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CIRCULAR

Sub: CBIT - Procedure for nominating faculty for attending Seminars /
workshops / Conferences / Orientation / Refresher courses etc., - Reg.

The apptication for atteno,.u ;;inars / workshops / conferences /
orientation / refresher courses shall be made by the staff in the prescribed form

which can be downloaded from the CBIT website. The procedures, with minor

modifications suggested by Hon'ble President, CBIT, is attached and is also

placed on the CBIT website for ready reference.

oovqA
Dr. P. RAVINDER REDDY,

PRINCIPAL, CBIT

To

All the Heads of the Departments / Sections with a

Request to circulate the same among the members of

the staff working under their control.



, 'fhe t{en<j of the Depaltnlent is the atrthority to tlecicle.as. to rvltont to s1:r:nsor [ot'a

L-our.ss i \\lorkslrop i Conl'erertce L*,,',,,in,'' t-le / Slre shallrJo so trrl<irrg ittltr accotttlt the

l,clc\,ance ol'tlre sub.icct tnattel'nr,n" p,..)g'urrrntc lYith t'elerettce to tlre subiccts tar'rght

trv tlrc. firculry ,,.r.,.,iir* Norrrralll, tt,. r.,]o,,,,,,,.ttclatiotts of the hlOD are apllroved by

the Prinr:iPal.

r Nr.rr,ruillly, rrtolu thatl otte ltrcutty tttertlttEr sttall ttot be allOrved t0 attelld tlre SAtneCourse

or nny other course at tha sflnle tir]1e, t'llerc tlrr: fnctrl['stretrgtlt Of tlrc depnrttnent is l2

or. less. ll. (hu. tlepirr.trrrcrrl is ,.u,'',.,i,,g I i J .r..rin,.,r.2 /l lirculty tttcltthct's nray be

allor.r,ecl nl tl.le sarrlc rirne . ('l-his is to.,,tti''t'tttuiit't t'1x55 *'otk is rroicliittrrt'eclt'

o 'nre cout.ss tee / T|svel eNl)qllses sltrrll [te tttet b)'tlre stal'l'ttrettttroI initially and

r.eir*brrr.seruur.t shall [rc claittrecl enclosittg a llote trri tlre prtrccedirrgs of tltc cotlrse /

contcrerroe i rvorks,.op atterrclecl. pnt,i.iiri,io,i ..l.lit]:ttt-..-,hre receiIt' tlainr [or travel

expenses in the p'escrirrecl l.orru gnrit*ti'ic,'nr,to,ooo''. '[-he.i.ttrticf is linritcrd t. traitt

or btts.

. l:ircultl,rrrrrlef 1:robtrtirtu an(l colltract lactrlt) atc llr)t eligitl.le t0 [re spottsored to the

Oricrttntiorr Cottt'su / Relicslrcl cotrlsL" l,.i;i;il S1'rrtposia) workslroPs olit rltrratiott ol'

ttttlt,e fllrtr 0t)e \\,eel(.

r For co,rses atterclecl by t6e thculty for thc purpose of obtairring etigibilitv for hliglter

AcPrrntlerC]ASlrcrrrtissiorri*'...',..,'tt',gratrtetltltrringl.ltcntitrttl.lcrritltltrtrll,.
l..l.rre'er.. r.r,herr it lrcc,o.rcs rrcc.ssarl't,.,r,itei,.i,1,,,i,.lg rvo'kirig clttvs' r'acatic'rr shall [re

arlirrsrc<l e,q,'nl t,', tlre ,e.iocl r:rltlrc cotrtsc attertclctl' Strih acljrrstrrtettt iS ottlt'to the cxtclll

ot.pt:rioclot'l,itcntiorttorr,hicl!t.1,......'..li.ln..iscli5libleitt.r.espectol'tlteAt:atlertticYcitr
i, rvliclr lro ,tterrcls tlrcr crrrrr.s.r. r,, ,.,n .,,r*. t'aci,tii,rr fo, ,1,._ lluxt ilcrt(lelllic ycar can [re

cOrrsiclerecl tor ac\itrstrtlent' Florr,evet, il the c.otu.se periocl spills or,er tlre period of

'acario, 
t), l.rr"iiil,;;;,in1,r, tl,* spillovc'r 

'eriod 
shallbe cottsiclered"rs OD

. F(rl.the FDPs / Cprtl'ererrces / Worlisholts firl rvllicll tlrc ftrcrrlN is spottsot'ctl b-v tlre

c.llr,ge, ,o ircljrrstrrrcrrt rrt'r'oc,tior., ' i.,aria ii rttarlc Nrlt'ttlltllr' tlre pe.iocl trl'sut:lt F[)l)\ I

(-onler.errccs r Scrrrirrirr.sr ti ortislrofs slrail rr,it :)r,:.,1 
otte rvee k' lJ0tvovet' itr

c\cul)ti()nirl cases. ot) the tcc0tttrlle,i,i,"iu" o{ tlr"' lltl[)s' Ptinc'illrtl lllaY sp()l]sol tl)c

t ac tr itt' lirt' co trrses lt av i rr 1l' lort gct' cl tt t at i t'ltt

Note: Alternativc ilrt'tlllgclll0trts l'or class rvot'l< / cxlttnitttttion tltrtics slttrll be

run<le irr tll cirscs 
^rrtl 

corrc('r.nctl strrfl'lo c0nll)cl)slttc tltc sirttte liltct'll5'

sptrt:i:tl cl,,r**r s() tlltlt tltc fircttltv clttt contlttct tltc rctlttit'ctl nutttbcl'ol

classcs to covct' tlter svllitlltts
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YA BHARATHI TECHNOLOGY
APPTICATION FORM FOR ATTENDING

REFRESHER COURSE /SHORT.TERM COURSE / WORKSHOP / CONFERENCE/FDP
OTHERS (Pl. Specify

2.

3.

4.

Name of the Staff Member

Designation

Department

Short-term Course / Workshop / Refresher Course /
Orientation Programme propose to attend and the
place

Duration of the course

Name of the organization conducting the course

whether alternative arrangements are made for
class work

Whether financial implication are involved in
deputation

Whether he/she has attended in any course
previously if, so give details

Whether he/she presenting paper for the course
he/she proposed to attend now. lf, so a copy ofthe
paper to be enclosed

Recommendations of the HOD

Submit a copy of the proceedings of the
seminar on the completion of the Seminar

Ph.No:

5.

6.

7.

8.

9.

10.

1,7.

Note:

Signoture of the employee with date Signoture of the HOD with dote
For Office Use

Sr. Asst. xeid uR Principal President


