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Qualifications :tnd Experience for the follorving rrosts

l) Cornlruter ODerator

lst or IInd class Degree with PCDCA / Diplonra in CSE / B.Tech / BCA IMCA I
BSc / MSc with 2 Years of Experience in C'orporate or Eclucational Institutions.
Excellent conrputel Sliills ancl I(rrorvledge in operatine Sy.stenrs.

2) Dirta lintrl, ODcrators as ,lunior. ..\ssislant

Istor llnd C'lass irr Deglee uith 2 - 3 Years ol Experience in reputecl Institution rvell
versed with MS Office with Good Typing Skills. Cood Knorvledge in
Docunrentation and Filing. Desli.top publishing wiil be preferrecl.

3) Technician Gracle - [lI in Mechanical. EEE. ECE anrl civil Engineering.

Ist or IInd Class in Diplorra /lTI. Mininrurn 2 - 3 Years ol'Experience irr the relevant
Branclr.

Chenristry

Ist or IInd Class irt BSc (Chenristry). Candiclates rvith MSc Clrenristry are preferred.
Minimunr of 2 - 3 Years of Expelience in IrrdLrstry/ Higher Educational Institute.

4) Jr. Slenoqrtrpher

Mininrurn lst class Deglee in lrnglish Mediurn lrorn any r.ecognizecl
5 Years of Experience front arr1, reprrted Or.{.ranization.

Univcrsity with

-f1'pewriting [:nglish Highel arrd Shorthanci lrnglish Lower Grade arrcl well versecl
irr MS Ol'fice.

5) Sr. Stenograplrer

Minimum lst Class Degree lrorn an1, r'ecognized University pret'erably English
Medirrrn with 8 Years of Experience frorn an1, r'eputed organization, out ol which 5
Years as Junior Stenographer. Typewriting English Higher, Shortlrancl Higher ancl
well versed in MS Office.

6) Ileceptionist

Arly Degree irt I;nglish N'lediurrr r.r,ith nrirrinrunr of'2 Yc.ars'along rvitI Goocl
Acadernic ltecord. Irxperierrce as a Irrorrl 011ice [:.xectrtive clr'[(eccptiorrist in well
t'eptttecl Organizatiorts. l:xpericnce irr t Iiglrcr Irclucational Irrstilrrtiops rvill be
prefbrrccl. Knorvlerlgc in Nl.S. Olllce arrcl Ll.rce I is a rnust.

7) Students Counselor

M'Sc.. / MA irt Psvcltologl. ivitlt nrinirrrr-rnt tt l0 Years ol' [:xperience
Ciounse lirtg Stttclcttts in Iligher' [:clLrcation. Ph.l)s.' rvith lesser exlterience will
consiclelecl.
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Sr. Accountant

lst Class in M.C'ont / MBA (l:inance) i ('A florn anv recognized [Jrrilersitl,with 5

Years'Experiettce in Accountanc\ ill Sc-niol Level. Additional Accclrrrting or
ALrditing Experience rvill be pret'elrecl.

Skills : Knowledge of Professional Accounting Principles and Practices. l(nor.vledge
of Laws arrd Regr-rlations, Taxes, Stattrtory Payrnents. ShoLrld be experienced iu
AccoLrnting Packages.

Purchase Head

A PC / UC tl'ont atty recoettizecl [-Jniversit.v *,ith MBA /UBA / B.Sc., (Conrputers) or
arty PC specializecl in Vendor Manasernent. Purchase Managernenl and Surpply Chain
with a mittitnutn of 3- 5 Years of Experierrce in sirnilar discipline. Well versed with
MS Office.

Preferably n'ith experience in Itigher Educatiorral Institutious. A stroug hold in
Industrl, Interface will be an advarrtage.

IIR llead

PC fl'orn any l{ecogniz-ecl L]rrri'crsrt.y ivith IvlllA / Personnel Mantrgenient and a

Illittinltttn of 5 - 7 Years of l:xperience in Persrlnnel Managernent / Ilrrman Resource
Developnreut with tlinimunr ol 2 Years at Managerial [-evel. Preferably ivith
l<rtowledge of working in an EducationaI lnstitr-rtion at Degree level. A slronglrold in
lndustrf interl'ace will be att advantage. Conversant with all Statutory Conrpliances.
ESI, PF and Retrenchrnent ancl relevanl Depaftmerrts, Scales of pay, Ernployee
Policies, Inquiries on Discipline, Statutory Ciomrnittee Fixations. Iletrenchrnent.
Appointment and other related Svstems.

Doctor

Experienced Medical Doctor rvith rninimLrm MBBS Qualification and 5 Years of
Experiettce worhing with lnstitutions (preferable but not rnarrdatory) or Hospitals or
Iraving orvn practice. Doctor shoLrld be present at the College Campus during the
College hours.

General Inf<rrmation

l) Candidates are required to dowr.rloacl the attached Application Form
and submit tlre sal-l-te along r.r,ith all Certiflcates relating to the
Qualifications, Experience and proof of' salar), drawn.

2) Applications without the above Qualiflcatior-rs ancJ E,xperience
will be sunrmarily re.jected.

3) The Advertised Posts will be recruitecl depending upon the Vacancy
Position / Requirement in the Departments which will be decidecl by the
Management.

4) Infbn-nation related to Written Tests ancl Interviews will be uploadecl
slrortly . /a
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