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5.2.1 - Average percentage of placement of outgoing students during the last five years 

5.2.1.1: Number of outgoing students placed year wise during last five years  

Year 2021-22 2020-21 2019-20 2018-19 2017-18 

Number 870 826 857 850 720 

 

List of student offer letters for the academic year 2019-20 from S.No. 1 to 184 

S. No. Name of the student placed Program graduated from 

1 P. Rohith Reddy ECE-2 

2 ANJALI GUMMADAVELLI ECE-1 

3 AISHWARYA KANAPARTHI ECE-1 

4 ANITHA YARA ECE-1 

5 BHARGAVI GURRAM ECE-1 

6 BHAVANA LINGAMPALLY ECE-1 

7 CHINMAYEE PUJARI ECE-1 

8 CH GEETHIKA ECE-1 

9 HARSHINI SRI LALITHA PALAPARTHI ECE-1 

10 LAKSHMI SARVANI KOTA ECE-1 

11 LOHITHA MARADANI ECE-1 

12 MAHENAZ AMREEB ECE-1 

13 PREETHI VORUGANTI ECE-1 

14 SAHITHI BELLAM ECE-1 

15 SAIPRANATHI VELDANDA ECE-1 

16 SHAGUFTA ANJUM ECE-1 

17 B. SHIVANI SHRADDHA ECE-1 

18 POREDDY SREEJA ECE-1 

19 SRI DIVYA BOGA ECE-1 

20 SUSMITHA GUDA ECE-1 

21 VAISHNAVI NOMULA ECE-1 

22 VIJAYALAKSHMI K ECE-1 

23 YOSHITHA GANDHAM ECE-1 

24 KOTA ASHISH ECE-1 

25 BHARGHAV RAPOLU ECE-1 

26 NUNSAVATH CHAITAN ECE-1 

27 DEEPAK SAMEER ECE-1 

28 DILEEP KUMAR V ECE-1 

29 DILIP EPPARAPALLI ECE-1 

30 SAMPATH JASTI ECE-1 
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31 HARUN RASHEED MOHAMMAD ECE-1 

32 KARTHIK P ECE-1 

33 MD KHALID MUDASSIR ECE-1 

34 MOHAMMAD SAAD ECE-1 

35 Katla Nagesh ECE-2 

36 PARSHARAMULU MAMINDLA ECE-1 

37 TALLADA SAICHAKRI ECE-1 

38 SAI PRANAV DEVINENI ECE-1 

39 SAI SOHAM RAMAGIRI ECE-1 

40 GAJULA SAITEJA ECE-1 

41 SATISH KUMAR MEKALA ECE-1 

42 SHALOMJI USIRIPELLI ECE-1 

43 CHAMA SREE NARESH KRISHNA ECE-1 

44 SRIHARI CHEVUGANI ECE-1 

45 SRIKAR GULLAPALLI ECE-1 

46 SUKESH REDDY NAGAM ECE-1 

47 SURESH KONA ECE-1 

48 VAMSI KRISHNA MASETTY ECE-1 

49 VARUN KUMAR REDDY K ECE-1 

50 PRODDATURI VARUN ECE-1 

51 VINITH KOUDA ECE-1 

52 Mohimin Taha Amtul ECE-2 

53 Ayesha Samreen ECE-2 

54 Bhavana S ECE-2 

55 Blessy Naikal ECE-2 

56 Sai Neeharika Pala ECE-2 

57 Harini Akumalla ECE-2 

58 Likhita Yapamanu ECE-2 

59 Mamatha Kothwal ECE-2 

60 Manmitha Janagam ECE-2 

61 Naga santoshi Nallapati ECE-2 

62 Pallavi Reddy Pavudala ECE-2 

63 Priyanka Bolla ECE-2 

64 Ramyatha Penumalla ECE-2 

65 Rishitha Reddy Komatireddy ECE-2 

66 Snehitha Madhurima Mukku ECE-2 

67 Spandana Reddy ECE-2 

68 Sreya Kumbam ECE-2 

69 Srinidhi Gunapati ECE-2 

70 Sushma Narkimelli ECE-2 

71 Vanaja Sunki ECE-2 

72 Vartika Pandey ECE-2 

73 Venkata Lavanya Yeleboina ECE-2 

74 Vidya Lingala ECE-2 

75 Abhilash kurlepu ECE-2 

76 Ayyala Akhil ECE-2 

77 Akhil Kumar Vannala ECE-2 



78 Arun Kumar Mukkamla ECE-2 

79 Bhanuprasad Muddasani ECE-2 

80 Suneel Popuri ECE-2 

81 Kaushik Boora ECE-2 

82 Krishna Abhishith Purihella ECE-2 

83 Mohammed Rashed ECE-2 

84 Nikhil Raj Kotha ECE-2 

85 Prakash Reddy Adapala ECE-2 

86 Pranav Tejasvi Adiraju ECE-2 

87 Raviteja Sultan ECE-2 

88 Rohith reddy Mallepalli ECE-2 

89 Sai charan Pagadala ECE-2 

90 Sai Teja Kommineni ECE-2 

91 Sai vikas Rathkanti ECE-2 

92 Sai Vishwa teja Tanugula ECE-2 

93 Saikiran Kokkula ECE-2 

94 Mekala Shashank Kumar ECE-2 

95 Tarunendra Malepati ECE-2 

96 Vamshi Krishna Challa ECE-2 

97 Vishwanath Reddy Yasa ECE-2 

98 Akhila Chittireddy ECE-3 

99 Anwesha Kar ECE-3 

100 Hema Bharat Jani ECE-3 

101 Jahnavi Ramagiri ECE-3 

102 Lahari Ravva ECE-3 

103 Madhumitha Chinnarigari ECE-3 

104 Maneesha Meneni ECE-3 

105 Neha Begum ECE-3 

106 Niharika Kummithi ECE-3 

107 Nikhita Kumili ECE-3 

108 Pravallika Avula ECE-3 

109 Purnima Bhukya ECE-3 

110 Revathi Shapuram ECE-3 

111 Shreya Lokray ECE-3 

112 Sreya Sree Siloju ECE-3 

113 Sanjana Perabathula ECE-3 

114 Srivani Bommani ECE-3 

115 Palakurthi Srija ECE-3 

116 Vaishnavi Suthram ECE-3 

117 Aditya Konduri ECE-3 

118 G AKHIL ECE-3 

119 Chaitanya Krishna Pamidi ECE-3 

120 Chandra Saikiran Kammari ECE-3 

121 Deekshith Madani ECE-3 

122 Himamsu Marellapudi ECE-3 

123 Aditya Nukala ECE-3 

124 Koushik nath Reddy ECE-3 



125 Jani Pasha Mahammed ECE-3 

126 Mohammed Abdul Irfan ECE-3 

127 Navaneeth Monigari ECE-3 

128 Nikhil Dugyala ECE-3 

129 Nikil Kadapala ECE-2 

130 Pavan Kumar Bhukya ECE-3 

131 Prasad Korukonda ECE-3 

132 Manukonda Prudhvi ECE-3 

133 Raj kumar Gaddikopla ECE-3 

134 Rajashekar Reddy Mucharla ECE-3 

135 Sai Teja Boga ECE-3 

136 Saivikas Mandadapu ECE-3 

137 Sathish Komire ECE-3 

138 Shivakumar Padakal ECE-3 

139 Siva Krishna Bathina ECE-3 

140 Sriram Saireddy ECE-4 

141 Srujan Peddapanga ECE-3 

142 Merugula Sumanth ECE-3 

143 Syed Jawad Mohiuddin ECE-3 

144 Thanojkumar Guntupalli ECE-3 

145 Vedavyas Kandukuri ECE-3 

146 VishnuVardhan Oggu ECE-3 

147 Viswa Sourab Kothakoti ECE-3 

148 SHRAVANI SRIRAMOJU ECE-1 

149 ANISHA BOMMA ECE-1 

150 RAHUL T. S. ECE-1 

151 RASAGNA VEMULA ECE-1 

152 SHARATH KUMAR ECE-1 

153 KOTA KAVYA ECE-1 

154 NAVANEETHA VADLA ECE-1 

155 Raga sai Korumilli ECE-2 

156 Roopali Gollagadda ECE-2 

157 Sreya Polishetty ECE-2 

158 Meghana Rangu ECE-2 

159 Supriya Gajabeemkar ECE-2 

160 Manasa Sangem ECE-2 

161 Anil Kumar Alugoju ECE-2 

162 Venkatesh Ragula ECE-2 

163 Sheeba Rani Mysa ECE-2 

164 Appam ShivaKumar ECE-3 

165 Chippa Avinash Teja ECE-3 

166 Durgam Lalith ECE-4 

167 Sai Harish ECE-3 

168 Kiran Kumar Bogam ECE-3 

169 Pradeep varma yadav G ECE-3 

170 Navya Shaganti ECE-4 

171 Priyanka Kunsoth  



ECE-3 
 

172 Mohammed Sultan Comm Engg 

173  Srujan Reddy Alugupalli Comm Engg 

174  Kaushik S D 
 

Comm Engg 
 

175 B. Divya Comm Engg 

176 K. Nikhila Comm Engg 

177  Mohammed Sameer Syed Comm Engg 

178  Sarvade Venkata Manogna ES VLSID 

179 Samanth ES VLSID 

180 Ghanapuram Vivekanandam ES VLSID 

181 Sriramoju Greeshma Sai ES VLSID 

182 Chowke Hima Bindu  ES VLSID 

183 Ayush Sharma ES VLSID 

184 Sai Teja ES VLSID 
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    Letter Of Intent (LOI)

Ref No: SoCT/LOI/ET

Date: 15-10-2018

Name: SAI NIRANJAN KARTHIK MULUGU

College: Chaitanya Bharathi Institute of Technology Hyderabad

Dear SAI NIRANJAN KARTHIK MULUGU,

Sub: Selection as Engineer Trainee - Regarding

Based on your performance in the written test and subsequent interview conducted by VEDA IIT, a Unit of The VEDA
Educational Society (hereinafter referred to as “VEDA IIT” and shall include its successors and permitted assigns), we
are pleased to inform you that you have been provisionally selected by SoCtronics Technologies Pvt. Ltd., (the
“Company” and includes its successors and permitted assigns) for undergoing Sponsored Training Program in
Embedded System Design Engineering ( Embedded Software Development/System Engineering ) which is
being conducted by VEDA IIT. After the successful completion of the said sponsored training program that is likely to
take 6 months, you will be offered employment as Engineer Trainee in the Company. Depending on the business
requirements of the Company, the actual domain of work/location may change subsequently.

VEDA IIT is expected to schedule the Sponsored Training Program in Jan/May 2019 and you may indicate your
preference regarding which of these batches you wish to join on the last page of this document. Schedules given are
tentative and are subject to change at the discretion of the Company and VEDA IIT.

After successful completion of the Sponsored Training Program as per the assessment criteria laid out by VEDA IIT,
you will be absorbed on the rolls of the Company and during the first year of employment you will be designated as
Engineer Trainee and will undergo on-the-job training. During your Employment as Engineer Trainee and thereafter,
you are required to discharge your duties, conform to and comply with all the rules and regulations of the Company
and shall not do or cause to be done anything against or contrary to the interests of the Company. The salary offered
at any stage is to be treated as Cost to Company (CTC) implying that it includes all direct and indirect benefits
applicable at that time.

I. Joining Formalities to be completed are as follows:

Within 3 days of receiving the LOI, provide a confirmation of your joining the Sponsored Training in Jan/May
2019 on a date scheduled by VEDA IIT which shall be intimated in advance and submit your consent by duly
signing on all pages of this LOI in the footer column and send the same to the Company .
Within 3 weeks, provide self-attested photocopies of all your marks sheets starting from Class 10 onwards.

II. Formalities to be completed 3 Weeks prior to joining the Sponsored Training Program are as follows:

As stated above, the Company has selected you for the position of Engineer Trainee, which would initially involve an
extensive Sponsored Training Program in Embedded System Design Engineering ( Embedded Software
Development/System Engineering ) for imparting certain basic concepts and the required level of skills, for
effectively carrying out the responsibilities assigned to you. The Company seeks to provide various opportunities
towards skill development, training in technical know-how and other professional exposures by imparting valuable
training through qualified and experienced personnel in addition to offering excellent infrastructure and facilities, that all
add to the costs incurred by the Company including its impact on the goodwill and reputation of the Company.
Accordingly, in consideration of the above, by signing this LOI and other agreements, as may be required, you hereby
agree to serve the Company for a minimum period of 3 years from the date of employment as Engineer Trainee
excluding unauthorized leave, leave without pay and study leave, if any ("Bond Period").

In order to provide an assurance of employment during the Bond Period, you are hereby required to secure the
Company by fulfilling the following formalities.

    Place:
  Date:

  Name:
  Signature:

  
VEDA IIT

Hyderabad | Amaravathi
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Provide

i. an upfront bank guarantee which shall be valid for the Bond Period for an aggregate amount of Rs.
1,50,000 (Rupees One Lakh Fifty Thousand only) in the format provided by the Company; and

ii. post-dated cheque(s) for an aggregate amount of Rs. 2,50,000 (Rupees Two Lakhs Fifty
Thousand only).

iii. original certificates including marks lists/consolidated marks memo (CMM), original degree
certificates, any related provisional certificates, Xth and Intermediate certificates (collectively, the 
“Certificates”) to the Company, for safe custody

During the on-the-job training with the Company, you will be paid a CTC in the range of Rs. 2,80,000
(Rupees Two Lakhs Eighty Thousand) per annum to 3,40,000 (Rupees Three Lakhs Forty Thousand)
per annum based on your performance during the training program at VEDA IIT and subsequent
assessment by the Company, if any. After the completion of one year as Engineer Trainee, your
performance will be reviewed and if your performance meets or exceeds the expectations of the Company,
you will be absorbed as Engineer on the rolls of the Company. It is further clarified that your eligibility for
the CTC/next salary band shall be subject to the fulfillment of the criteria set out by the Company to ‘meet
or exceed performance expectations’ and as may be assessed by the Company from time to time. In the
event that you are not meeting the expectations, your movement to the next salary band shall get delayed
by the commensurate time it takes for you to meet these expectations.

III. Certain other joining formalities and employment conditions to be fulfilled are set out below:

As part of the employment, you will also be required to sign three other agreements, namely, (i) a
business protection agreement setting out the terms for data protection; (ii) a non-solicitation
agreement that binds you not to take employment with customer companies during the employment
period and for 1 year after employment; (iii) an agreement which sets out the terms and conditions
to be fulfilled during the Bond Period and which shall be executed on a non-judicial stamp paper of
Rs. 100/-; and (iv) an employment agreement which shall contain the detailed terms and conditions
for employment. The said agreements are to be signed by you and representative on the day of
joining the employment as Engineer Trainee.

At the time of joining the Company and during your service in the Company you may be deployed
to work in any locations of the Company. During your service in the Company, depending on the
project requirements and demands you may be placed at different locations of the office or at
customer locations or at those of affiliated companies in India/abroad as the case may be and you
shall be willing to take up the given responsibilities.

    Place:
  Date:

  Name:
  Signature:
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You will be issued an appointment letter with a start date of your employment on the successful completion
of the Sponsored Training Program.

The Company offers a stimulating work environment and many challenging responsibilities. We
congratulate you on your success in passing through a technical selection process showing your aptitude
to work in a highly technical and challenging environment in core domain. We hope you, as our prospective
team member, would put the best efforts for the growth of the Company and we assure you that you would
get enough opportunities to work with a technically talented and focused team that is involved in some of
the cutting-edge technologies and designs serving our global customers.

You are required to return the true photocopy of this letter duly signed indicating your acceptance of the
terms and conditions stated above. Acceptance of this LOI will be construed as a confirmation that you do
not have any obligations arising from contract or otherwise in favor of another employer or third party,
which would impose restrictions on your ability to accept employment with and carry out your company
related functions and duties upon employment.

The Company reserves the rights to revise the proposed salary and benefits as per prevailing levels of pay
at the time of your employment and thereafter. The amounts stated herein are only indicative and in no way
a binding commitment on part.

As stated above, you are requested to consent your acceptance to this LOI within 3 Days to the
undersigned, failing which this offer of Sponsored Training Program and subsequent employment as
Engineer Trainee with our Company stands cancelled. On your acceptance of the LOI, you are required to
submit the bank guarantee, 3 Weeks prior to the commencement of the Sponsored Training Program
failing which you will not be considered eligible to join the best-in-class industry oriented sponsored training
program and subsequent employment.

With best wishes,

For SoCtronics Technologies Pvt. Ltd.,

Authorized Signatory

This is a computer generated printout and no signature is required.

Received the original Letter of Intent:   Name: SAI NIRANJAN KARTHIK MULUGU         Signature:

I have read and understood the terms of this LOI and willingly accept the terms and conditions herein and
give my consent to join the Sponsored Training Program commencing in Jan/May 2019* after submitting the

bank guarantee and the post-dated cheques/other legally valid instruments along with Certificates within the

stipulated time-frame.

*Please place a tick mark on whichever choice you would like to proceed with.

    Place:
  Date:

  Name:
  Signature:
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

17-Dec-2019
                               
Dear Anjali Gummadavelli,
B.E / B.Tech, Electronics and Communication Engineering
Chaitanya Bharathi Institute of Technology
 
Candidate ID – 13776778
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.
24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Anjali Gummadavelli Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10375 124,500

2 HRA @60% of basic* 6225 74,700

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7175 86,100

Annual Gross Compensation 355,500

Incentive Indication (per annum)** 22,500

Annual Total Compensation 378,000

Company's contribution towards benefits (Medical, Accident and Life Insurance) 18,000

Gratuity 5,986

Annual Total Remuneration 401,986

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this
letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination
of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible
Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as
per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which
includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if
the Associate contributes even for one month in the said contribution period
  
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
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paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details
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October 18, 2019 
 
Aishwarya Kanaparthi 
1-2-382/D/A,Domalguda,Gaganmahal Road 
Hyderabad, Telangana – 500029 
aishwarya.kanaparthi@gmail.com 
7674842938 
 
Dear Aishwarya Kanaparthi: 
 
We are pleased to offer you employment with Micron Technology Operations India LLP (Micron) on 
the terms set out in this offer letter and the accompanying Standard Terms and Conditions of 
Employment (Standard Terms) and Confidentiality and Intellectual Property Agreement. 

1. Commencement 

Subject to the conditions set out in section 9 of this offer letter, your employment with Micron will 
commence on June 08, 2020. 

2. Position 

Micron will employ you on a full-time basis in the position of Engineer, IT Software, or such other position 
determined by Micron from time to time. 

You will be based at the current Micron premises within a Special Economic Zone (SEZ) in Hyderabad, 
specifically at The Skyview 20, 4th, 5th, 6th and 7th Floor, Sy. No. 83/1, Plot Nos. 22, 23, 24, 30/A, 31, 32 
and 33, Raidurg (Panmaqtha) Village, Serilingampally Mandal, Ranga Reddy District, Hyderabad 
500081, Telangana, India but you agree to work at other locations if required to do so by Micron from 
time to time. 

You will report to the IT DIRECTOR and will work under the direction of the person in that position, or 
such other position determined by Micron. 

Micron may change these requirements from time to time at its discretion. 

Please note that you have no authority to bind Micron in contract, except to the extent you are expressly 
authorised in writing to do so. 

3. Term 

Your employment is intended to be for an indefinite term, subject to: 

(a) Your successful completion of a probationary period of six months (see clause 2 of 
the Standard Terms), which period may be extended by Micron in its sole discretion 
for up to a further six months (such extended period(s) forms part of your probationary 
period); 

(b) If relevant, maintenance of the required visas and permits from the relevant 
government authorities to enable you to live and work with Micron in India; and 

(c) termination in accordance with clause 6 of the Standard Terms and the requirements 
of applicable law if it continues beyond the probationary period. 

The required period of notice for clauses 6.1 and 6.1(b) of the Standard Terms (which deal with the 
notice of termination to be given by the parties) is two months, or the period required by any applicable 
statute, whichever is greater. 

Your employment with Micron will terminate automatically once you reach the mandatory retirement 
age of 60. 

mailto:aishwarya.kanaparthi@gmail.com
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4. Hours 

You must work full time during Micron’s business hours as determined by Micron from time to time.  
However, you will need to be flexible about when you work and you will be required to work such 
additional hours as are necessary to perform your duties and responsibilities.  You will not receive any 
additional payment for such work, because the possibility of such requirement is already reflected in 
your salary. 

5. Remuneration 

Fixed Salary 

Micron will pay you a fixed salary (Fixed Salary) at the rate of INR594000 per year.  Your Fixed Salary 
will accrue pro-rata each day and will be paid monthly.  Micron may, at its discretion, divide your Fixed 
Salary into separate pay components. At the time of this offer, your Fixed Salary is divided into the 
following pay components: 

(a) basic salary (Basic Salary) at a rate equal to INR 297000 per year; and 

(b) allowances equal to, annually: 

(i) House rent allowance    INR118800 

(ii) Car allowance    INR178200 

(iii) Your Fixed Salary includes payment for all hours you work (whether part of 
ordinary working hours or not) and public holidays (whether you work on those 
days or not), to the extent permissible by law. 

Micron may review the amount of your Fixed Salary from time to time in accordance with Micron 
policy/practice. 

Allowances 

Micron will pay you the following allowances: 

(a) Medical expense allowance   INR15,000 per year 
(payable monthly on a pro-rata basis) 

(b) Leave travel allowance*   INR41,000 per year 
(*The amount of the allowance will be pro-rated if not employed for the full tax year.  
Micron will pay you an amount equal to a pro-rata amount of the allowance monthly.  
In order for the payments to qualify as a leave travel allowance to avail tax exemptions 
under Indian law, you must submit, subject to and in accordance with Micron policy, 
eligible expenses for reimbursement against the amounts paid.  Any amounts paid in 
excess of the amount of eligible expenses validly reimbursable to you as a leave travel 
allowance will be regarded as a cash bonus and will be subject to tax.) 

Discretionary Incentive Pay 

You will be entitled to participate in Micron’s discretionary incentive pay plan as applicable to your 
position from time to time.  The payment and amount of any incentive pay is subject to the rules of the 
plan at the time and payment is not guaranteed.  Without limiting the above, Micron may rescind, change 
or replace the terms of the plan, your entitlements under them and the payments to be paid in respect 
of them at any time at its sole discretion. 

For information purposes, your current full-year discretionary incentive pay target is 10% of your Fixed 
Salary. 

Employee Provident Fund 

Both you and Micron will contribute 12% of your Basic Salary, or such greater amount required by law, 
to the Employee Provident Fund (EPF) in accordance with the rules of the applicable plan and Micron 
policy. 
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A summary of your current target compensation is set out in Annexure A, for information purposes only. 

You will be solely liable for your personal tax liabilities and Micron makes no assurances that your 
remuneration has been structured in the most tax efficient manner or that the tax treatment applicable 
to certain emoluments, allowances or benefits will continue for all of your employment.  Without limiting 
Micron’s discretion to revise the components of your Fixed Pay, the components of your remuneration 
may need to be revised from time to time in keeping with regulatory developments or otherwise, and 
Micron will not be liable for any additional tax liability which you may face due to such revisions. 

6. Leave 

You will be entitled to leave (including vacation leave and sick leave) subject to and in accordance with 
applicable law and Micron policy from time to time. 

7. Discretionary Benefits 

Micron may, at its discretion, from time to time provide you with other benefits. Micron may cease 
providing these benefits or change the basis on which it provides them at its discretion and you do not 
have an entitlement to continue to receive these benefits or to receive any other payment or benefit in 
lieu. 

Unless you are advised otherwise in writing, any benefit or compensation apart from your Fixed Salary 
will be a discretionary benefit to which this clause applies. 

Micron’s current discretionary benefits include: 

Insurance 

Micron will make available to you and your eligible family members coverage under group insurance 
plans.  Eligibility for coverage and the terms of coverage will be subject to the rules of the relevant 
policy/policies and any other requirements of the insurer as amended from time to time.’ 

8. Additional Contractual Terms 

The accompanying Standard Terms are incorporated into this offer letter and they, and the 
accompanying Confidentiality and Intellectual Property Agreement, form part of the terms of your 
employment. 

You acknowledge also that Micron insists you not violate any confidentiality or other obligations that 
you owe to your former employers, and that you avoid creating any potential implication or appearance 
of wrongdoing.  You must not take, use, or disclose any proprietary, confidential, or trade secret 
information (including hardcopy or electronic files, information, documents, or other materials) from any 
former employer in connection with your employment at Micron. 

Micron also insists that you do not retain any potentially confidential materials from any former 
employer.  To the extent you have not done so already, please take this opportunity to search your 
personal email, cloud, and devices to ensure that you do not download, take, or retain – even 
inadvertently – any non-public business files or documents from any prior employer.  If you locate any 
such files, please return and/or delete them (as provided by your contracts with prior employers) as 
soon as possible, so that you do not possess any such files or documents on the day you begin work 
for Micron. 

9. Conditions on this Offer 

This offer of employment and your commencement of employment with Micron is conditional upon: 

(a) if necessary, you obtaining the required employment and/or visa approvals from the 
relevant government authorities to enable you to work with Micron in India; 

(b) your completion of all required applicant procedures, including but not limited to 
application materials and transcripts; 

(c) if required by Micron, certification by Micron’s appointed medical practitioner that you 
have passed with satisfactory results a pre-employment medical check-up conducted 
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by such medical practitioner, which will include a chest x-ray if deemed necessary, 
and are fit for employment; and 

(d) satisfactory completion of reference and/or background checks that may include 
verification of your educational, employment or salary history. Should you fail to 
produce to Micron the required documentation or if any information furnished by you 
proves to be false, misleading or inaccurate, any offer of employment by Micron may 
be withdrawn and, if already accepted, Micron may (notwithstanding any other clause 
in the Standard Terms) terminate your employment immediately without notice or any 
payment in lieu of notice. 

Please note that all Micron sites must observe U.S. export control rules that control information that 
may be provided to persons from Cuba, Iran, North Korea, Sudan, and Syria.  Micron understands that 
you are NOT a citizen of any of these countries (even at a secondary level, such as “dual” citizenship 
with a new country).  If you are a citizen of, or hold dual citizenship with any of these countries, you 
must inform HR immediately, to permit us to request an export control license for you if necessary. 

This offer is valid for seven (7) working days from the date stated above.  To accept Micron’s offer, 
please sign this offer letter, the attached Standard Terms and the Confidentiality and Intellectual 
Property Agreement and return them to Human Resources within this time-frame.  If these documents 
are not signed and returned by you within this time-frame, this offer of employment will lapse 
automatically. 

Yours sincerely 

 

Sharmila Khan  
Director, HRBP (India)  
 
 
 
 
To: Micron Technology Operations India LLP 

I Aishwarya Kanaparthi, have read this offer letter, and the accompanying Standard Terms and 
Confidentiality and Intellectual Property Agreement, and agree to accept this offer of employment. 
 

_______________________________   ___________________________ 

Signature      Date  (mm/dd/yyyy) 
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ANNEXURE A - CURRENT ANNUAL TARGET COMPENSATION AND BENEFITS OUTLINE 
(FOR INFORMATION PURPOSES) 

Compensation 

Basic Salary       INR297000 

House Rent Allowance      INR118800 

Car Allowance       INR178200 

Medical Expense Allowance      INR15000 

Leave Travel Allowance      INR41000 

Discretionary Incentive Target     INR59400 

Employer Provident Fund Contributions    INR35640 

TOTAL        INR745040 

 

Hyderabad Benefits* 

Public Holidays 10 days per calendar year 

Vacation Leave 15 days per calendar year, pro-rata in the first calendar year of 
service (pro-rated at a rate of 1.25 days per month) 

Sick Leave 12 days per calendar year 

Casual Leave 12 days per calendar year, pro-rata in the first calendar year of 
service (pro-rated at a rate of 1 day per month) 

Death-in-Family 3 days per occurrence, in the event of a death of an immediate 
family member 

Maternity Leave (female team 
members) 

26 weeks if fewer than 2 surviving children; 12 weeks if two or 
more surviving children 

Paternity Leave (male team 
members) 5 days for the birth of each child 

Marriage Leave 5 days per occurrence 

Insurance Medical Insurance (employee & eligible dependents), and Life 
and Personal Accident Insurance (employee only) 

*All benefits other than those statutorily required are discretionary and are provided subject to the terms 
and conditions of Micron policy from time to time. 
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ANNEXURE B 
 
 
Bachelor’s Degree – Engineer 
 
1. A Bachelor’s Degree is a pre-requisite for your ongoing employment. 

2. You must submit to the HR Department of Micron by August 31, 2020, an original copy of the 
notification of examination results issued by the Registrar of your college or university, stating 
that you have passed the final examination for the Degree of Bachelor of Electronics & 
Communication Engineering. 

3. You must also submit an original copy of the official transcript of academic record for your 
Degree and the Degree scroll upon conferment to the HR Department of Micron by August 31, 
2020. 

4. If you do not obtain your Degree at the required level within the required time and/or are 
required to repeat any part of your course, Micron reserves the right to terminate your 
employment in accordance with clauses 2.4 and 6 of the Standard Terms.   

5. You will keep Micron duly informed of any delay in the completion of the above Degree program.  
Any delay may result in the termination of your employment as provided for in paragraph 4 
above. 

 

 



STANDARD TERMS AND CONDITIONS OF EMPLOYMENT 
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These Standard Terms together with the 
accompanying offer letter and Confidentiality and 
Intellectual Property Agreement set out the terms 
and conditions on which Micron offers you 
employment. 

1 Your Duties 

1.1 You must: 

(a) perform to the best of your abilities and 
knowledge the duties assigned to you by 
Micron from time to time, whether during or 
outside its business hours, at such places 
as Micron requires and for Micron or any of 
its Related Companies as required by 
Micron; 

(b) serve Micron faithfully and diligently to the 
best of your ability and comply with all lawful 
directions of Micron from time to time and 
use all reasonable efforts to promote the 
interests of Micron and act in Micron’s best 
interests; 

(c) devote your time and attention during 
Micron’s business hours exclusively to the 
discharge of your duties except as may be 
permitted in writing by Micron; 

(d) comply with all laws applicable to your 
position and the duties assigned to you and 
comply with all of Micron’s rules, 
regulations, policies and procedures which 
Micron may vary and/or adopt from time to 
time.  Micron may adopt, vary or rescind 
these rules, regulations, policies and 
procedures from time to time in its absolute 
discretion and without any limitation 
(implied or otherwise) on its ability to do so; 
and 

(e) report to the person or persons nominated 
by Micron from time to time. 

1.2 Without limiting your duties to Micron, during 
your employment you must not: 

(a) act in conflict with Micron’s best interests; or 

(b) engage in any business or activity, whether 
in competition with Micron or not without the 
prior written approval of Micron. 

1.3 Micron may require you to provide evidence 
confirming to the satisfaction of Micron that you 
are not in breach of clause 1.2(b). 

1.4 You acknowledge that the restrictions specified 
in clause 1.2 are, in the circumstances, 
reasonable and necessary to protect Micron’s 
legitimate interests. 

1.5 You agree that, without the need to terminate 
the employment relationship, Micron may: 
modify or remove your assigned duties; or 
transfer you to another position, department or 
place of work, without additional compensation 

to you, in accordance with Micron’s needs. Any 
such change will not be deemed to violate the 
terms of this Agreement or constitute any basis 
for constructive or involuntary termination of 
employment. 

2 Probationary Employment 

2.1 This clause 2 applies only if the accompanying 
offer letter states that your employment is 
subject to a probationary period. 

2.2 During this probationary period, you will have an 
opportunity to ascertain whether you are 
satisfied with the job and you must satisfy 
Micron that you have the qualities necessary for, 
and are capable of performing, those duties 
assigned to you at the level required by Micron. 

2.3 Your employment will be assessed by Micron 
during the probationary period.  If your 
employment (conduct, performance, etc.) has 
been satisfactory to Micron and to you, your 
employment will be confirmed and will continue 
in accordance with the terms of this Agreement.  
If this is not the case your employment will either 
be extended on probation or cease at the end of 
the probationary period unless it is terminated 
earlier in accordance with clause 2.4 below. 

2.4 During the probationary period, you or Micron 
may terminate your employment by giving 15 
days’ notice or by Micron paying you a sum 
equal to your Fixed Salary for 15 days in lieu of 
notice.  If the probationary period is extended 
beyond six months, then the relevant notice 
period (and payment in lieu) will be one month. 

3 Travel 

You must make such journeys on the business 
of Micron and its Related Companies as may be 
reasonably required by Micron, using such 
transport as Micron determines. 

4 Expenses 

Micron will reimburse you for all work-related 
expenses: 

(a) properly incurred by you in execution of 
your responsibilities and duties (including, 
without limitation, travel, accommodation, 
entertainment and telephone expenses); 

(b) substantiated to the reasonable satisfaction 
of Micron, whether by production of receipts 
or otherwise; 

(c) which are approved by an authorized 
Micron representative; and 

(d) are otherwise incurred and claimed in 
accordance with applicable Micron policy. 
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5 Leave 

5.1 You are required to notify Micron immediately of 
every absence from work and its probable 
duration.  Upon request by Micron, you must 
promptly provide Micron with reasons for the 
absence. 

5.2 Micron may require you to be examined by a 
medical practitioner nominated by Micron, who 
will provide a report to Micron, the disclosure of 
which you hereby consent to, in respect of any 
illness or injury for which you take paid or unpaid 
sick leave. 

6 Termination 

6.1 Your employment may be terminated at any 
time: 

(a) by you giving to Micron the required period 
of notice in writing as set out in the 
accompanying offer letter (Micron will have 
the sole discretion to allow you to pay Fixed 
Salary in lieu of your notice period or waive 
the same); or 

(b) by Micron giving to you the required period 
of notice set out in the accompanying offer 
letter or by paying you an amount equal to 
your Fixed Salary in lieu of notice for that 
period or in part by giving you notice and in 
part by making a payment to you in lieu of 
notice. 

6.2 Micron may terminate your employment for 
reasons of unsatisfactory performance, 
redundancy, financial difficulties or business 
restructuring, loss of faith or confidence, etc., or 
for no reason at all.  

6.3 During the periods of notice provided for in 
clauses 6.1, Micron may, at its discretion, 
require you to: 

(a) not attend for work or contact any 
customers or clients; and/or 

(b) perform duties which are different to those 
which you were required to perform during 
the rest of your employment with Micron, 
provided only that you have the necessary 
skills and competencies to perform the 
duties. 

6.4 Your employment may be terminated by Micron 
at any time with immediate effect, without notice 
or any payment in lieu thereof: 

(a) if you are guilty of misconduct, including, 
without limitation: 

(i) wilfully, or deliberately, behaving in a 
way that is inconsistent with the 
continuation of the contract of 
employment; 

(ii) commission of any act or omission that 
causes imminent, or serious, risk to: 

(A) the health or safety of a person; or 

(B) the reputation, viability or 
profitability of Micron’s business; 

(iii) in the course of your employment, 
engaging in theft, fraud 
misappropriation of property or assault; 

(iv) intoxication at work; or 

(v) refusing to carry out a lawful and 
reasonable instruction; 

(vi) repeated failure to comply with lawful 
directions of Micron and its officers; 

(vii) habitual unauthorised absence or 
unauthorised absence for a period 
exceeding 3 days. 

(b) if you engage in conduct that could bring 
you or Micron into disrepute, including but 
not limited to acceptance or offering of 
illegal gratification; 

(c) if you materially or habitually neglect your 
duties; 

(d) if you breach any material provision of this 
Agreement or your Confidentiality and 
Intellectual Property Agreement; or 

(e) on any other ground for which Micron would 
be entitled to terminate your employment 
without notice at law. 

6.5 Your employment with Micron will terminate 
automatically once you reach the mandatory 
retirement age of 60. 

6.6 Micron is a member of the Responsible 
Business Alliance (RBA) and complies with the 
RBA Code of Conduct (Code).  If, at the time 
you give notice of termination, the Code requires 
a cap on the amount which may be due from you 
in the event Micron agrees to allow you to pay 
Fixed Salary in lieu of your notice period, then 
Micron will apply the cap that applies at the time.  
The current cap under the Code is 60% of your 
monthly Fixed Salary. 

6.7 Any resignation submitted by you in accordance 
with the terms set under section 3 of the 
accompanying offer letter and clauses 2.4 and 
6.1 of these Standard Terms Agreement must 
be accepted by Micron to become effective. 
Once accepted, your resignation cannot be 
withdrawn by you without the express consent of 
Micron. 

6.8 If you are unable by reason of continued ill-
health, sickness, accident, disability or injury for 
a period of 6 months or more to perform your 
roles and duties hereunder, Micron may at its 
discretion terminate your employment. 

6.9 Micron may suspend you with pay while 
investigating any matter which Micron believes 
could lead to Micron exercising its rights under 
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clause 6.4 or taking any other disciplinary 
action. 

6.10 On termination of your employment, you must 
immediately hand over responsibilities to a 
person nominated for that purpose by Micron. 
You must also deliver to such person all papers, 
documents and other property of Micron and its 
Related Companies that may be in your 
possession, control or power (including but not 
limited to any phones, computers, vehicles, etc. 
provided by Micron). 

6.11 Termination under clause 6 does not affect any 
accrued rights or remedies of Micron in respect 
of any breach or default by you. 

6.12 The rights of termination under clause 6 apply 
according to their terms and are not limited by 
any other term of this Agreement (including 
implied terms). 

6.13 You agree and accept that any statutory or other 
“last in first out” rule or any modifications thereof 
will not apply in the event of termination of your 
employment for any reason whatsoever. 

7 What Happens After the Termination of 
Employment 

7.1 If your employment is terminated for any reason 
Micron may set off any amounts you owe Micron 
(including deductions for the cost of repair or 
replacement of property issued to you) against 
any amounts Micron owes you at the date of 
termination except for amounts Micron is not 
entitled by law to set off. 

7.2 Your obligations regarding non-disclosure of 
confidential information, protection of intellectual 
property, and any other provisions that are 
meant to survive termination of this Agreement, 
that are contained in this Agreement or the 
Confidentiality and Intellectual Property 
Agreement, will survive the termination of your 
employment. 

8 Remuneration 

8.1 Micron may, at its discretion, change the pay 
components that comprise your Fixed Salary, 
provided that it may not reduce the amount of 
your Fixed Salary and the Basic Salary will not 
in any circumstance comprise less than 50% of 
your Fixed Salary. 

8.2 Micron may recover from your Fixed Salary any 
overpayments made to you in respect of any 
payment made to you by Micron.  

9 Compliance 

The exercise of or compliance with any 
discretion, right or obligation under this 
Agreement is subject to compliance with all 
applicable laws. 

10 Data Protection 

You consent to Micron holding and processing 
data relating to you for legal, personnel, 
administrative and management purposes and 
in particular to the processing of any “sensitive 
personal data” (as defined in the Information 
Technology (Reasonable Security Practices and 
Procedures and Sensitive Personal Data or 
Information) Rules, 2011) relating to you.  You 
agree to Micron making such information 
available to third parties on a need to know 
basis. You also consent to the transfer of such 
information to Micron’s business contacts within 
or outside India in order to further Micron’s 
business interests. 

11 Employee Surveillance 

You agree and understand that Micron may use 
various modes to ensure that the internet 
communication systems provided to you are 
used in an appropriate manner. These may 
include scanning, reading, inspection, scrutiny 
of emails sent and received and websites visited 
or created by you. You acknowledge that you do 
not have any expectation of privacy when using 
Micron’s resources. For the avoidance of doubt, 
and for the limited purpose of safeguarding 
Micron’s confidential and proprietary 
information, Micron will have the right to monitor 
any personal or official e-mail or social media 
forum that maybe accessible to you from 
Micron’s resources, including but not limited to 
Gmail, Facebook, Twitter, Instagram, etc. 
Micron also reserves the right to monitor its 
employees using various security measures 
including but not limited to closed circuit 
television systems. These maybe installed on 
Micron’s premises overtly or covertly to ensure 
that the employees do not participate or 
propagate any activities which are or could be 
prejudicial to Micron’s business interests, or 
which could bring it into disrepute.  

12 Warranty 

You warrant that: 

(a) you have not entered into, and will not enter 
into, any agreement in conflict with this 
Agreement or your employment with 
Micron; 

(b) you having provided Micron with 
information that is true and complete in all 
respects; 

(c) your employment with Micron will not violate 
any agreement with, or rights of, any third 
party; 

(d) you have not been arrested, or convicted of, 
or cautioned for, or charged but not yet tried 
with any offence or crime or other similar 
legal action and there is no lawsuit, 
arbitration, administrative or other 
proceeding, disciplinary action, 
governmental or any other investigation 
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pending or, to the best of your knowledge, 
threatened against you; 

(e) you have not been the subject of any 
adverse court judgment which threatens 
your solvency or substantially compromises 
your financial security. 

(f) except as expressly authorized by Micron in 
writing, you will not use or disclose your 
own or any third party’s confidential 
information or intellectual property when 
acting within the scope of your employment 
or otherwise on behalf of Micron; and 

(g) you have not retained anything containing 
any confidential information of a prior 
employer or other third party, whether or not 
created by you. 

13 Severability 

Part or all of any clause of this Agreement that 
is illegal or unenforceable will be severed from 
this Agreement and the remaining provisions of 
this Agreement continue in force. 

14 Waiver 

The failure of either party at any time to insist on 
performance of any provision of this Agreement 
or to fail to exercise a right under this Agreement 
is not a waiver of its right at any later time to 
insist on performance of that or any other 
provision of, or exercise that or any other right 
under, this Agreement. 

15 Additional Remedies 

Notwithstanding anything contained in this 
Agreement, in addition to any remedy available 
to Micron, whether provided herein or conferred 
by statute, civil law, common law, custom, trade, 
or usage, Micron will be entitled to obtain an 
injunction against you from a civil court of 
competent jurisdiction. 

16 Successors and Assigns 

Micron will have the right to assign this 
Agreement and all covenants and agreements 
herein will inure to the benefit of and be 
enforceable by such successors and assigns.  
This Agreement is personal to you and cannot 
be assigned by you. 

17 Entire Agreement 

This Agreement and the Confidentiality and 
Intellectual Property Agreement: 

(a) constitute the entire agreement between 
the parties as to their subject matter; and 

(b) in relation to that subject matter, supersede 
any prior understanding or agreement 
between the parties and any prior condition, 
warranty, indemnity or representation 
imposed, given or made by a party. 

18 Headings 

Headings are for ease of reference only and do 
not affect the meaning of this Agreement. 

19 Alteration and Exercise of Rights 

This Agreement may only be altered in writing 
signed by each party.  Micron reserves the right, 
in the event of there being any variance in any 
terms and conditions of employment or in such 
policies and direction that may be circulated and 
communicated to you, to construe such variance 
in the manner that best reconciles such 
difference having regard to the objectives and 
purpose of your employment under this 
Agreement.  Micron’s construction and 
reconciliation of such variance will be final.  The 
exercise of any right or discretion by Micron 
under this Agreement or in connection with your 
employment is in its absolute discretion and is 
not subject to any implied restrictions (including 
any implied term of mutual trust and 
confidence). 

20 Governing Law 

This Agreement is governed by the law 
applicable in India and the parties irrevocably 
and unconditionally submit to the exclusive 
jurisdiction of the courts of Bangalore, India. 

21 Definitions 

21.1 Agreement means these Standard Terms and 
the accompanying offer letter. 

21.2 engage in means to participate, assist or 
otherwise be directly or indirectly involved as a 
member, shareholder (other than a 
shareholding of less than five percent (5%) in a 
company listed on any recognised stock 
exchange), unitholder, director, consultant, 
adviser, contractor, principal, agent manager, 
employee, beneficiary, partner, associate, 
trustee or financier. 

21.3 Related Companies means Micron’s parent 
and subsidiary companies and corporations, 
and their respective subsidiary and parent 
companies and corporations that may be formed 
from time to time. 

Unless the context otherwise requires, terms defined 
in the accompanying letter have the same meaning 
in these Standard Terms and vice versa. 

 

 

________________________________________ 

Name 

 

________________________________________ 

Signed and Dated (mm/dd/yyyy) 



To,

Name : Anitha Yara

Re: Important information post your clearance of the interview process during the Campus Visit

Dear Anitha Yara,

This confirms you have cleared the initial interview process. Your journey for getting an Offer of Employment
from Accenture has just begun. Please go through this communication to acquaint yourself of the various
actions that your candidature will go through, before a release of Offer of Employment by Accenture.

Document verification and checks - Post accepting this Letter of Intent, you will have to submit certain
prerequisites / documents. The Offer release will be contingent upon successful verification of your
documents that will be submitted by you. Once you receive the offer we would like you to accept the offer
within 14 Days from the day you receive the Offer Letter.

Information on Accenture’s Pre-joiner-Learning Module -As part of providing our new joiners a unique
learning experience, Accenture proposes a learning module - Technology Fundamentals Online Learning
program (Hereinafter” program”). We would like to share the details of this program in advance for your
ease of information and familiarity with its conditions.

The training module of this program is typically made available to potential new joiners at least
three months before onboarding to give them a reasonable time to learn at their pace and comfort.
Details of which are as under:

Under the program, the nine learning modules hosted on a technology platform will prepare the
potential new joiner to be code ready.

Post onboarding/joining Accenture, and after the Induction the potential new joiner will need to go
through the Technology fundamental assessment (based on the pre on-boarding online learning
program).

On successful completion of the program and clearance of the Technology fundamental
assessment in the first attempt along with completion of the online program module, a potential
new joiner will be eligible for a learning Incentive of INR 10,000.

In case a potential new joiner fails in the first attempt they will not be eligible for any learning
incentive.

To clear assessments for the program, potential new joiners are required to score minimum 60%
marks in each assessment test for the program. If they are unable to score 60% in the first
attempt, they will have up to two additional attempts and will be required to score minimum 65%



marks to clear the assessment for the program.

Before each reattempt, reasonable guidance and appropriate refresher training sessions will be
provided to new joiners to help them appear in the reassessment

The potential new joiner’s employment with Accenture is subject to successful completion of the
assessment of the program, as mentioned above.

After a new joiner has cleared the Pre-Joiner Program; they will need to undergo further Accenture stream
specific trainings. For clearing these trainings also, Accenture provides three attempts with success criteria
similar to one for the pre-joiner program as mentioned above. If potential new joiners are unable to
complete the Accenture specific training program in the given 3 attempts successfully, their services with
the Company shall be terminated as per the Terms of Employment.

We wish you the best of this journey and congratulate you on clearing the interviews. Your proposed
compensation for the ease of information and subject to release of an offer of employment by Accenture is as
mentioned in Annexure A. Specific details will be mentioned in your formal offer letter.

Annexure A
Career Level - 12

Proposed role - ‘Application Development Associate’

Annual fixed compensation for the fiscal will be INR 3,83,000; it includes allowances and statutory
benefits and will be structured in accordance with the Company’s policy.

Local Variable Bonus - At your career level, the maximum annual variable pay-out is estimated as INR
32,500. The pay-out that you receive will depend but not limited to your performance achievement and
performance of Advance Technology Centers, India in the current company fiscal year.

Joining Bonus - You are also eligible for a joining Bonus of INR 25,000; payable upon successful
completion of initial training as per company process.

Maximum Annual Total earning potential – 4,40,500

Additional Benefits: Gratuity as per law (if applicable) + Insurance premium (Notion Value): INR 9,500

Maximum Annual Total earning potential + Total Additional Benefits – INR 4,50,000/-

Please note, the above is informative and not exhaustive, specific details will be in the Offer Letter.

“This is an electronically generated document does not require signatures”



Date: August 29, 2019

Ref: LTI/HR/Campus/2020

Name: BHARGAVI GURRAM

College: Chaitanya Bharathi Institute of Technology

OFFER OF EMPLOYMENT

Dear BHARGAVI GURRAM,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.5,00,000/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation 
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to complete the LTI 
training which will be communicated to you separately. LTI has made significant investments into 
these learning and development programs for your professional development and therefore would 
urge you to actively participate in the trainings and complete them with at least the minimum score 
required. The evaluations of your performance in these trainings will be used to allocate you on 
various projects and the results would also impact your date of joining. If you do not get the minimum 
score required, you will be asked to reappear for the training assessments prior to your date of joining.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  BHARGAVI GURRAM       Date         :  August 29, 2019

Salary Grade      :  GET(II)

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 20,467

A. Base Salary (PA) 425,602 35,466

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 465,602

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,398

Cost to Company (CTC) C+D 500,000
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Engineering & MCA Candidates- 2020 Batch

Qualification B.E./B.Tech. MCA

Branches: All Branches Computer Application 

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma/after Graduation.
No Year drop allowed. 

Course must complete in: 4 years 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

60% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 

into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate(of all courses) must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process.
Backlogs includes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the 

exemption rules implemented by the College/University.
This also includes Internal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears 

and re-attempts due to Absenteeism.
Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered 

as Re-attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleard with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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Date: August 28, 2019

Ref: LTI/HR/Campus/2020

Name: Bhavana Lingampally

College: Chaitanya Bharathi Institute of Technology

OFFER OF EMPLOYMENT

Dear Bhavana Lingampally,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.5,00,000/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation 
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to complete the LTI 
training which will be communicated to you separately. LTI has made significant investments into 
these learning and development programs for your professional development and therefore would 
urge you to actively participate in the trainings and complete them with at least the minimum score 
required. The evaluations of your performance in these trainings will be used to allocate you on 
various projects and the results would also impact your date of joining. If you do not get the minimum 
score required, you will be asked to reappear for the training assessments prior to your date of 
joining.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Bhavana Lingampally       Date         :  August 28, 2019

Salary Grade      :  GET(II)

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 20,467

A. Base Salary (PA) 425,602 35,466

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 465,602

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,398

Cost to Company (CTC) C+D 500,000
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Engineering & MCA Candidates- 2020 Batch

Qualification B.E./B.Tech. MCA

Branches: All Branches Computer Application 

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma/after Graduation.
No Year drop allowed. 

Course must complete in: 4 years 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

60% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be 

taken into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate(of all courses) must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process.
Backlogs includes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the 

exemption rules implemented by the College/University.
This also includes Internal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears 

and re-attempts due to Absenteeism.
Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered 

as Re-attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleard with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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Date: March 3, 2020

Ref: LTI/HR/Campus/2020

Name: Sahithi Bellam

College: Chaitanya Bharathi Institute of Technology

OFFER OF EMPLOYMENT

Dear Sahithi Bellam,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.6,51,968/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation 
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to complete the LTI 
training which will be communicated to you separately. LTI has made significant investments into 
these learning and development programs for your professional development and therefore would 
urge you to actively participate in the trainings and complete them with at least the minimum score 
required. The evaluations of your performance in these trainings will be used to allocate you on 
various projects and the results would also impact your date of joining. If you do not get the minimum 
score required, you will be asked to reappear for the training assessments prior to your date of joining

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Sahithi Bellam       Date         :  March 3, 2020

Salary Grade      :  GET(VI)

Components Rs. p.a. Rs.  p.m.

Basic 21,000

Bouquet of Benefits 25,958

A. Base Salary (PA) 563,499 46,958

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 603,499

Provident Fund (PF) 30,240 2,520

Gratuity 12,120 1,010

Mediclaim Premium 6,108

D. Retirals & Other Benefits 48,469

Cost to Company (CTC) C+D 651,968
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Leave Travel Allowance (PA) Rs. 10,000/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining 
if found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
     Eligibility Criteria for Premier Engineering Candidates- 2020 Batch (Tier-T0)

Qualification B.E./B.Tech.

Branches: All Branches

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 24 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma.
No year drop allowed.

Course must complete in: 4 years

SSC, HSC Percentages / CGPA:
60% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 

into consideration.

Diploma(if applicable),Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate(of all courses) must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation)

No active/live backlogs allowed at the time of the interview process.
Backlogs includes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the 

exemption rules implemented by the College/University.
This also includes Internal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears 

and re-attempts due to Absenteeism.
Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered 

as Re-attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleared with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE /State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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Strictly Private and Confidential 

Date:30-Jan-2020 

Shivani Shraddha Beemidi 
C8514271

Flatno. 502,nandi happy homes, sushma Sai Nagar colony,vanasthalipuram, Hyderabad 

9100318603 

 

Dear Shivani Shraddha Beemidi, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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LTI

Date August 29,2019

Ref: tT /HR/CampL,s/2020

Narne: Susm tha G!da

Co egei Cha tanya Bharath lnst tute of Techfology

OFFER OF El\i]PLOYMENT

Deaa SLrsmitha Guda.

Welcometo LTI (herelnafterreferredasthe'Col'rpany') ContratL_t atlons on succcssfu ycomxetng
our nit al se ect on process and being selected as Graduate EngineerTaainee.

During the ifit al tra ning per od of 12 months, your CTC inclLrd f,g r b1]nel ts w be Rs.5,00,000/ as
perthe details mentioned in Annexure-1'.

Youwi la so be issued a detai ed'LetterofAppointment'atthetirneofyourjonlngLT subjecttoyou
meeting the elgib lty criteria as mentloned n'Annexure-2'.

The date of comrnencement of tTa ninB and venue for reportrng w be lntimated to you n advance.

Upon loining and during the taa nlng per od, you w I be continuously apprais€d and your conlirmation
is subjected to your performarlce d u ring this per od.

Asapartofyourtransitonfrorncampustocorpoaateworld,youmaybeengaged nvarioLrs earfing
a nd deve opment progaams pa or to your lo n lng LTl. You are Lheaelore reqLrested to comp cte the LT

traifing wh ch w I be cornrn!nlcated to ycu separate y LT has rlade s gniliaant inveslments into
these leernlng and development programs for your profess ona deve oprnent and therefore wou d

urge you to act ve y part cipate n the traln ngs and com p ete them with at lea5t the minlrn !m score

requ red TheevaLrationsofyourperformancc n these train ngs ur beusedtoa ocate),ouon
varioLrs prolects and the resu ts woLrld also rnpaat your date ofjii n ng fyoudonotgef theminimLrm
score required, you wi I be asked to reappear lcr the tra n ng assessments pr or to your date oi
join ng.

TERIVS AND CONDITIONS

1. lncrements and Promotlons
Your performance and contrlbution to LTI w be an important cons deration for yollr sa aTy

increments, promot ons and your career paogressions whlch is subjcct to Company's pol cy ano

gLr de ines ln force.

2. OverseasDeputation/lnternationa Assignment

It wou d be to your advantagc to possess a va id p:ssport anC drrving ccnsc ln aase you do rot
a aeady have one, you are required to app y foT lhe same at your own expense

Based on the bLrsiness reqLl aements and your perfoTmance, you may be g ven an nletnational

Ass gnment sublected to the gulde in cs del ned by the Company

3. Documents
Your offer s slrblect to vou subrnitt np a the mandatorv documents at the t me of io n na the



LTI

4. BackgroundVerification
As a part of background vea f catiorr, we need your acknow edgement and a LtthoTizat on to
undertake necessary background ver lcat on through inlerna or extcrna agenc es. These are
inc udrng [rut not im ted to your current / p.ev ous ernp oyrnent history ( f appl cab _o),

educatlona / professional credent a s/med cal backgrourd and other background.lrcc(s it any
discrepancy is dlscovered after you have jo ned the Com pany or durlng backgrou nd ver f cat on,
yoLr are llab e to be terminated, apaat from other ega action being init ated agelnst yoLt.

5. Service Agreement
You wi berequiredtoexecuteaseTviceagreementatthetlmcofjoinngtoserveLT fora
min mum per od of 2 years, fai ing which, you {and your surety)loint y or severa ly w I be I ab e
to pay LT an amount of Rs.2,00,000.

5. Letter Acceptance
lf the above stated terms and condit ons are acceptab e to you, kin d y upload an acknow edged
scanned sofl copy ol this 'Offer of Employmenf on the CampBuzz Portal

lhttps:\\compbuzz-lntinfatech.carn) and reg ster your credentla s there n u,,jthin seven{7) days
from the date of this letter. f you do not reg ster your credent a s w thtn ihe above p€rlod, the
aforesaid offer automaiiaal y stands cance led.

Post registration on the CampBuzz portel, f you do not jo n on the date intimated to you, the
aforesadofferwlbecancel ed at the disc.et on of LT

Youremploymentwlbegovernedbytherues,reguationsandpol c es of the Company rn effect.

The terms and cofditions rnentioned above are sublect to changes at any L me al so e dlscretion of
the Company and as per bus ness demands w thout prlor not c-".

AccordlnB to thc standard pract ce of our Corllpany, yoLr ,,\, trEattheabovetcrmsofthlslcttcras
strlct y conf dent a .

We welcome you to the LT fam ly and iook forward to a ong and fruitful assoc at on with you.

Yours faithfL.r ly,

For Larsen & Toubro l|fotech Ltd.

Nikhit Govekar
Sr. Manager Campus
Recruitment

read the letter and accept the same

.5',yffi'V
lhave

re and Date

.r/,"'"/xf'
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ANNEXURE-1

Name i Susmitha Guda

5a ary Grade : GET( l)

Date r AugLrsl29, 2019

Components Rs. p.a. Rs. p.m.

Basic

Bouquet of Benefits

15,000

24,467

A. Base salary (PA) 425,602 35,466

Annua lncent ve 40,000

B. TotalVariable (PA) 40,000

C. TotalTarget cash (A+B) 465,602

Provident FLrnd (P F)

Gratu ty

N4ed ic aim Premium

21,600

8,664

4,UA

1,800

122

D. Retirals & Other Benefits 34398

cost to Company (gIC) C+D 500,000



tTt

Ny'edical lnsurance Premium:
The Gro!p N/led c alm Po cy of Company covers Enrp oyeE, Spo!!e & upto 2 ieperrdent ch drEn (be ow 25 yrs of
irge) lor mar m!m amo!nt of Rs 3,00,000/ p.a

Emp oyees wl not be e igib e for any oth-.r asslstance toy/aris dont c iar! trE.tment other r:han the med ca

, owances.

Notes:
1. gaslc w be reckoned for PF, Gratu ty ( f app cab e) and Leave tn.ashrnent a! per rrles
2. H.R A wi be deducted for accommodat on 1 f any) prcv ded by ihe Compdny
3. You are covered under the ES C Act and there w be statutory deductions as per the ES Po cy.

4. The Company can set off or make appropr ate adlustment lrom []ouqLret ol Benel ls lo!./irds bonus paVab e, i
any, subsequert to the aanendments ol payment of BonLrs A.t.
5 The PE amount shown is the Emp oyer s contr but on An equa nraount w be CedLrcted ;rs Emp oyee s

Contribution
6 The elig b ty for paymenl of G.atu ty s a rn n nrum of five ye-rs of service n the Comp.ny
7 The Annua lncent ve(A ) wi be payab e after confirrnallor. Thoie raled at the ower enC ofthe performen.e
band as per cornpany po cy, w not be e g b e for the seme

8 Anyora oftheabovea owancesmaybeatered/\,!thdrau/netthesoedscretonoflherranagefleniirrd
the payment of a ollarces w be gcverned b,y' the rLr es and regu ;t ons of the Company as may bc app iaab a

from time to time For a sa ary cornponenis iefEr to rhe respeati!e po cy documents

- Fo cwirg are lhe components app cable lo you uNder Bouquet of Benefits (BOB).

Components Limits Remarks

Ho!se Rent Allowance (PM)

N4edlca Allowance (PM)

Corveyance Allowance (Plvl)

Me.lA owance (PM)

1A% - 50% of basic

Rs. 1,250/

Rs. 1,600/-

Rs. 1,100/ OR Rs.2,200/-

Mandatory

Opt or:
Opt ona

Optlora

*BaancearnoLrntunderBoBwill be paid as Adhoc A owarce per fi'onth and wi befrrlytaxabe

You are required to declare your opt ons under BoB in the SSC Porta The gu de nes relirt ng to BoB rre ava ebr.

under HR Po cies

- ncome Tax !\r be deducted at source wherever app cable as per ncome Tix Ru e!

Any or a of the above a ow.nces may bs a tered /w thdrav,/n 3l the so e d 5cretlon oi the managerrenl end

the payment of a ovranccs w be gcverrcd by the rL es and rcgr .t ons of the CompanY a. miry be app i.ah .
lrom lirne to iirne



ANNEXUSE 2

55c, Ns., o p.5,1rapp ob rl
.ssc/Bs.sho!idhavece ed,iFssrArEMPi.ny
. Rpdam lsum emMeryo, npio€m 

'a:mnc'wni.i:reri,eM
. For D p oma Hode6 rnarseme*er sholld h-a daa,ed n tB!I3!!]ll:lonry
. to, GndiddespuEu ns HScand Dlplom(borh),maik$red 

'nthe 
D a

Asc,egda or 5ovi & Above 98 Equlva eil CGPA

tuous.na /Pe$ E .en nBte(of a r cou6f) nEt n e F al d5s

. Bacro$ muds RedbmptrAr(r:Ars6 i a :ppa edabr{6 r*@d € ofrhe

. rhir3rso,i. udas rntema,Eternar, oGlverba/tu r.a Ra dtempvArrr,8*r ocs^(e s

and rentemot due toAbsa.tee sm
. Re€Em(suppemrh,yd Addtom eEmslsryen sooi arterlhe n: n

* Re.atempvArf/Ba.r oc/Are

. A.y peid ng Re :hempt/Ar$rae! osratreaE nlhe renr.ouft (obra md:fErtE
L aivawp.o.eslmunbe rempied:id.?rdwtrhthefiia semeiereEmrn.ns

Rerdeir id 3n.tzens ony

rorcoraga/n*rtoi MLrsrbe

Pre'Emp oymant Verfi ction

submr!isaMedca.ertifmteolFtnes{ithefo,matp,e{,bedbvLr) tmeofjo i ie, wh ch

reedsbbe€ilfedbyaregngedm

LTI

1-.,r.dyt

1. herebydeda,e that
2. amaw,ethd mrybeabjededt. mmed erdlonbytheco p3ny anvfmsdrigorartertherntenle\t/seredoi/ro.rncf
rouid hid'ns aiy rnro,mdion/prcdu

veopme .ents,crtom.rsite/P
ocy/dona n/workshit*,cned ro m

o\-to-zor

E ig b,l ry an erh 1or :.g.e.ingir M

d Gnca|lhe Gnd dat|rgatANrn:gal



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

25-Nov-2019
                               
Dear Vaishnavi Nomula,
B.Tech/B.E., Electronics and Communication Engineering
Chaitanya Bharathi Institute of Technology
 
Candidate ID – 13779838
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.
24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Vaishnavi Nomula Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10375 124,500

2 HRA @60% of basic* 6225 74,700

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7175 86,100

Annual Gross Compensation 355,500

Incentive Indication (per annum)** 22,500

Annual Total Compensation 378,000

Company's contribution towards benefits (Medical, Accident and Life Insurance) 18,000

Gratuity 5,986

Annual Total Remuneration 401,986

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this
letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination
of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible
Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as
per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which
includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if
the Associate contributes even for one month in the said contribution period
  
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
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paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details
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\Recruiter_DateSigned\

Ms. Vijaya Lakshmi K
201, Lotus Viswasavitri Apartments
Street Number 3, Habsiguda, 
Hyderabad - 500007

Subject: Offer of Employment

Dear Vijaya Lakshmi K:

On behalf of Deloitte Consulting India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Analyst based in Hyderabad. We extend this offer, and the 
opportunity it represents, with great confidence in your abilities. You have made a very favorable impression 
with everyone you met and we are excited with the prospect of you joining our organization on January 18, 
2021. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.6,00,000/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs.100,000/- subject to your 
reporting for full-time employment on January 18, 2021. This amount will attract applicable taxes and will be 
processed as part of your first month’s payroll. You will have an obligation to repay the entire amount of your 
joining bonus if you resign your position or are terminated for cause by the Company within one year of your 
start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 
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time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 
of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on January 18, 2021, or an alternative mutually agreed upon date. At the time of 
joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Consulting India Private Limited employment application are intended to be final. To 
accept the offer and the terms of this letter, please sign below in the space provided within three business days.

Vijaya Lakshmi K, everyone you have interviewed with joins me in extending to you congratulations and 
warm regards. We look forward to you joining our team.  

Sincerely,

For Deloitte Consulting India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory
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Ms. Vijaya Lakshmi K

Acceptance

I, Vijaya Lakshmi K, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
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Annexure A

Ms. Vijaya Lakshmi K Analyst

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              17,500 2,10,000

House Rent Allowance (HRA) 8,750 1,05,000

Special Allowance1a & 1b 11,867 1,42,404

Leave Travel Allowance2 1,750 21,000

Meal Card3 2,200 26,400

Differential Allowance(L) 5,833 69,996

Employer’s contribution to PF 2,100 25,200

Gand Total
Total Salary (in Rs.) 50,000 6,00,000

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,870 22,440

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….
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Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol / Insurance / Repairs & 
Maintenance

Employee in Level -

Analyst

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws.    

