rules and regulations of the company as applicable, enforced,

amended or altered from time to time during the course of your employment. You are expected to

comply with all directions given to you by the company and faithfully observe all the rules,

regulations and arrangements applicable to you.

• While in the employment of the company, you are in no way allowed to be employed by any other

company on a permanent, temporary, full time or part-time basis or offer your services, with or

without pay, to any physical person, legal entity or public authority or to be occupied in your own

business without the prior knowledge and consent of the company.

• You are required to disclose fully to the company all your business interests whether or not they are

similar to or in conflict with the business(es) or activities of the company, and all circumstances in

respect of which there is, or there might be, a conflict of interest between the company and you or

any immediate relatives.



CONFIDENTIALITY: 

• The terms of this offer is strictly confidential in nature and you shall not disclose to any unauthorized

person, either during or after your employment with the company, for any reason, any information

about the interest or business of the company or any affiliated Companies.

• You are not expected to disclose any information or documents, official or otherwise relating to the

company without prior approval from the management in public papers, journals, pamphlets, leaflets

and in virtual media.

• Any invention, development, discovery, formulae, plan, specification, program, design, process,

adaptation or improvement in procedure or other matters or  work  including any artistic, literary or

other work which can be subject matter of copyright whatsoever, made, developed or discovered by

you either alone or jointly with any other person or persons while in employment of the company, in

connection with or in any way affecting or relating to the business of the company or capable of

being used or adapted for use therein or in connection therewith shall be disclosed to the company

and shall belong to and be the absolute property of the company.

• Upon termination of your employment with the company, you will be required to return to the

company, all the assets and property of the company (including any leased properties), documents,

files, books, papers, memos or any other property of the company in your possession or under your

control.

GENERAL: 

• Your employment is contingent on the results of a background check, which may include a personal

history check and reference checks, and can include verification of education and work history. If

the results of these investigations reveal information that is inconsistent with our standards, this

offer may be cancelled or your employment with the company may be subject to immediate

termination.

• This appointment will be contingent on you declaring your medical condition, which is deemed fit.

Please submit your medical declaration to the company prior to you actually joining the services of

the company.



• This offer letter, together with the annexures, constitutes the offer of employment, and supersedes

all other previous or contemporaneous oral or written representations, understandings or

agreements relating to the subject matter of this offer between you and the company or its affiliates.

• You are requested to signify your acceptance of the terms and conditions by signing and returning

to us the duplicate copy of this letter at the earliest. It is our hope that your acceptance of our offer

will be just the beginning of a mutually beneficial relationship with our organization. In the event of

us not hearing from you within a reasonable time period, it will be assumed that you have declined

our offer of employment and the offer will automatically stand withdrawn.

We would like you to join the Company on 15 July 2020, or an alternative mutually agreed upon 

date. At the time of joining, it is mandatory for you to submit the documents mentioned in your 

welcome email.  

We welcome you to our company and wish you a long-lasting and rewarding association with us. 

For Ford Motor Private Limited 

__________________________ 

Authorized Signatory 

Acceptance 

I have read the terms and conditions set out in this offer of employment and its annexures. I, Ajay 

Sakinala, hereby accept this employment and will adhere to the company policies, procedures, 

instructions, etc. as may be communicated to me from time to time by the management. 

Name: Ajay Sakinala 

Signature: 

Date: 



 

 

 

ANNEXURE – A 

 
 

Name            : Ajay Sakinala   

Grade           : SG04   

Designation: Junior Engineer   

 Rs (Per Month) Rs (Per Annum) 

Salary Break up   

Base Salary 15117 181404 

Flexible benefit allowance 22676 272106 

Total Cash (A) 37793 453510 

Retirals (Employer Contribution)   

Provident Fund @ 12% on the base salary (B) 1814 21768 

Gratuity @ 4.81% on the base salary (C) ~727 ~8726 

Total Pay (A+B+C) 40334   484004  

Performance based Variable Pay  ~74113 

@ 15% of average total cash of your grade and  

is linked with Individual and Company performance. 
  

   
 

 

 
 

Authorized Signatory  Employee 
For Ford Motor Private Limited  

 

 
 
 
 
 
 
 

 



 

 
ANNEXURE – B 

Additional Benefit Information – GSR 
 
A. Reimbursements and Allowances in the Flexible Benefits Plan:  

 
1. Telephone Reimbursement: You can claim reimbursement of telephone expenses, at actuals, and subject to a maximum of 
INR 24,000/- per annum for SG01 to SG04, FCG; and INR 36,000/- per annum for SG05 to SG08. 
 
2. National Pension Scheme (NPS): NPS is a voluntary scheme introduced by the Government of India to enable individuals to 
save for their retirement. Employees can contribute towards NPS corporate Model through FBA module in ADP with a minimum 
contribution of INR.500 per month and without any upper limit. Only up to maximum of 10% basic salary is tax exempted out of the 
amount contributed towards NPS Corporate Model. This tax exemption is over and above 80C limit of INR 150,000/-.  
 
3. Leave Travel Allowance: You can claim reimbursement of your holiday travel expenses incurred for self, spouse, dependent 
children, siblings and parents up to a maximum of INR 50,000 per annum for SG01 to SG04, FCG;  and INR 100,000/- per annum 
for other grades. As per the prevailing tax rules, leave travel allowance can be claimed twice in a block of four calendar years.  
 
4. Meal Allowance: This is a voluntary program and is applicable to employees based in non-plant locations only. You can 
choose to allocate up to INR 26,400 per annum from your FBA to meal allowance, which will be subject to tax exemptions as per 
prevailing income tax rules. All claims for reimbursement of expenses should be supported by appropriate bills/ receipts. Please 
note that these reimbursements/ allowances will be considered for tax calculations based on prevailing tax rules that may change 
from time to time. Retirement Benefits: 

 
B. Incentive or Performance Incentive: 
 
You will be eligible for Performance Incentive and / or bonus only if you are an employee on the rolls of the company as on  31st 
December of the performance year for which the annual Performance Incentive and / or bonus is declared or as per the applicable 
statute. Further you will be eligible to receive this payment only if you are on the rolls of the Company on the date on which the annual 
performance incentive and / or bonus is notified.  At target performance level, your bonus payout will be equivalent to 15% of the 
average total cash for your grade.  Bonus payments are based on company and individual performance and will vary based on these 
parameters. In case of a grade change during the year, the target bonus will be pro-rated for the number of months worked in the prior 
salary grade.  Any employee drawing monthly basic salary less than or up to INR 21,000 will be eligible for INR 16,800 Bonus per year 
as per Bonus legislation. Bonus will be paid to eligible employees on monthly basis and this will be prorated based on working 
months/days. This will be part of FBA. 
 
C. Retirement Benefits: 
 

1) Provident Fund  : The Company will contribute 12% of your base salary towards PF. The company contribution to 
PF will be in  

                                                    line with and compliant with the prevailing statutory provisions.   
 
2) Gratuity  : The Company will make provision for payment of gratuity in accordance with the Payment of 

Gratuity Act.  
                                            You will be eligible for gratuity on leaving the services of the company at the rate of 15 days of 
Base salary  
                                            for every year of service. This will be capped to a maximum of INR 2,000,000 in case of 
employees joining     
                                            on or after 1st October 2018.  
 

D. Life & Medical Insurance Benefits: 
 
 

1) Life Insurance: You will be provided a life insurance cover based on your grade. The coverage available by grade is as 
below 

 

Grade  Insurance coverage (Rs.) 

GSR 1, 2 & 3 6,00,000 

GSR 4, 5 & 6 7,50,000 

GSR 7 & 8  10,00,000 

 
2) Hospitalization Insurance: You, your spouse and two dependent children; or You and your LGBTQ partner will be covered 

under the company’s hospitalization insurance policy. The annual medical insurance cover is INR 350,000/- per family 
insured. You can opt to cover your parents and a third child under our hospitalization insurance policy by paying the 
stipulated premium. 
 



