
No. CBIT/HR/ 37l2ot9 Date: 10-06-2019

CIRCULAR

Sub: CBIT - Leave Rules - Reg.

Please find attached herewith tabulated statement showing different

types of leaves available to the staff (Teaching and Non-teaching staff) together

with rules in connection there with. The same is placed on the CBIT website

which may be referred by the Staff. Minor modifications suggested by Hon'ble

President, CBIT, is also attached with the HR manual and is also placed on the

CBIT website for ready reference.

O'0\'-*Cg
Dr. P. RAVINDER REDDY,

PRINCIPAL, CBIT

To

All the Heads of the Departments / Sections with a

Request to circulate the same among the members of

the staff working under their control.
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4, Encasluncut oi i]iruecl
Leavc ar the tinre of

I:a*red Leave n, .r'
300 clays is encashabrb both for Teaohi.g ancl Non, ri.o.rriogitort:
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c:ncashutrle t. tlrr.- ex(ent of shorl fall of llarnecl .i-*ou. oi ;oil ouy,
fb'Norr-l'caching Sraff (F.g: Ir240 ciays of EL, is avniiatie on trre
date of sLrperlilu.uatio,, 60 crai s of HpL (300-240) can be encashect
subject to availatrility of crcclit of Hpl,)
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Pav l.eave at tle tinie
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r\o crlcasnrllent ol Earl'led [.,ear.,c is nllorved ori ter.rniuition-oI
se rvice i.e on rcsigrration. I-lorvever, Earned [_,en'e at creclit nrav lre
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N,1I.,c.anbetrpplicJlbtJcla;,sa,[ab";m
certificoto. I;irrress cerriiLcate to be submittecl at'the tirnr'ot ;oiningcluty.

L-*e i,, a
year nt tlre discretion of the principul i, connection rvirh attencling
to llxnnrination work. Spot Valuation, Invigilation. / Squal dlrties
etc.. ri'lrich are lcnrunelativc ancl u1:to 05 tli1,s in o r*., for non-
renrunerative acacle'rnic rvork such as attendjng to Sentinor*, AOS

ll::,,,,l*: or Faculty Me.etings etc,,. prior per.iriss[on, of prirreipal
slrall [:e taken without [ail for attending ro s*ch cluties. Applicationfor pe'mission errc.losing tlre invitlti.n lionr tlre concernecl
[Jniversirv / Insritute srrall be subrnitted to lrre Irr:incipal ihrougrr
[-[OD rvell irr aclvancc.

7 Requirernrerrls f'or
Medic.al Leavs

8, On Duty (Special
Casual Leave)
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