DocuSign Envelope ID: 590D8CAC-54FB-4C88-B262-E58F5EBFBF8B

In Process



Vijaya Lakshmi K Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Consulting India Private Limited, an Employer incorporated 
under the provisions of the Companies Act, 1956 and having its registered office at Deloitte Tower 1, Survey 
No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (the “Employer”) as Analyst and 
other valuable consideration, I acknowledge and agree that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Analyst of the Employer. To the extent applicable and if 
I am joining the Employer after having served as an employee or official of the United States 
Government, I further represent that: (1) I have disclosed my prior participation, if any, in any 
discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was 
employed by the United States Government; and (2) I had either recused myself or had not played an 
active role in the applicable United States Government agency’s decision to award any contracts to the 
Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 
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Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 
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possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 
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period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 
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remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 
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Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 
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the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.
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I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 
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EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.
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Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 
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including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.
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EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE CONSULTING INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.
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EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date
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EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.
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Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Consulting India Private Limited (the “Employer”), 
please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    
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2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.
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In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.
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• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
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Dear  Vijaya Lakshmi K,
On behalf of Deloitte Consulting India Private Limited, please accept our congratulations on your recent offer 
of employment to join the Company as Analyst pursuant to the terms and conditions of your offer letter dated  
January 18, 2021. You made a very favorable impression with everyone you met and we are excited about the 
possibility of you joining the Company. As you may be aware, as a condition of employment with the Company, 
you may be required to travel Overseas to attend a series of training sessions for a period of up to 90 days. This 
training will be a combination of classroom procedural training as well as on-site training to observe employees 
conducting similar work at various client locations. This training represents the confidence we have in your 
ability to be a valuable member of the practice of the Company. As per Company policy, we kindly bring to 
your attention that all employees attending training overseas are required to sign a Training Agreement which 
will obligate the employee to repay a calculated amount of the costs associated with the training, only if the 
employee resigns his/her position or are terminated for cause within a specified period after completion of the 
training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of 
time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\
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Date: August 29, 2019

Ref: LTI/HR/Campus/2020

Name: Kota Ashish

College: Chaitanya Bharathi Institute of Technology

OFFER OF EMPLOYMENT

Dear Kota Ashish,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.5,00,000/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation 
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to complete the LTI 
training which will be communicated to you separately. LTI has made significant investments into 
these learning and development programs for your professional development and therefore would 
urge you to actively participate in the trainings and complete them with at least the minimum score 
required. The evaluations of your performance in these trainings will be used to allocate you on 
various projects and the results would also impact your date of joining. If you do not get the minimum 
score required, you will be asked to reappear for the training assessments prior to your date of 
joining.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date

Page 2 of 5



ANNEXURE-1

Name                  :  Kota Ashish       Date         :  August 29, 2019

Salary Grade      :  GET(II)

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 20,467

A. Base Salary (PA) 425,602 35,466

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 465,602

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,398

Cost to Company (CTC) C+D 500,000
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Engineering & MCA Candidates- 2020 Batch

Qualification B.E./B.Tech. MCA

Branches: All Branches Computer Application 

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma/after Graduation.
No Year drop allowed. 

Course must complete in: 4 years 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

60% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be 

taken into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate(of all courses) must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process.
Backlogs includes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the 

exemption rules implemented by the College/University.
This also includes Internal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears 

and re-attempts due to Absenteeism.
Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered 

as Re-attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleard with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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Date: August 29, 2019

Ref: LTI/HR/Campus/2020

Name: Bharghav Rapolu

College: Chaitanya Bharathi Institute of Technology

OFFER OF EMPLOYMENT

Dear Bharghav Rapolu,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.5,00,000/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation 
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to complete the LTI 
training which will be communicated to you separately. LTI has made significant investments into 
these learning and development programs for your professional development and therefore would 
urge you to actively participate in the trainings and complete them with at least the minimum score 
required. The evaluations of your performance in these trainings will be used to allocate you on 
various projects and the results would also impact your date of joining. If you do not get the minimum 
score required, you will be asked to reappear for the training assessments prior to your date of 
joining.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Bharghav Rapolu       Date         :  August 29, 2019

Salary Grade      :  GET(II)

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 20,467

A. Base Salary (PA) 425,602 35,466

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 465,602

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,398

Cost to Company (CTC) C+D 500,000
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Engineering & MCA Candidates- 2020 Batch

Qualification B.E./B.Tech. MCA

Branches: All Branches Computer Application 

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma/after Graduation.
No Year drop allowed. 

Course must complete in: 4 years 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

60% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be 

taken into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate(of all courses) must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process.
Backlogs includes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the 

exemption rules implemented by the College/University.
This also includes Internal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears 

and re-attempts due to Absenteeism.
Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered 

as Re-attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleard with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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   {{sign_es_:signer1:signature}}
10/02/2022

Genpact India Private Limited
DLF City, Phase V
Sector 53
Gurgaon, Haryana 122002, India.
T +91 124 283 2000; F +91 124 4022674

 

CIN: U73100DL2005PTC307363
Regd. Off:12A (Ground Floor), Prakash
Deep Building, 7, Tolstoy Marg, New
Delhi-110001
www.genpact.com

 
 

 

Date: 10/02/2022
Katla Nagesh 

Genpact Proprietary
Private & Confidenal

2-54 Allampally, near old water tank, , Narayanpet, Telangana, India - 509352

Dear Katla

Sub: Appointment Leer

We are pleased to offer you an appointment with Genpact (“Company”) as an Process Associate under the following terms and condions:

TERMS AND CONDITIONS

1. Your Cost to the Company (CTC) will be as indicated in Annexure II aached herewith.

2. Your inial place of work will be India, Hyderabad Uppal IN - Office However, your services are transferable, and you may be assigned
aer reasonable noce, to any locaon in India or abroad where the Company or any one of its associates or customers conducts business.
While on transfer you will be governed by the rules, regulaons and condions of service of that locaon.

3. If at the me of joining, your assigned place of work is different from your current locaon ("Relocaon"), the Company Guest House
can be availed by you. The Guest house can be availed for a maximum period of 15 calendar days. The Company shall, in lieu of the
accommodaon provided, make a monthly deducon of Rs.250 for a period of 24 months. Further, in case of terminaon of employment
by either party, before such amount has been fully recovered by the Company, the Company shall deduct the balance amount from your
full and final selement.

4. The Company will be working 7 days a week, twenty-four hours a day. You will be expected to aend office - except while travelling on
business as assigned to you by your supervisors and as per applicable laws in force. Weekly offs will be governed as per applicable
regulaons & Company policies.

5. You shall be required to provide the Company all documents and informaon as set forth in Annexure I of this appointment leer.

6. You will be entled to leaves subject to prior approval of your supervisor/manager at the Company. Your leave entlement and
accumulaon / carry-forward of leave and related aspects will be governed as per the exisng Company Policy on the subject

7. Your appointment has been done aer an extensive process for an important posion which requires your skills and experience. This
appointment may come to an end at the instance of either party by giving the other a noce in wring for 1 month. Your relieving from the
services of the Company would be conngent upon successful serving of the full and complete noce period. Failing to do so would entle
the Company to recover damages for all losses caused due to any shorall in serving of the full and complete noce period. The Company
in addion to its rights to recover damages will not furnish a relieving leer in case of shorall in the noce period unless such shorall has
been signed off by the appropriate person in the Company. In exceponal situaons the Company reserves the right to waive off noce
period at its sole discreon.
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8. Noce to terminate the services will be accepted by the Company only when it is issued in a form wherein your identy is ascertainable
(such as hard copy leer with original signatures). Noce of terminaon in electronic form where such identy cannot be ascertained such
as SMS or personal email shall not be accepted as adequate noce of terminaon for the purposes of this agreement.

9. Absence for a connuous period of eight days without prior approval of your supervisors, (including overstay of leave / training), would
be treated as abandonment of service and can lead to your services being terminated without noce. In such an eventuality the Company
reserves the right to recover from you, all expenses incurred with regard to any training and development, special educaon, upskilling or
on the job training imparted by the Company or damages suffered by Company due to loss of billing.

10. The company reserves the right to terminate your employment on grounds of breach of policy,misconduct or where your performance
has been found to be unsasfactory.

11. You will automacally rere on aaining the age of 60 years.

12. Whilst employed by the Company:

You will not be permied to undertake any other full me or part me employment or engage in any external acvies of aa.
commercial nature without prior wrien approval.

You will be required to effecvely carry out all dues and responsibilies assigned to you by your supervisors and othersb.
authorized by the Company to assign such dues and responsibilies. Your performance evaluaon will be done periodically by
your supervisors as per the Company appraisal system.

Except in the ordinary course of your employment, you shall not divulge to any third party any informaon regarding the affairs orc.
business maers of the Company or informaon regarding its customers without prior wrien approval. All informaon that
comes to your knowledge by reasons of your employment with the Company is deemed to be confidenal and any breach thereof,
shall be deemed to be a violaon of the Company policies and treated in accordance of clause 8.

You confirm that there is no ligaon /convicon against you before any Court of law which involves any criminal offence ord.
offences involving moral turpitude.

You confirm that you have disclosed fully all of your business interests in the Company - whether or not they are similar to or ine.
conflict with the business (es) or acvies of the Company, and all circumstances in respect of which there is, or there might be
perceived, a conflict of interest between the company and you or any immediate relaves, Also, you agree to disclose fully and
immediately to the Company any such interests or circumstances which may arise during your employment.

You will be required to apply and maintain the highest standards of personal conduct and integrity and keep yourself informed andf.
comply with all Company policies and procedures.

13. Any violaon of the above menoned or any other Company procedures and policies wouldaract acon as per Company's disciplinary
policy in force, including and up to terminaon. In the event of terminaon by Company on account of breach of disciplinary policy, the
Company will not be liable to any amount in lieu of noce period.
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14. Upon separaon from the Company on account of either resignaon or terminaon or for any other reason, you will be required to
immediately return to the Company, all assets and property (including any leased assets) of the Company including documents, files,
books, papers, training material and memos whether in hard or so copy which is in your possession or custody.

15. The Company shall, at its discreon, conduct background, reference and medical checks including screens for substance use as per
company policy and this offer is condional upon the result of such checks. In the event the results of such background / reference checks
or screens for substance use are unsasfactory on any account, the Company may, in its sole discreon, revoke this offer at any me.

16. You are required to submit your relieving leer in original from your previous employer (ifapplicable) within 60 days of your joining the
Company failing which your employment with the Company shall be liable for terminaon without prior noce.

17. All terms and condions will be governed by the Company's policies as stated from me tome and the Company may in its sole
discreon as it deems fit revoke or change such policies without any prior noce.

18. The terms of this offer shall be kept strictly confidenal. You shall execute all other documentsas may be required to give effect to this
offer.

19. Any and all disputes arising in connecon with the appointment leer and services shall bereferred to arbitraon which shall be
conducted in accordance with the Arbitraon and Conciliaon Act, 1996 by a Sole Arbitrator appointed by the General Counsel of the
Company. The venue of the Arbitraon shall be Hyderabad and the language shall be English. You agree to submit yourself to the exclusive
territorial jurisdicon of Courts at Hyderabad.

Your assignment is effecve from 10/02/2022.

Kindly sign and return a copy of this leer.  Please inial each page in acceptance of the terms and condions set out herein latest by 15
days of the issuance of the leer else this offer stands automacally withdrawn.

We welcome you and wish you every success in your career with Genpact.

You are requested to come on the joining date at 09:15 am at India, Hyderabad Uppal IN - Office.

Warm Regards, 

For Genpact Accepted and Agreed

{{sign_es_:signer1:signature}}
10/02/2022

Akhilesh KVD
Senior Vice President – Human Resources Katla Nagesh
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Annexure II
COMPENSATION DETAILS

  Name Katla Nagesh
  Band 5A
  Designaon Process Associate
  Locaon Hyderabad Uppal IN - Office
  Components Amount (per month) Amount (per annum)
  Basic INR 19,800/- INR 2,37,600/-
  Company Contribuon to Provident Fund (PF) INR 2,376/- INR 28,512/-
  Housing Rent Allowance INR 7,824/- INR 93,888/-
  FIXED PAY INR 30,000/- INR 3,60,000/-
  ANNUAL PERFORMANCE BONUS* INR 7,200/-
  Performance Linked Incenve** Amount (per Annum)
  Best Performer INR 48,000/-
  Average Performer INR 18,000/-
  Low Performer INR 0/-
  Total Earning Potenal Amount (per Annum)
  Best Performer INR 4,15,200/-
  Average Performer INR 3,85,200/-
  Low Performer INR 3,67,200/-
  Benefits Amount (per Annum)
  Life Insurance INR 14,00,000/-
  Employee Deposit Linked Insurance Scheme (EDLIS) As per Act
  Personal Accident/Disability Insurance (For Employee) INR 14,00,000/-
  Medical Insurance covering hospitalizaon (For
Employee) INR 1,00,000/-

  Interest Free So Loan (Post 6 Months) INR 10,000/-
  Out Paent Medical Facilies at Office Free
  Company Contribuon ESIC As per Act
  Gratuity INR 11,423/-
  Other Aracons  
  Parichay (Employee Referral Scheme) As per scheme
  Rewards & Recognion As per Performance
  Educaon@work : Professional advancement
programmes As per scheme

  Concierge Services Subsidized Rates
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Notes:

* Employees not on Performance Linked Incenve Plan will be eligible for a different Annual Performance Bonus Plan than menoned
above. In such cases, Annual Performance Bonus potenal is similar to the indicave Average Performance Linked Incenves as menoned
in table above. Annual Performance Bonus payout however is ulmately determined based on company / individual Performance and
prevailing company guidelines.
** Performance Linked Incenve menoned above is an indicave average amount possible for the said performance level. Eligibility for
such incenves, actual amount and payout melines may vary with Business/Process.

The above-menoned components/benefits are as per the prevalent company policy and/or applicable law and are subject to change.

•   The aggregate of all bonus payouts paid to you during an accounng year including Annual Performance Bonus (APB), VIC (if any), and
other bonus payouts (if any) shall be in lieu of profit-based bonus (if any), payable to you for such accounng year under Secon 31A of the
Payment of Bonus Act, 1961 ("PBA") (if applicable)
•   In the event that the PBA is applicable to you and the aggregate of APB, VIC (if any) and any other bonus payout made to you during
the year is less than the spulated payout menoned in the PBA, for such accounng year, Genpact will pay you the difference at a later
date. You are not entled to any bonus payout other than those menoned above, either under applicable laws or as per your
employment terms with Genpact. All amounts payable to you will be aer deducon of applicable taxes.

Warm Regards, 

For Genpact Accepted and Agreed

{{sign_es_:signer1:signature}}
10/02/2022

Akhilesh KVD
Senior Vice President – Human Resources Katla Nagesh
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HRD/COV/1000657631/20-21                                                                                       September 29, 2020  
 
Mr. Sai Pranav Devineni 
Opp- Venkateswara Colony,Bhongir Road,Mothkur, 
Yadadri Dist,Telangana, 
Mothkur - 508277 
India 
 
Ph: (91) 9493757167 
  
Dear Sai, 
 
Welcome to Infosys!  
 
Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 
can flourish and where you are empowered to move forward as far as your ideas will take you. 
 
At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 
continue to be the cornerstones of our organization and these values are upheld only because of our people.  
 
We look forward to working with you and wish you success in your career with us. 
 
 
Warm regards, 

 
 

RICHARD LOBO 
EVP and Head Human Resources – Infosys Limited 
 
 
 
  
 

 
 
 
  
 
 
 
 

INFOSYS LIMITED 
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HRD/1000657631/20-21                                                                                   September 29, 2020 
 
Mr. Sai Pranav Devineni 
Opp- Venkateswara Colony,Bhongir Road,Mothkur, 
Yadadri Dist,Telangana, 
Mothkur - 508277 
India 
 
Ph: (91) 9493757167 
  
Dear Sai, 

 
Congratulations! We are delighted to make you an offer as Specialist Programmer - Global Delivery and your 
role is Specialist Programmer.              
                                                             
Here are the terms and conditions of our offer: 
 
Joining date 
 
Your scheduled date of employment with us will be October 05, 2020. 
 
Location 
 
Your location for employment is Mysore, No. 350, Hebbal Electronics City, Hootagalli, Mysuru 570 027, India. 
 
You may be asked to relocate to any of our units, departments or the offices of our affiliates* and/or the offices 
of our customers, depending on business requirements. In such an event, your remuneration and other benefits 
shall be determined in accordance with the relevant Policies of the Company in that work location. 
 
Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  
 
* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under common control 

with the First Party.  For purposes of this Agreement, "control" means possessing, directly or indirectly, the power to direct 
or cause the direction of the management, policies or operations of an entity, whether through ownership of voting 
securities, by contract or otherwise. 
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Probation and confirmation 
 
You will be on probation for a period of six months from the date of joining us. On successful completion of 
your probation, you will be confirmed as a permanent employee of Infosys Limited. Your confirmation is also 
subject to your submitting the documents required by the Company, details of which are enclosed in the 
Information Sheet at Annexure – III. 
 
Leave 
 
You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 
leave annually, during probation. On confirmation, you will be eligible for 20 working days of leave annually.  
 
Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the financial year. 
 
An illustration with other relevant information have been given in the Information Sheet. The Company’s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to you at 
the time of joining.   
 
Compensation and Benefits 
 

Salary 
 

Your Fixed Gross Salary will be INR 56,668 per month and Total Gross Salary inclusive of 
Performance Bonus (at an indicative payment of 100%) will be INR 66,668 per month. The break-up 
of your salary has been provided in the Compensation Details sheet at Annexure – I. 
 
Performance Bonus  

 
You will be eligible to participate in the Company’s discretionary Bonus Plan.  Your maximum 

Performance Bonus (at a payment of 100%) is INR 10,000 per month. This payment of your Bonus 
can vary from 0% to 100% depending on individual, group and Company performance.  

 
Guaranteed Performance Bonus  
 
For the first six (6) months of your employment with Infosys, you will be paid 50% of your on-target 
Performance Bonus as Guaranteed Bonus. Performance Bonus is inclusive of, and not in addition to 
Guaranteed Bonus. The Bonus Plan which has been attached provides all the details. The break-up of 
your compensation has been provided in the Compensation Details sheet at Annexure – I. 
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Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic Salary  
as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 
for Financial Year 20-21 will be as follows:  
 
95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly 
basis. The balance amount will be paid out in the end of the financial year. 

      
Basket of Allowances (BOA) 
 
The Basket of Allowances will be paid to you as part of your salary every month.  

 
You will have the flexibility of choosing the components and amounts under such components as per 
the options provided to you on the Company intranet, based on your preferences and income tax plans.  
 
National Pension Scheme 
 
We offer all our India based employees the option to contribute towards the National Pension Scheme. 
This is an optional retirement benefit introduced by the Government of India for all its citizens. It 
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 
refer to the Information Sheet at Annexure – III for more details. 

 
Insurance 
 
You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You 
will be covered by default under the Standard Plan which provides you and your family (your spouse 
and two children up to the age of 22 years) with a cover of INR 400,000 per annum.  

 
You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust 
which provides you with a total Life Insurance cover of INR 10,200,000 of which INR 5,200,000 is 
covered towards natural death, and INR 5,000,000 towards an accidental death. All employees become 
members of Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution 
of INR 350.  
 
The details of the Scheme would be available to you when you join the Company. 

 
Notice period 
 
During probation, your services can be terminated with one month’s notice or salary thereof by either parties. 

On confirmation, you will be required to give three months’ notice or salary thereof in case you decide to leave 
our services, subject to the Company's discretion. Where circumstances make it necessary, the Company will 
have the discretion to relieve you only at the end of the three months’ notice period. Similarly, the Company 

can terminate your services by giving three months’ notice or salary thereof. 
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Background checks 
 

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 
validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 
background checks. In this connection, you are required to furnish the documents listed in "Offer Annexure for 
India". 
 
If you fail to submit the necessary documents as required by the Company within the specified time period or 
if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 
 
When a background check raises any concerns regarding any of the details furnished by you and the Company 
feels the need to further validate such facts, the Company may at its sole discretion, ask you for further 
information, to substantiate the details that you have earlier provided to the Company, before initiating 
appropriate action. 
 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are unable 
to do so, the Company will initiate a criminal background check. 
 
Other terms and conditions 

 
You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 
Employee of any other organization / entity engaged in any form of business activity without the consent of 
Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 
may be withdrawn at any time at the discretion of the Company. 
 
Our offer to you as is conditional upon your having fully completed your graduation / post-graduation, without 
any active backlog papers. Your simple average should not be less than what was specified in your application 
form during the selection process. You should also have completed all studies, course requirements and 
examinations required for the award of the educational qualification recorded by you in your application for 
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 
the time of joining. 

 
You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able to 
access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 
its absolute discretion.  
 
Based on the nature of your work and business requirements, you may be required to work on rotational shifts. 
If you are required to work on rotational shifts, you will be duly intimated of the change in your shift timings. 
During rotational shifts, you will continue to be bound by the provisions of the working hour policy of the 
Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of the 
Company (if in force) will be made applicable to you. 
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You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be governed 
by all the rules and regulations, as amended from time to time, of the Company as applicable to your 
employment with us. This offer is also conditional upon your acceptance and execution of the Non-Compete 
Agreement (Annexure II). 
 
This offer of employment constitutes the entire agreement between you and the Company regarding the terms 
of your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to 
this subject matter and supersedes any other promises, warranties, representations or agreements, whether 
written or oral. It is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an authorized officer of the 
Company. 
 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 
conditions shall continue in force. 

 
This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 
courts in Bangalore, India. 

 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 
accompanying annexures, on the date of joining. 

 
We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 
Yours sincerely, 
 

 
RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  
 

Date: _________________________, 20______ 
 

______________________________________ 
Sign your name 

 
____________________ __________________ 
Print your name   Location 

 
Enclosures: Non-Compete Agreement (Annexure II) 
                          Bonus Plan (Annexure IV) 
  Information Sheet (Annexure III)
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ANNEXURE –I  

 
COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME Mr. Sai Pranav Devineni 

  ROLE Specialist Programmer 

  ROLE DESIGNATION Specialist Programmer - Global Delivery 

1. MONTHLY COMPONENTS 

  BASIC SALARY                        28,340 

BASKET OF ALLOWANCES 
 

   17,896 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a monthly basis) 5,385 

  MONTHLY GROSS SALARY    51,621 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the advance (95%) paid 
out on a monthly basis) 283 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of  Basic Salary    3,401 

  GRATUITY - 4.81% of  Basic Salary *    1,363 

  FIXED GROSS SALARY (1+2+3) 56,668 

 

  4.         PERFORMANCE BONUS 
At an indicative Payout of  

50% 
At an indicative Payout of  

100% 

  Performance Bonus 5,000 10,000 

  TOTAL GROSS SALARY (Inclusive of  Performance Bonus) 61,668 66,668 

 
OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments Margin Money 
(To be borne by the employee) 

SOFT LOAN Fifty Thousand 
 (Without Security) 

 
@ 5% 

        
12 

 
Nil 

 

  All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan allowance is 
subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined in strict 
accordance with the provisions of the Payment of Gratuity Act 

 
 

 
 

 
 

 
 



 

 

 
Company Confidential - This communication is confidential between you and Infosys Limited. 
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ANNEXURE II 
 

NON COMPETE AGREEMENT 
 
I, ____________________   do hereby acknowledge and confirm the following: - 
 
(1) I am  accepting  employment  with  Infosys  Limited  (“Infosys”). Now, as per the presents below,  I  agree  
to  the  following  terms  herein, and acknowledge that this is a material condition of my employment with 
Infosys Limited. 
 
(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of Infosys 
for whom I performed services as a Company employee (each such client hereinafter referred to as a 
“Customer”). 
 
(3) In consideration  of  the  above,  I  agree  that  for  a  period  of  six  (6)  months following  the termination  of 
my  employment with  Infosys  for  any  reason,  I will not: 
 
a. accept any  offer  of  employment  from  any  Customer,  where  I  had worked  in  a  professional capacity  
with  that  Customer  in  the  twelve (12)  months  immediately  preceding  the  termination of  my employment 
with Infosys; 
 
b. accept any offer of employment from a Named Competitor of Infosys, if my  employment  with such  Named  
Competitor  would  involve  me having to work with a Customer with whom I had worked in the twelve (12)  
months  immediately  preceding  the  termination  of  my employment with Infosys. 
 
For the purposes  of  this  Non Compete Agreement,  “Named  Competitor”  shall  mean  the following entities 
and their wholly owned subsidiaries:- 
 
i.  Tata Consultancy Services Limited 
ii.  Accenture Limited 
iii. International Business Machines Corporation 
iv. Cognizant Technology Solutions Corporation 
v.  Wipro Limited 
 
 
Place:                                 Employee Signature: 
 
Date:                                 Employee Name      : Mr. Sai Pranav Devineni 
 
 
Acknowledged by Infosys Limited: 
 
 
 

 
 

 



Date: August 29, 2019

Ref: LTI/HR/Campus/2020

Name: Gajula Saiteja

College: Chaitanya Bharathi Institute of Technology

OFFER OF EMPLOYMENT

Dear Gajula Saiteja,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.5,00,000/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation 
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to complete the LTI 
training which will be communicated to you separately. LTI has made significant investments into 
these learning and development programs for your professional development and therefore would 
urge you to actively participate in the trainings and complete them with at least the minimum score 
required. The evaluations of your performance in these trainings will be used to allocate you on 
various projects and the results would also impact your date of joining. If you do not get the minimum 
score required, you will be asked to reappear for the training assessments prior to your date of 
joining.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Gajula Saiteja       Date         :  August 29, 2019

Salary Grade      :  GET(II)

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 20,467

A. Base Salary (PA) 425,602 35,466

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 465,602

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,398

Cost to Company (CTC) C+D 500,000

Page 3 of 5



Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Engineering & MCA Candidates- 2020 Batch

Qualification B.E./B.Tech. MCA

Branches: All Branches Computer Application 

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma/after Graduation.
No Year drop allowed. 

Course must complete in: 4 years 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

60% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 

into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate(of all courses) must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process.
Backlogs includes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the 

exemption rules implemented by the College/University.
This also includes Internal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears 

and re-attempts due to Absenteeism.
Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered 

as Re-attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleard with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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Payslip  
AUG 2021
MR.  SRI HARI CHEVUGANI

 Emp No. 1787611

 Grade Y UAN 101671876479

 PAN BRZPC4922J

 Bank Name HDFC Bank

 Acc No. 50100397092955

 Days paid 31

Leave Balance EL 5.52 SL 5.97 CL 3.50

 Location SynergyPark-SEZ-U5

 Base Br. TCS - HYDERABAD

 Depute Br. TCS - Hyderabad

 WON/SWON 20104710

Employee Details  Payment & Leave Details  Location Details

 Earnings Arrears (INR) Current (INR)

Basic Salary 14,784.00

House Rent Allowance 5,914.00

Leave Travel Allowance 1,232.00

Miscellaneous 910.00

City Allowance 600.00

Performance Pay 1,700.00

 Deductions Amount (INR)

Provident Fund 1,774.00

Professional Tax 200.00

*inclusive of provisional interest

Retirals 
as on Month end

Provident Fund*

14,407.00
 Net Pay (INR) 23,166.00

Total Earnings  (Current + Arrears) 25,140.00 Total Deductions 1,974.00

Your food card entitlement for the month of AUG 2021 is Rs. 500.00 and the same will be credited to your food card .

 Projected Annual Tax Information  Chapter VIA Relief
 Annual Income* 2,95,298.00  Net Tax Income r/o 2,20,610.00 80C 21,229.00

Deductions under Sec 16 52,400.00  Total Tax Payable 80D 1,062.00

Chapter VIA relief 22,291.00  Tax Deducted till date

 Balance Tax

* Please Note, Annual Income is after considering the exemption - if any.
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 Exemption Considered* Investment Description
PF Contribution 21,229.00

80D-Medical Premium 1,062.00

Misc Breakup
Component Description Amount
Food Card adjustment 500.00

Internet Expense Reimbursement 410.00

Total 910.00

2021AUGAdditional Salary Details - 

Page 2

 Emp No. 1787611
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August 2, 2020 
 
Srikar Gullapalli 
Chaitanya Bharathi Institute of Technology,  
India 
 
Dear Srikar, 

 
Employment Offer Letter 

 
It is my pleasure to offer you the position of Associate Software Engineer within the 6060 ITSM 
Engineering, with ServiceNow Software Development India Private Limited (the “Company”), on the 
conditions set out below.   
 
You will be based at Floor 17, Parcel 2, Phase-2, Survey 83/1, Argus Salarpuria Knowledge City, Raidurg 
Village, Serilingampally Mandal, Rangareddy Dist, Hyderabad – 500081 Telangana, India.  Your 
manager and place of work may change from time to time depending on the needs of the organization 
and its ability to adapt to market conditions. 
 
This letter summarises some of the headline points but the full details of your employment are 
documented in the letter of appointment (the “Employment Contract”) which is enclosed for your 
information. Your start date has been tentatively scheduled for June 22, 2020. This offer letter should 
be read in conjunction with the Employment Contract. 
 
Your annual base salary (total fixed compensation) will be INR  1,100,000 per annum, paid in monthly 
instalments into your bank in arrears on the last working day of each month or on such other date 
within such month as may otherwise be notified by the Company. The Company shall make such 
deductions from your remuneration as shall be required by law. The detailed breakup of the Cost to 
Company is annexed to this Offer Letter as an Annexure. 
 
You will be eligible to participate in the Company’s Corporate Incentive Bonus Plan (the “Bonus Plan”) 
and your annual incentive bonus target of INR 110,000 which is 10% of your base salary, is payable 
based upon Company and individual performance.  Your eligibility and compensation under the Bonus 
Plan will be governed under the terms of the Bonus Plan and applicable Company policy, as established 
from time to time.  The payment of any bonus (if any) and its amount shall be at the absolute 
discretion of the Company. To be eligible to earn and/or receive a bonus payment, you must be 
actively employed by the Company on the bonus payment date and not have given or received notice 
of termination (whether lawfully or otherwise) on or before the bonus payment date.  The Company 
reserves the right to review, amend or replace the Bonus Plan at any time.  All eligible employees will 
be notified of such amendment.  
 
Additionally, you will be eligible to earn a one-time sign-on bonus of INR 300,000 (gross) (the “Sign-
On Bonus”) subject to all applicable taxes and withholdings, provided that you complete one (1) year 
of employment with the Company.  The Company will advance the Sign-On Bonus to you within two 
(2) regular payroll periods following the completion of thirty (30) days of employment.  The Sign-On 
Bonus is being advanced to you by the Company and is not earned until you have completed one (1) 
year of employment with the Company.  You understand and agree that if you voluntarily terminate 
your employment with the Company for any reason or your employment is terminated by the 
Company for gross misconduct prior to the completion of one (1) year of employment, you will be 
required to reimburse the Company the total gross amount of the Sign-On Bonus advanced to you.  In 
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the event the reimbursement is triggered, you agree to repay any and all amounts due within ten (10) 
calendar days following the termination of your employment and you hereby authorize the Company 
to withhold such amount from any amounts owed to you by the Company, to the extent legally 
permitted.  You further agree to execute any documents and/or agreements necessary at the time the 
reimbursement is triggered to authorize the Company to withhold such amount from any amounts 
owed to you by the Company, to the extent legally permitted. 
 
Relocation Assistance: 
You will receive a one-time payment of INR 150,000 (gross) to assist in your relocation from your 
current location to Hyderabad (the “Relocation Allowance”). Relocating requires a substantial 
investment by ServiceNow. Therefore, if you voluntarily terminate your employment or your 
employment is terminated by the Company for cause within 12 months of commencement of your 
employment, you will be required to repay ServiceNow the total gross amount of the Relocation 
Allowance. For the purpose of this agreement, “Cause” shall mean: (i) your failure to substantially 
perform your assigned duties, other than failure resulting from your death or complete incapacity due 
to physical or mental illness or impairment; (ii) an act by you that constitutes misconduct and that 
may be, in ServiceNow’s sole discretion, injurious in any way to ServiceNow; (iii) a material violation 
by you of any law or regulation relating to the business of ServiceNow; or (iv) a breach by you of the 
fiduciary duty to ServiceNow. In the event that the repayment is triggered, you agree to repay any and 
all amounts due within 10 calendar days following the termination of your employment and you 
hereby authorize the Company to withhold such amount from any amounts owed to you by the 
Company, to the extent legally permitted. You further agree to execute any documents and/or 
agreements necessary at the time the reimbursement is triggered to authorize the Company to 
withhold such amount from any amounts owed to you by the Company, to the extent legally 
permitted. 
 
You shall be on a probationary period for the first 6 (six) months of employment and during this time 
your termination notice shall be two (2) weeks on either side. During the probationary period, the 
Company may terminate your services by paying you two (2) weeks’ salary in lieu of notice. Thereafter, 
your notice period shall increase to one (1) month. After the probationary period, the Company may 
termination your services by paying you one (1) month’s salary in lieu of notice. 
 
You will be eligible for the following benefits over and above the annual base salary (total fixed 
compensation), detailed breakup of the benefits is mentioned in the Annexure: 
 

 To participate in the Company’s employee benefits program, which covers all employee 
benefits mandatory under various legislations in India including medical insurance cover and 
life & disability insurance cover, provident fund, gratuity, maternity benefits (only for female 
employees), etc.  You shall be provided with full details, shortly after joining.   

 As part of the benefits scheme, the Company will contribute to the Employee Provident Fund 
Scheme and will also provide all the necessary benefits, including Gratuity as per the prevailing 
legislation.    

 Benefits, if any, which have not been mentioned specifically herein, will be communicated to 
you periodically by the Company; 

 Provision of a company laptop. 

 15 days annual holiday per year.  In addition, you will be entitled to paid time off work during 
the recognised public holidays. Your holiday will accrue rateably from your date of hire.  Any 
time off requires approval by your manager.  The maximum period of vacation that may be 
taken at one time is 2 weeks. 
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This offer is conditional on the following:  
 

 A copy of your picture page in your passport and the page with the permanent address; 

 A copy of the Permanent Account Number (PAN) Card, issued by the Income Tax Authorities 
in India; 

 A copy of all the testimonials and certificates; 

 Copy of last pay slip, relieving letter / acceptance of resignation from your current employer; 

 You will provide a copy of Form 16 to the Company as soon as you receive the same from your 
previous employer. The onus of providing Form 16 will rest upon you and not on the Company; 

 You have disclosed details of post-termination restrictive covenants from previous employer 
which may affect your ability to either accept the offer of employment or perform the role 
that you have been offered with the Company. 

 You signing and returning to us, a copy of this offer letter together with the Employment 
Contract before you begin your employment with the Company. 

 The Company receiving two references from former employers (one of which must be from 
your current employer) which it considers satisfactory. 

 You complete and pass a standard background check, via a third-party background checking 
agency, which will be provided with your CV and contact details, on acceptance of this offer.  

 
This offer may be withdrawn, if any, of the above conditions are not satisfied. 
 
By accepting this offer, you confirm that you are able to accept this job and carry out the work that it 
would involve without breaching any legal restrictions on your activities. Once you begin your 
employment with the Company, you agree to adhere to all its policies, procedures, guidelines and 
work instructions. 
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I very much hope that you will accept this offer of employment. If you wish to do so, please sign 
copies of this letter and the enclosed contract of employment and return to Ramesh Mudhigiri by 
email at ramesh.mudhigiri@servicenow.com. This offer is open for you to accept until August 12, 
2020, at which time it will be deemed to be withdrawn. 
 
We greatly look forward to you joining the ServiceNow team and feel confident you can look forward 
to a rewarding career with the Company!     
 
 
Yours sincerely, 
 
For ServiceNow Software Development India Pvt. Ltd 
 
 
 
 
 
 
 
   
Ilango AP 
Director, India HR 
 
 
I, Srikar Gullapalli, accept this position as offered and agree to all the terms and conditions described 
herein. 
 
 
 
 
 
                                                               
Signature      Date:   

 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

August 9, 2020
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ANNEXURE 

 
Detailed Break Up of the Annual Cost to Company Srikar Gullapalli 
 
 
     

Components  Amount INR ( Per Annum) 

A. Basic salary  440,000 

B. Flexible Benefit Plan (FBP) * 660,000 

C. Annual Base Salary (A+B)  1,100,000 

D. Annual Target Bonus 110,000 

E. Company's contribution to PF ** 52,800 

F. Company's contribution to Gratuity *** 21,164 

Total Cost to Company (C +D+ E+ F) 1,283,964 

 
* The components of the Flexible Benefit Plan and Additional Benefits are set out in Appendix I 
below. 
** In accordance with the Provident Funds and Miscellaneous Provisions Act, 1952 (“EPF Act”) 
*** In accordance with the Payment of Gratuity Act, 1972 
 
For International Worker Only**** 
 
As per the EPF Act, membership to the Provident Fund is mandatory for all International Workers. 
Exclusion from the EPF Act, if any, shall be as per the existing law. Please note that since your cost to 
the Company (CTC) includes your contribution to the Provident Fund, appropriate deductions will be 
made from your monthly salary for Provident Fund contributions as per applicable laws/regulation in 
existence, as may be amended from time to time. Withdrawal (if any) from Provident Fund is regulated 
by the Government of India and is subject to approvals from the authorities and prevailing laws, as 
may be amended from time to time. Any person desirous of such withdrawal will need to comply with 
applicable law and procedures laid down by the authorities.  
 
****As defined by applicable law from time to time. 
 
 
                                             ----------------------------------------------- 
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Appendix I 
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Component Guideline 

House Rent Allowance (HRA)  Maximum allocation of up to 40% of basic pay 

Leave Travel Assistance (LTA) Maximum allocation of up to 15% of basic pay as 
reimbursement of any costs (excluding food and stay) 
incurred during travel within India for a maximum of 
two trips in a period of four years 

Fuel and Car Maintenance 
Allowance 

Maximum allocation of up to INR 1,800 (below 1600cc) 
and INR 2,400 (above 1600cc) as a reimbursement 
towards fuel expenses of your personal vehicle for 
business use only 

Driver Allowance Maximum allocation of up to INR 900 per month, as a 
reimbursement for any driver hired while using your 
personal vehicle for business use 

Professional Pursuit 
Allowance 

Maximum allocation of up to INR 1,500 per month to 
be paid towards Professional training and development 

Internet Allowance 
 

Maximum allocation of up to a INR 1,500 per month 
towards your Internet expenses 
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Component Description 

Group Medical Insurance Group Medical Coverage of INR 500,000 for family. 
(Family includes Self + Spouse + Children+2 
Dependent Parents or 2 Dependent-in-Laws) 
Policy Includes Out Patient treatment limit of  
INR 15,000 per family per annum. All dental and 
vision procedures are covered 

Top Up Insurance Top Up Insurance benefit can be availed over and 
above the Group Medical Policy for variant sum 
insured of INR 3 Lakhs, INR 5 Lakhs, INR 7 Lakhs, INR 
10 Lakhs (Premium to be borne by employee) 

Annual Health Check* Free Annual Health Check 

Personal Accident Insurance* Sum Insured is 3 X Annual Base Salary 

Term Life Insurance* Sum Insured is 3 X Annual Base Salary  

National Pension Scheme National Pension Scheme can be availed as per the 
law and company policy 

Voluntary Provident Fund Voluntary Provident Fund can be availed as per the 
law and company policy 

 
*For employee only 
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August 2, 2020 
 
Srikar Gullapalli 
Chaitanya Bharathi Institute of Technology,  
India 
 
Dear Srikar, 
 

Letter of Appointment 
 
We, ServiceNow Software Development India Private Limited bearing Corporate Identification 
Number (CIN) U72900TG2014FTC092163 (the “Company”), are pleased to offer you employment as 
Associate Software Engineer with the Company upon the following terms and conditions (the 
“Agreement”). This Agreement together with our offer letter dated August 2, 2020 (the "Offer Letter") 
constitutes the terms of your employment. In the event of any conflict with the Offer Letter this 
Agreement shall prevail. 
 
1. Appointment 
 
1.1 This Agreement will commence with effect from June 22, 2020 and shall continue to be in 

effect unless otherwise terminated in accordance with the terms and conditions herein.  
 
1.2 The Company shall have the right, at its sole discretion, to assign you to other tasks, to change 

the location of the place of work and to modify your reporting and organizational structure as 
may be reasonably necessary to respond to changing business needs. You will perform all acts, 
duties and obligations, and will comply with such orders as may be assigned by the Company 
which are reasonably consistent with your position. The Company may, from time to time, 
require you to perform duties normally undertaken by other employees or contractors, 
including different or additional duties, but not duties which you cannot reasonably perform. 

 

1.3 The Company may require you (as part of your duties) to perform duties or services not only 
for Company but also for any Group Company on the instructions of the Company, where such 
duties or services are of a similar status to or consistent with your position with the Company. 
The Company may at its sole discretion assign your employment to any Group Company on 
the same terms and conditions as set out, or referred to, in this Agreement. 

 

1.4 "Group Companies" in this Agreement means the Company, its subsidiaries or subsidiary 
undertakings, any holding company or parent undertaking and any subsidiary or subsidiary  
undertaking of any holding company or parent undertaking and "Group Company" means any 
of them. 

 
2. Status of Employment 
 

You will be required to serve a probationary period of six (6) months, during which your 
employment with the Company may be terminated by either party giving to the other two (2) 
weeks' written notice or by the Company by paying base salary in lieu thereof at its discretion, 
subject to the relevant provisions of Clause 13.2. The probationary period may be reduced or 
extended at the discretion of the Company. If the probationary period is extended beyond 6 
months, either party may terminate your employment by giving the other party one (1) 
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month’s notice in writing or by the Company by paying base salary in lieu thereof, at its 
discretion, subject to the relevant provisions of Clause 13.2. 

 
3. Salary 
 
3.1 You will be paid an Annual Base Salary of INR 1,100,000 per annum, payable monthly in arrears 

(or such other amounts as may from time to time be agreed in writing) by crediting your bank 
account on the last working day of each month or on such other date within such month as 
may otherwise be notified by the Company. The detailed breakup of the Annual Base Salary 
(Total Fixed Compensation) and the benefits which are over and above the Annual Base Salary 
(Total Fixed Compensation) is given in  our offer letter dated August 2, 2020 (the "Offer 
Letter").  Your Annual base Salary shall be subject to an annual review in accordance with 
Company policy, at the sole discretion of the Company. There shall be no entitlement to 
payment in respect of overtime. 

 
3.2 You will be eligible to participate in the Company’s Corporate Incentive Bonus Plan (the 

“Bonus Plan”) and your annual incentive bonus target of INR 110,000 which is 10% of your 
base salary, is payable based upon Company and individual performance.  Your eligibility and 
compensation under this Bonus Plan will be governed under the terms of the Bonus Plan and 
applicable Company policy, as established from time to time.  The payment of any bonus (if 
any) and its amount shall be at the absolute discretion of the Company. To be eligible to earn 
and/or receive a bonus payment, you must be actively employed by the Company on the 
bonus payment date and not have given or received notice of termination (whether lawfully 
or otherwise) on or before the bonus payment date.  The Company reserves the right to 
review, amend or replace the Bonus Plan at any time.  All eligible employees will be notified 
of such amendment. 

 
3.3 The Company shall have the right to deduct from your remuneration any inadvertent 

overpayment of salary or other relevant payments under this Agreement.  You will be 
responsible and liable for payment of all income and related taxes on your salary, fees and 
any other payment received by you under this agreement and/or during your employment 
with the Company. 

  
4. Hours of Work 
 

Your working hours shall be such hours as the Company may from time to time deem 
appropriate and as may be necessary to achieve the purposes of the Company and shall 
include the hours from 9.00 a.m. to 6.00 p.m. (subject to a lunch break of one hour), Monday 
to Friday in each week. The Company's basic work hours are forty (40) hours per week.  

 
5. Annual Leave 
 
5.1  You shall be entitled to fifteen (15) days period of paid leave (in addition to the gazetted public 

holidays or holidays declared by the Company) for your service for a period of two hundred 
and forty days or more during a continuous period of twelve months in the Company in the 
subsequent period of twelve months, to be taken at a time or times convenient to, and as may 
be approved by the Company. The said leave with wages can be accumulated upto a maximum 
period of sixty (60) days.  
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5.2 Effective on the date herein and until termination of your employment, you will be treated 
as having accrued annual leave on a pro rata basis for each complete month of service in 
such calendar year, calculated by reference to the date herein or last date at work (as 
applicable). For the purpose of encashment of accumulated annual leave at the time of 
termination of your employment, you shall be eligible for only a maximum of eight (8) days 
per annum and accordingly if you have an accumulated annual leave of sixty days at the time 
of termination of your employment, you will be eligible for only a maximum of thirty two 
(32) days. If you have exceeded your accrued annual leave entitlement, this excess will be 
deducted from any sums due to you. If you have accrued annual leave in excess of the 
eligible encashment at the time of termination of your employment, you will be eligible to 
take the outstanding annual leave during the notice period. Accrued annual leave pay will be 
calculated at the rate of 1/260 of annual pay per day. 

 
5.3 You must obtain the Company's prior written approval and submit the required forms for any 

holiday prior to booking such holiday dates. All time off must be approved in advance by your 
manager. The maximum amount of holiday that may be taken at any one time is two (2) 
weeks.  In the event of a long term sickness absence during which you are absent from work 
for a complete holiday year, you will be deemed to have taken your annual leave on the first 
fifteen (15) working days of that year. 

6. Sick and Casual Leave 
 
6.1 In the event of absence for the reason of illness or accident, you shall immediately notify the 

Company by telephone and a medical certificate from a registered medical practitioner or 
from a government hospital or clinic or medical specialists to whom you are referred by a 
registered medical practitioner, certifying your physical condition shall be delivered to the 
Company. You must also keep the Company informed about your anticipated date of return 
to work.  
 

6.2 You shall be entitled for a maximum of twelve (12) days paid sick leave during the first twelve 
months of continues service and during every subsequent twelve months of service in addition 
to the eligible annual paid leave. You will however have to comply by producing a medical 
certificate as mentioned in 6.1 above for availing of the sick leave. 
 

6.3 You shall also be entitled for a maximum of twelve (12) days paid casual leave on any 
reasonable grounds during the first twelve months of continues service and during every 
subsequent twelve months of service in addition to the eligible annual paid leave. 
 

6.4 Your employment with the Company is contingent on your ability to perform the essential 
functions of your job.  
 

6.5 Unavailed sick leave will not be counted as part of the prescribed notice period and cannot be 
carried forward or encashed. 

 
7.          Maternity and Paternity Leave 
 
7.1 MATERNITY LEAVE: Subject to compliance with the prevailing statutory requirements under 

the Maternity Benefit Act, 1961 and the amendments thereof, female employees who have 
worked with the Company for a period of at least eighty (80) days in the twelve (12) months 
immediately preceding the date of her expected delivery  are eligible for a maximum of twenty 
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six (26) weeks of paid maternity leave of which not more than eight (8) weeks shall precede 
the date of their expected delivery. However, the maximum period of maternity benefit to 
which a female employee having two or more surviving children is entitled shall be twelve (12) 
weeks of which not more than six (6) weeks shall precede the date of her expected delivery. 
  
Further, a female employee who is a commissioning mother (a biological mother who uses 
her egg to create an embryo implanted in any other woman) or an adopting mother who had 
adopted a child who is not more than three (3) months old, shall be entitled to maternity leave 
for a period up to twelve (12) weeks from the date on which the child is handed over to the 
adopting mother or the commissioning mother. 

 
7.2 PATERNITY LEAVE: Male employees are eligible for a maximum of 12 weeks of ServiceNow’s 

Paid Parental Leave Program and the said paternity leave shall be taken within one (1) year 
from the date of birth of the child and can be taken into instalments. Each instalment has to 
be at least 1 week. 

  
The Employees cannot avail any unused maternity or paternity leave if the time limit for 
availing the same has been expired and the Company shall not be liable in any manner 
whatsoever if the concerned employee fails to avail his/her maternity or paternity leave 
within the prescribed time limit. Further, upon resignation or termination of employment by 
the employee or employer, the unused maternity or paternity leave will not be counted as 
part of the prescribed notice period and the same cannot be encashed. 
 

8. Staff Review 
 

Company may provide inputs from time to time. 
 
9. Expenses 
 
9.1 The Company shall reimburse you in respect of such expenses as may be incurred by you while 

engaged in the business of the Company as the Company shall consider reasonable (at its 
absolute discretion), upon the provision to the Company of proper receipts or other evidence 
of such expenditure, and all such reimbursements are in accordance with the rules and 
procedures established by the Company from time to time. 

 
The Company shall reimburse all reasonable travel, hotel and other expenses wholly and 
exclusively incurred by you in the performance of your duties in accordance with the 
Company’s prevailing travel expense policy subject always to your obligation to furnish 
receipts, invoices and such other documentary evidence of expenditure. 

9.2 The Company shall be entitled at any time during your employment, or in the event of 
termination of employment, to deduct from your compensation or expenses; (i), any monies 
due from you to the Company including but not limited to any outstanding loans, advances, 
the cost of repairing any damage or loss to the Company's property caused by you (and of 
recovering the same), and any sums due from you under this Agreement, and by executing 
this Agreement, you consent to such deductions; and (ii) any monies ordered by any Court.     
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10. Retirement 
 
The normal retirement age of an employee in the Company is 60 years. Your employment will 
terminate automatically at the end of the month in which your 60th birthday occurs, unless 
you are otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit by the Company doctor. 
 

11. Employee Benefits 
 
 You shall be entitled to participate in the employee benefits program, effective from your start 

date. The terms and conditions of the employee benefit program shall be made available to 
you shortly after joining.  The Company reserves the right to alter the terms of the employee 
benefits program as required from time to time.   

 
12. Conduct and Discipline 
 
12.1 You shall perform such duties as may from time to time be assigned to you and shall comply 

with all reasonable directions of the Company. 
 
12.2 During your employment, you shall well and faithfully serve the Company and use your utmost 

endeavours to promote its interests and devote the whole of your time, attention and abilities 
to its affairs during the hours in which you are required to perform your duties. 

 
12.3 You shall not, during the continuation of your employment, engage in any other business, 

vocation, trade, office, employment or activity (whether paid or unpaid), in the absence of 
prior written approval from the Company (which may be withheld by the Company at its sole 
discretion). You shall disclose fully to the Company any and all facts and circumstances in 
respect of which there is or might be, or which may appear to be, a conflict of interest between 
the Company or any related corporation and you or persons related to you. 

 
12.4 You shall not enter into any pecuniary obligation which would render you financially 

embarrassed. 
 

12.5 The Company assures a smoke free environment and the entire office premises including 
conference rooms, lobbies and canteen is declared as “No Smoking Zone”. The Company will 
provide a separate area for smokers with specific notification and the smokers will not be 
allowed to smoke in any other places in the office premises except the notified area.  
 

12.6 If you found to be engaged in sexual harassment activities, disciplinary action will be taken 
against you, as recommended by the Internal Complaints Committee of the Company 
constituted under the provisions of the Sexual Harassment of Women at Workplace 
(Prevention, Prohibition and Redressal) Act, 2013, up to and including termination as soon as 
you are found guilty by the Internal Compliant Committee. In such cases, your services could 
be terminated without any notice notwithstanding any other terms and conditions stipulated 
herein. The Company further reserves the right to invoke other legal remedies as it deems fit 
to protect its legitimate interests. 
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12.7 You confirm that you are not bound by any other agreement with any prior employer, or any 
person or entity that would prevent you from fully performing your duties with the Company, 
and that you will not during your employment with the Company, or have not during the pre-
hire process, use(d) or disclose(d) any proprietary or confidential information, or trade 
secrets, of your former employers or companies or any person or entity. 
 

12.8 You shall: 
 
(a) faithfully and diligently perform assigned duties and take actions consistent with such 

duties;  

(b) comply with all lawful and reasonable directives of the Company’s management team; 

(c) use your best efforts to promote the interests of any Group Company;  

(d) promptly and fully inform or explain (in writing, if requested) to the Company’s 

management team, your conduct relating to the interests of any Group Company; and 

(e) at all times, not make any untrue or misleading statement relating to any Group 

Company. 

 
12.9 The Company’s information systems are consolidated and managed centrally.  As a result, 

your sensitive personal data or information may be transferred around Group Company 
locations worldwide and to select vendors that provide services to the Company and our 
workforce.  To assure that your sensitive personal data or information privacy is adequately 
safeguarded, the Company will endeavour to protect the confidentiality and security of 
individual personal data as required by the Information Technology (Reasonable Security 
Practices and Procedures and Sensitive Personal Data or Information) Rules, 2011 under the 
Information Technology Act, 2000. Accordingly, as per the requirement of the above 
mentioned Rules, you are agreeable to provide your consent in writing to the Company as 
provided in the Exhibit B of this Agreement for using and transferring of your sensitive 
personal data or information provided or to be provided by you.  

 
13. Termination 
 
13.1 Subject to Clause 13.2 below, this Agreement may be terminated by you or by the Company 

upon giving one (1) month's written notice or by the Company paying one (1) month's basic 
salary in lieu of notice at its discretion. The Company reserves the right to require you not to 
attend work and/or not to undertake all or any of your duties of employment during any 
period of notice (whether given by you or the Company). However, the Company shall 
continue to pay your salary and contractual benefits whilst you remain employed by the 
Company. 

 
13.2 The Company shall be entitled to terminate your employment immediately upon written 

notice (but without prejudice to the rights and remedies of the Company for any breach of 
this Agreement and to your continuing obligations under this Agreement) in any of the 
following cases: 

 
(a) if you are dishonest or engaged in serious or persistent misconduct or without 

reasonable cause, neglect or refuse to attend to your duties or fail to perform any of 
your obligations hereunder or breach the terms of this Agreement, or fail to observe 
the Company's disciplinary rules or any other regulations of the Company from time 
to time in force;  
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(b) if you become bankrupt or have a receiving order made against you or make any 

general composition with your creditors; or 
 
13.3 Upon ceasing to be employed by the Company, you shall deliver to the Company any 

equipment, drawings, notebooks, manuals, documents, computerization of technical data, 
customer lists, specifications, files, memoranda, or other records of any nature belonging to 
the Company or any reproduction thereof which may have been provided to you during the 
course of your employment with the Company, and you shall not undertake or cause any 
action or deed which might in any way affect the Company's reputation or good standing, or 
those of its products or services. 

 
14. Compliance with Applicable Laws 
 
14.1 You agree to comply with all applicable laws, regulations and governmental orders of India or 

any other applicable jurisdiction, now or hereafter in effect, relating to your employment by 
the Company, including but not limited to any bribery laws. Without limit to the foregoing, 
you represent and warrant that you have not and shall not at any time during your 
employment with the Company, pay, give or offer or promise to pay or give any money or any 
other thing of value, directly or indirectly, to or for the benefit of:  
 
(a) any government official, political party or candidate for political office; or  
 
(b) any other person, firm, corporation or other entity with knowledge that some or all 

of that money or other thing of value will be paid, given, offered or promised to a 
government official, political party or candidate for political office, for the purpose of 
obtaining or retaining any business, or to obtain any other unfair advantage in 
connection with the Company’s business.  

 
14.2 Your obligations under this Clause 14 shall survive the expiration or termination of this 

Agreement. 
 
15. Restrictions  
 
15.1 Save as otherwise permitted under the terms of this Agreement, you shall not (unless with 

the prior written consent in writing of the Board) during your employment with the Company 
or at any time during the Restricted Period, directly or indirectly, alone or together with other 
persons, on your own account or in partnership or conjunction with, through or on behalf of 
any agents, affiliates, intermediaries, joint ventures or alliances: 

 
(a) be engaged, employed or retained by (whether as an employee, manager, director, 

contractor, subcontractor, or consultant to, for or with) or otherwise be interested 
directly or indirectly (whether as owner in, leasing to, supplying equipment or materials, 
operating or extending credit to) in any Restricted Business within the Restricted 
Territories (other than as a holder of not more than 5% of the issued shares or 
debentures of any company listed on any recognised stock exchange); 

 
(b) perform any act or do anything or undertake or engage in any Restricted Business or 

any transaction which would result in competition with the business of the Company 
or any of its related corporations (collectively, the “Group”) in the Restricted 
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Territories, including without limitation: 
  

(i) serving as a director on the board of any unrelated or third-party company 
engaged in Restricted Business in the Restricted Territories;  

 

(ii) being interested in any project or proposal for the acquisition or development 
of or investment in: 

 
(A) any business or asset in which any member of the Group was during 

your employment considering to acquire, turn to account, develop or 
invest, unless: (1) your employment with the Company has already 
ceased or terminated; and (2) the Group had formally decided against 
such acquisition, turn to account, development or investment in, such 
business or asset; or 

 
(B) any asset of any Group Company, unless: (1) your employment with 

the Company has already ceased or terminated; and (2) such asset is 
offered by the relevant Group Company for sale to, turning to account 
or development by third parties; 

 
(iii) soliciting or enticing away any customer or supplier of the Group whom you 

had personally or directly dealt within the 12 months preceding the 

termination of your employment (or if the period of the employment is less 

than 12 months, then this reduced period); 

 

(iv) using in the Restricted Territories any name or trading style which is the same 

as or similar to any of the trade or service marks of the Group or any brand 

name or proposed brand name of any of the Group's products or proposed 

products, or representing yourself as being connected with or carrying on or 

continuing the business of any member of the Group or its business for any 

purpose whatsoever; 

 
(c) canvassing or soliciting in the Restricted Territories, in competition with the business 

of the Company, the custom of any person, firm or company, who was a customer or 

supplier of the Company at any time within the last 12 months of your employment 

with the Company (or if the period of the employment is less than 12 months, then 

this reduced period), or procuring such customer or supplier to reduce or cease to 

continue its business dealings and/or transactions with the Company or any member 

of the Group; 

 

(d) inducing or seeking to induce any Restricted Employee to cease employment with the 

Company or any member of the Group or to cease to be engaged, employed or 

retained by (in any capacity) or otherwise be interested directly or indirectly in any 

Restricted Business within the Restricted Territories, whether or not such Restricted 

Employee would thereby commit any breach of his contract of service or 

employment; or 
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(e) cause or permit any person or company, directly or indirectly, under your control or in 

which you have any beneficial interests to do any of the foregoing acts or things. 

 
15.2 For the purpose of this Agreement: 

“Restricted Business” means any business which is or is likely to be wholly or partly conducted 
by the Company or any member of the Group and is concerned with: 
 

(a) the research into, development, supply or marketing of products and solutions for 
cloud-based services that automate enterprise IT operations or the development or 
provision of any services (including but not limited to technical and product support 
or consultancy or customer services), which are of the same or similar to any services 
provided by the Company or any member of the Group PROVIDED ALWAYS that 
these provisions shall apply only in respect of such products or related services with 
which you were either personally concerned or for which you were responsible 
whilst employed by the Company in the last 12 months of employment (or if the 
period of the employment is less than 12 months, then this reduced period); or 

(b) business of a like or similar kind to (or otherwise any business which is or is likely to 
be conducted in competition with) any business conducted by the Company or any 
member of the Group in which you were materially involved at any time in the last 
12 months of employment (or if the period of the employment is less than 12 
months, then this reduced period). 

“Restricted Employee” means any present employee of the Company who is employed in a 
key, managerial or executive capacity, or who has access to trade secrets, proprietary 
knowhow or other confidential information of the Company; 

“Restricted Period” means 6 months from the cessation or termination of (i) your 
employment with the Company or (ii) your engagement in the services of any member of 
the Group, and if such period operates to render any restriction in this Clause 15 invalid, the 
Restricted Period shall be during the term of your employment; 
 
“Restricted Territories” means: 
 
(a) India; and  
 
(b) countries Pacific region: 

 
(i) in relation to which you had conducted, pursued or promoted business, or over 

which you had retained a responsibility for the same, for and on behalf of the 
Company or any member of the Group; or 

 
(ii) in relation to which you have performed duties on behalf of the Company or 

any member of the Group. 
 

Provided that this has occurred within the last 12 months of your employment and the 
activities or responsibilities set out above have not occupied less than 5% of your working 
hours during this 12 month period (or if the period of the employment is less than 12 
months, then this reduced period). 
 

 



                                                                                         
 

 
 
 

 

ServiceNow Software Development India Private Limited, Floor 17, Parcel 2, Phase-2, Survey 83/1, 
Argus Salarpuria Knowledge City, Raidurg Village, Serilingampally Mandal, Rangareddy Dist, 
Hyderabad – 500081 Telangana, India • Telephone: +91 40 6629 4700 • CIN:-
U72900TG2014FTC092163 
www.servicenow.com    

15.3 You acknowledge that: 
 

(a) Each of the foregoing sub-clauses constitutes an entirely separate and independent 
restriction on you; and 

 
(b) The duration, extent and application of each of the restrictions are no greater than is 

necessary for the protection of the proprietary interests of the Company. 
 
15.4 Notwithstanding the above, you shall be entitled to enter into employment with any other 

related corporation of the Company.  
 
15.5 Each undertaking and agreement contained in this Clause 15 shall be read and construed 

independently of the other undertakings and agreements herein contained so that if one or 
more should be held to be invalid as an unreasonable restraint of trade or for any other reason 
whatsoever then the remaining undertakings and agreements shall be valid to the extent that 
they are held not to be so invalid. 

 
15.6 While the undertakings and agreements in this Clause 15 are considered by the Company and 

you to be reasonable in all circumstances, if one or more should be held to be invalid as an 
unreasonable restraint of trade or for any other reason whatsoever but would have been held 
valid if part of the wording thereof had been deleted or the period thereof reduced or the 
range of activities or area dealt with reduced in scope, the said undertakings and agreements 
shall apply with such modifications as may be necessary to make them valid and effective. 

 
16. Confidentiality 

 
16.1 You must not at any time during your employment (except so far as may be necessary for the 

proper performance of your duties) or after the termination of your employment use for any 
purpose other than any Group Company’s business or disclose to any person or body any 
Confidential Information obtained during your employment.   
 

16.2 You must not at any time during your employment improperly use or disclose any proprietary 
information or trade secrets of any former employer or other person or entity and must not 
bring onto the premises of the any Group Company any unpublished document or proprietary 
information or trade secrets of any former employer or other person or entity unless 
consented to in writing by such employer, person or entity. 
 

16.3 For the purpose of this Agreement, "Confidential Information" means any trade secrets or 
other information which is confidential, commercially sensitive and is not in the public domain 
relating or belonging to any Group Company including but not limited to information relating 
to the business methods, corporate plans, management systems, finances, new business 
opportunities, research and development projects, marketing or sales of any past, present or 
future product or service, secret formulae, processes, inventions, designs, know-how, 
discoveries, technical specifications and other technical information relating to the creation, 
production or supply of any past, present or future product or service of any Group Company, 
lists or details of clients, potential clients or suppliers or the arrangements made with any 
client or supplier and any information in respect of which any Group Company owes an 
obligation of confidentiality to any third party. 
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17. Company Regulations 
 

During your employment with the Company, you shall observe and comply with all of the 
rules, regulations and directives of the Company as may from time to time be made or given. 
The Company shall have the right to alter and amend the rules and regulations of the Company 
as well as any of the terms of your employment, and such alteration or amendment shall 
become fully effective and a binding term of your employment upon notification to you. 

 
18. Entire Agreement 
 
 This Agreement, together with the Proprietary Information Agreement for Employees, 

supersedes any prior agreements, representations and promises of any kind, whether written, 
oral, express or implied between the parties hereto with respect to the subject matters herein. 
This Agreement, together with the Proprietary Information Agreement for Employees (see 
Exhibit A), constitutes the full, complete and exclusive agreement between you and the 
Company, its officers, employees and related corporations with respect to the subject matters 
herein. 

 
19. No Breach 
 
 In signing below, you confirm that you are not bound by any prior contract, undertaking, 

commitment or other obligation which prevents or prohibits you from being employed by the 
Company and being able to fully and completely perform the services contemplated by this 
Agreement, nor in fulfilling your duties hereunder will you be breaching any duty of 
confidentiality or any restrictive covenants to any persons, including without limitation, your 
previous employers or principals. 

 
20. Grievance / Disciplinary Procedures 
 
20.1  If you have any grievance (other than one relating to a disciplinary decision), you should refer 

such grievance in writing to your Manager. If the grievance is not resolved at this stage, you 
may appeal in writing to the next level manager who will appoint a suitable person to hear the 
appeal, and whose decision shall be final. Application of this procedure is not a contractual 
entitlement. 

 
20.2 Any matters concerning your unsatisfactory conduct or performance will be dealt with by the 

Regional functional VP or a representative. An appeal against any disciplinary decision or any 
decision to dismiss you should be made by you, in writing, to the functional VP who will 
appoint a suitable person to hear the appeal and whose decision will be final. Application of 
this procedure is not a contractual entitlement. 

 
20.3 The Company reserves the right, at its sole discretion, to suspend you temporarily (with base 

salary), subject to such other terms that the Company may impose while the Company makes 
its determination as to allegation(s) that you have committed an act of gross misconduct. For 
the purposes of this Agreement, gross misconduct includes but is not limited to the following, 
and would be grounds for immediate termination, without pay, if the allegations are 
legitimate (based on the Company’s reasonable determination):  

 
(a) dishonesty, theft, embezzlement, fraud and/or any action which assists other parties 

in such activities; 
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(b) any act which constitutes unlawful discrimination or harassment, whether on the 

grounds of sex, sexual orientation, race, ethnic origin, nationality, disability, age, 

caste, religion or beliefs; 

(c) knowingly providing any material information or documentation which are false or 

amounts to a misrepresentation of facts to the Company or suppressing any material 

information, crucial to your employment with and/or the tasks assigned to you by the 

Company. 

(d) conduct (whether or not in the course of your employment) which may or does result 

in harm to the reputation of any Group Company; 

(e) conviction of any criminal offence which, in the Company’s determination, 

demonstrates unsuitability for continued employment with the Company; 

(f) divulging or misusing Confidential Information likely to harm any Group Company or 

any of their customers; 

(g) being under the influence of, or consuming, alcohol, illegal drugs or any controlled 

substances during work hours or while involved in any Group Company related 

activities or events; 

(h) violent, abusive, intimidating or offensive behaviour (whether physical or verbal); 

(i) unauthorised access to or inappropriate use of any Group Company’s computer, e-

mail and Internet systems or use of unapproved software;  

(j) gross negligence; 

(k) interference with safety equipment; and 

(l) intentional or reckless disregard for health and safety rules or procedures. 

 

20.4 The Company reserves the right, at its sole discretion, to amend any disciplinary and/or 
grievance procedure or policy.  

 
20.5  You are expected to maintain a high standard of work performance and conduct at all times. 

If such performance or conduct falls below levels reasonably acceptable to the Company, you 
may be put on a performance improvement plan and dismissal in the absence of satisfactory 
improvements within a defined time period.  

 
21.  Notices 
 

All notices and other communications required by this Agreement must be in writing and will 
be deemed to have been duly given only if delivered personally or mailed. Notices delivered 
personally shall be deemed received on the date delivered; notices delivered by certified or 
registered mail, return receipt requested, shall be deemed received 5 days after posting of 
the same. Notice to you shall be sent to you to the address to which this letter is addressed 
and notices to the Company shall be addressed to (•). Each Party shall inform the other with 
regard to any changes to the address to which the Notices under this clause have to be 
delivered. 
 