 

 
 

3) Personal Accident Insurance: You will be provided a personal accident insurance cover for a sum equivalent to sixty times 
of your monthly basic salary. 

 
4) Employee Deposit Linked Insurance: Sum insured INR 602,000.  

 
5)  Dependent Benefit Scheme: This is paid in the event of death of the employee enrolled in this scheme, due to  

any reason including accident. The amount paid to the beneficiary(ies) depends on the contribution from all  employees who 
have enrolled in this scheme, which is further matched by Ford to a max of INR 500,000. 
 

6)  Gratuity Risk Cover: Varies by Age and Tenure. 
 
 
E. Vehicle Benefits: 
 

1) Employee Car A plan: As a Ford employee, you and your eligible relatives receive special discounts on selected Ford 
vehicles. For  
 
                                         more details on the plan, please access Employee Car A Plan. 
 

2) Smilestone: As a Ford employee, you and your eligible relatives receive additional discount above the existing Employee ‘A’ 
Car Plan  
                     upon completing long-term milestones with Ford. For more details on the plan, please access Smilestone – Plan 
under My   
                     Vehicle Programs. 
 

 

F. Other Benefits: 
 

1) Long Service Awards : You are eligible to receive service awards on completion of five, ten and fifteen and twenty years of 
service. 

2) AP Recognition Program : You are eligible to receive awards under this program. This program aims to recognize employees 
who have 
   exhibited an enterprise view, displayed an innovation mindset, behaviours in line with our Truths 
and a Go    

                                                           Further attitude. You could refer to the AP recognition Policy in Life@Ford for more details. 
3) Transport  : Depending on the location of work, you may have access to subsidized transportation facilities.  
4) Crèche : Depending on the location of work, you may have access to the Crèche facility. The Crèche is 

provided for children in the age group, of 4 months to 4 years.  
5) Non-Standard Shift Allowance : Depending on your work timings, you may be eligible for non-standard shift allowance of Rs.350/- 

per day. 
6) Variable Location allowance  : Depending on the location of work and grade, you may be provided with Variable Location 

Allowance. 
 
 
- Please refer to the policy documents or reach out to your HR representative for more details on the above allowances, 
reimbursements 
  and benefits.  
 
- The above-mentioned benefits are provided at this point of time and will be subject to revision from time to time based on 
   Company’s discretion.  
  
 

 
 



Date: August 29, 2019

Ref: LTI/HR/Campus/2020

Name: M Keerthana Reddy

College: Chaitanya Bharathi Institute of Technology

OFFER OF EMPLOYMENT

Dear M Keerthana Reddy,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.5,00,000/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation 
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to complete the LTI 
training which will be communicated to you separately. LTI has made significant investments into these 
learning and development programs for your professional development and therefore would urge you 
to actively participate in the trainings and complete them with at least the minimum score required. 
The evaluations of your performance in these trainings will be used to allocate you on various projects 
and the results would also impact your date of joining. If you do not get the minimum score required, 
you will be asked to reappear for the training assessments prior to your date of joining.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  M Keerthana Reddy       Date         :  August 29, 2019

Salary Grade      :  GET(II)

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 20,467

A. Base Salary (PA) 425,602 35,466

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 465,602

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,398

Cost to Company (CTC) C+D 500,000
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Engineering & MCA Candidates- 2020 Batch

Qualification B.E./B.Tech. MCA

Branches: All Branches Computer Application 

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma/after Graduation.
No Year drop allowed. 

Course must complete in: 4 years 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

60% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 

into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate(of all courses) must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process.
Backlogs includes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the 

exemption rules implemented by the College/University.
This also includes Internal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears 

and re-attempts due to Absenteeism.
Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered 

as Re-attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleard with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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HRD/3B/20-21/1000577919                                                                                              October 21, 2020 
   

 

  Mr. Bhaskar Reddy Gunna 
  Candidate ID: 1000577919                                                                                        
  H.No.1-23, 
  Medipoor(VI), Thandoor(M), 
  Nagarkurnool - 509209 
  India 
   
 
  Ph: (91) 8309700521 
 
 
Dear Bhaskar Reddy, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the 
amazing things we do at Infosys would be possible without an equally amazing culture, the 
environment where ideas can flourish and where you are empowered to move forward as far as your 
ideas will take you. 
 
At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next 

and we will navigate further, together. Our journey of learnability, values and trusted relationships 
with our clients continue to be the cornerstones of our organization and these values are upheld only 
because of our people.  
 
We look forward to working with you and wish you success in your career with us. 
 

Warm regards,  

 

 

     RICHARD LOBO 
     EVP and Head Human Resources – Infosys Limited 
 

 

 
 

  
                                                                                                                                                   

 
 
 
 

 
 Company Confidential - This communication is confidential between you and Infosys Limited.

 
 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
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Mr. Bhaskar Reddy Gunna 
  Candidate ID: 1000577919                                                                                        
  H.No.1-23, 
  Medipoor(VI), Thandoor(M), 
  Nagarkurnool - 509209 
  India 
 
 
Ph: (91) 8309700521 
 
Dear Bhaskar Reddy, 
 
Congratulations! We are delighted to make you an offer as Systems Engineer - Specialist and your role 
is Systems Engineer. 
 
Here are the terms and conditions of our offer: 
 
Joining 
 
Your scheduled date of employment with us will be November 02, 2020. 
 
Location 
 
Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 
units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 
business requirements.  In such an event, your remuneration and other benefits shall be determined in 
accordance with the relevant Policies of  the Company in that work location. 
 
Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 
 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is 
under common control with the First Party. For purposes of this Agreement, "control" means possessing, 
directly or indirectly, the power to direct or cause the direction of the management, policies or operations 
of an entity, whether through ownership of voting securities, by contract or otherwise. 
 
Training Period: 
 
The training program will consist of classroom training and on-the-job training. The duration of the 
classroom training will be based on the business requirement. Your continued employment with the 
Company is subject to your meeting the qualifying criteria till the end of the training and Successful 
completion of the training. 
 
Probation and confirmation 
 
You will be on probation for a period of six months from the date of completion of the training and your 
allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 
employee. Your confirmation is also subject to your submitting the documents required by the Company, 
details of which are enclosed in the Information Sheet in Annexure - III. 
 

 
 
 

Company Confidential - This communication is confidential between you and Infosys Limited. 

Page 1 of 7  



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

  Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 
days of leave annually, during probation. On confirmation, you will be eligible for 20 working days of 
leave annually.  
 
Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the financial year. 
 
An illustration with other relevant information have been given in the Information Sheet. The 
Company’s Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will 

be provided to you at the time of joining.   
 
Agreement: 

 
Our offer to you as Systems Engineer - Specialist is subject to the execution of the Service Agreement. 
The Service Agreement details the scope, terms and conditions of your employment, the necessary 
training and the contractual obligations towards Infosys from the date of your joining and up to a 
period of 12 months from the date of allocation to a Practice Unit. The date of allocation to a Practice 
Unit is generally the first day of the subsequent month post completion of training. You will be 
required to complete the formalities on the Service Agreement at the time of joining. Please note, non-
execution of the notarized Service Agreement will result in denial of employment with the Company. 
 

 
Compensation and Benefits 

 
Salary 

 
Your Fixed Gross Salary will be INR 41,668 per month. The break-up of your salary has been 
provided in the Compensation Details sheet at Annexure – I. 

 
Ex - Gratia / Bonus 

 
You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic 
Salary as mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode 
of payment for Financial Year 20-21 will be as follows: 

 
95% of the bonus amount mentioned in the Compensation Details sheet will be paid out 
on a monthly basis. The balance amount will be paid out in the end of the financial year. 

 
Basket of Allowances (BOA) 

 
The Basket of Allowances will be paid to you as part of your salary every month.  

 
You will have the flexibility of choosing the components and amounts under such components 
as per the options provided to you on the Company intranet, based on your preferences and 
income tax plans  
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National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National 
Pension Scheme. This is an optional retirement benefit introduced by the Government of 
India for all its citizens. It enables accumulation of retirement corpus during active 
employment with add-on tax breaks. Please refer to the Information Sheet at Annexure - III for 
more details. 

 
Insurance 

 
You will be eligible to participate in a Group Health Insurance Scheme. You may choose 
to enhance the coverage with other participatory optional health insurance plans (Platinum, 
Gold and Silver). You will be covered by default under the Standard Plan which provides you 
and your family (your spouse and two children up to the age of 22 years) with a cover of INR 
4,00,000 per annum. 

 
You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare 
Trust which provides you with a total Life Insurance cover of INR 62,00,000 of which INR 
32,00,000 is covered towards natural death, and INR 30,00,000 towards an accidental death. 
All employees become members of Infosys Welfare Trust, by one-time payment of INR 250 
and fixed monthly contribution of INR 250. 

 
The details of the Scheme would be available to you when you join the Company. 

 
Notice period 

 
During the probation period, if your performance is found to be unsatisfactory or if it does not meet 
the prescribed criteria, your training / employment can be terminated by the Company with one-month 
notice or salary thereof. On confirmation, you will be required to give three months' notice or salary 
thereof in case you decide to leave our services, subject to the Company's discretion. Where 
circumstances make it necessary, the Company will have the discretion to relieve you only at the end 
of the three months' notice period. Similarly, the Company can terminate your services by giving three 
months' notice or salary thereof. 
 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 
Background checks 

 
The Company may, at its discretion conduct background checks prior to or after your expected joining 
date to validate your identity, the address provided by you, your education details and details of your 
prior work experience if any, and to conduct any criminal checks. You expressly consent to the Company 
conducting such background checks. In this connection, you are required to furnish the documents listed 
in "Offer Annexure for India". 

 
If you fail to submit the necessary documents as required by the Company within the specified time 
period or if the Company is not satisfied, with the outcome of the background checks, the Company, in 
its sole discretion, reserves the right to withdraw this Offer without notice and Compensation or to take 
any appropriate action against you, including, but not limited to termination of your employment. 
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When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you 
for further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 
 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 
Other terms and conditions 

 
You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 
Member / Employee of any other organization / entity engaged in any form of business activity without 
the consent of Infosys. The consent may be given subject to any terms and conditions that the Company 
may think fit and may be withdrawn at any time at the discretion of the Company. 

 
Our offer to you as a Systems Engineer - Specialist is conditional upon your having fully completed 
your graduation / post-graduation, without any active backlog papers and with a pass percentage not 
lesser than as specified in our campus recruitment program 2019 -2020. These eligibility criteria for the 
Role of a Systems Engineer, has already been clearly communicated to you and your college during 
the selection process. You will also have completed all studies, course requirements and examinations 
required for the award of the educational qualification recorded by you in your application for 
employment with Infosys. 

 
 
You will produce all marks sheets and other relevant documents, at least till the penultimate semester. 
All these proofs will need to be submitted on the day of joining. Further, you should have been 
declared as passed by the relevant examination authority. The determination of the adequacy or 
authenticity of all or any of the proofs and any condonation of delay in submission of the same will be at 
the Company's discretion. 

 
You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be 
able to access, upon joining, on the intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any 
time in its absolute discretion. 

 
Based on the nature of your work and business requirements, you may be required to work on rotational 
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your 
shift timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 
policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 
allowance of the Company (if in force) will be made applicable to you. 
 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 
employment shall be governed by all the rules and regulations, as amended from time to time, of the 
Company as applicable to your employment with us. This offer is also conditional upon your acceptance 
and execution of the Non-Compete Agreement (Annexure - II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the 
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 
regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 
whether written or oral. It is entered into without reliance on any promise or representation other than 
those expressly contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall 
be treated as severable from the rest of the terms and conditions of this offer and the remaining 
terms and conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction 
of the courts in Bangalore, India. 

 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter 
and all the accompanying annexures, on the date of joining. 

 
We welcome you to the Infosys family and wish you a rewarding career over the years to come.  

Yours sincerely, 

 

 

      RICHARD LOBO 
      EVP and Head Human Resources – Infosys Limited  

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: , 20   

 
 

Sign your name 
 
 

 

Print your name Location 
 
 
 
 
 
 
 
 
 
 
 
 

Company Confidential - This communication is confidential between you and Infosys Limited. 

Page 5 of 7 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
                                                                                                                                                                            

ANNEXURE –I  
 

COMPENSATION DETAILS  
 (All figures in INR. per month) 

  NAME Mr. Bhaskar Reddy Gunna 

  ROLE Systems Engineer  

  ROLE DESIGNATION Systems Engineer - Specialist 

1. MONTHLY COMPONENTS 

   BASIC SALARY 20,840 

   BASKET OF ALLOWANCES  13,157 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of  Basic Salary) being paid out on a monthly basis) 3,960 

  MONTHLY GROSS SALARY 37,957 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the advance 
(95%) paid out on a monthly basis) 208 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary 2,501 

  GRATUITY - 4.81% of  Basic Salary * 1,002 

  FIXED GROSS SALARY (1+2+3) 41,668 

 

  TOTAL GROSS SALARY  41,668 

 
OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments 
Margin Money 

(To be borne by the 
employee) 

SOFT LOAN 

Fifty Thousand  
(With Security)  

@ 5% 
        

24 
 

Nil 
 Twenty-five Thousand  

(Without Security) 

SALARY LOAN One Month’s Gross Salary Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan 
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time. 

  * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined 
in strict accordance with the provisions of the Payment of Gratuity Act 
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ANNEXURE II 
 

NON COMPETE AGREEMENT 
 
I, ____________________   do hereby acknowledge and confirm the following: - 
 
(1) I am  accepting  employment  with  Infosys  Limited  (“Infosys”). Now, as per the presents below,  I  agree  

to  the  following  terms  herein, and acknowledge that this is a material condition of my employment with 
Infosys Limited. 
 
(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 
Infosys for whom I performed services as a Company employee (each such client hereinafter referred to as a 
“Customer”). 
 
(3) In consideration  of  the  above,  I  agree  that  for  a  period  of  six  (6)  months following  the termination  
of my  employment with  Infosys  for  any  reason,  I will not: 
 
a. accept any  offer  of  employment  from  any  Customer,  where  I  had worked  in  a  professional capacity  
with  that  Customer  in  the  twelve (12)  months  immediately  preceding  the  termination of  my employment 
with Infosys; 
 
b. accept any offer of employment from a Named Competitor of Infosys, if my  employment  with such  
Named  Competitor  would  involve  me having to work with a Customer with whom I had worked in the 
twelve (12)  months  immediately  preceding  the  termination  of  my employment with Infosys. 
 
For the purpose of  this  Non-Compete Agreement,  “Named  Competitor”  shall  mean  the following entities 

and their wholly owned subsidiaries:- 
 
i.  Tata Consultancy Services Limited 
ii.  Accenture Limited 
iii. International Business Machines Corporation 
iv. Cognizant Technology Solutions Corporation 
v.  Wipro Limited 
 
 
Place:                                 Employee Signature: 
 
Date:                                 Employee Name      : Mr. Bhaskar Reddy Gunna 
 
 
Acknowledged by Infosys Limited: 
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HRD/3B/20-21/1000994228                                                                                              October 23, 2020 
   

 

  Mr. Chandu Reddaboina 
  H.No.1-33/4, Rangapoor, 
  Karimnagar, 
  Hyderabad - 505495 
  India 
   
 
  Ph: (91) 8106507052 
 
 
Dear Chandu, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the 
amazing things we do at Infosys would be possible without an equally amazing culture, the 
environment where ideas can flourish and where you are empowered to move forward as far as your 
ideas will take you. 
 