22. Assignment 
 

This is a personal service contract and shall not be assigned by you but may be assigned by 
the Company to any of its Group Companies. 
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23.  No Waiver 
 

No failure on the part of either Party to exercise and no delay in exercising any right, power 
or remedy hereunder shall operate as a waiver thereof, nor shall any single or partial exercise 
on any right, power or remedy hereunder preclude any other or further exercise thereof or 
the exercise of any other right, power or remedy. Without limiting the generality of the 
foregoing, you hereby acknowledge and agree that the Company entering into this Agreement 
shall not be deemed a ratification of your past conduct nor a waiver of any of Company's 
rights, remedies, or contentions, all of which are expressly reserved. 

 
24. Governing Law 
 

This Agreement shall be governed by and construed in accordance with the laws of India and 
both you and the Company agree to be subject to the exclusive jurisdiction of the courts in 
Hyderabad for the resolution of all disputes arising under this Agreement. 
 

25.  It is clarified that you have been appointed as a director on the Board of directors of the 
Company solely by virtue of your employment with the Company, and your position as 
director of the Company shall automatically cease, without any further action, immediately 
upon termination of your employment with the Company and you will assist the Company and 
will sign the necessary letters and documents to record your resignation as a director and 
hereby authorize the Company to what is necessary in this regard. 

 
Please confirm your acceptance of the above terms and conditions by signing and returning to us the 
duplicate copy of this Agreement. 
 
Yours faithfully 
For and on behalf of 
ServiceNow Software Development India Pvt. Ltd 
 
 
 
 
     
Ilango AP 
Director, India HR 
 
*  *  *  *  *  *  * 

 
Acceptance 

 
I, Srikar Gullapalli, holding Passport/Permanent Account bearing No. ____________________, hereby 
confirm acceptance of all of the above terms and conditions.  
 
 
    
Signature 
 
Date 

August 9, 2020

BDYPG3826L



                                                                                         
 

 
 
 

 

ServiceNow Software Development India Private Limited, Floor 17, Parcel 2, Phase-2, Survey 83/1, 
Argus Salarpuria Knowledge City, Raidurg Village, Serilingampally Mandal, Rangareddy Dist, 
Hyderabad – 500081 Telangana, India • Telephone: +91 40 6629 4700 • CIN:-
U72900TG2014FTC092163 
www.servicenow.com    

EXHIBIT A 
 

ServiceNow Software Development India Private Limited  
 

Proprietary Information Agreement for Employees 
 
In consideration of my employment with ServiceNow Software Development India Pvt. Ltd (the 
“Company”), I, Srikar Gullapalli agree as follows: 
 
1. Proprietary Information  
 
1.1 I understand that my employment creates a relationship of trust and confidence between me 

and the Company with respect to Proprietary Information (as hereinafter defined) of the 
Company, learned or received by me in the course of my employment.  

 
1.2  All Proprietary Information that comes into my possession while employed by the Company 

is the exclusive property of the Company. I agree not to directly or indirectly use or disclose 
any of the Proprietary Information at any time except in connection with and for the purposes 
of my employment with the Company.  

 
1.3  For the purposes of this Agreement, “Proprietary Information” shall mean trade secrets, 

confidential knowledge, data or any other proprietary information of the Company. By way of 
illustration but not limitation, “Proprietary Information” includes: (i) inventions, trade secrets, 
ideas, data, programs, works of authorship, know-how, improvements, discoveries, designs, 
techniques and sensitive information the Company receives from its clients or which the 
Company has paid for; (ii) technical information relating to the Company’s existing and future 
plans or products, including, where appropriate and without limitation, software, firmware, 
information, patent disclosures, patent applications, development or experimental work, 
formulae, engineering or test data, product specification and part lists, names of suppliers, 
customers or contractors, techniques, processes and apparatus relating to the same disclosed 
by the Company to me or obtained by me through observation or examination of information, 
research by the Company or paid for by the Company or developments; (iii) confidential 
marketing information (including without limitation marketing strategies, customer names 
and requirements and product and services, prices, margins and costs); (iv) confidential 
product, marketing, development and other plans; (v) confidential financial information 
provided to me by the Company; (vi) personnel information (including without limitation 
employee compensation); (vii) confidential information relating to the Company including, 
without limitation, corporate information and secrets, unannounced financial results, reports 
and statements or information, projections, profiles, investment plans, capitalization plans, 
business plans or expansion plans or arrangements relating to its business whether or not with 
third parties; and (viii) other confidential business information or information received by me 
which is marked “confidential” or words to that effect conveyed, transmitted, recorded or 
stored by any means whatsoever including, without limitation, documents, drawings, 
photographs, computer diskettes, computer hard disks, computer network storage devices, 
internet or intranet electronic mail, discs, designs, plans or models or any of the media 
(electronic or otherwise) for storing or recording information.  

 
 
1.4 Proprietary Information shall not include information which: (i) I can prove by documentary 

evidence produced to the Company within seven days of disclosure that such Proprietary 
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Information was already in my possession and at my free disposal before the disclosure 
hereunder to me; (ii) is hereafter disclosed or published to me without any obligations of 
confidence by a third party who has not derived it directly or indirectly from the Company and 
without breach of any confidentiality undertaking by the third party; (iii) is or becomes 
generally available to the public in printed publications in general circulation in India through 
no act or default on my part; or (iv) I am required to disclose by law or judicial process. 
 

1.5 All Company property, including, but not limited to, Proprietary Information, documents, 
data, records, apparatus, equipment and other property, whether or not pertaining to 
Proprietary Information, provided to me by the Company or produced by me or others in 
connection with the services I perform for the Company shall be and remain the sole property 
of the Company and shall be returned promptly to the Company as and when requested by 
the Company. I shall return and deliver all such property upon termination of my employment, 
and agree that I will not take any such property or any reproduction of such property upon 
such termination. 

 
1.6 I recognize that the Company has received and in the future will receive information from 

third parties which is private or proprietary information subject to a duty on the Company’s 
part to maintain the confidentiality of such information and to use it only for certain limited 
purposes. I agree that during the term of my employment and thereafter I owe the Company 
and such third parties a duty to hold all such private or proprietary information received from 
third parties in the strictest confidence and not to disclose it, except as necessary in carrying 
out my work for the Company consistent with the Company’s agreement with such third party 
and not to use it for the benefit of anyone other than for the Company or such third party 
consistent with the Company’s agreement with such third party. 

 
1.7 I shall not reproduce, convert or store the Proprietary Information in any form or manner 

whatsoever (including all forms of electronic storage and all forms of storage or recording 
media such as, but not limited to, diskettes, hard disk drives, computer network storage 
devices, internet or intranet electronic mail, cassette tapes or discs) except with the prior 
written consent of the Company. 

 
2.  Inventions  
 
2.1 I agree to promptly disclose to the Company, or any persons designated by it, all ideas, 

improvements, inventions, programs, formulae, processes, techniques, discoveries, 
developments, designs, trade secrets, know-how and data, whether or not patentable or 
registrable under copyright or similar statutes, and all designs, trademarks and copyrightable 
works that I may solely or jointly make or conceive or reduce to practice or learn during the 
period of my employment which (i) are within the scope of the services which I provide to the 
Company, and are related to or useful in the business of the Company or to the Company’s 
actual or demonstrably anticipated research, design, development, experimental, production, 
financing, manufacturing, licensing, distribution or marketing activity carried on by the 
Company; or (ii) result from tasks assigned to me by the Company; or (iii) are funded by the 
Company; or (iv) result from use of premises owned, leased or contracted for by the Company 
(collectively, “Inventions”). Such disclosure shall continue for one (1) year after termination 
of my employment with respect to anything that would be Inventions if made, conceived, 
reduced to practice or learned during the period of my employment. 
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2.2 Save as expressly disclosed to the Company in writing at the time of execution of this 
Agreement, I hereby agree and irrevocably assign to the Company any worldwide rights, title 
or interest in all Inventions, whether or not patentable, copyrightable, or subject to any form 
of protection, made, created, developed, written, conceived or learned by me in whole or in 
part, either alone or jointly with others, during the course of my employment with the 
Company. I further agree that all Inventions shall be the sole property of the Company and its 
assigns, and the Company and its assigns shall be the sole owner of all patents, copyrights, 
trade secrets, designs, trade marks, layout-designs and all other industrial or intellectual 
property rights in connection therewith. I further agree to assist the Company in every proper 
way (but at the Company's expense) to obtain and from time to time enforce patents, 
copyrights, trade secrets, designs, trade marks, layout-designs and all other industrial or 
intellectual property rights in connection with the Inventions in any and all countries, and to 
that end I will execute all documents necessary: 

 
(i) to apply for, obtain and vest in the name of the Company alone (unless the Company 

otherwise directs) letters patent, copyrights, designs, trade marks or any other 
analogous protection in any country throughout the world and when so obtained or 
vested to renew and restore the same; and 
 

(ii) to defend any opposition proceedings in respect of such applications and any 
opposition proceedings or petitions or applications for revocation of such letters 
patent, copyrights, designs, trade marks or any other analogous protection. 
 

2.3 In the event the Company is unable, after reasonable effort, to secure my signature to any 
document for the application, obtaining or vesting of any patent, copyright, design, trade mark 
or other analogous protection relating to an Invention, whether because of my physical or 
mental incapacity or for any other reason whatsoever, I hereby irrevocably designate and 
appoint the Company and its duly authorized officers and agents as my agent and attorney-
in-fact, to act for and on my behalf and stead to execute and file any such application or 
applications and to do all other lawfully permitted acts to further the prosecution and issuance 
of letters patent, copyright, design, trade mark or other analogous protection thereon with 
the same legal force and effect as if executed by me. My obligation to assist the Company in 
obtaining and enforcing patents and copyrights for such Inventions in any and all countries 
shall continue beyond the termination of my employment, but the Company shall compensate 
me at a reasonable rate after such termination for time actually spent by me at the Company's 
request on such assistance. 

 
2.4  Notwithstanding any moral rights which I may have in any intellectual property, I hereby give 

unconditional consent to the Company or its assigns to: 
(a) use such intellectual property without attributing me as author of such intellectual 

property; 

(b) alter such intellectual property and use the altered intellectual property without 

reference to me; and 

(c) use such intellectual property or an adaptation of such intellectual property in any 

commercial application. 

 
2.5 I also hereby perpetually waive and agree never to assert any and all moral rights that I may 

have in or with respect to any intellectual property assigned to the Company during or after 
the course of my employment with the Company. 
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2.6 I have attached as Attachment 1 to this Agreement a complete list of all inventions, 

discoveries, developments, improvements and trade secrets which have been made or 
conceived or first reduced to practice by me alone or jointly with others prior to my 
employment with the Company which I desire to remove from the operation of this 
Agreement and I covenant that such list is complete.  

 
2.7 If no such list is attached, I represent that I have made or conceived no inventions, discoveries, 

developments, improvements and trade secrets at the time of signing this Agreement that are 
to be removed from the operation of this Agreement.  
 

3. Property of Others 
 
3.1 I represent that my performance under this Agreement does not and will not breach any 

agreement to keep in confidence proprietary information or trade secrets, if any, acquired by 
me in confidence or in trust prior to this Agreement. There are no agreements, written or oral, 
conveying rights in any research conducted by me. I have not entered into, and I agree that I 
will not enter into any agreement either written or oral in conflict herewith. 
 

3.2 I represent that as part of the consideration for the offer of employment extended to me by 
the Company, and for my employment and continued employment by the Company, I have 
not brought and will not bring onto the Company’s premises or use in the performance of my 
duties with the Company any equipment, supplies, facility or trade secret information of any 
current or former employer or organization to which I provided services which are not 
generally available to the public, unless I have obtained written authorization for their 
possession and use. 

 
4. Remedies for Breach  
 
 In recognition of the fact that irreparable injury will result to the Company in the event of a 

breach of my obligations under this Agreement, that monetary damages for such breach 
would not be readily calculable, and that the Company would not have an adequate remedy 
at law therefore, I acknowledge, consent and agree that in the event of such breach, or the 
threat thereof, the Company shall be entitled, in addition to any other legal remedies and 
damages available, to specific performance thereof and to temporary and permanent 
injunctive relief (without the necessity of posting a bond) to restrain the violation or 
threatened violation of such obligations by me and persons acting for or in connection with 
me. The Company’s right to injunctive relief shall not limit its right to any other remedies, 
including damages. 

 
5. Modifications  

 
 No modification of this Agreement shall be valid unless made in writing and signed by the 

parties hereto. 
 
6. Severability  
 
 If any provision of this Agreement should be held by a court of competent jurisdiction to be 

invalid or in any way unenforceable it shall be severed and the remaining provisions shall not 
in any way be affected or impaired and this Agreement shall be construed so as to most nearly 
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give effect to the intent of the parties as it was originally executed. 
 
7. Entire Agreement  
 
 This Agreement, together with my Letter of Appointment dated August 2, 2020 supersedes 

and cancels any and all previous understandings, representations and agreements of 
whatever nature between me and the Company with respect to the matters covered herein. 
These Agreements constitute the full, complete and exclusive agreements between me and 
the Company with respect to the subject matters herein. 

 
8. Successors and Assigns 
 
 This Agreement will be binding upon my heirs, executors, administrators and legal 

representatives and will be for the benefit of the Company and its successors and assigns for 
the resolution of all disputes arising under this Agreement. 

 
9. Governing Law and Jurisdiction 
 
 This Agreement shall be construed in accordance with and governed by the laws of India. The 

parties to this Agreement agree to submit to the non-exclusive jurisdiction of the courts of 
Hyderabad. 

 
 

Signed and agreed to by:  
  
  
 
 
 
  
     
     
  
Name: Srikar Gullapalli 
 
Date: 

Accepted and agreed to 
for and on behalf of  
ServiceNow Software Development India Pvt. Ltd  
 
 
 
 
 
_________________________ 
Ilango AP 
Director, India HR 
Date: August 2, 2020 

 
 
 
  

August 9, 2020
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ATTACHMENT 1 
 
 

LIST OF PRIOR INVENTIONS 
AND ORIGINAL WORKS OF AUTHORSHIP 

 
 
Sl. No.         Title   Date  Identifying Number or Brief Description 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  No inventions or improvements 
 
  Additional Sheets Attached 
 
 
Signature:       
 
Name: Srikar Gullapalli 
 
Date:      

 
 
 
 
 
 
 
 

 

August 9, 2020
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EXHIBIT B 

 
Consent of Employee to use Sensitive Personal Data or Information 

 
 
To, 
ServiceNow Software Development India Pvt. Ltd 
The Fairway, 6th Floor, Survey No 10/1, 11/2 and 12/2B, Challaghatta Village, Bengaluru, Karnataka-
560071, India 
 
Dear Sirs, 
 

Sub: Sensitive Personal Data or Information 
 
In consideration of my employment with ServiceNow Software Development India Private Limited (the 
“Company”), I hereby give my consent to the Company for using my sensitive personal data or 
information as provided by the Information Technology (Reasonable Security Practices and 
Procedures and Sensitive Personal Data or Information) Rules, 2011 under the Information Technology 
Act, 2000. 
 
I am fully aware of the fact that the Company may require to share or disclose my sensitive personal 
data or information with third parties for the legitimate business purposes and legal compliance.  
 
I understand that the Company may have to transfer my sensitive personal data or information to 
other body corporate or persons in India or located in any other country since the information systems 
of the Company are consolidated and managed centrally. 
 
 
Thanking you, 
 
Yours faithfully  
  
  
 
 
 
 
Srikar Gullapalli 
 
Date: 

 
 

August 9, 2020
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August 2, 2020 

 
Srikar Gullapalli 
 
 
 
Re: Stock-Based Awards of ServiceNow, Inc. (the “Company”) 
 
Dear Srikar Gullapalli: 
 
We are pleased to inform you that we intend to recommend to the Board of Directors (or a committee 
thereof) of the Company (the “Board”) that you be granted the equity award or awards identified below 
(the “Equity Awards”).  All Equity Awards will be granted under, and subject to the terms and conditions 
of, the Company’s 2012 Equity Incentive Plan (the “Plan”), as well as the terms and conditions of the 
award agreement, which will be provided to you as soon as practicable after the grant date and which you 
will be required to sign or otherwise accept in accordance with the Company’s acceptance procedures.   
 
Company Equity  
Subject to approval by the Board, management recommends you be granted a restricted stock unit award 
(“RSU Award”) to acquire such number of shares of the Company’s common stock equal to $19,200 
divided by the average daily closing price of the Company’s common stock on the New York Stock 
Exchange for the twenty (20) trading days ending on the third trading day immediately prior to the date 
the RSU Award is granted by the Board (the “Grant Date”), rounded up to the nearest whole share. 
Generally, the Grant Date will occur in the calendar month following your start date pursuant to the terms 
of the Company’s Equity Award Policy.  
 
If approved, the RSU Award will vest with respect to the Cliff Shares on the Cliff Vesting Date (in each case, 
as defined below). The remaining shares subject to the RSU Award will vest in equal quarterly installments 
over the subsequent three years (6.25% each quarter, with the final vest prorated depending on your 
number of Cliff Shares). No vesting will occur with respect to the RSU Award unless you are employed by 
or otherwise providing services to the Company or one of its subsidiaries on the applicable vesting date. 
As used herein, the following terms shall have the following meanings: 
 

 Cliff Shares. If your start date is: 
o in the months of January, April, July, or October, the term “Cliff Shares” means 25% of 

the shares subject to the RSU Award.  
o in the months of February, May, August or November, the term “Cliff Shares” means 

29.17% of the shares subject to the RSU Award.  
o in the months of March, June, September, or December, the term “Cliff Shares” means 

27.08% of the shares subject to the RSU Award. 
 

 Cliff Vesting Date. If your start date is: 
o in the months of November, December, or January, your “Cliff Vesting Date” will be in 

February following the 1-year anniversary of your start date.  
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o in the months of February, March or April, your “Cliff Vesting Date” will be in May 
following the 1-year anniversary of your start date.  

o in the months of May, June or July, your “Cliff Vesting Date” will be in August following 
the 1-year anniversary of your start date.  

o in the months August, September or October, your “Cliff Vesting Date” will be in 
November following the 1-year anniversary of your start date.  

 
Note that the above terms remain subject to approval by the Board, and that any granted RSU Awards 
will be subject to all applicable state, federal and local securities and tax laws and the additional terms 
and conditions found in the Company’s equity incentive plan and related plan documents. 
 
In its discretion, the Company may impose a different vesting schedule for the Equity Awards if it 
determines that a different vesting schedule may be required or recommended to comply with local law 
or be advisable to take advantage of any special tax regime available in your country. 
 
The Company can grant Equity Awards to you only if and as long as it is permitted and feasible under the 
laws of the country in which you reside or the laws to which you may be subject.  If local laws make the 
Equity Awards grant illegal or impractical, the Company will let you know as soon as possible.   
 
You should be aware that the Company, in its discretion, may change or end the operation of the Plan at 
any time.  If the Company decides to change or terminate the Plan, you will not have any claims against 
the Company to receive Equity Awards or any other equivalent benefit.  You acknowledge that the 
Company is not obligated to continue to grant Equity Awards or any other benefits to you even if you 
continue in the employ of the Company group.  Furthermore, the Equity Awards grant and any shares 
acquired pursuant to the Equity Awards are an additional benefit that may be given to you by the 
Company and not by your employer and are therefore not part of your employment relationship and do 
not constitute part of your salary or other remuneration provided to you by your employer.  This means 
that any gain you realize from the Equity Awards will not be included for purposes of computing any 
bonuses, payment during any notice period, payment in lieu of notice, severance pay, other termination 
compensation or indemnity (if any), other payments which form part of your employment remuneration, 
or any similar payments. 
 
If Equity Awards are granted to you, you will be responsible for complying with any applicable legal 
requirements in connection with your participation in the Plan and for any tax or social insurance 
contribution obligations arising from the Equity Awards and the shares received pursuant to the Equity 
Awards, including any employer obligations that the Company has determined may legally be transferred 
to you and regardless of any tax and social insurance contribution withholding and/or reporting obligation 
of the Company or your employer.  You agree that if the Equity Awards are granted to you, your employer 
may report or withhold taxes as may be required under local law.  We recommend that you seek advice 
from your personal accountant or tax advisor at your own expense regarding the tax implications of any 
Equity Awards granted to you. 
 
The Company may, in its sole discretion, decide to deliver any documents related to current or future 
participation in the Plan by electronic means.  You hereby consent to receive such documents by 
electronic delivery and agree to participate in the Plan through an on-line or electronic system established 
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and maintained by the Company or a third party designated by the Company.   
 
Further, you understand that, in order for the Company to administer the Equity Awards, the Company 
and your employer must collect, process and transfer certain personal data.  By signing this letter, you 
hereby explicitly and unambiguously consent to the collection, processing and transfer of your personal 
data for these purposes and in administration of the Plan and including, but not limited to, as more 
particularly described in the attached Appendix. 
 
Finally, all disputes arising under or relating to the Equity Awards grant and/or the provisions of this letter 
shall be governed by and construed in accordance with the laws of the state of California, U.S.A. (but not 
including the choice of law rules thereof).  For purposes of litigating any dispute that arises directly or 
indirectly from the Equity Awards grant and/or the provisions of this letter, you and the Company hereby 
submit to and consent to the exclusive jurisdiction of the state of California, U.S.A. and agree that such 
litigation shall be conducted only in the courts of the state of California, or the federal courts for the 
United States located in the state of California, and no other courts. 
 
By signing and returning this letter, you acknowledge and agree to all of the terms and conditions 
contained herein.   

 
     
Sincerely, 
 
ServiceNow, Inc. 
      

      
By_____________________________ 
Pat Wadors 
Chief Talent Officer 
 
 
 
ACKNOWLEDGED AND AGREED: 
 
 
__________________________________ 
Srikar Gullapalli  
 
__________________________________ 
Date 
 
 
 

August 9, 2020
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APPENDIX 

 
By signing the letter to which this appendix is attached, you are confirming your explicit consent 
to, acknowledgment and agreement of and agreement  to the processing as referenced in the 
letter and the additional terms and conditions set forth in this appendix.  Capitalized terms used 
in this appendix shall have the meaning ascribed to such terms in the letter. 
 

1. The Company is located at 2225 Lawson Lane, Santa Clara, California 95054 
U.S.A. and grants Equity Awards to employees of the Company and its subsidiaries and affiliates, 
at its sole discretion.  If you are granted Equity Awards and would like to participate in the Plan, 
you should review the following information about the Company’s data processing practices. 

(a) Data Collection and Usage.  The Company (as well as your employer and the 
Company’s other affiliates and subsidiaries) collects, processes and uses personal data of 
employees, including name, home address, email address and telephone number, date of birth, 
social insurance, passport or other identification number, salary, citizenship, job title, any shares 
or directorships held in the Company, and details of all Equity Awards canceled, vested, or 
outstanding in his or her favor, which the Company receives from a participant or his or her 
employer.  If the Company offers you a RSU Award under the Plan, then the Company will collect 
your personal data for purposes of allocating shares and implementing, administering and 
managing the Plan.  The Company relies upon your explicit consent by signing this letter, for the 
processing of your personal data in this manner and as otherwise set out below. 

(b) Stock Plan Administration Service Providers.  The Company transfers employee 
data amongst its’ affiliates and subsidiaries and also to Fidelity Brokerage Services LLC or its 
affiliates (“Fidelity”) an independent service provider based in the United States which assists the 
Company with the implementation, administration and management of the Plan.  In the future, 
the Company may select a different service provider and share participant’s data with another 
company that serves in a similar manner. By participating in the Plan and/or signing this letter, 
you give your consent to such transfer of data, or to such alternative third party service provider 
that the Company may select in the future. The Company’s service provider will open an account 
for participants to receive and trade shares.  If you are granted Equity Awards, you will be asked 
to agree on separate terms and data processing practices with the service provider, which is a 
condition of your ability to participate in the Plan. 

(c) International Data Transfers.  The Company and its service providers are based 
in the United States.  If you are outside the United States, you should note that your country has 
enacted data privacy laws that are different from the United States. By participating in the Plan 
and/or signing this letter, you give your consent to the transfer of your data to the United States, 
or to such other jurisdiction as may be necessary for the delivery of the Plan and administration 
thereof.  
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(d) Data Retention.  If an Equity Award is granted to you, the Company will use your 
personal data only as long as is necessary to implement, administer and manage your 
participation in the Plan or as required to comply with, or satisfy, any legal or regulatory 
obligations, including under tax and security laws. The Company may also keep data longer as 
part of your normal employee file and record, based on such retention policy as may be notified 
from time to time. 

(e) Voluntariness and Consequences of Consent Denial or Withdrawal.  Your 
participation in the Plan and your grant of consent is purely voluntary.  You may deny or 
withdraw your consent at any time.  If you do not consent, or if you withdraw your consent, you 
cannot participate in the Plan.  This would not affect your salary as an employee or your career; 
you would merely forfeit the opportunities associated with the Plan. 

(f) Data Subject Rights.  You may have a number of rights under data privacy laws 
in your particular country.  Depending on where you are based, your rights may include the right 
to (a) request access or copies of personal data the Company’s processes, (b) rectification of 
incorrect data, (c) deletion of data, (d) restrictions on processing, (e) portability of data, (f) lodge 
complaints with competent authorities in his or her country, and/or (g) a list with the names and 
addresses of any potential recipients of your personal data.  To receive clarification regarding 
your rights or to exercise your rights please contact Stock Plan Administration. 

 
 
 

 















  

Strictly Private and Confidential 

Date:24-Feb-2020 

Vamsi Krishna Masetty 
C8565759

D.no:9-66/3,chittiprolu Kasiah house,station road,narayapuram,dachepalli,guntur(dt) 

8328551339 

 

Dear Vamsi Krishna Masetty, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:14-Feb-2020 

Amtul Mohimin Taha 
C8548338

6-1-16/70/2/9Jammibanda, khammam 

8985127799 

 

Dear Amtul Mohimin Taha, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.

 

Version 5.0 Dec 2019                                                              2                                                                  Candidate’s Signature

 



 

After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

25-Nov-2019
                               
Dear Ayesha Samreen,
B.Tech/B.E., Electronics and Communication Engineering
Chaitanya Bharathi Institute of Technology
 
Candidate ID – 13776902
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.
24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Ayesha Samreen Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10375 124,500

2 HRA @60% of basic* 6225 74,700

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7175 86,100

Annual Gross Compensation 355,500

Incentive Indication (per annum)** 22,500

Annual Total Compensation 378,000

Company's contribution towards benefits (Medical, Accident and Life Insurance) 18,000

Gratuity 5,986

Annual Total Remuneration 401,986

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this
letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination
of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible
Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as
per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which
includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if
the Associate contributes even for one month in the said contribution period
  
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
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paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



  

Strictly Private and Confidential 

Date:25-Feb-2020 

SEPUR BHAVANA 
C8567666

Ashoknagar, H.NO.1-10-62 , Udaya Crescent Apartments , Road no. 2 , Flat no. 202. 

7702396669 

 

Dear SEPUR BHAVANA, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:22-Jan-2020 

Sai Neeharika Pala 
C8496774

H no. 1-7-9, Ayyappa Swamy temple road, south Kamalanagar, ECIL, Telangana 

7013761556 

 

Dear Sai Neeharika Pala, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.

Version 5.0 Dec 2019                                                              4                                                                  Candidate’s Signature

 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Date: August 29, 2019

Ref: LTI/HR/Campus/2020

Name: Harini Akumalla

College: Chaitanya Bharathi Institute of Technology

OFFER OF EMPLOYMENT

Dear Harini Akumalla,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.5,00,000/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation 
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to complete the LTI 
training which will be communicated to you separately. LTI has made significant investments into 
these learning and development programs for your professional development and therefore would 
urge you to actively participate in the trainings and complete them with at least the minimum score 
required. The evaluations of your performance in these trainings will be used to allocate you on 
various projects and the results would also impact your date of joining. If you do not get the minimum 
score required, you will be asked to reappear for the training assessments prior to your date of 
joining.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Harini Akumalla       Date         :  August 29, 2019

Salary Grade      :  GET(II)

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 20,467

A. Base Salary (PA) 425,602 35,466

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 465,602

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,398

Cost to Company (CTC) C+D 500,000
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Engineering & MCA Candidates- 2020 Batch

Qualification B.E./B.Tech. MCA

Branches: All Branches Computer Application 

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma/after Graduation.
No Year drop allowed. 

Course must complete in: 4 years 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

60% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 

into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate(of all courses) must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process.
Backlogs includes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the 

exemption rules implemented by the College/University.
This also includes Internal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears 

and re-attempts due to Absenteeism.
Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered 

as Re-attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleard with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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HRD/3T/1000576363/20-21 December 28, 2020

Ms. Kothwal  Mamatha

H-No-1-4-6, Road No-2,

Nageshwar Nagar Colony,

Hyderabad-500035

India

Ph: +91-9666757319

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Kothwal,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 



HRD/1000576363/20-21 December 28, 2020

Ms. Kothwal  Mamatha
H-No-1-4-6, Road No-2,
Nageshwar Nagar Colony,
Hyderabad-500035
India

Ph: +91-9666757319

Dear Kothwal,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 25-Jan-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2020-21 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified in our campus recruitment program 2019-20. These eligibility criteria for the Role of a Systems
Engineer, has already been clearly communicated to you and your college during the selection process. You
will also have completed all studies, course requirements and examinations required for the award of the
educational qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Kothwal  Mamatha

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Kothwal  Mamatha

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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Date: March 3, 2020

Ref: LTI/HR/Campus/2020

Name: JANAGAM MANMITHA

College: Chaitanya Bharathi Institute of Technology

OFFER OF EMPLOYMENT

Dear JANAGAM MANMITHA,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.6,51,968/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation 
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to complete the LTI 
training which will be communicated to you separately. LTI has made significant investments into 
these learning and development programs for your professional development and therefore would 
urge you to actively participate in the trainings and complete them with at least the minimum score 
required. The evaluations of your performance in these trainings will be used to allocate you on 
various projects and the results would also impact your date of joining. If you do not get the minimum 
score required, you will be asked to reappear for the training assessments prior to your date of joining.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  JANAGAM MANMITHA       Date         :  March 3, 2020

Salary Grade      :  GET(VI)

Components Rs. p.a. Rs.  p.m.

Basic 21,000

Bouquet of Benefits 25,958

A. Base Salary (PA) 563,499 46,958

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 603,499

Provident Fund (PF) 30,240 2,520

Gratuity 12,120 1,010

Mediclaim Premium 6,108

D. Retirals & Other Benefits 48,469

Cost to Company (CTC) C+D 651,968
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Leave Travel Allowance (PA) Rs. 10,000/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.

Page 4 of 5



Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining 
if found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
     Eligibility Criteria for Premier Engineering Candidates- 2020 Batch (Tier-T0)

Qualification B.E./B.Tech.

Branches: All Branches

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 24 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma.
No year drop allowed.

Course must complete in: 4 years

SSC, HSC Percentages / CGPA:
60% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 

into consideration.

Diploma(if applicable),Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate(of all courses) must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation)

No active/live backlogs allowed at the time of the interview process.
Backlogs includes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the 

exemption rules implemented by the College/University.
This also includes Internal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears 

and re-attempts due to Absenteeism.
Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered 

as Re-attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleared with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE /State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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April 14, 2022

Nallapati Naga Santoshi

We're excited to present your NVIDIA offer!
Your offer letter/employment agreement contains the full terms and conditions. We 
have included the highlights summarized below1.

Employing Entity NVIDIA Graphics Pvt. Ltd.

Your Position Verification Engineer

Your Manager Krishnan Rajan

Your Location India, Bengaluru

Anticipated Start Date May 16, 2022

Annualized Base Pay INR 1,650,000

Total Offer Bonus INR 437,499

If you have any questions about your offer, please contact your recruiter. 

NVIDIA Corporation Stock Grant (RSUs)2

Separate from the above summary of compensation relating to employment with NVIDIA Graphics Pvt. Ltd., you will also be
recommended to receive the following discretionary grant from NVIDIA Corporation.

Grant Value INR 1,800,000

1 Any incentive pay or variable compensation, bonuses, and/or relocation packages are subject to the terms and conditions of the relevant NVIDIA plan, which may be 
provided to you at a later date. All amounts are stated on a gross basis and may be subject to tax withholdings and other deductions under applicable law. In case of any 
conflict between this summary and the [offer letter/employment agreement], the [offer letter/employment agreement] will govern.
2 Please refer to the attached stock letter for further details. Assuming your continued employment, your RSU grant will vest and be issued as shares of NVIDIA Corporation 
common stock. The RSU values at grant and at vesting may be different and may be subject to taxes and other deductions under applicable law. All grants are subject to 
approval by the Board of Directors of NVIDIA Corporation and will be governed by the terms and conditions of the applicable RSU agreement and NVIDIA Corporation’s 2007 
Equity Incentive Plan. In case of any conflict between this summary and the stock letter, the stock letter will govern.

We look forward to you joining the team



 

April 13, 2022

Nallapati Naga Santoshi

 

Dear Nallapati Naga,

 

NVIDIA Graphics Private Limited (“NVIDIA” or the “Company”) is delighted to offer you employment in the full-time 
position of Verification Engineer. In your new position, you will report to Krishnan Rajan and be located in our office in
India, Bengaluru.  As a full-time employee, you agree to devote all of your skill, knowledge and working time to the
conscientious performance of your duties and responsibilities and agree to perform your duties with diligence and
devotion.  We are excited to welcome you to the team and look forward to a productive working relationship.

 

Compensation. NVIDIA will pay you an all-inclusive annual gross salary (on a cost-to-company basis) of INR 
1,650,000 per year, payable by direct transfer to your bank account in equal monthly instalments, less payroll
deductions and all withholdings and contributions. This amount is inclusive of your salary, bonus, allowances, and
reimbursements. The detailed breakdown of your annual gross compensation and the particulars of any other
emoluments, allowances, and benefits are annexed as a Schedule to this letter.   You will be solely liable for your
personal tax liabilities and the Company makes no assurances that the remuneration has been structured in the most
tax efficient manner or that the tax treatment currently applicable to certain emoluments, allowances or benefits will
continue for the entire term of your employment. You will be paid according to NVIDIA’s standard payroll schedule,
which is currently monthly. Instead of hard copy payslips, you consent to receive electronic payslips if applicable.
Your compensation may be subject to adjustment at any time at NVIDIA’s sole discretion, but the Company is under
no obligation to increase your compensation, subject to applicable law.  The breakdown of your compensation may
be revised from time to time in keeping with regulatory developments or otherwise, and the Company will not be liable
for any additional tax liability you may face due to such revisions.

 

Sign-On Bonus. Additionally, upon commencement of employment with NVIDIA (such date, your “Start Date”), you
will receive a one-time sign-on bonus in the gross pre-tax amount of INR 300,000, less withholdings. This sign-on
bonus is subject to you remaining employed with NVIDIA (or an affiliate of NVIDIA, as determined in its sole
discretion) for a period of 24 months from the Start Date. However, to facilitate your transition into NVIDIA, this sign-
on bonus will be paid to you in advance along with the first month’s salary. If you resign or are terminated (or give or
are given notice of termination) for any reason (except for a termination that NVIDIA classifies as a reduction in force
or position elimination) you would need to make a payment to NVIDIA Graphics Private Limited towards repayment of
the sign-on bonus as follows:

- If you terminate within a year after the bonus has been paid –INR 300,000/- will be recovered from you

- If you terminate after a year but within two years after the bonus has been paid INR 150,000/- will be recovered from
you

except as may be determined by NVIDIA in its sole discretion. Any sign-on bonus paid will not be part of normal or
expected salary or compensation for any purpose, including the calculation of severance, if any, upon termination.  

 

By signing this letter, you authorize NVIDIA to set off any advanced amount(s) that may become due from you to



NVIDIA, against any amounts, salaries, allowance, or any other pecuniary benefit due and payable to you by NVIDIA.
However, if the advanced amount(s) exceed the amount due and payable by NVIDIA to you at the time of your exit,
you agree to pay the remaining balance within seven (7) days from the receipt of a notice from NVIDIA. You agree to
reimburse NVIDIA for all costs incurred by NVIDIA to collect such amounts, including attorneys’ fees and court costs.

 

Employee Benefits. You will be eligible to participate in NVIDIA-sponsored benefits, such as health insurance, paid
time off, maternity leave, and holidays, to the extent you meet the eligibility requirements of each such benefit and
any applicable benefit plan as set out in the Company's policies and applicable law. NVIDIA reserves the right to
modify, change, or discontinue all or part of these benefits at any time at its sole discretion.

 

Vacation. Based on full-time employment, you are entitled to 21 days of paid time off per year. Vacation must be
taken by you at such time or times as mutually agreed between you and the Company and in accordance with the
vacation policies of the Company. The vacation policies, which may be amended from time to time, will be made
available to you and will address other details regarding your vacation, such as statutory carryover rights (if any) and
additional discretionary vacation benefits that may be provided by the Company.  We strongly encourage you to take
the vacation that you accrue in a calendar year in the same calendar year.  Any vacation not taken by the end of the
year shall be carried forward to the subsequent year, subject to carryforward/accumulation limits set out in the
Company’s policies and applicable law.  In addition to your vacation time, you will also be entitled to the paid national
and festival holidays as set forth in the Company’s policies or as notified by the Company for each calendar year. 
Upon termination of your employment with the Company, you will be paid for any unused and unexpired vacation
accrued by you as of the termination date, in accordance with the statutory requirements.  If upon the termination of
your employment you have taken more annual leave than your accrued entitlement as of the date of termination, the
Company shall be entitled to deduct the appropriate amount from any payments due and payable to you.   

 

Sick Leave. In the case of absence from work due to sickness, injury, or other incapacity, you or someone on your
behalf must notify the Company as soon as possible on the first day of absence, stating the cause of the absence
and its likely duration. Based on full-time employment, you are entitled to a maximum of 12 days per year of sick
leave. The Company will comply with any applicable minimum statutory sick leave and/or sick pay regulations and
may require you to provide a medical certificate or other form in relation to your sickness.

 

Relocation. NVIDIA will provide you a standard relocation package to cover the moving of household goods and
possessions, storage of goods, transportation of you and your immediate family, and temporary living expenses. This
relocation payment shall be subject to the terms and conditions outlined in NVIDIA’s Relocation Policy attached
hereto as Exhibit C.

 

Place of and Hours of Work. Your normal place of work will be at the Company’s offices located at India, Bengaluru. 
You also agree to travel to and / or be relocated to and work at such other places (including but not limited to the
Company’s other offices, client sites, etc.), throughout India and the rest of the world, as the Company may require
for the proper and efficient performance of your duties.  Your work schedule will be 40 hours per week and may
change from time to time, based on business needs, and may require you to work outside of the Company’s standard
business hours, subject to applicable law.  You may not work any overtime hours except with the advance written
approval of your manager.  Any overtime worked, if applicable, shall be deemed compensated by the compensation
described in the Compensation paragraph above; you will not receive any additional overtime pay except as may be
agreed with the Company in advance or as required by law.

 

Confidentiality and Inventions Assignment Agreement. Like all NVIDIA employees, as a condition of your
employment with NVIDIA you will be required to read and sign the enclosed Employee Confidentiality and Inventions
Assignment Agreement attached hereto as Exhibit A.  If you have questions regarding the agreement, please
contact your recruiter.

 



Compliance with Company Policies. As a condition of your employment, you will be required to read and comply
with the NVIDIA Code of Conduct (which applies to all Company employees and is available at www.nvidia.com/ir)
and any applicable personnel policies, both of which may be amended, rescinded or updated from time to time.
Failure to comply with any of the Company policies may lead to disciplinary action, including and up to termination of
employment. By signing this offer letter, you agree to read and abide by the Code of Conduct and applicable policies,
including any subsequent updates.

 

Probationary Period and Termination: Employment with NVIDIA is for no specific period of time, and  no previous
employment or service will count toward your period of employment with NVIDIA. The first six calendar months of
your employment shall be a probationary period during which your performance, conduct and suitability for continued
employment will be monitored.  Your employment may be terminated during or at the end of your probationary period
by either party giving to the other one week's prior notice.  NVIDIA may extend your probationary period for up to a
further three calendar months at its absolute discretion, and any confirmation will be provided by the Company in
writing . After successful completion of your probationary period, NVIDIA may terminate your employment under this
agreement by giving you the statutory notice period (or pay in lieu) except in cases where you are found guilty of
misconduct under the Company policies or applicable laws. NVIDIA may also suspend you pending the outcome of a
disciplinary investigation. You are required to give at least one month's prior written notice if you choose to resign
following your probation.  Any resignation would have to be accepted by the Company to become effective. Once
accepted, the resignation cannot be withdrawn by you without the express consent of the Company. You are
expected to diligently serve your notice period. All benefits cease upon termination of employment unless otherwise
specified by applicable law.

 

Your employment with the Company shall automatically terminate upon your permanent disability, mental or physical
illness which may hamper your working efficiency and performance or death. If your employment is terminated by
reason of the liquidation of the Company for the purpose of reconstruction, merger, spin-off, acquisition,
amalgamation or by reason of any re-organization of the Company or any other corporate action (including a transfer
of establishment / unit / undertaking) and if you have been offered employment with the company succeeding to the
Company upon such event on terms no less favorable to you than the terms in effect under this Agreement, then you
shall have no legal or contractual claim against the Company by reason of the termination of the employment. Upon
termination of your employment with the Company for any reason, the Company may require you to sign a release
and waiver of claims letter with the Company at no additional consideration or payment.

 

Garden Leave. NVIDIA shall be under no obligation to provide you with work during any period of notice of
termination or resignation of your employment.  During any such period the Company may require you to (a) carry out
duties different from your normal duties; (b) cease your duties altogether; (c) cease having any business dealings
with the Company’s employees, consultants, suppliers, customers and prospective customers; and/or (d) avoid any
premises of the Company or related entity.  During such period, you will continue to receive any salary and benefits
required by applicable law, and you must continue to comply with the Confidentiality and Inventions Assignment
Agreement and Compliance with Company Policies paragraphs above, and the Non-Compete and Non-Solicitation
paragraphs below.

 

Right to Work. For purposes of immigration law, as a condition of employment you will be required to provide
documentary evidence of your identity and eligibility for employment in India.  Failure to provide proper identification
or any other documentation requested by NVIDIA may result in the rescinding of this offer or the termination of your
employment. 

 

Background Check. Your employment is contingent upon your successful completion of a background check, which
may include but is not limited to a credit check, conducted by HireRight (or any other third party engaged by the
Company for this purpose), and a reference check, both of which you hereby authorize, and verification of the
information you provided in your application process, which you promise is true and accurate. You acknowledge and
agree that the Company may have to transfer your personal data (including sensitive personal data) to a third party
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for the purpose of carrying out background checks, and you authorize the Company to do the same by signing this
Letter. NVIDIA reserves the right to withdraw this job offer or terminate employment based on information discovered
in the background check or application verification process. Please do not resign from your current employment until
NVIDIA has informed you that you have successfully completed the background check.

 

Export. This offer is also contingent upon receipt of any export license or other approval that may be required under
United States export control laws and regulations or any other applicable law. The Company is not obligated to apply
for any export license or other approval that may be required, nor can we guarantee that the United States
Government or other government body will issue an export license or other approval, in the event that we do file an
application.

 

Data Privacy and Monitoring.  In the context of your employment it is necessary for NVIDIA to collect, use, and
store certain personal and sensitive personal information about you for administrative, management, compliance, and
other purposes. By signing this letter, you consent to the Company collecting, processing, transferring and handling
data, including personal and sensitive personal data, relating to you for legal, personnel, administrative and
management purposes. Such personal data may also be transferred to others in NVIDIA, NVIDIA Corporation, or any
subsidiary or affiliate (together, “Group Company”), and/or third-parties located within or outside of your country.  In
addition, any use by you of the Group Company’s communications systems and equipment, including email and
computers, must be in accordance with any policies that the Group Company may issue from time to time, must be
work-related (unless otherwise provided in a policy applicable in your country of employment), and may be subject to
monitoring and recording. For the avoidance of doubt, and for the limited purpose of safeguarding the Company's
confidential and proprietary information, NVIDIA shall have the right to monitor any personal e-mail or social media
forum that may be accessible to you from the Company’s resources.

 

NVIDIA also reserves the right to monitor your activities using various security measures including but not limited to
closed circuit television systems.  These may be installed on the Company's premises overtly or covertly to ensure
that you do not participate or propagate any activities which are or could be prejudicial to Group Company's business
interests or which could bring it into disrepute.

 

To the extent that you may have access to the personal data of others (within or outside the Group Company) in the
course of your employment with NVIDIA, you also agree that you will strictly comply with all applicable data protection
laws, regulations and guidelines and any policies issued by NVIDIA or the Group Company from time to time relating
to data protection and privacy, and you acknowledge that the breach of any such rules is likely to be regarded as
gross misconduct.

 

Contributions, Withholdings and Deductions. All amounts referred to herein or otherwise paid to you by NVIDIA
are subject to any applicable contributions, withholding, payroll or other taxes or required deductions.  Subject to
applicable law, NVIDIA may also deduct from payments due to you any money that you owe to NVIDIA or any Group
Company.

 

Electronic Delivery and Agreement. NVIDIA may, in its sole discretion, decide to deliver any documents or notices
related to this letter, your hiring or onboarding at NVIDIA, or any other documents related to your employment by
email or any other electronic means.  You hereby consent to (a) receive such documents and notices by such
electronic delivery, and (b) sign documents electronically and agree to participate through an online or electronic
system established and maintained by NVIDIA or a third party designated by NVIDIA.  You agree that your electronic
signature on this letter and any other documents related to your employment (including but not limited to the attached
exhibits) has the same validity, enforceability, and admissibility of a handwritten signature.

 

Non-Waiver. No delay, failure or omission on the part of the Company to exercise any of its powers, rights or
remedies under this letter will operate as a waiver of them nor will any single or partial exercise of any such powers,



rights or remedies preclude any further exercise of them.

 

Equitable Remedies and Employee Representations. You agree and acknowledge that the restrictions contained
in this letter and under the Employee Confidentiality and Invention Assignments Agreement relating to termination of
employment, non-competition, and non-solicitation are reasonable and necessary for the protection of the business
and goodwill of the Company. These rights and obligations shall survive the termination of your employment and shall
not be extinguished by termination of your employment with the Company.

 

You agree that any breach or threatened breach of the aforementioned clauses is likely to cause the Company
substantial and irrevocable damage that is difficult to measure and may not be remedied solely by damages.
Therefore, in the event of any such breach or threatened breach, you agree that the Company, in addition to such
other remedies which may be available, shall have the right to obtain an injunction from a court restraining such a
breach or threatened breach and the right to specific performance of the provisions of either such clauses, and you
hereby waive the adequacy of a remedy at law as a defense to such relief.

 

You agree and acknowledge that the aforementioned restrictions are considered to be reasonable in all the
circumstances for the protection of the legitimate interests of the Company and shall be enforceable independently.
You agree and acknowledge that while the undertakings and agreements under this letter are considered by the
Company and you to be reasonable in all circumstances, if one or more should be held to be invalid as an
unreasonable restraint of trade or for any other reason whatsoever by a final adjudication of any tribunal or court of
competent jurisdiction, but would have been held valid if part of the wording thereof had been deleted or the period
thereof reduced or the range of activities or area dealt with reduced in scope, the said undertakings and agreements
shall apply with such modifications as may be necessary to make them valid and effective.

 

Additional Remedies. Notwithstanding anything contained in this letter, you acknowledge that in addition to any
remedy available to the Company, whether provided herein or conferred by statute, civil law, common law, custom,
trade, or usage, the Company shall be entitled to obtain an injunction against you from a civil court of competent
jurisdiction.

 

Entire Agreement. This letter agreement and any exhibits and annexures constitute the complete agreement
between you and NVIDIA regarding your employment with NVIDIA, contain all of the terms of your employment with
NVIDIA, and supersede any prior offers, agreements, representations or understandings (whether written, oral or
implied) between you and NVIDIA.  This letter agreement may not be amended or modified, except by an express
written agreement signed by both you and NVIDIA, except that the Company reserves the right to change your job
duties, title, compensation and benefits, as well as the Company’s personnel policies and procedures, from time to
time, subject to applicable law.

 

Counterparts. This letter will be executed in counterparts, each of which shall be deemed an original, but all of which
together shall constitute one and the same instrument.

 

Governing Law and Venue. Your terms of employment with the Company are governed by Indian law, and for
purposes of resolving any dispute that may arise directly or indirectly from your employment, you submit to the
jurisdiction of the courts of Bengaluru.

 

Nallapati Naga Santoshi, we look forward to your acceptance of this offer by signing below. Please return this letter
along with signed copies of the Exhibit(s) noted below and confirm your Start Date of no later than May 16, 2022 with
your offer coordinator, Asha Prabhu.  Your offer coordinator will provide you with details regarding your first day of
employment. This offer, if not accepted, will expire at 5:00PM on April 18, 2022. 



 

Please report to work at 9:30AM on your start date.  Again, we look forward to welcoming you to the team!

Sincerely, Accepted and Agreed:

{{Sig_es_:signer1:signature}}

Name: Amit Verma
VP, Human Resources

Name: Nallapati Naga Santoshi

{{Dte_es_:signer1:date}}

Date

{{Dte_es_AnticipatedStartDate:signer1:isdate}}

Anticipated Start Date

Exhibit A: Employee Confidentiality and Inventions Assignment Agreement

Exhibit C: Relocation Policy

Naga Santoshi Nallapati (Apr 18, 2022 12:00 GMT+5.5)
Naga Santoshi Nallapati

Apr 18, 2022

July 2 2022
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ANNEXURE 1

Name: Nallapati Naga Santoshi

Position : Verification Engineer

Compensation Components	 Annual (Rs.)

Basic Pay
50% of Gross Annual Base Salary

825,000

House Rent Allowance
40% of Basic Pay

330,000

Conveyance Allowance
Rs. 1,600/- per month

19,200

Medical Allowance
Rs. 1,250/- per month 

15,000

Leave Travel Allowance
Reimbursement of actual transportation expense for travel 2 times every 4 years up to 
maximum of Rs. 80,000/- or 10% of Gross Annual Base Salary, whichever is lower. 
Employee can opt out and claim as a monthly taxable allowance.

80,000

Special Allowance
Residual Amount

380,800

Gross Annual Base Salary 1,650,000

Retirals
Provident Fund (Employer Contribution)

12% of Basic Pay
99,000

Gratuity*

4.81% of Basic Pay
39,683

* This reflects only the liability that the Company has provisioned for and will be paid only in 
accordance with the statutory requirements.

Total Remuneration Per Annum (Total Target Cash Compensation + Retirals) 1,788,683 

One-Time Payment(s)

Sign-on Bonus
A one-time taxable allowance, paid with employee’s first paycheck, subject to the terms of 
the Offer Letter.

300,000

Relocation Bonus
A one-time taxable allowance, paid with employee’s first paycheck.

137,499

Total One-Time Payment(s) 437,499

NVIDIA Corporation Stock Units (RSUs) Grant Value 1,800,000

The number of RSUs granted will be determined by dividing this target value by the average closing price of NVIDIA’s common stock for the 30 calendar 
days ending on the last day of the calendar month prior to the date of grant of your RSUs, rounded down to the nearest whole share.  The RSUs shall be 
subject to the terms of NVIDIA’s Equity Incentive Plan.  RSUs are generally granted on the sixth (6th) business day of the calendar month following your 
start date. Please refer to Offer Letter for vesting schedule

Disclaimer: This statement is not a legal document and is to be used for Informational purposes only.



April 14, 2022
Nallapati Naga Santoshi

Dear Nallapati Naga,

This letter is to confirm that contingent upon you signing and returning the offer letter that was delivered to you at the same time
as this letter, NVIDIA Corporation (the “Company”) will recommend to the Board of Directors of the Company or its authorized
committee (in either case, the “Board”), that you be granted NVIDIA Restricted Stock Units (“RSUs”) at a target value of INR
1,800,000. This target value will be converted to US dollars using the 6 month average exchange rate as of the first business day
of the fiscal quarter of your start date of employment. The number of RSUs granted will be determined by dividing this target
value, as converted to US dollars, by the average closing price of the Company’s common stock for the 30 calendar days ending
on the last day of the calendar month of your start date of employment, rounded down to the nearest whole share.  The RSUs
shall be subject to the terms of the NVIDIA Corporation Amended and Restated 2007 Equity Incentive Plan, including any sub-
plan for your country (together, the “Plan”), and the applicable RSU agreement, including any appendix for your country (together,
the "Agreement").  The Plan can be requested from the Company at any time, and the Agreement will be provided to you as soon
as practicable after the grant date.  The Company strongly encourages you to review the Plan and the Agreement when
available.  
 
If approved by the Board, the RSUs are expected to be granted on the sixth business day of the calendar month following the
calendar month of your start date of employment with your local NVIDIA employing entity and will vest approximately over a four
(4) year period. 25% of the RSU shares will be issued on the first vesting date (as described below), and 6.25%of the RSU shares
will be issued approximately every three months thereafter, on the third Wednesdays in March, June and September, and on the
second Wednesday in December, provided you remain continuously and actively employed with an entity in the Company group
and provided shares may be issued under applicable laws on each such vesting/issuance date.  If the date of grant of your RSUs
is in January through March, your first vesting date and issuance of shares will occur on the third Wednesday in March of the next
calendar year.  If the date of grant of your RSUs is in April through June, your first vesting date and issuance of shares will occur
on the third Wednesday in June of the next calendar year. If the date of grant of your RSUs is in July through September, your
first vesting date and issuance of shares will occur on the third Wednesday in September of the next calendar year. If the date of
grant of your RSUs is in October through December, your first vesting date and issuance of shares will occur on the second
Wednesday in December of the next calendar year.  Your RSU grant should be visible in your Schwab account by the end of the
calendar month following your start date of employment.  Schwab will notify you via email when your grant is available and will
provide instructions for opening an account and viewing your grant details.

Furthermore, provided that your employer has been designated to participate in the Company’s 2012 Amended and Restated
Employee Stock Purchase Plan (the “ESPP”) and you meet the eligibility requirements set forth in the ESPP and related offering
documents, you may have the opportunity (but not the obligation) to enroll in the ESPP. The ESPP will allow you to purchase
shares of the Company's common stock at a discount from the market price.  

Please note that due to regulatory reasons, RSUs and/or the ESPP may not be available in certain countries, or there may be
additional restrictions on your participation.  You should refer to the Plan, the Agreement, the ESPP, and related documentation
for the specific terms and conditions applicable to you.  You should also consult with your own tax advisor concerning the tax
implications of RSUs and the ESPP.  The Company cannot guarantee any particular tax treatment and is not responsible for any
change in share value or exchange rate that may affect the value of the RSUs or shares in the Company.  

Any RSU grants and ESPP offers will be at the sole discretion of the Company and are entirely separate from any rights you may
have under your local employment relationship. The Company reserves the right to amend or cancel any of its equity programs in
the future in its sole discretion. 

Sincerely,

Lindsey Duran,
On behalf of NVIDIA Corporation



 

EMPLOYEE CONFIDENTIALITY AND INVENTIONS ASSIGNMENT AGREEMENT  
 

In consideration of my employment or continued employment by NVIDIA Graphics Private 
Limited (the “Company”), which together with its parent entities and/or any subsidiary or affiliate 
shall be referred to as “Group Company,” and the compensation now and hereafter paid to me 
by the Company, I hereby agree as follows:   

1.  CONFIDENTIALITY.  

1.1  Nondisclosure; Recognition of Company’s Rights. At all times during my 
employment by Company and thereafter, I will hold in confidence and will not disclose, use, lecture 
upon, or publish any of Group Company’s Confidential Information (defined below), except as 
such use is required in connection with my work for Company, or unless the General Counsel 
(the “GC”) of NVIDIA Corporation expressly authorizes in writing such disclosure or publication.  I 
will obtain the GC’s written approval before publishing or submitting for publication any material 
(written, oral, or otherwise) that relates to my work at Company and/or incorporates any 
Confidential Information.  I hereby assign to Company any and all rights I have or acquire in any 
and all Confidential Information and agree that all Confidential Information shall be the sole and 
exclusive property of Company and its assigns.   

1.2  Confidential Information. The term “Confidential Information” shall mean any and 
all confidential knowledge, data or information related to Group Company’s business or its actual 
or demonstrably anticipated research or development, including without limitation: (a) trade 
secrets, inventions, ideas, processes, computer source and object code, data, formulae, 
programs, other works of authorship, know-how, improvements, discoveries, developments, 
designs, and techniques; (b) information regarding products, product road maps, plans for 
research and development, marketing and business plans, sales and sales strategies, budgets, 
financial statements, contracts, prices, costs, suppliers, customers, and past and future customer 
purchases; (c) information regarding the skills and compensation of Group Company’s 
employees, contractors, and any other service providers of Group Company; and (d) the 
existence of any business discussions, negotiations, or agreements between Group Company 
and any third party.    

1.3  Third Party Information. I understand, in addition, that Group Company has 
received and in the future will receive from third parties confidential or proprietary information 
(“Third Party Information”) subject to a duty on Group Company’s part to maintain the 
confidentiality of such information and to use it only for certain limited purposes.  During the term 
of my employment by Company and thereafter, I will hold Third Party Information in strict 
confidence and will not disclose to anyone (other than Group Company personnel who need to 
know such information in connection with their work for Group Company) or use, except in 
connection with my work for Company, such Third Party Information, unless expressly authorized 
by an officer of Company in writing prior to any such disclosure or use.  



1.4  No Improper Use of Information of Prior Employers and Others. I represent that 
my employment by Company does not and will not breach any agreement with any former 
employer, including any noncompete agreement or any agreement to keep in confidence 
information acquired by me in confidence or trust prior to my employment by Company.  I 
represent that I am under no obligations or commitments, whether contractual or otherwise, that 
are inconsistent with my obligations under this agreement.  I further represent that I have not 
entered into, and will not enter into, any agreement, either written or oral, in conflict herewith and 
that I am not on a leave of absence or similar arrangement from a different employer.  During or 
in connection with my employment by Company, I will not improperly use or disclose any 
confidential information, trade secrets or other proprietary information or intellectual property of 
any former employer or other third party who has any right, title or interest in such information or 
intellectual property or to whom I have an obligation of confidentiality.  I will not bring onto the 
premises of Group Company or use any unpublished documents or any property belonging to any 
former employer or other third party to whom I have an obligation of confidentiality, unless I have 
prior written consent from that former employer or person.  I represent and warrant that I have 
returned all property and confidential information belonging to any prior employer.  I will use in 
the performance of my duties only information that is generally known and used by persons with 
training and experience comparable to my own, is common knowledge in the industry or otherwise 
legally in the public domain, or is otherwise provided or developed by Group Company.  I agree 
that I will abide by any contractual obligations to refrain from soliciting any person employed by 
or otherwise associated with any former or current employer. 

2.  INVENTIONS.  

2.1  Inventions and Intellectual Property Rights. As used in this Agreement, the term 
“Invention” means any ideas, concepts, information, materials, processes, data, computer 
programs (whether source code or object code), know-how, improvements, discoveries, 
developments, designs, artwork, formulae, other copyrightable works, and techniques and all 
Intellectual Property Rights therein.  The term “Intellectual Property Rights” means all trade 
secrets, copyrights, trademarks, mask work rights, patents and other intellectual property rights 
recognized by the laws of any jurisdiction or country.   

2.2  Prior Inventions. I agree that I will not incorporate, or permit to be incorporated, 
Prior Inventions (defined below) in any NVIDIA Inventions (defined below) without Company’s 
prior written consent.  In addition, I agree that I will not incorporate into any Group Company 
software or otherwise deliver to Group Company any software code licensed under the GNU GPL 
or LGPL or any other license that, by its terms, requires or conditions the use or distribution of 
such code on the disclosure, licensing, or distribution of any source code owned or licensed by 
Group Company, except in accordance with Group Company’s policies.  I have disclosed on 
Exhibit A a complete list of all Inventions that I have, or I have caused to be, alone or jointly with 
others, conceived, developed, or reduced to practice prior to the commencement of my 
employment by Company, in which I have an ownership interest or which I have a license to use, 
and that I wish to have excluded from the scope of this Agreement (collectively referred to as 
“Prior Inventions”). If no Prior Inventions are listed in Exhibit A, I represent and warrant that there 
are no Prior Inventions. If, in the course of my employment with Company, I incorporate a Prior 
Invention into a Group Company product, process, machine or other work, I hereby grant 
Company a non-exclusive, worldwide, perpetual, fully-paid and royalty-free, irrevocable and 
worldwide license, with rights to sublicense through multiple levels of sublicensees, to reproduce, 
make derivative works of, distribute, publicly perform, and publicly display in any form or medium, 
whether now known or later developed, make, have made, use, sell, import, offer for sale, and 
exercise any and all present or future rights in, such Prior Invention.   



2.3  Assignment of NVIDIA Inventions. Subject to the section entitled “Government or 
Third Party” below, I hereby irrevocably, absolutely and perpetually assign and agree to assign in 
the future (when any such Inventions or Intellectual Property Rights are first reduced to practice 
or first fixed in a tangible medium, as applicable) to Company all of my right, title, and interest in 
and to any and all Inventions (and all Intellectual Property Rights with respect thereto) made, 
conceived, reduced to practice, or learned by me, either alone or with others, during the period of 
my employment by Company, except for Excluded Inventions.  “Excluded Inventions” are only 
those Inventions that meet all of the following criteria: Inventions that (a) I develop entirely on my 
own time (without using any Group Company equipment, supplies, facilities, or trade secret 
information), (b) do not result from any work performed by me for the Company, and (c) do not 
relate to Group Company’s business, or actual or demonstrably anticipated research or 
development of Group Company (as determined and approved by a member of NVIDIA 
Corporation’s Legal Department and my manager (or business unit Vice President, if required by 
Group Company’s policies)). Inventions assigned to Company pursuant to this section or to a third 
party as directed by Company pursuant to the section below titled “Government or Third Party” or 
otherwise to any Group Company under applicable law are referred to in this Agreement as 
“NVIDIA Inventions.”  Notwithstanding the provisions of Section 19(4) of the Copyright Act, 1957 
of India, any assignment in so far as it relates to copyrightable material shall not lapse nor the 
rights transferred therein revert to me, even if Company does not exercise the rights under the 
assignment within a period of one year from the date of assignment.  I hereby agree to waive any 
right to and refrain from raising any objection or claims to the Copyright Board of India with respect 
to any assignment, pursuant to Section 19A of the Copyright Act, 1957 of India.  I further agree 
to assist and cooperate with Company in perfecting Company's rights in any of its Inventions. 

2.4  Obligation to Keep Company Informed. In addition to my other obligations 
hereunder, during the period of my employment by Company, I will promptly disclose to Company 
fully and in writing all patent applications filed by me or on my behalf.  In order for Company to 
determine whether any invention was made during my employment with Company and/or is based 
upon Group Company’s Confidential Information, I agree that during the two (2) year period after 
the termination of my employment by Company for any reason, I will promptly: (i) notify Company 
that any one or more patent applications have been filed by me or on my behalf, either alone or 
with others; and (ii) provide Company with a list of the names of the coapplicants, if any, and a 
description of the subject matter of the patent application that is sufficiently detailed to reasonably 
allow Company to determine whether it relates to Group Company’s Confidential Information, its 
business, or its actual or demonstrably anticipated research and development.     

2.5  Government or Third Party. I also agree that as directed by Company, I will assign 
all of my right, title, and interest in and to any particular NVIDIA Invention to a third party, including 
without limitation the United States government.      

 2.6 Enforcement of Intellectual Property Rights and Assistance. During the period of 
my employment and thereafter, I will assist Company in every proper way to obtain and enforce 
Indian, United States and other foreign Intellectual Property Rights relating to NVIDIA Inventions 
in all countries. In the event Company is unable to secure my signature on any document needed 
in connection with such purposes, I hereby irrevocably designate and appoint Company and its 
duly authorized officers and agents, including in particular the GC of NVIDIA Corporation, as my 
agent and attorney in fact, which appointment is coupled with an interest, to act on my behalf to 
execute and file any such documents and to do all other lawfully permitted acts to further such 
purposes with the same legal force and effect as if executed by me.    

  



3. RECORDS. I agree to keep and maintain, and under no circumstances to discard or 
destroy, adequate and current records (in the form of note books, notes, sketches, drawings and 
in any other form that is required by Company) of all Inventions made by me during the period of 
my employment by Company, which records shall be available to, and remain the sole property 
of, Company at all times.  I will return those records to Company at the termination of my 
employment whether voluntary, or with or without cause by Company, or immediately upon 
request by Company.    

4. ADDITIONAL ACTIVITIES. I agree that: (a) during the term of my employment by 
Company, I will not engage in any employment, consulting, advisory, business or similar activity 
(collectively, the “Outside Activities”) without the written approval (the “Approval”) of my immediate 
supervisor and the Vice President, Corporate Affairs of NVIDIA Corporation, as required under 
NVIDIA’s Conflict of Interest Guidelines; (b) during the term of my employment by Company, I will 
not compete with Group Company, nor assist any person or entity in competing with Group 
Company, in preparing to compete with Group Company or in hiring any employees or consultants 
of  Group Company, and (c) for the period of my employment by Company and for one (1) year 
thereafter, I will not, either directly or indirectly, solicit or attempt to solicit any employee, 
independent contractor, or consultant of Group Company to terminate his, her or its relationship 
with Group Company in order to become an employee, consultant, or independent contractor to 
or for any other person or entity.  I have disclosed on Exhibit B a complete list of all Outside 
Activities that I am seeking Approval to participate in during my employment by Company. If no 
Outside Activities are listed in Exhibit B, I warrant that there are no Outside Activities.  Examples 
of Outside Activities include, but are not limited to: engaging in self-employment; providing 
consulting or advisory services to any other company or business (unless on behalf of Group 
Company); or acting as a board member or officer of any entity. 