At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next 

and we will navigate further, together. Our journey of learnability, values and trusted relationships 
with our clients continue to be the cornerstones of our organization and these values are upheld only 
because of our people.  
 
We look forward to working with you and wish you success in your career with us. 
 

Warm regards,  

 

 

     RICHARD LOBO 
     EVP and Head Human Resources – Infosys Limited 
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 HRD/3B/20-21/1000994228                                                                                        October 23, 2020   

 

Mr. Chandu Reddaboina 
  H.No.1-33/4, Rangapoor, 
  Karimnagar, 
  Hyderabad - 505495 
  India 
 
 
Ph: (91) 8106507052 
 
Dear Chandu, 
 
Congratulations! We are delighted to make you an offer as Systems Engineer - Specialist and your role 
is Systems Engineer. 
 
Here are the terms and conditions of our offer: 
 
Joining 
 
Your scheduled date of employment with us will be November 02, 2020. 
 
Location 
 
Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 
units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 
business requirements.  In such an event, your remuneration and other benefits shall be determined in 
accordance with the relevant Policies of  the Company in that work location. 
 
Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 
 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is 
under common control with the First Party. For purposes of this Agreement, "control" means possessing, 
directly or indirectly, the power to direct or cause the direction of the management, policies or operations 
of an entity, whether through ownership of voting securities, by contract or otherwise. 
 
Training Period: 
 
The training program will consist of classroom training and on-the-job training. The duration of the 
classroom training will be based on the business requirement. Your continued employment with the 
Company is subject to your meeting the qualifying criteria till the end of the training and Successful 
completion of the training. 
 
Probation and confirmation 
 
You will be on probation for a period of six months from the date of completion of the training and your 
allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 
employee. Your confirmation is also subject to your submitting the documents required by the Company, 
details of which are enclosed in the Information Sheet in Annexure - III. 
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  Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 
days of leave annually, during probation. On confirmation, you will be eligible for 20 working days of 
leave annually.  
 
Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the financial year. 
 
An illustration with other relevant information have been given in the Information Sheet. The 
Company’s Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will 
be provided to you at the time of joining.   

 
Agreement: 

 
Our offer to you as Systems Engineer - Specialist is subject to the execution of the Service Agreement. 
The Service Agreement details the scope, terms and conditions of your employment, the necessary 
training and the contractual obligations towards Infosys from the date of your joining and up to a 
period of 12 months from the date of allocation to a Practice Unit. The date of allocation to a Practice 
Unit is generally the first day of the subsequent month post completion of training. You will be 
required to complete the formalities on the Service Agreement at the time of joining. Please note, non-
execution of the notarized Service Agreement will result in denial of employment with the Company. 
 

 
Compensation and Benefits 

 
Salary 

 
Your Fixed Gross Salary will be INR 41,668 per month. The break-up of your salary has been 
provided in the Compensation Details sheet at Annexure – I. 

 
Ex - Gratia / Bonus 

 
You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic 
Salary as mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode 
of payment for Financial Year 20-21 will be as follows: 

 
95% of the bonus amount mentioned in the Compensation Details sheet will be paid out 
on a monthly basis. The balance amount will be paid out in the end of the financial year. 

 
Basket of Allowances (BOA) 

 
The Basket of Allowances will be paid to you as part of your salary every month.  

 
You will have the flexibility of choosing the components and amounts under such components 
as per the options provided to you on the Company intranet, based on your preferences and 
income tax plans  
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National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National 
Pension Scheme. This is an optional retirement benefit introduced by the Government of 
India for all its citizens. It enables accumulation of retirement corpus during active 
employment with add-on tax breaks. Please refer to the Information Sheet at Annexure - III for 
more details. 

 
Insurance 

 
You will be eligible to participate in a Group Health Insurance Scheme. You may choose 
to enhance the coverage with other participatory optional health insurance plans (Platinum, 
Gold and Silver). You will be covered by default under the Standard Plan which provides you 
and your family (your spouse and two children up to the age of 22 years) with a cover of INR 
4,00,000 per annum. 

 
You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare 
Trust which provides you with a total Life Insurance cover of INR 62,00,000 of which INR 
32,00,000 is covered towards natural death, and INR 30,00,000 towards an accidental death. 
All employees become members of Infosys Welfare Trust, by one-time payment of INR 250 
and fixed monthly contribution of INR 250. 

 
The details of the Scheme would be available to you when you join the Company. 

 
Notice period 

 
During the probation period, if your performance is found to be unsatisfactory or if it does not meet 
the prescribed criteria, your training / employment can be terminated by the Company with one-month 
notice or salary thereof. On confirmation, you will be required to give three months' notice or salary 
thereof in case you decide to leave our services, subject to the Company's discretion. Where 
circumstances make it necessary, the Company will have the discretion to relieve you only at the end 
of the three months' notice period. Similarly, the Company can terminate your services by giving three 
months' notice or salary thereof. 
 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 
Background checks 

 
The Company may, at its discretion conduct background checks prior to or after your expected joining 
date to validate your identity, the address provided by you, your education details and details of your 
prior work experience if any, and to conduct any criminal checks. You expressly consent to the Company 
conducting such background checks. In this connection, you are required to furnish the documents listed 
in "Offer Annexure for India". 

 
If you fail to submit the necessary documents as required by the Company within the specified time 
period or if the Company is not satisfied, with the outcome of the background checks, the Company, in 
its sole discretion, reserves the right to withdraw this Offer without notice and Compensation or to take 
any appropriate action against you, including, but not limited to termination of your employment. 
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When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you 
for further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 
 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 
Other terms and conditions 

 
You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 
Member / Employee of any other organization / entity engaged in any form of business activity without 
the consent of Infosys. The consent may be given subject to any terms and conditions that the Company 
may think fit and may be withdrawn at any time at the discretion of the Company. 

 
Our offer to you as a Systems Engineer - Specialist is conditional upon your having fully completed 
your graduation / post-graduation, without any active backlog papers and with a pass percentage not 
lesser than as specified in our campus recruitment program 2019 -2020. These eligibility criteria for the 
Role of a Systems Engineer, has already been clearly communicated to you and your college during 
the selection process. You will also have completed all studies, course requirements and examinations 
required for the award of the educational qualification recorded by you in your application for 
employment with Infosys. 

 
 
You will produce all marks sheets and other relevant documents, at least till the penultimate semester. 
All these proofs will need to be submitted on the day of joining. Further, you should have been 
declared as passed by the relevant examination authority. The determination of the adequacy or 
authenticity of all or any of the proofs and any condonation of delay in submission of the same will be at 
the Company's discretion. 

 
You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be 
able to access, upon joining, on the intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any 
time in its absolute discretion. 

 
Based on the nature of your work and business requirements, you may be required to work on rotational 
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your 
shift timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 
policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 
allowance of the Company (if in force) will be made applicable to you. 
 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 
employment shall be governed by all the rules and regulations, as amended from time to time, of the 
Company as applicable to your employment with us. This offer is also conditional upon your acceptance 
and execution of the Non-Compete Agreement (Annexure - II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the 
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 
regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 
whether written or oral. It is entered into without reliance on any promise or representation other than 
those expressly contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall 
be treated as severable from the rest of the terms and conditions of this offer and the remaining 
terms and conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction 
of the courts in Bangalore, India. 

 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter 
and all the accompanying annexures, on the date of joining. 

 
We welcome you to the Infosys family and wish you a rewarding career over the years to come.  

Yours sincerely, 

 

 

      RICHARD LOBO 
      EVP and Head Human Resources – Infosys Limited  

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: , 20   

 
 

Sign your name 
 
 

 

Print your name Location 
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ANNEXURE –I  
 

COMPENSATION DETAILS  
 (All figures in INR. per month) 

  NAME Mr. Chandu Reddaboina 

  ROLE Systems Engineer  

  ROLE DESIGNATION Systems Engineer - Specialist 

1. MONTHLY COMPONENTS 

   BASIC SALARY 20,840 

   BASKET OF ALLOWANCES  13,157 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of  Basic Salary) being paid out on a monthly basis) 3,960 

  MONTHLY GROSS SALARY 37,957 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the advance 
(95%) paid out on a monthly basis) 208 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary 2,501 

  GRATUITY - 4.81% of  Basic Salary * 1,002 

  FIXED GROSS SALARY (1+2+3) 41,668 

 

  TOTAL GROSS SALARY  41,668 

 
OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments 
Margin Money 

(To be borne by the 
employee) 

SOFT LOAN 

Fifty Thousand  
(With Security)  

@ 5% 
        

24 
 

Nil 
 Twenty-five Thousand  

(Without Security) 

SALARY LOAN One Month’s Gross Salary Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan 
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time. 

  * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined 
in strict accordance with the provisions of the Payment of Gratuity Act 
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ANNEXURE II 
 

NON COMPETE AGREEMENT 
 
I, ____________________   do hereby acknowledge and confirm the following: - 
 
(1) I am  accepting  employment  with  Infosys  Limited  (“Infosys”). Now, as per the presents below,  I  agree  

to  the  following  terms  herein, and acknowledge that this is a material condition of my employment with 
Infosys Limited. 
 
(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 
Infosys for whom I performed services as a Company employee (each such client hereinafter referred to as a 
“Customer”). 
 
(3) In consideration  of  the  above,  I  agree  that  for  a  period  of  six  (6)  months following  the termination  
of my  employment with  Infosys  for  any  reason,  I will not: 
 
a. accept any  offer  of  employment  from  any  Customer,  where  I  had worked  in  a  professional capacity  
with  that  Customer  in  the  twelve (12)  months  immediately  preceding  the  termination of  my employment 
with Infosys; 
 
b. accept any offer of employment from a Named Competitor of Infosys, if my  employment  with such  
Named  Competitor  would  involve  me having to work with a Customer with whom I had worked in the 
twelve (12)  months  immediately  preceding  the  termination  of  my employment with Infosys. 
 
For the purpose of  this  Non-Compete Agreement,  “Named  Competitor”  shall  mean  the following entities 
and their wholly owned subsidiaries:- 
 
i.  Tata Consultancy Services Limited 
ii.  Accenture Limited 
iii. International Business Machines Corporation 
iv. Cognizant Technology Solutions Corporation 
v.  Wipro Limited 
 
 
Place:                                 Employee Signature: 
 
Date:                                 Employee Name      : Mr. Chandu Reddaboina 
 
 
Acknowledged by Infosys Limited: 
 
 
 
 

 
 
 
 

Company Confidential - This communication is confidential between you and Infosys Limited. 

Page 7 of 7 
 



 
 

 

    

 

                                                                                                           
 

HRD/3B/20-21/1000992411                                                                                              October 21, 2020 
   

 

  Ms. Kallepu Meena Rao 
  Candidate ID: 1000992411                                                                                        
  No.2-4-1421, 
  Ashok Colony Hanamkonda, 
  Warangal - 506001 
  India 
   
 
  Ph: (91) 7097222102 
 
 
Dear Kallepu, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the 
amazing things we do at Infosys would be possible without an equally amazing culture, the 
environment where ideas can flourish and where you are empowered to move forward as far as your 
ideas will take you. 
 
At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next 

and we will navigate further, together. Our journey of learnability, values and trusted relationships 
with our clients continue to be the cornerstones of our organization and these values are upheld only 
because of our people.  
 
We look forward to working with you and wish you success in your career with us. 
 

Warm regards,  

 

 

     RICHARD LOBO 
     EVP and Head Human Resources – Infosys Limited 
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Ms. Kallepu Meena Rao 
  Candidate ID: 1000992411                                                                                        
  No.2-4-1421, 
  Ashok Colony Hanamkonda, 
  Warangal - 506001 
  India 
 
 
Ph: (91) 7097222102 
 
Dear Kallepu, 
 
Congratulations! We are delighted to make you an offer as Systems Engineer - Specialist and your role 
is Systems Engineer. 
 
Here are the terms and conditions of our offer: 
 
Joining 
 
Your scheduled date of employment with us will be November 02, 2020. 
 
Location 
 
Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 
units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 
business requirements.  In such an event, your remuneration and other benefits shall be determined in 
accordance with the relevant Policies of  the Company in that work location. 
 
Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 
 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is 
under common control with the First Party. For purposes of this Agreement, "control" means possessing, 
directly or indirectly, the power to direct or cause the direction of the management, policies or operations 
of an entity, whether through ownership of voting securities, by contract or otherwise. 
 
Training Period: 
 
The training program will consist of classroom training and on-the-job training. The duration of the 
classroom training will be based on the business requirement. Your continued employment with the 
Company is subject to your meeting the qualifying criteria till the end of the training and Successful 
completion of the training. 
 
Probation and confirmation 
 
You will be on probation for a period of six months from the date of completion of the training and your 
allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 
employee. Your confirmation is also subject to your submitting the documents required by the Company, 
details of which are enclosed in the Information Sheet in Annexure - III. 
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  Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 
days of leave annually, during probation. On confirmation, you will be eligible for 20 working days of 
leave annually.  
 
Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the financial year. 
 
An illustration with other relevant information have been given in the Information Sheet. The 
Company’s Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will 

be provided to you at the time of joining.   
 
Agreement: 

 
Our offer to you as Systems Engineer - Specialist is subject to the execution of the Service Agreement. 
The Service Agreement details the scope, terms and conditions of your employment, the necessary 
training and the contractual obligations towards Infosys from the date of your joining and up to a 
period of 12 months from the date of allocation to a Practice Unit. The date of allocation to a Practice 
Unit is generally the first day of the subsequent month post completion of training. You will be 
required to complete the formalities on the Service Agreement at the time of joining. Please note, non-
execution of the notarized Service Agreement will result in denial of employment with the Company. 
 

 
Compensation and Benefits 

 
Salary 

 
Your Fixed Gross Salary will be INR 41,668 per month. The break-up of your salary has been 
provided in the Compensation Details sheet at Annexure – I. 

 
Ex - Gratia / Bonus 

 
You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic 
Salary as mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode 
of payment for Financial Year 20-21 will be as follows: 

 
95% of the bonus amount mentioned in the Compensation Details sheet will be paid out 
on a monthly basis. The balance amount will be paid out in the end of the financial year. 

 
Basket of Allowances (BOA) 

 
The Basket of Allowances will be paid to you as part of your salary every month.  

 
You will have the flexibility of choosing the components and amounts under such components 
as per the options provided to you on the Company intranet, based on your preferences and 
income tax plans  
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National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National 
Pension Scheme. This is an optional retirement benefit introduced by the Government of 
India for all its citizens. It enables accumulation of retirement corpus during active 
employment with add-on tax breaks. Please refer to the Information Sheet at Annexure - III for 
more details. 

 
Insurance 

 
You will be eligible to participate in a Group Health Insurance Scheme. You may choose 
to enhance the coverage with other participatory optional health insurance plans (Platinum, 
Gold and Silver). You will be covered by default under the Standard Plan which provides you 
and your family (your spouse and two children up to the age of 22 years) with a cover of INR 
4,00,000 per annum. 

 
You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare 
Trust which provides you with a total Life Insurance cover of INR 62,00,000 of which INR 
32,00,000 is covered towards natural death, and INR 30,00,000 towards an accidental death. 
All employees become members of Infosys Welfare Trust, by one-time payment of INR 250 
and fixed monthly contribution of INR 250. 

 
The details of the Scheme would be available to you when you join the Company. 