5. RETURN OF GROUP COMPANY PROPERTY. Immediately upon termination of my 
employment or upon Company’s request at any other time, I will deliver to Company all of Group 
Company’s property, equipment, credit cards, phone cards, computers, mobile phones, personal 
digital assistants, building cards, keys and documents (hard-copy or electronic copies), together 
with all copies thereof, and any other material containing or disclosing any Inventions, Third Party 
Information or Confidential Information of Group Company and certify in writing that I have fully 
complied with the foregoing obligation.  I agree that I will not copy, delete, or alter any information 
contained upon my Company computer or other Group Company equipment before I return it to 
Company.  I further agree that any property situated on Group Company’s premises and owned 
by Group Company is subject to inspection by Group Company personnel at any time with or 
without notice. Prior to leaving, I will cooperate with Company in attending an exit interview and 
completing and signing Company’s termination statement and related documents.  I agree and 
acknowledge that, upon termination of my employment, any access by me of any computer, 
mobile phone or personal digital assistant of Company or Group Company constitutes access 
without authorization and exceeds authorization by Company. 

6. NOTIFICATION OF NEW EMPLOYER. If I leave the employ of Company, I hereby 
consent to and authorize the notification of my new employer of my rights and obligations under 
this Agreement, by Company’s providing a copy of this Agreement or otherwise.   

  



7.  GENERAL PROVISIONS.  

7.1  Governing Law and Venue. This Agreement and any action related thereto will be 
governed, controlled, interpreted, and defined by and under the laws of India, without giving effect 
to any conflicts of laws principles that require the application of the law of a different jurisdiction.  
I hereby expressly consent to the personal jurisdiction and venue in the courts of Bengaluru for 
any lawsuit filed there against me by Company or Group Company arising from or related to this 
Agreement.   

7.2  Severability. If any provision of this Agreement is, for any reason, held to be invalid 
or unenforceable, the other provisions of this Agreement will be unimpaired and the invalid or 
unenforceable provision will be deemed modified so that it is valid and enforceable to the 
maximum extent permitted by law.   

7.3  Survival. This Agreement shall survive the termination of my employment and the 
assignment of this Agreement by Company to any successor-in-interest or other assignee and be 
binding upon my heirs and legal representatives.   

7.4  Employment. I agree and understand that nothing in this Agreement shall confer 
any right with respect to continuation of employment by Company, nor shall it interfere in any way 
with my right or Company’s right to terminate my employment at any time, with or without cause 
and with or without advance notice.  Furthermore, nothing in this Agreement shall imply any 
employment relationship with NVIDIA Corporation or any Group Company.   

7.5  Notices. Each party must deliver all notices or other communications required or 
permitted under this Agreement in writing to the other party at the address listed on the signature 
page, by courier, by certified or registered mail (postage prepaid and return receipt requested), 
or by a nationally-recognized express mail service.  Notice will be effective upon receipt or refusal 
of delivery.  If delivered by certified or registered mail, any such notice will be considered to have 
been given five (5) business days after it was mailed, as evidenced by the postmark.  If delivered 
by courier or express mail service, any such notice shall be considered to have been given on the 
delivery date reflected by the courier or express mail service receipt.  Each party may change its 
address for receipt of notice by giving notice of such change to the other party.   

7.6  Injunctive Relief. I acknowledge that, because my services are personal and 
unique and because I will have access to the Confidential Information of Group Company, any 
breach of this Agreement by me would cause irreparable injury to Group Company for which 
monetary damages would not be an adequate remedy and, therefore, will entitle Company to 
injunctive relief (including specific performance).  The rights and remedies provided to each party 
in this Agreement are cumulative and in addition to any other rights and remedies available to 
such party at law or in equity.  

7.7  Waiver. Any waiver or failure to enforce any provision of this Agreement on one 
occasion will not be deemed a waiver of any other provision or of such provision on any other 
occasion.  

  



7.8  Export. I hereby acknowledge that Group Company’s products, technology and 
related documentation under this Agreement may be restricted subject to the U.S. Export 
Administration Regulations (the “EAR”) or other applicable legislation.  I agree that I will not export 
or reexport the products, technology and related documentation to any destination requiring an 
export license or other approval under the EAR or other legislation without first obtaining such 
export license or approval and Company’s permission.  I will not export or reexport the products, 
technology and related documentation, directly or indirectly, either to any end user who I know or 
have reason to know will utilize them in the design, development or production of nuclear, 
chemical or biological weapons.  My obligations under this Section shall survive the expiration or 
termination of this Agreement.  I understand and agree that to the extent my duties and 
responsibilities for Company require me to be exposed to or to work with Company technology 
that is restricted by the EAR or other government restrictions, my employment with Company is 
contingent upon satisfactory proof that I have the legal right to have access to this technology.  
This may require proof of U.S. citizenship, permanent residence status, or other approved 
immigration status and/or Company’s ability to obtain an appropriate export license or other 
government approval.  I further understand and agree that Company is not obligated to apply for 
any such government license or approval and cannot guarantee that the United States 
Government or any other regulatory body will provide such license or approval in the event 
Company applies for it.   

7.9  Entire Agreement. The obligations pursuant to sections of this Agreement titled 
“Confidentiality” and “Inventions” shall apply to any time during which I was previously or am in 
the future employed by Company or Group Company if no other agreement governs 
nondisclosure and assignment of inventions during such period. In such case (but at all times 
subject to Section 7.4), references in this Agreement to employment with the Company shall also 
refer to such employment or engagement by such Group Company and “Company” shall also 
refer to such Group Company employer or hiring entity.  This Agreement is the final, complete 
and exclusive agreement of the parties with respect to the subject matters hereof and supersedes 
and merges all prior communications between us with respect to such matters.  No modification 
of or amendment to this Agreement, or any waiver of any rights under this Agreement, will be 
effective unless in writing and signed by me and a duly authorized representative of Company. 
Any subsequent change or changes in my duties, salary or compensation will not affect the validity 
or scope of this Agreement.    

7.10  Compliance with Company Policies. I understand that Company will provide me 
with full access to the Company’s policies and procedures during the time that I am employed 
with Company (the “Company Policies”).  I agree to access, read, and comply with the terms 
and conditions of the Company Policies, and with any modifications that are made thereto from 
time to time.    



This Agreement shall be effective as of the first day of my employment with Company.   

I UNDERSTAND THAT THIS AGREEMENT AFFECTS MY RIGHTS TO INVENTIONS I 
MAKE DURING MY EMPLOYMENT, AND RESTRICTS MY RIGHT TO DISCLOSE OR USE 
COMPANY'S CONFIDENTIAL AND PROPRIETARY INFORMATION DURING OR 
SUBSEQUENT TO MY EMPLOYMENT.    

I HAVE READ THIS AGREEMENT CAREFULLY AND UNDERSTAND ITS TERMS AND 
CONDITIONS, HAVING BEEN GIVEN THE TIME AND OPPORTUNITY TO OBTAIN MY OWN 
LEGAL COUNSEL TO REVIEW AND ADVISE ME ON THIS DOCUMENT.  I HAVE 
COMPLETELY FILLED OUT EXHIBITS A AND B (IF APPLICABLE) TO THIS AGREEMENT.  

  

____________________ 
Date  

_____________________________________________ 
Signature  
 

 _____________________________________________ 
Print Name 
 

 Address: ______________________________________ 

 _____________________________________________ 

 

 

  

  

  

  

 

  

Naga Santoshi Nallapati (Apr 18, 2022 12:00 GMT+5.5)
Naga Santoshi Nallapati

ph no: 8096973990

H no: 2-300, main bazar, above andhra bank,mungala mandal, suryapet dist, telangana state, 508233

Apr 18, 2022

Naga Santoshi Nallapati

https://nvidia.na1.echosign.com/verifier?tx=CBJCHBCAABAA4xsnd_y1ttttJ-63sjef8h5r0nnN8_uY


EXHIBIT A  

INVENTIONS  

Prior Inventions Disclosure. Below is a complete list of my Prior Inventions.   Prior Inventions 
are Inventions that I have, or I have caused to be, alone or jointly with others, conceived, 
developed, or reduced to practice in which I have an ownership interest or which I have a license 
to use.  Any patents or other Inventions for which I do not have ownership rights (e.g. 
patents invented for and assigned to a prior employer or university) are not Prior 
Inventions and should not be included below.    

If identifying a patent or patent application please identify the number and title.  If identifying 
another form of invention, please provide general detail describing the invention (e.g. MI a 
software program for matrix inversion).   

  None  

  The following:  

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

 

 

  



EXHIBIT B 

OUTSIDE ACTIVITIES 
 

Outside Activities Disclosure. Below is a complete list of all Outside Activities that I seek approval to 
participate in during my employment with NVIDIA.  I acknowledge that this disclosure represents a 
request only, and that if Approval is required (as described in the attached Agreement) and granted, 
such Approval will be provided in a separate Conflict of Interest Acknowledgment that I will receive.    

Examples of Outside Activities include, but are not limited to: engaging in self-employment; providing 

consulting or advisory services to any other company or business (unless on behalf of Group Company); 

acting as a board member or officer of any entity; co-employment or research with a university. 
 

None  

The following (do not include any activities which will be completed prior to your start 
date with NVIDIA):  

Company Name (if applicable) 
and its Business Area(s)  

(what does the company do) 

Detailed Description of My Position/Role with the Company (if 
applicable) OR Detailed Description of Outside Activity   

(including any forms of compensation and anticipated time commitment) 
  

  

  

 

 
Attach additional sheets as necessary. 

■



 
 

Export Control Compliance Questionnaire 
 

 
NVIDIA works with technologies subject to U.S. export control regulations.  Under these regulations it may be necessary for 
NVIDIA to obtain a U.S. government export license prior to releasing its technologies to certain persons.  The following 
questions are being asked to assess your country of chargeability for export control screening purposes only.  This 
information will not be used for any other purpose. 
 
1. ARE YOU ONE OF THE FOLLOWING:   
 

• Citizen or National of the United States. 
• U.S. Lawful Permanent Resident. 
• Person granted Refugee status in the United States. 
• Person granted Asylee status in the United States. 
• A Special Agricultural Worker under section 210 or a beneficiary of legalization through an amnesty program 

under section 245A of the Immigration and Nationality Act. 
 

Yes      STOP.  Proceed directly to Signature Section below.     No Continue to Questions 2, 3 and 4. 
 
 
2. PLEASE STATE YOUR COUNTR(IES) OF CITIZENSHIP.   

  
COUNTRY DATE OF ACQUISITION (SUCH AS DATE OF BIRTH IF ACQUIRED AT BIRTH) 
 
 

 

 
 

 

 
3. PLEASE LIST COUNTRIES IN WHICH YOU HAVE ACQUIRED PERMANENT RESIDENT STATUS (IF APPLICABLE). 

 
COUNTRY DATE OF ACQUISITION 
 
 

 

 
 

 

 

 

4. PLEASE LIST ANY COUNTRIES (INCLUDING COUNTRY OF BIRTH) WHERE CITIZENSHIP OR PERMANENT RESIDENCE STATUS HAS BEEN 
RELINQUISHED/ABANDONED/LOST (IF APPLICABLE). PLEASE ALSO PROVIDE THE DATE OF RELINQUISHMENT/ABANDONMENT/LOSS. 

   
COUNTRY TYPE OF STATUS (CITIZENSHIP OR PERMANENT 

RESIDENCE) 
DATE OF 
RELINQUISHMENT/ABANDONMENT/LOSS 

 
 

  

 
 

  

 
 

 
 

SIGNATURE SECTION 
 

I understand that NVIDIA reserves the right to and I agree that it may inquire further on any matter bearing on the company’s 
export compliance obligations and that NVIDIA requires that I provide a document evidencing the status reported on this 
form.  I certify that the foregoing answers are true and correct to the best of my knowledge and belief.   
 
Signature:  ___________________________________ Date:  __________________________ 
 
 
Print Name: __________________________________ 

   

Naga Santoshi Nallapati (Apr 18, 2022 12:00 GMT+5.5)
Naga Santoshi Nallapati Apr 18, 2022

Naga Santoshi Nallapati

Citizenship

India 01/19/1999

■

01/19/1999India

India

https://nvidia.na1.echosign.com/verifier?tx=CBJCHBCAABAA4xsnd_y1ttttJ-63sjef8h5r0nnN8_uY


 

 Intra Country Relocation Program for Lateral New Hires 
 

 
 

NVIDIA CONFIDENTIAL 
Policy Owner: Human Resources                                                                  Effective Date: April 1, 2013 
Application: Relocating Lateral New Hires                                                    Last Updated:  April 26, 2017 1 

 

Overview: 

This program is meant to provide relocation assistance to all eligible employees. 

Eligibility:  

All Regular Employees hired from within India and required to relocate before starting work with 

NVIDIA with the exception of New College Graduates (NCGs).  

Key Features: 

A) Final Destination Travel: 

▪ NVIDIA will reimburse one-way airline/ railway/ road travel ticket expenses for the employee 

and his/her family members moving to the new work location. 

▪ Actual expenses incurred on local travel from residence to boarding point and onward travel 

expenses from point of disembarkation or destination city airport/ railway station to the place 

of on-boarding will be reimbursed. 

▪ Family members may include up to a maximum of 4 dependents which is defined as dependent 

parents/ spouse/ children. 

▪ To claim reimbursement, employee will need to fill-up the Relocation Expense Claim Form and 

submit it to the HR representative at NVIDIA.  In case of air travel, original tickets & boarding 

passes must be attached to the form whereas in the case of rail or road travel, original tickets 

needs to be attached. 

▪ The reimbursement can be claimed only once and within six months from the date of joining. 

▪ The reimbursement amount will be deposited in the employee’s salary account within 10 

working days from the date of submission of completed form. 

 
 
 
 
 
 
 



 

 Intra Country Relocation Program for Lateral New Hires 
 

 
 

NVIDIA CONFIDENTIAL 
Policy Owner: Human Resources                                                                  Effective Date: April 1, 2013 
Application: Relocating Lateral New Hires                                                    Last Updated:  April 26, 2017 2 

 

B) Temporary Accommodation: 

▪ If the employee wishes to avail temporary accommodation, NVIDIA will arrange to set up 

temporary accommodation (with NVIDIA approved hotels) in the destination city. 

▪ NVIDIA will reserve suitable accommodation for a maximum period of 14 calendar days on 

arrival at the destination city for the employee and his/her family member(s).  

▪ Family members may include up to a maximum of 4 dependents which is defined as dependent 

parents/spouse/children. 

▪ Cost of room charges/rent will be directly billed to NVIDIA. 

 

C) Relocation Allowance: 

▪ NVIDIA will pay the employee a relocation bonus which will be a sum that is the higher of INR 

50,000 or one month base salary, with the maximum payout being restricted to INR 200,000.   

▪ This allowance is taxable and will be paid along with the first paycheck. 

▪ No receipts are required. 

 

Important note: 

▪ Cash out option in-lieu of the relocation assistance program is not available. 

▪ Travel expense claims must be supported by original ticket(s), receipt(s) of amount paid and 

boarding pass(es) in case of air travel. Photocopies will not be accepted. 

▪ Cost of temporary accommodation, reimbursement of travel expenses & relocation allowance 

are subject to recovery as per the appended Relocation Agreement. 

▪ This program does not apply for international relocation. 

▪ Any exception to the policy provisions will need to be approved by Sr. Director HR for India. 



 

 Relocation Expense Claim Form for Lateral New Hires 
 

 
  

3 

 

Name: _____________________________________________ Employee ID: ____________________ 

  

Hire Date (mm/ dd/ yy): _____________________________ 

  

Travel from __________________ to ___________________                                               

 

Sr. No. Name Relationship Amount Claimed 

1.  Self  INR  

2.   INR  

3.   INR  

4.   INR  

5.   INR  

* Other Expenses (Please provide consolidated amount) INR  

 

Total  Amount Claimed  

 

INR                    

 

Note: 
1. This claim must be supported by original ticket(s), receipt(s) of amount paid and boarding 

pass(es) in case of air travel. 

2. Other expense refers to expenses incurred on local travel from residence to boarding point and 
onward travel expenses from point of disembarkation or destination city airport/ railway 
station to temporary accommodation. 

 

  --------------------------------------------------------------------------------------------------------------- 
 

I certify that all statements made on this information sheet, or other supplementary materials 
submitted in support of this application are true and correct. 

 
 

 Employee Signature: ________________           Date (mm/ dd/ yy): ______________                           
 

 

HR Approval: _______________________           Date (mm/ dd/ yy): ______________ 
 

 

Finance Approval: ___________________          Date (mm/ dd/ yy): ______________ 



 

 Employee Relocation Agreement for Lateral New Hires 
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In order to receive relocation benefits, the Employee Relocation Agreement must be signed and 
returned to the respective HR representative on date of joining. 

 

Employee Name: _______________________________________       Employee ID  ______________    

Hire Date (mm/ dd/ yy): _________________________________  

 

This Agreement is effective as of date signed.  It is between NVIDIA Corporation (“Company”) 

 

AND 

_______________________________________________________________ (“Employee”) 

  
1. As of the effective date of this Agreement, Company has or will pay a sum of money for the 

purpose of reassigning the Employee to Company’s work location. 

2. Prior to the effective date of this Agreement, the Employee was given a Relocation Policy, 
which is incorporated herein by reference. This Policy sets forth those items which the 
Company will either pay on behalf of the Employee or reimburse to the Employee, including, 
but not limited to, those expenses associated with temporary accomodation, final movement 
travel and relocation allowance. 

3. In consideration of the Company’s direct payment and/or reimbursement of expenses 
associated with the Employee’s relocation, the Employee agrees that should the Employee 
terminate employment with the Company (or are given notice of termination of employment) 
with NVIDIA Graphics Private Limited for any reason (except for a termination that the 
Company classifies as a reduction in force or position elimination) after receiving relocation 
benefits, and within 12 months from the date of joining, the Employee agrees to repay all 
direct payments and/or reimbursements in accordance with the schedule set forth below: 

 

Total expenses to be re-paid (based on months of service completed) 

6 months or below  Cost of temporary accommodation, travel and Relocation Allowance 

6 to 12 months Relocation Allowance 
 

4. The Employee confirms that neither he/ she nor any other household member is receiving 
relocation benefits from any other company or source. The Employee acknowledges that 
relocation benefits paid by the Company would be subject to reduction, if benefits were also 
paid by another source. 

5. Further, the Employee agrees to binding arbitration of any disputes arising out of this 
agreement, whether oral or in writing.  In addition, the prevailing party in any such dispute 
will also be entitled to an award of attorney’s fees in addition to any other relief granted by 
the arbitrator.  

 

Employee Signature: ______________________________  Date Signed (mm/ dd/ yy): ____________________ 

 

Note: This agreement is in accordance with prevailing relocation guidelines and does not require company signature. 

Please return this agreement duly signed to NVIDIA Human Resources Representative at your site. 

Naga Santoshi Nallapati (Apr 18, 2022 12:00 GMT+5.5)
Naga Santoshi Nallapati Apr 18, 2022

Naga Santoshi Nallapati

Naga Santoshi Nallapati

https://nvidia.na1.echosign.com/verifier?tx=CBJCHBCAABAA4xsnd_y1ttttJ-63sjef8h5r0nnN8_uY
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NVIDIA INDIA BENEFITS OVERVIEW

Hospitalization Insurance

 For employee and 5 dependent family members defined as: Spouse/Same-Sex Partner, Children, Parents
OR parents-in-law

 Total Sum Insured Cover of INR 8 lakhs for hospitalization and associated medical expenses per family per
year – This is split as Base Sum Insured of 4 Lakhs and Corporate Buffer of INR 4 lakhs for self,
spouse/partner, parents or in-laws and children

 Cost to Employee:
 Premium for Employee, Spouse/Partner and Children is paid by NVIDIA
 Premium for parental cover - INR 4,000 for the year and pro-rated for new joiners. Recovered via

payroll in the month of October / month following joining month; tax-exempted at source.
 Co-Pay on Claims:

 No co-pay on claims for Self, Spouse and children
 A co-pay of 10% on all parental claims

 Dental / Vision and OPD cover of INR 20,000 if not covering parents
 Option to purchase a Top Up Cover between INR 2 Lakh to INR 20 Lakh is available. Premium is borne by

the employee.

Life Insurance

 For employee only. Provides a cover of twice Gross Annual Base salary or INR 30 lakhs, whichever is higher.
 For critical illness, lump-sum amount of INR 15 lakhs is paid, adjusted against the overall sum insured
 The premium is fully paid by NVIDIA

Personal Accident Insurance

 For employee only. Covers temporary or permanent disability, and death, arising due to an accident.
 The Sum Insured is twice Gross Annual Base salary or INR 10 lakhs, whichever is higher
 The premium is fully paid by NVIDIA

Employee Assistance Program (EAP)

 Provides professional help to Employee and dependents by way of counseling
 Helps cope with issues impacting emotional or general well-being
 Online, phone or in-person counseling, with all charges paid by NVIDIA
 Available 365 days a year (24 X 7). Managed by a third party. Anonymity and confidentiality maintained at

all times.

Stanford Health Navigation Services

 NVIDIA employees worldwide have access to Stanford Health Navigation services which include a personal
Stanford Health Navigator or a local equivalent and exclusive educational resources. The service is
available 24/7/365 via phone or email.

Employee Wellness

At NVIDIA, we’re determined to create the best experience for you through our 
holistic approach to benefits. We are focused on making sure you have the best 
care to thrive at all stages of your life and add value beyond your paycheck
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 Standard Work Week - 40 hours per week, Monday through Friday
 Paid Holidays - 12 days per calendar year. Covers statutory holidays, national & regional festivals /

occasions.
 Sick Leave - 12 days per calendar year. Cannot be carried forward or encashed.
 Earned Leave - 21 days of earned leave per calendar year. Unused earned leave may be carried over to the

following year. Maximum accrual of 42 days. Earned leave is encashed on separation only (on basic pay)
 Parental Leave

 Maternity Leave - 26 weeks of paid leave as per the Maternity Benefit Act, plus up to 4 weeks of
Flex Time

 For Fathers / Adoptive Parents - Overall 12 weeks of paid Leave / Baby Bonding Leave plus up to
8 weeks of Flex Time

 Life Event Leave – for own marriage or bereavement in family. 5 days per calendar year. Cannot be carried
forward or encashed.

Time off programs

Global Education Assistance Program (GEAP)
 You can enroll for job-related courses with an accredited institute and get the

educational expenses up to INR 200,000 reimbursed per calendar year, after receiving
your grade or degree. Coursera, Udacity courses are also covered.

Stanford Centre for Professional Development (SCPD)
 Pursue online engineering-focused Stanford University courses/programs while continuing

your full-time career with NVIDIA

GlobeSmart
 Online training modules for enhancing behavioral and cultural awareness

UDEMY, Udacity, edX
 Online courses for Learning and Skill development

Education

Employee Wellness

Online Tele-Consultation and Annual Health Checkups
 Employees and their dependents have access to online doctor consultations from the comfort of

their home through MFine. Services include unlimited number of consultations, choice of
specialist MD Doctors, wide range of 32 medical specialties and ability to consult the same
doctor again for a series of consultations.

 Employees have access to Annual Health Check up which can be at-clinic or a home sample
collection through the Medibuddy App

RETHINK (A support system for families with special needs)
 RETHINK is an employee assistance benefit that gives families access to tools and resources to

help them understand, teach, and communicate better with their child to address a range of
issues from behavioral challenges to any special needs. Services includes 1:1 caregiver
teleconsultations with expert behavioral clinicians from the RETHINK panel.
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Housing Deposit Advance

An interest-free advance to help you pay your house rental deposit. Advance amount is the lowest
of:

• Annual House Rent Allowance or
• 12 months of actual rent payable or
• Actual deposit paid
• This loan is recovered from the employee via payroll deductions over a maximum of 18 equal

monthly installments.

Employee Stock Purchase Plan (ESPP)

• Your opportunity to purchase NVIDIA shares at a minimum 15% discount on the
subscription price, by contributing between 1% - 15% of your base salary.

Employee Referral Bonus

• Bonus of INR 60,000 for referring experienced professionals, 25,000 for referring NCGs. 
• Your referred candidate should be hired and employed for 30 days. 
• No limit on number of referrals. 

Cafeteria, Transport, Life Event Gifts

• Cafeteria Services (Free Lunch, Tea /Coffee, Snacks) and free transportation services.
• Gift of INR 5,000 on marriage and INR 3,000 on the birth of child will be credited along

with salary payout

Gear Store

• You can buy cool NVIDIA merchandise for upto Rs. 4999/- per year.

NOTE : This document is provided only as a summary of your benefits and is subject to change. It is not
all inclusive and not intended to take the place of legislation/ regulations, insurance policies or other
legal documents. In all cases, the applicable legislation, regulations, contracts, schemes or plan
documents shall govern.

Retirals
Provident Fund
• Contributions by NVIDIA and you at 12% of your basic salary
Gratuity
• Computed as 15 days of your last drawn basic salary for every completed year of service, on

completion of 5 years. Max benefit – INR 20 lakhs
National Pension System
• Employees can set aside up to 10% of Basic as contributions to NPS. This is exempted from tax under

section 80CCD(2).
• The chosen amount is deducted via payroll every month. Employees can choose the Pension Fund

Manager and their asset allocation.
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Ms. Pavudala Pallavi  Reddy

Hno:8-8-312/2 , Road No 5, Green Park Colony

Saroornagar, Rangareddy

Hyderabad-500035

India

Ph: +91-8179953647

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Pavudala Pallavi,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 
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Ms. Pavudala Pallavi  Reddy
Hno:8-8-312/2 , Road No 5, Green Park Colony
Saroornagar, Rangareddy
Hyderabad-500035
India

Ph: +91-8179953647

Dear Pavudala Pallavi,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 08-Feb-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.

Page 1 of  8
Company Confidential - This communication is confidential between you and Infosys Limited 



Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.

Page 2 of  8
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2020-21 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified in our campus recruitment program 2020-21. These eligibility criteria for the Role of a Systems
Engineer, has already been clearly communicated to you and your college during the selection process. You
will also have completed all studies, course requirements and examinations required for the award of the
educational qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Pavudala Pallavi  Reddy

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Pavudala Pallavi  Reddy

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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Date: August 29, 2019

Ref: LTI/HR/Campus/2020

Name: Penumalla Ramyatha

College: Chaitanya Bharathi Institute of Technology

OFFER OF EMPLOYMENT

Dear Penumalla Ramyatha,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.5,00,000/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation 
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to complete the LTI 
training which will be communicated to you separately. LTI has made significant investments into 
these learning and development programs for your professional development and therefore would 
urge you to actively participate in the trainings and complete them with at least the minimum score 
required. The evaluations of your performance in these trainings will be used to allocate you on 
various projects and the results would also impact your date of joining. If you do not get the minimum 
score required, you will be asked to reappear for the training assessments prior to your date of 
joining.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Penumalla Ramyatha       Date         :  August 29, 2019

Salary Grade      :  GET(II)

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 20,467

A. Base Salary (PA) 425,602 35,466

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 465,602

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,398

Cost to Company (CTC) C+D 500,000
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Engineering & MCA Candidates- 2020 Batch

Qualification B.E./B.Tech. MCA

Branches: All Branches Computer Application 

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma/after Graduation.
No Year drop allowed. 

Course must complete in: 4 years 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

60% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 

into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate(of all courses) must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process.
Backlogs includes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the 

exemption rules implemented by the College/University.
This also includes Internal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears 

and re-attempts due to Absenteeism.
Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered 

as Re-attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleard with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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Strictly Private and Confidential 

Date:17-Jan-2020 

Rishitha Reddy Komatireddy 
C8483266

h.no:2-10-2117,bhagyanagar,karimnagar 

7660084706 

 

Dear Rishitha Reddy Komatireddy, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Date: August 29, 2019

Ref: LTI/HR/Campus/2020

Name: Reddy Spandana

College: Chaitanya Bharathi Institute of Technology

OFFER OF EMPLOYMENT

Dear Reddy Spandana,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.6,50,000/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation 
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to complete the LTI 
training which will be communicated to you separately. LTI has made significant investments into 
these learning and development programs for your professional development and therefore would 
urge you to actively participate in the trainings and complete them with at least the minimum score 
required. The evaluations of your performance in these trainings will be used to allocate you on 
various projects and the results would also impact your date of joining. If you do not get the minimum 
score required, you will be asked to reappear for the training assessments prior to your date of 
joining.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Reddy Spandana       Date         :  August 29, 2019

Salary Grade      :  GET(VI)

Components Rs. p.a. Rs.  p.m.

Basic 21,000

Bouquet of Benefits 25,958

A. Base Salary (PA) 563,499 46,958

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 603,499

Provident Fund (PF) 30,240 2,520

Gratuity 12,120 1,010

Mediclaim Premium 4,140

D. Retirals & Other Benefits 46,501

Cost to Company (CTC) C+D 650,000
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Leave Travel Allowance (PA) Rs. 10,000/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
     Eligibility Criteria for Premier Engineering Candidates- 2020 Batch (Tier-T0)

Qualification B.E./B.Tech.

Branches: Computer Science/Information Technology

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 24 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma.
No year drop allowed.

Course must complete in: 4 years

SSC, HSC Percentages / CGPA:
60% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 

into consideration.

Diploma(if applicable),Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate(of all courses) must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation)

No active/live backlogs allowed at the time of the interview process.
Backlogs includes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the 

exemption rules implemented by the College/University.
This also includes Internal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears 

and re-attempts due to Absenteeism.
Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered 

as Re-attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleared with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE /State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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Strictly Private and Confidential 

Date:17-Jan-2020 

Sushma Narkimelli 
C8483274

Bdl-165,Near Lig Bus Stop,The lane beside brindavan gas company,3rd right,3rd house,Lig,Bhel,Hyderabad. 

9959044044 

 

Dear Sushma Narkimelli, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:19-Feb-2020 

VANAJA SUNKI 
C8560017

HNO:1-47 kodandaramapuram (vil),munagala (mdl),suryapet(dist) 

9618588618 

 

Dear VANAJA SUNKI, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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HRD/3T/1000575704/21-22 April 14, 2021

Ms. Venkata Lavanya  Yeleboina

6-54/1/B

Bank Colony

Sangareddy-502295

India

Ph: +91-9030044747

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Venkata Lavanya,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 



HRD/1000575704/21-22 April 14, 2021

Ms. Venkata Lavanya  Yeleboina
6-54/1/B
Bank Colony
Sangareddy-502295
India

Ph: +91-9030044747

Dear Venkata Lavanya,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be June 28, 2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified in our campus recruitment program 2020-21. These eligibility criteria for the Role of a Systems
Engineer, has already been clearly communicated to you and your college during the selection process. You
will also have completed all studies, course requirements and examinations required for the award of the
educational qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Venkata Lavanya  Yeleboina

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Venkata Lavanya  Yeleboina

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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Offer: Computer Consultancy
Ref: TCSL/CT20192729070/Hyderabad
Date: 18/02/2021

Mr. Akhil  Ayyala
KphbRoad No 1,
Federal Bank,
Hyderabad-500072,
Telangana.
Tel# 91-8919415195

Dear Akhil  Ayyala,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
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written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
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day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
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 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training.The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=q8q64p44T66TF4FFiL8iTZ6T6i66iT8ix0x40xqTUU4UbiLi4L443xxU99pZ6U66b6LiUq4Uix8


GROSS SALARY SHEET Annexure 1

Name Akhil  Ayyala

Designation Assistant System Engineer-Trainee

Institute Name Chaitanya Bharati Institute Of Technology, Hyderabad

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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HRD/3T/1000575650/20-21 January 28, 2021

Mr. Akhil Kumar Vannala

H. No 6-3-604 Vannala Harika Enclave ,

Hill Top Colony,

Hyderabad-500004

India

Ph: +91-9951204168

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Akhil,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 



HRD/1000575650/20-21 January 28, 2021

Mr. Akhil Kumar Vannala
H. No 6-3-604 Vannala Harika Enclave ,
Hill Top Colony,
Hyderabad-500004
India

Ph: +91-9951204168

Dear Akhil,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 29-Mar-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2020-21 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.

Page 3 of  8
Company Confidential - This communication is confidential between you and Infosys Limited 



Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified in our campus recruitment program 2020-21. These eligibility criteria for the Role of a Systems
Engineer, has already been clearly communicated to you and your college during the selection process. You
will also have completed all studies, course requirements and examinations required for the award of the
educational qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Akhil Kumar Vannala

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Akhil Kumar Vannala

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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Date: 23-Feb-2022 

LETTER OF INTENT TO OFFER 

Dear Mr. Akhil Nalla, 

With reference to your recent interviews with Nala Robotics, we are pleased to inform that 
you have been selected as a ''Junior Embedded Engineer'' and will be joining us on 07-
April-2022. Your contribution is imperative to assure our sustained success and growth. 

As discussed, you will be appointed to work from our office in BalaNagar. 

Your gross annual remuneration (CTC) will be 5,00,000 (Rupees Five Lakhs only) Per 
Annum. Please refer to the details of the salary break up in Annexure A. 

You are requested to complete your joining formalities by submitting all the 
required documents as mentioned in Annexure B within 3 working days from the date of 
receipt of offer failing which, your offer stands cancelled at the discretion of Management. 

The offer letter is an intent of making an employment proposition and will be deemed 
concluded only upon the issuance of appointment letter as well as on submission of all 
documents mentioned in Annexure B. 

Welcome aboard! We look forward for you to join our organization. 

Yours truly, 

For NALA Robotics 

Balaji Koneru 
General Manager 



ANNEXURE A 

    Name of the Employee: Akhil Nalla 
   Designation: Junior Embedded Engineer 
   Annual CTC: 5,00,000 

Components Category Monthly Yearly 
Basic Salary 20,833.00 2,50,000.00 
HRA 10,416.00  1,25,000.00 
Medical 1,788.00  21,459.00 
Conveyances  2,286.00 27,442.00 

 Special Allowance   6,351.00  76,219.00 

Deductions 

Group Health NA NA 
ESI (Employee's Contribution)    0.00      0.00 

Provident Fund (Employee's Contribution) 1,800.00 21,600.00 
Provident Fund (Employer's Contribution) 1,800.00 21,600.00 
Professional tax 200.00 2400.00 

Benefits 
ESI (Employer's Contribution) NA NA 

Net earnings 37,874.00  4,54,488.00 

Yours truly, 

For NALA Robotics 

Balaji Koneru 
General Manager 



 

ANNEXURE B 
 

Sub: Joining Formalities 
 
 

As part of our joining formalities, you are requested to submit the following documents 
before your date of joining: 

 
1) Duly filled in enclosed Employment Application. 
2) Duly filled in PF Declaration Form. 
3) Copies of all qualification certificates and mark sheets 
(semester wise/Consolidated) from S.S.C onwards. 
4) Highest Qualification Provisional Certificate and Degree Certificate front side 
and back side. 
5) Copies of experience letters/ Service Certificates from current and 
previous Employers. 
6) For Photo Identity, kindly furnish any one of the followingdocuments: - 
a. Copy of your passport. 
b. Copy of valid Indian Driving License. 
c. Copy of voter ID Card. 
d. Copy of Ration Card 
e. Copy of Aadhar Card. 
7) PAN Card 
8) Copy of Last 3 months’ pay slips. 
9) Copies of Offer and Relieving letters from your last employer. 
10) Copy of your resume. 
11) Passport size photographs Scan. 

 
 
 
 
 

Yours truly, 

For NALA Robotics 
 

Balaji Koneru 
General Manager 

 
 
                                                                                    
 
 

     NALA ROBOTICS LLP  
     Plot No 36 A,  TIE, IDA, 

                                                                                    Balanagar, Hyderabad    Telangana – 500037 





Date: August 28, 2019

Ref: LTI/HR/Campus/2020

Name: Bhanuprasad Muddasani

College: Chaitanya Bharathi Institute of Technology

OFFER OF EMPLOYMENT

Dear Bhanuprasad Muddasani,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.5,00,000/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation 
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to complete the LTI 
training which will be communicated to you separately. LTI has made significant investments into 
these learning and development programs for your professional development and therefore would 
urge you to actively participate in the trainings and complete them with at least the minimum score 
required. The evaluations of your performance in these trainings will be used to allocate you on 
various projects and the results would also impact your date of joining. If you do not get the minimum 
score required, you will be asked to reappear for the training assessments prior to your date of 
joining.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Bhanuprasad Muddasani       Date         :  August 28, 2019

Salary Grade      :  GET(II)

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 20,467

A. Base Salary (PA) 425,602 35,466

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 465,602

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,398

Cost to Company (CTC) C+D 500,000
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Engineering & MCA Candidates- 2020 Batch

Qualification B.E./B.Tech. MCA

Branches: All Branches Computer Application 

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma/after Graduation.
No Year drop allowed. 

Course must complete in: 4 years 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

60% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be 

taken into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate(of all courses) must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process.
Backlogs includes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the 

exemption rules implemented by the College/University.
This also includes Internal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears 

and re-attempts due to Absenteeism.
Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered 

as Re-attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleard with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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Dr. L Gurunathan
Chairperson, Admissions 20-May-22

To,

Bhavani Sai Suneel Popuri

Hyderabad
Hyderabad

India-500059

Subject: Admission Offer to the Human Resource Management Program, 2022-2024 XLRI Jamshedpur

XAT ID XAT22015979

Dear Bhavani Sai Suneel Popuri,

On behalf of the admissions committee, I am pleased to offer you admission to the Human Resource Management
Programme 2022-2024.

In choosing XLRI Jamshedpur, you will be immersed in an environment that fosters a passion for excellence,
sensitive social conscience, and global mindset among students. These values have played a significant role in the
lives and careers of thousands of XLers who have passed through its hallowed gates. I strongly believe that this
experience will enable you to become a well-rounded professional, one who brings confidence with humility and
integrity to achieve success.

Please find the following documents enclosed with this letter:

1. Annexure A: Details of the admission offer

2. Annexure B: The declaration

3. Annexure C: The academic calendar and a checklist for registration

4. The fee schedule for the financial year 2022-24

5. A note from the Chairperson, Placements

6. Welcome Letter from ADSA

7. A note from the Head, IT services



Please sign and email the copy of your acceptance to the offer (a scanned copy of declaration given in
Annexure B), with proof of payment to the Admissions Office (admis@xlri.ac.in) on or before 26-
May-22.

If you are facing any problem in making a payment, please feel free to reach out to the Admissions
Office for assistance.

If your acceptance to the offer is not communicated to us on or before 26-May-22, we will presume that the offer
is DECLINED, and the offer will be deemed invalid and cancelled. This will enable another deserving candidate to
receive an offer of admission.

Please be informed that your admission is subject to your compliance with all the eligibility criteria, required for
the admission to the HRM Programme as stated in the relevant documents available to you.

With best wishes,
Yours sincerely,

Document Links:
BM and HRM [2022_24_Batch_Fee_Schedule]
CV Guidelines Batch2022-24
IT Letter BM HRM
Annexure_C_2022
Hostel_Letter_2022

https://xatonline.in/downloads/626928873efc7099218001_BMHRM2224Feeschedule.pdf
https://xatonline.in/downloads/626bcfe76526e185438486_AnnexureofCVGuidelines_Batch202224_jamsh.pdf
https://xatonline.in/downloads/626928b462371434687335_ITLetterPGDM2022.pdf
https://xatonline.in/downloads/626bd0050d5a9416118560_AnnexureC2022frff.pdf
https://xatonline.in/downloads/626c14c120a98113372977_HostelLetter2022.pdf












HRD/3T/1000577641/21-22 June 7, 2021

Mr. Prakash Reddy  Adapala

20-329/1/2

Mkr Nagar, Devarakonda

Devarakonda-508248

India

Ph: +91-8187003950

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Prakash Reddy,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 



HRD/1000577641/21-22 June 7, 2021

Mr. Prakash Reddy  Adapala
20-329/1/2
Mkr Nagar, Devarakonda
Devarakonda-508248
India

Ph: +91-8187003950

Dear Prakash Reddy,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 21-Jun-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.

Page 3 of  8
Company Confidential - This communication is confidential between you and Infosys Limited 



Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified during the selection process. You should also have completed all studies, course requirements and
examinations required for the award of the educational qualification recorded by you in your application for
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at
the time of joining.

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted
on the day of joining. Further, you should have been declared as passed by the relevant examination
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation
of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Prakash Reddy  Adapala

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act

Page 7 of  8
Company Confidential - This communication is confidential between you and Infosys Limited 



ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Prakash Reddy  Adapala

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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-103 Inspirelabs Solutions Private Limited 

inspirelabs Krishe Sapphire, 4th Floor, 

Madhapur, Hyderabad, 

India, 500081 

Date: 31st August 2020 
Dear Ravi Teja S 

Sub: Internship Offer 

Congratulations and Welcome to InspireLabs! We are pleased to make this offer and we are delighted to have you as a part of our Team! 

You will be issued a Letter of Internship with Inspirelabs Solutions Private Limited upon meeting the pre-requisites ds mentioned below. Meanwhile we are pleased to issue the Internship Offer 

Salient Terms & Conditions of your appointment with Inspirelabs are as followS: 

1. Your designation will be Intern, B2B Sales 

2. Your place of work will be "Hyderabad". The following has been agreed upon: 

Date of Joining: 1st September 2020 

Reporting Time: 10.00 AM 

3. You will join us with a commitment to intern with InspireLabs for 3 months from the date of yourjoining. 

4. InspireLabs operates 5-day week. You may however be required to attend office on your off days if the business

needs so demand.

5. If any information furnished by you in your application for employment or during the selection process is found to 
be incorrect or false at any time during your employment, and / or if you have suppressed material information 

regarding your qualification and experience, the Company may terminate your services without notice or 

compensation. 

With warm regards
For Inspirelabs Solutions Pvt Ltd 

Ashok Reddy 
CEO& Founder

Candidate Name &Signature 
DOJ: 1t September, 2020 

nspiretab n 























  

Strictly Private and Confidential 

Date:24-Feb-2020 

Rathkanti Sai Vikas 
C8565764

1-1-59/3NEAR STATE BANK/MAIN ROAD 

7660877690 

 

Dear Rathkanti Sai Vikas, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Offer: Computer Consultancy
Ref: TCSL/CT20192791420/Hyderabad
Date: 13/09/2019

Mr. Saikiran  Kokkula
3-103/2Kothapalli,
Jammikunta,
Karimnagar-505122,
Telangana.
Tel# -

Dear Saikiran  Kokkula,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 
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8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=06qTLZL8F9FFU64ULLL8x9x408qTUL4U9FpZL8L8b3LixZx48888ZTFZb9Lixbx4U34UZ8FZbpL


GROSS SALARY SHEET Annexure 1

Name Saikiran  Kokkula

Designation Assistant System Engineer-Trainee

Institute Name Chaitanya Bharati Institute Of Technology, Hyderabad

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Leave Travel Assistance           850        10,200

Food Card           500         6,000

Personal Allowance         7,570        90,840

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
12TCS Confidential
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20217640243/Hyderabad
Date: 02/04/2021

Mr. Vamshi Krishna Challa
1-2-208/B, Opp. Nirmala Hospital LaneNirmala Hospital,
Nirmala Hospital,
Suryapet-508213,
Telangana.
Tel# -

Dear Vamshi Krishna Challa,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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To 

Ms. Jahnavi Ramagiri 

ZF confidential 

Sub: Letter of Intent 

 

Dear Ms. Jahnavi Ramagiri,   

 

We are pleased to inform you that you have been selected for the position of “Engineer” to be based at 

ZF India Technology Center, ZF India Pvt. Ltd, Hyderabad. 

 

We would like to make you an offer of CTC INR 4, 25, 000 (Rupees Four Lakhs Twenty-Five 

Thousand only) per annum annexed details structure. Your joining date would be on or before 6th 

July, 2020. Please find attached the detailed distribution of the offer. Kindly send us a signed scanned 

copy of your acceptance letter by October 31st, 2019 

If you have, any queries feel free to revert via email or call us. 

 

Sincerely  

 

ZF India Private Limited       

                                               
Raghav Gulur     Devanand Chavan 

Managing Director    Head of Recruitment Center, Region India  

   

              

In agreement: 

(Jahnavi Ramagiri) ………………………………. 

(Date, Place)            

   

  
 

         
 

 

Dept. Human Resources 

From Devanand Chavan 

Phone +91 73375 39396 

E-mail devanand.chavan@zf.com 

 

 

  
Date October 30th 2019  

mailto:devanand.chavan@zf.com
mailto:devanand.chavan@zf.com
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Annexure 

 

 

 

 

Components Monthly Yearly

Basic (40% of gross) 12,194 INR 1,46,327 INR

HRA (house/rent allowance; 50% of basic) 6,097 INR 73,164 INR

Conveyance (transportation; fixed amount) 1,600 INR 19,200 INR

Medical (fixed amount) 1,250 INR 15,000 INR

Education (fixed amount) 200 INR 2,400 INR

LTA (10% of basic;Travel allowance, by providing invoice, tax reduction) 1,219 INR 14,633 INR

Adhoc allowance 7,008 INR 84,095 INR

Bonus (5% of basic) Annual Payout 917 INR 11,000 INR

Annual Fixed guaranteed cash (FGC) fix 30,485 INR 3,65,818 INR

Employers Contribution to Provident Fund 12% of 15,000 1,800 INR 21,600 INR

Gratuity (4.85% of basic;after 5 years could be withdrawn by employee) 7,097 INR

Subtotal anual payment fix 28,697 INR

Total fix CTC (Cost to Company) fix 3,94,515 INR

Year end performance Incentive 30,485 INR

Total CTC per annum 4,25,000 INR

About LTA (Options available to employee)

• Option - I: LTA to be paid out on monthly basis.

• Option – II: LTA to be paid out on annual basis.

Note: Payable components will restructure if option II is chosen

About PF (Options available to employee)

• Option - I: 12% of 15,000

• Option – II: 12% of Basic

Position : Engineer

Name : Ms. Jahnavi Ramagiri

W.E.F - 6th July, 2020
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\Recruiter_DateSigned\

Ms. Madhumitha Chinnarigari
Mig-360, Balajinagar Colony
Kukatpally, 
Hyderabad - 500072

Subject: Offer of Employment

Dear Madhumitha Chinnarigari:

On behalf of Deloitte Consulting India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Analyst based in Hyderabad. We extend this offer, and the 
opportunity it represents, with great confidence in your abilities. You have made a very favorable impression 
with everyone you met and we are excited with the prospect of you joining our organization on January 18, 
2021. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.6,00,000/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs.100,000/- subject to your 
reporting for full-time employment on January 18, 2021. This amount will attract applicable taxes and will be 
processed as part of your first month’s payroll. You will have an obligation to repay the entire amount of your 
joining bonus if you resign your position or are terminated for cause by the Company within one year of your 
start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 

DocuSign Envelope ID: F0F2CEE3-5F7A-40AA-8BDF-1E136BC7E81B

11/07/2020
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time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 
of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on January 18, 2021, or an alternative mutually agreed upon date. At the time of 
joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Consulting India Private Limited employment application are intended to be final. To 
accept the offer and the terms of this letter, please sign below in the space provided within three business days.

Madhumitha Chinnarigari, everyone you have interviewed with joins me in extending to you congratulations 
and warm regards. We look forward to you joining our team.  

Sincerely,

For Deloitte Consulting India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory
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Ms. Madhumitha Chinnarigari

Acceptance

I, Madhumitha Chinnarigari, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
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Annexure A

Ms. Madhumitha Chinnarigari Analyst

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              17,500 2,10,000

House Rent Allowance (HRA) 8,750 1,05,000

Special Allowance1a & 1b 11,867 1,42,404

Leave Travel Allowance2 1,750 21,000

Meal Card3 2,200 26,400

Differential Allowance(L) 5,833 69,996

Employer’s contribution to PF 2,100 25,200

Gand Total
Total Salary (in Rs.) 50,000 6,00,000

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,870 22,440

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….
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Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol  / Insurance / Repairs & 
Maintenance

Employee in Level -

Analyst

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws.    
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Madhumitha Chinnarigari Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Consulting India Private Limited, an Employer incorporated 
under the provisions of the Companies Act, 1956 and having its registered office at Deloitte Tower 1, Survey 
No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (the “Employer”) as Analyst and 
other valuable consideration, I acknowledge and agree that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Analyst of the Employer. To the extent applicable and if 
I am joining the Employer after having served as an employee or official of the United States 
Government, I further represent that: (1) I have disclosed my prior participation, if any, in any 
discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was 
employed by the United States Government; and (2) I had either recused myself or had not played an 
active role in the applicable United States Government agency’s decision to award any contracts to the 
Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 
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Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 
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possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 
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period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 
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remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 
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Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 
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the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.
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I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 
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EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.
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Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 
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including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.
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EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE CONSULTING INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.
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EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date
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EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.
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Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Consulting India Private Limited (the “Employer”), 
please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    
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2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.
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In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.
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• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
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Dear  Madhumitha Chinnarigari,
On behalf of Deloitte Consulting India Private Limited, please accept our congratulations on your recent offer 
of employment to join the Company as Analyst pursuant to the terms and conditions of your offer letter dated  
January 18, 2021. You made a very favorable impression with everyone you met and we are excited about the 
possibility of you joining the Company. As you may be aware, as a condition of employment with the Company, 
you may be required to travel Overseas to attend a series of training sessions for a period of up to 90 days. This 
training will be a combination of classroom procedural training as well as on-site training to observe employees 
conducting similar work at various client locations. This training represents the confidence we have in your 
ability to be a valuable member of the practice of the Company. As per Company policy, we kindly bring to 
your attention that all employees attending training overseas are required to sign a Training Agreement which 
will obligate the employee to repay a calculated amount of the costs associated with the training, only if the 
employee resigns his/her position or are terminated for cause within a specified period after completion of the 
training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of 
time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\
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Strictly Private and Confidential 

Date:24-Feb-2020 

Meneni Maneesha 
C8565762

H-no 5-120, kothapet, velgatoor 

9912100872 

 

Dear Meneni Maneesha, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Ref No: 20464090
16-Mar-2022
 
Neha Begum
 
 
Dear Neha,
 
We have greatly enjoyed our recent discussions with you and are pleased to offer you the role of
Process Executive - Voice with Cognizant Technology Solutions India Private Limited
("Cognizant"). Your place of posting will be Hyderabad.
 
Your annual total compensation will be INR 249,996. Please see Compensation and Benefits
for additional details on your compensation. Cognizant has considered 0 months of your
experience as relevant in this offer, which will be kept up-to-date in our records.
 
Your appointment will be governed by the terms and conditions of employment presented in
Employment Agreement, as well as any rules, regulations and practices currently in place at the
time of employment. 
 
We request that you join us on or before 16-Mar-2022. 
 
Please note:
• This offer is subject to satisfactory professional reference checks
• This offer is valid for three (3) months from the date of offer. Any extension shall be at the
discretion of Cognizant and shall be communicated to you in writing
• Prior to beginning work with Cognizant, you must provide evidence of your right to work in India
and other documentation requested by Cognizant
 
We are delighted to welcome you to the team! You are joining Cognizant at an exciting time, and
we know your fresh thinking and expertise will help us accomplish great things. 
 
If you have any further questions or need clarification on this offer, please feel free to contact us.
 
Best regards,
For Cognizant Technology Solutions India Private Limited ("Cognizant"),

Shibu Balakrishnan
Sr.Director-Talent Acquisition
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                                   Date:



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  

                                                 Compensation and Benefits

Name: Neha Begum Designation: Process Executive - 
Voice

Sl. No. Description Monthly Yearly

1 Basic 7300 87,600

2 HRA* 2920 35,040

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 4227 50,724

8 Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

536 6,432

Annual Gross Compensation 249,996

Annual Total Compensation 249,996

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 269,496

 
As an associate you are entitled to the following additional benefits:
 
• Floating medical insurance coverage 
• Round-the-clock group personal accident insurance coverage 
• Group term life insurance coverage
• Employees' compensation insurance benefit as per the Employee's Compensation Act
• Gratuity on separation after four (4) years and 240 calendar days of continuous service,
payable as per the Payment of Gratuity Act
 
Leave and vacation: 
 
• From your date of joining, you will be entitled to the following leave amounts as per your
eligibility in line with statutory requirements. Leaves require manager approval in advance. 
 
Category of Leave
 
• Earned Leave – 18 days
• Sick Leave – 12 days
• Casual Leave – 6 days
 
• From date of joining, women associates will be entitled to maternity leave based on eligibility as
specified in the Maternity Benefit (Amendment) Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and
paternity leave by adhering to the conditions as specified in the India Leave Policy.
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# Provident Fund Wages:
 
For the purpose of computing contributions to the Provident Fund, Pension Fund and EDLI
Scheme, "Monthly Gross Salary" as stated in "Compensation and Benefits" of this letter,
excluding "Advance Statutory Bonus" and "House Rent Allowance," will be considered. This does
not include payments made through "Special Payout.
 
Determination of PF wages for the purpose of contribution: PF contribution shall be payable on
the earned PF wages or PF wages as per this letter, whichever is lesser.
 
Employee State Insurance (ESI):
 
Eligible Wages Eligibility for ESI shall be decided by deducting the Advanced Statutory Bonus,
Employer PF and ESI contribution from the monthly Gross Compensation (AGC/12) as stated in
Compensation and Benefits of this letter.
 
Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an
associate in a particular month, including any recurring (or) ad hoc special payouts during the
month.
 
ESI contribution shall continue until the end of the contribution period (April – September and
October – March), if the associate contributes for at least one month in the contribution period.
 
* Flexible Benefit Plan:
 
Your compensation has been structured to ensure that you can apportion components of your
salary to suit your individual preferences. This plan will enable you to
 
1. Choose from an array of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
#* Advance Statutory Bonus is in line with the provisions of the Payment of Bonus Act
 
Note: 
 
• Any statutory revision of Provident Fund/ESI contribution or any other similar statutory benefits
will result in a change in the net take-home salary. The Annual Gross Compensation will remain
the same
• Cognizant has made this offer in good faith after expending significant time and resources
during the hiring process. We hope you will join us, but recognize your right to pursue another
path. Your formal commitment to joining us forms the basis of further planning and client
communication at Cognizant. If you decide not to join us after signing the offer letter, Cognizant
reserves the right not to consider you for future career opportunities with the company. We look
forward to welcoming you to Cognizant
 
 
Employment Agreement – Cognizant Technology Solutions India Private Limited
 
This Employment Agreement ("Agreement") is made effective as of 16-Mar-2022 between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the
Companies Act, 1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old
Mahabalipuram Road, Chennai - 600096, Tamil Nadu, India; (hereinafter referred to as
"Company" or "Cognizant," which shall, unless counter to the context or meaning thereof, be
deemed to mean and include its successors and assigns) of the ONE PART;
 
AND
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Neha Begum, ____(Age) ,residing at ___________________________________________
(hereinafter referred to as "you," "your" or "yourself," which shall, unless counter to the context or
meaning thereof, be deemed to mean and include his/her heirs, executors and administrators) of
the OTHER PART. 
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to
as the "Parties" and individually as "Party."
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an
employment offer ("Employment Offer Letter") to you and in pursuance thereof desires to employ
you on the terms and conditions set forth below. 
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth
herein, the Parties hereto mutually agree to the below mentioned terms and conditions governing
your employment with Cognizant: 
 
1. Duties and Responsibilities
 
a) You agree that at all times during your employment with Cognizant, you will faithfully,
industriously, and to the best of your skill, ability, experience and talent, perform any and all of
the duties required of your position. In carrying out these duties and responsibilities, you shall
comply with all policies, procedures, rules and regulations, both written and oral, as are
announced or implemented by the Company from time to time, and shall honor and comply with
all rules and statutory requirements under applicable law as amended from time to time, in letter
and spirit.
 
b) Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business
Ethics and/or other organizational policies shall entitle the Company to take appropriate
disciplinary action(s) including termination of your employment. 
 
c) You shall, at all times, maintain satisfactory performance and upskill yourself in accordance
with the business requirements of the Company. Unsatisfactory or poor performance shall entitle
Company to take appropriate disciplinary action(s) including termination of your employment.
 
   
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirements. The
Company reserves the right to transfer you on a temporary or permanent basis to the other office
locations, functions or departments within the Company and/or other affiliated entities and assign
such other duties as may be deemed fit in the interest of the Company. The Company also
reserves the right to require you to work remotely from time to time as per business needs or
government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written
consent, directly or indirectly employ or engage with any other person, business or entity,
whether or not for any gain or profit, irrespective of whether it is during or outside your hours of
work in the Company. Additionally, you are not allowed to undertake any other gainful
employment, engagement, business, assume any public office or private office, honorary or
remunerative position, without prior written permission of the Company. During your employment
with the Company, you shall not directly or indirectly engage in any conduct in conflict with or
averse to the best interests of the Company, as determined by the Company at its sole
discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's systems or
offices, your prior employer's and/or their clients' proprietary or confidential information, or violate
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any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a) During the course of your employment with the Company, you shall have access to information
and/or documents of the Company, its affiliates, its clients or certain third parties (with which the
Company has any dealings), which are private, business sensitive, confidential and/or proprietary
(together, "Confidential Information"). You are obliged to keep this Confidential Information as
secret and must not, without prior and specific written permission from the Company, disclose
any such information, received from whatever source and however you may learn it, to any
person or third party.
b) Any breach of your confidentiality obligations as specified above may be a cause for
termination of your employment with the Company, besides the Company's entitlement to initiate
legal action against you for such a breach. The obligations imposed upon you under this clause 4
will survive even after cessation of your employment with the Company. 
c) You shall not take copies of any Confidential Information for your own purposes without prior
permission of the Company and forthwith upon termination of your employment with the
Company, you shall return to the Company all such copies of Confidential Information including
but not limited to documents, records and accounts in any form (including electronic, mechanical,
photographic & optical recording) relating to matters concerning the business or dealings or
affairs of the Company. 
d) You shall not, during your employment with the Company and at all times thereafter, do or say
anything that may cause direct or indirect damage to the business of the Company, its affiliates
or their clients.  
e) You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from
posting potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening
messages or disparaging clients, associates, competitors, suppliers or any third parties. 
f) You will not make any false, defamatory or disparaging statements about Cognizant, its clients,
or any other employees or directors, irrespective of whether any such statements are likely to
cause damage to any such entity or person.
g) The Company reserves the right to require you to sign confidentiality and non-disclosure
agreements with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a) you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
 
b) you hereby provide your consent to your personal data including any sensitive personal data
or information being collected and the same being transferred, stored and/or processed by
Cognizant in India and any other countries where Cognizant, its affiliates and their clients have
offices,
 
c) you agree that Cognizant and its affiliates may make such data available to its advisors,
service providers, other agencies such as pension providers, medical, insurance providers,
payroll administrators, background verification agencies and regulatory authorities,
 
d) you have the right to amend, modify or alter your personal information. The Company will
exercise all reasonable diligence for safeguarding your personal information, as has been
disclosed by you. It is clarified that the obligation will not be applicable in case of legally required
disclosures, and
 
e) you acknowledge and agree that the Company may, in the course of its business, be required
to disclose personal data relating to you, after the end of your employment to any group/statutory
bodies/authorities as required under applicable law/requirements.
 
6. Work Schedule
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a) The Company's normal working hours shall typically comprise of nine (9) hours per day,
exclusive of any applicable break, subject to the limit of daily working hours, as prescribed by the
applicable laws. The Company may require you to work for extended working hours/days
including weekends, depending on the project requirements, business exigencies and/or for
conscientious and complete performance of your duties and responsibilities towards the
Company, subject to the limit of working hours as prescribed by the applicable laws. Any
changes made to the Company's working hours shall be communicated to you.
 
b) The Company may, at its discretion, vary the normal working hours or days for any employee
or class of employees or for all the employees based on project requirements, Company policies
and prevailing laws, as may be applicable from time to time/in accordance with any applicable
laws currently in place. Any changes to be made to the above work timing or days shall be made
by the Company at its sole discretion and notified to you in advance.
 
c) The Company may also require you to work on a shift basis. The shifts may be scheduled
across 24 hours a day, 7 days a week and 365 days a year. Shift timing may change from time to
time as per any Company policy, and will be communicated to you in advance.
 
d) Your working hours shall be monitored by the Company through appropriate systems and
processes, as updated from time to time. You are expected to comply with these processes and
policies at all times. 
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and
reference checks in line with Company policy. An independent agency may conduct internal and
external background checks, for which you provide your consent. The Company's offer of
employment and/or continued employment is subject to a satisfactory background verification
report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification
checks reveal unfavorable results at any time. Similarly, if your background verification report is
found to be unfavorable or unsuccessful after you join the Company, the Company reserves the
right to terminate your employment.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are
required to comply or execute the following Company agreement and attest your understanding
and adherence to following Company policies:
 
i. IP Assignment Agreement 
ii. Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and that are not
specifically mentioned in this Agreement. The applicable rules/processes/procedures/policies are
available on the Company's intranet and you are expected to go through them carefully as a
condition of your employment. For any clarification in relation to applicable policies, guidelines or
processes, please reach out to your HR talent manager. It is your responsibility stay informed of
any and all changes made by the Company to such policies from time to time. If at any time
during your employment with the Company, you are found in violation of any applicable rules,
processes, procedures or policies of the Company, the Company reserves the right to take
disciplinary action against you, including termination your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
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During the term of your employment with Cognizant and until two (2) years after the termination
of such employment, you will not directly or indirectly, either as an individual on your own account
or as a partner, employee, consultant, advisor, agent, contractor, director, trustee, committee
member, office bearer, or shareholder (or in a similar capacity or function), (a) solicit, attempt to
solicit, contact or otherwise encourage any employee to leave the Company's employment, (b)
solicit business from competitor(s) or client(s) of the Company or (c) be employed or engaged
with any competitor(s), or (d) be employed or engaged with any client(s) of the Company with
whom you have interacted or worked in a professional capacity representing the Company during
the six (6) months preceding the date of termination of your employment.
 
10. Representations and Warranties 
 
By signing below, 
 
a. you warrant that your employment with the Company does not and will not violate or otherwise
conflict with any agreement (oral or otherwise) to which you are or have been a party and that
you possess all the requisite permits, work visas and clearances to be able to lawfully and
rightfully employed in India with the Company under the terms of this Agreement;
 
b. you warrant that you have satisfactorily completed all of your obligations under any
employment contract or other contract or agreement with any company(ies), person(s) or entity
(ies) that previously employed or contracted with you and that any previous employment contract
and/or relationships have terminated and/or expired prior to the effective start date of your
employment at the Company and you have all the requisite power and authority, and do not
require the consent of any third party to be employed with the Company;
 
c. you represent and warrant that you shall not bring into Company premises or systems (or use
in any manner) any third-party documents (regardless of media) or materials (including but not
limited to proprietary information or trade secrets), or any such documents or materials of your
previous employer, without written permissions/approvals from such previous employer or third
parties; and
 
d. you represent that unless authorized by the Company in writing, you shall not sign any contract
or agreement that binds the Company or creates any obligation (financial or otherwise) upon the
Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any
and all direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury
to person or property, suffered or sustained by Company and its affiliates which is attributable to
you, resulting from any of your act or omission irrespective of whether it constitutes a breach of
the terms of your employment or negligent performance of your duties as expected from you
while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to client needs, the Company has several
policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/training and up-skilling
opportunities. As a condition of your employment with the Company, you are responsible for
upskilling yourself to make yourself eligible for appropriate business/client projects, thereby
promoting the spirit of meritocracy and career development with the goal of providing world-class
services to our clients. Therefore, you shall adhere to and meet the obligations under all such
policies and processes, including the Associate Deployment Pool Policy and those that may be
changed by the Company from time to time.
 
13. Unauthorized Absence



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

 
If you are absent from work for a continuous period of three (3) days or as prescribed by
applicable laws, without the prior written consent from your approving authority, it will be
construed that you have voluntarily abandoned your employment with the Company. The
Company shall be entitled to take appropriate disciplinary action(s) against you as per the
Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in
which you attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves
its right to change the retirement age at its sole discretion.  
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any
reasons by providing 90 days' advance notice to you by paying you pro rata salary in lieu of any
notice or balance notice period. 
 
You may resign or terminate your employment with the Company by providing 90 days' advance
notice to the Company. When you serve notice to resign from employment with the Company, the
Company may at its sole discretion allow you to pay salary in lieu for the notice period; and/or
adjust the vacation accumulated towards part of the notice period.  
 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole
discretion, suspend, lay off, dismiss, discharge and/or terminate your employment with immediate
effect by a notice in writing (without any notice period or salary in lieu of any notice period) in the
event of your:
 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, embezzlement, misappropriation, misuse or causing damage to the
Company's assets/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other
documents or directions of the Company 
• Violation of non-disparagement obligations
• Conduct regarded by the Company as prejudicial to its own interests or to the interests of its
client
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your
services to any group company worldwide. On any such secondment, deputation, assignment or
transfer of your employment, the Company and/or affiliate may require you to sign the applicable
Overseas Deputation/International Employment Agreement(s) of the specific country, based on
the policies of the Company. 
 
17. Survival
 
Clauses 4, 5, 9 and 11 and any other clauses, which by their nature are expected to survive, shall
all survive the termination of your employment (for any reason) and shall continue to apply to you
even after cessation of your employment with the Company. 
 
18. Dispute Resolution and Governing law
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The Parties shall make our best efforts to settle by mutual conciliation any claim, dispute or
controversy ("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with
respect to the existence or validity hereof, the interpretation hereof, or the breach hereof. This
Agreement and your employment with the Company shall be governed and interpreted in
accordance to the laws of India and the courts in Chennai only shall have exclusive jurisdiction
over any Dispute. Notwithstanding the aforesaid, the Company shall be entitled, in addition to all
other remedies, to any interim relief including but not limited to an injunction, whether
interlocutory or preliminary, restraining any breach of the provisions of this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or
transfer your rights or obligations hereunder to any other person or entity. No delay or failure by
the Company to exercise any of its powers, rights or remedies under this Agreement or otherwise
will operate as a waiver of such powers, rights or remedies. If any provision of this Agreement is
held by any competent authority to be invalid or unenforceable, the validity of the other remaining
provisions of the Agreement shall not be affected. You shall not make any announcement
concerning the Company, its affiliates and their employees, contractors or clients without the
Company's prior written consent, and you shall not use or disclose the name, trademark, domain
name, service mark, logo or any other intellectual property of the Company and its affiliates and
their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer
Letter (and any attachments thereto, are the exclusive and entire agreement between the Parties
relating to its subject matter, and supersedes all prior and contemporaneous discussions,
agreements, negotiations, representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company
reserves the sole right to change any terms or conditions provided in this Agreement based on
applicable laws or business exigencies.
 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day
and year first above written.
 
Cognizant Technology Solutions India Private Limited              Neha Begum

Shibu Balakrishnan
Sr.Director-Talent Acquisition
 
I have read, understood and accept the above-mentioned terms.
 
Signature:                                                Date:
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\Recruiter_DateSigned\

Ms. Kummithi Niharika
Flat Number 402, Ramky Pride, Brindavan Colony, Nizampet Road.
Hydernagar, Kukatpally., 
Hyderabad - 500085

Subject: Offer of Employment

Dear Kummithi Niharika:

On behalf of Deloitte Consulting India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Analyst based in Hyderabad. We extend this offer, and the 
opportunity it represents, with great confidence in your abilities. You have made a very favorable impression 
with everyone you met and we are excited with the prospect of you joining our organization on January 18, 
2021. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.6,00,000/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs.100,000/- subject to your 
reporting for full-time employment on January 18, 2021. This amount will attract applicable taxes and will be 
processed as part of your first month’s payroll. You will have an obligation to repay the entire amount of your 
joining bonus if you resign your position or are terminated for cause by the Company within one year of your 
start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 
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time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 
of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on January 18, 2021, or an alternative mutually agreed upon date. At the time of 
joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Consulting India Private Limited employment application are intended to be final. To 
accept the offer and the terms of this letter, please sign below in the space provided within three business days.

Kummithi Niharika, everyone you have interviewed with joins me in extending to you congratulations and 
warm regards. We look forward to you joining our team.  

Sincerely,

For Deloitte Consulting India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory
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Ms. Kummithi Niharika

Acceptance

I, Kummithi Niharika, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
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Annexure A

Ms. Kummithi Niharika Analyst

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              17,500 2,10,000

House Rent Allowance (HRA) 8,750 1,05,000

Special Allowance1a & 1b 11,867 1,42,404

Leave Travel Allowance2 1,750 21,000

Meal Card3 2,200 26,400

Differential Allowance(L) 5,833 69,996

Employer’s contribution to PF 2,100 25,200

Gand Total
Total Salary (in Rs.) 50,000 6,00,000

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,870 22,440

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….
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Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol / Insurance / Repairs & 
Maintenance

Employee in Level -

Analyst

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws.    
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Kummithi Niharika Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Consulting India Private Limited, an Employer incorporated 
under the provisions of the Companies Act, 1956 and having its registered office at Deloitte Tower 1, Survey 
No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (the “Employer”) as Analyst and 
other valuable consideration, I acknowledge and agree that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Analyst of the Employer. To the extent applicable and if 
I am joining the Employer after having served as an employee or official of the United States 
Government, I further represent that: (1) I have disclosed my prior participation, if any, in any 
discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was 
employed by the United States Government; and (2) I had either recused myself or had not played an 
active role in the applicable United States Government agency’s decision to award any contracts to the 
Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 
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Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 
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possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 
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period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 
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remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 
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Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 
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the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.
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I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 
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EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.
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Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 
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including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.
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EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE CONSULTING INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.
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EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date
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EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.
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Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Consulting India Private Limited (the “Employer”), 
please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    
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2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.
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In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.
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• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
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Dear  Kummithi Niharika,
On behalf of Deloitte Consulting India Private Limited, please accept our congratulations on your recent offer 
of employment to join the Company as Analyst pursuant to the terms and conditions of your offer letter dated  
January 18, 2021. You made a very favorable impression with everyone you met and we are excited about the 
possibility of you joining the Company. As you may be aware, as a condition of employment with the Company, 
you may be required to travel Overseas to attend a series of training sessions for a period of up to 90 days. This 
training will be a combination of classroom procedural training as well as on-site training to observe employees 
conducting similar work at various client locations. This training represents the confidence we have in your 
ability to be a valuable member of the practice of the Company. As per Company policy, we kindly bring to 
your attention that all employees attending training overseas are required to sign a Training Agreement which 
will obligate the employee to repay a calculated amount of the costs associated with the training, only if the 
employee resigns his/her position or are terminated for cause within a specified period after completion of the 
training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of 
time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\
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November 2, 2020
Ref: LTI/HR/GET(II)-New/T0025580                                          

Ms. NIKHITA  KUMILI

B 306, VERTEX PRESTIGE APARTMENT, BRUNDAVAN COLONYNIZAMPET ROAD, KUKATPALLY, 
HYDERABAD.SANGAMITRA SCHOOL
Hyderabad-500072
Telangana,India
Tel: 9949193628

Dear Ms. NIKHITA  KUMILI,

LETTER OF APPOINTMENT AS GRADUATE ENGINEER TRAINEE

With reference to the Offer Of Employment given to you, we have pleasure in appointing you as a Graduate 
Engineer Trainee on the following terms and conditions:-

1. MEDICAL FITNESS AND OTHER REQUIREMENTS 

a)
b)
c)

d)

Being found medically fit by our authorized doctor.
Conforming to the eligibility criteria mentioned in the offer of employment issued to you.
Signing Letter of Undertaking with the company and /or Bank Guarantee as per the specified 
format.
Clear scan copy of mandatory documents to be uploaded within one week in the portal.

2. PERIOD OF TRAINING

The Period of training will be one(1) year from the date you report for training.If applicable, during the 
training you will be registered with the Director of Training and Regional Central Apprenticeship Adviser 
under the Government of India Apprentices Act, 1961.

Your training will commence on October 28, 2020 and will consist of classroom and/or on the job 
training. It is essential that you join on the date as mentioned above. If you do not report for training 
on the stipulated date, this letter of appointment will stand withdrawn.
During the training you will be registered with the Director of Training and Regional Central 
Apprenticeship Adviser under the Government of India Apprentices Act, 1961.

During the training period, you will be continuously evaluated. In case you do not complete the training 
to our satisfaction, the appointment stands automatically cancelled.

3. STIPEND & ALLOWANCES

During the course of your training, the Company will pay you Stipend and Allowances as per details in 
the Annexure enclosed.
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4. ABSORPTION
On successful completion of the said one year training, of which the Company shall be the sole judge, 
the Company or any of the 'Larsen & Toubro Group of Companies' will consider offering you employment 
in a suitable grade in the Company and will be based at any of our proposed SEZ sites across India.

5. TERMINATION
1) During the period of training, LTI alone has the right to terminate contract of appointment by 

giving:
a)

b)

One week's notice to that effect in writing or basic salary in lieu thereof within 90 days of 
joining the company.
One month's notice to that effect in writing or basic salary in lieu thereof if the
event for termination occurs beyond 90 days of joining the company.

2) After completion of the said training and confirmation thereof, LTI has the right to terminate the 
contract of employment by giving three month's notice to that effect in writing or basic salary in 
lieu thereof.

3) The right to terminate the contract of employment can be exercised by you upon giving at least 
three month's notice to that effect in writing. For avoidance of doubt such a right cannot be 
exercised before the expiry of the 2 years period as stipulated in the Letter of Undertaking. 
However, if you terminate the contract of employment before the expiry of 2 years , the Company 
is entitled to receive the sum of Liquidated Damages as stipulated in the Letter of Undertaking 
executed by you.

4) The Company shall have the right to terminate this agreement forthwith,without any notice, in 
the event of any of the following:
a)

b)

c)
d)

Breach of any of the conditions of this agreement; and any other rules made applicable to 
you in respect of your employment with us.
Violation on your part of the Company's rules with regard to the authenticity and 
information declared at the time of joining the Company.
Any misconduct on your part;
Failure to carry out any of your duties and obligations.

6. TRANSFER

You are liable to be transferred to any of our establishments as and when required by the management.

7. CONDUCT

During the course of your training, you will diligently and faithfully carry out directions & instructions 
issued to you by the Company, its officers and representatives. The course and manner of your training 
will be decided solely by the Company at its discretion. Based on organizational requirements, you may 
be required to work as part of training in any department/ development centre of the Company and /or 
in any of the "Larsen & Toubro Group of Companies".

You shall not at any time engage in or be concerned with or be interested, directly or indirectly in any 
business, work or activity other than that of the Company or commit any act prejudicial to the interest 
of the Company and/or its business (The Company being the sole judge thereof).
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You hereby agree that for the period of deputation at an onsite location, you will abide by the laws of 
the country of your deputation and for the duration of assignment in India, you will comply with the 
terms and conditions of your appointment letter.
You will be governed by all rules, regulations and policies of the Company.

8. HOURS OF WORK AND PAID HOLIDAYS

You will observe the working hours and holidays as followed by the department and location to which you 
are assigned.
You will be required to work in shifts (including night shifts) as and when required in the project you are 
assigned.

9. LEAVE

No leave of any kind is permissible during the class room training of your training.

A credit of 2 working days will be made for every completed month, except for the month June and  
December, where only 1 working day will be credited. The credit will happen on the 1st of every month 
for the previous month.

New joinees, with date of joining between 1st to 15th of a month, will get an earned leave credit of 2 
working days on completion of the month except if the joining month is June or December, in which case 
the earned leave credit will be 1 day and new joinees with date of joining between 16th to end of a 
month, will get an earned leave credit of only 1 working day on completion of the month.
Employees can avail 5 days advance earned leave, provided the earned leave is zero.

You will be permitted to carry forward a maximum of only 11 Earned Leaves during the year, with an 
option to carry forward up to a maximum of 60 days.

All weekly Offs, Special Days Off and Paid Holidays falling in between your Leave Period will not be 
counted as leave.

10. UNAUTHORIZED ABSENCE

Your unauthorized absence from work for a continuous period of more than 3 days will be treated as 
absconding from duty, and in the event of your not reporting for work within 10 days from the date of 
absence, the same would be treated as "absconding from work" and it shall be deemed that you are no 
longer interested in the employment. This will be considered as breach of contract, and the company 
may take action accordingly.

You will keep us informed about your local / contact details directly in HR systems whenever there is any 
change.

11. TRADE SECRETS AND CONFIDENTIAL INFORMATION
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During the term of your training and your employment, you may have access to and become familiar with 
various trade secrets and confidential information belonging to the Company, its affiliates and its 
customers. You shall acknowledge that such confidential information and trade secrets are owned and 
shall continue to be owned solely by the Company, its affiliates and its customers, as the case may be. 
You shall agree not to use, communicate, reveal or otherwise make available such information for any 
purpose whatsoever or to divulge such information to any person, partnership, corporation or entity other 
than those expressly designated by the Company unless such employee is compelled to disclose it by 
judicial process.

12. RESTRICTIVE COVENANT

The Company is in the business of providing various services in the area of Information Technology. You 
will acknowledge that:

a)
b)

c)
d)

Company's services are highly specialized;
The identity and particular needs of the Company's customers are not generally known by the 
industry;
Company has a proprietary interest in its customer list and relationships;
Documents & other information regarding Company's services,pricing & costs,as well as 
information pertaining to Company's customers including but not limited to identity, location, 
service requirements & charges to the  customers are highly confidential and constitute trade 
secrets.

You will agree that:

You will not directly or indirectly solicit,take up employment or transact any sort of business directly or 
indirectly with any person, company, firm, or corporation which is or was the customer of the Company on 
behalf of yourself or any other person, firm, company or corporation, for a period of two years after this 
training has been terminated for any reason, regardless of whether the termination is initiated by the 
Company or yourself.

13. DISPUTE

Any dispute between yourself and the company concerning with or relating to or arising out of this 
contract shall be subject to jurisdiction of and be determined by court of competent jurisdiction in 
Greater Mumbai only.

14. PRE EMPLOYMENT VERIFICATION

The company reserves the right to verify your documents and background through internal or external 
agencies. These may include your current / previous employment history , educational / professional 
credentials and other background checks.

15. You are requested to report on Oct 28, 2020 at 8:30 AM at the following address:

Navi Mumbai Dev Ctr, Block I,TTC Electronic Zone, Plot EL-200 (Part),Shil Mahape Road, Navi 
Mumbai,13,400701

It is essential that you join on the date mentioned as above. After accepting our offer,if you do not report 
on the stipulated date, this offer of appointment will stand withdrawn.
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16. Please bring along with you the following documents in original and one copy of the same.

Duly acknowledged copy of the appointment letter.
Duly executed Letter of Undertaking along with duly filled Guarantor page.
Non-Disclosure Agreement.
Relieving certificate, pay slip /salary certificate from your last employer,if you were employed prior 
to joining us.
Two copies of your recent passport size photograph with white background.

Attested copies of the following
Proof of age.
SSC/HSC or equivalent examination mark sheets.
Diploma / Degree mark sheets for all the Semesters/Years.
Passport first & last page.
Four wheeler Driving License.
Pan card.
Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.

17. PASSPORT AND AADHAR CARD

It would be to your advantage and in view of the business of LTI, all trainees are required to possess a valid 
passport and an Aadhar Card. In case you do not already have one, you are required to obtain/produce a 
proof of having applied for the same at your own expense, and intimate the same to the GOHR at your 
location, within three months of joining.
These above details need to be updated through HR Systems portal.

According to the standard practice of our Company, you will treat the above terms of this agreement as 
confidential.

We welcome you to our company and look forward to a long and fruitful association with you.

Yours faithfully,
for Larsen & Toubro Infotech Ltd.

___________________
Nikhil Govekar 
Sr. Manager Campus Recruitment

I have read the letter and accept the same. I will report for training
at ______________ on: _________

______________________
Signature and Date
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ANNEXURE

Name : Ms. NIKHITA KUMILI Date : November 2, 2020

Salary Grade : GET(II)-New

COMPONENTS  Rs. (P. A.)  Rs. (P. M.) 

MONTHLY REMUNERATION

Basic 15,000

Bouquet of Benefits 20,467

A. Base Salary (PA) 425,602 35,466

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 465,602

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 6,108

D. Retirals & Other Benefits 36,372

Cost to Company (CTC) C+D 501,974
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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LTI
Letl Solve

Date: August 29,2OI9

Ref: LTI/HR/Campus/2020

Name: Pravallika Avula

College: Chaitanya Bharathi lnstitute of Technology

OFFER OF EMPLOYMENT

Dear Pravallika Avula,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing
our initial selection process and being selected as Graduate EngineerTrainee

During the initial training period of 12 months, your CTC including all benefits will be Rs.5,00,0001- as

per the details mentioned in 'Annexure-L'"

You will also be issued a detailed 'Letter of Appointment' at the time of your joining LTI subject to you

meeting the eligibility criteria as mentioned in 'Annexure-2'.

The date of cornmencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you rnay be engaged in various learning
and development programs prior to your joining LTl. You are therefore requested to complete the LTI

training which will be communicated to you separately. LTI has nrade sigrrificant investments into
these learning and development prograrlls for your professional development and therefore would
urge you to actively participate in the trainings and complete thenr with at least the minimunr score
required. The evaluatiorrs of your performance in tlrese trainings will be used to allocate you on
various projects and the results would also impact your date of joining. lf you do not get the minimurn
score required, you will be asked to reappear for the training assessments prior to your date of
joining.

TERMSAND CONDITIONS

1,. lncrements and Promotions
Your performance and contribution to LTI will be an important conslderation for your salary
increments, promotions and your career progressions which is subject to Company's policy and
guidelines in force.

2. Overseas Deputation/nternationalAssignment
It would be to your advantage to possess a valid passport and driving license. ln case you do not
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an lnternational
Assignment subjected to the guidelines defined by the Cornpany"

3. Documents
Your offer is subject to you submitting all the mandatory docurnents at the time of joining, the
details of which will be intimated to you prior to your joining LTl. You may also need to submit
other such docunrents as Company deems fit from tinre to time.
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5.

kTr
4" BackgroundVerification

As a part of background verification, we need your acknowledgement and authorization to
undertake necessary background verification through internal or external agencies. These are

including but not lirnited to your current / previous employment history (if applicable),

educational / professional credentials/nredical background and other background checl<s. lf any

discrepancy is discovered after you have joined the Cornpany or during background verification,
you are liable to be terminated, apart from other legal action being initiated against you.

SeMce Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a

minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable

to pay LTI an amount of Rs.2,00,000.

Letter Acceptance
lf the above stated terms and conditions are acceptable to you, kindly upload an acknowledged

scanned soft copy of this 'Offer of Employment' on the CampBuzz Portal
(https:\\comobuzz.lntinfotech.com) and register your credentials therein within seven(7) days

from the date of this letter. lf you do not register your credentials within the above period, the
aforesaid offer automatically stands cancel led.

Post registration on the CanrpBuzz portal, if you do not join on the date intimated to you, the
aforesaid offer will be cancelled at the discretion of LTl.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as

strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen &Toubro lnfotech Ltd.

Nikhit Govekar
Sr. Manager- Campus
Recruitment

I have read the letter and accept the same

/Ag--

Signature and Date e\q\q

*M
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ANNEXURE.l

Name : Pravallika Avula Date : August Zg,ZOl':g

Salary Grade : GET(ll)

3omponents Rs.p.a. Rs. p.m.

3asic

3ouquet of Benefits

15,000

20,467

\. Base Salary (PA) 425,602 35,455

Annual lncentive 40,00c

B. TotalVariable (PA) 40,00c

C. TotalTarget Cash (A+B) 465,@2

Provident Fund (PF)

Gratuity

Mediclaim Premium

21,600

8,664

4,140

1,800

lzl

D. Retirals & Other Benefits 34,398

:ost to Company (CfQ C+D 500,000
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LTI

Medical lnsurance Premium:
The Group Mediclairn Policy of Company covers Enrployee, Spouse & upto 2 dependent children (below 25 yrs of
age) for maximum amount of Rs. 3,00,000/- p.a.

Employees will not be eligible for any other assistance towards dorniciliary treatment other than the medicai
allowances.

Notes:
1. Basic will be reckoned for PF, Gratuity (lf applicable) and Leave Encashment as per rules.
2. ll.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual lncentive(Al) will be payable afterconfirmation. Those rated atthe lowerend of the performance
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable
from time to time. For all salary components refer to the respective policy documents,

- Following are the components applicable to you under Bouquet of Benefits (BOB),

Components Limits Remarks

House Rent Allowance (PM)

Medical Allowance (PM)

Conveyance Allowance (PM)

Meal Allowance (PM)

tO% - 50% of basic

Rs.1,250/-

Rs. 1,600/-

Rs. 1,100/- OR Rs. 2,200/-

Mandatory

Optional

Optional

Optional
*Balance amount under BoB will be paid as Adhoc Allowance per month and will be futly taxable.

'You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available
under HR Policies"

- lncome Tax wlll be deducted at source wherever applicable as per lncome Tax Rules.

'Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable
[rom time to time.
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LTI

ANNEXURE.2

Qualification B.E./B.Tech.

Branches: All Branches Application

Age Criteria: fu on 1st July of
Passing year (2020)

Less than 24 years Less than 26 years

Academic G6p: Academic gap allowed onlv after the comoletion ofthe entire course i.e after ssc/after HsC or 
l

Diploma/after Graduation. l

No Year drop allowed.

:ourse must complete in: 1 years 3 years

;sC, HSC, Diploma {if applicable)
)ercentages / CGPA:

60% & Above OR Equivalent CGPA

NOTE:
. SSC /HSC should have cleared in FIRST ATTEMPT only.
r Re-exam {Supplementary or lmprovement exams) given soon after the Main exam will NoT be

considered.
. For Diploma Holders, final semester should have cleared in tIRST ATTEMPT only.
. For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be

taken into consideration.

Graduation,Post-Graduation
PercentagesrcGPA:

Aggregate of 60% & Above gB Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Prart

Re'attempts/ATKTs

/Backlogs/Arrears:
(Diploma, Graduation,Post
Graduation)

. No active/live backlogs allowed at the time of the interview process.

. Backlogs lncludes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the
exemption rules implemented by the College/University.
. This also includes lnternal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears
and re-attempts due to Absenteeism.
. Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered
as Re-attempt/ATKT/Backlog/Arrear.

. No Re-attempts/ATKTs/Backlogs/Arrears allowed in thefinal sernester of any course.

. Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course lobtained after the
interview process) must be attempted and cleard with the final semester examinatlons

Nature of Course: All FullTime courses Only

/ear of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident lndian Citizens Only

Your College/lnstitution MUST be: UGC / AICTE Approved ONLY

PreEmployment Verifl cation: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescri bed by LTI ) at time of loin ing, wh ich

needs to be verified by a registered medical practitioner having a minimum quallfication of MBBS

Self Declaration :

1. I hereby declare that I meet ALL the eligibility criteria exactlv as stated above.
2.lamawarethatlmaybesubjectedtoimmediateactionbythecompanyatanytimeduringoraftertlrelnterview/Selection/.lolnrng f
found hiding any inforrnation/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(lf found so, LTI may take immediate action and cancel the candidature at ANY stage)

Q6r tr q3 \q ?

corlegeName, r+l$\.ror.\yF BFRFTH JNTtl-d'IE OF TECllN0ro&y

A' ?RFVA Lr-iUn
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\Recruiter_DateSigned\

Ms. Purnima Bhukya
Plot No 68,Sreedevi Colony
R.L Nagar,Keesara ,Rangareddy., 
Medchal - 501301

Subject: Offer of Employment

Dear Purnima Bhukya:

On behalf of Deloitte Consulting India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Analyst based in Bengaluru. We extend this offer, and the 
opportunity it represents, with great confidence in your abilities. You have made a very favorable impression 
with everyone you met and we are excited with the prospect of you joining our organization on January 18, 
2021. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.6,00,000/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs.100,000/- subject to your 
reporting for full-time employment on January 18, 2021. This amount will attract applicable taxes and will be 
processed as part of your first month’s payroll. You will have an obligation to repay the entire amount of your 
joining bonus if you resign your position or are terminated for cause by the Company within one year of your 
start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.
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Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 
time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 
of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on January 18, 2021, or an alternative mutually agreed upon date. At the time of 
joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Consulting India Private Limited employment application are intended to be final. To 
accept the offer and the terms of this letter, please sign below in the space provided within three business days.

Purnima Bhukya, everyone you have interviewed with joins me in extending to you congratulations and warm 
regards. We look forward to you joining our team.  

Sincerely,

For Deloitte Consulting India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory
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Ms. Purnima Bhukya

Acceptance

I, Purnima Bhukya, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
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Annexure A

Ms. Purnima Bhukya Analyst

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              17,500 2,10,000

House Rent Allowance (HRA) 8,750 1,05,000

Special Allowance1a & 1b 11,867 1,42,404

Leave Travel Allowance2 1,750 21,000

Meal Card3 2,200 26,400

Differential Allowance(L) 5,833 69,996

Employer’s contribution to PF 2,100 25,200

Gand Total
Total Salary (in Rs.) 50,000 6,00,000

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,870 22,440

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….
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Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol / Insurance / Repairs & 
Maintenance

Employee in Level -

Analyst

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws.    
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Purnima Bhukya Bengaluru

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Consulting India Private Limited, an Employer incorporated 
under the provisions of the Companies Act, 1956 and having its registered office at Block ''C'', Divyasree 
Technopolis Survey No. 123 & 132/2 Yemlur Post, Yemlur, Off Old Airport Road Bengaluru – 560 037 
(the “Employer”) as Analyst and other valuable consideration, I acknowledge and agree that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Analyst of the Employer. To the extent applicable and if 
I am joining the Employer after having served as an employee or official of the United States 
Government, I further represent that: (1) I have disclosed my prior participation, if any, in any 
discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was 
employed by the United States Government; and (2) I had either recused myself or had not played an 
active role in the applicable United States Government agency’s decision to award any contracts to the 
Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 
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Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 
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possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 
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period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 
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remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 
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Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 
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the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.
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I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 
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EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.
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Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 
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including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.
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EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE CONSULTING INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.
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EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date
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EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.
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Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Consulting India Private Limited (the “Employer”), 
please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    
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2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.
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In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.
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• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of January 18, 2021, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
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Dear  Purnima Bhukya,
On behalf of Deloitte Consulting India Private Limited, please accept our congratulations on your recent offer 
of employment to join the Company as Analyst pursuant to the terms and conditions of your offer letter dated  
January 18, 2021. You made a very favorable impression with everyone you met and we are excited about the 
possibility of you joining the Company. As you may be aware, as a condition of employment with the Company, 
you may be required to travel Overseas to attend a series of training sessions for a period of up to 90 days. This 
training will be a combination of classroom procedural training as well as on-site training to observe employees 
conducting similar work at various client locations. This training represents the confidence we have in your 
ability to be a valuable member of the practice of the Company. As per Company policy, we kindly bring to 
your attention that all employees attending training overseas are required to sign a Training Agreement which 
will obligate the employee to repay a calculated amount of the costs associated with the training, only if the 
employee resigns his/her position or are terminated for cause within a specified period after completion of the 
training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of 
time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\
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Date: 3d October 2020. 

Letter of offer of Emplovment 
Dear Revathi Shapuram, 

we are delighted to offer you the position of Business Trainee at Raam Group. It has been a pleasure interacting 

you. 

ae committed to provide you with every opportunity to learn grow and stretch to the highest level of your abil 

and potental. As part of this family we expect you to build relations, be accountable for your performance 
committed to deliver outstanding quality and results that exceed expectations. 
are contident you will find this new opportunity both challenging and rewarding. The following points outlin 
terms and conditions we are proposing 

CTC offered 2.4 LPA (Fixed) +0- 12 LPA (Variable) + 2 lakhs Retention Bonus 

6 months 
:IYear 

Probation Period 
Training Period 
Designation 
Location 

:Business Trainee 
:Hyderabad 

Kindly intimate your acceptance via email. If you require any clarification, please contact Ms. Deepika 
on telephone no 9154197690. 

*The offer will be withdrawn if the candidate doesn'tjoin within a week of receiving the ofer letter. 

We welcome you and wish you all the best for a long and fruitful career with us. 

Yours faithfully, 
Raam Group 

Terms& Conditions 

1. You will be officially joining us as Business Trainee immediately. 

2. Salary increments would be as per industry standards. 

3. Leaves are applicable after serving the probation period.
4.Candidate should be open for relocation. 

5. The mentioned variable pay is applicable only in the domain of sales 

6. The job requires you to present physically at the work place. 

7.Your performance and compensation will be reviewed annually. 

8.A detailed appointment letter will be handed over to you at the time of your joining after complying with 

the joining formalities as per the rules of the organization. 

9.This offer is valid subject to your medical titness, and background verification checks. 

10. If performance, conduct, general benavior and or attinude are not found satisfactory, your services would be 

liable to be terminated, without any notice or compensation. 

Retention bonus is over a period of 3 years 

Year 5% 

Year 2 10% - 20,000 

Year 3 85 % - 1,70,000 

11. - 10,000 

I accept the offer made above: 

(Date) 
(Signature of the candidate) 
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Strictly Private and Confidential 

Date:12-Feb-2020 

BOMMANI SRIVANI 
C8541924

H-no:30-495,Vinayak nagar,Neredmet,Hyderabad,Telangana,500056. 

6301848100 

 

Dear BOMMANI SRIVANI, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Version 5.0 Dec 2019                                                               6                                                                  Candidate’s Signature

 
 



ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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ZF India Private Limited 

2nd & 3rd Floor, Tower 2, 

M/s Laxmi Infobahn Pvt Ltd,  

IT/ITES SEZ, Kokapet Village, 

Survey No. 107, Gandipet Mandal, 

Ranga Reddy, Telangana,500075 

 

 

ZF India Private Limited 

Registered Office 

B-38, MIDC - Chakan Industrial Area, 

Phase II, Vasuli, Tal: Khed, 

Pune - 410501 

Tel: +91 2135 624 800 

Fax: +91 2135 624 701 

 

 

 

 

 
 

Subject: Appointment Order 
 
 
 
You would be pleased to know that subsequent to your application and personal interview 
with us we are pleased to appoint you as “Engineer” effective from  
July 06, 2020 
 

 

Please  find  herewith  the  terms  and conditions  of  your  employment.  Please  sign  and  return 
one full copy of this appointment letter to signify your acceptance of this position and return 
the same to us on or before by August 21, 2020. We look forward to a mutually beneficial 
and satisfactory association in the years to come. 
 
Congratulations and best wishes for career with ZF India Pvt. Ltd and Welcome. 
 
 
 
For ZF India Private Limited 
 
 
 
 
Krishnaswamy Jambunathan              Vidya Ramarajan   
Head of Engineering          Head of HR

Dept. Human Resources 
From Vidya Ramarajan 

Phone +91 91000 99605 

E-mail vidya.ramarajan@zf.com 

Our Ref. ZF/HR/20/03/01635 
 
Date                                  

 
July 06, 2020 

  

To, 
 
Ms. Srija Palakurthi 
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We are pleased to appoint you in our Company on the following terms and conditions: 
 
1. Designation:  You would be designated as “Engineer” 

 

2. Appointment:  This appointment will take effect from the date of joining the services of 
the company, which is from the July 06, 2020(an earlier date can be agreed in mutual 
consent).  

3. Emoluments: (please also refer to salary break up as new annexure) 

3.1. Basic Salary: Rs. 12,194 ( Rupees Twelve Thousand One Hundred NinetyFour 
Only ) per month. 

3.2. House Rent Allowance: Rs. 6,097 ( Rupees Six Thousand NinetySeven Only ) per 
month. 

3.3. Children Education Allowance:  Rs. 200 (Rupees Two hundred only) per month. 

3.4. Conveyance Allowance: Rs.1,600 (Rupees Sixteen hundred only) per month 

3.5. Leave Travel Allowance:  Rs. 14,633 ( Rupees Fourteen Thousand Six Hundred 
ThirtyThree Only) per annum. (4.3, 4.4, 4.5 are subject to the provisions of Income 
Tax Act, 1961 and Rules there under) 

3.6. Medical reimbursement: Rs.1,250 (Rupees One thousand two hundred fifty only) 
per month. This would be proportionately paid in advance every month and would be 
eligible for tax exemption based on the provisions of Income Tax Act 1961, and the 
employee needs to submit the bills for the same. 

3.7. Adhoc Allowance:  Rs.   7,008 ( Rupees Seven Thousand Eight Only ) per month. 

 

4. Bonus: The payment will be made as per the Payment of Bonus Act, 1965 and excess if 
any shall be paid totally at the discretion of Management and the same shall be 
communicated to employees from time to time by means of notice. The bonus will be 
payable before Diwali Vacation, each year proportionately. 
  

5. Performance incentive: The incentive amount is an indicative amount and may vary 
depending on the individual’s performance and company performance. The timing of 
your performance incentive for a calendar year will be determined by the Company in its 
sole discretion. To be eligible to receive a performance incentive, you must be employed 
by the Company on the payment date and you must not have, either given or received 
notice terminating your employment with the Company for any reason whatsoever.  

 

6. Retirement Benefits: 

6.1. ZF Contribution to Provident Fund: You shall be covered under the Government 
Provident Fund Scheme as per the Employees’ Provident Funds and Miscellaneous 
Provision Act, 1952.   

6.2. Gratuity: You shall be entitled for the Gratuity as per the provisions of the Payment 
of Gratuity Act, 1972. 
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7. Probation / Confirmation: 

7.1. You will be on probation for a period of six months from the date of joining.  

7.2. On confirmation of your employment, you will be classified as a permanent staff of 
the Company and eligible to the various benefits provided by the Company. The 
Company shall transmit to you a letter informing you of such confirmation. 

 

8. Annual increment: The annual increments in the time scale applicable to you will not be 
automatic, but will be at the discretion of the management, depending upon your 
satisfactory performance, regular attendance, good conduct and/or behaviour. 

 

9. Notice Period: During the probationary period and after confirmation of employment, 
your contract of employment is liable to be terminated on either side, by three months’ 
notice in writing or three month’s salary in lieu of such notice. The Company reserves its 
right to claim liquidated damages from you, in case you quit your employment without 
notice or payment of salary in lieu thereof to the Company. The company shall have the 
right to shorten any notice period it is required to give you by a payment equal to the 
amount of salary you would have otherwise been paid for the unexpired notice period.  
 

10. Roles and responsibilities & Transfer:  

10.1. The Company expects you to work with high standards of efficiency and integrity. 

10.2. You would be posted at the India Technology Centre (ITC), our Branch Office 
located at Hyderabad. The Company may, at its option, transfer you to any place of 
work in India or abroad depending on the requirements of the company. 

 

11. Other Conditions of Employment:  

11.1. During the term of your appointment, you shall not, directly or indirectly, engage in 
the business of, own or control any direct or indirect interest in, act as director, 
officer, employee of, either in a full time, part time or temporary capacity, or offer 
consultancy services to, or be connected in any manner with any person, firm, 
corporation, association or other entity, which may or may not compete with the 
business of the Company or any of its affiliates, without prior approval from the 
management. 

11.2. You shall not during the existence of your employment and for a period of 12 months 
following termination thereof; (i) disclose to any third party or use for your own 
benefit or the benefit of others, any information relating to the company in oral, 
written and/or electronic form, whether recorded or otherwise, that you know to be 
non-public, secret or confidential or should be deemed to be known to be secret or 
confidential (“the Confidential Information”), including but not limited to the contents 
of the supplier lists, customer purchase orders, sources of supply, production 
process, know- how and manufacturing methods and techniques; (ii) You will not 
divulge any Confidential Information acquired by you in the course of or for the 
purposes of the employment or use such information in any way that might be 
harmful to the Company.  On cessation of your employment with the Company, you 
would forthwith return all property and documents belonging to the Company. 
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11.3. During the term of your employment and for a period of 12 (twelve) months following 
the termination of your appointment, regardless of the reason for such termination, 
you are not entitled to – on a world-wide basis: 

a. commence, be employed by or directly or indirectly be involved in any business in 
whole or in part with the business of the Company; 

b. solicit, canvass or accept any business or employment invitation from any person 
who was at any time in the appointment with the company, a client, customer, 
supplier or competitor of the Company; 

c. solicit, induce or assist in the inducement of any employee of the company to 
leave their employment; or 

d. interfere with the relationship between the Company and its existing and targeted 
customers, employees or suppliers. 

11.4. The compensation for this non-solicitation and non-compete clause is included in 
your remuneration. Upon violation of this clause, the Company can take legal action 
against you including making a claim against you for compensation / damages and 
also seek injunction from a court of law against you for violation of the non-
solicitation and non-compete clause agreed herein.  

11.5. Any Industrial Property (as defined below) conceived, invented, made or acquired by 
you, as an employee during your employment shall belong absolutely and 
beneficially to the Company. “Industrial Property” means all property, including but 
not limited to Intellectual property, relating to the Company (including, without 
limitation, the nature, the form and substance of property i) which may cause 
damage to the business of the Company if disclosed or transferred; ii) capable of 
being used in the activities of the Company or Companies. 

11.6. You will disclose any industrial property to the Company immediately without any 
delay and will, at our cost, apply or cause to apply for patents or other protection 
anywhere in the world and do all such things that might be necessary, including but 
not limited to executing applications, assignment agreements, affidavits or any other 
document considered necessary by the Company to vest the title to that industrial 
property in the Company, even after the termination of your employment. 

11.7. If any of your family members or related parties start any business and has business 
dealings with ZF, it would be obligatory on your part to keep the Management 
informed about the same immediately. 

Employee Invention and related matters - Kindly refer to Annexure 1 of this appointment 
letter which is treated as an integral part of this contract/ appointment letter. In the 
Annexure, references to “Employee” are references to you. 

 

12. Representations: By signing and returning this contract of employment, you represent 
and agree that: 

i) Except as disclosed in writing to the Company prior to the date hereof, you have no 
criminal record and there are no civil or criminal proceedings outstanding against you; 

ii) You are free to enter into this contract of employment and to take up employment 
with the Company on the commencement date and that you are not subject to any 
agreement or restrictions affecting your obligations referred in this contract of 
employment. 
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iii) You give irrevocable consent to the Company (or any person acting on behalf of the 
Company) conducting background checks and investigations as the Company in its 
sole and absolute discretion deems necessary. 

 

13. Dismissal for Misconduct and Misrepresentation: The Company has the right to 
terminate your employment for cause without notice or payment in lieu of notice at any time 
if i) the Company subsequently discovers that any of the representations made by you were 
untrue; or ii) you shall be found guilty of: 

a) Misconduct inconsistent with the fulfilment of the express and implied conditions of 
service; or 
b) Any wilful breach or continued neglect of the terms and conditions of employment; or 
c) Any wilful neglect of the duties assigned to you from time to time. 
 

14.  Leaves and holidays: You will be entitled to such leaves and public holidays as may be 
decided in the company policy thereof as applicable from time to time. The annual leave 
/sick leave will be as per the rules of the company. The leaves earned during probation 
period can be availed following the confirmation of employment with the Company.  

14.1. Sick Leave 

You are entitled to paid sick leave of 7 days per calendar year. Medical certificates from 
any government clinics/hospitals or any registered medical practitioners must be 
submitted for such leave applications. 
  

15.  Medical benefits: Company provides accident / health insurance policy for its 
employees. 

 

16.  Retirement age: Your normal retirement age will be 60 years. On joining the Company, 
you will produce proof of your age as is legally acceptable. 

 
17. Income Tax: The Company will deduct taxes from your emoluments as per the 

provisions of the Income Tax law in force.      
             

18. Travel:  You would be required to travel for company’s purposes from time to time. You 
would be reimbursed the travel expenses as per the Company’s rules. 

 

19. General: The above terms and conditions are based on the Company’s policies, 
procedures and rules as applicable and are liable to be changed from time to time. This 
contract shall be governed by the Laws of India and the courts at Mumbai shall have 
jurisdiction to try the matters if any herein. In this contract of employment (a) “ZF” and 
“Company”, mean ZF India Private Limited together with its subsidiaries and affiliates 
and (b) the masculine gender shall include the feminine gender and the feminine gender 
shall include the masculine gender.                                
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20. Hours of Work: The normal working hours in office are: 

 

Mondays to Friday : 8:30 a.m. to 6:00 p.m. 
* Total free time for Tea & Lunch : 1/2 hour during working hours 
 

In view of your position and responsibilities, you may be expected to put in effort and 
work over and above the normal hours as and when required to meet with the 
requirements of the Company’s business. 

 

The Company maintains the rights to review, change, amend, delete or add to the aforesaid 
policies, terms and conditions as the Company deems fit and such changes will be notified  
to you in writing. 

 

Yours sincerely, 

 
For ZF India Private Limited 
 
 
 
 
Krishnaswamy Jambunathan              Vidya Ramarajan   

Head of Engineering          Head of HR 

 

 

I have read and understood the above terms and conditions and the same are acceptable to 
me. The original of this letter is in my possession. 

 

Signature: 

 

Name :  

Date :  
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Annexure 1 
 
Intellectual Property by the Employee and related matters: 
 

1. The Employee hereby agrees to assign to ZF India Private Limited (“ZF”)  all his 
rights, titles and interest in inventions made by him, copyrights in his works, trade 
secrets, and any other applicable intellectual property created by him during 
employment, whether alone or jointly with others. All intellectual property assigned or 
to be assigned to ZF pursuant to this clause is referred to in this Agreement, as “ZF 
Intellectual Property”, and all such assignments shall be perpetual, worldwide, 
royalty free and fully paid up.  
 
 

2. The employment compensation by way of salary will be a good consideration for 
each and every assignment made under clause 1. 
 

3. In connection with all ZF Intellectual property:  
 
The Employee will, at the request of ZF or otherwise, promptly execute worldwide, 
royalty free, and fully paid up specific, irrevocable and perpetual assignment of title in 
favour of ZF, and do, whatever else as deemed necessary or advisable by ZF, to 
secure, perfect, and maintain for ZF any and all intellectual property rights, including 
but not limited to patents, patents of addition, divisions or by any other name it may 
be called, copyrights, design, trademarks, trade secret rights, mask work rights, 
rights of priority or other analogous protection relating to ZF Intellectual Property in 
any and all the countries.  
 
It is agreed between the parties that, notwithstanding the provisions of section 19(4) 
of the Copyright Act, 1957 (“Copyright Act”), such assignment in so far as it relates 
to copyrightable material shall not lapse nor the rights transferred therein revert to the 
Employee, even if ZF does not exercise the rights under the assignment within a 
period of one year from the date of assignment. The Employee acknowledges and 
agrees that the Employee waives any right to and shall not raise any objection or 
claims with the Copyright Board in respect to the assignment, pursuant to Section 
19A of the Copyright Act.  

 
a. If the Employee has any rights relating to ZF Inventions that cannot, as a matter 

of law, be assigned or waived, the Employee hereby grants ZF an exclusive, 
worldwide, perpetual, irrevocable, transferable, fully paid license under such 
rights to use and exploit such ZF Inventions in every possible manner and to 
sublicense others to do the same. 
 
 

b. If ZF is unable after reasonable effort, to secure the Employee’s signature on any 
document needed for this purpose, whether because of the Employee’s physical 
or mental incapacity or for any other reason whatsoever, the Employee hereby 
irrevocably designates and appoints ZF and its duly authorised officers and 
agents as his agent and attorney-in-fact, to act for and on the Employee’s behalf 
and stead to execute, verify, and file any such application(s) or document(s), and 
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to do all such other lawfully permitted acts as required to further the purposes of 
this clause with the same legal force and effect,  as if executed or done by the 
Employee. The Employee acknowledges and agrees that this appointment is 
coupled with an interest and is irrevocable.  
 

c. The obligation of the Employee to assist ZF in obtaining and enforcing patents, 
copyrights or any other intellectual property right by whatever ae called, for ZF 
Inventions in any and all countries shall continue beyond the termination of 
employment. ZF shall compensate the Employee at a reasonable rate after such 
termination for time actually spent by the Employee at ZF's request on such 
assistance. 
 

d. The Employee acknowledges that any ZF Invention that constitutes an original 
work of authorship is a work made for hire and that ZF owns all copyrights for 
such work.  
 

e. The Employee shall mark all ZF Inventions as directed by ZF and shall take all 
actions deemed necessary by ZF to protect ZF’ rights therein.  In the event that 
the Inventions shall be deemed not to constitute works made for hire, or in the 
event that the Employee should otherwise, by operation of law, be deemed to 
retain any rights (whether Moral Rights or otherwise) to any Inventions, the 
Employee agrees to assign to ZF, without further consideration, the Employee’s 
entire right, title and interest in and to each and every such ZF Invention. The 
Employee hereby agrees to assign to ZF the entire right, title and interest in each 
and every such ZF Invention created prior to this Agreement from the date of 
incorporation of ZF, without further consideration, where every assignment 
undertaken by the Employee in favour of ZF shall be perpetual, worldwide, 
royalty free and fully paid up. 

 
f. The Employee further agrees to assist ZF in every proper way to obtain and from 

time to time enforce patents, copyrights or any other intellectual property rights or 
registrations on said ZF Inventions in any and all countries, and to that end will 
execute all documents necessary: 

 
i. to apply for, obtain and vest in the name of ZF alone (unless ZF 

otherwise directs) patents, copyrights or other analogous protection in 
any country throughout the world and when so obtained or vested to 
renew and restore the same; and 

 
ii. to defend any opposition proceedings in respect of such applications 

and any opposition proceedings or petitions or applications for 
revocation of such letters patent, copyright or other analogous 
protection; and 

 
iii. to cooperate with ZF in any enforcement or infringement proceeding 

on such letters patent, copyright or other analogous protection. 
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g. The Employee agrees to make and maintain adequate and current written 

records, in a form specified by ZF, of all ZF Inventions and their development 
made by the Employee (solely or jointly with others) during the term of his 
service/employment. These records will be available to and remain the sole 
property of ZF at all times. Upon the termination of the Employee’s services for 
ZF or promptly upon ZF’ request, the Employee shall surrender to ZF all the 
records and all other tangible items and evidence relating to any ZF  Intellectual 
Property and all other property belonging to ZF, including, but not limited to all 
documents and materials of any nature including copies thereof, containing, 
embodying, or ZF, created on any medium and furnished to, obtained by, or 
prepared by the Employee in the course of or incident to Employment with ZF, 
that are in the possession of the Employee or under the control of the Employee.  
The Employee also agrees that the Employee will not take with him any written, 
electronic, or other copies of such documents or materials.  

 
4. Following any termination of Employment, the Employee shall fully cooperate with ZF 

in all matters relating to the continuing obligations of the Employee under this 
Agreement. 

 
5. The Employee hereby grants consent to notification by ZF to any of the future 

employers of the Employee or companies the Employee consults with about the 
Employee’s rights and obligations under this Agreement. 

 
6. Upon termination of the Employee’s relationship with ZF, the Employee will provide a 

certificate acknowledging compliance with this Agreement in the form reasonably 
requested by ZF.  

 
7. Any incentives for any inventions by the Employee shall be paid out in terms of ZF 

Friedrichshafen AG Group Directive 06/18 and other applicable policies notified in 
this regard by ZF and amended from time to time.  
 

 

I have read and understood the above terms and conditions and the same are acceptable to 
me.  

 

Signature: 

 

Name :  

Date :  

 
 
 
 
 
 
 
 
 

ZF confidential



 

 

 

 

 

 

Page 10 of 10 

 

Annexure 2 
 
 
 

w.e.f - July 06, 2020 

Name: Ms. Srija Palakurthi 

Position: Engineer 

Components Monthly Yearly 

Basic (40% of gross)  12,194 INR 1,46,327 INR 

HRA (house/rent allowance; 50% of basic)  6,097 INR 73,164 INR 

Conveyance (transportation; fixed amount)  1,600 INR 19,200 INR 

Medical (fixed amount)  1,250 INR 15,000 INR 

Education (fixed amount)  200 INR 2,400 INR 

LTA (10% of basic, Travel allowance, by providing invoice, tax reduction)  1,219 INR 14,633 INR 

Adhoc allowance  7,008 INR 84,095 INR 

Bonus (5% of basic)  917 INR 11,000 INR 

Annual Fixed guaranteed cash (FGC) fix 30,485 INR 3,65,818 INR 

Employers Contribution to Provident Fund 12% of 15000  1,800 INR 21,600 INR 

Gratuity (4.85% of basic, after 5 years could be withdrawn by employee)    7,097 INR 

Subtotal annual payment fix   28,697 INR 

Total fix CTC (Cost to Company) fix   3,94,515 INR 

        

Year end performance Incentive  30,485 INR 

Total CTC per annum     4,25,000 INR 

About LTA (Options available to employee) 

• Option - I: LTA to be paid out on monthly basis. 

• Option – II: LTA to be paid out on annual basis. 
 

ZF confidential

















HRD/3T/1000577130/20-21 December 2, 2020

Mr. Chaitanya Krishna  Pamidi

2B 404, Smr Vinay Acropolis Whitefields,

Kondapur

Hyderabad-500081

India

Ph: +91-8464925075

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Chaitanya Krishna,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 



HRD/1000577130/20-21 December 2, 2020

Mr. Chaitanya Krishna  Pamidi
2B 404, Smr Vinay Acropolis Whitefields,
Kondapur
Hyderabad-500081
India

Ph: +91-8464925075

Dear Chaitanya Krishna,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 04-Jan-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2020-21 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified in our campus recruitment program 2019-20. These eligibility criteria for the Role of a Systems
Engineer, has already been clearly communicated to you and your college during the selection process. You
will also have completed all studies, course requirements and examinations required for the award of the
educational qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Chaitanya Krishna  Pamidi

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Chaitanya Krishna  Pamidi

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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Strictly Private and Confidential 

Date:22-Jan-2020 

Nikhil Dugyala 
C8496779

2-52,wardhannapet mandal,Nallabelle,panthani,warangal 

8074093619 

 

Dear Nikhil Dugyala, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Offer: Computer Consultancy
Ref: TCSL/CT20192622471/Hyderabad
Date: 13/09/2019

Mr. Nikhil  Kadapala
Hig 90, Sri Lakshmi Residency9th Phase, Kphb Colony,
Forum Sujana Mall,
Hyderabad-500072,
Telangana.
Tel# 91-7093863383

Dear Nikhil  Kadapala,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 
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8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=b6Li9UpZ0pqTxLx403qTTi6TbULib6LiU94U6p666p669UpZTi6TbpLiT46T6966U84Ub6LiLqL


GROSS SALARY SHEET Annexure 1

Name Nikhil  Kadapala

Designation Assistant System Engineer-Trainee

Institute Name Chaitanya Bharati Institute Of Technology, Hyderabad

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Leave Travel Assistance           850        10,200

Food Card           500         6,000

Personal Allowance         7,570        90,840

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

17TCS Confidential

TCSL/CT20192622471



(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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To,

Name : Bhukya Pavan Kumar

Re: Important information post your clearance of the interview process during the Campus Visit

Dear Bhukya Pavan Kumar,

This confirms you have cleared the initial interview process. Your journey for getting an Offer of Employment
from Accenture has just begun. Please go through this communication to acquaint yourself of the various
actions that your candidature will go through, before a release of Offer of Employment by Accenture.

Document verification and checks - Post accepting this Letter of Intent, you will have to submit certain
prerequisites / documents. The Offer release will be contingent upon successful verification of your
documents that will be submitted by you. Once you receive the offer we would like you to accept the offer
within 14 Days from the day you receive the Offer Letter.

Information on Accenture’s Pre-joiner-Learning Module -As part of providing our new joiners a unique
learning experience, Accenture proposes a learning module - Technology Fundamentals Online Learning
program (Hereinafter” program”). We would like to share the details of this program in advance for your
ease of information and familiarity with its conditions.

The training module of this program is typically made available to potential new joiners at least
three months before onboarding to give them a reasonable time to learn at their pace and comfort.
Details of which are as under:

Under the program, the nine learning modules hosted on a technology platform will prepare the
potential new joiner to be code ready.

Post onboarding/joining Accenture, and after the Induction the potential new joiner will need to go
through the Technology fundamental assessment (based on the pre on-boarding online learning
program).

On successful completion of the program and clearance of the Technology fundamental
assessment in the first attempt along with completion of the online program module, a potential
new joiner will be eligible for a learning Incentive of INR 10,000.

In case a potential new joiner fails in the first attempt they will not be eligible for any learning
incentive.

To clear assessments for the program, potential new joiners are required to score minimum 60%
marks in each assessment test for the program. If they are unable to score 60% in the first
attempt, they will have up to two additional attempts and will be required to score minimum 65%



marks to clear the assessment for the program.

Before each reattempt, reasonable guidance and appropriate refresher training sessions will be
provided to new joiners to help them appear in the reassessment

The potential new joiner’s employment with Accenture is subject to successful completion of the
assessment of the program, as mentioned above.

After a new joiner has cleared the Pre-Joiner Program; they will need to undergo further Accenture stream
specific trainings. For clearing these trainings also, Accenture provides three attempts with success criteria
similar to one for the pre-joiner program as mentioned above. If potential new joiners are unable to
complete the Accenture specific training program in the given 3 attempts successfully, their services with
the Company shall be terminated as per the Terms of Employment.

We wish you the best of this journey and congratulate you on clearing the interviews. Your proposed
compensation for the ease of information and subject to release of an offer of employment by Accenture is as
mentioned in Annexure A. Specific details will be mentioned in your formal offer letter.

Annexure A
Career Level - 12

Proposed role - ‘Application Development Associate’

Annual fixed compensation for the fiscal will be INR 3,83,000; it includes allowances and statutory
benefits and will be structured in accordance with the Company’s policy.

Local Variable Bonus - At your career level, the maximum annual variable pay-out is estimated as INR
32,500. The pay-out that you receive will depend but not limited to your performance achievement and
performance of Advance Technology Centers, India in the current company fiscal year.

Joining Bonus - You are also eligible for a joining Bonus of INR 25,000; payable upon successful
completion of initial training as per company process.

Maximum Annual Total earning potential – 4,40,500

Additional Benefits: Gratuity as per law (if applicable) + Insurance premium (Notion Value): INR 9,500

Maximum Annual Total earning potential + Total Additional Benefits – INR 4,50,000/-

Please note, the above is informative and not exhaustive, specific details will be in the Offer Letter.

“This is an electronically generated document does not require signatures”
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25-Nov-2019
                               
Dear Prudhvi Manukonda,
B.Tech/B.E., Electronics and Communication Engineering
Chaitanya Bharathi Institute of Technology
 
Candidate ID – 13778943
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.
24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Prudhvi Manukonda Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10375 124,500

2 HRA @60% of basic* 6225 74,700

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7175 86,100

Annual Gross Compensation 355,500

Incentive Indication (per annum)** 22,500

Annual Total Compensation 378,000

Company's contribution towards benefits (Medical, Accident and Life Insurance) 18,000

Gratuity 5,986

Annual Total Remuneration 401,986

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this
letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination
of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible
Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as
per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which
includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if
the Associate contributes even for one month in the said contribution period
  
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
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paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Offer: Computer Consultancy
Ref: TCSL/CT20192734093/Chennai
Date: 09/04/2021

Mr. Raj Kumar  Gaddikopla
12-2-831/71Migh Colony,
Mehdipatnam,
Hyderabad-500028,
Telangana.
Tel# 91-6281492209

Dear Raj Kumar  Gaddikopla,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
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written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
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day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

9TCS Confidential

TCSL/CT20192734093



 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training.The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=9TpZ0TqT4p44F6FFUp4UTp6T8q88TT6Tq8q6iT8i4b44biLiUp4U8x88q8q6FUFFbFLixZx4p8p


GROSS SALARY SHEET Annexure 1

Name Raj Kumar  Gaddikopla

Designation Assistant System Engineer-Trainee

Institute Name Chaitanya Bharati Institute Of Technology, Hyderabad

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 

16TCS Confidential

TCSL/CT20192734093



4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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HRD/3T/1000577701/20-21 January 27, 2021

Mr. Saiteja  Boga

H. No 1-51-74/1 Mahalaxmi Nagar,

Nizamabad

Hyderabad-503230

India

Ph: +91-8801102450

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Saiteja,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 



HRD/1000577701/20-21 January 27, 2021

Mr. Saiteja  Boga
H. No 1-51-74/1 Mahalaxmi Nagar,
Nizamabad
Hyderabad-503230
India

Ph: +91-8801102450

Dear Saiteja,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 01-Mar-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2020-21 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified in our campus recruitment program 2020-21. These eligibility criteria for the Role of a Systems
Engineer, has already been clearly communicated to you and your college during the selection process. You
will also have completed all studies, course requirements and examinations required for the award of the
educational qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Saiteja  Boga

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Saiteja  Boga

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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** This is a computer generated payslip and does not require signature and stamp.

Accenture Solutions Pvt Ltd

Payslip For JULY  2021

Employee ID 13034391 Name Sathish Komire 

Bank HDFC Bank A/c No. 50100404364564

DOJ 04/Feb/2021 LOP Days 0

PF No. MH/BAN/45665/1336608 STD Days 31

Location Hyderabad Worked Days 31

Department ATCI Management Level 12

Facility Hyderabad - HDC2A Entity ATCI

PF – UAN 101664649885

Earnings Amount in Rs. Deductions Amount in Rs.

BASIC 15,000.00

HOUSE RENT ALLOWANCE 7,500.00

ADHOC ALLOWANCE 4,283.00

MISCELLANEOUS ALLOWANCE 3,333.00

PROVIDENT FUND 1,800.00

PROFESSIONAL TAX 200.00

SALARY ADVANCE 9,575.00

Z1 0.00

GROSS EARNINGS 30,116.00 GROSS DEDUCTIONS 11,575.00

NET PAY 18,541.00



** This is a computer generated payslip and does not require signature and stamp.

Accenture Solutions Pvt Ltd

Payslip For JUNE  2021

Employee ID 13034391 Name Sathish Komire 

Bank HDFC Bank A/c No. 50100404364564

DOJ 04/Feb/2021 LOP Days 0

PF No. MH/BAN/45665/1336608 STD Days 30

Location Hyderabad Worked Days 30

Department ATCI Management Level 12

Facility Hyderabad - HDC2A Entity ATCI

PF – UAN 101664649885

Earnings Amount in Rs. Deductions Amount in Rs.

BASIC 15,000.00

HOUSE RENT ALLOWANCE 7,500.00

ADHOC ALLOWANCE 4,283.00

MISCELLANEOUS ALLOWANCE 3,333.00

PROVIDENT FUND 1,800.00

PROFESSIONAL TAX 200.00

Z1 0.00

Z2 0.00

GROSS EARNINGS 30,116.00 GROSS DEDUCTIONS 2,000.00

NET PAY 28,116.00



** This is a computer generated payslip and does not require signature and stamp.

Accenture Solutions Pvt Ltd

Payslip For MAY  2021

Employee ID 13034391 Name Sathish Komire 

Bank HDFC Bank A/c No. 50100404364564

DOJ 04/Feb/2021 LOP Days 0

PF No. MH/BAN/45665/1336608 STD Days 31

Location Hyderabad Worked Days 31

Department ATCI Management Level 12

Facility Hyderabad - HDC2A Entity ATCI

PF – UAN 101664649885

Earnings Amount in Rs. Deductions Amount in Rs.

BASIC 15,000.00

HOUSE RENT ALLOWANCE 7,500.00

ADHOC ALLOWANCE 4,283.00

MISCELLANEOUS ALLOWANCE 3,333.00

VARIABLE PAY 2,230.00

PROVIDENT FUND 1,800.00

PROFESSIONAL TAX 200.00

Z1 0.00

Z2 0.00

Z3 0.00

GROSS EARNINGS 32,346.00 GROSS DEDUCTIONS 2,000.00

NET PAY 30,346.00



** This is a computer generated payslip and does not require signature and stamp.

Accenture Solutions Pvt Ltd

Payslip For APRIL  2021

Employee ID 13034391 Name Sathish Komire 

Bank HDFC Bank A/c No. 50100404364564

DOJ 04/Feb/2021 LOP Days 0

PF No. MH/BAN/45665/1336608 STD Days 30

Location Hyderabad Worked Days 30

Department ATCI Management Level 12

Facility Hyderabad - HDC2A Entity ATCI

PF – UAN 101664649885

Earnings Amount in Rs. Deductions Amount in Rs.

BASIC 15,000.00

HOUSE RENT ALLOWANCE 7,500.00

ADHOC ALLOWANCE 4,283.00

MISCELLANEOUS ALLOWANCE 3,333.00

THANK YOU BONUS 7,400.00

PROVIDENT FUND 1,800.00

PROFESSIONAL TAX 200.00

Z1 0.00

Z2 0.00

Z3 0.00

GROSS EARNINGS 37,516.00 GROSS DEDUCTIONS 2,000.00

NET PAY 35,516.00



** This is a computer generated payslip and does not require signature and stamp.

Accenture Solutions Pvt Ltd

Payslip For MARCH  2021

Employee ID 13034391 Name Sathish Komire 

Bank HDFC Bank A/c No. 50100404364564

DOJ 04/Feb/2021 LOP Days 0

PF No. MH/BAN/45665/1336608 STD Days 31

Location Hyderabad Worked Days 31

Department ATCI Management Level 12

Facility Hyderabad - HDC2A Entity ATCI

PF – UAN 101664649885

Earnings Amount in Rs. Deductions Amount in Rs.

BASIC 15,000.00

HOUSE RENT ALLOWANCE 7,500.00

ADHOC ALLOWANCE 4,283.00

MISCELLANEOUS ALLOWANCE 3,333.00

EXGRATIA 2.00

BONUS 10,000.00

PROVIDENT FUND 1,800.00

PROFESSIONAL TAX 200.00

Z1 0.00

Z2 0.00

Z3 0.00

Z4 0.00

GROSS EARNINGS 40,118.00 GROSS DEDUCTIONS 2,000.00

NET PAY 38,118.00



** This is a computer generated payslip and does not require signature and stamp.

Accenture Solutions Pvt Ltd

Payslip For FEBRUARY  2021

Employee ID 13034391 Name Sathish Komire 

Bank HDFC Bank A/c No. 50100404364564

DOJ 04/Feb/2021 LOP Days 0

PF No. MH/BAN/45665/1336608 STD Days 28

Location Bengaluru Worked Days 25

Department ATCI Management Level 12

Facility Bengaluru - BDC3A Entity ATCI

PF – UAN

Earnings Amount in Rs. Deductions Amount in Rs.

BASIC 13,393.00

HOUSE RENT ALLOWANCE 6,696.00

ADHOC ALLOWANCE 3,824.00

MISCELLANEOUS ALLOWANCE 2,976.00

JOINING BONUS 25,000.00

PROVIDENT FUND 1,607.00

PROFESSIONAL TAX 200.00

Z1 0.00

Z2 0.00

Z3 0.00

GROSS EARNINGS 51,889.00 GROSS DEDUCTIONS 1,807.00

NET PAY 50,082.00



  

Strictly Private and Confidential 

Date:27-Feb-2020 

Shiva kumar Padakal 
C8578788

H.no:-2-19,Kurmidda,Kalwakurthy,Nagarkarnool. 

8464832482 

 

Dear Shiva kumar Padakal, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   

   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Version 5.0 Dec 2019                                                              3                                                                  Candidate’s Signature

 



 
 
 

ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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5/2/22, 4:05 PM Gmail - Provisional admission to M. Tech. Programme – Reg.

https://mail.google.com/mail/u/0/?ik=15e8fbcd41&view=pt&search=all&permthid=thread-f%3A1678418820663884926&simpl=msg-f%3A16784188206… 1/1

Bathina Sivakrishna <sivakrishnabathina123@gmail.com>

Provisional admission to M. Tech. Programme – Reg. 
2 messages

admission.noreply@nitw.ac.in <admission.noreply@nitw.ac.in> 21 September 2020 at 10:38
To: sivakrishnabathina123@gmail.com

Dear BATHINA SIVA KRISHNA, 

I congratulate and welcome you to NIT Warangal as M. Tech. Student in the Department of Electronics and
Communication Engineering. 

We are pleased to inform that you have been offered Provisional Admission to M. Tech. Programme in the specialization
of Advanced Communication Systems  of the Department of Electronics and Communication Engineering of this Institute
with Provisional Admission No. EC20315 . 

We request you to note the following points carefully. 
- Because of the global COVID-19 pandemic, you have been offered PROVISIONAL ADMISSION status, which will be
confirmed after production of all required original documents at the time of physical reporting to the institute, once the
normalcy is restored. 
- You are requested not to visit physically the institute till you get an official notification from the institute. 
- The date of physical reporting will be informed later through our institute website. At the time of physical reporting to the
institute, if any certificate is found incorrect or the candidate did not meet the special eligibility conditions of our institute,
the admission will be cancelled. 
- You are requested to note your Provisional Admission Number EC20315, which will facilitate you to create WSDC
account and institute email id. These are essential in attending the online classes commencing from 28 th Sep 2020. 
- The date of commencement of classes will be treated as the Provisional Enrolment Date, from which the stipend period
will start. However, the students will be entitled for the stipend only after their physical reporting to be held at a later date,
subject to fulfillment of all admission criteria. The arrears from the date of provisional enrolment till the date of actual
admission (after physical reporting) will be paid only after the physical reporting. 
- Hostel facilities are available for boys and girls separately inside the campus. Information regarding hostel
accommodation and fee payment will be announced later. 
- Please visit our institute website:  https://www.nitw.ac.in for regular updates. 
- Please click on the following link to create WSDC account, which is a pre-requisite for online course registration for the
first semester. 
  Link for WSDC account: https://wsdc.nitw.ac.in 

- The step-by-step instructions for the account creation are given in https://www.nitw.ac.in/media/
uploads/2020/09/18/step-by-step-instructions-for-wsdc-account-creation.pdf 
- All the provisionally admitted students are required to create the WSDC account on or before 22nd Sep 2020. 
- After creating the account, you can login to WSDC account on 27th Sep 2020 to download the registration slip of the
registered courses for the first semester. 

Looking forward to having you in our NITW family and to seeing you achieve greater heights. 

Dean – Academic 
NIT Warangal 

Bathina Sivakrishna <sivakrishnabathina123@gmail.com> 27 October 2020 at 15:39
To: cb13824@canarabank.com

[Quoted text hidden]

https://www.nitw.ac.in/
https://wsdc.nitw.ac.in/
https://www.nitw.ac.in/media/uploads/2020/09/18/step-by-step-instructions-for-wsdc-account-creation.pdf


 
INDIAN INSTITUTE OF TECHNOLOGY HYDERABAD  

Kandi, Sangareddy- 502 285, Telangana, INDIA 
 

No. IITH/02/R&D. PRJT/2021 
       Date: 15.01.2021 

 
To, 

Mr/Mrs Sumanth Merugula 
Phone: 08790814274 
Email: sumanthnaidu794@gmail.com 
 

Subject: Ad hoc appointment as Project Associate at IIT Hyderabad. 
 
Sir/Madam, 
 
           With reference to your application, IIT Hyderabad is pleased to offer you the position 
of Project Associate on ad hoc basis on the terms and conditions mentioned in the Annexure 
to this letter. 
 
You will be posted in the under mentioned Project: 
 

1. Project Name: “Indigenous 5G Test Bed (Building and End to End 5G Test Bed)  
2. Project No .: DOT-NT-CELL/EE/F072/2017-18/G129 

 3. Sanction No .: 4-23/5G Test Bed/2017-Nt   
    4. PI : Prof Kiran Kumar Kuchi 
 
           This engagement is for a period of three months commencing from 14th December, 2020 
to 31st March, 2021 and you will be paid at a consolidated remuneration of Rs. 40,000/-                          
+ 25% (HRA) per month. 
 
           If this offer is acceptable to you, you are required to join within 10 days from the date 
of receipt of this offer letter. 
 