 
Notice period 

 
During the probation period, if your performance is found to be unsatisfactory or if it does not meet 
the prescribed criteria, your training / employment can be terminated by the Company with one-month 
notice or salary thereof. On confirmation, you will be required to give three months' notice or salary 
thereof in case you decide to leave our services, subject to the Company's discretion. Where 
circumstances make it necessary, the Company will have the discretion to relieve you only at the end 
of the three months' notice period. Similarly, the Company can terminate your services by giving three 
months' notice or salary thereof. 
 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 
Background checks 

 
The Company may, at its discretion conduct background checks prior to or after your expected joining 
date to validate your identity, the address provided by you, your education details and details of your 
prior work experience if any, and to conduct any criminal checks. You expressly consent to the Company 
conducting such background checks. In this connection, you are required to furnish the documents listed 
in "Offer Annexure for India". 

 
If you fail to submit the necessary documents as required by the Company within the specified time 
period or if the Company is not satisfied, with the outcome of the background checks, the Company, in 
its sole discretion, reserves the right to withdraw this Offer without notice and Compensation or to take 
any appropriate action against you, including, but not limited to termination of your employment. 
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When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you 
for further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 
 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 
Other terms and conditions 

 
You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 
Member / Employee of any other organization / entity engaged in any form of business activity without 
the consent of Infosys. The consent may be given subject to any terms and conditions that the Company 
may think fit and may be withdrawn at any time at the discretion of the Company. 

 
Our offer to you as a Systems Engineer - Specialist is conditional upon your having fully completed 
your graduation / post-graduation, without any active backlog papers and with a pass percentage not 
lesser than as specified in our campus recruitment program 2019 -2020. These eligibility criteria for the 
Role of a Systems Engineer, has already been clearly communicated to you and your college during 
the selection process. You will also have completed all studies, course requirements and examinations 
required for the award of the educational qualification recorded by you in your application for 
employment with Infosys. 

 
 
You will produce all marks sheets and other relevant documents, at least till the penultimate semester. 
All these proofs will need to be submitted on the day of joining. Further, you should have been 
declared as passed by the relevant examination authority. The determination of the adequacy or 
authenticity of all or any of the proofs and any condonation of delay in submission of the same will be at 
the Company's discretion. 

 
You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be 
able to access, upon joining, on the intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any 
time in its absolute discretion. 

 
Based on the nature of your work and business requirements, you may be required to work on rotational 
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your 
shift timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 
policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 
allowance of the Company (if in force) will be made applicable to you. 
 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 
employment shall be governed by all the rules and regulations, as amended from time to time, of the 
Company as applicable to your employment with us. This offer is also conditional upon your acceptance 
and execution of the Non-Compete Agreement (Annexure - II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the 
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 
regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 
whether written or oral. It is entered into without reliance on any promise or representation other than 
those expressly contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall 
be treated as severable from the rest of the terms and conditions of this offer and the remaining 
terms and conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction 
of the courts in Bangalore, India. 

 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter 
and all the accompanying annexures, on the date of joining. 

 
We welcome you to the Infosys family and wish you a rewarding career over the years to come.  

Yours sincerely, 

 

 

      RICHARD LOBO 
      EVP and Head Human Resources – Infosys Limited  

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: , 20   

 
 

Sign your name 
 
 

 

Print your name Location 
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ANNEXURE –I  
 

COMPENSATION DETAILS  
 (All figures in INR. per month) 

  NAME Ms. Kallepu Meena Rao 

  ROLE Systems Engineer  

  ROLE DESIGNATION Systems Engineer - Specialist 

1. MONTHLY COMPONENTS 

   BASIC SALARY 20,840 

   BASKET OF ALLOWANCES  13,157 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of  Basic Salary) being paid out on a monthly basis) 3,960 

  MONTHLY GROSS SALARY 37,957 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the advance 
(95%) paid out on a monthly basis) 208 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary 2,501 

  GRATUITY - 4.81% of  Basic Salary * 1,002 

  FIXED GROSS SALARY (1+2+3) 41,668 

 

  TOTAL GROSS SALARY  41,668 

 
OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments 
Margin Money 

(To be borne by the 
employee) 

SOFT LOAN 

Fifty Thousand  
(With Security)  

@ 5% 
        

24 
 

Nil 
 Twenty-five Thousand  

(Without Security) 

SALARY LOAN One Month’s Gross Salary Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan 
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time. 

  * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined 
in strict accordance with the provisions of the Payment of Gratuity Act 
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ANNEXURE II 
 

NON COMPETE AGREEMENT 
 
I, ____________________   do hereby acknowledge and confirm the following: - 
 
(1) I am  accepting  employment  with  Infosys  Limited  (“Infosys”). Now, as per the presents below,  I  agree  

to  the  following  terms  herein, and acknowledge that this is a material condition of my employment with 
Infosys Limited. 
 
(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 
Infosys for whom I performed services as a Company employee (each such client hereinafter referred to as a 
“Customer”). 
 
(3) In consideration  of  the  above,  I  agree  that  for  a  period  of  six  (6)  months following  the termination  
of my  employment with  Infosys  for  any  reason,  I will not: 
 
a. accept any  offer  of  employment  from  any  Customer,  where  I  had worked  in  a  professional capacity  
with  that  Customer  in  the  twelve (12)  months  immediately  preceding  the  termination of  my employment 
with Infosys; 
 
b. accept any offer of employment from a Named Competitor of Infosys, if my  employment  with such  
Named  Competitor  would  involve  me having to work with a Customer with whom I had worked in the 
twelve (12)  months  immediately  preceding  the  termination  of  my employment with Infosys. 
 
For the purpose of  this  Non-Compete Agreement,  “Named  Competitor”  shall  mean  the following entities 

and their wholly owned subsidiaries:- 
 
i.  Tata Consultancy Services Limited 
ii.  Accenture Limited 
iii. International Business Machines Corporation 
iv. Cognizant Technology Solutions Corporation 
v.  Wipro Limited 
 
 
Place:                                 Employee Signature: 
 
Date:                                 Employee Name      : Ms. Kallepu Meena Rao 
 
 
Acknowledged by Infosys Limited: 
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HRD/3B/20-21/1001287597                                                                                              December 28, 2020 
   

 

   Mr. Chiluveru Vamshi 
  No.4-53 / 1, 
  Thogarrai Duggondi, 
  Warangal - 506331 
  India 
   
 
  Ph: (91) 8688867929 
 
 
Dear Chiluveru, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the 
amazing things we do at Infosys would be possible without an equally amazing culture, the 
environment where ideas can flourish and where you are empowered to move forward as far as your 
ideas will take you. 
 
At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next 
and we will navigate further, together. Our journey of learnability, values and trusted relationships 
with our clients continue to be the cornerstones of our organization and these values are upheld only 
because of our people.  
 
We look forward to working with you and wish you success in your career with us. 
 

Warm regards,  

 

 

     RICHARD LOBO 
     EVP and Head Human Resources – Infosys Limited 
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 Mr. Chiluveru Vamshi 
  No.4-53 / 1, 
  Thogarrai Duggondi, 
  Warangal - 506331 
  India 
 
 
Ph: (91) 8688867929 
 
Dear Chiluveru, 
 
Congratulations! We are delighted to make you an offer as Systems Engineer - Specialist and your role 
is Systems Engineer. 
 
Here are the terms and conditions of our offer: 
 
Joining 
 
Your scheduled date of employment with us will be January 11, 2021. 
 
Location 
 
Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 
units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 
business requirements.  In such an event, your remuneration and other benefits shall be determined in 
accordance with the relevant Policies of  the Company in that work location. 
 
Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 
 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is 
under common control with the First Party. For purposes of this Agreement, "control" means possessing, 
directly or indirectly, the power to direct or cause the direction of the management, policies or operations 
of an entity, whether through ownership of voting securities, by contract or otherwise. 
 
Training Period: 
 
The training program will consist of classroom training and on-the-job training. The duration of the 
classroom training will be based on the business requirement. Your continued employment with the 
Company is subject to your meeting the qualifying criteria till the end of the training and Successful 
completion of the training. 
 
Probation and confirmation 
 
You will be on probation for a period of six months from the date of completion of the training and your 
allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 
employee. Your confirmation is also subject to your submitting the documents required by the Company, 
details of which are enclosed in the Information Sheet in Annexure - III. 
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  Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 
days of leave annually, during probation. On confirmation, you will be eligible for 20 working days of 
leave annually.  
 
Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the financial year. 
 
An illustration with other relevant information have been given in the Information Sheet. The 
Company’s Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will 
be provided to you at the time of joining.   

 
Agreement: 

 
Our offer to you as Systems Engineer - Specialist is subject to the execution of the Service Agreement. 
The Service Agreement details the scope, terms and conditions of your employment, the necessary 
training and the contractual obligations towards Infosys from the date of your joining and up to a 
period of 12 months from the date of allocation to a Practice Unit. The date of allocation to a Practice 
Unit is generally the first day of the subsequent month post completion of training. You will be 
required to complete the formalities on the Service Agreement at the time of joining. Please note, non-
execution of the notarized Service Agreement will result in denial of employment with the Company. 
 

 
Compensation and Benefits 

 
Salary 

 
Your Fixed Gross Salary will be INR 41,668 per month. The break-up of your salary has been 
provided in the Compensation Details sheet at Annexure – I. 

 
Ex - Gratia / Bonus 

 
You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic 
Salary as mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode 
of payment for Financial Year 20-21 will be as follows: 

 
95% of the bonus amount mentioned in the Compensation Details sheet will be paid out 
on a monthly basis. The balance amount will be paid out in the end of the financial year. 

 
Basket of Allowances (BOA) 

 
The Basket of Allowances will be paid to you as part of your salary every month.  

 
You will have the flexibility of choosing the components and amounts under such components 
as per the options provided to you on the Company intranet, based on your preferences and 
income tax plans  
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National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National 
Pension Scheme. This is an optional retirement benefit introduced by the Government of 
India for all its citizens. It enables accumulation of retirement corpus during active 
employment with add-on tax breaks. Please refer to the Information Sheet at Annexure - III for 
more details. 

 
Insurance 

 
You will be eligible to participate in a Group Health Insurance Scheme. You may choose 
to enhance the coverage with other participatory optional health insurance plans (Platinum, 
Gold and Silver). You will be covered by default under the Standard Plan which provides you 
and your family (your spouse and two children up to the age of 22 years) with a cover of INR 
4,00,000 per annum. 

 
You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare 
Trust which provides you with a total Life Insurance cover of INR 62,00,000 of which INR 
32,00,000 is covered towards natural death, and INR 30,00,000 towards an accidental death. 
All employees become members of Infosys Welfare Trust, by one-time payment of INR 250 
and fixed monthly contribution of INR 250. 

 
The details of the Scheme would be available to you when you join the Company. 

 
Notice period 

 
During the probation period, if your performance is found to be unsatisfactory or if it does not meet 
the prescribed criteria, your training / employment can be terminated by the Company with one-month 
notice or salary thereof. On confirmation, you will be required to give three months' notice or salary 
thereof in case you decide to leave our services, subject to the Company's discretion. Where 
circumstances make it necessary, the Company will have the discretion to relieve you only at the end 
of the three months' notice period. Similarly, the Company can terminate your services by giving three 
months' notice or salary thereof. 
 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 
Background checks 

 
The Company may, at its discretion conduct background checks prior to or after your expected joining 
date to validate your identity, the address provided by you, your education details and details of your 
prior work experience if any, and to conduct any criminal checks. You expressly consent to the Company 
conducting such background checks. In this connection, you are required to furnish the documents listed 
in "Offer Annexure for India". 

 
If you fail to submit the necessary documents as required by the Company within the specified time 
period or if the Company is not satisfied, with the outcome of the background checks, the Company, in 
its sole discretion, reserves the right to withdraw this Offer without notice and Compensation or to take 
any appropriate action against you, including, but not limited to termination of your employment. 
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When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you 
for further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 
 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 
Other terms and conditions 

 
You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 
Member / Employee of any other organization / entity engaged in any form of business activity without 
the consent of Infosys. The consent may be given subject to any terms and conditions that the Company 
may think fit and may be withdrawn at any time at the discretion of the Company. 

 
Our offer to you as a Systems Engineer - Specialist is conditional upon your having fully completed 
your graduation / post-graduation, without any active backlog papers and with a pass percentage not 
lesser than as specified in our campus recruitment program 2019 -2020. These eligibility criteria for the 
Role of a Systems Engineer, has already been clearly communicated to you and your college during 
the selection process. You will also have completed all studies, course requirements and examinations 
required for the award of the educational qualification recorded by you in your application for 
employment with Infosys. 

 
 
You will produce all marks sheets and other relevant documents, at least till the penultimate semester. 
All these proofs will need to be submitted on the day of joining. Further, you should have been 
declared as passed by the relevant examination authority. The determination of the adequacy or 
authenticity of all or any of the proofs and any condonation of delay in submission of the same will be at 
the Company's discretion. 

 
You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be 
able to access, upon joining, on the intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any 
time in its absolute discretion. 

 
Based on the nature of your work and business requirements, you may be required to work on rotational 
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your 
shift timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 
policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 
allowance of the Company (if in force) will be made applicable to you. 
 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 
employment shall be governed by all the rules and regulations, as amended from time to time, of the 
Company as applicable to your employment with us. This offer is also conditional upon your acceptance 
and execution of the Non-Compete Agreement (Annexure - II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the 
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 
regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 
whether written or oral. It is entered into without reliance on any promise or representation other than 
those expressly contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall 
be treated as severable from the rest of the terms and conditions of this offer and the remaining 
terms and conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction 
of the courts in Bangalore, India. 

 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter 
and all the accompanying annexures, on the date of joining. 

 
We welcome you to the Infosys family and wish you a rewarding career over the years to come.  

Yours sincerely, 

 

 

      RICHARD LOBO 
      EVP and Head Human Resources – Infosys Limited  

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: , 20   

 
 

Sign your name 
 
 

 

Print your name Location 
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ANNEXURE –I  
 

COMPENSATION DETAILS  
 (All figures in INR. per month) 

  NAME Mr. Chiluveru Vamshi 

  ROLE Systems Engineer  

  ROLE DESIGNATION Systems Engineer - Specialist 

1. MONTHLY COMPONENTS 

   BASIC SALARY 20,840 

   BASKET OF ALLOWANCES  13,157 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of  Basic Salary) being paid out on a monthly basis) 3,960 

  MONTHLY GROSS SALARY 37,957 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the advance 
(95%) paid out on a monthly basis) 208 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary 2,501 

  GRATUITY - 4.81% of  Basic Salary * 1,002 

  FIXED GROSS SALARY (1+2+3) 41,668 

 
  TOTAL GROSS SALARY  41,668 

 
OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments 
Margin Money 

(To be borne by the 
employee) 

SOFT LOAN 

Fifty Thousand  
(With Security)  

@ 5% 
        

24 
 

Nil 
 Twenty-five Thousand  

(Without Security) 

SALARY LOAN One Month’s Gross Salary Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan 
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time. 

  * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined 
in strict accordance with the provisions of the Payment of Gratuity Act 
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ANNEXURE II 
 

NON COMPETE AGREEMENT 
 
I, ____________________   do hereby acknowledge and confirm the following: - 
 
(1) I am  accepting  employment  with  Infosys  Limited  (“Infosys”). Now, as per the presents below,  I  agree  

to  the  following  terms  herein, and acknowledge that this is a material condition of my employment with 
Infosys Limited. 
 