 
 

         
 

Dean (R&D) 
IIT Hyderabad 

  
Enclosure: Annexure on Terms and Conditions 





Date: August 29, 2019

Ref: LTI/HR/Campus/2020

Name: Syed Jawad Mohiuddin

College: Chaitanya Bharathi Institute of Technology

OFFER OF EMPLOYMENT

Dear Syed Jawad Mohiuddin,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.5,00,000/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

Upon joining and during the training period, you will be continuously appraised and your confirmation 
is subjected to your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to complete the LTI 
training which will be communicated to you separately. LTI has made significant investments into 
these learning and development programs for your professional development and therefore would 
urge you to actively participate in the trainings and complete them with at least the minimum score 
required. The evaluations of your performance in these trainings will be used to allocate you on 
various projects and the results would also impact your date of joining. If you do not get the minimum 
score required, you will be asked to reappear for the training assessments prior to your date of joining.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Syed Jawad Mohiuddin       Date         :  August 29, 2019

Salary Grade      :  GET(II)

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 20,467

A. Base Salary (PA) 425,602 35,466

Annual Incentive 40,000

B. Total Variable (PA) 40,000

C. Total Target Cash (A+B) 465,602

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,398

Cost to Company (CTC) C+D 500,000
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1. Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2. H.R.A. will be deducted for accommodation (if any) provided by the Company.
3. You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4. The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5. The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
Contribution
6. The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7. The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8. Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Engineering & MCA Candidates- 2020 Batch

Qualification B.E./B.Tech. MCA

Branches: All Branches Computer Application 

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma/after Graduation.
No Year drop allowed. 

Course must complete in: 4 years 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

60% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be 

taken into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate(of all courses) must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process.
Backlogs includes Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the 

exemption rules implemented by the College/University.
This also includes Internal,External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears 

and re-attempts due to Absenteeism.
Re-exam(Supplementary or Additional exams) given soon after the main exam is also considered 

as Re-attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleard with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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GOVERNMENT OF INDIA 
MINISTRY OF CORPORATE AFFAIRS 

 

Certificate of Incorporation

The Corporate Identity Number of the company is

Mailing Address as per record available in Registrar of Companies office: 
 

Central Registration Centre 

Disclaimer: This certificate only evidences incorporation of the company on the basis of documents and declarations 
of the applicant(s). This certificate is neither a license nor permission to conduct business or solicit deposits or funds 
from public. Permission of sector regulator is necessary wherever required. Registration status and other details of the 
company can be verified on www.mca.gov.in   
 

Central Registration Centre

For and on behalf of the Jurisdictional Registrar of Companies 

Registrar of Companies

[Pursuant to sub-section (2) of section 7 and sub-section (1) of section 8 of the Companies Act, 2013 (18 of 2013) and 
rule 18 of the Companies (Incorporation) Rules, 2014]

as issued by the Income Tax Department*

*

Digital Signature Certificate

*

http://www.mca.gov.in


  

Strictly Private and Confidential 

Date:22-Jan-2020 

Oggu Vishnuvardhan 
C8496776

h.no 3-13,Garlapalle vill,munipally mdl,sangareddy dist. 

8919934526 

 

Dear Oggu Vishnuvardhan, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Micron Technology Operations India LLP   
The Skyview 20    4th, 5th, 6th and 7th Floor    Sy. No. 83/1, Plot Nos. 22, 23, 24, 30/A, 31, 32 and 33    Raidurg (Panmaqtha) Village 

Serilingampally Mandal, Ranga Reddy District Hyderabad – 500081 Telangana      micron.com 

 

October 18, 2019 
 
Shravani Sriramoju  
3-2-293/A,First Floor,Chappal Bazar,Kachiguda 
Hyderabad, Telangana – 500027 
sriramoju.shravani13@gmail.com 
9703248395 
 
Dear Shravani Sriramoju: 
 
We are pleased to offer you employment with Micron Technology Operations India LLP (Micron) on 
the terms set out in this offer letter and the accompanying Standard Terms and Conditions of 
Employment (Standard Terms) and Confidentiality and Intellectual Property Agreement. 

1. Commencement 

Subject to the conditions set out in section 9 of this offer letter, your employment with Micron will 
commence on June 08, 2020. 

2. Position 

Micron will employ you on a full-time basis in the position of Engineer, IT Software, or such other position 
determined by Micron from time to time. 

You will be based at the current Micron premises within a Special Economic Zone (SEZ) in Hyderabad, 
specifically at The Skyview 20, 4th, 5th, 6th and 7th Floor, Sy. No. 83/1, Plot Nos. 22, 23, 24, 30/A, 31, 32 
and 33, Raidurg (Panmaqtha) Village, Serilingampally Mandal, Ranga Reddy District, Hyderabad 
500081, Telangana, India but you agree to work at other locations if required to do so by Micron from 
time to time. 

You will report to the IT DIRECTOR and will work under the direction of the person in that position, or 
such other position determined by Micron. 

Micron may change these requirements from time to time at its discretion. 

Please note that you have no authority to bind Micron in contract, except to the extent you are expressly 
authorised in writing to do so. 

3. Term 

Your employment is intended to be for an indefinite term, subject to: 

(a) Your successful completion of a probationary period of six months (see clause 2 of 
the Standard Terms), which period may be extended by Micron in its sole discretion 
for up to a further six months (such extended period(s) forms part of your probationary 
period); 

(b) If relevant, maintenance of the required visas and permits from the relevant 
government authorities to enable you to live and work with Micron in India; and 

(c) termination in accordance with clause 6 of the Standard Terms and the requirements 
of applicable law if it continues beyond the probationary period. 

The required period of notice for clauses 6.1 and 6.1(b) of the Standard Terms (which deal with the 
notice of termination to be given by the parties) is two months, or the period required by any applicable 
statute, whichever is greater. 

Your employment with Micron will terminate automatically once you reach the mandatory retirement 
age of 60. 
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4. Hours 

You must work full time during Micron’s business hours as determined by Micron from time to time.  
However, you will need to be flexible about when you work and you will be required to work such 
additional hours as are necessary to perform your duties and responsibilities.  You will not receive any 
additional payment for such work, because the possibility of such requirement is already reflected in 
your salary. 

5. Remuneration 

Fixed Salary 

Micron will pay you a fixed salary (Fixed Salary) at the rate of INR594000 per year.  Your Fixed Salary 
will accrue pro-rata each day and will be paid monthly.  Micron may, at its discretion, divide your Fixed 
Salary into separate pay components. At the time of this offer, your Fixed Salary is divided into the 
following pay components: 

(a) basic salary (Basic Salary) at a rate equal to INR 297000 per year; and 

(b) allowances equal to, annually: 

(i) House rent allowance    INR118800 

(ii) Car allowance    INR178200 

(iii) Your Fixed Salary includes payment for all hours you work (whether part of 
ordinary working hours or not) and public holidays (whether you work on those 
days or not), to the extent permissible by law. 

Micron may review the amount of your Fixed Salary from time to time in accordance with Micron 
policy/practice. 

Allowances 

Micron will pay you the following allowances: 

(a) Medical expense allowance   INR15,000 per year 
(payable monthly on a pro-rata basis) 

(b) Leave travel allowance*   INR41,000 per year 
(*The amount of the allowance will be pro-rated if not employed for the full tax year.  
Micron will pay you an amount equal to a pro-rata amount of the allowance monthly.  
In order for the payments to qualify as a leave travel allowance to avail tax exemptions 
under Indian law, you must submit, subject to and in accordance with Micron policy, 
eligible expenses for reimbursement against the amounts paid.  Any amounts paid in 
excess of the amount of eligible expenses validly reimbursable to you as a leave travel 
allowance will be regarded as a cash bonus and will be subject to tax.) 

Discretionary Incentive Pay 

You will be entitled to participate in Micron’s discretionary incentive pay plan as applicable to your 
position from time to time.  The payment and amount of any incentive pay is subject to the rules of the 
plan at the time and payment is not guaranteed.  Without limiting the above, Micron may rescind, change 
or replace the terms of the plan, your entitlements under them and the payments to be paid in respect 
of them at any time at its sole discretion. 

For information purposes, your current full-year discretionary incentive pay target is 10% of your Fixed 
Salary. 

Employee Provident Fund 

Both you and Micron will contribute 12% of your Basic Salary, or such greater amount required by law, 
to the Employee Provident Fund (EPF) in accordance with the rules of the applicable plan and Micron 
policy. 
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A summary of your current target compensation is set out in Annexure A, for information purposes only. 

You will be solely liable for your personal tax liabilities and Micron makes no assurances that your 
remuneration has been structured in the most tax efficient manner or that the tax treatment applicable 
to certain emoluments, allowances or benefits will continue for all of your employment.  Without limiting 
Micron’s discretion to revise the components of your Fixed Pay, the components of your remuneration 
may need to be revised from time to time in keeping with regulatory developments or otherwise, and 
Micron will not be liable for any additional tax liability which you may face due to such revisions. 

6. Leave 

You will be entitled to leave (including vacation leave and sick leave) subject to and in accordance with 
applicable law and Micron policy from time to time. 

7. Discretionary Benefits 

Micron may, at its discretion, from time to time provide you with other benefits. Micron may cease 
providing these benefits or change the basis on which it provides them at its discretion and you do not 
have an entitlement to continue to receive these benefits or to receive any other payment or benefit in 
lieu. 

Unless you are advised otherwise in writing, any benefit or compensation apart from your Fixed Salary 
will be a discretionary benefit to which this clause applies. 

Micron’s current discretionary benefits include: 

Insurance 

Micron will make available to you and your eligible family members coverage under group insurance 
plans.  Eligibility for coverage and the terms of coverage will be subject to the rules of the relevant 
policy/policies and any other requirements of the insurer as amended from time to time.’ 

8. Additional Contractual Terms 

The accompanying Standard Terms are incorporated into this offer letter and they, and the 
accompanying Confidentiality and Intellectual Property Agreement, form part of the terms of your 
employment. 

You acknowledge also that Micron insists you not violate any confidentiality or other obligations that 
you owe to your former employers, and that you avoid creating any potential implication or appearance 
of wrongdoing.  You must not take, use, or disclose any proprietary, confidential, or trade secret 
information (including hardcopy or electronic files, information, documents, or other materials) from any 
former employer in connection with your employment at Micron. 

Micron also insists that you do not retain any potentially confidential materials from any former 
employer.  To the extent you have not done so already, please take this opportunity to search your 
personal email, cloud, and devices to ensure that you do not download, take, or retain – even 
inadvertently – any non-public business files or documents from any prior employer.  If you locate any 
such files, please return and/or delete them (as provided by your contracts with prior employers) as 
soon as possible, so that you do not possess any such files or documents on the day you begin work 
for Micron. 

9. Conditions on this Offer 

This offer of employment and your commencement of employment with Micron is conditional upon: 

(a) if necessary, you obtaining the required employment and/or visa approvals from the 
relevant government authorities to enable you to work with Micron in India; 

(b) your completion of all required applicant procedures, including but not limited to 
application materials and transcripts; 

(c) if required by Micron, certification by Micron’s appointed medical practitioner that you 
have passed with satisfactory results a pre-employment medical check-up conducted 
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by such medical practitioner, which will include a chest x-ray if deemed necessary, 
and are fit for employment; and 

(d) satisfactory completion of reference and/or background checks that may include 
verification of your educational, employment or salary history. Should you fail to 
produce to Micron the required documentation or if any information furnished by you 
proves to be false, misleading or inaccurate, any offer of employment by Micron may 
be withdrawn and, if already accepted, Micron may (notwithstanding any other clause 
in the Standard Terms) terminate your employment immediately without notice or any 
payment in lieu of notice. 

Please note that all Micron sites must observe U.S. export control rules that control information that 
may be provided to persons from Cuba, Iran, North Korea, Sudan, and Syria.  Micron understands that 
you are NOT a citizen of any of these countries (even at a secondary level, such as “dual” citizenship 
with a new country).  If you are a citizen of, or hold dual citizenship with any of these countries, you 
must inform HR immediately, to permit us to request an export control license for you if necessary. 

This offer is valid for seven (7) working days from the date stated above.  To accept Micron’s offer, 
please sign this offer letter, the attached Standard Terms and the Confidentiality and Intellectual 
Property Agreement and return them to Human Resources within this time-frame.  If these documents 
are not signed and returned by you within this time-frame, this offer of employment will lapse 
automatically. 

Yours sincerely 

 

Sharmila Khan  
Director, HRBP (India)  
 
 
 
 
To: Micron Technology Operations India LLP 

I Shravani Sriramoju, have read this offer letter, and the accompanying Standard Terms and 
Confidentiality and Intellectual Property Agreement, and agree to accept this offer of employment. 
 

_______________________________   ___________________________ 

Signature      Date  (mm/dd/yyyy) 
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ANNEXURE A - CURRENT ANNUAL TARGET COMPENSATION AND BENEFITS OUTLINE 
(FOR INFORMATION PURPOSES) 

Compensation 

Basic Salary       INR297000 

House Rent Allowance      INR118800 

Car Allowance       INR178200 

Medical Expense Allowance      INR15000 

Leave Travel Allowance      INR41000 

Discretionary Incentive Target     INR59400 

Employer Provident Fund Contributions    INR35640 

TOTAL        INR745040 

 

Hyderabad Benefits* 

Public Holidays 10 days per calendar year 

Vacation Leave 15 days per calendar year, pro-rata in the first calendar year of 
service (pro-rated at a rate of 1.25 days per month) 

Sick Leave 12 days per calendar year 

Casual Leave 12 days per calendar year, pro-rata in the first calendar year of 
service (pro-rated at a rate of 1 day per month) 

Death-in-Family 3 days per occurrence, in the event of a death of an immediate 
family member 

Maternity Leave (female team 
members) 

26 weeks if fewer than 2 surviving children; 12 weeks if two or 
more surviving children 

Paternity Leave (male team 
members) 5 days for the birth of each child 

Marriage Leave 5 days per occurrence 

Insurance Medical Insurance (employee & eligible dependents), and Life 
and Personal Accident Insurance (employee only) 

*All benefits other than those statutorily required are discretionary and are provided subject to the terms 
and conditions of Micron policy from time to time. 
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ANNEXURE B 
 
 
Bachelor’s Degree – Engineer 
 
1. A Bachelor’s Degree is a pre-requisite for your ongoing employment. 

2. You must submit to the HR Department of Micron by August 31, 2020, an original copy of the 
notification of examination results issued by the Registrar of your college or university, stating 
that you have passed the final examination for the Degree of Bachelor of Electronics & 
Communication Engineering. 

3. You must also submit an original copy of the official transcript of academic record for your 
Degree and the Degree scroll upon conferment to the HR Department of Micron by August 31, 
2020. 

4. If you do not obtain your Degree at the required level within the required time and/or are 
required to repeat any part of your course, Micron reserves the right to terminate your 
employment in accordance with clauses 2.4 and 6 of the Standard Terms.   

5. You will keep Micron duly informed of any delay in the completion of the above Degree program.  
Any delay may result in the termination of your employment as provided for in paragraph 4 
above. 

 

 



STANDARD TERMS AND CONDITIONS OF EMPLOYMENT 
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These Standard Terms together with the 
accompanying offer letter and Confidentiality and 
Intellectual Property Agreement set out the terms 
and conditions on which Micron offers you 
employment. 

1 Your Duties 

1.1 You must: 

(a) perform to the best of your abilities and 
knowledge the duties assigned to you by 
Micron from time to time, whether during or 
outside its business hours, at such places 
as Micron requires and for Micron or any of 
its Related Companies as required by 
Micron; 

(b) serve Micron faithfully and diligently to the 
best of your ability and comply with all lawful 
directions of Micron from time to time and 
use all reasonable efforts to promote the 
interests of Micron and act in Micron’s best 
interests; 

(c) devote your time and attention during 
Micron’s business hours exclusively to the 
discharge of your duties except as may be 
permitted in writing by Micron; 

(d) comply with all laws applicable to your 
position and the duties assigned to you and 
comply with all of Micron’s rules, 
regulations, policies and procedures which 
Micron may vary and/or adopt from time to 
time.  Micron may adopt, vary or rescind 
these rules, regulations, policies and 
procedures from time to time in its absolute 
discretion and without any limitation 
(implied or otherwise) on its ability to do so; 
and 

(e) report to the person or persons nominated 
by Micron from time to time. 

1.2 Without limiting your duties to Micron, during 
your employment you must not: 

(a) act in conflict with Micron’s best interests; or 

(b) engage in any business or activity, whether 
in competition with Micron or not without the 
prior written approval of Micron. 

1.3 Micron may require you to provide evidence 
confirming to the satisfaction of Micron that you 
are not in breach of clause 1.2(b). 

1.4 You acknowledge that the restrictions specified 
in clause 1.2 are, in the circumstances, 
reasonable and necessary to protect Micron’s 
legitimate interests. 

1.5 You agree that, without the need to terminate 
the employment relationship, Micron may: 
modify or remove your assigned duties; or 
transfer you to another position, department or 
place of work, without additional compensation 

to you, in accordance with Micron’s needs. Any 
such change will not be deemed to violate the 
terms of this Agreement or constitute any basis 
for constructive or involuntary termination of 
employment. 

2 Probationary Employment 

2.1 This clause 2 applies only if the accompanying 
offer letter states that your employment is 
subject to a probationary period. 

2.2 During this probationary period, you will have an 
opportunity to ascertain whether you are 
satisfied with the job and you must satisfy 
Micron that you have the qualities necessary for, 
and are capable of performing, those duties 
assigned to you at the level required by Micron. 

2.3 Your employment will be assessed by Micron 
during the probationary period.  If your 
employment (conduct, performance, etc.) has 
been satisfactory to Micron and to you, your 
employment will be confirmed and will continue 
in accordance with the terms of this Agreement.  
If this is not the case your employment will either 
be extended on probation or cease at the end of 
the probationary period unless it is terminated 
earlier in accordance with clause 2.4 below. 

2.4 During the probationary period, you or Micron 
may terminate your employment by giving 15 
days’ notice or by Micron paying you a sum 
equal to your Fixed Salary for 15 days in lieu of 
notice.  If the probationary period is extended 
beyond six months, then the relevant notice 
period (and payment in lieu) will be one month. 

3 Travel 

You must make such journeys on the business 
of Micron and its Related Companies as may be 
reasonably required by Micron, using such 
transport as Micron determines. 

4 Expenses 

Micron will reimburse you for all work-related 
expenses: 

(a) properly incurred by you in execution of 
your responsibilities and duties (including, 
without limitation, travel, accommodation, 
entertainment and telephone expenses); 

(b) substantiated to the reasonable satisfaction 
of Micron, whether by production of receipts 
or otherwise; 

(c) which are approved by an authorized 
Micron representative; and 

(d) are otherwise incurred and claimed in 
accordance with applicable Micron policy. 
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5 Leave 

5.1 You are required to notify Micron immediately of 
every absence from work and its probable 
duration.  Upon request by Micron, you must 
promptly provide Micron with reasons for the 
absence. 

5.2 Micron may require you to be examined by a 
medical practitioner nominated by Micron, who 
will provide a report to Micron, the disclosure of 
which you hereby consent to, in respect of any 
illness or injury for which you take paid or unpaid 
sick leave. 

6 Termination 

6.1 Your employment may be terminated at any 
time: 

(a) by you giving to Micron the required period 
of notice in writing as set out in the 
accompanying offer letter (Micron will have 
the sole discretion to allow you to pay Fixed 
Salary in lieu of your notice period or waive 
the same); or 

(b) by Micron giving to you the required period 
of notice set out in the accompanying offer 
letter or by paying you an amount equal to 
your Fixed Salary in lieu of notice for that 
period or in part by giving you notice and in 
part by making a payment to you in lieu of 
notice. 

6.2 Micron may terminate your employment for 
reasons of unsatisfactory performance, 
redundancy, financial difficulties or business 
restructuring, loss of faith or confidence, etc., or 
for no reason at all.  

6.3 During the periods of notice provided for in 
clauses 6.1, Micron may, at its discretion, 
require you to: 

(a) not attend for work or contact any 
customers or clients; and/or 

(b) perform duties which are different to those 
which you were required to perform during 
the rest of your employment with Micron, 
provided only that you have the necessary 
skills and competencies to perform the 
duties. 

6.4 Your employment may be terminated by Micron 
at any time with immediate effect, without notice 
or any payment in lieu thereof: 

(a) if you are guilty of misconduct, including, 
without limitation: 

(i) wilfully, or deliberately, behaving in a 
way that is inconsistent with the 
continuation of the contract of 
employment; 

(ii) commission of any act or omission that 
causes imminent, or serious, risk to: 

(A) the health or safety of a person; or 

(B) the reputation, viability or 
profitability of Micron’s business; 

(iii) in the course of your employment, 
engaging in theft, fraud 
misappropriation of property or assault; 

(iv) intoxication at work; or 

(v) refusing to carry out a lawful and 
reasonable instruction; 

(vi) repeated failure to comply with lawful 
directions of Micron and its officers; 

(vii) habitual unauthorised absence or 
unauthorised absence for a period 
exceeding 3 days. 

(b) if you engage in conduct that could bring 
you or Micron into disrepute, including but 
not limited to acceptance or offering of 
illegal gratification; 

(c) if you materially or habitually neglect your 
duties; 

(d) if you breach any material provision of this 
Agreement or your Confidentiality and 
Intellectual Property Agreement; or 

(e) on any other ground for which Micron would 
be entitled to terminate your employment 
without notice at law. 

6.5 Your employment with Micron will terminate 
automatically once you reach the mandatory 
retirement age of 60. 

6.6 Micron is a member of the Responsible 
Business Alliance (RBA) and complies with the 
RBA Code of Conduct (Code).  If, at the time 
you give notice of termination, the Code requires 
a cap on the amount which may be due from you 
in the event Micron agrees to allow you to pay 
Fixed Salary in lieu of your notice period, then 
Micron will apply the cap that applies at the time.  
The current cap under the Code is 60% of your 
monthly Fixed Salary. 

6.7 Any resignation submitted by you in accordance 
with the terms set under section 3 of the 
accompanying offer letter and clauses 2.4 and 
6.1 of these Standard Terms Agreement must 
be accepted by Micron to become effective. 
Once accepted, your resignation cannot be 
withdrawn by you without the express consent of 
Micron. 

6.8 If you are unable by reason of continued ill-
health, sickness, accident, disability or injury for 
a period of 6 months or more to perform your 
roles and duties hereunder, Micron may at its 
discretion terminate your employment. 

6.9 Micron may suspend you with pay while 
investigating any matter which Micron believes 
could lead to Micron exercising its rights under 
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clause 6.4 or taking any other disciplinary 
action. 

6.10 On termination of your employment, you must 
immediately hand over responsibilities to a 
person nominated for that purpose by Micron. 
You must also deliver to such person all papers, 
documents and other property of Micron and its 
Related Companies that may be in your 
possession, control or power (including but not 
limited to any phones, computers, vehicles, etc. 
provided by Micron). 

6.11 Termination under clause 6 does not affect any 
accrued rights or remedies of Micron in respect 
of any breach or default by you. 

6.12 The rights of termination under clause 6 apply 
according to their terms and are not limited by 
any other term of this Agreement (including 
implied terms). 

6.13 You agree and accept that any statutory or other 
“last in first out” rule or any modifications thereof 
will not apply in the event of termination of your 
employment for any reason whatsoever. 

7 What Happens After the Termination of 
Employment 

7.1 If your employment is terminated for any reason 
Micron may set off any amounts you owe Micron 
(including deductions for the cost of repair or 
replacement of property issued to you) against 
any amounts Micron owes you at the date of 
termination except for amounts Micron is not 
entitled by law to set off. 

7.2 Your obligations regarding non-disclosure of 
confidential information, protection of intellectual 
property, and any other provisions that are 
meant to survive termination of this Agreement, 
that are contained in this Agreement or the 
Confidentiality and Intellectual Property 
Agreement, will survive the termination of your 
employment. 

8 Remuneration 

8.1 Micron may, at its discretion, change the pay 
components that comprise your Fixed Salary, 
provided that it may not reduce the amount of 
your Fixed Salary and the Basic Salary will not 
in any circumstance comprise less than 50% of 
your Fixed Salary. 

8.2 Micron may recover from your Fixed Salary any 
overpayments made to you in respect of any 
payment made to you by Micron.  

9 Compliance 

The exercise of or compliance with any 
discretion, right or obligation under this 
Agreement is subject to compliance with all 
applicable laws. 

10 Data Protection 

You consent to Micron holding and processing 
data relating to you for legal, personnel, 
administrative and management purposes and 
in particular to the processing of any “sensitive 
personal data” (as defined in the Information 
Technology (Reasonable Security Practices and 
Procedures and Sensitive Personal Data or 
Information) Rules, 2011) relating to you.  You 
agree to Micron making such information 
available to third parties on a need to know 
basis. You also consent to the transfer of such 
information to Micron’s business contacts within 
or outside India in order to further Micron’s 
business interests. 

11 Employee Surveillance 

You agree and understand that Micron may use 
various modes to ensure that the internet 
communication systems provided to you are 
used in an appropriate manner. These may 
include scanning, reading, inspection, scrutiny 
of emails sent and received and websites visited 
or created by you. You acknowledge that you do 
not have any expectation of privacy when using 
Micron’s resources. For the avoidance of doubt, 
and for the limited purpose of safeguarding 
Micron’s confidential and proprietary 
information, Micron will have the right to monitor 
any personal or official e-mail or social media 
forum that maybe accessible to you from 
Micron’s resources, including but not limited to 
Gmail, Facebook, Twitter, Instagram, etc. 
Micron also reserves the right to monitor its 
employees using various security measures 
including but not limited to closed circuit 
television systems. These maybe installed on 
Micron’s premises overtly or covertly to ensure 
that the employees do not participate or 
propagate any activities which are or could be 
prejudicial to Micron’s business interests, or 
which could bring it into disrepute.  

12 Warranty 

You warrant that: 

(a) you have not entered into, and will not enter 
into, any agreement in conflict with this 
Agreement or your employment with 
Micron; 

(b) you having provided Micron with 
information that is true and complete in all 
respects; 

(c) your employment with Micron will not violate 
any agreement with, or rights of, any third 
party; 

(d) you have not been arrested, or convicted of, 
or cautioned for, or charged but not yet tried 
with any offence or crime or other similar 
legal action and there is no lawsuit, 
arbitration, administrative or other 
proceeding, disciplinary action, 
governmental or any other investigation 
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pending or, to the best of your knowledge, 
threatened against you; 

(e) you have not been the subject of any 
adverse court judgment which threatens 
your solvency or substantially compromises 
your financial security. 

(f) except as expressly authorized by Micron in 
writing, you will not use or disclose your 
own or any third party’s confidential 
information or intellectual property when 
acting within the scope of your employment 
or otherwise on behalf of Micron; and 

(g) you have not retained anything containing 
any confidential information of a prior 
employer or other third party, whether or not 
created by you. 

13 Severability 

Part or all of any clause of this Agreement that 
is illegal or unenforceable will be severed from 
this Agreement and the remaining provisions of 
this Agreement continue in force. 

14 Waiver 

The failure of either party at any time to insist on 
performance of any provision of this Agreement 
or to fail to exercise a right under this Agreement 
is not a waiver of its right at any later time to 
insist on performance of that or any other 
provision of, or exercise that or any other right 
under, this Agreement. 

15 Additional Remedies 

Notwithstanding anything contained in this 
Agreement, in addition to any remedy available 
to Micron, whether provided herein or conferred 
by statute, civil law, common law, custom, trade, 
or usage, Micron will be entitled to obtain an 
injunction against you from a civil court of 
competent jurisdiction. 

16 Successors and Assigns 

Micron will have the right to assign this 
Agreement and all covenants and agreements 
herein will inure to the benefit of and be 
enforceable by such successors and assigns.  
This Agreement is personal to you and cannot 
be assigned by you. 

17 Entire Agreement 

This Agreement and the Confidentiality and 
Intellectual Property Agreement: 

(a) constitute the entire agreement between 
the parties as to their subject matter; and 

(b) in relation to that subject matter, supersede 
any prior understanding or agreement 
between the parties and any prior condition, 
warranty, indemnity or representation 
imposed, given or made by a party. 

18 Headings 

Headings are for ease of reference only and do 
not affect the meaning of this Agreement. 

19 Alteration and Exercise of Rights 

This Agreement may only be altered in writing 
signed by each party.  Micron reserves the right, 
in the event of there being any variance in any 
terms and conditions of employment or in such 
policies and direction that may be circulated and 
communicated to you, to construe such variance 
in the manner that best reconciles such 
difference having regard to the objectives and 
purpose of your employment under this 
Agreement.  Micron’s construction and 
reconciliation of such variance will be final.  The 
exercise of any right or discretion by Micron 
under this Agreement or in connection with your 
employment is in its absolute discretion and is 
not subject to any implied restrictions (including 
any implied term of mutual trust and 
confidence). 

20 Governing Law 

This Agreement is governed by the law 
applicable in India and the parties irrevocably 
and unconditionally submit to the exclusive 
jurisdiction of the courts of Bangalore, India. 

21 Definitions 

21.1 Agreement means these Standard Terms and 
the accompanying offer letter. 

21.2 engage in means to participate, assist or 
otherwise be directly or indirectly involved as a 
member, shareholder (other than a 
shareholding of less than five percent (5%) in a 
company listed on any recognised stock 
exchange), unitholder, director, consultant, 
adviser, contractor, principal, agent manager, 
employee, beneficiary, partner, associate, 
trustee or financier. 

21.3 Related Companies means Micron’s parent 
and subsidiary companies and corporations, 
and their respective subsidiary and parent 
companies and corporations that may be formed 
from time to time. 

Unless the context otherwise requires, terms defined 
in the accompanying letter have the same meaning 
in these Standard Terms and vice versa. 

 

 

________________________________________ 

Name 

 

________________________________________ 

Signed and Dated (mm/dd/yyyy) 



Offer: Computer Consultuncy 

Ref: TCSL/DT20195248641/Hyderabad 

Date: 23/09/2019 

Ms. Anisha Somma 

G 
1TATI\ 

A-7, M R Towers,Manovikas Nagar,BowenpallyAravally Enclave, 

Near Pallavi Model School, 

Secunderabad-500009, 

Telangana. 

Tel# 91 -9247722870 

Dear Anisha Somma, 

Sub: Letter of Offer 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL) . 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and perform ance in the selection process. You have been 

selected for the position of Ass istant System Engineer-Trainee in Grade Y. You will be 

assigned a role in the IT Infrastructure Services (ITIS) Unit, which is subject to change as per the 

business requirements of TCSL. 

Your gross salary including all benefits will be ~3,36,875/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives ~ou an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 
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COMPENSATION AND BENEFITS 

BASIC SALARY 

You will be eligible for a basic salary of t10,200/- per month. 

BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flex1b1hty to design this part of 1our comp~nsatiori Villi " frie defined framework, twice in a financial year All the components will be d1soursed Gfi a mcmfri Y basis 

The components under Bouquet of Benefits are listed below The amounts given here for each of the components below are as per pre-defined structure However you may want to re-dastribute the BoB amount between the components as per your ta1 plan once you Join TCSL To design your Bouquet of Benefits, you may access the link to BoB m the "Employee Setf Service• link on "Ult1matix", the internal portal of TCSL Taxation will be governed by the Income Tax rules TCSL will be deducting tax at source as per income tax gu1dehnes. 

1. House Rent Allowance (HRA) 
Your HRA will be t4,080/- per month . While restructuring your BoB amount to 
various components , 1t is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA 

2. Leave Travel Allowance 
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax bel8f6 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents 

3. Personal Allowance 
You will be eligible for a monthly personal allowance of of '7,5701- per month This 
component is subJect to review and may change as per TCSL's compenutien poky 

4. Food Card 
You will be eligible for a Food Card. It can be used to purchase food items at al domnlc 
VISA enabled restaurants and fast food restaurants including TCS cafetenas As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of f500/
bemg credited to this card per month. However you may want to re-distribute the BoB 

TCS confidential 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY 

Monthly Performance Pay 
You will receive a monthly performance pay of ~1, 700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance 
Your variable allowance will be ~600/- per month , and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE 
You will be eligible for a City Allowance of ~200/- per month . This is specific to India and is 
linked to your base branch . In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dep&Rdants under the 
company's Health Insurance Scheme(HIS). 

TCS Confidential 
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HIS offers the following benefits: 

1. Basic Cover 
i. Entitlement - Includes domicillary expenses up to ?6,000/ pur lm:W<Jd r;r;u,r,n r,r;r 

annum and basic hospitalization expenses up to ~2,00,000/ pur lno11rt;d p<,n,uri r,r,r 

annum . 

ii. Premium - Basic premium for self, spouse and throo chlldr(-)n le ontlroly bornu by TC£,I:, 

provided these members are explicitly enrolled by you undc,r the schomo. Addltlon~lly, if 

you wish to cover dependent parents/parents-in-law or remaining ch/ldrc:,n, tho appltcabl<j 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation 
Coverage under Higher Hospitalisation Is mandatory. Under th is scheme, you and yo~r 

enrolled dependents will be automatica lly covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for f 12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave 
Women employees are eligible to avai l maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become_ a_ ~ember of the T~, on completion of continuous association of one year 

from the date of Joining TCSL. A nominal annual membership fee of f250/- will be recovered 

from you for t_he same. The Trust provides financial assistance by way of grants/ loans in 

accordance w,_th the rules framed by the Trust from time to time for medical and educational 

purposes and ,n case of death of members while in service. 

Loans 
You will be eligible for loans, as per TCSL's loan policy, 

Professional Memberships 

You will be eligible for reimbursement of expenses towa d 4 

TCSL's policy. r 8 pro,eas 
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RETIRALS 

Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS 

1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board/ University) in the first attempt in each of 

your Standard Xth , Standard Xllth , Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria , marks/CGPA obtained during the normal duration of the course only will be 

cons idered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience . The management reserves the right to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining 

To enable yo_ur readin_ess to work on assignments upon joining, we have put together a 

c~~prehen_s1ve lear~ing program ~a.med TCS Xplore which is made available to you 

d191tally. This foundation program will include Online learning content Webina ct· 
· & t d , rs, pra ,ce 

sessions proc ore assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplor~ Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptan •Je 
· · · · b' t t oe. r ase note that your 
Joining 1s su Jee o successful completion of your TCS x I 

proctored assessment. We encourage you to complete P ore program lnctudJng the 

Xplore, well before your expected date of joining to a rdodur lpre-l~arning, through TCS 
voi e ays in onboarding. 
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3. Training Period 

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing . If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicabie to 

you at the time of transfer. 

6. Compensation Structure/ Salary components 

The compe_nsatio~ structur~/sa/ar~ components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions 

:our performance and ~ontribution to TCSL will be an fri1portant consfderatioltM safa 

increments _and promotions. Salary increments and promotions Will be b d TCSLr 

Compensation and Promotion po/icy. 
an on s 
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8. Alternative Occupation/ Employment 
Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the inte llectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement 
As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL fS0,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you. are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue tQ ••rve fts cHenta and 
customers better. If you are deputed internationally for treinin1, you wfH be .requited to 
sign an agreement to serve TCSL for a minimum period of 8 months on completion of 
training . 

12. Terms and Conditions 

The above terms and conditions are specific to In 
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13. TATA Codt) ot Conduct 

~ ou -ll ~ 1 
~Qlflf1..'lli to $1~111 the..' l Al A Cod1.' of Co11ti11ct .ind lollow the sarne In your 

:t\ to d~"l\ conduc-t ,1$ ,in ,lssoc1,1tL' ot· 1 CSI , 

t 4. Notlco Porfod 

Du, mg ~ our ten um with 1 CSL, L'l1ther you or l CSL may termina te your tral neeshlp I 

emplo\ ment under thrs Ag100111ent by pr ovidlng 90 days wri tten notice. The company 

resef\ es the nght. to ns1' \ au to complete tho notice period or adjust the earned vacation 

in lreu of entire or p,1rtiJI notice period If your services, behaviour and/ or performance 

am not found sattsfnctory, TCSL rnc1y terminate yo ur se rv ices by grving notice as 

mentioned herein abo\ e No notice or payment In lieu thereof shall be applicable if your 

ser,1ces are d1scontinued/terrrnnated on account of any misconduct either during your 

traineesh1p period or upon completion of the tralneeship period . 

) ou \\ 111 be liable to pay TCSL ~50,000/- in case you fai l to serve TCSL for a minimum 

period of 1 year after 101ning rn accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement 

\ ou wrll retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medica l Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed~ 

TCSL) whrch needs to be verified by a registered medical practitioner having• ffiitdftftlft.t 

qualrficat1on of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to yo 

and I or any other permissions and / or documentation as preliiiRIIIIIWIMMm•••~"'. 

of Indra 

18. Background Check 

Your association with_ TCSL will be subject to a background 

background check policy. A specially appointed agency will 
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background check N __ the ba k s. ormally , such checks are completed within one month of Joining.If 
. 

1 
d_c ground check reveals unfavourable results you will be liable to disciplinary action inc u mg t · . . , erminat1on of trameeship/service without notice. 

19. Submission of Documents 
Please note that you should initiate and complete the upload of mandatory documents on the nextstep portal as soon as the offer letter is accepted (subject to availability of the documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
card along with other joining forms, immediately on join ing. As per Indian Income Tax 
rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XI I/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation · 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
Srilankan Refugee, a Refugee Identity card along with Work Permit is required 

- Birth Affidavit on Rs 100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 
names, signature affidavits, 
address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs 100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along wlbN 
Joining letter) 

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should W 
provided by TCSL) stating : 
*There is no criminal offence registered/pending against you 
*There is no disciplinary case pending against you in the unive 

- If you were employed, a formal Relieving letter & Experien 
employer 

The original documents will be returned to you after vert 

In addition to the above original documents, Please c 
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20. Tes Xperience Program 

~- •0 ....... ~ -cs_ ~ 01.... ,\ ii :-e g \ c'l t1e benefit of formal training (TCS Xperience Program) 

.a: J ...... .::,.:::;~s as .:c,: "e.J fur- such period as TCSL may decide. 

- .... e sa.:::. :--a ...... g •o,.,...,s a C'"'t:cal part of your employment with TCSL and is an ongoing 

~"0.::css -cs .... .:v~: '"'1..es to ma ... e 1mestment on training and continuing education of its 

~ '"'.:·ess .:--as -~ s .,,, ::-e of immense \alue to you as a professional and a large part of 

:"e c.1. "2'"'S"" ::- a~.:: ,:-on,.,, t"lent has to come from you . 

.'...s -cs .... 0 .. 0~-esses ,., ·n mese irlitiatives, monitoring performance will be an ongoing 

::-2.::ess a"'.::: a •2 .. ,...,a e\ alt.at1on ,, ill be carried out during the training. If you are 

,.e-.:: -es:~ :.: _o ... -cs .... ,,soite of you not completing the Xplore proctored assessment, 

~ ,:_ ,,. ~e ~-c , .::ee ~o ore training on premise and the above said evaluation process will 

s:-a-.: ~.:0.: --e e\ .a ... at O'l cnteria ,, hich will be very transparent will be used as a basis 

·.J- a .:.:a: ... ; ~eao em oroJects. roles. We would request that the training be taken very 

Se '"':_s ~ :.: e"'a:-.e) o .... to aaa maximum value to your professional and personal growth. 

21 . Letter of Appointment 

': .:;_ , 2e ss_e{; a ette-- of appointment at the time of your joining and after completing 

J~·, ·n~ .:2~a : es as oe,. TCSL policy. 

22. Rules and Regulations of the Company 

"o_- a:::Jc ..,: ..... ent \', • be governed by the policies, rules, regulations, praclice.s~ 

P"O:~sses ana procedues of TCSL as applicable to you and the changes.th~ 

: ..,e :o t ..... e .... ,.,e cPariges 11 the Policies will automatically be bindiqa GI: 

se~ara~e "a, cya conimuriication or notice will be served to this w 
sa~e s."a os coniniu11 cateo on internal portal/Ultimatix. 

23. Compliance to all clauses 

:'o;: sroL. d • ... -: _• al the terms and conditions mentioned 

:' or: or more of the terms and conditions and/or 

~..Jceessn..'ly ¥,ou d entitle TCSL to withdraw this o 
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IfATA Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days it will be construed that you are not 
mtere

st
ed in this employment and this offer will be aulomatlcally withdrawn 

Po
st 

acceptance of TCSL Offer letter if you fail to join on the date provided In the 7 CSL Joining 
letter, the offer Will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely , 

For TATA Consultancy Services Limited 

K Ganesan 
Global Head Talent Acquisition & AIP 

Click here or use a QR code scanner from your mobile 

to validate the offer letter 

Encl : Annexure 1: Benefits and Gross Salary 
Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 
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GROSS SALARY SHEET Annexure 1 

Name 

Designation 

Institute Name 

I 

l 
Anisha Somma 

Assistant System Engineer-Trainee 

Others I 

Table 1 · Compens r 
· a ion Details (All Components in INR) 

- Component Category 
1) Fixed Compensation 

Basic Salary 

Bouquet Of Benefits # 

2) Performance Pay** 

Monthly Performance Pay 

Quarterly Variable Allowance* 

3) City Allowance 

4) Annual Components/Retirals 

Health Insurance*** 

Provident Fund 

Gratuity 

Total of Annual Components & Retirals 

Retention Incentive 

TOTAL GROSS 

X lore/ Learnin Incentive**** 

Monthly 

10,200 

13,000 

1,700 

600 

200 

NA 

1,224 

490 

1,715 

NA 

27,415 

Annual 

1,22,400 

1,56,000 

20,400 

7,200 

2,400 

-- --
7,900 

14,688 

5,887 

28,475 

0 

3,36,875 

U to 60,000 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your 808, TCSL 

defined Structure as given in Table 2 will be applicable. 

• Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme. 

••• For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

•••• Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for 808 (All Components in INR) 

Component Cateaorv Monthly 

House Rent Allowance 4,080 

Leave Travel Assistance 850 

Food Card 500 

Personal Allowance 7,570 -
GROSS BOUQUET OF BENEFITS 13,000 

TCS Confidential 
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48,960 

10,200 

6,000 

90,840 
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Annexure 2 

Ahmedabad 
Tes XP HR Lead Bangalore 

Tata Consultancy Se . 
G · l"Vlces 

TCS XP HR Lead 

anma Park,IT/ITES SEZ , Tata Consultancy Services, 

GandhinaRar - 382007 ,Plot# 41, Gate 1, No 42, Think campus, Electronic City phase II, 

BUBANESHWAR Bamrnlore - 560100 Karnataka 

TCS XP HR Lead Chennal 

Tata Consultancy s . TCS XP HR Lead 

li . . ervices, Tata Consultancy Services, 
ram,ng lab Venue·-Ba . 

Tata Consulta · . rabat,, lRC Block, Ground Floor 415/21-24, Kumaran Nagar, Old Mahabalipuram Rd, 

SEZ, IT/ITES s;ri;~~ces Limited, (UNIT-II) - BARBAT( TNHB, Sholinganallur, Chennai, Tamil Nadu 600119 

35, CHANDAKA IN CONOMICZONE (SEZ),PLOT NO. 
DUSTRIAL ESTATE PATIA 

Bhubaneswar _ 751024 ' • 

DELHI Gurgoan DELHI - Nolda 

TCS XP HR Lead 

Tata Consultancy Services 
TCS XP HR Lead 
Tata Consultancy Services, 

Blo~k C, Kings Canyon, AS~ Insignia, Gurgaon - Plot No. A-44 & A-45,Ground, 1st to 5th Floor & 10th 

Fandabad Road, Gawal Pahari, Gurgaon - 122003, floor, Glaxy Business Park, Block - C & D, Sector - 62, 

Haryana Noida - 201 309,UP 

Guwahatl Hyderabad 

TCS XP HR lead TCS XP HR lead 

Tata Consultancy Services, Tata Consultancy Services, 

5th Floor, NEDFi House,G.S. Road, Dispur,Guwahati - Q City, Nanakramguda, Hyderabad 

781006,Assam 

INDORE KOLKATA 

TCS XP HR lead TCS XP HR Lead 

Tata Consultancy Services, Tata Consultancy Services Limited, 

IT/ITES SEZ, Scheme No. 151 & 169-B, Super Corridor, Ecospace lB building, 2nd Floor, Plot - IIF/12,New 

Village Tigariya Badshah & Bada Bangarda, Tehsil Town, Rajarhat, Kolkata - 700160,West Bengal OR 

Hatod, Indore -452018, Auditorium,2nd Floor, Wanderers Building,Delta Park -

Madhya Pradesh Lords 

KOCHI MUMBAI 

TCS XP HR lead TCS XP HR Lead 

Tata Consultancy Services, Tata Consultancy Services, 

TCS centre, lnfopark Road lnfopark Campus, lnfopark, Yantra Park, Pokharan Road Number 2, TCS Approach 

Kakkanad, Kerala 682042 Rd, Thane, West, Thane, Maharashtra 400606 

NAGPUR 
PUNE 

TCS XP HR Lead 
TCS XP HR Lead 

Tata Consultancy Services Limited, Tata Consultancy Services, 

Mihan-Sez, Nagpur, Telhara, Maharashtra 441108, Plot No. 2 & 3, MIDC-SEZ, Rajiv Gandhi lnfotech Park, 

Hinjewadi Phase HI, Pune - 411057,Maharashtra 

Trivandrum 
TCS XP HR lead 

Tata Consultancy Serives, 

Peepul Park, Technopark Campus ,Kariyavattom P.O. 

Trivandrum - 695581, India 
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Confidentiality and IP T 

erms and Conditions 

Annexure 3 

Confidentiality and IP T 
erms and Co d"t• n I ions - Annexure 3: 

1. Confidential lnformat· 
"C . ion 

onf1dential Inform r " , . . 
material of Tes . a 1~n shall m~an all Inventions and Know-how, inform~t,on a~d 

Clients) th t (tn~lud,ng for avoidance of doubt any Confidential Information of ,ts 

foll . a comes into the possession or know of the Associate and shall include the 
owing: 

(a) Any and all information processing programs software properties, items, information, 

data t · ' ' 
' _ma erial or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

{b) All other information and material of TCS relating to design, method of construction , 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of.or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate . 

TCS Confidential 

TCSL/DT20195248641 TATA CONSULTANCY SERVICES 
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2. Assocfate's Obllgatlons 

Associate agrees to treat th C f' . 
d 

secret of TCS Asso . e on ident1al Information as strictly confidential an~ a tra e 

part with either . ciate agr~es not to use, or cause to be used, or disclose or divulge or 

th• d directly or indirectly the Confidential Information for the benefit of or to any 

h ir . parties except for or on behalf of or as directed or authorized by TCS or to a person 

av,~g ~ valid contract with or need under TCS any Confidential Information Upon 

termination of employment, the Associate agree~ to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control 

3. Intellectual Property Rights 

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information . 

Associate shall promptly disclose to an authorized officer of TCS all inventions , ideas , 

innovations, discoveries , improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights , trademarks , trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of filling or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and I or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights . 

res Confidential 

TCSL/DT20195248641 TATA CONSULTANCY SERVICES 

D 
Tata Consultancy 5-0rvlccs Limit d 

mpa J No 1 Softw re Units t )Out Modha e 

r. f 91 40 66!>7 2000 Faic 91 40 6667 2222.PU: Hyd ~ tbacl ~00 r ti I lll(fla 
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4. Prior knowledge 

Associate acknowledges that prior to his or h . 

knowledge of the Confidential Inf . er appointment by TCS, he or she had no 

is of a confidential and se t hormat1on of 1:cs_ and that such Confidential Information 

b . A . ere c aracter and is vital to the continued success of TCS's 

usin~t
5

: ss~ciate further acknowledges that he or she is associated with TCS in a 

~aiaci Y _in which he or she Will become acquainted with all or part of such Confidential 

1 
n ormat_ion. _I~ order to safeguard the legitimate interests of TCS in such Confidential 

nformation, it 1s necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material 

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS , 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines. 

Associate agrees to abide by and be bound by any and all policies , documents , 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights 

Associate agrees that he or she shall not make, have made, replicate, reproduce , use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License 
TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 

res Confidential 
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9. Equitable Rights 

Associate acknowledges that any c fid 
1 

· on enbal lnformatJon that COIT'es nto the possessmn 

and or knowledge of Associate is of a Jmque ri gnly confiden!Jal and propnetary nature 

It is further acknowledged by Associate that tne dtsc.Josure dJstnbutlon d1ssem1nat1on and 
1 or release by Associate of tne Confidenflal Information without the prior wntten consent 

~f TC~ or any ~reach of this Agreement by Assoc,are will cause TCS to suffer severe, 

immediate and irreparable damage and tha1 upon any such breach or any threat thereof 

TCS shall without prejudice to any otner remedies avallable to ,t be entitled to 

appropriate equitable relief including the reltef of specific performance and 1n1unctrve 

relief, in addition to whatever remeaies ,t might have at law. 

10. General 

(a) The provisions hereof shall be mterpretea determined and enforced m accordance 

with the laws of India. 

{b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by res, whose decision shall be final and 

binding upon the parties hereto. Subject to the aoove, the arbitration shall be governed by 

the Arbitration and Conciliation Act. 1999 or any modrfications or re-enactment thereof 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Suoject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without rt, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 

TCS Confidential 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 

res Confidential 
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 Cerium Systems Private Limited 
#527, 22nd Main Road 

Cerium Systems Pvt Ltd  
No 527, 22nd Main Road, Sector 1 
Sector 1, HSR Layout 
Bangalore, Karnataka 560102, India 
Cerium-systems.com 
 

 
 

 
 

                               Date: 10th Mar 2021 

 
Raga Sai Korumilli 
H.no 13-1-57/AT/107/1, AVANTHI NAGAR THOTA,  
MOTINAGAR, HYDERABAD, 500018 
Phone No: 7893908677 
 
 
 
 
 
 
 
 
 
 
 
 
                                                               Subject - Offer of Appointment 
 
 
 
Dear Raga Sai Korumilli, 
 
It is our pleasure to welcome you to Cerium Systems Private Limited (referred to as “The Company”) 
 
1. With reference to our discussions, we are pleased to offer you appointment in our Organization as Associate Engineer 

on U1 band, operating out of our Bangalore office. 
 
2. Your “Annual Total Cash Compensation” will be Rs. 3,10,000 (Indian Rupees Three lakhs ten thousand only). Please 

refer Annexure-A for details on the compensation and statutory deductions. 
 
3. Your remuneration package is strictly confidential between you and here after, referred as The Company and should not 

be discussed with anyone nor divulged to anyone in any manner whatsoever. 
 
4. Your employment with us will be governed by terms and conditions as specified in Annexure-B. 
 
5. You are required to join on 29th Mar 2021 at the below mentioned location. The Offer stands withdrawn thereafter, unless 

the date is extended and communicated to you in writing. 
 
6. On the date of joining, you are requested to report to Bangalore office at 9:30 AM to complete the joining formalities. 

At the time of joining, you are expected to carry originals of the documents as per Annexure – D and submit the copies 
of the same to the HR Team. 

 
7. Please note that this Offer is subject to your being given a clear background check either at the time of reporting/joining 

or thereafter depending upon our receipt of the background check report from the agency. 
 
8. Kindly acknowledge acceptance of this Offer of Appointment by signing and returning the ‘acceptance copy’ to 

Offers@cerium-systems.com latest by 12th Mar 2021. 
  

mailto:Offers@cerium-systems.com
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9. For any clarification / further Information on: 
 
• Employment terms and conditions, please get in touch with  Bhargav (E-Mail:Offers@cerium-systems.com) 
• On boarding logistics / operations, kindly drop a mail to helpdesk@cerium-systems.com(Please quote the 

Reference No. as mentioned above in emails) 
 
 

For Cerium Systems Private Limited, 
 

 
 
Authorized Signatory 
 
 
Encl: Annexure-A (Salary Structure), Annexure-B (Important / Indicative Terms & Conditions of Employment), Annexure-
C (Medical Self declaration), Annexure-D (Check List of Documents), Annexure-E (Confidentiality Agreement), Annexure 
F – Intellectual property Assignment, Annexure-G – General Covenant, Annexure H (Code of Conduct and Ethics), 
Annexure I (Indemnity Bond with Surety) 
 
 
Accepted 
 
Date:          Signature of Candidate: 
  

mailto:helpdesk@cerium-systems.com
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Annexure - A 
 

 
1. Salary: Your salary will be paid monthly through bank transfer on the last day of the month, for which you would be 

required to open a Bank A/c with any of the Companies specified Bank/s. Disbursement of Salary is subject to your 
regular attendance, submission and updation of Permanent Account Number (PAN) details in the company’s records. 
 

2. Flexible Benefit Plan (as applicable): Associates will also be given an option of restructuring their Flexible component 
of their TFP as per the “Flexi Benefit Plan’ under the following heads as per eligibility specified in the applicable policy: 

 
Component Max Limit 

     Leave Travel Assistance                                          

     Meal Card 26400 

     Residential Telephone Reimbursement                                          

     Car Lease  

     Fuel & Maintenance  

     Driver Salary  

     Superannuation                                              

     National Pension Scheme                                               

 
Post utilization of applicable max limits as mentioned above, balance amount if any, shall be paid as taxable amount 
under Additional Personal Pay component.                

(Contd...) 

NAME Raga Sai Korumilli 

TITLE Associate Engineer 

BAND U1 

LOCATION Bangalore 

COMPONENTS Per Annum 
(All figures in Indian Rupees) 

BASIC (@40% OF TOTAL FIXED PAY) 117735               

HRA (@70% OF BASIC) 82415              

BONUS / STATUTORY BONUS      48000 

EMPLOYER'S CONTRIBUTION TO PROVIDENT FUND                21600 

FLEXIBLE COMPONENTS OF TFP              24587 

TOTAL FIXED PAY........................ (A)               294337 

TOTAL VARIABLE PAY (TVP).......... (B)               0 

ADDITIONAL BENEFITS................. (C)               10000 

GRATUITY 5663               

TOTAL COST TO COMPANY........ (D) = (A) + (B) + (C)              310000 



 
 

 Cerium Systems Private Limited 
#527, 22nd Main Road 

Cerium Systems Pvt Ltd  
No 527, 22nd Main Road, Sector 1 
Sector 1, HSR Layout 
Bangalore, Karnataka 560102, India 
Cerium-systems.com 
 

 
For Cerium Systems Private Limited, 
 

 
 
 
Authorised Signatory  
 
 
 
 
 
 
 
 
 
 
 
 
 

Annexure - A (Contd...) 
 
3. Additional Benefits: Associates shall be eligible for below mentioned benefits: 

a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group Term Life 
Insurance Cover, providing Life Insurance Coverage to the associates on the unfortunate death of the associate. 

 
b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical Insurance scheme of 

the company with a cover of 3 Lakhs applicable to Self.  
 

c) Group Personal Accident Insurance (GPAI) Coverage: You would be enrolled under the Company’s GPA scheme 
payable in case of permanent disablement arising out of any unfortunate event of an accident. 
. 

 
4. Deductions: 

a) The Company shall make any deductions from the salary, as it may be stated in the respective policies from time to 
time. For example, deductions towards company provided transport, non-adherence as per disciplinary policies etc. 
 

b) Statutory Deductions: Cerium Systems Private Limited shall make necessary statutory deductions from your gross salary 
and   directly pay on your behalf to the concerned authorities. In the instances where the Company is not under an 
obligation to make these deductions, you will agree to make such payments to the concerned authorities. And also, you 
shall, upon request by Cerium Systems Private Limited, provide documents/proofs of such payments. 

 
Notes:  
1. Bonus / Statutory Bonus, if applicable as per The Payment of Bonus Act, 1965, shall be paid in 12 equal monthly instalments 

in advance. 
2. For purpose of contribution to PF, Gratuity, Superannuation, if any, and encashment of leave, notice period etc., computations 

will be on Basic Pay. 
3. Total Variable Pay (TVP) amount mentioned is maximum amount based on 100% performance; TVP shall be payable as per 

Variable Pay Policy applicable for the Financial Year. 
4. In addition to above, Associates carrying Individual Revenue Targets (Sales, Relationship Management etc.) will be covered 

by the ‘Performance Bonus Policy’ or ‘Sales Incentive Policy’, as applicable. 
5. Please note that the salary structure of The Company may be altered/modified at any time without any prior notice and your 

remuneration and other terms may accordingly be altered/ modified from time to time. Further salary, allowances and all 
other payments/benefits will be governed by The Company’s rules as well as statutory provisions in force from time to time 
and subject to deduction of appropriate taxes at source. 

6. Gratuity shall apply as per the ‘Payment of Gratuity Act 1972’. 
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Annexure – B 
 

1) Employment Agreement 
 
a) Code of Conduct 

During the period of your employment, you will work honestly, faithfully, diligently and efficiently for the growth of 
The Company.   

 
b) Secrecy 

You are expected to maintain utmost secrecy with regard to the affairs of The Company and shall keep confidential 
any information, whether written or oral, which relates to internal controls, computer or data processing programs, 
algorithms, electronic data processing applications, routines, subroutines, techniques or systems, or information 
concerning the business or financial affairs and methods of operation or proposed methods of operation, accounts, 
transactions, proposed transactions, security procedures, trade secrets, know-how, or inventions of Cerium 
Systems Private Limited or its Affiliate, or any client, agent, contractor or vendor. You shall not disclose the identities 
and other related information of any of its clients. 
 
Breach of this provision shall be treated as a gross violation of the terms herein and your services are liable to be 
terminated. 
 

c) Employee data 
By accepting this Offer and furnishing your personal data to the Company, you are according your irrevocable 
consent to Company to possess, deal with or handle your sensitive personal data either by itself or through any 
third party agency during the term of your employment with the Company subject however to the terms of the 
Privacy Policy of the Company. You are aware that your personal data is confidential in nature and Company shall 
process the same in the course of its business, in terms of its privacy policy with due and reasonable care. 

 
d) Conflict of Interest 

Your position with The Company calls for whole time employment and you will devote yourself exclusively to the 
business of The Company.  You will not take up any other work for remuneration (part time or otherwise) or work 
on advisory capacity or be interested directly or indirectly (except as shareholder or debenture holder) in any other 
trade or business, during your employment with The Company, without written permission from The Company. 
Contravention of this will lead to termination of your services from The Company without any notice, with or without 
any liability on the part of The Company for payment of any compensation in lieu of such notice as per the procedure 
mentioned in Section 3. 
 

e) Non-Solicitation / Non-Compete 
You acknowledge that you have signed Covenant against Disclosure and Covenant Not to Compete/Non-
Solicitation ("Covenant"), which is incorporated into this Agreement by reference and is made a part of this 
Agreement and that it constitutes an integral part of the terms of your employment. In the Covenant, you have 
agreed that for a period of twelve months following termination of your employment for any reason whatsoever you 
also confirm and agree that these restrictions are reasonable and are legitimately required to protect the business 
interest of the Cerium Systems Private Limited.  
(i) You will not solicit business and/or sell services/products or build business relationship with customers, you 

were directly or indirectly involved with, during your tenure in Cerium Systems Private Limited.  
(ii) You will not interfere with its business relations, including but not limited to soliciting or providing services to 

any of Cerium Systems Private Limited’s clients (except as directed by Cerium Systems Private Limited), 
directly or indirectly.  

(iii) You will not be employed by a client of Cerium Systems Private Limited for which you performed services while 
employed by Cerium Systems Private Limited. 

(iv) You will not solicit or induce Cerium Systems Private Limited associates to join a client or to compete with 
Cerium Systems Private Limited 

(v) You undertake not to solicit or induce or endeavor to solicit or induce any consultant, supplier or service 
provider to cease to deal with the Company and shall not interfere in any way with any relationship between a 
consultant, a supplier or a service provider and the Company. 
 

f) Exclusivity of Services, Publications, Gifts/Anti-bribery 
You shall devote all work efforts exclusively to The Company and the furtherance of its interests. Any engagement 
in additional activities for remuneration or any direct or indirect participation in other enterprises of any kind requires 
the prior written consent of The Company. The Company's consent shall not be required for ordinary acquisitions 
of shares or other participation for investment purposes. Membership in the board of directors or supervisory board 
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of other enterprises shall be subject to The Company's prior written consent. Any publications and lectures by you 
on topics relating to The Company's business or interests shall be subject to The Company's prior written consent. 
 
You agree, to not accept or demand loans, rewards or other benefits, or promises thereof, from The Company's 
clients or other persons with whom the Associate has official or business contacts in the context of the Associate's 
activities for The Company, without The Company's prior written consent. 

 
You hereby covenant and undertake that you will: 
• Not engage in any actions that are, or could be seen to be, bribery of foreign public officials as described in 

the OECD Convention on Combating Bribery of Foreign Public Officials in International Business Transactions, 
the Foreign Corrupt Practices Act of the United States of America (the “FCPA”), the Anti-Terrorism, Crime and 
Security Act 2001 and Bribery Act, 2010 of the United Kingdom of Great Britain and Northern Ireland; and 

• Comply with all United Kingdom, United States, German and other Applicable Law prohibiting bribery and in 
doing so will provide nothing of value to any government official.  

• Not directly or indirectly offer or have offered or give or given or agree or agreed to give or given to any person 
any gift, success fee, rebate or consideration of any kind whatsoever including speed or facilitation money or 
indulge in any activity as an inducement or reward for influencing or carrying out any act and specifically in 
relation to any business  opportunity or a customer including for the purposes of collection or for showing any 
favour or disfavour to any person or persons in relation to such performance. 

• You hereby agree not to involve in receiving any gift/bribery during your tenure with the Company.  You shall 
abide and follow the Company’s anti-bribery policy which is hereby incorporated for reference. This Company 
policy shall be amended from time to time. 

 
g) Confidentiality / Non-Disclosure 

a) You must return to The Company, upon request, and in any event, upon termination of your employment, all 
documents and tangible items which belong to The Company or which refer to any confidential information 
and which are in your possession or under your control. 
 

b) You must, if requested by The Company, delete all confidential information from any reusable material and 
destroy all other documents and tangible items which contain or refer to any confidential information and which 
are in your possession or under your control. 

 
c) All software, systems, ideas, concepts, designs, documentation or any other material produced by you, during 

the period of your assignment to the Cerium Systems Private Limited will either be Intellectual Property of the 
Cerium Systems Private Limited or that of its customers. You will not have any rights to such material as 
described above. 

 
You shall execute / sign the Confidentiality Agreement as and when required by Cerium Systems Private Limited 
or the Client. 
 

2. Assignments/Transfer/Deputation 
Though you have been engaged for a specific position, The Company reserves the right to send you on 
training/deputation/secondment/transfer/assignments to sister companies, associate companies, clients’ locations or 
third parties whether in India or abroad. In such case, the terms and conditions of service applicable to the new 
assignment will govern you. 
 
You shall, only at the request of The Company, enter into a direct agreement or undertaking with any customer to whom 
you may be assigned/seconded/deputed accepting restrictions as such customer may reasonably require for the 
protection of its legitimate interests. 

 
 
3. Termination of Employment 

(a) Either party can terminate this employment by serving a notice of 90 days on the other. The Company may at its 
absolute discretion make a payment representing salary (basic) in lieu of notice of termination. However, for cause 
like misconduct, gross negligence, willful insubordination or disobedience, misbehavior or non-performance, 
Cerium Systems Private Limited may terminate your services with immediate notice. The Company shall have the 
right to place you under suspension on subsistence allowance and benefits as applicable pending any investigation 
into potential dishonesty, gross misconduct, misappropriation, gross negligence, fraud or other circumstances, 
which expressly provides for termination of your employment which if proved, would entitle The Company to dismiss 
your services summarily.  
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(b) In the event of your serving on The Company a notice of termination of employment by submitting a resignation 
letter, your release will be governed by the relevant policies in force at that point in time, subject to satisfactory 
handing over of your duties, responsibilities, Company documents, Company assets, etc. to the relevant parties. 

 
(c) In case of Associates who are governed by any other service agreement(s) for serving a minimum stipulated period, 

the associate will need to mandatorily fulfill requirements of Clause 3(a) along with applicable exit policy clauses 
under stipulated service period agreed to and provided therein.    

 
(d) Unauthorized absence or absence without permission from duty for a continuous period of 7 working days would 

make you lose your lien on employment. In such case your employment shall automatically come to an end without 
any notice of termination.  

 
(e) You will be governed by The Company’s laid down Code of Conduct and if there is any breach of the same or non-

performance of contractual obligation or the terms and conditions laid down in this agreement, your service could 
be terminated as per the procedure mentioned in Clause 3(a) herein above. The Company further reserves the 
right to invoke other legal remedies as it deems fit to protect its legitimate interests. 

 
(f) Reference check will be made from your previous employers and other references as may be deemed appropriate.  

In case there is any adverse report against you which may be detrimental to the interests of The Company or if the 
information furnished by you is not true, The Company reserves the right to terminate your services as per the 
procedure mentioned in Clause 3(a) herein above on the grounds of misrepresentation of facts.  

 
(g) In addition to The Company’s right to carry the above verifications, you shall fill in and sign the Criminal Disclosure 

Declaration Form. In the event you have been accused, charged and/or convicted for any criminal offence, at any 
time whether prior or subsequent to your joining The Company, you shall make full disclosure of the same and 
furnish all necessary documents in support thereof. In the event you have been accused, charged and/or convicted 
for any criminal offence, your joining shall be subject to specific written confirmation from The Company. The 
Company at its sole discretion reserves the right to terminate your employment as mentioned in Clause 3(a) or 
take appropriate disciplinary action against you or revoke this Offer Letter. In the event of suppression of any facts, 
The Company shall be entitled to take such other action at any time as it may deem fit. 