(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 
Infosys for whom I performed services as a Company employee (each such client hereinafter referred to as a 
“Customer”). 
 
(3) In consideration  of  the  above,  I  agree  that  for  a  period  of  six  (6)  months following  the termination  
of my  employment with  Infosys  for  any  reason,  I will not: 
 
a. accept any  offer  of  employment  from  any  Customer,  where  I  had worked  in  a  professional capacity  
with  that  Customer  in  the  twelve (12)  months  immediately  preceding  the  termination of  my employment 
with Infosys; 
 
b. accept any offer of employment from a Named Competitor of Infosys, if my  employment  with such  
Named  Competitor  would  involve  me having to work with a Customer with whom I had worked in the 
twelve (12)  months  immediately  preceding  the  termination  of  my employment with Infosys. 
 
For the purpose of  this  Non-Compete Agreement,  “Named  Competitor”  shall  mean  the following entities 

and their wholly owned subsidiaries:- 
 
i.  Tata Consultancy Services Limited 
ii.  Accenture Limited 
iii. International Business Machines Corporation 
iv. Cognizant Technology Solutions Corporation 
v.  Wipro Limited 
 
 
Place:                                 Employee Signature: 
 
Date:                                 Employee Name      : Mr. Chiluveru Vamshi 
 
 
Acknowledged by Infosys Limited: 
 
 
 
 

 
 
 
 

Company Confidential - This communication is confidential between you and Infosys Limited. 
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Tuesday, November 10, 2020  
 
Lavanya Thumalapally, 
H.No : 1-18/1, Lingagudem,  
Penuballi, Khammam- 507302. 

 
  Subject: Offer Letter  
 
Dear Lavanya,  
  
On behalf of MassMutual Global Business Services India LLP, I am pleased to extend our offer of employment, as 
Analyst, Quality Assurance, reporting to Somayajula Kartikay Ayalh, Senior Manager, Quality Assurance, MassMutual 
India GCC. Your work location will be at the 7th Floor, Block 1, BSR IT SEZ, Serilingampally Mandal, Nanakramguda 
Village, Rangareddy District, Hyderabad –500008, Telangana.   
  
Your employment starts on Wednesday, November 18, 2020.Your Target CTC (Cost to Company) totaling INR 5,00,075 
per annum will be comprised of:  

• Basic Pay of INR 2,41,000, earned and payable monthly (monthly rate of INR 20,083)  
• Bonus / Ex-Gratia of INR 48,200, earned and payable monthly (monthly rate of INR 4,017)  
• Total Allowances, INR 1,52,288 (monthly INR 12,691) as allowed by law and decided at your discretion unless 

otherwise noted, including:  
o  Housing Rent Allowance  
o  Leave Travel Allowance   
o Child Education and/or Hostel Allowance  
o Meal Voucher or Onsite Meals   
o Balance allowance – Total allowance amount minus discretionary amounts you decide above  

• Provident Fund (Employer Contribution) of 12% of Basic Pay, INR 28,920 (monthly rate of INR 2,410)  
• Gratuity, INR 11,592 (monthly INR 966) accrued for monthly and payable at the time of termination following 

a minimum of 5 years of active service  
• Annual target short-term incentive of INR 18,075 paid annually at the discretion of the Company 

 
Additionally, you will be eligible for benefits including medical, dental, vision and life cover (spouse, children, parental 
or parents-in-law medical cover option) and Employee Assistance Program. You are eligible for annual paid time-off of 
25 days and 10 annual declared holidays.  
  
As you plan for your first day, please arrive at the MassMutual worksite at 10 am on Wednesday, November 18, 2020.  
Your typical workday will be Monday through Friday, unless otherwise mutually discussed and agreed. 

  
To accept this offer of employment, please print the attached letter and sign it.  Please scan a copy of the signed offer 
letter and email it back by replying to the email or sending it to RTangirala@massmutual.com attaching the signed 
letter.    
 
If you have any questions about this offer of employment, or if our understanding of your acceptance is not correct, 
please call me at +1 603 531-9876.  
  
We look forward to welcoming you and are excited about the contributions you will make as we build our company.  
  
Best regards,  

  
 Ravi Tangirala 
 Head, GCC-India 
 
 
Offer Accepted By: ______________________________      Date: ________________________________  



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

25-Nov-2019
                               
Dear Priyanka Kodakandla,
B.Tech/B.E., Information Technology
Chaitanya Bharathi Institute of Technology
 
Candidate ID – 13779060
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.
24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Priyanka Kodakandla Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10375 124,500

2 HRA @60% of basic* 6225 74,700

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7175 86,100

Annual Gross Compensation 355,500

Incentive Indication (per annum)** 22,500

Annual Total Compensation 378,000

Company's contribution towards benefits (Medical, Accident and Life Insurance) 18,000

Gratuity 5,986

Annual Total Remuneration 401,986

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this
letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination
of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible
Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as
per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which
includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if
the Associate contributes even for one month in the said contribution period
  
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
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paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



  
    

Tuesday, November 10, 2020  
 
Sanjay Billa, 
2-5-113/27 Road No 2, Rajyalaxmi colony,  
Nagole, Hyderabad - 500068 
 
 

 
  Subject: Offer Letter  
 
Dear Sanjay,  
  
On behalf of MassMutual Global Business Services India LLP, I am pleased to extend our offer of employment, as 
Analyst, Technology Delivery, reporting to Dinesh Sarkar, Lead, Technology Delivery, MassMutual India GCC. Your 
work location will be at the 7th Floor, Block 1, BSR IT SEZ, Serilingampally Mandal, Nanakramguda Village, 
Rangareddy District, Hyderabad –500008, Telangana.   
  
Your employment starts on Wednesday, November 18, 2020.Your Target CTC (Cost to Company) totaling INR 5,00,075 
per annum will be comprised of:  

• Basic Pay of INR 2,41,000, earned and payable monthly (monthly rate of INR 20,083)  
• Bonus / Ex-Gratia of INR 48,200, earned and payable monthly (monthly rate of INR 4,017)  
• Total Allowances, INR 1,52,288 (monthly INR 12,691) as allowed by law and decided at your discretion unless 

otherwise noted, including:  
o  Housing Rent Allowance  
o  Leave Travel Allowance   
o Child Education and/or Hostel Allowance  
o Meal Voucher or Onsite Meals   
o Balance allowance – Total allowance amount minus discretionary amounts you decide above  

• Provident Fund (Employer Contribution) of 12% of Basic Pay, INR 28,920 (monthly rate of INR 2,410)  
• Gratuity, INR 11,592 (monthly INR 966) accrued for monthly and payable at the time of termination following 

a minimum of 5 years of active service  
• Annual target short-term incentive of INR 18,075 paid annually at the discretion of the Company 

 
Additionally, you will be eligible for benefits including medical, dental, vision and life cover (spouse, children, parental 
or parents-in-law medical cover option) and Employee Assistance Program. You are eligible for annual paid time-off of 
25 days and 10 annual declared holidays.  
  
As you plan for your first day, please arrive at the MassMutual worksite at 10 am on Wednesday, November 18, 2020.  
Your typical workday will be Monday through Friday, unless otherwise mutually discussed and agreed. 

  
To accept this offer of employment, please print the attached letter and sign it.  Please scan a copy of the signed offer 
letter and email it back by replying to the email or sending it to RTangirala@massmutual.com attaching the signed 
letter.    
 
If you have any questions about this offer of employment, or if our understanding of your acceptance is not correct, 
please call me at +1 603 531-9876.  
  
We look forward to welcoming you and are excited about the contributions you will make as we build our company.  
  
Best regards,  

  
 Ravi Tangirala 
 Head, GCC-India 
 
 
Offer Accepted By: ______________________________      Date: ________________________________  
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