 
(h) The Company reserves the right to carry out banned/ illegal drugs/narcotic substance screening tests on you at 

any point of time during your tenure. You understand and acknowledge that this is a requirement and you have no 
objections whatsoever if such checks, banned/ illegal drugs/narcotic substance screening tests and verifications 
are carried out by The Company or a third party agency engaged by The Company. Arising out of such verification 
or check or otherwise, if it is detected that the information furnished by you in your application is mis-stated or is 
unstated or document submitted by you are not correct or banned/ illegal drugs/narcotic substance screening tests, 
results are positive, The Company shall, at its sole discretion be entitled to fore with terminate your employment 
as per the procedure mentioned in Clause 3(a) herein above  and/or revoke your appointment with The Company, 
without further reference in the matter. 

4. Statement of Facts 
(a) It must be specifically understood that this offer is made based on your proficiency on Technical/Professional skills 

you have declared to possess as per the application, and on the ability to handle any assignment/job independently 
anywhere in India or overseas.  In case, at a later date, any of your statements/particulars furnished are found to 
be false or misleading, or your performance is not up to the mark or falls short of the minimum standards set by 
The Company, The Company shall have the right to terminate your services forthwith without giving any notice, 
notwithstanding any other terms and conditions stipulated herein. 
 

(b) You confirm and represent that there exists no personal circumstances which are likely to affect your liability to 
discharge your obligations in the course of your employment. You further undertake to notify, your line manager 
and HR Manager immediately of any material change in personal circumstances that may have impact on the 
status of your employment including, but not limited to, criminal convictions and/or cases pending, health issues, 
right to work in the country where work is to be performed etc. 

 
5. Company Policies 

You are required to comply with all the policies of the Company including but not limited to the Code of Ethical Business 
Conduct, the Policy on Prevention of Sexual Harassment and such other policies, as communicated to the associates 
of Cerium Systems Private Limited from time to time. In case of any violation or failure to comply with such Company 
Policy/policies, the Employee shall be subjected to the disciplinary action as per company policy. These policies are 
available on Cerium Systems Private Limited’s intranet. You are requested to visit the site at frequent intervals to get 
all updates / changes. By signing a copy of this letter, you are consenting that you will visit the intranet site and get 
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familiar with Cerium Systems Private Limited’s policies. Cerium Systems Private Limited reserves the right to interpret, 
change, suspend or terminate any of its benefits, policy plans or programs in accordance with its needs from time to 
time. 
 

6. Personal Indebtedness 
Cerium Systems Private Limited shall not be responsible for personal indebtedness or other liabilities incurred by you, 
during/prior to your employment with Cerium Systems Private Limited. You understand and accept that you shall have 
no authority to pledge the credit of Cerium Systems Private Limited to any person or entity without Cerium Systems 
Private Limited’s prior written authorization.  

 
7. Restraints 

Access to Information 
Information is available on need to know basis for specified groups. The network file server is segregated to allow 
individual sectors for projects and units. Access to these are authorized through access privileges approved by unit 
Mentors or Project Mentors. 
 
Authorization 
Only those authorized by a specific power of attorney may sign legal documents, representing The Company. 
 
Smoking 
We owe and assure a smoke free environment for our Associates.  Barring some areas, the entire office premises 
including conference rooms, lobbies, is declared as “No-Smoking Zone”. 
 
Passwords 
Access to our network, development environment and MS-Exchange is through individual’s password.  For security 
reasons it is essential to maintain confidentiality of the same.   
 
Unauthorized Software 
You shall not install, download, copy and duplicate any unauthorized or unlicensed software, programs, games, 
attachments on to your computer systems. 
 
Security 
Security is an important aspect of our communication and office infrastructure.  We have security personnel deployed 
on all the floors who take care of the security.  Those of you who wish to work late or early hours are requested to 
produce their identity cards to the Security personnel on demand. If there is a need to take some of the 
equipment’s/infrastructure out of the office premises for any reason the associate shall obtain the gate pass from the 
security staff after the authorization from your mentor.  
 
The communication security is maintained by controlling physical access to computer systems, disabling all workstation 
floppy disk drives, and a Company-wide awareness about the need for protection of intellectual property and sensitive 
customer information.  For some projects, The Company uses sophisticated data encryption devices. Your work table 
and storage space is lockable.  Please ensure they are locked when unattended.  Duplicate keys are maintained with 
Security.  One can take a duplicate key after signing for it for one’s own or team member’s table or storage. 
 
 
(a) Destroying Papers & Material 

Any official communication, which is confidential in nature, shall be destroyed through paper shredder after the 
purpose is served. 

 
(b) Use of Company Resources 

i. You shall use The Company’s resources only for official purposes as per the applicable Company policy. 
ii. The Company shall have the right to access the files, folders and data stored in the official laptop provided 

to you by the Company and to keep track on individual user’s activity and logs stored in the official laptop. 
Further the Company may also monitor the emails and email traffic in your official mail id provided by the 
Company as measure to ensure compliance with Company’s policies and network security. You also 
authorize the Company representative to access all the data and information stored under your mail id during 
and after employment with the Company and this access is provided under the applicable data privacy laws. 
You also expressly waive any other rights as may be available under the applicable Data Privacy laws 
against the Company for providing such access. 

iii. You shall access only those web sites, which are relevant to your work at hand. 
iv. You shall not use any company resource for hacking or other unethical / illegal activities. 
v. You shall not circulate or distribute offensive/pornographic material through e-mail or in any other manner. 
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8. Overseas Service Agreement 
As The Company will be spending substantial amount of time and money for your deputation /secondment abroad, you 
may be required to sign a deputation agreement with The Company and may also be required to execute a Surety Bond 
on such terms, as The Company may deem appropriate.  (This agreement will consist, inter alia, of issues like (i) your 
commitment to complete the project (ii) your returning to India after completion of the project and serving The Company 
for a stipulated period). 

 
9. Intellectual Property Rights 

You agree to disclose any invention, development, process, plan, design, formula, specification, program or other matter 
of work whatsoever (collectively "the Inventions") created, developed or discovered by you, either alone or in concert, 
in the course of your employment and the same shall be the absolute property of The Company. Any Intellectual 
Property Rights and rights to inventions arising out of your activities hereunder, or if ownership rights cannot be 
transferred under applicable law, any exploitation rights relating thereto, shall be transferred to The Company in 
accordance with applicable law. You shall, as and when requested by The Company (at Company's cost and expense), 
assist The Company in perfecting the Intellectual Property Rights in any manner The Company deems fit. You shall 
execute/sign the Intellectual Property Rights Assignment document as and when required by Cerium Systems Private 
Limited or the Client. 

 
10. Jurisdiction  

Even though The Company may depute you overseas for on-site work or to any other location in India, the jurisdiction 
concerning any dispute arising out of your employment will be in the courts in Bengaluru only. 

 
11. Retirement 

Your services with the Company will come to an end immediately upon your attaining the age of retirement as per the 
then prevailing policy of the Company. For the purpose of determining this, the age recorded with The Company shall 
be considered as final and conclusive.    
Termination of employment may also be initiated earlier by either party by serving prior written notice on the other, as 
per the notice period stipulated in this letter. 
 

12. General 
The above terms and conditions including those in Annexure - A (Salary break up) are based on Company policies, 
procedures and other rules currently applicable in India as well as Overseas and are subject to amendments and 
adjustments from time to time. In all services matters, including those not specifically covered here such as Traveling, 
Leave, Working Hours, Retirement, Code of Conduct, etc. you will be governed by the rules of The Company as shall 
be in force from time to time. 
 

13. You shall be present in the office during normal working hours as specified in the policies or during hours expressly 
designated for you in writing. Depending on organizational requirement or project contingencies, you may be required 
to work on 24*7 project on shift basis if required and you’re working hours’ / work days may be modified/ altered from 
time to time. The Company does not encourage overtime work and accordingly does not have a policy for payment of 
overtime. 
 

14. You shall provide details regarding the utilization of your time by entering the same into Cerium Systems Private 
Limited’s electronic timesheet system on a daily basis. In case you are attached to any project where the client may 
have requirement of recording specific time-efforts, you shall comply with such requirement also, in addition to Cerium 
Systems Private Limited’s timesheet system. 

 
15. This offer is purely based on the information / documents provided by you and by accepting the offer, you specifically 

authorize The Company or any external agency through Cerium Systems Private Limited to verify your educational, 
employment antecedents, your conduct and any other background checks prior to your joining The Company or 
thereafter. You shall extend your co-operation (if asked for) during such verification without any protest or demur.  

 
 
This is to certify that I have gone through and understood all the terms and conditions mentioned in Annexure – B and I 
hereby accept and agree to abide by them. I am also required to fill the EMPLOYMENT VERIFICATION FORM, complete 
in all respects and bring it along with all the other documents / testimonials as required (Annexure D) at the time of joining. 
 
 
Name in full  : 
 
Signature  : 
 
Address  : 
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Date   :  
 
Place   : 
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Annexure- C- Medical Declaration 
 
 

 
Candidate’s Medical History: 
 

 
Candidate’s Medical Details 
 

 
Yes 

 
No 

 
Please provide 
the details 

Do you have any defect or problem of vision? 
   

Can you readily distinguish between the pigmentary colors? 
   

Do you suffer from a degree of deafness which would prevent your hearing of normal 
conversation? 

   

Do you have any physical deformity / handicap? 
   

Do you have any congenital disorder / abnormality? 
   

Have you ever been diagnosed to have any Psychiatric ailment including Depression, 
Anxiety Neurosis, Phobic Disorders, Schizophrenia, Manic Depressive Psychosis or any 
other Psychiatric illness? 

   

Have you ever been diagnosed with an alcohol or drug abuse problem? If yes, are you 
on treatment for the same? 

   

Have you ever been disqualified on medical grounds from any previous employment 
opportunity? 

   

Have you ever been suffering from any Medical condition that may require you to take 
Medical Leave over the next 12 months? 

   

Have you had any form of critical illness or operation in the last two years? 
   

Have you ever been diagnosed to have Cancer, Tumor, Cyst or any similar type of 
growth? 

   

 
 
 
 
Have you ever suffered/are you suffering from any of the following? (Please tick whichever applicable)  
 
 

 
Heart Attack  Diabetes 

MEDICAL DECLARATION  FORM 

      
 Applicant ID (To be filled by HR)  Associate ID (To be filled by HR)  

 
 
First Name:                                                                                                     Last Name:   
 
 
Gender: Male/Female                              Date of birth (DD/MM/YYYY)                                               Blood Group     
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High Blood Pressure  Stroke 

 
Night Blindness  Valve Disorders 

 
Asthma  Slipped disc 

Any other major disease/illness that you may be willing to 
disclose 

 

 
 

 
Candidate’s Declaration: 
 
 
I declare that, to the best of my knowledge, the answers to the questions in this form are correct and that I am 
not suffering from any disease/illness that I have not revealed.  
 
 
 
 
Signature: 
 
 
 
 
 
Name:                 _________________________________________ 
 
 
 
Date:                   _________________________________________ 
 
                                               (DD/MM/YY)  
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Annexure – D – Checklist of the Documents 
 

 
At the time of joining, you are requested to bring the  
 

a. Acceptance copy of Cerium Systems Private Limited’s offer of appointment duly signed on all pages (including all 
annexures) 

b. Two passport-sized color photographs with white background. 
 

If you have not submitted the following documents on the Cerium Systems Private Limited Pre-Onboarding Portal, or if 
documents are submitted but not yet approved, you should carry the following documents: 
 

a. Relieving Letter: Your relieving letter from your present organization Service Certificate from the last employer as 
well as all previous employers. 

b. Valid Passport: Please submit copy of the valid Passport (inclusive of all blank pages). In case you have applied 
for it, please submit the proof of Passport Office submission ticket. Upon receipt of Passport from Passport Office, 
please submit the documents to HR. 

c. PAN Card: You MUST carry and provide your PAN Card copy. Please note that it is mandatory to provide the PAN 
number for processing of your payroll and no payments on account of salaries can be made without a PAN Number. 
If applied for please submit a copy of the acknowledgement as issued by the Income Tax authorities. 

d. Aadhaar Card: You MUST carry and provide your Aadhaar Card copy. Please note that it is mandatory to provide 
your Aadhaar card number for processing the KYC in EPFO portal. If applied for, please submit a copy of the 
acknowledgement as issued by the authorities. Please do ensure that your Name on the Aadhaar Card Name and 
PAN name is same and Aadhaar Card has correct Date of Birth (DD-MM-YYYY format) and Father’s name.  

e. PF UAN Number:  You MUST provide your PF UAN Card copy or UAN Number (not applicable for fresher’s). You 
can find UAN number on your previous employer pay slip or you can check with your previous employer for your 
PF UAN Number. 
 

Your offer has been made based on the information furnished by you.  However, if there is a discrepancy in the copies of 
the documents/certificates given by you as a proof in support of the above, The Company reserves the right to revoke the 
offer. 
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Annexure E - Confidentiality Agreement 
 
I understand that during my employment with Cerium Systems Private Limited, I will have access to information for its 
customers, suppliers, vendors and licensors, any or all of which are referred to in this agreement “Cerium Systems Private 
Limited”. I also understand that this information, whether technical or non-technical is commercially valuable. It is referred 
to in this agreement as “confidential information”. 
A few examples of confidential information are given below. However, these examples do not list all of the types of 
confidential information which I may develop or to which I may have access: 
 
1) Information of a business nature such as marketing, underwriting, associate customer and claimant data, sales, and list 

of customers, including future developments and planning concerning them. 
 
2) Computers /software programs and associated documentation and material which are propriety to Cerium Systems 

Private Limited or which Cerium Systems Private Limited is under an obligation to prevent this disclosure. 
 
3) Information from Cerium Systems Private Limited’s vendor and supplier which is confidential, propriety or copyrighted. 
 
4) I hereby agree that:  

• The confidential information shall remain the sole and exclusive propriety of Cerium Systems Private Limited and 
I shall regard it as confidential and secret information. 

• The confidential information is the property considered to be the trade secrets of Cerium Systems Private Limited 
because it involves processes and compilation of information which are secret, confidential, and not generally 
known to the public and which are the products of expenditure of time, effort, money, and /or creative skills of 
Cerium Systems Private Limited 

• The use of confidential information is furnished to me during my employment on a confidential and secret basis for 
a sole and exclusive use and pursuing my employment duties at Cerium Systems Private Limited 

• I will not, during and after my employment at Cerium Systems Private Limited publish, disclosed, or otherwise 
divulge the confidential information to any person not specifically authorized by Cerium Systems Private Limited to 
receive such information. 

• I will not copy and confidential information for any purpose except with the express consent of the Cerium Systems 
Private Limited. Officials or the expressed written authorization of the third party owner. 

• Upon termination of my employment with Cerium Systems Private Limited, or at any other time at Cerium Systems 
Private Limited. request, I agree to return promptly to Cerium Systems Private Limited, all confidential information, 
including but not limited to all manuals, letters, notes, notebooks, reports, formulae, computer programs and 
associated documentation and material, memoranda, customer list and all other materials and all copies of them 
relating in any way to Cerium Systems Private Limited which in any way were obtained by me during my 
employment at Cerium Systems Private Limited which are in my possession or under my control. I further agree 
that I will not make or retain any copies of the above mentioned information and will so represent to Cerium Systems 
Private Limited upon termination of my employment. 

• This confidentiality agreement will continue to be in effect after the termination of my employment with Cerium 
Systems Private Limited. 

• IF any provision of this agreement is declared invalid or unenforceable with respect to a particular occurrence or 
circumstance or otherwise, that will not affect the validity, enforceability, or applicability of any other provision of 
this agreement.  

 
 

Name:  
 
Signature:  
 
Date:  
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Annexure - F -  Intellectual Property Assignment 
 
Associate Name: 
 
Associate ID:  
 
Date:  
 
In consideration of my employment with Cerium Systems Private Limited and in view of the confidential nature of 
employment by reason of which I will obtain and have obtained special knowledge of Cerium Systems Private Limited and 
business, its necessities and plans and the information of its customer, I hereby agree as follows: 
 
(a) Intellectual Property Assignment 
 I hereby assign, to Cerium Systems Private Limited or its successor, designees or assigns, any and all rights in any design, 
invention, discovery, or other intellectual property (including without limitation, right to apply for and obtain a patent) which I 
may create, develop or assist in creating of developing during my employment which design, inventions, discovery and other 
intellectual property relate to services provided/ to be provided or products or systems manufactured or developed or 
licensed or sold by Cerium Systems Private Limited whenever made by me and for any work made and/or created or cause 
to made and/or created in the course of my employment whether on the customer project or otherwise. 
 
Cerium Systems Private Limited shall be the first owner of the copyrights therein and for work made and/or created or cause 
to made and/or created in the course of my employment. If by virtue of any law or any judgment, Cerium Systems Private 
Limited is not the first owner, then I hereby assign, exclusively and irrevocably, the same, wholly and generally, forever 
throughout the world, without any obligation of payment of royalty or any other sum of money or benefit(s), the whole of the 
copyright(s) in all such work(s) and further waive all my moral rights wholly in favour of Cerium Systems Private Limited. I 
also agree to sign on demand, whether during the employment or any time thereafter, any papers and do any acts which 
may be deemed necessary or desirable by Cerium Systems Private Limited to secure to Cerium Systems Private Limited 
its successors, designees, or assign, any right relating to such design, invention, discovery, copyright or intellectual property 
and improvement including patents in India or any other foreign country. 
 
(b) Restrictions after Termination 
I further agree upon termination of my employment to surrender to Cerium Systems Private Limited all software programs, 
data (whether in hard copy form or in electronic form), notebooks, designs, drawings, blueprints, writings, manuals, price 
books, any business or market information, business and technical brochures, service models and techniques and other 
documents and materials (including all copies) then in my possession or control, which relate in any way to the business, 
research, development, sales, sales promotions, marketing or customer’s information or other activities of Cerium Systems 
Private Limited. The obligations stated under this Agreement shall survive the termination or discontinuation of my 
employment with Cerium Systems Private Limited. 
 
 
 
WITNESSED           ACCEPTED 
 
_______________________                
__________________ 
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Annexure – G 
 

Agreement – General Covenant Against Disclosure and Covenant Not to Compete / Non- Solicitation 
 
In   consideration   of   my   employment with Cerium Systems Private Limited and in consideration of the wages or salary to 
be paid to me and regardless of the duration of my employment, I enter into the following agreements:  
 
1. I agree   to   perform   competently, diligently, reliably and to the best of my ability all duties required of me from time to 

time by Cerium Systems Private Limited. I shall not directly or indirectly, either as an associate, employer, consultant, 
agent, principal, partner, stockholder, corporate officer, director or in any other individual or representative capacity, 
engage or participate in any business that is in competition in   any   manner   whatsoever   with   the   business   of 
Cerium Systems Private Limited during the term of my employment with Cerium Systems Private Limited either within or 
outside of business hours. 
 

2. I acknowledge and agree that I am bound by all of    the     terms    and    conditions    of    my    Service Agreement in 
addition to the terms and conditions of this agreement. 
 

3. Actions Required on Termination: Upon termination  of  my  employment  at Cerium Systems Private Limited whether 
voluntary or involuntary (or at any other time upon the request  of  Cerium Systems Private Limited.),  I  shall  return  to 
Cerium Systems Private Limited all of   its   property   of   which   I   have   had   custody, including    all    handboo ks,    
manuals,    notebooks, supplies,  credit  cards,  keys,  disks,  tapes,  records, statistics, data and Confiden tial Information 
(defined herein) for which I have acquired by virtue of my employment, regardless of form or media.  
 

4. Covenant Against Disclosure: I understand that it may be desirable and necessary for Cerium Systems Private Limited 
or any of its suppliers, licensors, licensees or customers to disclose  to  me  information  which may  include,  by way  of  
illustration  and  not  by  way  of  limitation, technical information, designs, drawings, processes, systems, procedures, 
formulae, test data, improvements,   price   lists,   financial   data,   code books,   invoices,   financial   statements  and   
other financial   information,   computer   programs,   disks, printouts, sketches, customer and prospect contacts, 
customer  and  prospect  lists,  names,  addresses  or any other   compilation  of   information   written   or unwritten 
(both individually and collectively referred to herein as "Confidential Information") during the course of my employment.  
 
Because I will have access to and become familiar with  such Confidential Information, I hereby agree to accept and 
retain   such   Confidential   Information   in   confidence and  agree,     at all times during or after the termination of my   
employment,   not   to,   directly   or   indirectly, disclose,    reveal,    use, copyright    or    patent    such Confidential  
Information,  without  the  prior  written consent  of  an  authorized  officer  Cerium Systems Private Limited I also agree 
to keep the contractual relationships of Cerium Systems Private Limited with   its   suppliers,   licensors,   licensees,   
customers, contractors, and subcontractors confidential, including the   names,   addresses,   or   special   requirements   
of Cerium Systems Private Limited’s customers.  This Section 4 is intended to apply to all materials, which I may compile 
as well as to all materials furnished to me by anyone else in connection with my employment. 
 
a. Because it may not be clear to Associate which information is Confidential Information in   order   to minimize the    

possibility    of    inadvertent    disclosure, Associate agrees to consult with Cerium Systems Private Limited before 
making any disclosure of information covered by this Agreement.  

b. Associate   may   disclose   information   if   such disclosure is directly pursuant to a valid and existing order of a 
court, or a governmental body or agency, within India provided, however, that   prior   to   such disclosure, the 
Associate (i) notifies Cerium Systems Private Limited in writing of the prospective order, or proceeding giving rise to 
such order, and (ii) Cerium Systems Private Limited has had the opportunity to prevent or limit such disclosure. 

c. In the event of a breach or threatened breach of this Section 4 by Associate, Cerium Systems Private Limited shall 
be entitled, in addition to all other remedies otherwise available to Cerium Systems Private Limited to and   
Associate hereby consents to the issuance thereof forthwith in any court of competent jurisdiction without proof    
of    specific    damages.    Associate    waives    any requirement for a bond in connection with any temporary or 
pendente lite injunctive relief. 
 

d. In the event that Cerium Systems Private Limited shall enforce any part of this Agreement through legal proceedings 
and obtains any judgment or order in such proceedings, Associate agrees to pay to Cerium Systems Private Limited 
any costs and attorneys’ fees reasonably incurred by Cerium Systems Private Limited in connection with obtaining 
such judgment or order. 

 
If any court should hold any part of the covenants set forth herein to be unreasonable, or otherwise unenforceable, the 
parties expressly agree that the covenants set forth herein shall be enforced to the extent that would otherwise be 
deemed reasonable or enforceable. In the event of any breach by Associate, the Non-Compete Period shall be 
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extended   on   a   per   diem   basis   for   the   period that Associate is in breach.  
 

5. Ownership of Work Product: Cerium Systems Private Limited shall be the sole owner of all of my work product.  For 
this purpose, “work   product” means all inventions, improvements, discoveries, documentation, programming and 
technology (including all associated intellectual property rights) that I may create (alone or with others, at work or 
elsewhere, during or after the normal workday) relating to the work I do, the business of Cerium Systems Private Limited 
or any research or development conducted by Cerium Systems Private Limited. I agree to assign, disclose and deliver 
to Cerium Systems Private Limited as Cerium Systems Private Limited’s property, all   right   and   evidence   I   may   
have   or acquire with respect to any and all work product, and I agree to take such further actions and sign such 
further instruments as Cerium Systems Private Limited may request from   time   to   time   to   protect   and   defend   
its ownership of any and all work product. I understand that   disclosure   of   my   suggestions   and   ideas   is 
encouraged.  
 

6. Partial Restriction on Post-Termination Competition: Background. Cerium Systems Private Limited expects to invest 
considerable time, effort and capital in enhancing the value and desirability of my skills. Both this investment and my 
compensation reflect Cerium Systems Private Limited’s expectation of receiving a considerable return from the 
exclusive use of my services and know-how in the   future, free   from   any danger   that Cerium Systems Private 
Limited’s customers or competitors   may   attempt   to    cause   me   to   leave Cerium Systems Private Limited and 
wrongfully gain the benefit of Cerium Systems Private Limited’s investment. The  partial  restraint  set  forth  in  this 
Section  6  does  not,  and cannot,  provide  complete protection  for  Cerium Systems Private  Limited’s investment,  
development efforts, product,  strategy, proprietary and Confidential  Information,  but  Cerium Systems Private Limited 
believes  that in combination  with  the  other  provisions  of  this Agreement,   it   is   the most   fair   and   reasonable 
measure  to  protect  Cerium Systems Private Limited’s interest,  giving  due regard  to  both  my  interests  and  the  
interests  of Cerium Systems Private Limited. 

 
7. Covenant Not to Compete.  I hereby covenant and agree as a part of and ancillary to this Agreement that for the 12 

months’ period following the termination of my employment with Cerium Systems Private Limited (irrespective of the 
reason for or such termination),   

 
(a) I will  not  solicit,  or  attempt  to  solicit, or cause any third party to solici t,  directly  or indirectly, any customer of 

Cerium Systems Private Limited for the  purpose of selling or licensing products or  services that are then  
competitive  with  the   products  and  services that   are   then   available   to   that   customer   from Cerium 
Systems Private Limited provided,   however,  that  this  restriction shall apply only to customers of Cerium Systems 
Private Limited with whom I actually have  material  contact (meaning  direct  interaction, such  as  through sales  
calls,  presentations  or  other business  dealings)  in  the  course  of  performing  my employment duties for 
Cerium Systems Private Limited within  the  two year period  preceding  the  date  my  employment  with Cerium 
Systems Private Limited ends.  It is understood that this restriction is   necessary   to   avoid   possible   compromise   
of Confidential Information and business interest. 
 

(b) I will not (1) seek or obtain employment of any kind by any  means, directly or indirectly, as either associate, agent 
or consultant, with any customer of Cerium Systems Private Limited’s for which I am providing services on behalf 
of Cerium Systems Private Limited that are competitive with the products and services available to the client from 
Cerium Systems Private Limited provided however, that this restriction shall apply only to employment to perform 
the same or substantially similar services that I am performing for the client as a Cerium Systems Private Limited 
associate; or (2) induce or solicit any associate of Cerium Systems Private Limited to seek or obtain such 
employment with a customer of Cerium Systems Private Limited This restriction applies to my acceptance of any 
employment by a customer through general advertising or third party recruitment;  

 
 
I accept and agree that the above covenants (a) and (b) are reasonable restrictions imposed with an objective to 
protect Cerium Systems Private Limited’s legitimate business interests and proprietary and confidential information. 
Given the compensation and benefits provided to me, I agree that the restriction as to time and scope contained herein 
are reasonable and necessary to protect Cerium Systems Private Limited’s business interests and proprietary 
information. I have sufficient skills to find alternative, commensurate employment that would not violate the terms of 
this undertaking. I acknowledge that adherence to this undertaking shall not deprive me of the ability to earn a living 
or support my dependents. 

 
8. Compliance   Not   Contingent   Upon   Additional Consideration:  I understand and acknowledge that the wages, 

compensation, benefits training and experience   that Cerium Systems Private Limited provides to me shall be full and 
sufficient consideration   for   the   promises   contained   in   this Agreement.  I  have not been promised, and shall not 
claim any    additional    or    special    payment or compliance with the covenants and agreements herein. 

 
9. Damages and Remedies: I acknowledge and agree that if violate this Agreement, Cerium Systems Private Limited 

may take legal action against me as follows: (1) Cerium Systems Private Limited  may take  legal action  in the court 
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specified below in Paragraph  14  for  the liquidated damages specified  in Paragraph 6 above and  (2) a violation of 
this Agreement is likely to cause severe and irreparable Cause injury to the  business,  good  will, client relations and 
proprietary information  of  Cerium Systems Private Limited  an injury that is not adequately compensable by money 
damages alone. Accordingly, in the event of a breach (or    threatened    or    attempted    breach) of    this Agreement, 
Cerium Systems Private Limited shall in addition to any other rights   and   remedies, be   entitled   to   immediate, 
appropriate injunctive relief, or a decree of specific performance    of    this    Agreement, without    the necessity   of   
showing   any   irreparable   injury   or special damages, in any court of competent jurisdiction.  

 
10. Severability: Each paragraph and provision of this Agreement is severable from the contract and if one provision is 

declared invalid, the remaining provisions shall nevertheless remain in full force and effect.  Further, the invalid 
provision or part shall remain enforceable to the extent permitted by law. 

 
11. Entire Agreement: This Agreement reflects the full and complete agreement between myself and Cerium Systems 

Private Limited on the subjects covered herein and supersedes and replaces all prior negotiations or agreements, 
whether written or oral. This Agreement shall only be modified, altered or replaced by a subsequent writing, signed by 
myself and an authorized officer of Cerium Systems Private Limited. 
 

12. Binding Effect:  This Agreement shall inure to the benefit of, and be binding upon, my heirs, executors, administrators 
and personal representatives as well as the subsidiaries and affiliates of Cerium Systems Private Limited (Together 
with their successors and assigns). 

 
13. Choice of Law: This Agreement will be governed and controlled in all respects by the laws of India. 
 
14. Choice of Forum:   The   parties   submit   to   the jurisdiction and venue of India with respect to any action arising, 

directly or indirectly, out of this Agreement or the performance or breach of this Agreement.   The   parties   stipulate   
that   the   venues referenced in this Agreement are convenient. 

 
In the event of any violation of the terms of this clause, I agree that I shall be liable to Cerium Systems Private Limited for 
liquidated damages in the amount of the gross salary earned by me during the preceding one year from the date of such 
breach. I acknowledge and agree that said amount constitutes liquidated damages and not a penalty, and that the amount 
is a reasonable and fair estimate of the actual damages that Cerium Systems Private Limited would incur upon such breach. 
 
Following the expiration of the one-year period described herein, I shall continue to be obligated under the Covenant 
Against Disclosure in Section 4 so long as such Confidential Information remains proprietary or protectable as 
confidential or trade secret information. 
 
Executed this _______ day of ___________, 20___       
 
 
For and on Behalf Of 
Cerium Systems Private Limited 
 

 
 
Authorized Signatory 
 
Signature                                                                                                                                                                    
 
 
 
         
(Suresh Kumar Varupula) 
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Annexure – H 
 
PROOF OF ACCEPTANCE OF 
Code of Ethical Business Conduct (CEBC)  
And 
Statement of Policies and Procedures for Preventing Insider Trading 
 
To 
Cerium Systems Private Limited  
Date of Joining: __________ 
Dear Sir/Madam, 
I ___________________________________________________ Associate Id No ______________ 
 
(Associate) of Cerium Systems Private Limited do hereby state to have read and accepted that Cerium Systems Private 
Limited Code of Ethical Business Conduct (CEBC) and Statement of policies and Procedures for Preventing Insider Trading.  
I have read and fully understood the above stated code of conduct and Ethics for directors and Associates and Statement 
of Policies and Procedures for preventing Insider Trading and shall abide by the policies, procedures and 
Principles contained therein. 
I understand that any misinterpretation and /or false understanding given herein may attract penalties 
as laid down under the policy. 
 
 
Authorized Signatory (HR)        Signature of the Associate 
 
 

 
Name: 
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Annexure - I 

                                                              INDEMNITY BOND WITH SURETY 

 
This Indemnity is made and executed at ___________________on this ___________________ ____________ by Mr. /Ms. /Mrs. 
Name  __________________________________________age ________S/o Mr.__________________________   a   permanent   
resident   of   ________________________   *hereinafter   called   “Employee”   which expression shall, unless  repugnant to the 
context or meaning thereof, mean and include his heirs, legal representatives, administrators, executors and assigns] the party of 
the first part 
 
AND 
 
Mr.__________________________________ age ______ S/o Mr._______________________________________ a permanent 
resident of _________________________________________ [hereinafter called “Surety” which expression shall, unless repugnant 
to the context or meaning thereof, mean and include his heirs, legal representatives, administrators, executors and assigns] the party 
of the second part, 
 
IN FAVOUR OF Cerium Systems Private Limited, a company incorporated under the Companies Act, 1956 and having its Corporate 
Office at #527, 22nd Main Road, O.R.R Beside HDFC Bank, Bangalore, Karnataka 560102 [hereinafter called “Cerium Systems” which 
expression shall, unless repugnant to the context or meaning thereof, mean and include its successors-in-interest and permitted 
assigns]. 
 
WHEREAS the Employee has been selected for appointment as                                                                                                               
Associate Engineer in the service of Cerium Systems. 
 
AND W H E R E A S  a n  O f f e r  o f  A p p o i n t m e n t  c o n t a i n i n g  t h e  t e r m s  a n d  c o n d i t i o n s  o f  t h e     appointments 
has already been issued to the Employee of Cerium Systems. 
 

AND WHEREAS the acceptance of the terms and conditions of the appointment has already been   communicated to Cerium 
Systems on           by the employee. 

 
AND WHEREAS one of the terms and conditions of the appointment is that the Employee shall undergo an initial training programme 
for a minimum period of 3 months and would be subsequently placed on assignments relating to various projects of Cerium Systems. 
The Employee shall serve Cerium Systems for a minimum period of 36 months from the date of joining of the Employee and execute 
an indemnity with surety in favour of Cerium Systems. 
 
NOW THIS INDENTURE WITNESSETH as under: 
 
1. In compliance of the aforesaid condition in Offer of Appointment subject to which Cerium Systems has agreed to give 
appointment to the Employee, the Employee hereby undertakes to undergo the Initial Training Programme as provided by Cerium 
Systems without any interruption whatsoever and serve Cerium Systems, on its various projects at any location, in India or abroad, 
for a minimum period of 36 months from the date of joining. 

2. The Employee hereby undertakes to devote his/her full time and attention to the business of Cerium Systems with due care, skill 
and diligence. The Employee further undertakes to use his/her best efforts in the performance of his/her duties and responsibilities 
and abide by the rules and regulations of Cerium Systems. 

3. The Employee hereby undertakes to honor the commitment made by Cerium Systems to its customer/s for completion of any 
project/s and further undertakes not to abandon any project before its completion. 

4. The party of the Second Part i.e.                                                                                     agrees to stand as Surety for the due performance 
of the obligation of the Employee under this agreement of indemnity. In case of breach of the terms of this indemnity by the 
Employee and failure to indemnify Cerium Systems, the Surety shall be jointly and severally liable to pay the aforesaid amount of Rs. 
500000/- (Rupees Five lakhs only) to Cerium Systems with an interest at the rate as specified herein below, immediately on demand. 

5. The Employee further agrees and undertakes that in case, he/she commits breach of the  above conditions and resigns from 
or leaves/abandons the service and/or neglects in  performance of the duty assigned to him/her leading to termination of his/her 
service as per rules/regulations, by Cerium Systems, he/she shall pay an amount of 500000/- (Rupees _Five_ lakh only) with the 



 
 

 Cerium Systems Private Limited 
#527, 22nd Main Road 

Cerium Systems Pvt Ltd  
No 527, 22nd Main Road, Sector 1 
Sector 1, HSR Layout 
Bangalore, Karnataka 560102, India 
Cerium-systems.com 
 

interest thereon @ 15% per annum from the date of breach of the above till the payment thereof, as liquidated damages/cost of 
training including  on  the  job  training,  the  expenses  which  Cerium Systems has incurred/may have to incur in recruiting another 
employee in his/her place, and  also  on account of  business  loss suffered/to  be  suffered  by  Cerium Systems during intervening 
period. The employee and surety agree that assessment of liquidated damages as assessed as 500000/- (Rupees Five lakh only) are 
reasonable, which they both agree to pay jointly and severally, on demand made by Cerium Systems. 

6. Notwithstanding anything contained herein above, furnishing of this indemnity will not create any right in favour of the Employee 
to continue in the service of Cerium Systems for the aforesaid term of   36 months, and Cerium Systems shall always have the right 
to take appropriate action against the Employee as per terms of the appointment letter and/or the rules and regulations of Cerium 
Systems as applicable, in case of commission of any misconduct by the Employee. 

7. The amount specified above shall constitute a debt owing to Cerium Systems and shall be recoverable from the Employee and 
the Surety jointly and severally with interest thereon at the rate specified above till the payment thereof. 

8. IN WITNESS whereof, the EMPLOYEE & the SURETY have put their signatures in the presence of the witnesses. 

Signed and delivered by the Party of the first part i.e. the Employee 
having read and understood 
the contents/terms of this Indemnity Bond      

 

Signed and delivered by the Party of the second part i.e. the Surety having 
read and understood 
the contents/terms of this Indemnity Bond    

 

 

 

1. WITNESS: 

 
NAME & ADDRESS: 
 
 
 
 
 
2. WITNESS: 
 
NAME & ADDRESS 

 

 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

25-Nov-2019
                               
Dear Roopali Gollagadda,
B.Tech/B.E., Electronics and Communication Engineering
Chaitanya Bharathi Institute of Technology
 
Candidate ID – 13777479
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.
24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Roopali Gollagadda Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10375 124,500

2 HRA @60% of basic* 6225 74,700

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7175 86,100

Annual Gross Compensation 355,500

Incentive Indication (per annum)** 22,500

Annual Total Compensation 378,000

Company's contribution towards benefits (Medical, Accident and Life Insurance) 18,000

Gratuity 5,986

Annual Total Remuneration 401,986

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this
letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination
of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible
Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as
per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which
includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if
the Associate contributes even for one month in the said contribution period
  
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
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paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details
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February 10, 2021

IBM India Private Limited
Manyata Embassy Business Park,
G2 Block, Nagwara Outer Ring Road, 
Bangalore - 560045, India. 
Tel : 91-80-49139999 
http://www-07.ibm.com/in/careers/

Dear Polishetty  Sreya

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 
technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 
citizens of; all united by a single purpose: to be essential.

We invite you to join us as a Associate System Engineer, in band 06G  and experience an inclusive, 
collaborative and learning culture with the support of technical & business experts, mentors, leaders and 
colleagues worldwide. You will thrive in an environment that cultivates creativity and individuality; and; be 
part of projects that help make the world work better.

Talent development is strategic to IBM; and you will have access to a unique learning platform powered by 
IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company stay 
agile and top-notch.

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 
us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part of 
our team.

http://www-/
http://www-07.ibm.com/in/careers/
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February 10, 2021
IBM India Private Limited
Manyata Embassy Business Park,
G2 Block, Nagwara Outer Ring Road, 
Bangalore - 560045, India. 
Tel : 91-80-49139999 
http://www-07.ibm.com/in/careers/

Dear Polishetty  Sreya

We are pleased to offer you the position of Associate System Engineer, in band 06G  at IBM India Pvt Ltd 
(IBM or Company). The terms and conditions of your employment contract at IBM are detailed below. Please 
read these important details carefully, including your compensation and benefits.

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 
This training is to enable you to acclimatize to the industry and post qualifying, accelerate your transition 
to a live project.

You must complete your formal course of education, including final semester examinations to establish 
your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 
consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 
Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing which 
IBM may, at its sole discretion, withdraw this offer of employment.

Acceptance and Commencement

Your appointment will be effective on your joining date, i.e May 17, 2021. Please contact us immediately if 
you require an alternative joining date. If you do not confirm your acceptance or we are unable to set an 
alternative date, this offer will be withdrawn.

To confirm your acceptance of this offer, you are required to:

 Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do 
not provide your acceptance, you will not be allowed to join on the joining date specified above.

 On your first day of employment, please report at 9:00 am to the Main Lobby located at Block D3, 
Manyata Embassy Business Park, Nagawara Outer Ring road, Bangalore-560045.

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com

On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self photographs 
(passport size, color with white background) (iii) One set of print outs of the completed on boarding forms & 

http://www-/
http://www-07.ibm.com/in/careers/
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Originals (iv) Aadhaar number (If you do not have one, please apply immediately and provide the enrolment 
number on the day of onboarding). This is required to facilitate remittance of your provident fund to the 
Employees Provident Fund Organization, as well as for any other purposes that may be required by statutory 
and regulatory authorities. Please note that Aadhaar is currently not mandatory for employees who do not 
hold an Indian passport, hence please notify us in advance if you fall within this category (v) Two sets of 
photocopies of the following mandatory documents:

 Relieving document from most recent employer - Relieving letter or service certificate or resignation 
acceptance e-mail with last working day (LWD) confirmation.

 Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of the 
following IDs.

o Voter ID card
o Driving License
o Aadhaar Card
o Senior Secondary result/certificate with DOB and photo (for university hires only)

 In the absence of Passport and Pan card, apply for the same immediately and carry any one of the 
following as mentioned above to complete on boarding process.

 Disability certificate - If you have stated in your application to IBM that you are differently abled, 
please bring the disability certificate as per the prescribed format, duly filled & signed.

 Name change document - If you have ever changed your name at any point of time, and for any reason 
whatsoever. Valid Indian Work Permit, if applicable.

 Education documents (for university hires only) - Degree certificate and all year mark sheets for the 
highest degree attained.

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer.

The other terms and conditions of the offer are as follows:

 Your employment with the Company is at all times subject to you having a valid work permit from the 
Government of India. It is your responsibility to obtain and maintain throughout your employment a 
valid work permit. A copy of the work permit needs to be furnished by you on the date of on boarding, 
failing which you will not be permitted to join.

 You are required to join work at your onboarding location, where you may be assigned to a specific 
training stream based on business requirements. You will undergo training at a specified location for a 
specified duration of time. (Your training location and the duration of training may change due to 
business requirements). You will be expected to undergo your training in any skill at the discretion of 
the Company.

 You acknowledge that the technology industry undergoes rapid transformations and structural 
changes. In this context, IBM frequently enters into agreements with other entities, including 
outsourcing arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions. 
If any such action relates to your role / position, you agree to cooperate with IBM and take any 
necessary steps to ensure a smooth transition. 
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 After the successful completion of the training program, you are expected to join your allocated 
posting in any location across India as specified by the Company. This may be different from your 
joining location. Please also note that, your services are transferable and you may be assigned to any 
office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 
In such case, you will be governed by the policies of that location. Any refusal to take up the 
assignment or projects assigned to you for any reason whatsoever, including location preferences, will 
be deemed to be a refusal to follow instructions of the Company, and may result in strict action 
against you, including termination of your services with the Company.

 (Note: It is clarified that IBM may also require you to work from any such offices within the same city 
(or, in the case of employees working in the National Capital Region, may require you to work from any 
such offices at Noida, Delhi or Gurgaon)).

 Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/- 
(Rupees One Lakh Only) as cost incurred towards your training during the course of your employment, 
in the event your services with IBM are terminated for whatever reason, including your resignation 
from services, within a period of 12 months from the date of your joining IBM or if you are absconding 
from work for a period of 8 days which will lead to eventual termination of your employment.

 Your appointment and continued employment at IBM is conditional upon satisfactory reference & 
background checks including verification of your application materials, education and employment 
history. Your employment is also contingent upon your ability to work for the Company without 
restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 
previous employer). If any information furnished by you in your application for employment or during 
the selection process is found at any time during your employment to be incorrect or false, and/or if 
you have suppressed material information regarding your qualifications and experience, the Company 
may terminate your services without notice or compensation.

 Your designation may be changed at the discretion of the Company depending on the work assigned 
to you.

 You may be required to travel on Company work and you will be reimbursed expenses as per Company 
policy.

 If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 
approval, you will be deemed to have voluntarily terminated your service without notice.

 You will be on probation until your successful completion of the probationary period is confirmed in 
writing. The normal probation period is [1] year but may be extended or confirmed earlier based on 
your performance and at your manager’s discretion. At any time during your probationary period, 
either you or the Company may terminate your service by giving 30 days notice or basic salary in lieu 
thereof.

 You may be required to undergo certain training and assessments from time to time. You are expected 
to successfully complete the training and pass the assessment(s) to the satisfaction of IBM. Failure to 
pass these assessments, as determined solely by the company will be deemed as a failure to comply 
with the standards of performance required by the company.

 Upon completion of your probation period and confirmation as a regular employee, you or the 
Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 
thereof. However due to exigencies of business the Company may at its sole discretion reject the 
salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 
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deemed to have been relieved of your services except upon issue of a letter by the Company to that 
effect.

 IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 
your service with IBM, you will be required to comply with the following:

o The Company presents multiple opportunities across technologies to support employees 
develop their skills and build their career. You shall maintain a satisfactory level of 
performance at all times.

o You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 
ensure that your skills are at all times current and relevant to IBM's business.

o You may be required to undergo certain training and assessment programs from time to time 
and shall complete the same to the satisfaction of IBM.

o You also understand and acknowledge that IBM requires its employees to be productively and 
effectively utilized at all times. IBM maintains listings of open positions on its internal job 
postings page. If you are no longer deployed on a project/ assignment, you shall search for 
positions that are commensurate with your skills and experience and ensure you are effectively 
utilized. If selected for such positions, your movement to these positions will be subject to 
IBM’s processes and policies.

o You will be aware that the Company works on a round the clock model depending on customer 
needs. You hereby consent, should your role require it, to working on any shift, including night 
shift, to support the business requirements of the Company.

o Your compliance with the above terms and conditions shall be reviewed from time to time, and 
shall be an integral condition of your continued employment with IBM.

 You will retire from the services of the Company on attaining 58 years. Retirement action will be 
performed one day prior to the last working day of the retiring month.

 Upon your resignation or retirement from the Company or termination of your services, you are 
required to return all assets and property of the Company such as documents, machines, data, files 
and books etc. (including but not limited to leased properties).

 Any and all of the terms and conditions of service may be modified or changed at the Company’s 
discretion.  

 Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 
determined based on numerous factors such as your job, skills-specific background, and professional 
merit. This information and any changes made therein should be treated as personal, confidential and 
should not be disclosed to any person without IBM’s prior written authorization. 

 You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 
out. A nominal premium will be charged to you for the same, for as long as you participate in the 
Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 
discretion. You will be entitled to privilege leave in accordance with the Company’s policy as applicable 
from time to time.

 It is your responsibility to notify the Company of any changes in your personal information within 3 
working days. All notices shall be considered duly and properly delivered to the address on file with 
the Company.

 During your service with the Company, you are expected to devote your whole time and attention to 
the Company's affairs and refrain from directly or indirectly engaging in any other employment or 
business in any role or capacity.
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 Information pertaining to IBM operations and intellectual property is confidential as detailed in 
Annexure B. You will also be bound by more specific non-disclosure agreements on sensitive issues 
based on business requirements. If you are bound by a confidentiality agreement with a previous 
employer, you must notify the Company and indemnify the Company against any breach thereof.

 All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 
statement to this effect. Any breach of the Guidelines or the terms and conditions of employment may 
result in termination of your services without notice or compensation.

 If any information furnished by you in your application for employment or during the selection process 
is found at any time during your employment to be incorrect or false, and/or if you have suppressed 
material information regarding your qualifications and experience, the Company may terminate your 
services without notice or compensation.

 You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 
processes of the Company which are in force from time to time and the Company shall have the right 
to vary or modify any or all of the rules, regulations or policies and the same shall be binding on you.

 This offer is conditional upon your having a valid Passport. If you do not have a passport as of the date 
of this offer, you are required to apply for one immediately and produce the relevant 
acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 
otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 
employment for cause. It is a condition of your employment that you have a valid passport at all times.

 You will be required to register your profile with National Skills Registry once you join IBM. The details 
on the National Skills Registry are available on www.nationalskillsregistry.com .To complete the 
registration process, you will be required to submit a photograph, a photo identity proof and 
registration fee of  INR 300 + (Service taxes as applicable) - which includes  INR 50/- annual usage fee 
at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 
mandatory and should be completed within 30 days from your date of joining.

 You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 
updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that the 
name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on this 
employment contract. In case there is a mismatch please have the same rectified with Aadhaar 
authority (UIDAI) prior to onboarding.

 You shall be entitled to the following benefits when you join at the training location. These amounts 
are subject to applicable income taxes, and shall not be considered a part of your salary for the 
purpose of any statutory deductions:

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 
you upon joining the Company. The payment timeline is subject to the date of joining and the 
company payment cut-off date. For example: if your date of joining is between 1st to 10th of the 
month then the payment will be processed in the same month of joining else it will be processed in the 
subsequent month of joining. This amount is intended to offset any and all expenses applicable during 
the joining process of the employee (e.g., relocation expenses like travel, stay, conveyance etc. during 
initial training and first project deployment post training) - no additional amounts are payable or 
reimbursable. This amount will be paid as a fixed lump sum amount in your payroll and you will not be 
required to submit receipts for any expenses incurred. Please note that this settling-in allowance is 
subject to appropriate income tax deductions as per applicable law. If you resign from IBM, or your 

http://www.nationalskillsregistry.com/


7
IN_152_263330BR_4489972

employment is terminated for any reason, within 1 year from your joining date, you agree that you will 
repay the entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were 
deducted from your settling in allowance and paid to the income tax authorities, subject to applicable 
law, and if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your 
final settlement.
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IBM CONFIDENTIAL

ANNEXURE A

DATE February 10, 2021

NAME Polishetty  Sreya BAND 06G 

DESIGNATION Associate System Engineer LOCATION Bangalore

Compensation Components IBM Offer (in INR)

1. Annual Basic Salary 180000

2. Annual Flexible Benefit Plan (FBP) 214760

3. Annual Reference Salary (ARS) 394760

4. Retirals

a) Provident Fund (PF) 21600

b) Gratuity @ 4.8% 8640

5. Annual Reference Salary + Retirals 425000

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 
compensation opportunity and is designed to support a team oriented, high-performance work culture. 
Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 
right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 
program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 
altering the payment amount at the region or country level based on unanticipated business issues or 
extenuating circumstances.

The Company presently has a Performance Award Program (PA). Further details of the Performance Award 
Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its sole 
discretion to amend, change, suspend, or terminate Performance Award Program at any time.

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus Act, 
1965, against payments made under the Company’s profit distribution schemes GDP & PA.
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OTHER BENEFITS:

 By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate 
family (Spouse & up to Four Children) within 45 days of joining.  If you wish to do so, a nominal 
premium for covering you and your family will be charged to you unless you choose to opt out for 
yourself and family.

 Group Term Life and Accident Rider Coverage

OTHER COMMITMENTS/ CONDITIONS
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The impact of today's technology and pace of change is tremendous. We hope you're as excited as we are to 
play a part in that revolution. At IBM, we're changing the world every day and we will be delighted to have you 
as part of our team. To confirm your acceptance of this offer letter on the terms and conditions specified 
herein, please sign in the space specified below and return the signed copy to IBM on your on boarding day.

Signed By - IBM Authorized Signatory
Talent Acquisition Leader ISA

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON THE DATE 
OF JOINING))

I agree that I have read, understand, and accept employment with IBM under the terms and conditions stated 
above. By signing on this offer, I also agree and acknowledge that this offer letter does not require a physical 
signature, and the issuance of this offer of employment to me, my acceptance of this offer, and IBM's 
acknowledgment of the same and the affixing of a signature by the IBM representative shall be adequate to 
constitute a valid contract of employment between IBM India Pvt Ltd. and me. (Please sign below to confirm 
that you agree with the terms and conditions stated in this offer.)
SIGNATURE
------------------------------------------------------------------------------
PRINTED NAME
------------------------------------------------------------------------------
DATE OF JOINING
------------------------------------------------------------------------------
DATE
------------------------------------------------------------------------------

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST)

SIGNATURE
-----------------------------------------------------------------------------
PRINTED NAME
-----------------------------------------------------------------------------
DATE
-----------------------------------------------------------------------------
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IBM CONFIDENTIAL

Explanation of Compensation Components

Component Summary Explanation*

1. Basic Salary The fundamental salary component to which many other compensation components are 
linked.

2. Flexible Benefit Plan 
(FBP)

The FBP allows employees to choose a benefit basket that suits their needs. For certain 
elements, employees may avail of tax exemptions as per prevailing tax laws. The elements are 
listed below.

(a) Leave Travel Allowance 
(LTA)

LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 
per Income tax rules.

(b) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent.

(c) “Flat” Allowance Remaining FBP funds and is a taxable amount.

3.  Retirals These elements of compensation are not paid out until later when certain conditions are met.

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund.

(b) Gratuity

4.8% of Basic Salary, which denotes the company's contribution to the Gratuity Fund based on 
actuarial calculations. You are not entitled to this amount as a cash component as this is 
intended to be a retiral benefit. Gratuity is payable to you as per the IBM Gratuity Trust Fund 
Rules and the Payment of Gratuity Act, 1972, on cessation of your employment after at least 5 
years of continuous service with the Company. The amount of gratuity payable shall not 
exceed Twenty Lakh rupees (INR 2,000,000).

(c) ESIC
Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 
by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 
entitled to avail benefits under the same.

Annual Reference Salary Annual Basic Salary + Annual FBP

*For detailed information please refer to Company policies, which are subject to change from time to time.
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IBM CONFIDENTIAL

Other Benefits– Additional Information*

Group Term Life and Accident Rider Coverage Scheme
Group Term Life Insurance Plan:
This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 
basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 
policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 
and awarding of coverage by the insurance company.  Coverage applies world-wide, 24 hours a day.

Group Personal Accident Plan:
This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. Ltd. 
The benefit basis for accident coverage against permanent total disability, permanent partial disability and 
dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 
policy. Coverage applies world-wide, 24 hours a day.

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children)
By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 3 
Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to Four 
Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to avail 
Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you wish not 
to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this cover up to a 
maximum of INR 10 Lakh per year (incremental premium to be borne by employee).

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 
and the premium incurred is to be borne by you.

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 days 
from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will be 
with effect from the date of event (marriage/ birth whichever is applicable) *
*Subject to enrolling the new dependent within 45 days from the date of event.

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 
pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.

Critical Illness Buffer
This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 
child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 
additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 
exhausted. This is subject to available Corporate Buffer and policy T&C.
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Domiciliary Benefit
Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 
Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy.

National Pension System (NPS)
NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax saving 
retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per month and 
maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this program on IBM 
intranet.

Compensation under Employees Compensation Act
All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from time to 
time. The compensation under the Act will be inclusive of the coverage amount under Group term Life Insurance Plan and 
shall be paid under following circumstances:
a) incase of personal injury caused to  an employee by an accident arising out of and in the course of his employment 
resulting in total or partial disablement of the employee for a period exceeding three days. Provided that the accident is 
not directly attributable to the employee having being under the influence of drink or drugs or willfully disobedience of 
any order expressively given for the safety of employees or willfully removal or disregard of any safety guard or other 
device provided for the purpose of securing safety of employees. 
b) Incase of any injury resulting in Death or permanent total disability.
c) Incase of occupational disease as defined under the Act. 

* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change from 
time to time at the sole discretion of the Company and without the need of any prior notice to the employees.

Maternity Benefit:

All women IBM employees are entitled for maternity benefits in accordance with the Maternity Benefit Act, 1966 and IBM 
Maternity Leave Policy as may be amended from time to time. These benefits currently include:

1) Maternity Leave for:
a) Delivery: Women employees who have been in continuous service for at least 80 days in the 12 months prior to the 
commencement of maternity leave are entitled to up to 26 weeks of maternity leave with full pay of which not more than 8 
weeks shall precede the expected delivery date.
b) Miscarriage/Medical termination: In case of miscarriage or medical termination of pregnancy, a women employee is 
entitled to 6 weeks of leave with full pay immediately following the day of miscarriage or medical termination of 
pregnancy.
c) Tubectomy: In case of tubectomy operation, a women employee is entitled to 2 weeks of leave with full pay immediately 
following the day of her tubectomy operation.
d) Illness: Women employees suffering from illness arising out of pregnancy, delivery, premature birth of child, 
miscarriage, medical termination of pregnancy or tubectomy operation are entitled to an additional period of 4 weeks 
leave with full pay.

2) Leave for Adoption/Surrogacy: Women employees who have been in continuous service for at least 80 days in the 12 
months prior to the commencement of maternity leave are entitled to up to 12 weeks of maternity leave with full pay upon 
the adoption of a child or in case the employee has used the surrogacy arrangement.



14
IN_152_263330BR_4489972

3) Group Medical Insurance Policy covers expenses for pre and post natal consultations, prescribed medications and 
prescribed investigations incurred up to 60 days after maternity.  The expenses covered are up to a maximum of INR 
10,000 per maternity event. This benefit is a sub limit of the maternity benefit of INR 50,000 and is reimbursed on 
production of complete and detailed bill and documents.

4) Women employees returning from Maternity can opt for work from home option if the role or function allows for remote 
working.

Kindly refer IBM Maternity leave policy and IBM Flexible work option policy in effect from time to time for more details in 
respect of the above benefits.  For additional information including in relation to child care, please get in touch with your 
Manager or Human Resources Partner.
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Important Letter on Transfer / Relocation / Type of Work Assigned
Date - February 10, 2021

Dear Polishetty Sreya,

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., and 
contains important information on your initial training and work assignment.

You are required to join at BANGALORE where you may be allocated to a specific training stream based on the 
organization’s business requirements. You will undergo training at BANGALORE for a specified duration of 
time. You will be expected to undergo the training in any skill or technology at the discretion of the 
organization.

After the successful completion of the training program, you may be deployed on work and are expected to 
work at the allocated posting in any location across India as specified by the organization. This may be 
different from your joining / training location. The type of work assigned may vary from one assignment to 
the other.

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 
subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 
refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will be 
viewed as a refusal to follow instructions of the Company, may result in strict action against you and could 
result in your termination from the services of the organization. (Note: It is clarified that IBM may also require 
you to work from any such offices within the same city (or, in the case of employees working in the National 
Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)).

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write to 
eschoolhiring@in.ibm.com

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate your 
understanding and acknowledgement of the contents of this letter Signature.

Signature.
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IBM CONFIDENTIAL

ANNEXURE B - NON-DISCLOSURE AGREEMENT

Agreement Regarding Confidential Information, Intellectual Property, and Other Matters

Serial # :________________   Date Of Hire :  __ __ / __ __ / __ __ __ __

In consideration of my employment or my continued employment by International Business Machines Corporation or one of its 
subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a salary or other 
compensation during my employment, I agree as follows:

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, either during or 
after my employment, any confidential information or material of IBM, or any information or material received by IBM in confidence from 
third parties, such as suppliers or customers. If I leave the employ of IBM or at the request of IBM, I will return to IBM all property in my 
possession belonging to IBM or received by IBM from any third party, whether or not containing confidential information and whether 
stored on an IBM owned asset or a personally owned asset, including, but not limited to, electronic data, electronic files, diskettes and 
other storage media, drawings, notebooks, reports, and any other hard copy or electronic documents or records. No employee is 
prohibited from reporting possible violations of law or regulation to a government agency, as protected by law.

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the operations of 
IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a controlling interest (including 
information or material received by that entity from a third party); or suggested by or resulting from any task assigned to me or work 
performed by me for or on behalf of IBM; and (b) which has not been made available generally to the public, whether or not expressed in 
a document or other medium and whether or not marked "IBM Confidential" or with any similar legend of IBM or any third party. 
Confidential information or material may include, but is not limited to, information and material related to past, present and future 
development, manufacturing activities, or personnel matters; marketing and business plans; pricing information; customer lists; technical 
specifications, drawings, and designs; prototypes; computer programs; and databases.

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any reason, I will not 
directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort to solicit, any employee of IBM to 
be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), “Restricted Area” shall mean any geographic area in 
the world in which I worked or for which I had job responsibilities, including supervisory responsibilities, during the last twelve (12) 
months of my employment with IBM. Also, for purposes of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who 
worked within the Restricted Area at any time in the 12-month period immediately preceding any actual or attempted solicitation.
(b) I agree that during my employment with IBM and for one year following the termination of my employment for any reason, I will not 
directly or indirectly solicit for competitive business purposes any customer with which I was directly or indirectly involved as part of my 
job responsibilities during the twelve (12) months prior to the termination of my employment with IBM. This paragraph 2(b) does not 
apply to any IBM employee whose work location as reflected in IBM records is within the state of California.

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would be entitled to any 
appropriate relief, including money damages, equitable relief and attorneys’ fees.

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to any third party 
unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any copyrighted materials or 
patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5.

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments under which IBM does 
business, (b) the provisions of contracts between any such government or its contractors and IBM that relate to intellectual property or to 
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the safeguarding of information, and (c) IBM's corporate directives, including, without limitation, policies and information technology 
security standards issued from time to time as well as the IBM Business Conduct Guidelines as amended from time to time.

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the design is 
ornamental or otherwise), computer programs and related documentation, other works of authorship, mask works, and the like (all 
hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely or jointly by me, whether or not such 
Developments are patentable, subject to copyright or trademark protection or susceptible to any other form of protection which: (a) relate 
to the actual or anticipated business or research or development of IBM or its subsidiaries or (b) are suggested by or result from any task 
assigned to me or work performed by me for or on behalf of IBM or its subsidiaries.

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that such right, title, and 
interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such Developments that were or are 
suggested by or a result of any task assigned to me or work performed by me for or on behalf of any entity that IBM acquired or in which 
IBM purchased a controlling interest to the extent that any such right, title and interest is not already owned by said entity.

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works of authorship which meet 
both conditions (a) and (b) above.

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I understand that this 
assignment does not apply to a Development which qualifies fully under the provisions of Section 2870 of the California Labor Code.
The above provisions concerning assignment or ownership of Developments apply to Developments created while employed by IBM in an 
executive, managerial, professional, product or technical planning, technical, research, programming, or engineering capacity (including 
development, product, manufacturing, systems, applied science, and field engineering) or otherwise.

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or interest and that 
were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written wholly or in part by me; or (3) 
expressly stated in an agreement that I executed with another party which precludes an assignment to IBM (collectively, these exceptions 
to assigned Developments hereunder shall be known as “Excluded Developments”). Further, I acknowledge that I will not use or cause to 
be used, any Excluded Developments in IBM’s business, research or development without a written or email authorization to do so from 
both my first and second line manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that 
were or are suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 
acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the Development is 
governed by an agreement executed prior to my IBM employment.
I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g.  United States Patent & 
Trademark Office). In the following table I have provided a brief non-confidential description that sufficiently identifies the Excluded 
Development (e.g. title of publication), the creation date of the Excluded Development, and to the extent my rights to the Excluded 
Development are governed by an agreement, the other named party to the agreement and the date the obligation terminates. 
 
If I do not have any Excluded Developments to declare I have left the following table blank or have written “None,” “Non/Applicable,” or a 
similar designation.

Description of Excluded Development Date Created Named Party/Termination Date

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to disclose Excluded 
Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you may contact the Intellectual Property and 
Licensing Department at Corporate Headquarters, which will provide you with instructions for submitting it to IBM.

6.   In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to the IBM 
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Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of title to IBM or its 
designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, copyright or other form of 
protection therefore in the United States and in other countries. In addition, I agree to promptly notify the IBM Intellectual Property Law 
Department in writing of any patent or patent application in which I am an inventor but which is not assigned by Paragraph 5 and which 
discloses or claims any Development made, conceived, or written while I am employed by IBM.I also agree to promptly notify the IBM 
Intellectual Property Law Department if, after I leave the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding 
any transaction, legal or governmental proceeding, litigation or other legal dispute concerning or relating to any of the Developments 
assigned by Paragraph 5.

7.   IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any Development 
which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to change or otherwise alter its 
integrity. I hereby waive and release, to the extent permitted by law, all rights in and to such designation and any rights I may have 
concerning modifications of such Developments.

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable by IBM and are for 
the benefit of IBM and its subsidiaries, licensees, successors, and assigns.

8.   I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make available to those who 
have a need-to-know, and otherwise process my personal information to establish, maintain and terminate my employment relationship 
with IBM and for other legitimate business purposes, anywhere in the world. Such personal information, whether provided to IBM, its 
service providers, or third parties directly by me or otherwise gathered, includes my name, photo, contact information, skills, 
compensation, performance, usage of IBM assets, background check results, bank account information, and disability or medical 
information.

I will not use for unauthorized purposes nor share with any unauthorized parties, either during or after my employment, any personal 
information about others to which I may have access during my employment at IBM.

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, virtual worlds and other social media. I 
agree to comply with all IBM policies and practices regarding use of social computing tools and I understand that I am personally 
responsible for the content I post on any social computing tools (whether on IBM’s internal platforms or on third party sites) and that any 
information I post, including any of my personal information, may be made broadly available to others, potentially inside or outside IBM, 
who have access to these tools.

9.   The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, directly or indirectly, by International 
Business Machines Corporation.

10.   The term "employment at will," as used in this Agreement, means the employment at the mutual consent of both me and IBM. 
Accordingly, either IBM or I can terminate the employment relationship at will, at any time, with or without cause or advance notice. 
However, this clause does not relieve me of my responsibility to serve the notice period in accordance with my terms of employment, in 
the event of my resignation from the services of IBM.

11.   This Agreement supersedes all previous oral or written communications, representations, understandings, undertakings, or 
agreements relating to the subject matter hereof, except as expressly agreed otherwise by IBM in writing upon my hire or transfer of 
employment to IBM. Any waiver of a term in this Agreement and any amendment to this Agreement may only be made in a writing signed 
by the Senior Vice President of Human Resources for International Business Machines Corporation and myself.

12.   This Agreement shall be governed by the laws of India. If any provision of this Agreement is unenforceable at law, the remainder 
shall remain in effect. I recognize that any violation of my obligations described herein would cause IBM to suffer irreparable harm and 
can result in disciplinary action, including dismissal from IBM, and any other appropriate relief for IBM including money damages, 
equitable relief and attorneys fees.

13.   This Agreement shall constitute a part of my terms of employment with IBM, and is executed contemporaneously with my offer of 
employment/ employment contract with IBM.
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My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my signature below.

Employee's Full Name Employee's Signature Employee Serial No. Date























 

Micron Technology Operations India LLP   
The Skyview 20    4th, 5th, 6th and 7th Floor    Sy. No. 83/1, Plot Nos. 22, 23, 24, 30/A, 31, 32 and 33    Raidurg (Panmaqtha) Village 

Serilingampally Mandal, Ranga Reddy District Hyderabad – 500081 Telangana      micron.com 

 

October 18, 2019 
 
Anil Kumar Alugoja 
10-5-192,Thukarama Gate,North Lallaguda 
Hyderabad, Telangana – 500017 
alugojuanil@gmail.com 
8790352515 
 
Dear Anil Kumar Alugoja: 
 
We are pleased to offer you employment with Micron Technology Operations India LLP (Micron) on 
the terms set out in this offer letter and the accompanying Standard Terms and Conditions of 
Employment (Standard Terms) and Confidentiality and Intellectual Property Agreement. 

1. Commencement 

Subject to the conditions set out in section 9 of this offer letter, your employment with Micron will 
commence on June 08, 2020. 

2. Position 

Micron will employ you on a full-time basis in the position of Engineer, IT Software, or such other position 
determined by Micron from time to time. 

You will be based at the current Micron premises within a Special Economic Zone (SEZ) in Hyderabad, 
specifically at The Skyview 20, 4th, 5th, 6th and 7th Floor, Sy. No. 83/1, Plot Nos. 22, 23, 24, 30/A, 31, 32 
and 33, Raidurg (Panmaqtha) Village, Serilingampally Mandal, Ranga Reddy District, Hyderabad 
500081, Telangana, India but you agree to work at other locations if required to do so by Micron from 
time to time. 

You will report to the IT DIRECTOR and will work under the direction of the person in that position, or 
such other position determined by Micron. 

Micron may change these requirements from time to time at its discretion. 

Please note that you have no authority to bind Micron in contract, except to the extent you are expressly 
authorised in writing to do so. 

3. Term 

Your employment is intended to be for an indefinite term, subject to: 

(a) Your successful completion of a probationary period of six months (see clause 2 of 
the Standard Terms), which period may be extended by Micron in its sole discretion 
for up to a further six months (such extended period(s) forms part of your probationary 
period); 

(b) If relevant, maintenance of the required visas and permits from the relevant 
government authorities to enable you to live and work with Micron in India; and 

(c) termination in accordance with clause 6 of the Standard Terms and the requirements 
of applicable law if it continues beyond the probationary period. 

The required period of notice for clauses 6.1 and 6.1(b) of the Standard Terms (which deal with the 
notice of termination to be given by the parties) is two months, or the period required by any applicable 
statute, whichever is greater. 

Your employment with Micron will terminate automatically once you reach the mandatory retirement 
age of 60. 

mailto:alugojuanil@gmail.com
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4. Hours 

You must work full time during Micron’s business hours as determined by Micron from time to time.  
However, you will need to be flexible about when you work and you will be required to work such 
additional hours as are necessary to perform your duties and responsibilities.  You will not receive any 
additional payment for such work, because the possibility of such requirement is already reflected in 
your salary. 

5. Remuneration 

Fixed Salary 

Micron will pay you a fixed salary (Fixed Salary) at the rate of INR594000 per year.  Your Fixed Salary 
will accrue pro-rata each day and will be paid monthly.  Micron may, at its discretion, divide your Fixed 
Salary into separate pay components. At the time of this offer, your Fixed Salary is divided into the 
following pay components: 

(a) basic salary (Basic Salary) at a rate equal to INR 297000 per year; and 

(b) allowances equal to, annually: 

(i) House rent allowance    INR118800 

(ii) Car allowance    INR178200 

(iii) Your Fixed Salary includes payment for all hours you work (whether part of 
ordinary working hours or not) and public holidays (whether you work on those 
days or not), to the extent permissible by law. 

Micron may review the amount of your Fixed Salary from time to time in accordance with Micron 
policy/practice. 

Allowances 

Micron will pay you the following allowances: 

(a) Medical expense allowance   INR15,000 per year 
(payable monthly on a pro-rata basis) 

(b) Leave travel allowance*   INR41,000 per year 
(*The amount of the allowance will be pro-rated if not employed for the full tax year.  
Micron will pay you an amount equal to a pro-rata amount of the allowance monthly.  
In order for the payments to qualify as a leave travel allowance to avail tax exemptions 
under Indian law, you must submit, subject to and in accordance with Micron policy, 
eligible expenses for reimbursement against the amounts paid.  Any amounts paid in 
excess of the amount of eligible expenses validly reimbursable to you as a leave travel 
allowance will be regarded as a cash bonus and will be subject to tax.) 

Discretionary Incentive Pay 

You will be entitled to participate in Micron’s discretionary incentive pay plan as applicable to your 
position from time to time.  The payment and amount of any incentive pay is subject to the rules of the 
plan at the time and payment is not guaranteed.  Without limiting the above, Micron may rescind, change 
or replace the terms of the plan, your entitlements under them and the payments to be paid in respect 
of them at any time at its sole discretion. 

For information purposes, your current full-year discretionary incentive pay target is 10% of your Fixed 
Salary. 

Employee Provident Fund 

Both you and Micron will contribute 12% of your Basic Salary, or such greater amount required by law, 
to the Employee Provident Fund (EPF) in accordance with the rules of the applicable plan and Micron 
policy. 
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A summary of your current target compensation is set out in Annexure A, for information purposes only. 

You will be solely liable for your personal tax liabilities and Micron makes no assurances that your 
remuneration has been structured in the most tax efficient manner or that the tax treatment applicable 
to certain emoluments, allowances or benefits will continue for all of your employment.  Without limiting 
Micron’s discretion to revise the components of your Fixed Pay, the components of your remuneration 
may need to be revised from time to time in keeping with regulatory developments or otherwise, and 
Micron will not be liable for any additional tax liability which you may face due to such revisions. 

6. Leave 

You will be entitled to leave (including vacation leave and sick leave) subject to and in accordance with 
applicable law and Micron policy from time to time. 

7. Discretionary Benefits 

Micron may, at its discretion, from time to time provide you with other benefits. Micron may cease 
providing these benefits or change the basis on which it provides them at its discretion and you do not 
have an entitlement to continue to receive these benefits or to receive any other payment or benefit in 
lieu. 

Unless you are advised otherwise in writing, any benefit or compensation apart from your Fixed Salary 
will be a discretionary benefit to which this clause applies. 

Micron’s current discretionary benefits include: 

Insurance 

Micron will make available to you and your eligible family members coverage under group insurance 
plans.  Eligibility for coverage and the terms of coverage will be subject to the rules of the relevant 
policy/policies and any other requirements of the insurer as amended from time to time.’ 

8. Additional Contractual Terms 

The accompanying Standard Terms are incorporated into this offer letter and they, and the 
accompanying Confidentiality and Intellectual Property Agreement, form part of the terms of your 
employment. 

You acknowledge also that Micron insists you not violate any confidentiality or other obligations that 
you owe to your former employers, and that you avoid creating any potential implication or appearance 
of wrongdoing.  You must not take, use, or disclose any proprietary, confidential, or trade secret 
information (including hardcopy or electronic files, information, documents, or other materials) from any 
former employer in connection with your employment at Micron. 

Micron also insists that you do not retain any potentially confidential materials from any former 
employer.  To the extent you have not done so already, please take this opportunity to search your 
personal email, cloud, and devices to ensure that you do not download, take, or retain – even 
inadvertently – any non-public business files or documents from any prior employer.  If you locate any 
such files, please return and/or delete them (as provided by your contracts with prior employers) as 
soon as possible, so that you do not possess any such files or documents on the day you begin work 
for Micron. 

9. Conditions on this Offer 

This offer of employment and your commencement of employment with Micron is conditional upon: 

(a) if necessary, you obtaining the required employment and/or visa approvals from the 
relevant government authorities to enable you to work with Micron in India; 

(b) your completion of all required applicant procedures, including but not limited to 
application materials and transcripts; 

(c) if required by Micron, certification by Micron’s appointed medical practitioner that you 
have passed with satisfactory results a pre-employment medical check-up conducted 
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by such medical practitioner, which will include a chest x-ray if deemed necessary, 
and are fit for employment; and 

(d) satisfactory completion of reference and/or background checks that may include 
verification of your educational, employment or salary history. Should you fail to 
produce to Micron the required documentation or if any information furnished by you 
proves to be false, misleading or inaccurate, any offer of employment by Micron may 
be withdrawn and, if already accepted, Micron may (notwithstanding any other clause 
in the Standard Terms) terminate your employment immediately without notice or any 
payment in lieu of notice. 

Please note that all Micron sites must observe U.S. export control rules that control information that 
may be provided to persons from Cuba, Iran, North Korea, Sudan, and Syria.  Micron understands that 
you are NOT a citizen of any of these countries (even at a secondary level, such as “dual” citizenship 
with a new country).  If you are a citizen of, or hold dual citizenship with any of these countries, you 
must inform HR immediately, to permit us to request an export control license for you if necessary. 

This offer is valid for seven (7) working days from the date stated above.  To accept Micron’s offer, 
please sign this offer letter, the attached Standard Terms and the Confidentiality and Intellectual 
Property Agreement and return them to Human Resources within this time-frame.  If these documents 
are not signed and returned by you within this time-frame, this offer of employment will lapse 
automatically. 

Yours sincerely 

 

Sharmila Khan  
Director, HRBP (India)  
 
 
 
 
To: Micron Technology Operations India LLP 

I Anil Kumar Alugoja, have read this offer letter, and the accompanying Standard Terms and 
Confidentiality and Intellectual Property Agreement, and agree to accept this offer of employment. 
 

_______________________________   ___________________________ 

Signature      Date  (mm/dd/yyyy) 
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ANNEXURE A - CURRENT ANNUAL TARGET COMPENSATION AND BENEFITS OUTLINE 
(FOR INFORMATION PURPOSES) 

Compensation 

Basic Salary       INR297000 

House Rent Allowance      INR118800 

Car Allowance       INR178200 

Medical Expense Allowance      INR15000 

Leave Travel Allowance      INR41000 

Discretionary Incentive Target     INR59400 

Employer Provident Fund Contributions    INR35640 

TOTAL        INR745040 

 

Hyderabad Benefits* 

Public Holidays 10 days per calendar year 

Vacation Leave 15 days per calendar year, pro-rata in the first calendar year of 
service (pro-rated at a rate of 1.25 days per month) 

Sick Leave 12 days per calendar year 

Casual Leave 12 days per calendar year, pro-rata in the first calendar year of 
service (pro-rated at a rate of 1 day per month) 

Death-in-Family 3 days per occurrence, in the event of a death of an immediate 
family member 

Maternity Leave (female team 
members) 

26 weeks if fewer than 2 surviving children; 12 weeks if two or 
more surviving children 

Paternity Leave (male team 
members) 5 days for the birth of each child 

Marriage Leave 5 days per occurrence 

Insurance Medical Insurance (employee & eligible dependents), and Life 
and Personal Accident Insurance (employee only) 

*All benefits other than those statutorily required are discretionary and are provided subject to the terms 
and conditions of Micron policy from time to time. 
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ANNEXURE B 
 
 
Bachelor’s Degree – Engineer 
 
1. A Bachelor’s Degree is a pre-requisite for your ongoing employment. 

2. You must submit to the HR Department of Micron by August 31, 2020, an original copy of the 
notification of examination results issued by the Registrar of your college or university, stating 
that you have passed the final examination for the Degree of Bachelor of Electronics & 
Communication Engineering. 

3. You must also submit an original copy of the official transcript of academic record for your 
Degree and the Degree scroll upon conferment to the HR Department of Micron by August 31, 
2020. 

4. If you do not obtain your Degree at the required level within the required time and/or are 
required to repeat any part of your course, Micron reserves the right to terminate your 
employment in accordance with clauses 2.4 and 6 of the Standard Terms.   

5. You will keep Micron duly informed of any delay in the completion of the above Degree program.  
Any delay may result in the termination of your employment as provided for in paragraph 4 
above. 
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These Standard Terms together with the 
accompanying offer letter and Confidentiality and 
Intellectual Property Agreement set out the terms 
and conditions on which Micron offers you 
employment. 

1 Your Duties 

1.1 You must: 

(a) perform to the best of your abilities and 
knowledge the duties assigned to you by 
Micron from time to time, whether during or 
outside its business hours, at such places 
as Micron requires and for Micron or any of 
its Related Companies as required by 
Micron; 

(b) serve Micron faithfully and diligently to the 
best of your ability and comply with all lawful 
directions of Micron from time to time and 
use all reasonable efforts to promote the 
interests of Micron and act in Micron’s best 
interests; 

(c) devote your time and attention during 
Micron’s business hours exclusively to the 
discharge of your duties except as may be 
permitted in writing by Micron; 

(d) comply with all laws applicable to your 
position and the duties assigned to you and 
comply with all of Micron’s rules, 
regulations, policies and procedures which 
Micron may vary and/or adopt from time to 
time.  Micron may adopt, vary or rescind 
these rules, regulations, policies and 
procedures from time to time in its absolute 
discretion and without any limitation 
(implied or otherwise) on its ability to do so; 
and 

(e) report to the person or persons nominated 
by Micron from time to time. 

1.2 Without limiting your duties to Micron, during 
your employment you must not: 

(a) act in conflict with Micron’s best interests; or 

(b) engage in any business or activity, whether 
in competition with Micron or not without the 
prior written approval of Micron. 

1.3 Micron may require you to provide evidence 
confirming to the satisfaction of Micron that you 
are not in breach of clause 1.2(b). 

1.4 You acknowledge that the restrictions specified 
in clause 1.2 are, in the circumstances, 
reasonable and necessary to protect Micron’s 
legitimate interests. 

1.5 You agree that, without the need to terminate 
the employment relationship, Micron may: 
modify or remove your assigned duties; or 
transfer you to another position, department or 
place of work, without additional compensation 

to you, in accordance with Micron’s needs. Any 
such change will not be deemed to violate the 
terms of this Agreement or constitute any basis 
for constructive or involuntary termination of 
employment. 

2 Probationary Employment 

2.1 This clause 2 applies only if the accompanying 
offer letter states that your employment is 
subject to a probationary period. 

2.2 During this probationary period, you will have an 
opportunity to ascertain whether you are 
satisfied with the job and you must satisfy 
Micron that you have the qualities necessary for, 
and are capable of performing, those duties 
assigned to you at the level required by Micron. 

2.3 Your employment will be assessed by Micron 
during the probationary period.  If your 
employment (conduct, performance, etc.) has 
been satisfactory to Micron and to you, your 
employment will be confirmed and will continue 
in accordance with the terms of this Agreement.  
If this is not the case your employment will either 
be extended on probation or cease at the end of 
the probationary period unless it is terminated 
earlier in accordance with clause 2.4 below. 

2.4 During the probationary period, you or Micron 
may terminate your employment by giving 15 
days’ notice or by Micron paying you a sum 
equal to your Fixed Salary for 15 days in lieu of 
notice.  If the probationary period is extended 
beyond six months, then the relevant notice 
period (and payment in lieu) will be one month. 

3 Travel 

You must make such journeys on the business 
of Micron and its Related Companies as may be 
reasonably required by Micron, using such 
transport as Micron determines. 

4 Expenses 

Micron will reimburse you for all work-related 
expenses: 

(a) properly incurred by you in execution of 
your responsibilities and duties (including, 
without limitation, travel, accommodation, 
entertainment and telephone expenses); 

(b) substantiated to the reasonable satisfaction 
of Micron, whether by production of receipts 
or otherwise; 

(c) which are approved by an authorized 
Micron representative; and 

(d) are otherwise incurred and claimed in 
accordance with applicable Micron policy. 
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5 Leave 

5.1 You are required to notify Micron immediately of 
every absence from work and its probable 
duration.  Upon request by Micron, you must 
promptly provide Micron with reasons for the 
absence. 

5.2 Micron may require you to be examined by a 
medical practitioner nominated by Micron, who 
will provide a report to Micron, the disclosure of 
which you hereby consent to, in respect of any 
illness or injury for which you take paid or unpaid 
sick leave. 

6 Termination 

6.1 Your employment may be terminated at any 
time: 

(a) by you giving to Micron the required period 
of notice in writing as set out in the 
accompanying offer letter (Micron will have 
the sole discretion to allow you to pay Fixed 
Salary in lieu of your notice period or waive 
the same); or 

(b) by Micron giving to you the required period 
of notice set out in the accompanying offer 
letter or by paying you an amount equal to 
your Fixed Salary in lieu of notice for that 
period or in part by giving you notice and in 
part by making a payment to you in lieu of 
notice. 

6.2 Micron may terminate your employment for 
reasons of unsatisfactory performance, 
redundancy, financial difficulties or business 
restructuring, loss of faith or confidence, etc., or 
for no reason at all.  

6.3 During the periods of notice provided for in 
clauses 6.1, Micron may, at its discretion, 
require you to: 

(a) not attend for work or contact any 
customers or clients; and/or 

(b) perform duties which are different to those 
which you were required to perform during 
the rest of your employment with Micron, 
provided only that you have the necessary 
skills and competencies to perform the 
duties. 

6.4 Your employment may be terminated by Micron 
at any time with immediate effect, without notice 
or any payment in lieu thereof: 

(a) if you are guilty of misconduct, including, 
without limitation: 

(i) wilfully, or deliberately, behaving in a 
way that is inconsistent with the 
continuation of the contract of 
employment; 

(ii) commission of any act or omission that 
causes imminent, or serious, risk to: 

(A) the health or safety of a person; or 

(B) the reputation, viability or 
profitability of Micron’s business; 

(iii) in the course of your employment, 
engaging in theft, fraud 
misappropriation of property or assault; 

(iv) intoxication at work; or 

(v) refusing to carry out a lawful and 
reasonable instruction; 

(vi) repeated failure to comply with lawful 
directions of Micron and its officers; 

(vii) habitual unauthorised absence or 
unauthorised absence for a period 
exceeding 3 days. 

(b) if you engage in conduct that could bring 
you or Micron into disrepute, including but 
not limited to acceptance or offering of 
illegal gratification; 

(c) if you materially or habitually neglect your 
duties; 

(d) if you breach any material provision of this 
Agreement or your Confidentiality and 
Intellectual Property Agreement; or 

(e) on any other ground for which Micron would 
be entitled to terminate your employment 
without notice at law. 

6.5 Your employment with Micron will terminate 
automatically once you reach the mandatory 
retirement age of 60. 

6.6 Micron is a member of the Responsible 
Business Alliance (RBA) and complies with the 
RBA Code of Conduct (Code).  If, at the time 
you give notice of termination, the Code requires 
a cap on the amount which may be due from you 
in the event Micron agrees to allow you to pay 
Fixed Salary in lieu of your notice period, then 
Micron will apply the cap that applies at the time.  
The current cap under the Code is 60% of your 
monthly Fixed Salary. 

6.7 Any resignation submitted by you in accordance 
with the terms set under section 3 of the 
accompanying offer letter and clauses 2.4 and 
6.1 of these Standard Terms Agreement must 
be accepted by Micron to become effective. 
Once accepted, your resignation cannot be 
withdrawn by you without the express consent of 
Micron. 

6.8 If you are unable by reason of continued ill-
health, sickness, accident, disability or injury for 
a period of 6 months or more to perform your 
roles and duties hereunder, Micron may at its 
discretion terminate your employment. 

6.9 Micron may suspend you with pay while 
investigating any matter which Micron believes 
could lead to Micron exercising its rights under 



 

9 
 

clause 6.4 or taking any other disciplinary 
action. 

6.10 On termination of your employment, you must 
immediately hand over responsibilities to a 
person nominated for that purpose by Micron. 
You must also deliver to such person all papers, 
documents and other property of Micron and its 
Related Companies that may be in your 
possession, control or power (including but not 
limited to any phones, computers, vehicles, etc. 
provided by Micron). 

6.11 Termination under clause 6 does not affect any 
accrued rights or remedies of Micron in respect 
of any breach or default by you. 

6.12 The rights of termination under clause 6 apply 
according to their terms and are not limited by 
any other term of this Agreement (including 
implied terms). 

6.13 You agree and accept that any statutory or other 
“last in first out” rule or any modifications thereof 
will not apply in the event of termination of your 
employment for any reason whatsoever. 

7 What Happens After the Termination of 
Employment 

7.1 If your employment is terminated for any reason 
Micron may set off any amounts you owe Micron 
(including deductions for the cost of repair or 
replacement of property issued to you) against 
any amounts Micron owes you at the date of 
termination except for amounts Micron is not 
entitled by law to set off. 

7.2 Your obligations regarding non-disclosure of 
confidential information, protection of intellectual 
property, and any other provisions that are 
meant to survive termination of this Agreement, 
that are contained in this Agreement or the 
Confidentiality and Intellectual Property 
Agreement, will survive the termination of your 
employment. 

8 Remuneration 

8.1 Micron may, at its discretion, change the pay 
components that comprise your Fixed Salary, 
provided that it may not reduce the amount of 
your Fixed Salary and the Basic Salary will not 
in any circumstance comprise less than 50% of 
your Fixed Salary. 

8.2 Micron may recover from your Fixed Salary any 
overpayments made to you in respect of any 
payment made to you by Micron.  

9 Compliance 

The exercise of or compliance with any 
discretion, right or obligation under this 
Agreement is subject to compliance with all 
applicable laws. 

10 Data Protection 

You consent to Micron holding and processing 
data relating to you for legal, personnel, 
administrative and management purposes and 
in particular to the processing of any “sensitive 
personal data” (as defined in the Information 
Technology (Reasonable Security Practices and 
Procedures and Sensitive Personal Data or 
Information) Rules, 2011) relating to you.  You 
agree to Micron making such information 
available to third parties on a need to know 
basis. You also consent to the transfer of such 
information to Micron’s business contacts within 
or outside India in order to further Micron’s 
business interests. 

11 Employee Surveillance 

You agree and understand that Micron may use 
various modes to ensure that the internet 
communication systems provided to you are 
used in an appropriate manner. These may 
include scanning, reading, inspection, scrutiny 
of emails sent and received and websites visited 
or created by you. You acknowledge that you do 
not have any expectation of privacy when using 
Micron’s resources. For the avoidance of doubt, 
and for the limited purpose of safeguarding 
Micron’s confidential and proprietary 
information, Micron will have the right to monitor 
any personal or official e-mail or social media 
forum that maybe accessible to you from 
Micron’s resources, including but not limited to 
Gmail, Facebook, Twitter, Instagram, etc. 
Micron also reserves the right to monitor its 
employees using various security measures 
including but not limited to closed circuit 
television systems. These maybe installed on 
Micron’s premises overtly or covertly to ensure 
that the employees do not participate or 
propagate any activities which are or could be 
prejudicial to Micron’s business interests, or 
which could bring it into disrepute.  

12 Warranty 

You warrant that: 

(a) you have not entered into, and will not enter 
into, any agreement in conflict with this 
Agreement or your employment with 
Micron; 

(b) you having provided Micron with 
information that is true and complete in all 
respects; 

(c) your employment with Micron will not violate 
any agreement with, or rights of, any third 
party; 

(d) you have not been arrested, or convicted of, 
or cautioned for, or charged but not yet tried 
with any offence or crime or other similar 
legal action and there is no lawsuit, 
arbitration, administrative or other 
proceeding, disciplinary action, 
governmental or any other investigation 
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pending or, to the best of your knowledge, 
threatened against you; 

(e) you have not been the subject of any 
adverse court judgment which threatens 
your solvency or substantially compromises 
your financial security. 

(f) except as expressly authorized by Micron in 
writing, you will not use or disclose your 
own or any third party’s confidential 
information or intellectual property when 
acting within the scope of your employment 
or otherwise on behalf of Micron; and 

(g) you have not retained anything containing 
any confidential information of a prior 
employer or other third party, whether or not 
created by you. 

13 Severability 

Part or all of any clause of this Agreement that 
is illegal or unenforceable will be severed from 
this Agreement and the remaining provisions of 
this Agreement continue in force. 

14 Waiver 

The failure of either party at any time to insist on 
performance of any provision of this Agreement 
or to fail to exercise a right under this Agreement 
is not a waiver of its right at any later time to 
insist on performance of that or any other 
provision of, or exercise that or any other right 
under, this Agreement. 

15 Additional Remedies 

Notwithstanding anything contained in this 
Agreement, in addition to any remedy available 
to Micron, whether provided herein or conferred 
by statute, civil law, common law, custom, trade, 
or usage, Micron will be entitled to obtain an 
injunction against you from a civil court of 
competent jurisdiction. 

16 Successors and Assigns 

Micron will have the right to assign this 
Agreement and all covenants and agreements 
herein will inure to the benefit of and be 
enforceable by such successors and assigns.  
This Agreement is personal to you and cannot 
be assigned by you. 

17 Entire Agreement 

This Agreement and the Confidentiality and 
Intellectual Property Agreement: 

(a) constitute the entire agreement between 
the parties as to their subject matter; and 

(b) in relation to that subject matter, supersede 
any prior understanding or agreement 
between the parties and any prior condition, 
warranty, indemnity or representation 
imposed, given or made by a party. 

18 Headings 

Headings are for ease of reference only and do 
not affect the meaning of this Agreement. 

19 Alteration and Exercise of Rights 

This Agreement may only be altered in writing 
signed by each party.  Micron reserves the right, 
in the event of there being any variance in any 
terms and conditions of employment or in such 
policies and direction that may be circulated and 
communicated to you, to construe such variance 
in the manner that best reconciles such 
difference having regard to the objectives and 
purpose of your employment under this 
Agreement.  Micron’s construction and 
reconciliation of such variance will be final.  The 
exercise of any right or discretion by Micron 
under this Agreement or in connection with your 
employment is in its absolute discretion and is 
not subject to any implied restrictions (including 
any implied term of mutual trust and 
confidence). 

20 Governing Law 

This Agreement is governed by the law 
applicable in India and the parties irrevocably 
and unconditionally submit to the exclusive 
jurisdiction of the courts of Bangalore, India. 

21 Definitions 

21.1 Agreement means these Standard Terms and 
the accompanying offer letter. 

21.2 engage in means to participate, assist or 
otherwise be directly or indirectly involved as a 
member, shareholder (other than a 
shareholding of less than five percent (5%) in a 
company listed on any recognised stock 
exchange), unitholder, director, consultant, 
adviser, contractor, principal, agent manager, 
employee, beneficiary, partner, associate, 
trustee or financier. 

21.3 Related Companies means Micron’s parent 
and subsidiary companies and corporations, 
and their respective subsidiary and parent 
companies and corporations that may be formed 
from time to time. 

Unless the context otherwise requires, terms defined 
in the accompanying letter have the same meaning 
in these Standard Terms and vice versa. 

 

 

________________________________________ 

Name 

 

________________________________________ 

Signed and Dated (mm/dd/yyyy) 
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17-Dec-2019
                               
Dear Sheeba Rani Mysa,
B.E / B.Tech, Electronics and Communication Engineering
Chaitanya Bharathi Institute of Technology
 
Candidate ID – 13779739
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.
24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Sheeba Rani Mysa Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10375 124,500

2 HRA @60% of basic* 6225 74,700

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7175 86,100

Annual Gross Compensation 355,500

Incentive Indication (per annum)** 22,500

Annual Total Compensation 378,000

Company's contribution towards benefits (Medical, Accident and Life Insurance) 18,000

Gratuity 5,986

Annual Total Remuneration 401,986

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this
letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination
of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible
Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as
per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which
includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if
the Associate contributes even for one month in the said contribution period
  
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
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paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details
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INVECAS TECHNOLOGIES PW LTD
H No.8-2-269l10, Unit No.504, 5th Floor
TrendsetTowers, Road N0.2, Banjara Hills,
Hyderabad - 500034, Telangana, lndia
CIN: U72200TG20.l 5PTC0975l 4
Tel: +9] 40 43929999 Fax: +91 40 43929998
Email: corporate@invecas.com url: www.invecas.com

Ref No: INV/LOI/ET
Date: 8th April, 2021

Shiva Kumar Appam
3-55, Padmashali Colony, Siripuram Ramannapeta, Nalgonda, Telangana - 508113

Dear Shiva Kumar Appam,

Sub: Selection as Engineer Trainee (Custom Layout) - Regarding

Based on your performance in the written test and subsequent interview conducted by VEDA llT, a Unit of
The VEDA Educational Society (hereinafter referred to as "VEDA llT" and shall include its successors and
permitted assigns) for the selection into "Government of Telangana - VEDA llT Collaborative Training
Program in Physical Design & Layout" and considering your performance in this training for the last 2

months, we are pleased to inform you that you have been provisionally selected by lnvecas Technologies
Pvt. Ltd., (the "Gompany" and includes its successors and permitted assigns) for undergoing further
specialized training program in Custom Layout Engineering ("Training Program") to be conducted
by VEDA llT on our company's behalf. After the successful completion of the said Training Program that is
likely to take minimum four months (or such extended period required to complete the training formalities
which shall be intimated in advance), you will be offered employment as Engineer Trainee in the Company.
Depending on the business requirements of the Company. the actual domain of worUlocation may change
subsequently.

After successful completion of the Training Program as per the assessnnent criteria laid out by VEDA llT
and strict adherence to the code of conduct and character formulated by VEDA llT, you will be absorbed
on the rolls of the Company and during the first year of employment you will be designated as Engineer
Trainee and will undergo on-the-job training. During your Employment as Engineer Trainee and thereafter,
you are required to discharge your duties, conform to and comply with all the rules and regulations of the
Company and shail not do or cause to be done anything against or contrary to the interests of the Company.

The salary offered at any stage is to be treated as Cost to Company (CTC) implying that it includes all direct
and indirect benefits applicable at that time.

l. Joining Formalities to be completed are as follows:

o Within 5 days of receiving the Lol, provide your -consent for this offer and confirmation of your
joining the Training Program that is scheduled to start from 14th April,2021 by duly signin.q on all pages of
this LOI in the footer column and submitting the same to the Company.

Submit self-attested photocopies of all your marks sheets starting from Class 10 onwards.

As stated above, the Company has selected you for the position of Engineer Trainee, which would initially
involve an extensive Training Program in Gustom Layout Engineering at VEDA llT for imparting certain

a
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basic concepts and the required level of skills, for effectively carrying out the responsibilities assigned to
you. Subsequent to that, as part of the onthe-job training, the Company seeks to provide various
opportunities towards skill development, training in technical know-how and other professional exposures
by imparting valuable training through qualified and experienced personnel in addition to offering excellent
infrastructure and facilitres, that all add to the costs incurred by the Company including its imrract on the
goodwill and reputation of the Company. Monetarily the Company offers you the remuneration as below in
the first three years.

. During the onthe-job training with the Company, as Engineer-Irainee you will be paid a salary of
Rs. 3,00,000 (Rupees Three Lakhs) per annum, considered as Cost To Company (CTC) that includes all
direct and indirect benefits as set out in Annexure A.

. After the completion cf one year as Engineer Trainee, your performance will be reviewed as per
the Company's standard performance appraisal criteria applied to all the employees and if your
performance meets or exceeds the expectations of the Company, you will be promoted as Engineer 1. ln
this position, your CTC in the form salary will be Rs. 3.6 Lakhs (Rupees Three Lakhs and Sixty
Thousands). Additionally, based on your performance as Engineer Trainee and significant contributions to
customer projects and subject to the assessment by the Company for that period, you will be paid a one-
time special bonus of up to a maximum of Rs. 3 Lakhs (Rupees Three Lakhs) ("Special Bonus") subject
to applicable taxes. The Corapany relies on your continued availability to undertake and complete assigned
customer projects and continue to be available for subsequent projects without any adverse impact to the
Company. Accordingiy, in the event of your discontinuance of employment for any reason within 2 years
from the date of payment (excluding unauthorized leave, leave without pay and study leave, maternity leave
beyond the statutory limit, if any, as applicable) of the Special Bonus, you are required to refunC the Special
Bonus before your relieving is approved by your team management.

o Your performance rvill be appraised in the regular appraisal cycle applicable to all employees and
after completion of one year as Engineer 1 and if your performance meets or exceeds the exoectations of
the company, youi CTC in the form of salary will be Rs. 5.0 Lakhs (Rupees Five Lakhs). Additionally,
you will be eligible for annual performance bonus of up to Rs. 2 Lakhs (Rupees Two Lakhs). The annual
performance bonus will be paid if your performance meets or exceeds the expectations in the next one year
of your employment and will be paid at the end of one-year period from the effective date of this salary hike.

o Thereafter, your perform?:nce will be appraised in the standard appraisal cycle applicable to all
employees and any hike in your remuneration will be based on your performance and perioo of work that
you are appraised for.

ll. Certain other joining forr.nalities and employment conditions to be fulfilled are set out beiow:

o As part of the employnr:ent, you will also be required to execute certain other agreernents and
documentation in relation to your employment which will be intimated by the HR Department.

o At the time of joining the Company and during your employment with the Company you may be
deployed to work in any of the offices of the Company in different locations or at customer locations or at
those of the affiliated companies in lndia/abroad as the case may be and you shall be willing to take up the
given responsibilities.

@vecas
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You will be issued an appointment letter with a start date of your employment on the successful completion
of the Training Program.

The Company offers a stimulating work environment and many challenging responsibilities. We
congratulate you on your success in passing through a technical selection process showing your aptitude
to work in a highly technical and ehallenging environment in core domain. We hope you, as our prospective
team member, would put the best efforts for the growth of the Company and we assure you that you would
get enough opportunities to work with a technically talented and focused team that is involved in some of
the cutting-edge technologies and designs serving our global customers.

You are required to return the true photocopy of this letter duly signed indicating your acceptance of the
terms and conditions stated above. Acceptance of this Lol will be construed as a confirmation that you d6
not have any obligations arising from contract or otherwise in favor of another employer or third pafi, which
would impose restrictions on your ability to accept employment with and carry out your company related
functions and duties upon employment.

The Company reserves the rights to revise the proposed salary and beneflts as per prevailing levels of pay
at the time of your employment arrd thereafter. The amounts stated herein are only indicative and in no way
a binding commitment on the Company's part.

As stated above, you are requested to consent your acceptance to this Lol within 5 Days to the
undersigned, failing which this offer of Training Program in Custom Layout Engineering and subsequent
enrployment as Engineer Trainee with our Company stands cancelled.

With best wishes,

For lnvecas Technologies Pvt. Ltd.,

,/
Authorized Signatory

Received the orioinal Letter of lntent:
Signature: * '(tCr*{
Name: -t. glal,ahn-*n

I have read and understood the terms of this LOI and willingly accept the terms and conditions
herein and give my consent to join the Training Program commencing on 14th April 2021.

Name: '+
Signature:

^llPlace: l-\r1 6ii-hal76 c'
I
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nation: ineer Trainee

Name: Shiva Kumar Appam

Basic
I 500 '150

HRA
7 500 90

LTA
2 274 27

l\4edical & GPA lnsurance Premi':m 625 7

contribution 601 7 15

PF contribution 1 500 18 000

ESI

B-Total Retirals & Benefits 726 ,715

For INVECAS Technologies Pvt. Ltd.

K. Nz- s-L,-L*

Authorised Signatory

n&r

rY o1 loo, I-+0

Please s n

* An equal amount needs to be contributed by the employee and se:ne wil! be deducted from the
salary towards that contribution

Note: Similar structure will be applicable for increased CTC in subsequent years

*{ye,.,,1,.} Name: -n. sh./rt o.rta.\Place:
Date: rqf otl lzai- r Signature: .p, ,







  

Strictly Private and Confidential 

Date:14-Feb-2020 

Sai Harish Boddu 
C8548328

25-40/32/F143, kamalapriya roof gardens,kalyan nagar,eastanandbagh,malkajgiri 

8179422049 

 

Dear Sai Harish Boddu, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:17-Jan-2020 

Pradeep Varma Yadav Gandrakota 
C8483702

11-30-398 Autonagar kothawada Warangal 

9949388519 

 

Dear Pradeep Varma Yadav Gandrakota, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Welcome to Accenture ! 
1 message

<Onboarding.DOC.ASE@accenture.com> Thu, 31 Dec 2020 at 7:10 pm
To: navyashaganti123@gmail.com

Dear Navya Shaganti,

As you are joining date at Accenture is near, outlined below are important things to do and key information as you prepare
for your first day.

This email is to bring to your attention for completion of onboarding documents to be updated on Countdown to
Accenture, you will receive a call shortly form Accenture onboarding team for further updates.

In Addition, we request you to upload the duly signed & scanned copies of the documents to the link provided in the table
below

These documents are meant for virtual Onboarding. Out of the mandatory documents, please scan and sign the following
and send to Accenture (on or before onboarding date or such other date specified by Accenture. (However, please
understand that nothing waives your obligation to present the original of these documents to Accenture

In case if you are unable to take prints. Follow the below link for further instructions

List of Documents to be uploaded Link Ask from you

1.      As received from your respective Recruiter

*       Offer Letter, Terms of Employment.

*       Consent form attached in this email.

 

 

Accenture link

(Print, sign ,scan and
upload the documents)

OR

If unable to take print

Please acknowledge the
disclaimer on the tool

2.      Below documents are available on countdown
to Accenture

*       Form 11 along with Aadhar photocopy

*       Form 2 - nomination and declaration form

*       Nomination form for other benefits

*       Form F

 

Countdown to Accenture

(Download and retain the
copy with self for
reference).

 

Please be assured that your Date of Joining remains the same in light of your responses to our Employee Connect
Services on the previous call. We will circle back with your Date of Reporting

We look forward to welcoming you to the Accenture team.

Regards,

Accenture Onboarding Team

https://ssautomation.accenture.com/OBC_Candidate/Verify_Candidate.aspx?UniqueID=bd2c6601-56b5-41d3-b0f8-656a59350fcf
https://www.accenture.com/in-en/loginpage?ru=%2fin-en%2fcareers%2fonboarding%2fcountdown-to-accenture


This message is for the designated recipient only and may contain privileged, proprietary, or otherwise confidential information. If you have received it in error,
please notify the sender immediately and delete the original. Any other use of the e-mail by you is prohibited. Where allowed by local law, electronic
communications with Accenture and its affiliates, including e-mail and instant messaging (including content), may be scanned by our systems for the
purposes of information security and assessment of internal compliance with Accenture policy. Your privacy is important to us. Accenture uses your personal
data only in compliance with data protection laws. For further information on how Accenture processes your personal data, please see our privacy statement
at https://www.accenture.com/us-en/privacy-policy.  
______________________________________________________________________________________ 

www.accenture.com 

https://www.accenture.com/us-en/privacy-policy
http://www.accenture.com/


   

                A  launch pad for high-quality semiconductors and Electronics design 

Head Office: 
P81 &82, Synergy, Turkayamjal, 
Hyderabad-501510 
Sales:850098933  sales_engg@wnp.io  
 

Design Center: 
P52, LMega Township,  
Ragannaguda,  Hyderabad-501510  
Office:850098922    info@wnp.io  

 

Ms. Gorige Nikitha, 
1-8-588/2, Raghavendra Residency, 
Achaiah Nagar, Nallakunta, Hyderabad-44 
 
 

Provisional Offer letter 
With reference to the technical validation, we have pleasure offering you  job in our company   WnP, Hyderabad      

as per the details given below: - 
 
a)  Title :  RTL Design & Verification  Engineer  
 
b) Job Location*: Hyderabad  

c)  Date Of Appointment: Your date of appointment is effective from the 1st of Apr 2022 .  You may prefer to join early if feasible. 
 

f) Compensation: CTC INR 3.0 Lakhs/annum will be paid during first three months.   Your pay  will be revised from 4th month to 
CTC of 3.6 Lakhs/annum.  Next revision of pay will be in the 7th Month. 

   Other Benefits:    
   Project Bonus:  You will be entitled for a project bonus from 2nd month of joining.  The bonus component is variable and vary 

from minimum of  INR 1000 to 10000 based on project complexity, performance and timely delivery of project tasks.  
 
 g) Career Progress: WnP  is a semiconductor and product design company. Engineers here work from RTL2GDS. It is a rich 

learning environment to understand different verticals - Digital, Analog, DSP, RF, Mixed signal and IC layout engineering 
and  a strong foundation for VLSI career and next steps. 

 
h)  Terms & Conditions: The above  job  is related to core and advanced  electronics IC design on  different foundry nodes. WnP  

spends around INR 2.5 Lakh on each  engineer during training of advanced modules and EDA tools to newly inducted 
engineers.  Therefore, you are required to execute the service contract and bond for a period of  24  months  from the date 
of appointment.  The template of service contract and bond will be given during first week of joining. 

 
To process next steps send  a signed copy of this letter on or before 27th of Feb ’22. 

We believe that your skills and personal attributes will play a significant part in the future growth of this company. 
Wishing you a fruitful stint at WnP 
 
 
 
 

    With Best Wishes 

     
                 
 
  SS Sarma Chinta 
  Founder  

 

               Accepted 
 
 
 
  Sign: 
  Name:  ( G Nikitha ) 
 
 
 
 

 
 
*WnP engineers have to be deputed sometimes to client location based on project location India /abroad. 

mailto:sales_engg@wnp.io
mailto:info@wnp.io








































































1/5/2021 C.B.I.T Mail - ME student (Communication Engineering)

https://mail.google.com/mail/u/1?ik=241a3f2e8e&view=pt&search=all&permmsgid=msg-f%3A1688060743236234026&simpl=msg-f%3A16880607432… 1/1

Smt B.Neeraja Assistant Professor <bneeraja_ece@cbit.ac.in>

ME student (Communication Engineering) 

Shaikh Sultan <shaiku12345@gmail.com> Tue, Jan 5, 2021 at 8:52 PM
To: bneeraja_ece@cbit.ac.in

Dear madam,

I have recently started the business and it is under development process. I could not quote an exact amount of earning,
but I am expecting an earning of 30-40k per month.

With regards, 
Mohammed Sultan 











Spectrum Offer for Appointment and onboarding schedule!! 
1 message

Ashish Varghese <ashish.varghese@spectrumconsultants.com> Fri, Feb 28, 2020 at 5:40 PM
To: sameersyed600@gmail.com

Dear Syed  Sameer,

 

Congratulations!!!

We are pleased to offer you the position of “Process Executive” with us, based in Hyderabad  Your work hours will be
from 5.30 pm to 2.30 am.

Your gross monthly remuneration will be Rs. 21500 /-. You will be provided with facilities like Free Food and
Transportation and will also be covered by the benefit policies as existing in the company from time to time.

Your Date of Joining will be on 9th March 2020. This offer is subject to the condition that your background verification is
cleared as per Spectrum norms. If any information furnished by you is found incorrect or misleading this offer stands
cancelled.

You have to come to the below mentioned venue to complete the formalities on 8th March 2020, Sunday @ 9:30 am

Venue:   

Nvidia Graphics India Pvt. Ltd. Plot No. 6A&B, IT Park Layout Nanakramguda, Hyderabad, Telangana 500032

Contact Person: Keerthi V/Ashish Varghese

Please note this email is a formal offer email we will not be issuing any offer letter. You will be receiving your appointment
letter on the date of joining.

You need to carry following documents along with you:

 

-          6 Colored passport size photograph

-          Original Aadhaar card

-          Original Pan Card

 

Kindly acknowledge this mail to do the necessary arrangements.

 

 

Thanks and Regards,

Ashish Varghese

Spectrum Consultants India Pvt Ltd



Tel.: + 91 80 40740200 

 



 

 

 
MICROCHIP TECHNOLOGY (INDIA) PVT LTD. 

No. 149-B, EPIP 1st Phase Industrial Area, Whitefield, Bangalore – 560 066. 
Tel: +91-80-3090 4444 Fax: +91-80-3090 4080 
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       Jan 24, 2020 
 
Sarvade Venkata Manogna 
Tel: (Cell) +91- 9492347944 
 
Dear Manogna, 

 
Further to our discussion on Jan 22, 2020 we are pleased to inform you that we have appointed 
you as an Intern for the R&D-India – Flash Design department. 
 
Your work responsibilities will be informed to you in due course of time. 
 
This appointment will be valid for 6 Months effective Jan 27, 2020. As per the agreed terms you 
will be paid a consolidated fee of Rs. 27,000/- (Rupees Twenty-Seven Thousand only) per month 
for the above services subject to TDS as per Income Tax Act. 
 
We request you to maintain full confidentiality on all matters and not to reveal any information to 
any person without prior permission from the undersigned. 
 
You will be governed by all rules/regulations of the company, which are in force and as amended 
and made applicable from time to time. The decision of the Management shall be final and binding 
in each case. 
 
Your internship is for a duration of 6 months and you are required to complete the entire period to 
be eligible to receive an experience letter from Microchip. Microchip Technology India Private 
limited has the complete right to terminate your Internship without any notice unless required on 
the grounds of misconduct or poor performance and there will not be any notice period payout for 
such terminations. 
 
You are entitled to 1 day leave per month during your internship which can be carried forward to 
the next month in case un-availed.   
 
We look forward to a mutually rewarding association. 
 
Thanking You, 
For Microchip Technology (India) Pvt. Ltd. 

 
 
 
 

Sowmya Kamath 
Senior HR Business Partner 



 

 
Registered Office: L&T House, N.M. Marg, Ballard Estate Mumbai - 400001, INDIA                CIN: L72900MH2012PLC232169 
L&T Technology Services Limited is a subsidiary of Larsen & Toubro Limited 

Ref: LTTS/HR/PGET/2021/Mysore /342025                                                                       Date: 12/10/2021 
 
Pulluri Samanth 
4-5-69, Shivalayam Road, Ahmedpura,                                                                                                                                                                                                                                                                 
Karimnagar, Andhra Pradesh - 505001 
  
Dear Pulluri Samanth,  
 

APPOINTMENT AS ENGINEER (TRAINEE) 
 
 
“Congratulations! With reference to the interview you had with us, we have great pleasure in appointing 
you as an Engineer (Trainee) with L&T Technology Services Limited (referred as ‘Company’ henceforth) 
on the following terms and conditions:” 
 
1. Medical Fitness and Academic Requirement: 

The offer is valid subject to you – 
 

a) Being found medically fit by the Company's authorized Doctor; 
b) Scoring minimum aggregate marks of 60% and above in 10th, 12th, Diploma (if applicable), 60% 

and above in Graduation and successfully completing final year degree examination in the first 
attempt.  

 
2. Period of Training 

 
The Period of training will be for One year from the date of commencement of training.   
 

The training commences on 19/10/2021 and it is essential that you join on this date. Please report to 
Jyothsna Dechamma Biddanda (Human Resources – Employee Relations & Compliance) at the 
following address:  
 

L&T Technology Services Limited SEZ Unit II, L&T Special Economic Zone, Module 9,  
Plot no 324-330, KIADB Industrial Area, Hebbal - Hootagalli, Mysore - 570018,  

Karnataka GST No 29AACCL4310P3Z7. 
 

Your exact department / location of posting will be decided solely by the Company after the orientation 
programme. You may be placed at any Location/ including project sites / Department, Function, or 
Offices of the Company and /or its Associate / Subsidiary Companies. 
 
After accepting our offer, if you do not report on the date of joining, this letter of appointment stands 
automatically withdrawn. However, the Company reserves its right to change the date of joining at any 
time. 

 
The Company may, at its discretion, extend the period of training by such other period/s as it may 
deem fit based on the evaluation of your learning at any time during the said period. You may also 
note that the training period will not be reckoned as `Service'. 
 

3.   Signing of a Service Agreement 
 
       You will be required to execute a Service Agreement to serve the Company for the period as 

determined by the Management. 
 
4.     Absorption 
 

On successful completion of your training to the satisfaction of the Company, of which the Company 
shall be the sole judge, you will be placed in the Executive Cadre or an equivalent grade in any of the 
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Departments / Offices   of   the Company. You will be treated as a confirmed employee only when 
your services are confirmed in writing by the Company. 
 

5.    Salary 
 
       Your remuneration is subject to an annual review as may be decided by the Management based on 

performance of individuals, Team and Company. Variable Pay/Bonus Compensation earned and 
payable at a future date may be deferred or reduced, notwithstanding the achievements of the 
performance metrics, for unforeseen circumstances such as a pandemic like Covid-19, natural 
disasters or an act of God, that would adversely affect the business. The Base Pay amount may 
similarly be subject to deferment or reduction during the employment term subject to agreement by the 
Parties.    

 
6.    Provident Fund 
 
       You will be enrolled as a member of the Regional Provident Fund Organization from the day of your 

joining the Company. 
 
7. Leave 
 
 You will be eligible for ‘Leaves’ as per the existing Leave Policy of the Company and as amended from 

time to time. 
 
8. Working Hours 
 

You will observe the working hours and holidays normally observed by the Department / Location you 
are assigned to. This may include working hours and holidays observed by the client. 

 
9. Conduct 
 
        During your training, you will carry out all directions and instructions issued to you by the Company, 

its officers and representatives. You will have to carry out your duties and obligations diligently and 
faithfully.  The course and manner of your training will be decided solely by the Company at its 
discretion, and you may be required to work, as part of your training, in any other Location/ including 
project sites / Department, Function, or Offices of the Company. In such case you will be governed by 
the terms and conditions of service applicable to the new assignment. 
 
You shall not at any time engage in or be concerned with or be interested, directly or indirectly, in any 
business, work or activity other than that of the Company or commit any act prejudicial to the interests 
of the Company and/or its business. 
 
You shall abide by the internal regulations specified in the Company’s ‘Code of Conduct’ which 
includes policies such as Confidentiality policy, Gift policy, Insider Trading and Policy on Prevention of 
Sexual Harassment and any future amendments and /or other policies which may become applicable 
from time to time.  Any violation /breach of the above, shall call for consequence management, which 
may include as disciplinary action for those found guilty of such misdemeanors and may result in your 
services being terminated, without any notice, notwithstanding any other terms and conditions 
stipulated in this Offer letter. 
 
Any invention or discovery made by you during the course of your training/employment with the 
Company, shall become the property of the Company and you shall forthwith execute such documents 
including assignment agreements as provided under applicable law for transfer of title to the Company 
to enable the Company to register the same as Company owned intellectual property and you shall 
not raise nor have any claim in respect thereof.       
 
 

10. Termination of Appointment 
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a.  The Company may at its discretion give 30 days’ notice, or an amount equivalent to stipend and 

allowances in lieu thereof and terminate this Appointment of training.  You may terminate this 
Appointment by giving 30 days’ notice in writing together with concurrent payment of the amount of 
liquidated damages to the Company as provided in your “Service Agreement”. In the event of your 
giving a shorter notice, the Company shall have the discretion to adjust any leave due to you or will 
recover from you such amount from your dues towards the shortfall in notice period. In any event 
you will be required to complete the handing over process as may be reasonably required by the 
Company.   

 
b. The Company shall have the right to terminate this Appointment forthwith without any notice in the 

event of any of the following: 
i) Breach of any of the conditions of this Appointment; 
ii) Any misconduct on your part; 
iii) Failure to carry out any of your duties and obligations. 
iv) Unauthorized absence from or abstaining from attendance during training period. 
v) If in the sole discretion of the Company, your continued association is / will be detrimental 

to the interests of the Company. 
 
Provided further that, in the event of termination under Clause 10b, the trainee shall not be entitled to 
payment of any stipend, benefits or allowances except the statutory dues under applicable law. 

 
11.   Upon the determination of this Appointment of training for any of the reasons specified hereinabove in 
Clause 10 you shall be forthwith liable for performance of your obligations under the provisions of the 
“Service Agreement” furnished by you to the Company and the Company shall be entitled to forthwith 
enforce its rights there under at its discretion, without prejudice to any other rights that may be available to 
the Company. 
 
12. Confidentiality of Contract 
 

a) You are required to treat, as `strictly confidential' the affairs of the Company and its customers, of 
which you may be cognizant. The confidentiality must be maintained particularly about drawings, 
quotations, specifications and other manufacturing information, which you may have access to. 

b) You will treat the terms of this Appointment as confidential. 
  
13.   Disputes & Arbitration 

Any dispute or difference or claim arising in connection with this Appointment shall be resolved by 
reference to arbitration by a sole arbitrator appointed by L&T Technology Service at its sole discretion. 
The arbitration proceedings shall be governed by the Arbitration & Conciliation Act, 1996. The 
language of arbitration shall be English. Each of L&T Technology Services or the Trainee / Employee 
shall be respectively entitled to approach the Court of competent jurisdiction for such interim reliefs as 
the Company or the Trainee / Employee may in its discretion deem fit.  The venue of arbitration shall 
be at Mumbai and the Courts at Mumbai shall have exclusive jurisdiction. The award of the arbitrator 
shall be final and binding on the parties. The governing law shall be the laws of India. 
 

14.  Joining  

On the date of joining please bring following documents in Original for verification along with two sets 
of attested copies [from a to i] of all the documents. 
 

a) Proof of age - either S.S.C. Certificate or School Leaving Certificate (Please note that no   document 
other than the above will be acceptable for verification of Date of Birth) 

b) S.S.C & H.S.C or equivalent examination marks-sheets. 
c) Mark sheets of all the semesters / years of Diploma in Engineering. (This is applicable to those who 

have done their Engineering Degree after passing Diploma examinations) 
d) Mark sheets of all the examinations appeared (separately for each semester) 1st semester 

onwards, of Degree in Engineering 



 Ref: LTTS/HR/PGET/2021/Mysore /342025                                                                     Date: 12/10/2021 
 

 
Registered Office: L&T House, N.M. Marg, Ballard Estate Mumbai - 400001, INDIA         CIN: L72900MH2012PLC232169 
L&T Technology Services Limited is a subsidiary of Larsen & Toubro Limited    Page 4 of 7 

In case you are unable to produce marksheet pertaining to your final year engineering degree 
course, you will have to give a written declaration to produce the same within one month of your 
joining date failing which your training is liable to be terminated. 

e) Service Agreement and Guarantee documents along with address proof of guarantors duly 
completed in accordance with the instructions provided in the instruction sheet. 

f) A Self-certified copy of your Aadhar Card. 
g) Four copies of your recent color photograph in passport size with Background in   

red color and two copies in stamp size. 
h) A Self-certified copy of your PAN Card  
i) Name of your Bank, IFSC Code, bank Account Number where your stipend & allowances have to 

be credited.  Please provide a cancelled cheque leaf of your bank in support of this. 
 

You will not be permitted to join if you fail to complete any of the other requirements specified above. 

 

15.   All communications / notices should be addressed to:  

        L&T - Technology Services Ltd.,  
        SEZ Unit II, Hazel-Block L3,  
        Ground Floor, Manyata Embassy Business Park,  
        Nagawara, Bangalore 560045 
 
 
16. Acceptance Letter 
 

If this offer is acceptable to you, please sign and return to us immediately the duplicate copy of this 
letter in token of your acceptance of the terms and conditions.  In case your acceptance is not received 
within 30 days from the date of issue of this letter, the letter of appointment will automatically stand 
withdrawn. 
 
You will keep us informed of your local / contact address & Email ID whenever there is any change. 

 
       We welcome you to our company and look forward to a long and fruitful association with you. 

Yours faithfully, 
For L&T Technology Services., 
 

 
 
Prakash Krishnamoorthy 
Head- Leadership & Campus Hiring 
 
I have read, understood and accept the terms and conditions herein and affix my signature hereunder in 
confirmation of acceptance of my appointment.                              

 
 
 
 
__________________ 
(SIGNATURE & DATE) 
Pulluri Samanth 
 
   



 Ref: LTTS/HR/PGET/2021/Mysore /342025                                                                     Date: 12/10/2021 
 

 
Registered Office: L&T House, N.M. Marg, Ballard Estate Mumbai - 400001, INDIA         CIN: L72900MH2012PLC232169 
L&T Technology Services Limited is a subsidiary of Larsen & Toubro Limited    Page 5 of 7 

ANNEXURE 

        
 

Name                : Pulluri Samanth  
Designation  :  Engineer(Trainee) 
Grade:               LTTS-3 

    

 

Salary Components 
MONTHLY ANNUAL 

(INR)  (INR)  

Basic Salary 18,333 2,20,000 

Flexible Benefit Plan (FBP) 24,050 2,88,600 

Allowances & Reimbursements under FBP 
 
- House Rent Allowance  
- Meal Card - Education Allowance 
- Mobile Expense Reimbursement  
- Leave Travel Assistance (LTA)  
- FBP Balance 
 

 

Eligibility under each of these components is 
mentioned in the attached FBP 

Gross ==> 42,383 5,08,600 

Provident fund  (@ 12% of basic salary)  2,200 26,400 

Total fixed compensation ==> 44,583 535,000 

Bonus     15,000 

Total compensation ==>           5,50,000 

Deferred Retention Pay (DRP) *- payable on completion 
of 3 years 

 2,00,000 

Total Compensation including Annualized DRP  6,16,667 

* Deferred Retention Pay (DRP) will be paid as a lump sum amount of Rs.2,00,000/- after completion of 3 
years of continuous service with the Company. Please note that you are required to be employed with the 
Company for a minimum period of three years, from the date of your joining us. In the event, you resign prior 
to your three-years completion, or/and serving notice period, the entire amount of DRP will not be paid. 
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Flexible Benefit Plan for LTTS-3  

Under the Company’s Flexible Benefit Plan (FBP), you are eligible for the following allowances and 
reimbursements:  
 

Components Explanation Eligibility 

Flexible Benefit 
FBP is a menu of allowances and reimbursements available to an employee within 
her /  

Plan (FBP) 
his Total Compensation. Employees may choose the components as per their 
requirements 

 and manage their taxes within the ambit of prevailing Income tax rules. 
House Rent Employee can claim HRA as a %age of the Basic Salary. Min HRA – 10% of 
Allowance (HRA) Subject to the production of original rent receipts and Basic 

 fulfilment of other terms & conditions as per the prevailing Max HRA – 40% or 

 
Income Tax rules, employees can claim tax exemption in 
case 

50% of Basic as per 
the 

 they stay on a rental accommodation. city of residence 
   

Meal Card 
Employees can opt for a Meal Card. An Amount of INR 
2,200 Meal Card Amount 

 per month will be allocated from your FBP eligibility and INR 2,200 p.m. 
 credited to your Meal Card. Employee to choose 
 Employees have a choice not to opt for Meal Card. In that either ‘Yes’ or ‘No’ 
 case, no allocation from your FBP eligibility will be made to  
 the Meal Card.  

Children 
Employees can opt for Children Education Allowance up to 
a INR 100 per child p.m. 

Education 
maximum of 2 children from their FBP eligibility and the 
same Self-Allocated by 

Allowance will be tax-exempt as per prevailing Income Tax rules. employee 

Mobile Expenses 
Employees can opt for Mobile Phone Expenses 
reimbursement Max INR 2,000 p.m. 

Reimbursement from their FBP eligibility, subject to the maximum amount  
 eligible for their grade. Actual expenses incurred on official Employee to choose 
 calls will be tax-exempt as per prevailing Income Tax rules any amount up to INR 
 subject to production of bills. 2,000 
   
Leave Travel LTA is tax-exempt twice in a block of 4 years subject to the Max – INR 4,000 p.m. 

Assistance (LTA) 
prevailing Income Tax rules. The current block being 2018 
-  

 2021. Employee to choose 
 Employees can opt for LTA from their FBP eligibility subject any amount from ‘0’to 
 to a maximum amount eligible as per their grade. Actual tax INR 4,000 

 
exemption will be provided based on actual expenses 
incurred  

 
on production of bills/tickets and within the overall purview 
of  

 Income Tax rules.  
FBP Balance The unallocated FBP portion will be disbursed on a monthly Automatically Paid 

 basis as ‘FBP Balance’ and will be fully taxable.  

 
Any allocated component as above, but unclaimed at the 
year-  

 end will be paid as ‘Unclaimed FBP’ component and will be  
 fully taxable.   
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Notes: 
 

1. Bonus – You will be eligible for Bonus based on the Company Performance for the 
respective financial year. This amount is inclusive of bonus payable, if any, under the 
Payment of Bonus Act (1965), including any amendments thereto. The actual amount of 
Bonus Payable will also depend upon the period served by you in the financial year. 

 
Employees who are active and on the rolls of the Organization as on 31st March of the 
respective financial year will be eligible for Bonus. However, this clause is applicable to 
employees who have joined on or before 1st October of the respective financial year. 

 
2. Hospitalization Insurance and Group Personal Accident Insurance - You will be covered 

under the Company’s Hospitalization Insurance and Group Personal Accident Insurance 
Policy as per the applicable terms and conditions. 

 
3. Group Term Life Insurance – You have an option to cover yourself under the Company’s 

Group Term Life Insurance Policy by paying a nominal premium. The terms and conditions 
for Group Term Life Insurance will be as per the Group Term Life Insurance Policy of the 
Company and in case of death of an employee, the proceeds of the Term Insurance are paid 
to the family member of the employee. 

 
4. Only Basic Salary shall attract retiral benefits. 

 
5. The eligibility for payment of Gratuity is a minimum of 5 years of continuous service in the 

Company. 
 

6. Tax Liability, if any, on the above payments will be borne by the employee. 
 
Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management 
and the payment of allowance will be governed by the rules and regulations of the company as may be 
applicable from time to time. 
 
 
 



                              Goodrich Aerospace Services Pvt Ltd

                              Payslip for the Month of March 2022
  Employee ID      00040003835                        UAN:         101756350541
  Employee No                                         PF Number    PY/KRP/9999999/999/9999999
  Employee Name    GHANAPURAM VIVEKANANDAM            PAN          CBMPG4504Q
  Location         UTAS Site 2                        Department   IND0055 IND Shared-DSPL
  Designation      Associate Engineer                 Pension No   PY/KRP/9999999/999/9999999
  DOJ              05.04.2021                         Days Paid    31.00

  EARNINGS                     UNITS             INR   DEDUCTIONS                             INR
  Basic Salary                             27,083.33   Ee PF contribution                3,250.00
  Special Allowance                        22,530.58   PTAX                                200.00
  Rounding off adjustment                       0.36-  Recovery of round off amt             0.45-

  (*) denotes back pay adjustment.

  OTHER DETAILS                                  INR   PAY SUMMARY                            INR
  ER Provident Fund                         2,000.00   Total Gross                      49,613.55
  ER Pension Contribution                   1,250.00
                                                       Less: Dedn                        3,449.55

                                                       NET PAY                          46,164.00

                                                       YTD GROSS                       353,240.55
  BANK ACCOUNTS                                        YTD TAX                               0.00
  ICICI Bank           380101501729        46,164.00   YTD Employee PF                  16,250.00
                                                       YTD Employer PF                  16,250.00

  NET PAY: RUPEES FORTY-SIX THOUSAND ONE HUNDRED SIXTY-FOUR

                                              Messages

                              YTD Reimbursements Prorata Report

                               YTD Eligibility        Claimed Till Date    YTD Balance

  HIGHLY CONFIDENTIAL
  THIS IS A SYSTEM GENERATED PAYSLIP                                  CERTIFIED TRUE COPY











































 




	1.1 This Agreement will commence with effect from June 22, 2020 and shall continue to be in effect unless otherwise terminated in accordance with the terms and conditions herein.
	1.2 The Company shall have the right, at its sole discretion, to assign you to other tasks, to change the location of the place of work and to modify your reporting and organizational structure as may be reasonably necessary to respond to changing bus...
	1.3 The Company may require you (as part of your duties) to perform duties or services not only for Company but also for any Group Company on the instructions of the Company, where such duties or services are of a similar status to or consistent with ...
	1.4 "Group Companies" in this Agreement means the Company, its subsidiaries or subsidiary undertakings, any holding company or parent undertaking and any subsidiary or subsidiary  undertaking of any holding company or parent undertaking and "Group Com...
	5.1  You shall be entitled to fifteen (15) days period of paid leave (in addition to the gazetted public holidays or holidays declared by the Company) for your service for a period of two hundred and forty days or more during a continuous period of tw...
	5.3 You must obtain the Company's prior written approval and submit the required forms for any holiday prior to booking such holiday dates. All time off must be approved in advance by your manager. The maximum amount of holiday that may be taken at an...
	(i) serving as a director on the board of any unrelated or third-party company engaged in Restricted Business in the Restricted Territories;
	(ii) being interested in any project or proposal for the acquisition or development of or investment in:

	(a) dishonesty, theft, embezzlement, fraud and/or any action which assists other parties in such activities;
	(b) any act which constitutes unlawful discrimination or harassment, whether on the grounds of sex, sexual orientation, race, ethnic origin, nationality, disability, age, caste, religion or beliefs;
	(c) knowingly providing any material information or documentation which are false or amounts to a misrepresentation of facts to the Company or suppressing any material information, crucial to your employment with and/or the tasks assigned to you by th...
	(d) conduct (whether or not in the course of your employment) which may or does result in harm to the reputation of any Group Company;
	(e) conviction of any criminal offence which, in the Company’s determination, demonstrates unsuitability for continued employment with the Company;
	(f) divulging or misusing Confidential Information likely to harm any Group Company or any of their customers;
	(g) being under the influence of, or consuming, alcohol, illegal drugs or any controlled substances during work hours or while involved in any Group Company related activities or events;
	(h) violent, abusive, intimidating or offensive behaviour (whether physical or verbal);
	(i) unauthorised access to or inappropriate use of any Group Company’s computer, e-mail and Internet systems or use of unapproved software;
	(j) gross negligence;
	(k) interference with safety equipment; and
	(l) intentional or reckless disregard for health and safety rules or procedures.
	1. The Company is located at 2225 Lawson Lane, Santa Clara, California 95054 U.S.A. and grants Equity Awards to employees of the Company and its subsidiaries and affiliates, at its sole discretion.  If you are granted Equity Awards and would like to p...
	(a) Data Collection and Usage.  The Company (as well as your employer and the Company’s other affiliates and subsidiaries) collects, processes and uses personal data of employees, including name, home address, email address and telephone number, date ...
	(b) Stock Plan Administration Service Providers.  The Company transfers employee data amongst its’ affiliates and subsidiaries and also to Fidelity Brokerage Services LLC or its affiliates (“Fidelity”) an independent service provider based in the Unit...
	(c) International Data Transfers.  The Company and its service providers are based in the United States.  If you are outside the United States, you should note that your country has enacted data privacy laws that are different from the United States. ...

	1. The Company is located at 2225 Lawson Lane, Santa Clara, California 95054 U.S.A. and grants Equity Awards to employees of the Company and its subsidiaries and affiliates, at its sole discretion.  If you are granted Equity Awards and would like to p...
	(d) Data Retention.  If an Equity Award is granted to you, the Company will use your personal data only as long as is necessary to implement, administer and manage your participation in the Plan or as required to comply with, or satisfy, any legal or ...
	(e) Voluntariness and Consequences of Consent Denial or Withdrawal.  Your participation in the Plan and your grant of consent is purely voluntary.  You may deny or withdraw your consent at any time.  If you do not consent, or if you withdraw your cons...
	(f) Data Subject Rights.  You may have a number of rights under data privacy laws in your particular country.  Depending on where you are based, your rights may include the right to (a) request access or copies of personal data the Company’s processes...
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